MoctaHoBneHwe N'ybepHaTopa lNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 11.12.2023) "O6 yTBEp)AEHUM VHCTPYKLMKN NO AEMNONPOM3BOACTBY B OpraHax UCMOSNHUTENBbHOW BNactn
TennHrpaackon obnactn”

NYBEPHATOP NIEHUHIPALICKOW OBJIACTU

NMOCTAHOBIEHUE
ot 13 deBpanst 2018 r. N 4-nr

OB YTBEPXXAEHUN MHCTPYKLIUX MO OENOMNMPOU3BOACTBY B OPTAHAX
WUCNOJNTHUTENbHON BIACTU NNEHUHIPALCKOWN OBJIACTHU

Cnncok N3MeHSILLMX JOKYMEHTOB
(8 pen. MoctaHoBneHun MNy6epHaTopa JleHnHrpagckon obnacTu
o1 17.04.2020 N 36-nr, ot 13.05.2020 N 42-nr, ot 25.08.2020 N 77-nr,
o1 30.10.2020 N 91-nr, ot 08.02.2021 N 10-nr, ot 25.06.2021 N 53-nr,
ot 30.08.2021 N 77-nr, ot 20.09.2022 N 76-nr, ot 30.01.2023 N 3-rr,
o1 08.06.2023 N 35-nr, o1 14.08.2023 N 61-nr, ot 03.11.2023 N 81-nr,
ot 11.12.2023 N 93-nr)

1. YTBepauTb 1 BBeCTM B fenctue ¢ 1 sHeaps 2018 roga npunaraemyto VIHCTpyKUMIO MO Aenonpon3BoacTBy
B OpraHax ucrnonHuTenbHon Briactu JleHuHrpagckon obnactu (ganee - IHCTpykums).

2. OTBETCTBEHHOCTb 3a cobntogeHne TpeboBaHum WIHCTPYKUMM BO3MOXWTb Ha PYKOBOAMTENEN OpraHoB
NCNONTHUTENBLHOWM BnacTu JIeHnHrpaackon obnacru.

3. PykoBoguTensiMm opraHoB UCMOMHUTENbHOW BriacTu JleHMHrpagckon obnactu o3HakoMuTb (Mog, pocnuck)
paboTHMKOB NoapasaeneHnin ¢ MHCTpykumen.

4. YnpaeneHuto aenamu NMpaButensctsa JIeHMHrpaackon obnacTtn M3rotoBuUTb No 3asiBkamM AAMUHUCTpaLnn
lN'ybepHaTopa m MNpaButenscTBa JleHMHrpagckom ob6rnactu HeobXxoouMoe KONMMYECTBO 3K3eMnnsipoB NHCTpyKUMK 1
neyaTHo-0raHOYHOW NPOAYKLMM.

(8 pen. MocTtaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 30.01.2023 N 3-nir)

5. MpuaHaTb yTpaTMBLLUMM CUIY:

noctaHoBneHne [ybepHatopa JleHuHrpagckon obGnactm oT 29 pekabpa 2005 roma N 253-nr "OO
yTBEPXXAEHUN VIHCTPYKLUMM NO 4enonNpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHuHrpagckon obnactn';

noctaHoBneHne [ybepHaTtopa JleHuHrpagckon obnactu ot 7 aerycta 2012 roga N 87-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXAEHUN VIHCTPYKLUMM NO 4eNonNpon3BOACTBY B OpraHax UCTONHUTENBHOM BnacTu JleHnHrpagckon obnactn';

noctaHoBneHne [ybepHatopa JleHuHrpagckon obnactm ot 29 aerycta 2013 roga N 84-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMUM VIHCTPYKLMM NO AEeNOonpon3BOACTBY B OpraHax MCMoSTHUTENbHOW BriacTh JlIeHuHrpagckon obnactun®;

nocrtaHoBneHne 'ybepHatopa JleHnHrpagckon obnactu ot 25 ceHTtabps 2013 roga N 90-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHne [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMUM VIHCTPYKLMM MO AENOoNpon3BOACTBY B OpraHax MCMosTHUTENbHOW BriacTh JlIeHuHrpagckon obnactun®;

noctaHoBneHne 'ybepHatopa JleHnHrpaackon obnactu ot 22 oktsabps 2013 roga N 100-nr "O BHeceHuun
N3MeHeHns1 B nocTtaHoBneHne [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpsi 2005 roga N 253-nr "O6
yTBEPXXAEHMM VIHCTPYKLMM NO AENONpon3BOACTBY B OpraHax UCMoNHUTENbHONW BriacTh JleHuHrpagckon obnactun®;

noctaHoBneHne [ybepHaTtopa JleHuHrpagckon obractu ot 10 uoHa 2014 roga N 40-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMUM VIHCTPYKLMM MO AEeNOoNpon3BOACTBY B OpraHax UCMosHUTENbHOW BriacTh JleHuHrpagckon obnactun®;

noctaHoBneHne [yGepHatopa JleHuHrpagcko obnactm ot 7 wmona 2014 roga N 51-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMUM VIHCTPYKLUM MO AENONpon3BOACTBY B OpraHax MCNosHUTENbHOW BriacTh JlIeHuHrpagckon obnactun®;

noctaHoBneHne [ybepHaTopa JleHuHrpaackon obnactn ot 1 ceHTtabpsa 2014 roga N 65-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXXAEHMUM VIHCTPYKLMM NO AENONpon3BOACTBY B OpraHax MCNosHUTENbHONW BriacTh JlIeHuHrpagckon obnactun®;

noctaHoBneHne [ybepHaTtopa JleHuHrpaackon obnactn ot 31 okts6ps 2014 roga N 84-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHne [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
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yTBEPXOEHUN VlHCprKLI,MM no aenonpon3soacTBy B opraHax MCMNONHUTENbLHOW BNacTn neHMHFpaﬂCKOVI obnactn";

nocraHoBneHne ybepHatopa JleHuHrpaackon obnactn ot 24 despansa 2015 roga N 6-nr "O BHeceHun
n3MeHeHus B noctaHoBneHue ybepHaTopa JleHuHrpagckon obnactm ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXXAEHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHuHrpagckon obnactn';

noctaHoBneHne [ybepHatopa JleHuHrpagckon obnactm ot 5 mapta 2015 roga N 10-nr "O BHeceHuu
n3MeHeHuns B noctaHoBneHue 'ybepHaTopa JleHuHrpagckon obnactn ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXAEHUN VIHCTPYKLMM NO AeNOonpon3BOACTBY B OpraHax UCMonHUTenNLHo BnacTtu JleHuHrpagckon obnactun";

noctaHoBneHne [ybepHaTopa JleHuHrpagckon obnactu ot 18 mapta 2015 roga N 14-nr "O BHeceHuu
n3MeHeHuns B noctaHoBneHue 'ybepHaTopa JleHuHrpagckon obnactn ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXXAEHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHuHrpagckon obnactn';

noctaHoBneHne [ybepHaTopa JleHuHrpagckon obnactu ot 25 mapta 2015 roga N 17-nr "O BHeceHuu
n3MeHeHuns B noctaHoBneHue 'ybepHaTopa JleHuHrpagckon obnactn ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXXAEHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHuHrpagckon obnactn';

NyHKT 2 noctaHoBrneHus ['ybepHatopa JleHuHrpagckonm obrnactu ot 31 maprta 2015 roga N 18-nr "O6
yTBEepxaeHun [lopsigka B3aMMOOEWCTBMS OpraHoOB MCMOMHWUTENbHOM BriacTu  JleHuHrpagckon obnacry,
JOIMKHOCTHbIX NUL, JleHMHrpaackom obnacTu npy paccMoTpeHnn obpalleHnn rpaxaaH";

noctaHoBneHne [ybepHatopa JleHuHrpagckon obnactm ot 3 umwoHa 2015 roga N 33-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXKAEHUN VIHCTPYKLUMM NO 4eNOoNpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHuHrpagckon obnactn';

noctaHoBneHne [ybepHatopa JleHuHrpagckon obnactm ot 8 umwoHa 2015 roga N 35-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHue [ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabpst 2005 roga N 253-nr "O6
yTBEPXAEHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMONHUTENBHOM BnacTu JleHnHrpagckon obnactu'.

6. KoHTponb 3a McnonHeHnemM NocCTaHOBMEHUS BO3NOXMUTb Ha BuLe-rybepHaTopa JleHnHrpaackon obnactu -
pykoBoauTenst AamuHmnctpaumm N'ybepHatopa m lNpasutensctea JleHnHrpaackon obnacru.
(B peq. MocTtaHoBneHnust NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

'y6epHaTop
JleHnHrpagckon obnactu
A.[lpo3aeHko

YTBEPXOEHA
noctaHoBreHueM 'ybepHaTopa
JleHuHrpagckon obnacTtu

ot 13.02.2018 N 4-nr
(npunoxeHwne)

MHCTPYKUMNA 5
Nno AENONPOU3BOACTBY B OPTAHAX UCMOJIHUTESIbHOU BITACTU
NEHWHIPALOCKOU OBJIACTU

CnnCoK N3MEHSIIOLLIMX JOKYMEHTOB
(B pea. MocTtaHoBneHui NybepHaTopa JIeHnHrpaackom obnactu
ot 17.04.2020 N 36-nr, ot 13.05.2020 N 42-nr, ot 25.08.2020 N 77-nr,
ot 30.10.2020 N 91-nr, ot 08.02.2021 N 10-nr, ot 25.06.2021 N 53-nr,
ot 30.08.2021 N 77-nr, ot 20.09.2022 N 76-nr, ot 30.01.2023 N 3-nir,
ot 08.06.2023 N 35-nr, oT 14.08.2023 N 61-nr, ot 03.11.2023 N 81-nr,
ot 11.12.2023 N 93-nr)

Paspgen 1. O6Lwwiue nonoxeHus

1.1. Hacroswaa WHCTpykuus ycTaHaBnmMBaeT CUCTEMY [AOKYMEHTMPOBaAHUS W opraHusauun paboTbl C
OOKYMEHTaMn B OpraHax MCronHuMTEenbHOW Briactu JleHuHrpagckon obnactu (manee Takke - AOMUHUCTpauus

[ata nevatu: 29.02.2024 Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb Jver 2
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JleHuHrpagckow obnacTtu), B TOM YMcCre ONpeaenseT:

OCHOBHble MpaBuna MOAroTOBKW, OMOPMIEHUs, MPOXOXKAEHUA W KOHTPOMA WCMOMHEHUA B opraHax
UCMONMHUTENbHOW BnacTu JlIeHuHrpaackoi o6nacTy crnye6HbIX JOKYMEHTOB M MPUINOXEHHBLIX K HUM MaTepuarnos
HecekpeTHOro xapakTepa (aanee - IOKyMeHTbl, MaTepuarnsbi);

NopsiAOK pPacCMOTPEHUs B OpraHax WCMOSHUTENbHOW Bnactn JleHnHrpagckon obnactn obpalueHun
rocyapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoynpaBneHWst U opraHusalui, a Takke AOMKHOCTHbIX nuL
COOTBETCTBYIOLLMX OPraHOB U opraHM3auun;

OCHOBHble npaBuria MOAroTOBKW, OMOPMIEHUS, MNOPSAOK COrfacoBaHWs MPOEKTOB MpPaBOBbIX aKTOB
lN'yb6epHaTopa JleHnHrpagcko obnactu M MPOEKTOB MpaBoOBbiX akToB [MpaBuTenbctBa JleHuHrpaackon obnactu
(Banee - MpoeKTbl MPaBOBbIX aKTOB), MPOEKTOB OOGMACTHLIX 3aKOHOB M MPOEKTOB doedeparbHbiX 3aKOHOB,
NOANUCAaHNSA, perncTpauunm n onyobrmKoBaHMS MNPUHATBIX OBMNacTHbIX 3aKOHOB, MpaBOBbIX akToB [ybepHaTopa
JleHuHrpagckon obnactu n npaBoBbix akToB [NpaBuTenscTea JleHnHrpagckon obnacrtu.

1.2. NonoxeHus HacTosiwen NHCTpyKLMM HEe pacnpoCTpaHATCA Ha NOPSiAOK OOPMIIEHUS, COrfacoBaHus
JOKYMEHTOB, CoAepXalLlMX CBeeHUs, COCTaBSAIOLLNE rOCYJapCTBEHHYIO TalHy.

1.3. B uensx aBTomaTusaunm genonponsBoacTsa B AoMUHUCTpauun JleHHrpaackon obnactu npumMeHsieTcs
cucTema 3neKTPOHHOro AokyMeHToobopoTa JleHnHrpagackon obnactu (ganee - C3[ J10).

[okymeHTo060pOT Mexay opraHamu UCMOSNTHUTENBHOW BnacTu JIeHnHrpaackon obnacTn ocyLlecTBNsAeTCA B
anekTpoHHoMm Buae no C3[ NO. MNepenaya AOKYMEHTOB MO MHLIM KaHanam cBA3n u(nnmn) Ha GymakHOM HocuTene
He [JOMyckaeTcs, 3a WCKIIOYEHWEM cny4vaeB, korga denepanbHbiMM MM 06GMacTHbIMM  3aKOHaMKU  NMbo
NPUHUMAEMbIMM B COOTBETCTBUM C HUMW HOPMaTUBHLIMW MNPaBOBLIMU akTaMu, HacTtosiwen WHCTpykumen
yCTaHOBIEHO TpeboBaHNe 0 HEOOXOAMMOCTM COCTaBNEHUS LOKYMEHTA UCKIMIOYUTENBHO HA ByMaKHOM HocuTene.

Mpn nepepaye 9NEKTPOHHbLIX OOKYMEHTOB MeEXAy opraHaMm WCMNOMHUTENbBHOM Briactu JleHuHrpaackon
obrnactu [OOKyMEHTbl 3aBEPSAIOTCS YCUITEHHOM KBanMUUMPOBAHHOW 3MEeKTPOHHOW noanucbio (ganee - M)
OOIMKHOCTHOIO JNnua - aBTopa [OKYMeHTa. ONEKTPOHHAs Konusa [OKyMeHTa MOXeT ObiTb 3aBepeHa Oll
OOIMKHOCTHOrO Nuua, 3apeructpuposasLuero gokymeHT B C3[ J10.

OTBETCTBEHHOCTL 3a HenpaBOMepHOe noanncaHmne 3rNeKTPOHHOro OOKyMeHTa Ol HeceT Bnageney knwoya
arl.

MonyyeHune no C3[ J1O anekTpoOHHOro AoKymMeHTa, nognmucaHHoro 3 unu co3gaHHoro B BUAE 3NEKTPOHHOMN
KONUM [OOKYMEHTa, SIBNSAETCA [OCTaTOYHbIM YCIOBMEM, MO3BOMSIOWMM YCTaHOBUTbL aBTOPCTBO [OKYMEHTa W
MPUHATb 3NEKTPOHHbIA AOKYMEHT K PACCMOTPEHUIO Y UCMOSNHEHUIO.

Bce pencteus, npousBogumbie C  OOKYMEHTOM (perMctpauusi, BHECEHMEe pe3Ooniouun, noanucaHue
(BU3MpoBaHMe), NOCTaHOBKA U CHATME C KOHTPON4, nepefada, O3HaKOMIlEHWe, cnucaHue OOKyMeHTa B [eno,
nepegava B apxuB), B 06s13aTenbHOM nopsigke omkcupytoTcs B permctpaumoHHon kaptodke C3 NO. Mpu atom K
pervcTpaumnoHHOM KapToyKe B 00s3aTeNibHOM MopsiAke AOIMKEH ObiTb NPUKpPenseH alin aNekTPOHHOro AOKYMeHTa
(Ansa rpadudeckmx OKyMeHTOB - popmata pdf unu tif; aAng TekcToBbIX AOKYMEHTOB - doc, docx, xIs, xIsx).

1.4. TpaBina u nopsgok paboTbl C OOKYMEHTamMW M MaTepuanamu, YCTaHOBIfIEHHble HacTosLLen
WHcTpykumen, obsasaTenbHbl ANs BCeX N, 3aMeLLaroLLnmx rocyaapCcTBeHHble AOMKHOCTM JleHnHrpaackon obnactu,
OOIMKHOCTU FOCYAapCTBEHHOW rpaKgaHCKoW CryxObl JleHWHrpaackon o6nactv U MHble [OMKHOCTM B OpraHax
NCMonNHWTENbHON BriacTy JleHuHrpaackow obnactu (ganee - paboTHUKM).

PaboTHMKM HecyT OTBETCTBEHHOCTb 3a BbIMONIHEHME TpeboBaHWW HacTosiwen WVHCTpyKuuM, COXpaHHOCTb
HaxoOsALWMXCS Ha UCNONHEHUN UMW XPaHEHUM JOKYMEHTOB (MaTepuarnoB) U HepasrnawleHme coaepXKallnxcs B HUX
cBefdeHun (cnyxebHon nHgopmaumm).

1.5. OpraHusauus JOKyMeHTaUMOHHOro obecnevyeHnst geatensHocTn N'ybepHaTopa JleHnHrpaackon obnactu
n TlpaButenbctBa JleHMHrpagckon obnactn, opraHU3aLMOHHO-METOAMYECKOE PYKOBOACTBO OpraHusauunen,
BEOEHMEM U CcoBeplleHcTBoBaHMeM pgenonpoussoactea B C3O J1IO Ha ocHoBe eAMHOW MOMUTUKA B
AomuHucTpaumm JleHuHrpagcko obnactu, a Takke KOHTponb 3a cobnogeHnem TpeboBaHMI HacTosiLLen
VIHCTpYKUMM OCYLLECTBNAOTCA yNpaBneHMem genonpoundsoactea AgMuHuctpauum N'ybepHatopa u NpaButenscTBa
JleHuHrpagckon obnacTtu (ganee - ynpaeneHue 4enonpov3BoacTsa).
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

MHCTpyKTMBHbIE ~ MaTepuanbl  ynpaBreHus  LenonpouM3BOACTBA MO BOMpOCaM  OpraHuMsauum U
COBEpPLUEHCTBOBaHMS paboTbl C [OKYMEHTaMM, YCTPaHEHMSI BbISBMEHHbIX HEOOCTaTKOB M HapyLleHUn B
JenonponsBoacTBe 06si3aTenbHbl ANs UCMOMHEHMS BO BCEX OpraHax WCMOMHUTENbHON Bnactu JIeHUHrpaackom
obnactw.

[ata nevatu: 29.02.2024 Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb Jlvet 3



MoctaHoBneHwe N'ybepHaTopa lNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 11.12.2023) "O6 yTBEp)AEHUM VHCTPYKLMKN NO AEMNONPOM3BOACTBY B OpraHax UCMOSNHUTENBbHOW BNactn
TennHrpaackon obnactn”

Mo Bompocam oOpraHM3auMn [OOKYMEHTaUMOHHOro obecrneyeHus ynpasrieHue  OenonpousBoacTBa
B3aMMOAEeWNCTBYeT C rocygapCTBEHHbIMW OpraHamu, opraHamy MeCTHOro camoyrpaBfieHWUs, rocyaapCTBEHHbIMM
opraHusauusMu.

1.6. OTBETCTBEHHOCTb 3a obecnevyeHne BHEAPEHUS U SKCMyaTaumio TEXHONOIMYECcKon MHAPACTPYKTYphI,
WMHOPMaLMOHHON ©GEe30NMacHOCTU 3MEKTPOHHOrO AOKYMeHTooOopoTa AgMuHucTpaumm JleHuHrpagckon obnactu
Bo3naraetca Ha KomuTeT uudpoBoro passutus JleHuHrpagckon obnactu. MHCTpykTuBHbIE MaTepuansl KomnteTa
uncpoBoro pas3puTus  JleHMHrpagcko obnactm no  BOMpPOCaM COBEPLUEHCTBOBAHWS  3KCMiyatauun u
NMHOpPMaLMOHHOM ©6e30NacHOCTM 3MEKTPOHHOIO AOKYMEHTO06opoTa obs3aTenbHbl Anst UCMOMHEHUsT BO BCEX
opraHax UCNonHUTENbHOW BriacTu JleHMHrpagckon obnactu.

(B peq. MocTtaHoBneHusi NybepHaTopa JleHnHrpagckon obnactu ot 25.08.2020 N 77-nr)

1.7. CekpeTtapuaTbl Buue-rybepHaTopoB JleHuHrpagcko obnactn, 3amectutenen [pencepartens
MpaBuTtenbcTBa JleHWHrpaackon o0nacTu OCyLEeCTBASIT YYeT, perucTpaumio, pacCMOTPEHWE, KOHTPOmb 3a
CpOKaMM pacCMOTPEHUs [JOKYMEHTOB, TMOCTYMMBLUMX W3 YMpaBreHuss [OenonpouMsBoAcTBa M OpraHoB
NCMNoNHUTENBbHOW BnacTu JIeHNHrpaackon obnacTtu, a Takke Ux XpaHeHne U caady B rocy4apCTBEHHBIN apXuB.

1.8. OTBETCTBEHHOCTb 3a OpraHu3auui U COCTOSIHWE OEeNonpou3BoAcTBa, COOMIOAEHME YCTAHOBIEHHbLIX
HacToswwen VNHCTpyKkumen npaBun un nopsigka paboTbl ¢ JOKYMEHTaMM BO3NaraeTcsi Ha pyKOBOAWUTENEN OpraHoB
NCNONMHUTENbLHOM BNnacTu JleHnHrpaackon obnacru.

OpraHaMM WCMNONHUTENbHOW BRacTu neHMHrpa,D,CKOVI obnactu npuem, oOTnpaBka, YydeT, perncrpauua,
paccMOoTpeHne, KOHTPOJIb 3a CPpOKaMh pacCMOTpPEeHUA OOKYMEHTOB, UX XpaHeHue U chada B FocyﬂapCTBeHHblﬁ
adpXunB OCYLLEeCTBNAKTCA CaMOCTOATESNIbHO B COOTBETCTBUN C Tpe6OBaHI/IF|MVI HacTosLen |/|HCprKLI,l/II/I.

1.9. [lokyMeHTbI MOCTOSAHHOIO CpOKa XpaHeHWs, BpeMeHHOro xpaHeHus (csbiwe 10 neT), co3gaHHble B CO[4
JIO, npu nogrotoBke AN nepedadn Ha XpaHEHWe B TOCYAapCTBEHHbIA apXMB MNEPEHOCATCA Ha OGyMakHbIn
HocuTenb C rpaduyeckum oTobpaxeHneM CcepTUUKATOB SMEKTPOHHBLIX MOAMUCEN OOMKHOCTHBLIX — JIULL,
NOANUCAaBLUNX LOKYMEHTbI, U 3aBEPSIOTCS MeYaTblo OpraHa UCMOMHUTENbHOW BNacTu JleHuHrpagckon obnactu m
NUYHOMN NOANNCHLI0 AOMKHOCTHOrO NunLia, OTBETCTBEHHOIO 3a 4eNonpon3BoACTBO.

1.10. BegeHvne [Oenonpou3BoACTBA B OpraHax WCMOMHUTENbHOW BnacTu JleHWHrpaackon obnactu
OCYLLECTBNSETCH CTPYKTYPHbIMU nogpasfeneHusaMu CoOOTBETCTBYHOLLMX OpraHoB, OCYLLECTBASIOWUMU (PYHKLMM MO
obecneYyeHnto Oenonpon3BoAcTBa, UMM OTAeNbHbIMU PabOTHUKaMM, HA KOTOPbIX AOIMKHOCTHBLIMWU perrnaMmeHTamm
BO3IOXeHbl 00A3aHHOCTU OTBETCTBEHHbIX 3a [AENONPOM3BOACTBO B COOTBETCTBYWOLLMX oOpraHax (ganee -
OTBETCTBEHHbIE 3a AENONPOM3BOACTRO).

MonoxeHnst 0 CTPYKTYPHbIX MoApasfeneHnax opraHoB UCMONHUTENbHON BracTu JleHnHrpaackon obnacty,
OCYLLECTBNALWMX QYHKUMM Mo obecreyeHnio [OernonpousBOACTBa, a TakkKe [OJPKHOCTHble pernameHThbl
OTBETCTBEHHbIX 3a [OEMONPOM3BOACTBO pa3pabaTtbiBaloTcs C y4eTOM HacTosiwelr MHCTpyKuuM 1 yTBepKaarTcs
PYKOBOAUTENSIMU COOTBETCTBYHOLLIMX OPraHoB.

1.11. B nONoOXeHUAX O CTPYKTYPHbIX NOApasfeneHusix OpraHoB UCMONHUTENbHOM Bractu JleHUHrpaackom
obnacTtu, ocywecTBnsWwmMX QYHKUMM Mo obecnevyeHnto OenonpounsBoACcTBa, WM AOSMKHOCTHBIX perramMeHTax
OTBETCTBEHHbIX 3a 4EITONPOUN3BOACTBO AOIDKHbLI COAEPKaTbCA criefyowme yHKUMN N OCHOBHbIE 00513aHHOCTH:

BeaeHne C3/[ JTO opraHa MCNONHUTENBbHOM BNacTy;
NnprveMm 1 y4eT (pernctpaumst) BXogsawmx JOKYMEHTOB U MaTepuanoB (KOPPeCnoHAEHLMN);
yyeT (pernctpaumsi) JOKYMEHTOB BHYTPEHHEro Aernonpon3BoACTBa opraHa UCMONHUTENbHOM BNacTy;

npeacTaBneHne BXOASAWMX [OOKYMEHTOB W MaTepuarnioB Ha pacCMOTPEHWE PYKOBOAWUTENIO oOpraHa
WCMONHWUTENBHON BNacTu WU MHOMY PabOTHMKY opraHa WCMOMHUTENbHOW BracTu (Janee - YnorHOMOYEHHbIV
paboTHMK);

HanpaeneHne B COOTBETCTBUM C yKasaHMsAMM (PE30roLUEl) PYKOBOAUTENSI OpraHa UCMOSHUTENBHOWM BNacTy
N PYKOBOAMTENS CTPYKTYPHOrO MogpasgerieHns STOro opraHa [AOKYMEHTOB WM MaTepuanoB paboTHMKY,
Ha3Ha4YeHHOMY OTBETCTBEHHbIM 3a paboTy C HUMMK (Jarnee - UCNOSTHUTEND);

npuem oT UCMONHUTENS AOKYMEHTOB U MaTepuanos, B TOM YUCIE MPOEKTOB JOKYMEHTOB (pPeLUeHnin) opraHa
ncnonHWTenbHOM BnacTu JleHuHrpagckon obnactu, Ans npeacTaBneHUss MX Ha AoKnNad, paccMOTpeHue
(noanucaHne) pykoBOAMTESO 3TOr0 OpraHa Unmn ynosIHOMOYeHHOMY pabOTHUKY;

YYeT (permcrpaums) MCXoasalmx AOKYMEHTOB (peLleHnin) opraHa UCNOSNTHUTENbHOM BNacTu, obecneyenne mx
OOCTaBKM UNu nepefaya Ans oTnpasky agpecaTam;
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BBOZ, B 3NIEKTPOHHYI0 6a3y AaHHbIX MHOPMaLMKN O ABWKEHUN JOKYMEHTOB;

KOHTPOJSb 33 NPOX0XOEHMEM U CPOKAMWN UCMOMHEHNs1 JOKYMEHTOB BHYTPM opraHa UCMOMHUTENbHOW BRnacTu
JleHuHrpagckon obnactu;

NMoAroToBKka U CBOEBPEMEHHOEe YTOYHEeHWe (KOpPEeKTUPOBKA) HOMEHKNAaTypbl Aerl opraHa WCMOMHUTENbHOWN
BMacTu, cornacoBaHne HOMEHKNaTypbl A€ C YNONHOMOYEHHbIM OpraHoM UCNONHUTENBHOWM BnacTu JIeHMHrpaackom
obnacTtu B 06nacT apxmBHOro Aena;

BefeHve, (POPMUPOBaHME U XpaHeHWe AeN B COOTBETCTBUM C YTBEPKAEHHON HOMEHKNATYpOW;

obecrneyeHne XpaHeHUsl, KOMMMEKTOBaHMSA, y4yeTa U UCMNONb30BaHMUSA apXUBHbLIX AOKYMEHTOB, COCTaBreHue
CBOAHbIX rOAOBbIX pasgenoB onucer Aen NOCTOAHHOIo XpaHeHus (Mo NIMYHOMY COCTaBy) Ha OCHOBaHMKM onucemn
Aen CTPYKTYPHbIX MOApasdeneHnin opraHa WCMOMHUTENbHOW Briactu (CMycTs ABa roga 3aBepLleHust rx
[AernonpousBoacTBOM), MOATOTOBKA U Mepedada apXMBHbIX [en B TOCyAapCTBEHHbI apxuB, COCTaBIieHWe
OTBOPOYHBIX aKTOB Ha YHUUTOXEHWNE [er, LOKYMEHTOB C MCTEKLUMM CPOKOM XPaHEHUsI B YCTaHOBIIEHHOM MOPSIAKE;

eXeMecsaYHas NpoBepKa Hanmuns 4OKYMEHTOB, e U u3gaHun ¢ rpudpom "[Ans cnyxebHoro nonb3oBaHnA";

obecneyeHve XpaHeHuA, ydeta MU UCNnoJs1b3oBaHUA 6naHo4HOM npoaykuumu, ne4yatem u LWTamMnoB opraHa
NCMNONHNTENbHON BNacTy;

npeactaeneHve B AgMmuHucTtpaumto 'ybepHatopa u MNpaeutenbctBa JIeHUHrpagcko obnactu cBegeHun o
NPOXOXOEHUN N NCNIONHEHUM LOKYMEHTOB, a Takke NnonyyeHne Takoro poga nHgopmavmu,
(B peq. MocTtaHoBneHusi NybepHaTopa JleHnHrpaackom obnactu ot 30.01.2023 N 3-nir)

KOHCYNbTUPOBaHME pabOTHUKOB OpraHa MCroNHUTENbHOM BNacTu No BONpocam Aenonponu3BoACTBa.

1.12. Bce nNOArOTOBMNEHHbIE B OpraHe WCMOSHUTENbHOW Briactu JleHuHrpagckonm obnactu npoekTbl
OOKYMEHTOB (pelueHuin) 0o uX MpuHATUS (NoanmMcaHusl) OTHOCATCA K maTepuanam, COAepXaliuMm CIyeOHyto
MHdopMaLmto.

1.13. lepegauya nwbbiM TpeTbMM nMUaM KOMWA LOOKYMEHTOB M MaTepuasnoB, 3aperncTpupoBaHHbIX
CTPYKTYPHbIM MOApasfeneHMeM opraHa WUCMONHUTENbHON Bnactu JIeHMHrpagckon o6nacTv, OCYLLECTBASIHOLMM
dyHKUMM No obecneyeHno Aenonpon3BOACTBa, AONYCKAaeTCsl TOMbKO MO yKa3aHUio (paspeLleHnto) pykoBoamTens
3TOro opraHa.

Bsaumogencrteme c npencraBuTendamMu CpeacTB MaccoOBOM WHgopmauun, B TOM 4YuUche nepegadya wum
Kakon-nnbo cnyxebHon mHdopMaumm, KOMUIN OOKYMEHTOB WM MaTepuarioB, OCYLLECTBISETCA PYKOBOAUTENEM
opraHa WCMONHUTENbHOM Briactu JleHnHrpagckom o6ractu MM yNONTHOMOYEHHbIM pPaboTHMKOM B Mnopsigke,
ycTaHoBneHHom N'ybepHaTopom JleHnHrpagckon obnactu.

1.14. B cnyvae yTpaTbl 3aperMcTpMpOBaHHbIX B YMpaBfieHWM [eNonpou3BOACTBa LAOKYMEHTOB WIM
MaTepuarnoB pPyKoOBOAWTEMb oOpraHa WCMOMHUTENbHOW Briactu JleHuHrpagcko obnactu o6s3aH MMCbMEHHO
NpoVHGOpPMIUpOBaTL 06 3TOM ynpaBrneHne AenonponsBoACTBa C ykazaHWeM NPUYKNH yTpaThl.

1.15. TlpaBoBble aKkTbl OPraHOB WCMOSIHUTENbHOW Brnactu JleHuHrpagckon obnactm no Bonpocam
opraHusaumm Oenonpou3BoACcTBa B 3TMX OpraHax He JOMKHbI NPOTUBOPEYMTb HacTosiwen MHCTpykumm.

1.16. OnpegeneHnss TepPMWHOB, MPUMEHSEMbIX B [OENOonpon3BOACTBE, COAEpXaTCsd B HaUMOHANbHOM
ctaHgapte Poccuiickon ®epepauum  "TOCT P. 7.0.8-2013. Cuctema cTaHgaptoB no wuHdopMaumu,
O1MbnmnoTeyHoMy 1 usgaTtenbckomy geny. [1enonpomsBoacTBO 1 apxXMBHOE AeNn0. TepMuHbl 1 onpeaenenns”.

Pasgen 2. CocTaB ynpaBneH4eCcKux JOKYMEeHTOB AAMUHUCTPaLn
INeHunHrpapckon obnacrn

2.1. OestenbHocTb AOMUHUCTpaLmu JleHnHrpaackon obnacty obecneynBaeTcss CUCTEMON B3aUMOYBSI3aHHON
yrnpaBrneH4Yeckon [oKymeHTaumu. Ee coctaB onpegensieTcs KOMMeTEHLMEN OpraHoB MCMOSHUTENbHOW BMacTy
JleHuHrpagckon obnactu, NOpsiAKOM paspeLLeHns BONPOCOB (€4MHOHaYarbHbIM UM KonnernanbHbIn), 06beMoM 1
XapakTepoM B3aUMOAEWCTBUS MeXAy OpraHamMu WCMNOSNHUTENbHOW Briactu JleHunHrpagckonm obnactun v gpyrumm
rocygapCTBEHHbIMU OpraHamu, opraHaMm MECTHOro CamoynpaBIieHNs 1 OpraHn3aunsMu.

®yHkummM  ynpaBneHus B AgMuHucTpaumun  JleHuHrpagckom obnactm  peanmsyloTcs € MOMOLLbIO
OpraHM3auMoHHO-pacnopaaNTENbLHON AOKYMEHTauMun, Kotopas BkrovaeT B cebsa npaBoBble akTbl ['ybepHaTopa
JleHuHrpagckon obnactu, lNMpaBuTtenbctBa JleHWHrpaackon obractu, OTpacneBbiX, TEPPUTOPUAIbHBIX U MHbIX
OpraHoB UCMOMHUTENbHOW Bractu JleHuHrpagckon obnactn, pacnopsiavTenbHble, OpraHM3auuMoHHbIE U
NHOPMALIMOHHO-CNPaBOYHbIE JOKYMEHTbI.
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2.2. PacnopsguTtenbHble AOKYMEHThI.

PacnopaanTenbHbIi JOKYMEHT - BUA AOKYMEHTa, B KOTOPOM (PUMKCUPYIOTCS PELUEeHUs aaMUHUCTPATUBHBIX U
OpraHM3auUMOoHHbIX BOMPOCOB, BOMPOCOB YMNpPaBIiEHUsi, B3anMOAENCTBUS, obecrneyvyeHuss u  peryrvpoBaHus
AesiTenbHOCTM AgMUHUCTpauun JleHnHrpaackor obnactu, He yTBepXKAeHHbIe NPaBOBbIMY aKTamu.

K pacnopsavTenbHbIM 4OKYMEHTaM OTHOCHATCS:

peLueHns coBeLlaTerbHbIX, KOHCYNbTaTUBHbLIX U KOOPANHALMOHHBIX OPraHoB;
NopyYeHnst JOMKHOCTHLIX NUL, U Ap.

2.3. OpraHunsaLnoHHblEe JOKYMEHTbI.

OpFaHMSaLI,VIOHHbIe OOKYMEHTbI - 3TO MHCTPYKTUBHbIE, METOAUYECKNE, NHblE OOKYMEHTbI, HE YTBEepXAEeHHbIe
NnpaBoOBbIMN aKTaMU.

OpraHusaunoHHble [OKYMEHTbI, Kak MpaBuiio, YTBEpXOalTCs [AOSMKHOCTHBIM JMLOM, B KOMMETEHLMIO
KOTOPOro UM B KOMMETEHUMIO BO3rnaBnsemMoro (NpeacTaBnsieMoro) WM opraHa BxoAuT 06A3aHHOCTb
perynupoBaHunsi COOTBETCTBYIOLLIErO BOMpOCa.

K opraHvM3aLMOoHHbIM JOKYMEHTaM OTHOCATCS:

NosioXXeHne O CTPYKTYPHOM NoApasaeneHm opraHa UCMoNHUTENbHONM BnacTu JleHnHrpaackon obnacru;
npasuna;

WHCTPYKUMSA (MeToamnyeckue pekoMmeHaaumm);

pernamMeHT (B TOM YnCrie OOMMKHOCTHOM pernamMeHT (BOMKHOCTHAA MHCTPYKUMS);

nnaH (QopoxHas kapTa).

2.3.1. NMonoxeHue, npaBuna, UHCTPYKUMS (MeToau4eCcKMe pekoMmeHaaumn), pernameHT.

MonoxeHune npnHMMaeTCd B TOM Cliyyae, eClim B HEM YCTaHaBITMBAakOTCA CUCTEMHO CBA3aHHbIE MeXOy cobon
npasuna, perynupywuine Kakme-nubo NpaBOOTHOLUEHUA.

B npasunax yCtaHaBJiMBarOTCA HOPMbI 1 Tpe6OBaHI/IF|, obsi3aTenbHble A1 BbINONTHEHUS.

B WHCTpyKUMM (METOAUYECKUX PEeKOMEHAAUMsIX) u3naraetcsl MOpPSAOK  OCYLUEeCTBIEHWUS  KakoW-nmbo
AesATENbHOCTM U NOPSAOK NMPYMEHEHMST NMOSOXKEHWI 3aKOHO4aTeNbHbIX Y UHBIX HOPMaTUBHbIX NMPABOBbLIX aKTOB.

B pernameHTe yctaHaBnunBaTCa HOPMbl U TpeboBaHWs, 0bsi3aTenbHble Ansi BbINOMHEHUS, OQHOBPEMEHHO C
MOPSAKOM OCYLLECTBNEHUS KaKOW-NMOO OesTenbHOCTU UM MOPSIAKOM MPUMEHEHMUST yKa3aHHbIX B HEM HOPM W
TpeboBaHu.

2.3.2. MNnaH (gopoxHaa kapTa).

MnaH (QopoxHas kapTa) - AOKYMEHT, yCTaHaBMMBalOLLMIA NepevyeHb HameyYaeMbIX K BbINOMHEHWI0 paboT unm
MepONPUSATUIA, UX NMOCNEeAoBaTENIbHOCTb, 06bEM, a Takke OnNpeAensoLWmniA KOHKPETHbLIX UCMOSNTHUTESEN.

2.4. IH(bopMaLMOHHO-CNpaBoOYHbIE JOKYMEHTHI.

|/|H(*)OpMaLI,MOHHO-CI'IpaBOLIHbIe LOOKYMEHTbI - OKYMEHTbI, cogepxaline CnpaBO4YHYO U UHYHO HeO6XOﬂ,VIMYPO
Mchopmau,mo, ABnAOLMeCA OCHOBaHMEM ONA NPUHATUA peLLIeHMﬁ n n3gaHna pacnopagnTesibHbIX JOKYMEHTOB.

K nHdopmaLmMoHHO-CNpaBoYHbIM LOKYMEHTaM OTHOCSTCS:

NPOTOKOST;

cnyxebHoe N1cbMOo;

akT;

JoknagHasi, oobsacHUTENbHas unm cnyxebHasa 3anucka;

CTEeHorpamma;

OTYET U Apyrne LOKYMEHTbl MHOPMaLIMOHHO-CNPaBOYHOrO XapakTepa.
2.4.1. MNMpoTokon.

HDOTOKOJ'I - OOKYMEHT, KOHCTGTMpleLLI,MVI onpepeneHHbie (baKTbI, npep,Ha3HaquHb||7| ana (*)I/IKCGLIMI/I Xoaa
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paccMoOTpeHNA BOMPOCOB WU  MNPUHATUA peLLIeHl/II7I Ha 3acefjaHundax KonnernaribHbiX, coBellaTellbHbIX,
KOOPANHALUMOHHbIX, 3KCNEPTHbLIX N OPYIrMX OpraHoB.

[MpoTokon cocTaBnsieTcs Ha OCHOBaHUM 3anucen, Npou3BedeHHbIX BO BpPeMsi COBellaHus (3acefaHusl),
pabounx noe3nok, oduuManbHbIX BU3UTOB, NpeAcTaBIEHHLIX TE3WCOB [OKNaAOB W BbICTYNIEHWUA, CMPaBOK,
NPOEKTOB peLUEHNIA.

2.4.2. CnyxebHoe NncbMo.

CnyxebHoe nMcbmMo B AOMUHUCTPpaLmm JIeHuHrpagckon obrnactu NOAroTaBnmMBaeTcs Kak:

OTBET O BbINOSHEHMM Nopy4veHus 'ybepHaTopa JleHuHrpagckon obnactu;

ncnonHeHne nopy4venHus N'ybepHatopa JleHMHrpagckon obnacti B CBSI3U € 00paLleHnsiMun rpaxaaH;

OTBET Ha Od)I/ILI,I/IaﬂbeIIZ 3anpoc rocygapCrBeHHOro opraHa, opraHa MeCTHOro camoynpaslieHUa W
opraHusauunu;

MHULMATUBHOE NUCbMO.
2.4.3. AKT.

AKT - LOKYMEHT, COCTaBMsieMbIi HECKOMbKMMU NMLaMKN 1 NOATBEPXKAAOLWMNIA YCTaHOBNEHHbIE UMW DaKTbl UK
coObITHA.

2.4.4. [loknagHas, o0bsACHUTENbHAs unu cnyxebHasa 3anucka.

HoknagHas 3anucka - LOOKYMEHT, coaepxalumm obCcTOSATENBHOE W3MNOXEHNE KaKOro-nmbo Bonpoca cC
BbIBOOaMN N npegnoxXeHnaMmm coctaBuUTenA.

OObsAcHUTENBHAsA 3anncka - 4OKYMEHT, NOSICHAIOLWMI Kakoe-nnbo genctene, akT unm cobbiTme.
CnyxebHas 3anucka (pasHOBUOHOCTb MMCbMa) - hopMa BHYTPEHHEN NEPENUCKN.
2.4.5. CteHorpamma.

CTteHorpaMma - [OCMOBHas 3anvcb AOKNaAoB WM OPYrMX BLICTYMNEHUA Ha KOHMepeHUUsx, COBeLlaHusiX,
coBpaHnax Unu sacefaHnsaX KonmnermanbHbIX OpraHoB, OCYLLECTBIIEHHas METOOOM CTeHorpadum Unm 3aByKo3arnmcu.

2.4.6. O1yYerT.

OTYyeT - OOKYMEHT, coaepXalluMii cBeeHUs O NMOATOTOBKe, MPOBEAEHUU W UTOrax BbIMONHEHUS MNaHoB,
3acefaHuii, KOMaHAMPOBOK U APYIMX MEPONPUATUIA.

Paspen 3. NogroTtoBka u ochopmneHne NPOeKTOB NPaBOBLIX aKTOB
MNy6epHaTopa JleHnHrpaackomn obnactu u MpaButenscTBa
INeHuHrpapckon oénacrtu

3.1. MNpaBoBon akT ['ybepHaTopa JleHuHrpaackon obnactu, lpaButensctBa JleHMHrpagckon obnactu -
oduumanbHbIN LOKYMEHT, yCTaHaBMNMBalOLWMIA NPaBoOBble HOPMbl (MpaBuia MOBEAEHUS) MMM MHbIE MpPaBOBbIE
peLUEHNs, MPUHSTLIA COOTBETCTBYHOLUMM [OOSHKHOCTHBIM JIMLOM WM OpraHoMm B MNpedernax ux KoMNeTeHuuwu,
nmewmnn gopmy oduuManbHOro AOKYMEHTa C pPeKBU3NTaMuM MpaBOBOro akra (ykasaHue ¢opmbl, cybbekTa
n3gaHusl, HaUMEHOBaHWS, 4aTtbl U HoOMepa).

MpaBoBble akTbl [ybepHaTopa JleHuHrpagckon obnactu, [MpaBuTensctBa JleHWHrpagckon obnactu
ns3garTca B COOTBETCTBYOLWEN hopme (NOCTaHOBMEHUE, PaCNoOpPsKEHUE) U NO XapakTepy NoapasfensioTcs Ha
HOpMaTMBHbIE N NMEIOLLIE HEHOPMATUBHBIN XapakTep NpPaBOBbIE aKTbI.

3.2. MpoekTbl NpaBoBLIX akToB ['ybepHaTopa JleHnHrpagckon obnactu un MNpaeButensctea JleHMHrpaackon
obnactu (ganee Takke - MPaBOBOW akT, MPOEKT MPAaBOBOro akTa) NMPOXOAST MOArOTOBKY M COrnacoBaHWe Ha
GyMaXHOM UNN NEKTPOHHOM HOCUTESE.

Ha 6yMa)KHOM HOcuUTENEe NoaneXnT cornacoBaHUO NMPOEKT NPaBOBOro akTa:

cogepXawiero MHopmaunuio orpaHUYEHHOro pacnpocTpaHeHus ¢ rpudom "Onsa cnykebHoro nonb3oBaHus"
(nanee - rpud "OCM");

no KagpoBbiM BOMpoOcaM, MNpedycMaTpyMBalOLMM Ha3HadeHue, OCBOOOXAEeHWe, MepeMelleHe Ha
rocyaapCTBEHHbIE OOIMKHOCTU JleHnHrpagckon obnactu, AOMKHOCTU TFOCYAapCTBEHHOW TPaXkdaHCKOM CryxObl
JleHuHrpagckon obnactm U OOMKHOCTU, HE SIBMSIOLIMECS OOSMKHOCTSIMU roCcydapCTBEHHOW IPaXKOaHCKOW CryXObl
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JleHnHrpagckon obnactu, ¢ peructpaumen B8 CoL NO;

Nno BOMPOCaM HarpaXK4eHUs rocyaapCTBEHHbIMW W BEOOMCTBEHHbIMW Harpagamu, MOOLUPEHMS LEHHbIMU
nogapkamy, [AEHEXHOro MOOLWPEHMS U MaTepuanbHOro CTUMYNUPOBaHMS paboTHUKOB  AOMUHWUCTpauun
JleHuHrpagckon obnactu, ¢ peructpaumen 8 C3[ NO;

no Bornpocam NpoBeaeHUsi CIyXeOHbIX U MHbIX NPOBEPOK B OTHOLUEHUW TOCYAaPCTBEHHbLIX FPaXkaaHCKMUX
cnyxawux JleHnHrpaackon obnactu, NpUBMeYeHNs Ux K QUCLUUNIMHAPHOM U UHOW YCTaHOBMNEHHOW doeeparbHbIMU
3aKkoHaMu OTBETCTBEHHOCTU, ¢ permctpaunen B C3 J10.

MHble npoekTbl MpaBOBLIX aKTOB NMPOXOASAT COrflacoBaHWe B 3rEeKTPOHHOM Buae nocpeacteom C3[ J10.

B oTgenbHbIX crydadx Mo NMUCbMEHHOMY COrflacoBaHUIO HavanbHWKa YhnpasreHua Oenonpou3BoacTsa
BO3MOXHO corfiacoBaHMe NpoekTa npaBoBOro akta Ha 6YMa)KHOM HocuTene.

3.3. lNMogroToBKka NpoeKkTa NpPaBOBOro akTa OCYLLECTBIISETCH HA OCHOBaHUM OEWCTBYHOLWUX heaepanbHbIX v
06nacTHbIX 3aKOHOB WM MNPUWHATBIX B COOTBETCTBMM C HMMMW MOA3AKOHHbIX akToB, nopyyeHun [y6epHaTopa
JleHuHrpagckon obnactm nubo B WMHULMATUBHOM MOPSAKE OPraHoM MCMOSTHUTENbHOW Bnactu JleHnHrpagckomn
obnactu, OTBETCTBEHHbLIM 3a pa3paboTKy NPoeKTa NPaBOBOro akTa (aanee - OTBETCTBEHHbI OpraH).

3.4. Bua npaBOBOro akta onpefensieTcsi OTBETCTBEHHLIM OpraHoOM Mpu NMOATOTOBKE NMPOEKTa Y MOXET OblTb
N3MEeHeH KOMUTETOM NMpPaBoBOro obecneyeHus JleHnHrpaackoi obracTv B XoO4e CorfiacoBaHusi MpoekTa.

3.5. MNMopsgok BHeceHMs1 Ha 3acefaHue NpasutenbcTBa JIeHMHrpaackon o6rnacTn NPOEKTOB NPAaBOBbLIX akTOB
MpaButenbctBa JleHUHrpagcko obnactm M WX NpUHATUMS onpegensetca PernameHtom [lpaBuTenbcTBa
JleHuHrpagckon obnacru.

3.6. OpraHusaumio cornacoBaHns NPOEKTa NPaBOBOrO akTa OCYLLECTBISET OTBETCTBEHHbIV OpraH.

OTBETCTBEHHbIN OpraH BnpaBe nNpMHMMaTb Ha pPacCMOTPEHUEe MPOEKTbl MPaBOBbLIX aKTOB, MpearioXeHHble
TepputTopunarnbHbiMA OopraHamMum d)e,u,epaanblx opraHoB NCMONHNTENBLHON BNacTu, aopyrummn rocygapCtBeHHbIMU
opraHamu, opraHaMmm MecTHOro camoynpasneHna nnn NHbIMM 3anHTepecoBaHHbIMU NTULIAMW.

3.7. Pa3paboTKy NpOEeKTOB MpaBOBbIX aKTOB MO KaApOBbIM BOMpPOCaM, BOMpOCaM rpaXaaHCKoOW CnyxoObl, a
Takke no copmupoBaHunio [lepeyHss oOTAenbHbIX [OJPKHOCTEN TOCYAApCTBEHHOW rpaXKAaHCKOW  CriyXObl
JleHuHrpagckon obnactv B AaMuHUcTpaumm JIeHnHrpagckorm obnactu, UCNONHEHNE OOIMKHOCTHBIX 00A3aHHOCTEN
MO KOTOPbLIM CBA3aHO C UCMOMb30BaHNEM CBeLEeHUIN, COCTaBMAIOLWNX roCyJapCTBEHHYIO TalHy, NPU Ha3HaAYeHUN Ha
KOTOpbI€ KOHKYPC MOXET He MPOBOAUTLCS, OCYLLEeCTBNAeT Tonbko AgmuHmuctpaums N'ybepHaTopa u lNMpaBuTtenscTea
JleHuHrpagckon obnacTtu (ynpaeneHue rocyaapCTBeHHON criykbbl U kagpoB).

(n. 3.7 B pea. MocTtaHoBneHus N'y6epHaTopa JleHnHrpaackon obnactu ot 25.06.2021 N 53-nir)

3.8. [lepcoHanbHyl0 OTBETCTBEHHOCTb 3a COOTBETCTBME COAepXaHMsi MnpoekTa MpaBoOBOro aKkTa
JeiicTeylolleMy  dedepanbHOMY — 3akOHOAATenbCTBY UM oBGnacTHOMy — 3akoHodaTeflbCTBY,  MpaBunam
OPUANKO-TEXHUYECKOTO 0DOPMITEHNS JOKYMEHTOB, a TakKe 3a CBOEBPeMeHHOe CornacoBaHue npoekTa NpaBoBoro
aKTa HeceT pyKoBOAMTESlb OTBETCTBEHHOIO opraHa.

3.9. Paspabotky, obecneyeHue cornacoBaHuMs M [opabOTKy NpPOEeKTa MNpPaBOBOro akTa OCyLlecTBNsAeT
Ha3HaYeHHbIN PYKOBOAMTENEM OTBETCTBEHHOMO opraHa paboTHUK (Janee B HACTOSILLEM pa3aerne - UCMONHUTENDb).

3.10. MpoeKT NpaBoBOro akra, 0hOPMIIEHHbIN Ha BYMa)XXHOM HOCUTENE N COCTONALLMI Bonee Yem M3 OAHOrO
nucTa, CLUMBaETCs U NOMIMCTHO BU3MPYETCS UCMOSTHUTENEM U PYKOBOAUTENEM OTBETCTBEHHOIO OpraHa.

3.11. MNpoekT NpaBoOBOro akTa perncTpmpyeTcs OTBeTCTBEHHbIM opraHoMm B C3[ J1O, ons yero cosgaetcd
perncTpaumoHHas KapTodka npoekta AokymeHTa (ganee - PKIA). Mpu cosganum PKIO npaeBoBoro akTa
UCNonHUTENb 3anonHsaeT nHdopmaLmoHHble nons "Mcnonuutens", "CoaepxaHue”, "Coctas".

B none "®annbl" npukpennsaeTca TEKCT NpOeKTa NpaBoBOro akta B popmate "doc" unum "docx", 3aBepeHHbIN
Ol pykoBogouTeEnst opraHa MCMOMHUTENbHOW BnacTu JleHWHrpaackon obnacTt, MHULMMPOBABLUETO MOLArOTOBKY
npoekTa NpaBoBOro akta. dann ¢ TEKCTOM MPOEKTa NPaABOBOro akTa AOMKEH UMETb Ha3BaHWE C yKa3aHUeM AaTbl
no coopme "00-00-0000_lNpoeKT nocTaHOBNEHUs (pacnopsikeHus)".

B none "CBaAskn" ycTaHaBnuBalTCA CBA3KM C MOpyyveHWeMm (paspelleHueM), KpaTKouW uHdopmauunen K
NPOEeKTYy NPaBOBOro akTa.

B none "ApgpecaTbl" ucnonHuTenb ykasblBaeT agpecaTtoB, KOTOpPbIM HeobGxoammo obecneuvTb pacebisiky
npoekTa npaBoOBOrO akra [ANd cornacoBaHus (BUM3MPOBaHUA) W cocTaBnseT odepeaHocTb ("mapupyT")
cornacoBaHus. o Tuny oyepegHOCT cornacoBaHne MoxeT ObiTb NMBo nocnegoBatensHoe, NMBo napannensHoe
("BeepHoe cornacosaHue").
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"BeepHoe cornacoBaHune" He NpMMeHaeTCs Npu HanpaBneHun npoekTa NpaBOBOro akTa Ha corfacoBaHue B
KOMUTET NpaBoBoro obecneyeHus JleHWHrpagckon obnactu, pykoBoguTento AamuHucTpauum [ybepHaTopa u
MpaBuTenbcTBa JleHUHrpagcko obnacTu, HavanbHUKY ynpaereHus Aenonpou3BoacTBa. [locne 3aBeplueHust
npoLeaypbl "BeepHOro cornacoBaHus" MPOeKT NPaBOBOrO akTa HarnpasnseTcs nocnejoBaTenbHO B KOMUTET
npaBoBoro obecnevyenns, pykoBoautento ApgMuHucTpaummn [ybepHaTopa u [MpaBuTenbctBa JleHUMHrpagckowm
obnacTtu 1 HavarnbHKKy ynpaBreHnst 4enonpon3BoacTBa.

(B peq. MocTtaHoBneHust NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nir)

3.12. CornacoBaHHbIA NPOEKT MPaBOBOr0 akta C npunaraeMbiMW K HEMY OOKYMEHTamu, NpocTaBfeHHOM
BM30M ncnonHutens Hanpasngetca no C3[ JIO B npoTokonbHbIM OTAEN ynpaBneHns AenonpousBoacTea (ganee -
NPOTOKONbHbIN OTAEN).

M POTOKON bHbIV OTAEN NpoBeEPAET:

Hanuuve npuraraeMblXx K MPOEKTY 3amMeyaHuii (3akroyeHui), O KOTOpbIX UMeeTcs OTMeTka B JUCTe
COrMacoBaHus, UM KOTOPbIE AOIMKHbI MpUaraTbCsi K MPOEKTY B COOTBETCTBUM C HacTosiLLen VHCTpyKUmMeN;

Hanuune B PKI1[ nHdopmaumm o HeobxoaMMocTn odumumanbHOro onybrMkoBaHUS MPUHSATONO NPaBOBOro
akTa.

Mpy OTCYTCTBUM 3amMeYaHUii K NPOEKTY NPaBOBOro akTa HavasrbHWK NPOTOKOMbHOMO OTAENa NPMHUMAaET ero B
paborTy.

3.13. CornacoBaHve (BU3MpPOBaHWE) MpPOEKTa MNPaBOBOrO akTa MNpou3BOAMTCA B Lensx obecneyeHus
COOTBETCTBMSI €0  COAepXaHus gencteyrlowlemy degepanbHOMYy — 3akoHodaTenbCTBY M 0bBnacTHomy
3aKoHOOATeNbCTBY, NpPaBuilaM OPUONKO-TEXHUYECKOTO OMOPMIIEHNS] OOKYMEHTOB, a Takke NpedoTBpalleHust
BO3MOXHOCTU HaHeceHus yuiepba mHtepecam Poccuinckon Pepepaumm, JleHnHrpagckon obnact M 3akOHHbIM
MHTepecam TPeTbUX L.

3.14. CornacoBaHue (BM3MpOBaHME) MpOEKTa MpPaBOBOr0 akTta AOSMKHOCTHBbIM JULOM odopmMnsieTcs
cornacyoLlen BM30OW, KOTopasd BKIOYMAET ero nuuHyto nognuchk (unm 3l1), pacwmdpoBky nognucu (MHMUMansl,
damunus) n gaty. MNMpn Heo6Xx0AUMOCTU yKa3blBAETCSt HAUMEHOBAHWE AOMMKHOCTM COrMacyoLero nuua.

Cpok OencTBusa cornacyoLlen Bu3bl cocTaBnseT He bornee wectn MecaueB (Mpy COrnmacoBaHUMM NMPOEKTOB,
CBSA3@HHbIX CO CTPOWUTENbCTBOM, PEKOHCTPYKUMEW, paclMpeHVeM W KanutarbHblM PEMOHTOM OObEeKTOB
HeABWXUMOCTW, nNpeaocTaBneHMemM OOBEeKTOB HEABMXMMOCTM Ha WHBECTUMUMOHHBIX YCMOBUSAX, YCTaHOBKOW
NaMsTHUKOB, - He Bornee 12 mecsiLeB) C gaTbl NPOCTABMEHWS COrnacyloLlen BU3bl 40 NpeacTaBrneHnss B KOMUTeT
npaesoBoro obecneveHus JleHuHrpagckon obnactu. Ecnm cpok penctenss BM3bl MUCTEK, MPOEKT MNOANEXUT
NMOBTOPHOMY COrfacoBaHuIo (BU3MPOBAHWIO) COOTBETCTBYIOLLUM COrMacyoLwuM fmMLOM.

3.15. CornacoBaHue (BU3NpOBaHUE) MPOEKTA MNPaBOBOrO akra MOXET OCYLUECTBASATbLCA CreayowmmMm
cornacyLmmMm nuuamu:

AOIMKHOCTHBIMU Nnuamu JleHnHrpagckol obnactu (qanee - BHyTpEHHee corflacoBaHue);

OOIMKHOCTHBIMU NMUamMu chegeparbHbIX OPraHoOB UCMONTHUTENBHOW BIAaCcTU, MHbIX FOCYAAaPCTBEHHbLIX OPraHoB,
OpraHoB MECTHOIO CaMoynpaBIieHNs U 3aMHTepPeCcoBaHHbIX OpraHU3aLuii (ganee - BHEeLHee corflacoBaHue).

3.16. CornacoBaHue (BM3MPOBaHWE) NpPOEKTa MpPaBOBOr0 akta B 00A3aTenbHOM MOpsSAKke LOIMKHO
OCYLLECTBMATLCS CNEAYOLWMMI COrNacyowuMmn Nnuamm:

1) B OTHOLLUEHMN BCEX MPOEKTOB NPaBOBbIX aKTOB:
pykoBoauTerneM OoTBETCTBEHHOIO OpraHa;

Buue-rydbepHaTtopom JleHunHrpagckonm obnactu, uneHom [lpaButenbctBa JleHuHrpagckon obnactwy,
KypUpYIoLLMM (BO3rMaBnsoLLMM) OTBETCTBEHHbIN OpraH;

BuUe-rydepHaTtopom JleHunHrpagckon obnactv, uneHom [paButenbctBa JleHuHrpagckon obnactw,
PYKOBOOAWUTENEM OpraHa WCMONHUTENBLHON BRacTu JleHWHrpagckoh obnactu, ykasaHHbIMU B NpoekTe, nnbo B
KOMMETEHLMN KOTOPbIX HAaXOAATCA BOMNPOCHI, PErynMpyemble COOTBETCTBYIOLLUM MPOEKTOM;

npeacenartenem KomuteTa npaBoBoro obecrieveHusi JleHWHrpagckoi obractv (MyTemM NpOCTaBfeHusi B
MpOoeKTe cornacyloLei BUsbl U NMPUIIOKEHUS K NMPOEKTY NMOANUCAHHbIX UM 3aKIOYeHUn O NPOBeAEeHUM NpaBOBOW
(ropranyeckon) akcnepTM3bl MPOeKTa U aHTUKOPPYMLMOHHOW 3KCMEePTU3bl MPOeKTa HOPMATUBHOTO NMPABOBOTO aKTa);

nepebIM BULEe-rydepHaTopom JleHnHrpagckonm obnactu - pykoBoautenem AgmuHuctpaumm 'ybepHaTopa u
MpaButenbcTtBa JleHnHrpagckon obnactn (ganee - pykoBoautens AgMuMHUCTpaumm) (B ero oTCyTCTBME - JINLIOM,
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NCMNOMHALWMM 0083aHHOCTM pyKoBOAUTENS AOMUHUCTPaLUN);
(B peq. MoctaHoBneHusi NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

HavasibHVMKOM yrpaBneHusi 4ernonpov3BoaCTBa;
2) B OTHOLLEHMW NMPOEKTOB MPaBOBbLIX aKTOB, PErYNUPYIOWUX OTAENbHbIE BOMPOCHI:

npeacegaTtenem kKOMMTeTa crneymnanbsHbiX nporpaMm JlIeHUHrpagckon obnacTtu B criyvae, ecnm NpoekT CBsi3aH
C 3alUMTON TrOCYAapCTBEHHOW TaWHbl W(MNWM) COOEPXUT CBELEHUS, OTHECEHHble K rocyJapCTBEHHOW TanHe B
cooTBeTCTBUN C [lepeyHeM cBedeHWn, OTHECEHHbIX K roCyJapCTBEHHOW TanHe, YTBEPXKAEHHbIM YKasoMm
MpesngeHta Poccuiickon Pepepauumn ot 30 Hosbpa 1995 roga N 1203 (myTem npocTaBneHust B MpOeKkTe
cornacytowern Bu3bl M MPUNOXKEHUA K MPOEKTY MOAMNWCAHHOIO MM 3aKIOYEeHUS O MPOBEOAEHUW IKCMepTU3bl
cofepxawencsa B npoekte MHgopmaumn, npeaHasHavYeHHON K OTKPbITOMY OnyOrmKOBaHMWIO), a Takke MpPOEKTOB
NnpaBoBbIX akTOB JleHWHrpaackon obrnactu 06 yTBepXAEHWUM MONOXKEHWUA OO opraHax MCMOSHWUTENbHOW BRacTu
JleHuHrpagckon obnactu, K NOMHOMOYMAM U(MNK) PYHKLUMSM KOTOPbIX OTHECEHO OCYLLIECTBIIEHME AEATENBHOCTU B
cepe 3awnTbl FOCYLAPCTBEHHOW TalHbl M MOOWNN3ALMOHHOM MNOArOTOBKW, MNPOEKTOB MPaBOBbLIX aKTOB
JleHuHrpagckon obnactm o6 yTBEPXOEHUW BHYTPEHHEW CTPYKTypbl W LITATHOMO pacrnucaHusi OpraHoB
ncnonHuTenNbHOW Bractu JleHWHrpagckon o6nactu, B KOTOPbLIX MPedyCMOTPEHbl LWTaTHble MOOUNN3aLMOHHbIE
opraHbl  U(un1M) MOOMMIM3aALMOHHbIE pPabOTHUKN, MPOEKTOB TMPaBOBbIX aKTOB MO KagpoBbiM  BOMPOCaM,
npegycMaTpuBalOLMX Ha3HaA4YeHMe Ha rocyaapCTBEHHble OOSMKHOCTM JleHuHrpagcko obnactv, AOMmKHOCTH
rocyapCTBEHHOWN rpaXkgaHCKon cnyxobl JleHnHrpagckon obnactn U JOIMKHOCTU, He SABMSOWMECS OOIMKHOCTAMMU
rocyapCTBEHHOW rpaxkaaHCKom cnyxobl JleHnHrpaackon obnactu;
(B pea. MoctaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 30.10.2020 N 91-nr)

nepebiM 3amecTtutenem [peacepatens [MpaButenbcTBa JleHuHrpagckon obnactu - npepcepaTenem
koMuTeTa (PMHAHCOB (B €ro OTCYTCTBUE - NIMLIOM, UCTONHSAOWMM 0653aHHOCTN NpeacenaTens komuTeTa) B cryyae,
€CNnn NPUHSATUE NPOEeKTa BReYeT pacxodoBaHWe cpedcTB obnactHoro GrogxeTta JleHWMHrpagckon obnactu unm B
NpoekTe NpeaycMaTpuBalOTCs OEUCTBUS MO PACMOPSIKEHUIO UMM OTYYXKOEHWUIO FOCY4APCTBEHHOMO MMYyLLECTBA
JleHuHrpagckon obnactu nmbo npnobpeTeHnto MMyLLIECTBa B COOCTBEHHOCTL JIeHUHrpaackon obnacTy;

3amectutenem [lpegcenatensa [lpaButenbcTBa JleHnHrpagckonm obrnactm - npeacepaTenem kKomuteTa
3KOHOMUYECKOTO pPas3BUTUS U MHBECTULMOHHOW AesTenbHOCTU (B €ro OTCYTCTBME - JIALIOM, WCMOSHSIOLWUM
00s13aHHOCTU NpeacenaTens KOMUTETa) B Criyvae, ecnv NpoekT TpebyeT NpoBeAeHns B YCTAHOBIIEHHOM Mopsiake
npoueaypbl OLEHKM pPerynupyollero Bo3oencTBusA (MyTeM MPOCTaBEHUS B MPOEKTe COrnacylollen Busbl U
NPUMOXEHNA K MPOEKTY MOAMMCAHHOIO MM 3aKfYeHUs O MPOBEeAEHUN OLLEeHKUM perynvpylowero Bo3gencTBud
npoekTa), WNM ecnv B MNPOeKTe npeaycMaTpuUBalOTCA [OEWCTBUS MO  PacCropsiKEeHWo WU - OTHYXOEHWIo
rocygapCTBEHHOro mMmyllectsa JleHuHrpagckon obnactm nubo npuobpeTeHuto mmyliectBa B COBCTBEHHOCTb
JleHuHrpagcko obnactv, wnM ecnu B NPOEKTE COOEPXKaTCA BOMPOCbl PErynMpoBaHMs MNPaBOOTHOLLEHUN,
CBAA3aHHbIX C NpefoCTaBreHneM rocygapCTBeHHbIX U MyHULMNANbHbIX YCIYT;
(B peq. MocTtaHoBneHust NybepHaTopa JleHnHrpagckon odnactu ot 03.11.2023 N 81-nr)

npencenatenemM JleHMHrpaackoro o6nacTHOro kKomuTeTa Mo yrnpaBnieHUto rocy4apCTBEHHbIM MMYLLECTBOM B
criyyae, ecnv B NpoekTe npeaycMmaTpuBatoTcs AeNCTBUSI MO PaCMOPSPKEHMIO UMW OTYY)XXAEHWUIO rOCyAapCTBEHHOMO
nmywiectea JleHuHrpagcko obnactu nmubo npuobpeTeHnto mMMyllectBa B COOGCTBEHHOCTb JleHMHrpaackown
obnactu;

ab3au nckntoveH. - MoctaHoBneHune NybepHaTtopa JleHnHrpagckon obnactm ot 17.04.2020 N 36-nr;

npeacenatenem KomurteTa umdpoBoro pa3sutns JleHnHrpagckon oénacTu, ecnv B NpOeKTe NpaBOBOro akTa
npegycMaTpmBalroTCca  MeponpuaTMA MNo  MCMONb30BaHUIO  UHAOPMALMOHHO-KOMMYHUKALUMOHHBIX TEXHOSOIUN,
co3aHulo, pasBuUTULo, MoZepHM3auuu, akcnnyaTtauuu MHGOPMALNOHHbIX cuctem n
WHOPMALIMOHHO-TENEKOMMYHUKALIMOHHON  MHAPACTPYKTYpPbl, OCYLLEeCTBAsSieMble OpraHamu WCNONHUTENBHON
BnacTu JleHnHrpaackon obnactu;
(B peq. MNMocTtaHoBneHusi N'ybepHaTopa JleHnHrpagckon obnactu ot 25.08.2020 N 77-nr)

npeacegatenem Komurteta rocygapCTBEHHOIO 3KONOrMYeckoro Hagsopa JleHuHrpaackon obnacTtu B cryyae,
€CNnY NPOEKT NPaBOBOrO akTa NpedycMaTpuBaeT Bblgavy paspeLleHus Ha BbINOSIHEHWE paboT No reosiornyeckomy
M3ydeHUI0 Heap Ha 3eMnsax necHoro ¢poHAa, a Takke npefocTaBneHWe B rpaHuLax 3emenb necHoro doHaa
NeCHbIX y4acTKoB B apeHnay 6e3 npoBeaeHns TOpros.
(ab3av BBegeH MNMocTtaHoBneHnem NybepHaTopa JleHuHrpagckon obnactm ot 30.08.2021 N 77-nr)

3.17. PaccmoTpeHue npoekTa MpPaBOBOrO akTa OCYLLECTBISIETCA MpefcedaternieM KOMWUTEeTa MpaBOBOro
obecneyeHns JleHuHrpagckon obnactun OO ero corracoBaHus pykoBoauTeneM AOMUHUCTPaUUM U HayvalbHUKOM
yrnpasneHus OenonpounsBoACTBa NPU HanNU4MM Cornacylowmx NOAMUCEN MHbIX AOMKHOCTHBIX NUL, YKa3aHHbIX B
nyHkTe 3.16 HacTosLen NHCTpyKuuu.
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(B peq. MoctaHoBneHust NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

3.18. OKkcnepTur3a cogepKallencst B NpoekTe NpaBoBOro akta HopmMaumm, npegHasHa4eHHON K OTKPbITOMY
onybnmnkoBaHuo, OCyLLECTBIIAETCA NpeacedateneM KomuTeTa cneyunanbHbiX nporpaMm JleHuHrpagckon obrnactum
00 pacCcMOTpeHusi NpPoekTa NPaBOBOrO akTa npeacenartenemM KomuteTa npaBoBoro obecneveHust JIeHMHrpagckom
obnactu.

(B peq. MocTtaHoBneHust NybepHaTopa JleHnHrpagckon odnactu ot 30.10.2020 N 91-nir)

3.19. Tlpoekt noctaHoBneHusi [lpaBuTenbcTBa JleHWHrpaackok obnactn, He nNpeayCMOTPEHHbIA K
paccMoOTpeHuio Ha 3acegaHum [lpaBuTtenbctBa JleHMHrpagckoh oOnactu, MNOANEXWUT  COrNacOoBaHUIO
(BU3NpOBaHMIO) HE MeHee 4YeM MOJTIOBMHOW YfIEHOB €ro coctaBa, B TOM umcrie obAsaTenbHOMy COrnacoBaHUIo
(Bu3npoBaHuto) nepBbiM  3amectutenem [pepcepatenss  [MpaBuTtensctBa  JleHuHrpagckon obrnactn -
npegcenartenemM komuTteTa (pMHaHCOB.

B cny4yae ecnu npoekT npaBoBoro akta [NpaButensctBa JlIeHUMHrpagckon obnactu BHOCUTCA Ha 3acefaHue
MpaButenbcTtBa JleHnHrpaackon obnactu, B PKIMO genaetca 3anuck "BHocuTcs Ha 3acenaHue [NpaBuTenbcTBa
JleHnHrpaackon obnactun".

3.20. HeobxogumbIN COCTaB CornacyoLwmx nu, onpeaensieMbli B COOTBETCTBUMU C TpeBOBaHMSIMU MYHKTOB
3.16 n 3.19 Hactoswen WHcTpykumm, npu OodOpPMIEHMN NPOEKTa MPaBOBOr0 akta Ha OymaxHOM HocuTene
yKasblBaeTCsA Ha NMLEBON CTOPOHE NOCMEAHEro NMcTa NpoekTa, a Npu OTCyTCTBMU MecTa - Ha 0O0POTHON CTOPOHE
3Toro nucTa.

3.21. [laTta nepegaumn npoekTta NpaBOBOro akTa Ha pacCMOTPEHMe cornacyroLlemy nuuy npu odpopmnennm
npoekta Ha GymaxHoOM HocuTene ykasbiBaetcsi B PKIM v B mMapwpyTHoM nucte (npunoxeHue 1 K HacToswewn
UHcTpyKumn).

3.22. PaccmoTpeHne NpoeKkTa NpaBoOBOro akTa COrnacyloLlmm NMLoM (KpoMe pacCMOTpeHUs npeaceaarenem
KoMuTETa MpaBoBoro obecneyeHusi JleHnHrpagckon obnactu, KomuTteta cduHaHCcOB JleHuHrpagckon obnactw,
Komuteta 3KOHOMWYECKOrO pPasBUTUS U MHBECTULMOHHOW AesATenbHOCTM JleHuHrpagckon obnactu, Komuteta
uncpoBoro paseuTus JIEHMHrpaackom 06nacTn) ocyLEecTBNSETCS B TeYEHNE Tpex pabounx OHEN CO OHA nepefayu
npoeKkTa Ha cornacoBaHue (BU3NPOBaHWE), €CNU MHOW CPOK He ycTaHoBneH [ybepHaTopom JleHuHrpapckow
obrnactu, npu 3TOM [JeHb MOCTYMNSIEHMs MNpPOeKTa MNPaBOBOrO akTa Ha cornacoBaHWe W [eHb nepefayu
COrnacoBaHHOro NpoeKTa NPaBOBOro akTa He YYUTbIBAOTCA B CPOK PAacCMOTPEHUsI MPaBOBOro akta cornacyroLmnm
nuuom.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactu ot 25.08.2020 N 77-r)

3.23. PaccmoTpeHne npoekTa npaBoBoro akta B Komutete dwmHaHcoB JleHnHrpagckon obnactu, Komntete
3KOHOMMYECKOTO pas3BUTUS U MHBECTULMOHHOM AesiTenbHocTU JleHnHrpagckon obnactu, KomuteTe uumdpoBoro
pa3BuTusa JleHWHrpagckon obnacTy OCyLUECTBRSAETCA B TeyeHue NsaTu paboumx OHer cOo OHA ero nepefadvv Ha
paccMOTpeHne, ecrnm MHOW CPOK He ycTaHoBneH [ybepHaTtopom JleHuHrpagckom obrnactv, npyM 3TOM [A€eHb
NOCTYMMEHNs NPOeKTa NMPaBOBOr0 akTa Ha COrnacoBaHWe M AeHb Nepedayun COrnacoBaHHOrO MpoeKkTa NpaBoOBOro
aKTa He y4uTbIBalOTCA B CPOK PacCMOTPEHMS MPaBOBOrO akTa corfacylwum nuuom. PaccmoTtpeHve npoekTa
MpaBOBOrO akTa B KOMWUTETE NpaBoBOro obecneyeHus JleHnHrpagckon obnactu B Lensix NpoOBeAeHUs NpaBoBOW
(topnanyeckon) n aHTUKOPPYMLMOHHOM SKCMEPTU3bl U CornacoBaHus (BM3MpOBaHWS) npegcedarternieM yka3aHHOro
KOMUTETa OCYLLECTBMSETCA B Te4YeHne cemn paboyumx AHEN CO OHSA ero nepegavv Ha paccMOTpPeHue, ecrnn MHOW
CpPOK He ycTaHoBneH ['ybepHaTopom JleHuHrpagckon obnactv, Npu 3TOM AeHb NOCTYMNSIEHMS NMPOeKTa NpaBoBOro
aKTa Ha corracoBaHWe M [eHb nepefayn CornacoBaHHOro MpoekTa MpaBOBOro akTa He YYUTbIBAKOTCA B CPOK
paccMOTpeHMs MPaBOBOro akTa CornacylLLmMM fnLoMm.

(B peq. MocTtaHoBneHusi NybepHaTopa JleHnHrpaackon obnactu ot 25.08.2020 N 77-nr)

3aknoyeHne komuTeTa npaBoBoro obecneyenuns JleHWHrpagckon obrnactu He TpebyeTcss B crydvae
NOMNOXNTENbLHOIO pesynbTaTa NpaBOBOW (HOPUAMYECKON) IKCNEPTU3bl NPOEKTa MpaBoOBOro akta (KpoMe npoekTa
06nacTHOro 3akoHa), 3akpenneHHOro BU3oW npeacenartens KomuteTa npaBoBoro obecneyeHus JleHWHrpaackon
obractu Ha NpoeKkTe NPaBOBOro akTa, Mo BOMPOCaM rFOCYLAPCTBEHHOW rpaXgaHCKow cryxbbl, 0 pacxogoBaHWK
GlOoKETHLIX CPEeACTB, HarpaXxgeHwM WnM MPUCBOEHUM MOYETHOTO 3BaHWsl, MO BOMPOCaM  PacropsiKeHus
KOHKPETHbIM OOBLEKTOM TOCYAapCTBEHHOIO MMyllecTBa JleHuWHrpagckon obnactu, o6 oTMeHe WM MpUu3HaHum
yTpaTMBLLMM CuUIy OENCTBYHOLWEro MpaBoBOro akra JleHuHrpagckon obnactn, O BHECEHWM WU3MEHEHMN u(unn)
OOMOSTHEHWI B AeNCTBYIOLLNA NPaBOBOM akT JIeHnHrpagckon obnactu.

3.24. Cornacyrou.l,ee JIMUO HeceT OTBEeTCTBEHHOCTb 3a HapylleHune YCTaHOBJIEHHbIX CPOKOB corfiacoBaHuA
NpoeKTa NPaBOBOro akra.

3.25. CornacoBaHue npoeKkTa npaBOBOro akta O Npu3HaHUK yTpaTtueLnMM cuny ﬂeﬁCTBmeero npaBoBOro
aKTa UNu O BHECEHUN U3MEHEHUN B ,EleIZCTBleLLI,I/IIZ FlpaBOBOI7I aKT B Cliy4yae, ecinun FlpaBOBOI7I akT ObIn OCINOpeEH B
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cyge unm onpoTecrtoBaH NpPOKypoOpoOM, APYTMMU HaAA30PHbIMU UMM KOHTPOJMPYHLWMMN OpraHamMu nnéo Npun3HaH
cyaom HeﬂeI7ICTByl0LLI,I/IM MOMHOCTbIO MMM B YacTW, OOMKHO ObITb MOSTHOCTbLIO 3aBepLeHo OO0 UcTteyeHna CpokKa,
YCTaHOBJ1IEHHOIO KOMUTETOM NPaBOBOro obecneyeHns ﬂeHMHFpaﬂ,CKOVI obnactu.

3.26. I'IpoeKT NnpaBoOBOro akTa He AO0JPKeH NpuHMMaTbCA cornacywowmMMm nMuoM Ha pacCMOTpeHue npu
OTCYTCTBUN:

npu nepenade 4Yepe3 COI0 Ha oanekTpoHHoM Hocutene - Ol ucnonHutens, 3l pykoBoauTens
OTBETCTBEHHOro opraHa wu 3l Buue-rybepHaTtopa JleHunHrpaackon obnactm unu uneHa [lpaButenbcTBa
JleHuHrpagckon obnacTtu, KypupytoLLero (BO3rnasnsitoLLLEro) OTBETCTBEHHbIN OpraH;

npu nepenade Ha BGyMakHOM HocuTene - MNOoANMUCK MUCMONHUTENS BHU3Y NULEBON CTOPOHbI KaXOoro nicra
npoekTa, NOAMNUCEei PyKOBOOUTENSA OTBETCTBEHHOrO opraHa, Buue-ryGepHaTopa JleHuHrpaackoi obnactv unu
uneHa MpaBuTenbcTBa JleHMHrpaacko 06nacTy, KypupytoLLero (Bo3rnaBnstoLLEro) OTBETCTBEHHbIN OpraH.

Ha cornacosaHwue NPOEKT NMPUHUMAETCA C NpUIioXeHnem Ha 3J1IEKTPOHHOM I/I(I/Iﬂl/l) 6yMa)KHOM HocuTene
cneaywwmnx OOKYMEHTOB!

1) NOACHWUTENBHOW 3anMCKM C yKa3aHMeM cTaTen (NMyHKTOB, YacTen, MOAMYHKTOB) dyedeparnbHbiX M(umm)
06nacTHbIX 3aKOHOB, NPEAOCTaBNALWNUX CYyObLEKTY usgaHus (B 3aBUCUMMOCTM OT BMAa NPaBOBOrO akra -
N'y6epHaTopy JleHuHrpapckon obnactu nnu MpaBuTtenscTBy JlIeHNHrpaackon 06nacTi) NOMHOMOYMS perynmpoBatb
COOTBETCTBYIOLLME MPABOOTHOLLEHUSA, a TakkKe KOHKPETHbIX Lenerd MpUHATUS NpaBOBOrO akTta U CBeAEeHUn O
Hanuun B obnactHom Grogkete JNleHnHrpaackonm obnact cpefcTs Ha UX JOCTUXKEHME (€CnU NPUHATME NPOEKTa He
npegnonaraetT pacxogoBaHwe cpeAcTB obnactHoro Gwomketa JleHuHrpagckon obnactv, ykasbiBaeTcd AaHHOe
06CTOATENBLCTBO).

B nosicHutenbHon 3anncke K NPOEKTYy HOPMaTUBHOIO NpaBoOBOro akTa, B OTHOLUEHUN KOTOPOro He Tpe6yeTC$|
npoBoAUTbL Npouenypy OueHKu perynupyrouiero BO34EeNCTBMS, YKa3blBaeTCA ob OTCYyTCTBUU Takon HeobXxoauMOCTH;

2) TEXHUKO-3KOHOMMYECKOTO OOOCHOBaHUSA, a [ANnsd MPOEKTOB MpPaBOBLIX aKkTOB, MNpeaycMaTpyBatoLLnX
BbloeneHve OlMKeTHbIX CPeACTB, YMEHbLUeHMEe [0X0[o0B obnactHoro OrwomkeTta JleHuHrpagckon obnacTw,
nepemelleHne OOIKETHbIX CPeacTB, BO3HWMKHOBEHME, MPEKPALLEHNE UMM U3MEHEHME OONTOBbIX 00S3aTenbCTB,
NpefoCTaBNeHNEe TOCYyAapCTBEHHOrO UMyLlecTBa JleHuHrpagckon obnactu wmnm npuobpeTeHne MMmyLlecTBa B
cobcTBeHHOCTL  JleHMHrpaackon obnactu, Takke 00A3aTenbHO MNPUNOXKEHWE  CNeaylowmx OOKYMEHTOB
(maTepuanos):

CMEeTbl pacxoaos,
npoekTa 4oroBopa (cornalueHuns), 4eACTBYHOLLIEro 4OoroBopa (CornalleHns) MHBECTMLMOHHOIO NpoeKTa,
pacyeToB NOTPeOHOCTU BIOAKETHBIX aCCUTHOBAHUIM MO KAXKAOMY HanpaBIieHUIO pacxodoB (C o6ocHoBaHMEM),

mMaTepuarnosB, coAepXalmx cBeaeHuss 06 WCTOYHMKax (PUHAHCOBOrO obGecneyeHnsi [OMOSHUTENbHbIX
pacxodoB B Tekywem (OUHAHCOBOM ro4y, B OYepedHOM (DMHAHCOBOM TOA4Y W MIaHOBOM Mepuofe, a Takke 3a
npedenaMu niaHoOBOrO nepuoda, B Criyvae, €Cnv CPOK peanusauuu pelueHuin, npegnaraemblX K MPUHATUIO
MPOEKTOM NpPaBOoBOro akTa, BbIXOAWUT 3a Nnpederbl NNaHoBoro nepuoaa,

pacyeToB yBENMMYEHUS (YMEHbLUEHUS) MOCTYNSIEHWA HanoroB, cOOPOB (MOWSWMH), WHbIX NfaTexen B
obnacTHown GroaxeT JleHnHrpagckon obnacTwy,

pacyeToB W3MEHEHUI LEeneBbiX MoKasaTenen rocydapCTBEHHbIX nporpamm JleHuHrpagckon obnactwy,
00YyCrOBMNEHHbIX U3MEHEHUSIMA [OXOLOB UIM pacxodoB obnacTHoro GiompkeTa JleHnHrpaackon obnactm (B Tom
yucne npu nepepacnpeneneHmm pacxoaos),

(hVHaHCOBO-3KOHOMMYECKOrO  U(MNK) CTATUCTUYECKOTO aHanu3a Tekyllel cuTyauuM Mo  peLueHusm,
npeanaraemMbIM K NPUHATUIO MPOEKTOM NPaBOBOrO aKkTa;

3) 3aknoveHuss o6 OueHKe perynupylowero Bo3dencTBus KomuTeTa 3KOHOMWYECKOro pasBUTUS Y
WHBECTMUMOHHOW AesATeNbHOCTM JIeHMHrpaackon obnacT B OTHOLLUEHMI NMpoeKTa HOPMAaTMBHOIO MPaBOBOro akTa,
3aTparnBaloLLEro BOMPOCh OCYLLECTBIEHUS NPEANPUHMMATENbCKOW U MHBECTULIMOHHON AESTENbHOCTY;

4) [OKYMEHTOB WU(MnM) MaTepuanoB, KOTOpble AOSMKHbI ObiTb MPUMOXKEHbI K MPOEKTY MPaBOBOrO akTa B
COOTBETCTBUM C TpeboBaHMAMN deaepanbHOro 3akoHoAaTenbcTea Unm 0brnacTHOro 3akoHodaTenbCTBa, NMMbo npu
OTCYTCTBUM KOTOPbIX HEBO3MOXHO YCTAHOBUTb NMPaBOMEPHOCTb MPUHATUS COOTBETCTBYIOLLErO NPABOBOrO aKTa;

4.1) B OTHOLLEHUN NPOEKTa NPaBOBOro akTa, CBA3aHHOIO C MMYLLECTBEHHLIMU U 3€MerNbHbIMU OTHOLLEHUAMU,
B TOM 4MCne NepeyncrieHHbIMn B NyHKTax 2 n 3 ctatbn 3 3emernbHoro kogekca Poccuiickon degepaumn, - AByX
obpa3uoB KapTorpadpmyeckux matepuanoB, CEHOPMUPOBAHHBIX C  WCMOSNb30BaHMEM  FOCYyOapPCTBEHHOM
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MHOPMaLMOHHOM cucTeMbl  JleHMHrpaackon obnactn "PernoHanbHas reouHdgopmauuoHHaa cuctema" B
MacwTabHbIx AnanasoHax oT 1:75000 go 1:150000 n ot 1:10000 go 1:30000, koTopble coaepXaT CBEAEHMS1 O
rpaHuuax 3emernbHOro yyactka, OnukanWwmx HaceneHHbIX MyHKTax, OO0bekTax TPaHCMOPTHOW, WHXEHepHOW
MHPPACTPYKTYPbl U UHbIX reorpadmnyeckmx oobekTax;

(nn. 4.1 B pea. MocTtaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 11.12.2023 N 93-r)

5) KonuM NpaBoOBOro akTa, B KOTOPLIA BHOCATCA U3MeEHeHUst (B Criyyae ecniv AaHHblii NPaBOBOM akT He
pa3mMellleH B MHOPMaLMOHHO-NPABOBbLIX CUCTEMAX);

6) 3amMevaHnin K NPOEeKTy npaBOBOro akta, O KOTOPbIX €CTb OTMETKM B JINCTEe COorfnacoBaHUA, a TakKxe
OTBETHbIE 3aKI4YeHNA Ha HUX OTBETCTBEHHOIO OpraHa,

7) MapLipyTHOro nucta (B criydyae opOpMIIEHUS U COrfacoBaHMs NpoekTa NpaBoOBOro akta Ha BGyMaxxHOM
HocuTene).

3.27. llepepada npoekTa MNpaBOBOr0O akTta Ha pPacCMOTPEHWe cornacylowemMy nuuy ocyllecTBnseTcd
ncnonHutenem yepes C3[ J1O, a npu oopmneHnn Ha GyMaxHOM HocuTene - Yepes3 NpPUEMHY COrnacytLero
nvua nubo Yepes KaHLEenspuo BO3rNaBnseMoro UM opraHa UCnosnHuMTensHow Bnactu JleHuHrpagckon obnactu. B
3TOM CcrnyyYyae OTMEeTKa B MapLlUpyTHOM JiMCTeé O BPEMEHU W [aTe npvema-nepedadn MNpoekTa 3aBepsieTcs
noanucsiMmn nepeaasLUEro 1 NosyyYMBLLErO Nuua.

3.28. BHelwHee cornacoBaHune B 3aBMCUMOCTU OT COAep)KaHus NpoeKkTa NPaBoBOro akTa OCyLLeCTBNAeTCS:

C dedepanbHbIMU OpraHamMy UCMOMHUTENBHOW BracTU, WX TeppuTopuarnbHbIMU OpraHamu, opraHamu
rocygapCTBeHHOW Bnactu apyrnx cybobvektoB Poccuiickorn degepaumm, MHbIMU FOCYAApCTBEHHBIMU OpraHamn B
cryyasx, Korga Takoe corflacoBaHwe npedyCMOTpPeHO dedeparnbHbIMU 3aKOHaMU UMK UHbIMKW ddedeparbHbIMU
HOPMaTUBHBLIMW akTamy, OONacTHbIMM 3aKOHAMW UNN UHLIMW HOpPMATUBHbIMK akTamu JleHuHrpagckon obnacTw,
JoroBopamu (cornalueHmsiMu1), B TOM Yucrne cornalleHnsamun o nepegadye nofHoOMouuni;

C OpraHamm MeCTHOro camoynpaslieHna WunmMm opraHmsauudamum B cCliydadx, Korga TaKkoe corfacoBaHue
npeaycMoTpeHo (*)eﬂ,epaﬂbelMl/l 3akKoOHaMu, WHbIMU (beﬂ,epaﬂbelMl/l HOpPpMaTMBHbIMW aKTaMu, obnacTHbIMK
3akKoHaMun, MHbIMM HOPMATUBHLIMU aKTaMu ﬂeHMHFpaﬂCKOVI obnactn nnbo gorosopamu (COFJ'IaLLIeHMﬂMI/I) C 3TMU
opraHamu unmn opraHn3aymnamm;

C TOCYAApPCTBEHHbIMW  YHUTAPHbIMKW  MPEanpUSTUSMA UM TOCYAAPCTBEHHBIMU  YYPEXOAEHUSIMU
JleHnHrpaackoi o6nacTu, ecnun B NPOeKTe NPaBOBOro akTa CoAepXMTCA NopyyeHue B UX aflpec;

C ApyrmMmm nuuamum n opraHn3aunamm B criydae ykadaHua UX B TEKCTE MPOEKTa NpaBoOBOIro akrta.

3.29. lNpoeKkT NpaBOBOro akTa, NOAroTOBMEHHLIN B COOTBETCTBMM C NOpyYeHuem (pesontounenn) NydbepHaTopa
JleHuHrpagckon obnactn, gomkeH mmetb A1 unu BM3bl BCEX COUCMOSNTHUTENEW, YKa3aHHbIX B MOPYYEHMM
(pesontounn).

3.30. OnpepensiTb MOMHOTY COMMAcOBaHWs NMPOEKTa MPaBOBOrO akTa W MpU HeoOGXOAUMOCTU MPUHUMATb
pelLeHne o0 4OMOSTHUTENTbHOM COrflacoBaHWM BripaBe:

pykoBoauntens AOMUHUCTpaLMK;
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagcko obnactm ot 30.01.2023 N 3-nr)

npeacenarerib KommteTa npaBoBOro obecneyeHus neHI/IHrpaﬂ,CKOIZ obnacty;
Ha4valnbHUK ynpaBlieHna aenonpon3soncrea.

3.31. CornacoBaHne (BU3NpOBaHWE) MpoekTa MpaBoOBOro akra ocyulectensietcs B COI IO B PKMNAO c
npumeHeHnem 3l1.

CornacoBaHve (BM3MpOBaHME) TMpOEKTa MNpPaBOBOrO akrta Ha OymaxHOM HocuTene odopmiseTcs
NpoCTaBneHnem NOANMCKU COrnacyoLwwero nuua ¢ ykasaHneM gatel nognucanus. Mpu Hanuynm 3amevaHni n(nnm)
npegnoXeHWn no MpPOEKTy MpPaBOBOro akra AenakwTcs OTMeTKM "C 3aknwdveHvem" unu "c 3ameyaHusamn'.
3amevanus npukpennaoTes K PKIMO gokymeHTa 1 nognucbiBaOTCs COrnacyrowmm nuuoM ¢ npumeHennem 3. B
crnyyae Heob6Xx04MMOCTU 0hOPMITEHNST 3aMeYaHnii Ha OyMaKHOM HOCUTENE OHU u3nararTcs Ha OTAENbHOM NUCTE,
NnoAnuUCbIBAOTCA COrnacyoLwmMm nuuoMm, npunaralTcad K OOKYMEHTY W nepepatwTtca ucnonHutento. OTkas
cornacyioLLlero nuua ot cornacoBaHus (BU3MPoOBaHUS) He JonycKaeTcs.

3.32. B cnyvae ecnu oTpuuaTenbHoe 3akniveHuMe K MpOeKkTy MNpaBOBOro akTa OTO3BaHO, 3aMeyaHus
yCTpaHeHbl NMBO CHATLI, AenaeTcsa OTMeTKa "3akntoyeHne OT03BaHo", "3amevaHusi CHATbI" unn "3amevaHus
yuTeHbl", KoTopas 3aBepsieTcs A1 4OMKHOCTHOro nuua.

3.33. MNocne ycTpaHeHusl 3ame4aHuii U BHECEHUS] M3MEHEHWIW B MPOEKT MpPaBOBOrO akTa cosgaeTcsi HoBast
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BEepCcUsi MpoeKTa NpaBoOBOro akTa, KOTOPYH UCMONHUTENb HanpaBnseT NOBTOPHO Ha cornacoBaHue (BU3MpPOBaHUE)
cornacyloLllemMy nuuy, BHecllemy 3amedaHusi. NoBTOpHOe pacCMOTpPeHMe MpoekTa He AOSMKHO MpeBblwaTb Tpex
pabounx gHen.

HoBas Bepcusi npoekTa NpaBOBOro akTa C y4TEHHbIMU 3aMeyYaHUsMM1, pa3MelleHHas ucnonHutenem B CO[
J10, cornacoBbiBaeTcs (BU3MpyeTcs):

pykoBOAUTENEM OTBETCTBEHHOIO OpraHa;
COrnacymrLum fMLOM, BHECLLUM 3aMevaHue;
WHbIMK COrfacyloLwmMMn imuammn B nopsgke "BeepHoOro cornacosaHus”.

3.34. B cnyyae ecnu 3aMe4yaHusi OTBETCTBEHHbIM OpraHOM He MPUHMMAOTCS, K MPOEKTy NpaBOBOro akrta
npunaraeTcs 3akto4YeHre Ha MMetoLMecs 3aMevaHusi, 3aBepeHHoe Al pykoBoauTens OTBETCTBEHHOMO OpraHa.

3.35. PykoBogutens AOMUHUCTpaLUN UMW HavarnbHUK ynpaBneHus 0enonpou3BOACTBa BnpaBe BO3BpaTUTb
WCMONHUTENO MPOEKT MPaBOBOr0 akTa, €CNM MPOEKT MOArOTOBIEH C HapylleHuMem TpeboBaHUM HacTosALewn
WHCTpyKumn.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 30.01.2023 N 3-nr)

3.36. BHeceHWe W3MEHEHWIA HepeOakUMOHHOrO XapakTepa B TEKCT MpoekTa NpaBOBOro akra nocne
cornacoBaHus (BM3WpOBaHWs) MpPOEKTa npeacefjaTtenieM koMuTeTa nNpaBoBoro obecrneudeHusi JleHWHrpaackomn
obnacTtu He gonyckaeTcs.

3.37. MMpu Hanuuum BCexX cornacylLlmMx BMU3 MNPOEKT MNPaBOBOro akra, cornacoBaHHbln B C3[ 10O,
HanpaBnseTcs B NPOTOKOMbHbLIA OTAEN ANs NMOArOTOBKM MPOEKTa K BbIMYCKY W MOCMNEAYHLWEero npeacraBrneHus
N'y6epHaTopy JleHnHrpagckon obnactv aAnst noanMcaHusl.

OpHoBpeMeHHO C nepedadeit NpoekTa NpPaBoOBOrO akTa B MPOTOKOSbHbIA OTAEN UCMONMHUTENb 3anofHAeT
ykasaTesb paccblfiku no gpopme, paspaboTaHHON NPOTOKOMbHBIM OTAENOM.

3.38. lNMpoekT npaBoBOro akTa npeacrtaBnsieTcss Ha noanucb 'ybepHaTopy JleHnHrpaackon obractu nocne
npoBeaeHUs NUHIBUCTUYECKOWN IKCNEPTU3bl TEKCTA NPOEKTa U ero peJakTMpoBaHus B MPOTOKONLHOM OTAene.

3.39. TekcT npoekTa NMpPaBOBOro akTa MOCfie pedakTMpoBaHUS nevataeTcs Ha OraHkax yCTaHOBIEHHOM
dopMmbl.

3.40. TekcT NpoekTa NpaBOBOro akra, Hane4yaTaHHbIA Ha OnaHke yCTaHOBMNEHHOW pOpMbl, C NpunaraembiMm
OOKYMeHTaMun NpeAcTaBnsaAeTcs HadvanbHMKOM YMpaBneHus genonpouwssogctsa Ana poknaga [ybepHatopy
JleHuHrpagckon obnacru.

3.41. TlpoekT npaBOBOro akta, OTKIOHEeHHbIn [ybepHaTopom JleHMHrpagckon obractu WM UMERLLUA
3ameyvaHus 'ybepHaTopa JleHnHrpaackor obnacTtu, Bo3BpalLaeTcsl IPOTOKOSbHBIM OTAENOM UCMNOMHUTENHO.

3.42. TybepHatopom JleHuMHrpagckom obnactm MOXeT ObiTb M3MeHeHa npoueaypa MnoAroTOBKM,
cornacoBaHusi, OdOPMIEHMA U BbiNyCKa MOAMUCHIBAEMOrO MPaBOBOMO akra, O YeM pykoBoaUTenem
AOMUHUCTpaLMK OenaeTcs 3anucb Ha NpoekTe.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactm ot 30.01.2023 N 3-nr)

3.43. MopgnucaHHbi N'y6epHaTopom JleHnHrpaackon obriactv NpaBoOBOW aKkT BO3BpaLLAeTCsl B ynpaereHne
OenonponsBoAcTBa AN OKOHYaTENbHOro 0QOpPMIIEHNS, PacChinku, oduLManbHOro onybnMkoBaHus, a TaKkke ans
nepefayn TeKCTa MPaBOBOrO akTa C Lenbk pasMelieHna B MHGOpPMaLMOHHO-NPaBoBbIX cuctemax “"lapaHt”,
"KoHcynbTaHT lNntoc", "Kogekc" n nHbIXx MHGOOPMaLNOHHO-NPAaBOBbLIX CUCTEMAxX B COOTBETCTBUM C 3aKMHOYEHHbBIMN
AoroBopamu (cormnawleH1siMmn).

3.44. MNognucaHHOMY NMPaBOBOMY aKTy NMpUCBamMBaeTCs MOPSAKOBLIM HOMEpP MO eQUHON HyMepauuun, KoTopasd
BEeLEeTCH C Hayana 1 0o KOHUa KaneHaapHoro roga pasgefbHo Ang kaXgoro BMaa npaBoBOro akTa.

3.45. OnekTpoHHasi KOMUS MPUHSTOrO MPaBOBOIO aKkTa pPacCbiaeTcsl yrnpaBfieHWeM [Oenonpov3BOACTBa
agpecaTaM B COOTBETCTBUM C yKa3aTeneM pacchliku B 3NIEKTPOHHOM BUAe ¢ ncnonb3oBaHnem C3[ N10. B criyyae
MOCTYMIEHNA MpOEeKTa MPaBOBOro akTa Ha OGyMaXXHOM HOcWTErne KOmusi MPaBOBOrO akTta 3aBepsieTcs nevaTbio
ynpaBreHusi 4enonpon3BOACTBA W HanpaBrsieTcs agpecataM COrfacHo ykasaTesto pacChisiku.

Konnn npuHATBIX MpaBOBLIX akToB B 064A3aTenbHOM MOpsAKe HanpaenslTcs  Bule-rydbepHaTopam
JleHunrpagckon obnactu n samectutensam MNpeacenatens MNMpaButenscrea JleHMHrpagckon obnactu.

Ecnn konwna NnpaBoOBOro akra HanpaelAeTCA opraHu3aunn, He ﬂpeﬂyCMOTpeHHOVI B YyKa3aTtesie pacCblJiKu,
ncnosiHnTeNnb OOonoJiHAeT YyKasaTellb paccCblyikKn cBegeHnAMn O HaunMeHOBaHUU JaHHoMn opraHunsaummn wn ee
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no4YTOBOM ajgpece.

3.46. Konusa npaBoBOro akra, OTMeHsiioLero (MpM3HaooLlero yrpaTmeLUMM CUny) Unmn U3MeHsioLero paHee
NPUHATBLIN NPaABOBOW aKT, HanpaBnsieTCs agpecaTtam, KOTOPbIM paHee pacchbifianacb KOnms HbIHE OTMEHEHHOro
(MpU3HaHHOro yTpaTUBLLMM CUNY) NN N3MEHEHHOIO NPAaBOBOro akTa, UNn nx NpaBonpeeMHUKaMm.

3.47. Paccbifnka KoMy NpaBOBOro akta B3aMeH pas3oCraHHOW MPOU3BOAUTCH MO yKasaHWo HadasnbHUKa
yrnpasneHus Aenonpous3BoacTBa.

3.48. lMoanucaHHbin ['ybepHaTopom JleHMHrpagckon obractv npaBoOBOM akT C MpunaraembiMU K Hemy
OOKYMeHTaMu, KOMMIEKT KOTOpbIX cchopmupoBancs Ha cTaguv corfiacoBaHus (BM3MpPOBaHMS) NpoekTa, a Takke
yKasaTernem paccCbifiku XpaHUTCS B MPOTOKOMNbHOM OTAeNe A0 cAayvv B yCTaHOBNEHHOM Mopsiake B apXumB.

3.49. OcbuumanbHoe onybrmkoBaHue npaBoBbix akToB ['ybepHaTopa JleHuHrpagckon obractu 1 NpaBoBbIX
aktoB [NpaBuTensctBa JleHWHrpaacko obnacTu OCyLLEeCTBMSIeTCS B MOpPsSAKe, YCTAHOBIEHHOM HOPMaTUBHBIMM
npaBoBbIMW akTamu JleHnHrpagckorn obnacrtu.

3.50. lMonoxeHns HacToswWwero pasgena NPUMEHSIOTCA Takke AN COorflacoBaHWsa MPOEKTOB [OroBOpPOB,
cornalleHun, NMcem M WHbIX JOKYMEHTOB, noanucbiBaembix 'ybepHaTopom JleHMHrpagckon obnactu, ecrnv nHoe
He yCTaHOBMNEHO ApyruMu pasgenammu Hactoswen MHCTPYKUUKN Mnu MHbIMU HOPMATUBHBIMW NPaBOBbLIMY aKkTaMmu.

Pasgen 4. NMopgroroBka u othopmMrieHne 3aKOHOMPOEKTOB
Ans BHeceHus Ny6e pHaTopom JleHnHrpagckom obnacru
B 3akoHoaaTenbHoe cobpaHue JleHMHrpaackon obnacru. Pabora
C obrnacTHbIMM 3aKOHaMK, HanpaBneHHbMU N'y6epHaTopy
JleHuHrpagckon o6nacrtu AnsA NOANUCaHUA U onyGrMKOBaHUA

4.1. MoparoTtoBka npoekta obnacTtHoro 3akoHa Ansi BHeceHusi ['ybepHaTtopom JleHuHrpaackon obnactm B
3akoHopaTenbHoe cobpaHue JleHuHrpagckon obnactu (ganee - 3aKOHOMPOEKT) OCYLLECTBNSAETCA HA OCHOBaHUU
npaesoBoro akta [ybepHaTopa JleHuHrpagckon obnactu, MpaBuTtenbctBa JleHUHrpaackon obractv, nopyveHus
l'ybepHaTopa JleHuHrpagckon o6nactu, nnaHa 3aKoOHOMPOEKTHOM [OEeATEeNbHOCTU OTBETCTBEHHLIM OpPraHom
NCNonHUTENbHOW BNacTh JleHuHrpagckon obnactn nNubo MHbLIM OpraHoM UCMONHUTENBHOWM BNacTu JIeHMHrpaackom
obractu B MHULMATUBHOM MOpsiaKe.

4.2. KoopguHauusa paboTbl MO MNOArOTOBKE 3aKOHOMPOEKTOB W KOHTPOSb 33 BbIMOSIHEHWEM TMI1aHOB
3aKOHOMPOEKTHbIX paboT ocywlecTBnsAwTca AgMuHucTpauunen NybepHatopa u [NpaButensctBa JleHMHrpaackon
obnactu.

(B peq. MoctaHoBneHnusi NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

4.3. [Ina opraHusauun pas3paboTku 3akOHOMPOEKTOoB Mo pewleHunto N'ybepHaTtopa JleHuHrpaackon obnactm
MOTyT cO34aBaTbCs MEXBEAOMCTBEHHbIE KOMUCCUM, B COCTaB KOTOPbIX BKIKOYAKTCA paboOTHMKN COOTBETCTBYHOLLNX
OpraHoB MCMONHUTENbHON BractTu JleHWHrpagckon obnactu, a Takke Mo COrnacoBaHUK NpeacTaBUTENM
TeppuTopmanbHbIX OpraHoB heepanbHbIX OpPraHoOB UCMOMHUTENBbHOW BNAcTW, APYrMX rocygapCTBEHHbIX OpPraHoB,
OpraHoB MECTHOrO CamoyrnpaefieHUs U 3anHTEPECOBAHHLIX OpraHM3auni, aenytaTbl 3akoHoA4aTENbLHOro cobpaHus
JleHuHrpagckon obnactu, genytatel [ocynapcteeHHon Oymbl ®egepansHoro CobpaHusa Poccuiickon depepaumm
N He3aBUCUMbIE 3KCMepThl.

4.4, TekcT 3akoHOMpoekTa paspabaTbiBaeTca C  ydyeTom MeTogudeckux pekoMeHgauui Mo
IOPUONKO-TEXHUYECKOMY OhopMMeHn0 3akoHOoNpoekToB (penakuunsa 2021 ropa), ytBepXaeHHbIx [ocyaapcTBEeHHON
Oymon depepansHoro CobpaHusa Poccuiickon depepaunn.

(n. 4.4 B pea. MocTtaHoenenust N'ybepHaTopa JleHnHrpagckon obnactu ot 08.06.2023 N 35-nr)

4.5. Bce 3akOHOMPOEKTbl B 00s3aTeNbHOM MopsaKke MPOXOAAT NPOUEAypYy PerMcTpaumu, corfacoBaHus B
C3[ NO B cooTBeTcTBUM C TpebOBaHMAMU pasgena 3 HacTosawen NHCTpyKLmK.

4.6. Ons poknaga [yGepHatopy JleHunHrpagckonm obnactu nepen BHECEHMEM  3aKOHOMPOEKTa B
3akoHogaTenbHoe cobpaHue JleHuHrpaacko obnactu ¢ TEKCTOM 3aKOHOMPOEKTa MpPeacTaBnsiTCs cnegylolme
OOKYMEHTbI:

1) obocHoBaHMe HEOOXOAMMOCTM MPUHATUA  OONacTHOrO  3aKkoHa, BKIKOYAKOLWEe  pas3BEepPHYTYHO
XapakTepUCTMKY 3aKOHOMPOEKTa, €ro Lenell U OCHOBHbIX TMOMOXEHUA, MecTa B CUCTEME [eNCTBYHLLEro
3aKoHOOaTenbCTBA, a Takke MPOrHO3 coumanbHO-3KOHOMMUYECKUX, COLMarbHbIX M MHbIX NOCHeACTBUNA NPUHATUSA
AaHHOro o6nacTHOro 3aKoHa;

2) cnpaBka O COCTOSIHUKM 3aKOHOLATEeNbCTBa B JaHHOW cdepe MpaBoOBOro perynmpoBaHnst ¢ 06a3aTenbHbIM
yKasaHueM nyHKTOB, 4acten, ctater KoHctutyumm Poccuiickon ®epepauun, deaepanbHbIX KOHCTUTYLMOHHBLIX
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3aKOHOB, cbep,epaanblx 3aKOHOB, YCTaBa ﬂeHI/IHFpa,D,CKOVI obnactn u ,El,eIZCTByPOLLI,I/IX 0bnacTHbIX 3aKOHOB, B LIENSX
peanun3aumn n B COOTBETCTBMN C KOTOPbIMU 6yp,eT NPUHAT 00nacTHOW 3aKOH;

3) nepeyeHb 00nacTHbIX 3aKOHOB W MHbIX ﬂ,eVICTByPOU.LMX HOPMAaTUBHbLIX MPaBOBbIX aKTOB ﬂeHI/IHFpa,EI,CKOIZ
obnacTu, OTMeHbI, UBMEHEHNs! U A0MNONHEHUS KOTOpPbIX n0Tpe6yeT NPUHATNE OaHHOIO 3aKOHAa;

4) npeanoxeHus o paspaboTke HOPMAaTUBHbIX NPABOBLIX AKTOB JIeHMHrpaackoin o6rnacTu, NPUHATE KOTOPbIX
HeobxoaMMOo AN peanusaunmn 4aHHOro 3aKoHa;

5) dmHaHCcOBO-3kOHOMUYECKOE OBOCHOBaHWE MPUHATUS 0OMacTHOrO 3akoHa C MPOrHO30M  BENUYUHBI
pacxofoB obnacTtHoro OromxkeTa n(unm) MecTHbIX OIOIKETOB, KOTOpble HEOBXOAMMbI ANS €ro peanvsauum, a Takke
BEMMWYMHbI JOXOA0B NMOO BENUYMHBLI BbiNadalLmMx pacxofoB obracTHoro Oromkera n(unmn) MecTHbIX OHOOXKETOB,
KOTOpble MOTyT BO3HMKHYTL B pe3ynbTaTe ero peanusaumu;

6) 3akntoveHMe 00 OueHke perynupyrolero Bo3gencTBus KomuteTa 3SKOHOMWYECKOTO pPas3BuUTUS U
WHBECTULIMOHHOW [OesaTenbHoCcTU JleHMHrpaackon o6nactu B OTHOLUEHMM 3aKOHOMPOEKTOB, 3aTparvBatoLLmX
BOMPOCHI OCYLLECTBNEHUS NpeanpUHUMAaTENbCKOM U MHBECTULMOHHON AeATENbHOCTY;

7) 3akn4veHMe KoMuTeTa npaBoBOro obecneyeHus JleHuwHrpagckon obnactm o pesynbTatax MnpaBOBOW
(ropuanyeckon) akCnepTU3bl 3aKOHOMPOEKTA;

8) 3aknouyeHne Komuteta umcpoBoro passutus JleHuMHrpagckon obnactu o nNpoBeAeHUM B OTHOLUEHUM
3aKOHOMPOEKTa OUEHKU MO KpUTepusiM, YTBEpXOEeHHbIM nocTaHoBreHneM [lpaButensbctBa JleHWHrpagckomn
obnactm ot 30 pekabpa 2014 rogpa N 641 "O koopavHauuMu MeEpPONPUATUA MO UCMOSb30BAHMIO
WH(POPMALIMOHHO-KOMMYHUKALMOHHBLIX ~ TEXHOMOrMM B OEeATENbHOCTM  OpraHoB  UCMOMHUTENbHOW  BNacTu
JleHuHrpagckon obnactu" (B crnyvyae ecnv B 3aKOHOMPOEKTe MpedycMaTpuMBaloTcs  Meponpusatust Mo
NCNOMb30BaHUIO UH(OPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, CO34aHuio, pasBUTUI0, MOAEepHM3auuu,
akcnnyatauum MHEPOPMALIMOHHBLIX CUCTEM U UH(OPMALMOHHO-TENEKOMMYHUKALMOHHONW  UHPaCTPYKTyphl,
ocyLecTBNsieMble OpraHamMu UCTONHUTENBHOW BriacTu JIeHHrpagckon obnacTu);

(8 pen. MoctaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 25.08.2020 N 77-nr)

9) 3aknyeHne rocygapCTBEHHOro yypexaeHusa "ocyaapCTBEHHbIA 3KCNEPTHbIN UHCTUTYT pernoHarbHOro
3aKkoHodaTenbcTBa" (Oanee - SKCMEPTHbI WHCTUTYT) O pesynbTatax npaBOBON (HOpUANYECKOW) 3SKCNepTUsbl
3aKOHOMPOEKTa;

10) npoekt nucbma [ybepHaTopa JleHuHrpagcko obnactm B agpec 3akoHoAATENbHOIO cobpaHus
JleHnHrpaackon obnactu;

11) pacnopspkeHue [NpaButenbcTBa JleHMHrpagckon obnactn o6 ogoGpeHun 3akOoHOMpoeKkTa B Ccryyae
paccMoTpeHus 3akoHonpoekTa NMpaBuTenbCcTBOM JIEHUHrpaackon obnacTu;

12) TEKCT 3aKOHa, KOTOPbIA OTMEHSETCS NIMOO B KOTOPbLIA BHOCATCSH N3MEHEHMS.

4.7. 3akoHOMNPOEKTbI, UMELWMEe OTpuLaTeNnbHOE 3aknioveHne BuUe-rydbepHaTopa JleHuHrpagckon obnactm
unu 3amectutensa lNpencepartens lNpaButenscrea JleHnHrpagckon obnactu, kKOMUTETa NPaBoOBOro obecneveHus
JleHuHrpagckon obnactu u(nnm) aKCNepTHOro MHCTUTYTA, BO3BPALLLAOTCA OTBETCTBEHHOMY OpraHy Ansi JopaboTku
nnbo NoAroTOBKM OT3biBa Ha OTpULATENBHOE 3aKIoYeHe.

3aKOHOMPOEeKTbl, MOAMexalue npoueaype OLEHKA pPerynupylowero BO3AEUCTBAS U He uMetolime
3aksoYeHnst 06 OueHKe perynupyowero Bo3gencteust Komuteta SKOHOMUYECKOTO pasBUTUSI U MHBECTULIMOHHOM
AesiTenbHOCTM JIeHMHrpaackon obrnacTy, BO3BpaLLaTCsl OTBETCTBEHHOMY OpraHy Ansi LopaboTku.

4.8. Buue-rybepHatop JleHuHrpagckom obnactu wnu 3amectutens [lpepcepatensa [lpaBuTenbcTBa
JleHuHrpagckon obnactu, oTBevawwmi 3a pa3paboTKy 3aKOHOMpPOEeKTa, BMpaBe MPUHATb pPeELUeHne O
chopmMmpoBaHun, NepCcoHanbHOM COCTaBe M Cpokax paboTbl cCornacuTernbHON KOMUCCUW.

Ecnn B ycTaHoBneHHbI Buue-rydepHaTopom JleHnHrpagckon obnactu unm 3amectutenem lNpencepatens
MpaButenbcTBa JlIeHMHrpaackon obnacTn CPoK CornacuTenNbHOM KOMUCCUEN 3aKOHOMPOEKT HE AopaboTaH unu He
yCTpaHeHbl BCe 3amMeyvaHusi No HeMy, pas3paboTyumk 3aKOHOMpOeKTa AoknagbiBaeT 06 MMEKLWMXCs pasHornacusax
N'y6epHaTopy JleHnHrpagckon obractu, KOTOpbIA NPUHUMAET PeLleHne B OTHOLLIEHUN 3aKOHOMPOEKTA.

4.9. 3aKOHOMPOEKT 1 OOKYMEHTbI, yKasdaHHble B NyHKTe 4.6 HacToswen VIHCTpyKuun, NpeacTaBnsoTes ang
noknaga Ny6epHatopy JleHuHrpagckon obnactn yepes NMPOTOKOSbHbLI OTAEN MpU Hanu4mMM BCceX HEeoOXOAMMBIX
COrnacoBaHUM 1 NOMNOXUTENbHbLIX 3aKMIOYEHUN.

4.10. Mocne nognucaHms nucbma [ybepHaTopa JleHunHrpagckon obnactm B agpec 3akoHoAaTerbHOro
cobpaHusa JleHnHrpagckon obnactu KOMuM 3aKOHOMPOEKTa U MPUITOXKEHHBLIX K HEMY OOKYMEHTOB HanpaBnaloTCs
BuLe-rybepHaTopy JleHnHrpaackon o6nactu no BHyTPEHHEN NOSNTUTUKE.
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4.11. TloctynmBwnin oOT 3akoHopaTernbHOro cobpaHusa JleHuHrpagckon obractm wnu  CyOobeKToB
3aKoHoOaTeNbHOW MHULUMATUBLI NPOEKT 06NacTHOroO 3akoHa, Ha KOTOpPbI B COOTBETCTBUMM CO cTatben 31 YcTtaBa
JleHuHrpagcko obnactu JormkHO ObiTb  MonydeHo 3aknioveHne [ybGepHaTopa JleHuHrpagckon obnacry,
HanpaBnseTcs ynpaBneHueM [Oenonpoun3BoAcTBa B AeHb peructpauum N'ybepHaTopy JleHuHrpagckon obnactw,
KONUS NpoeKkTa HanpaensieTcs B KOMUTET npaBoBoro obecneveHus JleHnHrpagckon obnactm gns noaroToBKW
npoekTa 3akntoveHuns NybepHaTtopa JleHnHrpaackomn obnacru.

[ns NoaroToBKM TaKoro 3akfilo4eHust KOMUTET npaBoBOIro obecneyeHus neHMHrpaﬂ,CKOIZ obnactu Bnpase
3anpalmnBaTb MH(bOpMaLI,I/IIO oT nobbIx opraHoB WCNONHUTENbHON BRacTu neHI/IHFpaﬂ,CKOIZ obnactm nu
yCTaHaBIMBaTb CPOKU npeacTtaBiieHnA MHd)OpMaLI,I/II/I.

MpoekT 3akmnoyeHnss Ha MNpoekT obnacTHOro 3akoHa AOMKeH ObiTb MpeacTaBneH KOMUTETOM MpaBOBOro
obecneyeHus JleHnHrpaackon obnactm ans goknaga NyéepHatopy JleHnHrpagckon obnactu He nosgHee YeM 3a
TPU OHSI 0O OKOHYaHWSI CPOKa, YCTAHOBIEHHOrO B NyHkTe 3 ctaTbu 31 YcTasa JleHnHrpaackon obnacru.

4.12. Mepbl no gopaboTke (BHECEHUIO M3MEHEHMI) NPOeKTa OBNacTHOro 3akoHa, KOTOPbLIA YXe BHECEH B
3akoHopaTenbHoe cobpaHue JleHnHrpagcko o6ractu, M MPUIOXKEHHbLIX K HEMY MaTepuanoB OCYLUECTBATCA
opraHamu MCMOSIHUTENbHOW BnacTy JIeHMHrpagcko obnacTy TOMbKO MO COrfacoBaHUIO C KOMUTETOM MPaBOBOro
obecneyeHus JleHnHrpagckon obnactu u Buue-rydepHaTtopom JIeHMHrpagckom 06racT Mo BHYTPEHHEN NOMUTUKE.

OpraHaM NCMOMHNTENbHON BracTun HEHMHFpaﬂ,CKOIZ obnactn 3anpeLwaeTtca no COOCTBEHHOWN MHMUMATUBE
HanpaenATb B 3akoHogaTenbHoe 006paH|/|e ﬂeHMHFpaﬂ,CKOVI obnactn OOKYMEHTbl U Matepuarnbl K NpoekTtam
00nacTHbIX 3aKOHOB, KOTOpPbI€ yXXe BHECEHbI B 3akoHogaTtenbHoe coGpaHMe ﬂeHMHrpaﬂ,CKOVI obnactu.

4.13. TpuHaTbin 3akoHoaaTenbHbIM cobpaHnem JleHuMHrpagckon obnactu o6nacTHOM 3akoH MOANEXUT
pervcTpaumm B otgene crnyxebHowm KoppecnoHAeHLMM, NOCTPaHUYHOMY BU3NPOBAHUIO B HWXKHEN YacTu 060pOoTHOM
CTOPOHbl KaXdoro nucTa npegcegateneM komuTeTa MpaBoBoro obecneveHust JleHMHrpaackon obnactwy,
BuLe-rybepHaTopom JleHuHrpagckon obnactn no BHYTPEHHEN MOMUTUKE U pyKoBoaUTENeM MpoduribHOro opraHa
NCNOSNTHUTENBLHOM BnacTu JIeHnHrpaackon obnacru.

3aBu3npoBaHHbIA 006NacTHOM 3akoH npeacTaBnseTcs AamuHucTpaumen 'ybepHaTopa u [lNMpaBuTenbcrBa
JleHuHrpagckon obnactu Ha nognucaHue Ny6epHaTopy JleHMHrpagckon obnactu He No3gHee YeM 3a Tpu OHSA 80
OKOHYaHMS Cpoka, yCTaHOBMNEHHOro B nyHkTe 1 ctatbun 33 YcTaBa JleHuHrpagckon obnactu.
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

4.14. To nopydeHuto N'ybepHaTopa JleHuHrpagcko obnactM mnmM no COOCTBEHHOM MHULMATUBE KOMUTET
npaBoBoro obecneyeHnst JleHNHrpagckon obnact NPOBOAMT MPaBOBYHO (IOPUAMYECKYHD) SKCMEPTU3Y MPUHATOrO
3akoHopaTenbHbIM cobpaHuem JleHuHrpagckon obnactM ob6rnacTHOro 3akoHa Ao ero nognucanus N'ybepHaTopom
JleHnHrpaackon obnactu.

B cny4dae oTpuuaTensHoro pesynbTarta Takon aKCnepTusbl KOMUTET NPaBoOBOro obecrnedeHns JIeHMHrpagckom
obrnactu roTtoBUT CcnyxebHyt 3anucky W nNpoekT nucbma [ybepHatopa JleHuHrpagckonm obnactm B
3akoHogaTenbHoe cobpaHue JleHuHrpaackom obnactu o6 OTKNOHEeHMM 0ONacTHOro 3akoHa M MpeacTaBnsieT Ux
l'y6epHaTopy JleHWHrpaackon obnactn He Mo3gHee Yem 3a TPU OHS [0 OKOHYaHWS CPOKa, YCTaHOBIEHHOro B
nyHkTe 1 ctatbn 33 YcTtaBa JleHnHrpagckon obnactu.

4.15. OdumuymnansHoe onybnukoBaHue nognucaHHbix yGepHaTopom JleHnHrpagckon obnactu obnacTHbIX
3aKOHOB OCYLUECTBNAETCA B MNOpPsSAKe, YCTaHOBMNEHHOM HOPMAaTUBHbIMWM MNPaBOBbIMKM akTaMu JleHWHrpagckomn
obnactu.

4.16. Konun nognucaHHbix 'yGepHaTopom JleHunHrpaackon obnactv obnacTHbIX 3aKOHOB HamnpaBnsAlTCs
aZipecatam COrnacHo ykasaTento paccblfiku.

4.17. TlognvHHUKM nognucaHHbix ybepHaTopom JleHnHrpaackon obrnactu o6racTHbIX 3aKOHOB C APYrMMU
OOKYMEHTaMu, CBA3AHHbIMU C PACCMOTPEHMEM U MPUHATMEM OGNACTHLIX 3aKOHOB, @ TaKXkKe yKas3aTernu pacCbifiku
XPaHATCS B MPOTOKONBHOM OTAene A0 UX CAaYu B apXvB B yCTAaHOBMEHHOM Mopsiake.

Paspgen 5. NMogrotoBka u ochopmneHne nNpoekToB cheaeparnbHbIX
3aKOHOB Ansl BHeceHus 'y6epHaTopom JleHMHrpaackom obnacrtu
B 3akoHopaaTenbHoe cobpaHue JleHMHrpaackom obnacTu

5.1. lMoparotoBka npoekTa dedepanbHOro 3akoHa (ganee - NpPoekT dyefeparnbHOro 3akoHa) AN BHECEHUS
l'ybepHaTopom  JleHuHrpagcko obnactm B 3akoHogatenbHoe cobpanue  JleHuHrpagckonm — obnacTu
OCYLLECTBMNSIETCA Ha OCHOBaHWMM nopyyeHusi ybepHaTopa JleHuHrpagckon obnacty OTBETCTBEHHbIM OpPraHoMm
NCnonHUTENbHOW BNacTu JleHuHrpagckon obnactn nNnubo MHLIM OpraHoM UCMONHUTENBHOW BNacTh JIeHMHrpaackom
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obnacTtu B MHMLMATUBHOM MNopsigke (aanee - pa3paboTyunk npoekTa degepanbHOro 3akoHa).

5.2. [Ona opraHusaumm pas3paboTkM NpPOekTOB diedepanbHbiX 3aKOHOB Mo pelweHunto [ybepHaTopa
JleHuHrpagcko obractu MoryTt co3gaBaTtbcsl pabouve rpynnbl, B COCTaB KOTOPbIX BKMOYAOTCS pPabOTHUKM
COOTBETCTBYIOLUUX OPraHoB WCMOSNIHUTENbHOW Briactu JleHuHrpagcko obnactv, paboTHWKM rocyaapCTBEHHbIX
yupexaeHun JleHnHrpaackon obractu, a Takke Mo COrflacoBaHWiO NpeacTaBUTENU TEPPUTOPUAribHbIX OpraHoB
deneparnbHbIX OpraHOB MCMOMHUTENbBHOW BMacTu, APYrnxX rocygapCTBEHHbLIX OPraHoB, OPraHoB MECTHOro
CaMOynpaBIieHNsl U 3aMHTEPECOBaHHbLIX OpraHu3auun, genytaTtel 3akoHodaTenbHOro cobpaHus JleHMHrpaackon
obnactu, genytatbl ocygapctBeHHon Jymbl ®enepansHoro CobpaHusa Poccunckon degepaumm n He3aBMCUMbIE
aKcnepThl.

5.3. TekcT npoekTa cbegepanbHOro 3akoHa paspabaTbiBaeTcs ¢ ydeToM MeToamyeckmx pekomeHgauuin no
IOPUONKO-TEXHNYECKOMY OhOpMIIEHNIO 3aKOHONPOEKTOB (pepakumnsa 2021 roga), yTBepXaeHHbIX [ocyaapCTBEHHON
IOymon ®epgepanbHoro Cobpanus Poccuiickon ®epepauun.

(n. 5.3 B pea. MocraHoBneHus N'ybepHaTopa JleHnHrpaackon obnactu ot 08.06.2023 N 35-nir)

5.4. Bce npoekTbl dedepanbHbiX 3aKOHOB B o0bsi3aTenlbHOM MoOpsigke nogrexar COrnacoBaHui C
3KCMEePTHLIM UHCTUTYTOM U KOMUTETOM NpaBoBoro obecnedeHus JleHnHrpagckon obnacTtu. MNMopsaok cornacoBaHus
onpegenseTca B COOTBETCTBUM C TpeboBaHusAMKM pasgena 3 Hactoswen VHCTpykumMm ¢ y4eToM OCOBEHHOCTEN,
npeaycMoOTpeHHbIX pa3genom 5 HacTodwen VHCTpykumn.

5.5. ina poknaga Ny6epHaTtopy JleHnHrpagckon obnacTtn nepes BHECEHNEM MpoekTa befepansHOro 3akoHa
B 3akoHogaTenbHoe cobpaHue JleHUHrpagcko obrnactm C  TeKCTOM npoekTa heaepanbHOro  3akoHa
npeacTaBnaAwTCA cnegyowmne JOKYMEHTbI U MaTepuyarnbi:

1) nosicHMTenbHas 3anuncka K NPoeKTy dpedeparibHOro 3akoHa, cofepXallas npeaMeT 3akoHoaaTerbHOro
perynMpoBaHUs W MW3NOXEeHWe KOHUeNnuuu npeanaraemMoro mnpoekTa dedepanbHOro 3akoHa, a  Takke
MOTUBMPOBAHHOE 060CHOBaHNE HEOGXOAMMOCTU NPUHATUS U 0J00peHns NpoekTa deaeparnibHOro 3akoHa;

2) nepeyeHb 3akoHOB Poccunckon depepaumn n 3akoHoB PCOCP, depeparnbHbiX 3aKOHOB M MHbIX
HOopMaTMBHbLIX NpaBoBbiX aktToB PCOCP n Poccuiickon ®efepauun, nognexawnx npusHaH1io yTpaTusLUNMKU CURY,
NMPUOCTAHOBITEHUIO, U3MEHEHWIO UM MPUHATUIO B CBA3W C NPUHATUEM LaHHOro dbefepanbHOro 3akoHa;

3) uHaHCOBO-aKOHOMMYeCcKoe OBOCHOBaHMe (B Crnydyae BHECeHus npoekTa denepansHoOro 3akoHa,
peanusaums KOToporo noTpebyeT MatepuarbHbIX 3aTparT);

4) 3akKr4yeHne KkoMmmteTa npaBoOBOro obecneyeHus o pes3ynbTaTtax ﬂpaBOBOIZ (POpI/ILI,W—IECKOVI) QKCMNEePTU3bI
npoeKkrta cben,epaanoro 3aKOHa;

5) aKcrepTHOE 3aKmoUeHne IKCNEepTHOro MHCTUTYTa O pesyrbTatax Hay4HO-NMPaBOBOW 3KCMEPTU3bl NMpoeKTa
(beaeparnbHOro 3akoHa;

6) npoekT conpoBoguTenbHoro nucbma 'ybepHatopa JleHuHrpagckon obnactn B agpec 3akoHogaTernbHOro
cobpaHus JleHnHrpaackon obnacTu.

5.6. lNpoekTbl hepepanbHbIX 3aKOHOB, UMelOLWMEe oTpuuaTenbHOe 3akroyeHMe 3KCMEepTHOro WHCTUTYTA,
komuTeTa npaBoBoro obecneyeHuns JleHnHrpagckon obnactv, BO3BpawawTcs pas3paboTyvMkam MNpOeKTOB
denepanbHbIX 3aKkOHOB A5 AopaboTku NMbo NoAroTOBKM OT3biBa Ha OTpULIATENBHOE 3aKIoYeHNE.

5.7. PaspaboTtumMk npoekTa degepanbHOro 3akoHa BMpaBe TMpPUHATbL pelleHne o opMmnpoBaHnm
cornacutenbHOM KOMUCCUN, ee NepcoHanbHOM COCTaBe N cpokax ee paboThbl.

Ecnv B yCTaHOBMEHHbIN CPOK COrMacUTENbHOM KOMUCCUM He yaarnocb AopaboTaTb NpoekT denepanbHoro
3aKOHa WX YCTpaHWTb 3amMeyvaHus no MNpoekTy dedepanbHOro 3akoHa, paspaboTymk npoekta denepanbHOro
3aKkoHa [fJoknagbiBaeT 06 wumerowmxcs pasHornacusix ['ybepHatopy JleHuHrpagckon obractu gns npuHATUSA
peLleHuns.

5.8. lNMpoekT theaeparnbHOro 3akoHa, npunaraemMble AOKYMEHTbI U MaTepuanbl NpeacTaBnsaoTca AN goknaga
'yGepHaTtopy JleHuHrpagckonm obrnactu 4depe3 MNPOTOKOMbHBIA OTAEN MNpU  HanMMuMM BCeX HeoOXOAMMBIX
COrnacoBaHUM 1 NOMOXUTENbHbIX 3aKNIOYEHU MO0 OT3LIBOB HA OTpMUATENbHbIE 3aKIHOYEHNUS.

5.9. lMocne noanucaHust conpoBoauTeEnbHOro nucbMa [ybepHaTopa JleHuHrpagckonm obnactu B apgpec
3akoHopaTenbHOro cobpaHus JleHmHrpagckon obnactu konum npoekta denepanbHOro 3akoHa M NMPUMOXEHHbIX K
HeMy OOKYMEHTOB, MaTepuarioB HanpasnsloTCs pa3paboTumKy npoekTa dedepanbHOro 3akoHa, npeacegarento
KoMmuTeTa npaBoBoro obecneyeHuns JleHnHrpagckon obnactu.

5.10. MNopsaok BHECEHUSA U pacCMOTPEHMST MPOEKTOB dhefeparibHbiX 3aKOHOB B 3akoHoAaTennbHOM cobpaHunm
JleHuHrpagckon obnactu onpegensetca PernameHTom 3akoHogaTenbHOro cobpanust JleHnHrpagckon obnacru.
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Pasgen 6. Mopspok paboTbl ¢ cyaeOHbIMM aKkTamMu, akTamMm
NPOKYPOPCKOro pearMpoBaHus, MHbIMU ouLiManbHbIMK
o6palLLeHUAMU KOHTPOJSIbHO-HAaA30PHbIX OPraHOB

6.1. B HacTosilem pasgene onpegeneHbl 0cobeHHOCTM paboTbl ¢ cynebOHbIMM akTamu (onpegenenus,
MOCTAHOBIEHNS, pPELUeHUs, 3anpocbl, WCMONHUTENbHbIE JUCTbI), 3adBneHusaMuM UM kanobamu B cyA,
NpeacTaBneHnsaMn U NpoTecTaMmu NPOKypopa, AOKYMEHTaMW MHbIX KOHTPOMbHO-HaA30PHbIX OpraHoB, KOTOpble
HanpaereHbl HenocpeacTBeHHoO B agpec [ybepHatopa JleHuHrpagckon obnactm wunu  [NpaBuTenbcTBa
JleHnHrpaackon obnactu.

MonoxeHWsi HacTosILLEero pasdenia He pacnpocTpaHswTcss Ha cyaebHble akTbl  (onpepeneHus,
MOCTaHOBMEHUSI, PELLEHNs], 3anpocCbl, UCMOMHUTENbHbIE NUCTbLI), 3asiBNEeHWs UK Kanobbl B cyd, NpeacTaBneHus 1
NpoTECTbl MPOKYpOpa, OOKYMEHTbl MHbIX KOHTPONbHO-HAA30PHbLIX OpPraHoB, aApecoBaHHble KOHKPETHOMY opraHy
UCNONMHUTENbHOW BNacTu JleHnHrpaackoi obnacTtu, 4OMKHOCTHOMY Ny JleHuHrpaackor o6nacTu, pyKoBoAMTENo
rocygapcTBEHHOTO YHUTApPHOIo NPeanpusATUS MW roCyAapCTBEHHOro yupexaeHus JleHnHrpaackoi obnacru.

6.2. Jltobor 13 ykaszaHHbIX B MyHKTe 6.1 HacToswen VHCTpyKUMM JOKYMEHTOB PErMCTPUPYETCS yNpaBiieHneM
Oenonpon3BoacTBa B [AeHb MOCTYMNEHUS UM He3aMeanutenbHo Hanpaensetcs [ybepHatopy JleHuHrpagckomn
obnacTu, a ero konus - B KOMMTET NpPaBoBOro obecneveHus JleHnHrpagckon obnacru.

Mpn otcytctBMM nopyyeHnsa [ybepHatopa JleHuHrpagckor obnactu KOMWUTET MpaBoBOro obecneveHus
JleHnHrpagckon obnactn B TevyeHue Tpex OHEen OOMKeH onpedennTb OTBETCTBEHHbIA 3a WCMONHEHWE oOpraH
NCMNoNHUTENbHOW BriacTu JleHuHrpagckon obnactu (ganee B HAcTOsILEM pasferne - MCMONHSKLWWUA opraH) u
HanpaeBuTb nocpeacteom C3[ JIO B ero agpec nNUCbMO C yKaszaHMEM CpPOKOB W MOpsiAka pearnpoBaHUs Ha
NOCTYNUBLLUWIA JOKYMEHT, a TaKkkKe KON AOKYMEHTA.

6.3. VicnonHsowumin opraH B yCTaHOBIEHHbIE KOMUTETOM NpaBoBoro obecneyeHus JleHuHrpaackon obnactu
cpoku HanpaensieT nocpeactsom C3[ JIO B komuTeT npaBoBoro obecrneyveHus cryxebHyl 3anucky u npu
HeobXOAMMOCTM - COrNacoBaHHbI B YCTAHOBIIEHHOM MOpsAKe (KpOMe COrfacoBaHWs KoMuTeTa MNpaBOBOro
obecneveHus JleHnHrpagckom obnacTu) NPOekT 4OKYMeHTa (OTBeTa, 4oroBopa, NpaBoBOro akTa, 0T3biBa U T.4.).

B cnyyae nonoxuTensHoro pesynbtata NpaBoBON (IOPUAMYECKON) KCMEPTM3bI NPOEKTa AOKYMEHTA KOMUTET
npaBoBoro obecneyeHus JleHnHrpagckon obnactu npeacraensaet ero N'ybepHatopy JleHuHrpagckon obnactu ons
NOANUCAHWS.

6.4. Komnutet npaBoBOro obecneyeHuns neHI/IHFpaﬂ,CKOVI obnacTn caMocCTOSiITENIbHO U B CpPO4YHOM MnopsaAake
noarotaBniMBaeT MPOEKT OTBe€Ta Ha YKa3aHHble B MYHKTEe 6.1 HacrtosLen VlHCprKLI,MI/I OOKYMEHTbl N npu
HeobxoaMMocCTH NPOEKTbl NPaBOBbIX aKTOB B CleAyLwnx criyyvyasax:

NMPONyCK  WCMOSHSAIOWMM OpPraHOM CPOKa, YCTaHOBMEHHOrO KOMWTETOM NpaBoBOro obecneveHus
JleHnHrpaackorn obnactu;

npeacrtaBrieHne UCcnonHAwWwmMmMm opraHomMm HecoriiacoBaHHOINO UM He MNOJIHOCTbK COrflacoBaHHOIO npoekTa
OOKYyMeHTa (OTBeTa, aoroesopa, nNpaBoBOro akrta, oT3biBa T.,D,.);

oTpuLaTenbHblii pesynbTaT NPaBoBON (IOPUAMYECKON) IKCMepTU3bl NPOoeKTa AOKYMeHTa (OTBeTa, AOroBopa,
MpPaBOBOro akTa, OT3blBa W T.4.), KOTOPbI ObI NPpeACcTaBnNeH NUCMOMHSAIOLWMUM OPraHoM.

lMoAaroToBNEHHbI KOMUTETOM MPaBOBOro obecneveHus JleHMHrpagckon obnacTh NPOEKT MpPaBOBOro akTa
MOXeET ObITb NpeAcTaBneH Ha nognuck N'ybepHaTtopy JleHnHrpaackon obnacty 6e3 cornacoBaHus.

6.5. B cnyyae ecnn pykoBOAMWTENb OpraHa UCNOJSTHUTENBHOW BnacTu JIeHMHrpaackon obrnacty He cornaceH ¢
cogepxaHmem cyaebGHOro akrta, 3asBreHus unu >xanobbl B cyh, NpeAcTaBneHus wunv npotecTa MnpoKypopa,
odhmumanbHbIX JOKYMEHTOB Hag3UPatoLLMX UM KOHTPOMMPYIOLLNX OPraHoB, OH 00653aH:

MUCbMEHHO YBEAOMUTb 06 3TOM KOMUTET NpaBoBoro obecneveHnst JleHnHrpagckon obnactu;

opraHu3oBaTb Yy4yacTMe MOAYMHEHHbIX eMy paGoTHMKOB B cyaeBGHoM pasbupaTenbcTBe M(UNU) MHbIX
npoueccyanbHbIX AeNCTBUSX;

obecneuntb pa60THI/IKOB opraHa NCNONHUTENbLHOW BNAacTu O0BEPEeHHOCTAMU, MaTepuanamm n JOKyMeHTamu,
HeobxoaMMbIMUK AN y4yactua B Cyﬂ,e6HOM pas6wpaTeanTBe I/I(MJ'II/I) MHbIX NMpoueccyalbHbIX DEencTBuUsIX.

6.6. PyKOBO,DMTeJ'Ib ncnonHAawLwiero opraHa, ﬂ,OﬂyCTI/IBLLIl/II7I nponycK CpokKa, YyCTaHOBJIEHHOIo KOMUTETOM
npaBoBOro obecneyeHuns neHI/IHFpa,D,CKOIZ obnactu, nubo ﬂpeﬂ,CTaBMBLLII/IIZ KOMUTETY NnpaBOBOro obecneyeHus
neHMHrpaﬂ,CKOIZ 0obnacTn HecornacoBaHHbIA UMW He MOJTHOCTbI COrfacoBaHHbIN NPOEeKT OOKyMeHTa (OTBeTa,
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00roeopa, nNpaBoBOro akta, OT3biBa U T.,El,.), HeceT AncuUnniiMHapHyr OTBETCTBEHHOCTb.

Pasznen 7. NoarotoBka 1 corflacoBaHue NPOEKTOB NUceM
v Tenerpamm N'ybepHaTopa JleHMHrpaackon obnactu
u MNpaeuTtenscTBa JleHMHrpaackom oénacTu

7.1. TpoekTbl Nncem n Tenerpamm N'ybepHatopa JlennHrpaackon obnactu u MNMpaeButenscTBa JIeHMHrpaackom
obnacTn NOAroTaBNMBAKOTCS M BU3MPYIOTCA MCMOMHUTENSAMMU, NPOXogaT npoueaypy cornacoBanus B C3[ 1O ¢
npumeHeHnem 31 pyKOBOAMTENAMM COOTBETCTBYIOLLMX OPraHOB WCMNOMHUTENIbHON Bnactu JleHuHrpagckon
obnactu n Buue-rydbepHaTtopamn JleHuHrpagckon obnactu, uneHamu lMpaButenbcTBa JleHWMHrpagckon obnacry,
KYPUPYIOLLMMU COOTBETCTBYIOLLIME OPraHbl.

damnnna ucrnonHUTENs U HoMep ero cnyxebHoro TenedoHa pacnonaralTcss Ha OOOPOTHOM CTOpPOHE
nocrneaHero NucTa Kaxkaoro aK3eMmnnsipa 4OKyMEHTa B FIEBOM HUXKHEM YIIy.

7.2. Tpoektbl nucem wu Tenerpamm [ybepHatopa JleHuHrpagckon obnactm wnm  [NpaBuTenbcrea
Jlenunrpagckon obnactu B apgpec [lpeamgeHta Poccunckon depepaumn, [Npepcepatenst [NpaBuTenbcrea
Poccuiickon ®epnepaumu, ero samectutenen, pykosogutenen denepanbHbIX OpraHoB WUCMNOMHUTENbHON BNacTu
nepefarwTcs B MPOTOKONbHBLIM OTAEN Ansl COOTBETCTBYIOLLEN MOArOTOBKW, B TOM 4uCNe pedakTUpOBaHUS U
odhopMrneHus Ha GnaHke ycTaHOBNEHHON bopMbl, K nognucaHuto N'ybepHaTopoM JleHnHrpaackon obnacrtu.

7.3. Tlpoektbl nucem wu Tenerpamm [ybepHatopa JleHuHrpagckonm obnactm wnm  [NpaBuTenbcrBa
JleHuHrpagckon obnactu B pefepasnbHble opraHbl roCy4apCTBEHHOW BracTU No GHOMKETHLIM BONPOCaM NpoxogaT
cornacoBaHue B KomuteTte cmHaHcoB JleHnHrpagckon obnactu, no Bonpocam yyactus B doegeparnbHbiX LeneBblxX
nporpaMmax M BOMpOCaM HanoroodnoxeHnss - B KoMuMTeTe 3KOHOMUYECKOrO pasBUTUS U MHBECTULMOHHOWN
aesitenbHocTy JleHnHrpagckon obnacTu.

7.4. PykoBoauTenb opraHa WCMNonHUTENbHOW BnacTtu JleHuHrpagckon obnact, NoaroTOBMBLUETO MPOEKT
nucema ybepHaTopa JleHunHrpaackon obnactm wnu lNpaeBuTensctBa JleHMHrpagckon obnacTtu, npepcrasnser
nepeyeHb [OKYMEHTOB (KOnuK), KOTOpble cneayeT HanpaButb B [lpeactaButensctBo [lpaBuTenbcTBa
JleHnHrpagckon obnactu npu MpaeutenbcTtBe Poccuickon degepaumm ¢ konnenm nucbma, U NnepegaeT Ux B OTAEN
no paboTe co cnykeOHOW KOppecrnoHOeHUMEN ynpaBreHus Oeronpov3BOACTBa (Oanee - otaen no paboTe co
cny>xeBHON KoppecnoHAeHUMER).

7.5. lucbma, Tenerpammbl MM  aKCUMWUbHbIE COOOLLEHUS, afpecoBaHHble OOHOBPEMEHHO BCEM
PYKOBOAWUTENSAM OpPraHoB MCMONHUTENbHOW Bnactu JleHWHrpagckon obnactm nmbo opraHoB MECTHOMO
caMoynpaBrieHns MyHULMNanbHblXx o6pa3oBaHui JleHnHrpagckon obnactu (kpome nognucaHHbix 'ybepHaTopom
NenwnHrpagckon obnactm wunu pykoBogutTenem AAMUMHUCTPALMK), pacCbiNalTCs TOMbKO MO COrMacoBaHWIO C
pykoBoautenem AgMUHUCTPaLUu.

(B pea. MocTaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactu ot 30.01.2023 N 3-nir)

7.6. OchbopMnieHne, permctpaumsa u oTrnpaBka CryXeOHbIX JOKYMEHTOB OCYLLECTBISIIOTCA B COOTBETCTBUM C
pasgenom 11 HacToswen MHCTpyKumn.

Paspgen 8. KoHTpornb ucnonHeHusi NpaBoBbLIX aKTOB, NOPY4eHU
1 gpymx aokymeHToB N'y6epHaTopa JleHuHrpaackom obnactu
u MNpaeuTtenscTBa JleHMHrpaackom oénacTu

8.1. KoHTponto nognexat Bce nocTynuBwive B AMUHUCTpaumio JleHuHrpagackon o6nactu AOKYMEHTHI,
TpebytoLLme UCNIONHEHWUS.

8.2. MNpaBoBble akTbl 'ybepHaTopa JleHuHrpagckon obnactu u NpaButenbcTBa JleHnHrpaackon obnactu,
nopyyeHus 'ybepHaTopa JleHuHrpagcko obnactu, noctynuewne B AgMuHUCTpauuto JleHuHrpagckon obnactu
OOKYMEHTbI, UMetoLL e 0cobyto 3HAaYMMOCTb, CTaBATCA Ha kKoHTponb ['yGepHaTopa JleHnHrpagckon obnactu (ganee
- KOHTPOJIbHbIE JOKYMEHThI).

KoHTponbHble fokyMeHTbl peructpupytotes B C3[ JTO cekTopom KOHTPOrMst UCMOMHEHUS pacnopaanTenbHbIX
OOKYMEHTOB  YMpaBfeHus KoopaAuHauuMum U onepaTMBHOrO aHamu3a ApgmuHuctpauum [ybepHaTtopa M
MpaBuTenbcTBa JleHUHrpagckon obnactu. MNpy NocTaHOBKE AOKYMEHTA Ha KOHTPOMb B PEMMCTPALIMOHHON KapToYke
OOKyMeHTa fenaeTtca oTMeTka o KoHTpone Oyksow "K" mnu cnoeom "KoHTponb" u nocne peructpaumm SOKYMEHT
Hanpaensetcsa no C3[ JIO Ha ucnonHeHne HazHavyeHHoMy 'ybepHaTopoM JleHUHrpagckoi o6nacTu UCNOMHUTENIO
n3 4yncna Buue-rybepHaTopoB JleHuHrpagckon obnactu, udneHoB [lpaButenbcTBa JleHUHrpagckow obnacTw,
PYKOBOAMTENEN OPraHoB MCMOSHUTENbHOW Bnactu JleHuHrpagckon obnactu (ganee B HacTosiwem pasgene -
OTBETCTBEHHbIN UCNONHNUTESb).
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(B peq. MoctaHoBneHust NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

Ecnn nopyyeHue NybepHaTopa [aHO HECKONbKMM LOMMKHOCTHBIM JMLAM, OTBETCTBEHHBLIM WCMOSTHUTENEM
SIBNSETCA OOSMKHOCTHOE NULO, YKa3aHHOEe B MOPYYEHMM NEPBLIM UNKN NPOTMB daMuUiMM KOTOPOro CTOUT NMOMeETKa
"OTB.", "CBO#", "CO3bIB".

8.3. KOHTpoOmnb MCMOSHEHUS KOHTPOSbHBIX LOKYMEHTOB OCYLLECTBRAT AaMUHUCTpauusa ['ybGepHaTtopa u
MpaButenbctBa JleHuHrpagckon obnactu, a Tawkke oTpacreBble, TeppuTopuaribHble U WHblE OpraHbl
NCNOSNTHUTENBHOM BNnacTu JIeHnHrpaackon o6nacTt B COOTBETCTBMM C UX MOSTHOMOYUSIMMU.

(B peq. MocTtaHoBneHnust NybepHaTopa JleHnHrpaackom obnactu ot 30.01.2023 N 3-nr)

8.4. Y4YeT n KOHTPOSb MO CPOKaM M CYLLECTBY MCMOSTHEHUS, aHanM3 u obobLueHe nocTynaroLlen Ha nvs
'yGepHaTtopa JleHuHrpagckon o6nactm wuHdopMauMM O Xoge W pesyrbTaTax MCMONHEHUS KOHTPOJIbHbIX
OOKYMEHTOB, MOArOTOBKY COOTBETCTBYHOLMX NpeanioxeHnn ana goknaga 'ybepHatopy JleHuHrpagckonm obnactm
ocyulectBnseT Aamunnctpauma N'ybepHaTtopa m MNpaeutensctea JlIeHNHrpaackon obnacru.

(B peq. MocTtaHoBneHusi NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nir)

8.5. KoHTpomnb WUCNOMHEHWs nopyyYeHun Buue-rydbepHaTopoB JleHuHrpagckon obnactv, uUneHoB
MpaBuTenbcTBa JIeHMHrpagckom obnacTn ocyLecTBNAIOT UX cekpeTapmaTbl (MPUeMHbIE).

8.6. Cpok McnonHeHns gOKyMeHTa ykasblBaeTCs HEMOCPEACTBEHHO B AOKYMEHTE MUITN B NOPYYEHNN.
Mopy4eHus nognexart UCNOSNTHEHUIO B CrieayHoLLNE CPOKU:

C KOHKPETHOW AaTON UCMONMHEHNS - B YKa3aHHbIN CPOK;

nmetome nomeTky "CpoyHo" - B 3-AHEBHbIV CPOK;

nmetome nomeTky "OnepaTuBHO" - B 10-AHEBHbIV CPOK;

ocTarbHble - B Cpok He Gonee 30 aHen;

no nopy4yexusam lNpesungeHta Poccuiickon ®enepauum - B NOpsaKe U CPOKKM, YCTaHOBNEHHble 'yGepHaTopom
JleHnHrpaackon obnactu;

no nopyyeHusam NMpasutensctea Poccuinckon degepaunm - B CPOK, YkasaHHbIA B NOpyYeHUu;

no ob6paweHnsam, noctynuBwum oT [lpeacenatens Coseta Pepepaumm depepancHoro CobpaHus
Poccuiickonn degepaumm, - B ykasaHHbIA B 0OpalLieHMn CPOK UIK, eCriv CPOK He yKkasaH, B Cpok He bonee 30 gHew;

no obpaweHunam, noctynmBwum oT [lpeacepatens [ocypapctBeHHon [Oymbl PepepanbHoro CobpaHust
Poccuiickon depepaumm, - B ykasaHHbIA B 0OpalLieHMn CPOK UIK, eCriv CPOK He yKkasaH, B Cpok He 6onee 30 gHen.

Ecnu nocnegHuin geHb cpoka WCMOMHEHWS NMOpPYYeHWUst NPUXOAWUTCS Ha HepabouuMn OeHb, 3TO Mopy4veHue
NoaSIEXUT UCTIOSNTHEHNIO He No3aHee bnwkanwero pabovero gHS, CreayoLero 3a Hepaboymm.
(n. 8.6 B pea. MocraHoBneHus N'y6epHaTopa JleHnHrpaackon obnactu ot 20.09.2022 N 76-nr)

8.7. Ecnu nHdopmaums npeacTasBneHa noaxe ykasaHHOro Cpoka WUCTONHEHNs NopyYeHnsl, Takoe nopydeHue
cUYMTaAeTCH NMPOCPOYEHHBIM, YTO SABMAETCA OCHOBaHUEM AN NMPUMEHEHUs K OTBETCTBEHHOMY WCMONHUTENIO Mep
AVCLUMNIMHAPHOW OTBETCTBEHHOCT!.

8.8. VicnonHeHne no OoKyMeHTaM, yKa3aHHbIM B nyHkTe 6.1 HacTosiwen WHCTpyKuuK, ocyllecTBrnsieTcs B
CPOKW, YCTaHOBNEHHbIE B pa3gene 6 HacTosiwen NHCTPYKUUKN, U B CPOKKU, YCTAHOBMNEHHbIE KOMUTETOM MPaBOBOro
obecneyenns JleHuHrpagckon obnacTu.

8.9. B cnyyae ecnv B Xode WCMOMHEHUSI MOPYYEHUS BO3HUKIM OBCTOATENbCTBA, NPEnsaTcTByOLIME
HaanexalleMy UCMOSTHEHMIO NOPYYEeHUS B YCTaHOBMNEHHbIN CPOK, OTBETCTBEHHbIA UCMONHUTENb He3aMeanuTenbHO
npeacTaensieT Ha uma N'ybepHaTopa JleHnHrpaacko obnact goknag o6 WCMOMHEeHWM MOPYYEHUst C yKkasaHueM
MPUYMH, NPEnsSITCTBYHOLUMX CBOEBPEMEHHOMY WCTIONHEHMIO MOPYYEHUs, KOHKPETHbIX Mep, MPUHUMaeMbIX ANs
obecrneyeHVst UCMONHEHUS NMOPYYEHUS U NPEANOXKEHNIA O MPOANEHUN CPOKA UCTONTHEHUSI MOPYYEHNSI.

8.10. Mpwu yxone B oTnycK, yobITUM B KOMaHAUPOBKY, B Clyvae NepeMeLLEHNs UMW YBONbHEHUS C OJMKHOCTH,
a TaKkke, Mpy HanM4Mm BO3MOXHOCTU, B criyyae 6onesHu paboTHMK, OTBETCTBEHHbIN 3a UCMOSIHEHME [OKYMeHTa
UK nopyyeHusi, ob6si3aH yBEJOMWUTb CBOEr0 HEMNOCPEACTBEHHOrO PYKOBOAWUTENS WM PYKOBOAWUTENsS opraHa
UCMONMHUTENbHOW Bnactu JleHnHrpaackol obnact 060 BCeX MMEIOWMXCSH Y HEro OOKYMEHTaX M MOpy4YeHusiX,
nepegatb WX OTBETCTBEHHOMY 3a [JENionNpouM3BOACTBO WM MO  COMaCoBaHUIO C  HENoCpPeaCTBEHHbIM
pYKOBOAUTENIEM - APYrOMY PaGOTHUKY.

8.11. OTBETCTBEHHbIA WCMOMHUTENb HECeT OTBETCTBEHHOCTb 3a TOYHOE W CBOEBPEMEHHOE WCTONHEeHue
AaHHOro MOpY4YeHWsl, OpraHn3yeT U KoopAMHMpYeT paboTy Mo ero WCMOMHEHWI0, a Takke onpenenseT nopsiaok
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noarotoBKM M corfnacoBaHNA MaTepuarioBs, npeancrtaBiAaeMbIX FyGepHaTopy ﬂeHI/IHFpaJJ,CKOVI obnactn B cBSI3M C
MCMOJIHEHNEM 3TOro NOpPyvYeHUA.

8.12. CowucnonHuTenb nopyyeHuss NpeacTaBngeT OTBETCTBEHHOMY WCMOMHUTEN0 MHAOpMauuio O Xxode
WCNOSNHEHNS NOPYYEHUs1 B YacTu, ero Kacalollencs, He rnosgHee 4YeM 3a NATb AHEW OO0 AaTbl UCTEYEeHUsI cpoka
WCMNOSNHEHNSI NMOPYYEeHUs, NpKU Hanuyium nomeTtkn "CpoyHO" - He no3gHee Yem 3a OauH paboumn AeHb OO0 Aathbl
ncTeyeHns 3-OHEBHOrO CPOKa WCMOSTHEHMS MO0 B WHOW CPOK, YCTAHOBIMIEHHLIA B 3anpoce OTBETCTBEHHOMO
WCMNOITHUTENS.

8.13. B uenax MCNOMHEHUS MOPYYEHUs] OTBETCTBEHHbLIA WCMOMHUTENL BrpaBe ccopmupoBatb pabouyio
rpynny u3 npeacraBuTenen COMCNONHUTENEN NOpyyYeHus, npeactaBuUTenein Opyrux 3anHTEpecoBaHHbIX OpraHoB
ncnonHuTenbHoW Brnactu JleHnHrpaackon obnactu u opraHm3aumnii (No cornacoBaHnio) U(KMnu) HasHauuTe paboyee
COBELLaHME C yKas3aHHbIMU NpeacTaBUTENSMM.

Mpn HanuumMm pasHornacu Mexay COUCMOMHUTENSMU MO NOBOAY MUCMOMHEHUS NOopydYeHUs OTBETCTBEHHbIN
ncrnonHuTenb B 00sA3aTeNbHOM MOpsiAKe MPOBOAMT COMNAcUTENbHOE COBELLAHME C y4acTMEM pPyKOBOAMTENEWN
OPraHoOB MCMOSTHUTENBLHOW BNAacTu JIeHMHrpagckon obnactu - COUCNONHUTENEN NOPYYEHUSA UIN UX 3aMEeCTUTENEN.

OpraHmsau,mo n nposegeHune pa6oq|/|x I/I(MJ'II/I) cornacutenbHbIX COBEeLlaHUn obecnevnBaroT pa6OTHI/IKI/I,
OTBETCTBEHHbIE 3a NCMNOJIHEHNE NMOpPYy4YEeHUA.

8.14. OTBETCTBEHHbLIN NCMNONMHUTENb NPeacTaBnsaeT Ha umsa N'ybepHaTopa JleHuHrpagckon obnactv goknag
06 1cnonHeHun nopy4veHus, a Tarke Yepes CI3[ JNO HanpaBnsieT B agpec 3aMHTEPECOBaHHbIX ML, KOMWIO JOKnaga
N NPUMNOXEHHbIE K HEMY JOKYMEHTbI U MaTepuarnbl.

Ecnn uncnonHeHne nopy4YeHna 3aBepLunnocb M3gaHMeM npaBOBOro akTa, Fy6epHaTopy ﬂeHI/IHFpa,D,CKOIZ
obnactu HanpaBnaeTca KoOnn4a npaBoBOro akra.

8.15. doknagbl 06 MCMONMHEHMU MOPYYEHMS, B TOM YUCIe copepXKaline xodaTtanctea O NPOASIEHMU CPOKOB
WCMONHEHNST MOPYYEHUs W(UNKN) CHATMM TMOPYYEHUS C  KOHTpOMns, OO0 WX npedcTtaeneHus [ybepHaTopy
JleHuHrpagcko obractu aHanuaupytotcss u obobwatotcs B AgmuHuctpauun NybepHatopa w NpaBuTensctea
JleHuHrpagcko ob6nactu, KOTOpbI BblpabaTbiBaeT COOTBETCTBYHOLWME pekoMmeHpoauum ans [yGepHaTtopa
JleHnHrpaackon obnacTu.

(B peq. MocTtaHoBneHnust NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

AbB3ay yTpatun cuny. - NocraHoBnexune N'ydbepHatopa JleHuHrpagckon obnactu ot 30.01.2023 N 3-nr.

Ecnm B poknage o6 MCMOMHEHUM MOpPyYeHUss HEeT [OCTaTOYHbIX OCHOBAHWWA [Of1s1 MPOASIEHMSI CPOKOB
WCMONHEHNSA MOPYYEHUS USIM CHATUS MOPYYEHUA C KOHTPOSS, a Takke CBedeHUMM O Hagfexallem WCNoSTHEeHUU
nopy4veHusi, pykosoauntens AAMUHUCTPALUN BrpaBe BEPHYTb TAKOW AOKYMEHT OTBETCTBEHHOMY UCMOMHUTENO Ha
[opaboTky.

(B peq. MocTtaHoBneHnust NybepHaTopa JleHnHrpaackom obnactu ot 30.01.2023 N 3-nr)

8.16. PeweHne O NpOANEHUN CPOKa WCMOMHEHUS MOPYYEHUS UMM O CHATUM MOPYYEHWS C KOHTPOrS
npuHumaetca [ybepHatopom JleHuHrpagckon obrnactm nmbo no nopyyeHuto [ybGepHaTopa JleHuHrpagckon
obnacTtu nepebiM BULe-rybepHaTopom JleHnHrpaackon obnactu - pykosoguTtenem AgmuHuctpauum NybepHaTtopa u
MpaBuTenbcTBa JIeHMHrpagckon obnacTu.

MHdopmauma O CHSATMM MOPYyYeHUss C  KOHTpons goBoautcs  ApgmuHucTpauven [ybepHaTopa w
MpaButenbcTBa JlIeHMHrpagckom obnactn O OTBETCTBEHHOIO UCMOSHUTENS.
(n. 8.16 B pea. NocTtaHoBneHus N'ybepHaTopa JNleHnHrpagckon obnactu ot 30.01.2023 N 3-nr)

8.17. O606LleHHas nHdOpMaUnss O BLINOMIHEHMM Nopy4veHuin goBoantcsa go 'ybepHaTopa JleHuHrpaackom

obnacTtu pykoBoguTenem AgMUHUCTpaLun.
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

Pazpen 9. MNMpuewm, yyeT, peructpauus u pacnpegeneHve
[OKYMEHTOB M MaTe pyasioB, NoCcTynMBLWIKX Ha ums lN'y6epHaTopa
NeHunHrpapckon obnactu u NMpaeBuTtenscTBa JleHMHrpaackon obnacTu

9.1. OcobeHHOCTU paboTbl C 3NEKTPOHHBIMU AOKYMEHTaMMU.

9.1.1. OneKkTpoHHbIE AOKYMEHTLI co3fatoTcs, obpabaTtbiBatoTca un xpaHatca B C3[ J1O yyacTHukammn C3[
J10.

HokymeHTo060pOT B AOMUHUCTPauun JleHMHrpagckon obnactn OCywlecTBNSAETCS B 3NEKTPOHHOM BuAe Mo
C3M NO. lMepepaya OOKYMEHTOB MO WMHBIM KaHanam CBSA3M UMM Ha OymMa)HOM HOCUTErNe He [onyckaeTcs, 3a
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MCKINK4YeHneM criy4aen, Korga (beﬂ,epaﬂbelMl/l unu obnacTtHbIMK 3aKoHaMK 6o NPUHNMaEMbIMUN B COOTBETCTBUN
C HMMMN HOPMaATUBHbIMW MNPaBOBbLIMUA aKTaMWu, nnbo HacTosiLen MHCprKLI,VIeﬁ YCTaHOBI1€HO Tpe6OBaHMe (o)
HeobXxoaMMOCTM COCTaBMEHMS LOOKYMeHTa UCKITKOYUTENIbHO Ha 6yMa)KHOM HocuTene.

OOMEH 3NeKTPOHHBLIMW JOKYMEHTaMW, OTNPAaBASEMbIMY 1 NOCTYMNAOLWMMM NO CUCTEME MEXBEAOMCTBEHHOMO
3JIEKTPOHHOTO [OKYMEHTOODOOpPOTa, OCYLLECTBMAETCS B COOTBETCTBMM C HOPMATMBHBLIMW MNPAaBOBLIMU aKTaMU
Mpasutenbctea Poccuiickon ®egepaumm, a Takke METOANYECKUMUN pekoMeHdaumsaMmm MuHnctepcTesa LnMgpoBoro
pasBUTMS, CBS3NM WM MacCOBbIX KOMMyHuKaumi Poccuiickon Pepepaumm u dPepepanbHOM CriyxObl OXpaHbl
Poccuiickon depepaumu.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactu ot 25.08.2020 N 77-r)

OOMEeH 3MneKTPOHHLIMU OOKYMEHTaMW C OpraHu3auusMu, He sBnsowmMuca ydactHukamu C3[IO JIO, wu
rpaxgaHamu MOXET OCYLLIECTBIATLCA C UCMONb30BaHNEM 3MEKTPOHHOW MOYThI.

[oKyMeHTbI, MocTynawLme OT rpaxgaH M opraHuMsauui B AgMUHUCTpaumio JleHnHrpagcko obnactu Ha
GymaxHOM HocuTene, perncTpypyroTcsl ynpasneHnem genonpoussoactea B COL JIO u nocne ckaHMpoBaHWUS u
CO30aHMs 3NEKTPOHHbIX 00pa3oB [OOKYMeHTOB HanpaensaiwTca no C3O JIO Ha paccmoTpeHue apgpecarty.
BkntoyeHne anekTpoHHoro obpasa gokymeHta B CO[0 JIO BO3MOXHO nocne ero Bepudmkaumm (noareepxaeHust
COOTBETCTBMS ANEKTPOHHOro obpasa AOKyMeHTa ero noanvHHuKY). MNogTeepkaeHne COOTBETCTBMSA ANIEKTPOHHOMO
obpasa NOASIMHHUKY [OOKYMEHTa OCyLlecTBNAeTCca paboTHMKOM C nomolibio Al paboTHWMKA, BbIMOSTHAMLLETO
AaHHyto npouenypy.

9.1.2. MopTBEpXOeHNe COOTBETCTBMS pacriedaTaHHOW KOMUW 3MEKTPOHHOrO AOKYMeHTa noATBepXaaeTcs
LUTAaMMOM, KOTOPbIA COOEpPXUT cBedeHnss o ceptudumkate 3l, B TOM uumcrne Homep ceptudumkata, hbammnmio
Bnagensua Ol1, cpok gencrens ceptudmkara, a Takke HasBaHne CI[ J1O, koTopas ABNsS€TCS MECTOM XpaHEeHUs
OOKyMeHTa.

9.1.3. CocTaBneHue, opopMreHne U CornacoBaHWe NPOEKTOB 3NEKTPOHHBLIX JOKYMEHTOB OCYLLECTBSAOTCS
no obwum npaBunam, yCTaHOBIEHHbIM B HacTosilen WHCTpyKUMM B OTHOLLEHWMM aHamNOMM4HbIX AOKYMEHTOB Ha
OymaXKHOM HocuTene.

9.1.4. [Ina noaTBepXAEHWUsI MOOJIMHHOCTU 3NEKTPOHHbBIX OOKYMEHTOB B AgMMHUCTpaumu JIeHUHrpaackom
obnactu ncnonesyetcs 3.

9.2. [lokyMeHTbI (3NEKTPOHHbLIE JOKYMEHTbI), MOCTynuBLUME Ha umsa N'ybepHaTopa JleHuHrpagckon obnactu,
npvHUMatoTcst B oTAen no paboTte co cnyXebHON KOpPpeCcnoHOEHUMEN, B TOM YUCIIE OT OPraHoB UCTONHUTENBHOWN
Bnactu JleHnHrpagckon obnactu, NpyM HanuuMM cornacyroLllenn NoanMcK KypupyloLero Buue-rybepHaTopa, yneHa
MpaButenbcTBa JlIeHMHrpaackom obnacTu.

9.3. [okyMeHTbl, aapecoBaHHble pPYKOBOOMTENSM OpraHoB MWCMOMHUTENbHOW Briactu JleHuHrpaackom
obnactn, otgenom no paboTte co cnyxebHOM KOpPPEeCnoHOEHUMEN He perncTpupyroTcsa M nepeparoTcs Mo
HasHayeHuo ans ganbHenwen permctpaumm B COL JIO B COOTBETCTBYHOLIMX OpraHax WCMOSTHUTENbHOW BNacTu
JleHuHrpagckon obnacru.

9.4. TenedoHorpammbl B agpec [ybepHatopa JleHuwHrpagckom obnactv, Buue-rybepHaTopoB
JleHuHrpagckon obnactu, uneHoB [paBuTenbcTBa JleHMHrpagckon o6racTv MpUMHUMAOTCS pPabOoTHUKaAMKM UX
cekpeTapuaTtoB (MPUEMHBbIX).

9.5. KoppecnoHaeHumst Ha MHOCTpaHHBIX A3blkax Nocne pernctpauuv nepegaeTcsa Ans nepesoda B KOMUTET
Mo BHELHWUM cBA3sIM JleHnHrpagckol obract 1 ¢ TeKCTOM nepeBofa HamnpaBnsieTcs agpecary.

9.6. He nognexat permctpaumm ctatuctnyeckme COOpPHUKM, KHUMW, NEpPUOOUYECKUE U3AaHUS, MPOCMNEKTbl C
Hay4YHO-TEXHUYECKON MHOpMaunen, nosapaBuTeNbHble NMUCbMAa W TenerpamMMmbl, OTKPbITKW, NpuUrinacutenbHble
Gunetbl M Apyrme [OKYMEHTbl MO OMNpPEeAerneHuio HadanbHWKa ynpasneHvus penonpoussoactea. [lepeyeHb
HeperncTpmpyemMbix [OKYMEHTOB, MocTynawwux B AMuHMCTpaumio JleHuHrpagckon obractu, npvBedeH B
NPUOXeHNN 2 K HacTosLwen MHCTpyKuun.

9.7. Mpun BCKPLITUM NOCTYNMBLUNX KOHBEPTOB C OOKYMEHTaMKU Ha ByMaxHbIX HOCuTensix paboTHMKOM oTgena
crnykebHoM KOppecnoHAEHLMN MPOBEPSETCS NpPaBWUMbHOCTb aapecoBaHMs UM OOPMIIEHUs!, KOMMIIEKTHOCTb U
LeNOCTHOCTb AOKYMEHTOB, MPUIOXEHUA K HUM, CBEPHAIOTCA HOMepa OOKYMEHTOB C HOMepamu, yKasaHHbIMK Ha
koHBepTax. B npaBom BepxHeMm yrny BXOASLEro [OKyMEHTa MpPOCTaBNAeTCs pPEerncrpauuoHHbIA  LWTamn
YCTaHOBMEHHOW (POpMBbI.

HenpaBunbHO agpecoBaHHble W OGOPMIIEHHbIe, OLIMGOYHO BIIOXKEHHbIE B  KOHBEPT [OOKYMEHTbI
nepecobInatTcst MO Ha3HAYEHNIO UK BO3BPALLAOTCA OTNPaBUTENIO.

Mpv HegocTade AOKYMEHTOB (OTAEMbHbIX UX JIMCTOB) UMW MPUIIOKEHWUIA K HUM COCTaBisieTCcsl akT no dopme
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COrnacHo NpunoxeHuto 3 Kk HacTosiLen NHCTpYKUMK B TpeX aK3eMnnspax, oauH U3 KOTOpLIX ocTaeTcs B oTaene no
paboTe co cnyxe6Hol KoppecnoHaeHUMeNn, BTOpoi NpuobLuaeTcs K NOCTYNMBLUEMY AOKYMEHTY W HanpaBnseTcs
agpecarty, TPeTuit HanpaBnseTcs OTNPaBUTENIO.

Ha obopoTHoi cTOpoHe mocrefHero nucta MOoBPEeXAEeHHOro AOKyMeHTa [enaeTcsi 3anucCb WU CTaBUTCS
wTamn "JoKyMeHT nony4eH B NoBpexaeHHoM Buae".

KOHBeprI, B KOTOpble ObINM BMOXEHbI OOKYMEHTbI, HE YHUYTOXalTCA B TeX Crliydasdx, Korga TOJNbKO Mno
KOHBepTaM MOXHO YCTaHOBUTb agpec OTrnpaBuUTend, Aaty oTnpasiieHnA 1 nofyd4eHnAa JOKYMEHTOB.

Ha koHBepTax c nomeTtkon "JInyHO" npocTaBngeTca gaTta NOCTYNSIEHUS M YYEeTHbI HOMeEp, KOHBEpThl
nepepatoTcst agpecatam 6e3 BCKpPbITUS U YYUTLIBAKOTCA B OObIMHOM MOpPSiAKE MO PEKBM3UTAM, YKa3aHHbIM Ha
KOHBepTax.

9.8. B otgene no pabote co cnyxebHom KoppecnoHAEeHUMEN OOKYMEHTbI (3NIEKTPOHHbIE JOKYMEHTbI), KpOMe
CPOYHbIX, nocTynueine Ao 15 yacoB, pervcTpupyloTcs B AeHb NOCTYNrfeHusl, nocTtynuelune nocne 15 4yacos,
PEervcTpUpyoTCsl ATOW CNEeAYOLEro OHS.

9.9. Otmen no pabote co cnyxebHOW KOppecnoHAEHUMEN HanpaBnsieT MOCTYNMBLUNE [OOKYMEHTbI
(3NeKTpOHHbIE OKYMEHTLI) agpecaTtamM No HasHa4YeHuHo.

[lokyMeHTbl  (9NMEKTPOHHbIE  OOKYMEHTbl), agpecoBaHHble [ybepHaTopy JleHuHrpagckon obnactw,
MpaButenbcTBy JleHWHrpagckon obnactu, npuM HeobxoouMOCTM NpeaBapuUTENbHOW MpPopaboTKM, MNOATrOTOBKM
nMHdoOpMaLMM M MPeasioKeHUn MOryT HanpaBhAsaTbCSA MO MOPYYEHMIO (YKasaHwilo) HavanbHUKa ynpaereHus
JenonponsBoacTBa Buue-rybepHatopam unm yneHam lMpasutenscrea JleHNHrpagckoi obnactv B COOTBETCTBUN C
pacnpegeneHmemM ob6s3aHHOCTEN N B OpraHbl MCNONHUTENBHON BriacTu JleHMHrpagckon obnactu.

[lokyMeHTbl (SNEKTPOHHbIE AOKYMEHThI), agpecoBaHHble Buue-rydepHaTopam JleHuHrpagckon obnactn wm
yneHam lNpaButenbcTBa JleHMHrpagckon obnacTv, HanpPaBnATCA B UX NMPUEMHbIE (CekpeTapuarbl).

9.10. [JokymeHTbl (3NMeKTPOHHbIE OOKYMEHTbI) NepedarTcs agpecataM B AeHb UX pernctpaumm (yderta), a
nmerowme nomeTkn "CpouHo" wmnu "BpyunTb HemenneHHo" (manee - CpOYHble [OOKYMEHTbI), nepeparTcs
HeMeAarneHHo.

OnNeKTPOHHbIE AOKYMEHTbI, NMOATOTOBIIEHHbIE B OpraHe MCMONHUTENbHON BnacTu JIeHnHrpagckon obnactv v
Ucnosnb3yemble BHYTPU €ro, OTHOCATCSA K KaTeropumn BHYTPEHHMX OOKYMEHTOB M PErMCTPUPYIOTCS (YYMTbIBAKOTCS)
CTPYKTYPHbIM MoapasfeneHneM, OTBETCTBEHHbIM 3a A4eSonpon3BOACTBO B 3TOM opraHe, B C3/[ J10.

9.11. BaperncrtpypoBaHHble B oTAene no paboTe co CnyXeOHOM KOPPECNOHAEHUMEN SNEKTPOHHbIE
OOKYMEHTbI MepeaaroTcsa M3 OAHOro opraHa WCMNONHUTENbHON BriacTu JleHnHrpagckon obnactu B Opyron TOMbKO
yepes otaen no paboTe co cnyxebHowm koppecnoHaeHuunen ¢ nepeagpecaunen 8 C3 J10.

lMepemaya anMeKTPOHHbLIX AOKYMEHTOB BHYTPWM OpraHa WCMNOMHWUTENbHOW Bractu JleHuHrpagckon obnactu
OCYLLECTBMSETCA Yepes CTPYKTYpHOe nogpasaeneHne, OTBETCTBEHHOE 3a AENONPON3BOACTBO B 3TOM OpraHe.

9.12. MNpwn paboTe ¢ AOKYMEHTaMN (INEKTPOHHBIMU LOKYMEHTAMM), NOCTYMMBLLUMMU B OPraH UCMNOMHUTENbHON
BrnacTu JleHuHrpaackon obnactn u 3apermcTpupoBaHHbIMW B YCTAHOBNEHHOM MOPSIAKE, HE paspellaeTcs BHOCUTb
B HUX Kakue-nnbo npaBku U MOMETKM, KPOME NPeAYCMOTPEHHbIX HacTosLen NHCTpyKUME.

9.13. B uensix CBOeBPEMEHHOIO WCMONHEHUS 3MEKTPOHHbIX AOKYMEHTOB NMpu OCBOGOXAEHUN paboTHMKa OT
AOIPKHOCTU, HAXOXOEHUM ero B OTMycke, B TOM Yncne y4ebHOM, a Takke B Criydae ero BpeMeHHOro OTCYTCTBUS Mo
WHBIM YBaXXKMTENbHbIM NPUYMHAM BCE HaXOASILLMECs Y HEero Ha MCMOSTHEHUU Cry>KeOHble [JOKYMEHTbI MO yKasaHuio
COOTBETCTBYHOLLENO PYKOBOAUTENS NepedaloTcsl Apyromy paboTHUKY.

9.14. MocTynuBLUME OOKYMEHTbI (3NEKTPOHHbIE AOKYMEHTbI) NMPEACTaBsOTCA B YCTAHOBIIEHHOM Mopsake
PYKOBOAUTESNO OpraHa WCMOMHWTENbHOM BriacTh JIeHWHrpagcko obnactv M corfacHo ero  pesonoumsiv
nepenarTcs Ha ucrnonHeHue. Pesontoumns BkovaeT aMunnio UCNONHUTENs (MCNOMHUTENEeN), TEKCT NopyYeHus,
CPOK MCMonHeHus, noanuck, A pykoBoauTens v aarty.

9.15. CocTosiHMe paboThbl C JOKYMEHTaMU (3NEKTPOHHBIMY JOKYMEHTaMMU) B OpraHe UCMOSTHUTENbHOW BNacTu
NeHunHrpagckon obnactu (Ha NOAroTOBKe, Ha AoOKNafe, Ha KOHTPOSE, UCMOSHEHO, AOMOXEHO, CNUCaHO B AEero)
dmkenpyeTcss paboTHMKOM CTPYKTYPHOTO NoapasfefneHnsi, OTBETCTBEHHOMO 3a AeNonpon3BOACTBO B 3TOM OpraHe.

CTpyKTypHOE nmoppasfesieHvne, OTBETCTBEHHOE 3a AEerloNnpou3BOACTBO B OpraHax WCMOMHUTENbHOW BRactu
NeHuHrpaackoi 06racTu, exxemMecsiHHO CBepsieT Hanmume 4OKYMEHTOB, HAXOASLWMXCS Ha UCTOSNTHEHUN, C AaHHbIMK,
3aHeceHHbIMM B C3[] J10, npeactaBnsieT pyKOBOAMTESNO 3TOTO OpraHa CrpaBKy O MPOXOXOEHUM U WUCTIONHEHWM
[OKYMEHTOB.
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Paspgen 10. Mopspok pabothi ¢ (heaepanbHbLIMU NPaBOBLIMA aKTamMuy

10.1. Konun cpepepanbHbix 3akoHOB, Yka3oB [lpesnmgeHTa Poccuiickon Pepepauum 1M pacrnopsikeHuin
MpesngeHTa Poccunckon ®epepauun, noctaHoBneHui MNMpaeutensctea Poccunckon Penepaumm n pacnopskeHuin
MpaButenbctBa Poccuiickon depepaummn, npaBoBbix aktoB PepepanbHoro CobpaHusa Poccuinckon Pepepauum
(nanee - epepanbHble NpaBoOBble akTbl) NOcTynatT B [paBuTenbCTBO JIeHUHrpaackon obnactn Ha ByMaXkHbIX
HOoCUTENAX MO pacchinke. TekcTbl defepanbHbiX MNPaBOBbIX aKTOB oOTOMpatoTcs Ha  "OdomumanbHom
WHTEPHET-NopTarne npaBoBon nHdopmaumm" (Www.pravo.gov.ru).

10.2. Tlpuem, perucTpauuio u XpaHeHue konuii dbedepanbHbIX MPaBOBLIX aKTOB, a Takke OTOop,
perucTpaumio M XpaHeHwe TeKCToB deaepanbHbiX MPaBOBbIX aKTOB OCYLIECTBMASET KOMWTET MNpaBOBOro
obecneyeHns JleHuHrpagckon obnacTu.

10.3. Nocne ocywectenenna perncrpaumm B C3L JIO konmun, Tekcta cdeagepanbHOro NpaBoBOro akta (a B
cny4vae, npegycMoTpeHHoM nyHKToM 10.4 Hactosiwen WHCTpykuMu, - OO OCYLUECTBNEHWUS] TaKOW perncrpaumm)
KOMUTET npaBoBOro obecneyeHns JleHuHrpagckon obnacT noaroTaBnvMBaeT pPe3oniouUul  npeacegartens
koMmuTeTa npaBoBoro obecneveHus JleHMHrpagackon obnact No Bonpocy opraHnsauum paboTbl ¢ dheaepanbHbIMy
npaBoBbIMW akTamn B AgMUHUCTpauuun JleHuHrpagckon obnactu. Ecnv pesontoums agpecoBaHa HECKOSbKUM
OOIMKHOCTHBIM NLaM, OTBETCTBEHHLIM MCMOSNTHUTENEM SIBNSETCA AOMMKHOCTHOE NULO, YKa3aHHOe NepBbIM, WU
NpoTMB hamMmunumu KoToporo ctout nometka "OTB.".

10.4. B cnyyae ecnu B dhejepansHOM NPaBOBOM akTe coepXaTcsa nopyyeHus (ykasaHud, pekoMeHaalmm)
opraHam WCMonHUTENbHOW Brnactu cybobekToB Poccuiickon ®enepauunm, konusi, TEKCT befgepanbHOro npaBoBOro
aKTa cuMTalTCs MMEKLWUMU 0cobyl0 3HAYMMOCTb M B COOTBETCTBMM C pPe30SoLMEN Mpeacenatenst komuTeTta
npaBoBoro obecneyeHus JleHMHrpagckon 06GnacTu MO yKas3aHUK HavamnbHuKa ynpaBneHus Aenonpov3BOACTBa
CTaBATCHA Ha KOHTPOMb cornacHo pasgeny 8 Hactoswen VHCTpykummn.

B uensx noctaHOBKM OOKYMEHTa Ha KOHTPOSib KOMUTET MpaBoOBOro obecneveHust JIeHMHrpagckon obnactm
nepegaeT Konui, TeKCT defiepanbHOro NpaBoBOro akta C pesoniouuen npeacefartens KoMuTeTa B yrnpaBneHue
JenonponssBoacTea. YrnpaBneHne AOenonpou3BOACTBa OCYLLUECTBMASET B YCTAHOBMEHHOM MOPSiAKE perncrpawuto
Konuu, TekcTa cefiepanbHOro NpaBoBOro akTa, NOCTaHOBKY Ha KOHTPOMb TeKCTa dhefieparnbHOro npaBoBOro akra ¢
pesontounen npeacenarens kKommreTa NnpaBoBoro obecneyeHust JleHMHrpaackon odnacTu.

10.5. B cooTBETCTBUM C pe3ontoumern npeacenatens KOMUTeTa npaBoBoro obecneveHusi JIeHUHrpaackom
obrnactu TekcTbl M konuu befeparnbHbiX NMPaBOBbIX aKTOB HanpaBnsloTcs Buue-rydepHaTtopam JleHMHrpaackon
obnactn, uneHam [lpaBuTtenbctBa JleHWHrpagckon obnacTm B COOTBETCTBMM C  MX KOMMETEHUMERN, unum
PYKOBOAMTENSIM OPraHoB UCMONHUTENBbHOWM BNacTu JIeHMHrpagckon obnactu ansi opraHnsaumm paboTbl C HUMM.

Paszpen 11. NoagroroBka 1 ochopmMreHe JOKYMEHTOB B OpraHax
ucnonHuTenbHon Bnacty JleHMHrpaackon obnacru.
OTnpaBka AOKYMEHTOB

OcHoBHbe TpeboBaHUA K NOAroToBke U 0thopMIIEHNIO JOKYMEHTOB

11.1. Mpwu noarotoBke U 0dPOPMIIEHNUN OOKYMEHTOB PaGOTHMKM AOMMKHbI PYKOBOACTBOBATLCA CreayHLUMM
OCHOBHbIMW TPEBOBaHUAMMU:

[OKYMEHTbI nevaTalTcs Ha OGnaHkax yCTaHOBIEHHOW (OOpPMbl, €CNIN MHOE He YCTaHOBMEHO HaCTOsLIen
WHcTpykumen. lMpu NOArotoBke [OKYMEHTOB HeobxoAMMO pykoBOACTBOBAThbCA HaumoHanbHbIM CTaH4apToOM
Poccuinckon ®epepaumm TOCT P 7.09.97-2016 "Cuctema cTanHgapToB no uHdopmaumu, 6ubnuotevyHomy u
nsgatenbckomy aeny. OpraHusauMoHHO-pacnopsiguTenbHas OOKyMeHTauusi. TpeboBaHus K OOPMIIEHMIO
OOKyMeHTOB" ¢ gaTon BBeaeHus B aencteme ¢ 1 nona 2018 roaa;

nnucema, agpecoBaHHble Mpe3naeHTy Poccuiickon ®epepaumu, MNpeacepatento MNpasutenscTtBa Poccuiickon
depepaumnmn, pykoBoauTensm deaeparnbHbiX OpraHoB rocydapCTBEHHOW BnacTuU MO BOMPOCaM, BXOASLWMM B
komneteHumto [ybepHatopa JlenunHrpagckon obnactm  wnm  [NpaButenbctBa JleHunHrpagckon obnactw,
0hOpPMIISAOTCS COOTBETCTBEHHO Ha 6OnaHkax [ybepHatopa JleHuHrpagckon obnactu wunu [MpaBuTenbcrea
JleHuHrpagckon obnactu 3a nognucbto N'ybepHatopa JleHuHrpagckon obnactu nubo nvua, MCMOMHSHOLWEro ero
0bs13aHHOCTY;

nucbmMa 3a  nognucbio  Buue-rybepHaTtopoB  JleHumHrpagckonm obnactu, uneHoB [lpaBuTenbcrBa
INennHrpagckon obractm no BoMpocaM, BXOOAWMM B MX KOMMETEHUMIO, HamnpaBnseMble B OpraHbl
rocygapCTBEHHON BNacTu, OpraHbl MECTHOIO CaMOYMpaBreHns, rpaxgaHamM 1 opraHn3auusm, He NOAKMIYEHHbIM K
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C3LO NO, odgopmnstoTca Ha bGnaHkax COOTBETCTBEHHO Buue-rybepHaTopoB JleHWHrpagckon obnactv, 4neHa
MpaBuTenbcTBa JIeHUMHrpagckon obnacTy;

nMucbMa pyKOBOAWTENEWN OpPraHoOB UCMOMHUTENBHON BnacTu JleHnHrpaackorn obnactu n nx samectutenei no
BOMpocaM, BXOOSALWMM B KOMMNETEHUUIO OpraHoB WCMONMHUTENbHOW Bnactu JleHuHrpagckon obnacTw,
HanpaensieMble B OpraHbl rOCy4apCTBEHHOW BMAaCTW, OpraHbl MECTHOro CaMOyrpaBrieHus, rpaxaaHam wu
opraHu3aumsiM, He nogkntoyeHHbIM k C3[, 1O, ocdbopmnstoTcst Ha BnaHkax 3TUX OpraHoB;

nepenncka Mexay opraHamu WCMNOMHUTENbHOM BnacTtu JleHuHrpagcko obnactv OCyLecTBNSETCS B
3NeKTpoHHOM Buae nocpeactsom C3[ J10;

B Cfny4vae HanpaeneHwus B agpec [ybepHaTopa JleHuHrpagckon obnactu criyxebHoi uHdopmauum 3a
MOANUCBLID PYKOBOAUTENS OpraHa WMCMNONHUTENbHOW BNactu JIeHMHrpagckon obnactn Hanpaensiemasi cnyxebHas
nHcdopmaums B obs3aTenbHOM nopsgke AofkHa ObiTb cornacoBaHa C  KypupyoOLWMM  Buue-rybepHaTopom
JleHnHrpagckon obnactu unu 3amectutenem MNpencenartens MNpaBuTenbcTBa JIeHMHrpaackon obnacTu;

(ab3av BBegeH MocTtaHoBneHnem NybepHaTopa JleHuHrpagckon obnactm ot 08.02.2021 N 10-nr)

B Clny4yae OOHOBPEMEHHOrO HarpaBneHus B agpec Buue-rybepHaTopoB JleHuHrpagckon obnacTu,
3amecTtutenen lNpencenartens lNpaButensctBa JIeHMHrpagckon obnactn u(Mnum) BCeEX PyKOBOOMTENEN OpraHoB
ncnonHuTensHoW BnacTu JleHnHrpagckon obnactu cnyxebHon nHdopMalmmn 3a Noanucbio pyKoBOAUTENST opraHa
ncnonHUTENbHOW BnacTu JleHuHrpagcko obracTu Hanpaensiemasi cryxebHas uHgopmMauus B obsisaTenbHOM
nopsgke pomkHa OblITb cornmacoBaHa C  KypupylwuMm  Buue-rydbepHaTtopoMm JleHuHrpagckon obnactu wunm
3amectutenem lMpeacenatens MNpaButenbcTea JleHNHrpaackon obnacTtu;

(ab3au BBeaeH MocTtaHoBneHvem NybepHaTopa JleHnHrpagckorn obnactu ot 08.02.2021 N 10-nr)

KOMaHAMpOBKa PYyKOBOAWUTENS OpraHa WCMONMHUTENbHOW Brnactu JleHnHrpagckon obnactm B obsisatensHOM
nopsgke pomkHa OblTb cornmacoBaHa C  KypupylwuMm  Buue-rydbepHaTtopoMm JleHuHrpagckon obnactu wunm
3amectutenem lMpeacenatens MNpaButenbcTBa JleHNHrpaackon obnacTtu;

(ab3av BBegeH MocTtaHoBneHnem NybepHaTopa JleHuHrpagckon obnactm ot 08.02.2021 N 10-nr)

B Crly4ae ecnu 3a MogroToBKy nucbMa 3a noanucbio NybepHaTopa JleHuHrpagcko obnactu onpepgeneHol
HECKONbKO COMUCMOSHUTENEN, OTBETCTBEHHbIA WUCMOMHUTENb obecnevMBaeT corfacoBaHWe MpoekTa MMcbMa co
BCEMW COMCMONHUTENAMK J0 ero nognucanus N'ybepHaTtopom JleHnHrpagckon obnactu;

(ab3av BBeaeH MoctaHoBneHnem NybepHaTopa JleHuHrpaackon obnactm ot 30.01.2023 N 3-nr)

cogepXkaHve [OOKyMeHTa [OIDKHO ObiTb KpaTKuMm, apryMeHTUMpOBaHHbIM, obecneuynmBatb TOYHOE U
O[HO3Ha4YHOE BOCMNPUATNE coaepKaLlencs B HeM UHdopMaLnu;

damMunmsi UICNOMHUTENS U HOMEpP ero cnyxebHoro TenedoHa NPOCTaBMAKTCA Ha NMLEBON UM 060pOTHOM
CTOPOHE NOCNeAHEero N1cTa B NIEBOM HVXKHEM YTy JOKYMEHTa;

ucxogsiiye nucbMa OTMPAaBMSATCS C MOAMUCHI0 [OMMKHOCTHOMO fuua, KOMWsSi UCXOASLLEro [OKYMEeHTa,
3aBM3NPOBAHHas McronHuTeneMm (npu HeobXOAMMOCTM C yKasaTesfleM pacchiniku), noMellaeTcs B [Oeno B
COOTBETCTBUW C HOMEHKNATYpOW Aer;

B MMCbMax-oTBeTax yKasblBalOTCS HOMEpP W daTta AOKYMEHTa, Ha KOTOpbIM JaeTcs OTBET; AaTta U Homep
NMcbMa BbIHOCATCA B 3aroJyioBOK rnepBoro JyincTa;

OOKYMEHTbI MOAMUCHIBAOTCA OOMMKHOCTHBIMU NLAMK JIMYHOW nognucbio unn A B COOTBETCTBUM C WX
MOSIHOMOYMSIMM, MPU STOM YKa3bIBAETCS OOMKHOCTL (MOSIHOE HaMMEHOBAaHWE, eCrnn AOKYMEHT OOpMIIeH He Ha
GnaHke, U CoKpalleHHOe, ecrnuM AOKYMEHT odopMmiieH Ha 6raHke) U MpuBOAUTCS paclumdpoBka MOAMUCK C
yKasaHMeM VHULMANIoB U haMuivm ninua, NoANNCLIBAOLLETO AOKYMEHT;

nognncaHne JOKyMeHTa, Ha KOTOPOM yKa3aHa hamMurivs 04HOro JOIMKHOCTHOMO Nvua, APYrMM OOSMKHOCTHbLIM
nuuom (c npegnorom "3a" unM KOCOW 4epTon nepes HauMEHOBAHWEM [OJDKHOCTM MOAMUCHIBAIOLWEr0) He
AonyckaeTcs;

MPOEKTbl JOKYMEHTOB [OMKHbI ObiTb 3aBU3MPOBAHbI UCMOSNTHUTENAMU U APYIMMU OOSPKHOCTHBIMU nMuamMu,
OTBETCTBEHHbIMM 32 €ro MOAroTOBKY, BM3a MPOCTaBMSeTCH Ha NMLEBOW CTOPOHE MOCIeQHero nucta npoekTa
[OKYMEHTa Ha ero HKHeM rore: Ha NepBoM 3k3eMnsisipe (MOANMHHMKE) pacnopsanTenbHbIX U APYrMX BHYTPEHHMX
[AOKYMEHTOB, MPUIIOXKEHUS K JOKYMEHTY, Ha KOMUM OTTNPaBSeMoro 4OKyMeHTa (Kpome TernerpaMmbl);

[aTo [JOKYMeHTa $BNsieTCs faTa ero MoanvucaHusl, YTBEPXOEHWS WM COCTaBfieHUsi, MpocTaBnsiemas
CNOBECHO-UNMpPOBLIM crnocobom (Hanpumep: "12 mas 2017 roga") nmbo umdpoBbIM CNOCOGOM, TO €CTb Tpems
napamu apabckux uudp, pasgeneHHbIMU Todkamu, B MOCNeAoBaTENbHOCTU: YMCIO, Mecsl, rof (Hanpumep:
"15.04.17"). CnoBecHo-UMpPOoBON Ccnocob NpUMEHAETCA B TeKCTax [OKYMEHTOB, MpW AaTMpPOBaHMM MpPaBOBbIX
aKTOB, (PMHAHCOBLIX W APYrUX CryxebHbIX OOKYMEHTOB, LMEPOBOKA cnocob AaTMpOBaHWMS WMCMONb3yeTcs Mnpu
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HanncaHumm pe3OﬂPOLl,l/Il7I, cornacosaHun (BVI3I/IDOBaHMM), NpoCTaBJIEHNN OTMETOK 00 ncnonHeHumn OOKYMEHTOB U B
MHbIX Cly4adax;

npyv HanpaefeHUN OOKYMEHTa PYKOBOOMTENO OpraHusaunm ee HaumeHoBaHue (B poaUTENbHOM najexe)
BKIMOYaeTCs B COCTaB HaVMEHOBaHUA JOSMPKHOCTM afpecata (B AaTenbHOM nagexe); Npyu HanpasneHnn JOKyMeHTa
B OpraHusauuio ee HauMMeHOBaHWe YyKasblBaeTCd B WMEHUTENbHOM najexe, a AOMKHOCTb W hamMunus
pykoBOAMTENS - B JaTenbHOM Majexe; npu HanpaBneHunm [AOKYMEHTa B aapec HECKOMbKUX OOHOPOAHbLIX
opraHu3aumMi  UX  HaMMEHOBaHMSA  yKkasbliBalOTcA  000OLWleHHO, Hanpumep: "PykoBoguTensiM  OpraHoB
NCNOSNTHUTENBLHOM BnacTu JleHnHrpaackom obnactu”, "Mmaeam MyHMUMNanbHbIX 0O0pa3oBaHnA";

ajpecart yka3blBaeTCcs B MpaBoOM BEPXHEM MOfe AOKYMEHTA;
MONHbIV NOYTOBLIN aApec ykasblBaeTCH B Criydae HanpasneHus JOKYMEeHTa pa3oBOMY KOPPECMNOHOEHTY;
NnoYTOBbIM agpec pacnonaraeTcs nocrne damMmmnum agpecara;

B OTBETax Ha NMUCbMa rpaxdaH CHayana ykasblBaeTCs MoYTOBbIA agpec, 3aTemM nHuuuanbsl UMeHW, OT4ecTBa
n hammnua agpecarTa;

B afpecHol 4YacTu nucbma, Tenerpammbl MOXeT ObiTb ykasaHo He Goriee YeTblpex agpecaTtoB, Mpu 3TOM
KaXKObli 9K3eMMNsip OOKyMeHTa [OoSbkeH ObiTb OdopMISieEH M mognucaH, a agpecaT, KOTOPOMY HarnpaBnsieTcs
KOHKPETHbIN 3K3emMnnsp, nogyepkuBaeTcs. [Mpyu HanpaBneHun JokymeHTa 6Gonee 4yem B uYeTblpe agpeca
COCTaBIsieTCs ykasaTenb pacCbifikv, KOTOPbIVA NOAMUCHIBAETCS UCTOSNHUTENEM; Ha KaXOOM 3K3eMMiispe AoKyMeHTa
yKa3blBaeTCs TONbKO OAWH agpecar;

€Cn OOKYMEHT UMEET MNPUIIOXEHUs, YKadaHHble B TEKCTe, OTMeTKa O HWX AenaeTcsa nocrne TekcTa o
nognucy no copme: "MpunoxeHne: No TeKCTy Ha __ n. B 9k3.". [NpunoxeHnsi, He yKkasaHHble B TeKCTe,
NMepeyvncnsioTca C yKasaHWMeM HavMEHOBaHWS, KOnMyecTBa fMCTOB WM 3k3emnnsapoB. Ecnu  npunoxenus
cOpoLUOPOBaHbI, KONIMYECTBO JIMCTOB B HUX MOXHO HE yKa3blBaTb;

Ha QOKYMEHTax, MoArnexalimx yTBepXaeHuto, rpud yTBEpKAEeHUS NPOCTaBNSAETCS B MPaBOM BEPXHEM Yriy
NnepBoro nucTa AoKymeHTa. Ecnn AoKyMeHT yTBepXaaeTcs AOPKHOCTHBIM NULIOM, Tpud yTBEPXKOEHUS] COCTOUT U3
cnepgywowmnx anemeHToB: cnosa "YTBEPXIOAKO", HanmeHOBaHUS [OOMKHOCTW, MOAMWUCU, WHULMWANOB UMEHM,
oTyecTBa, hamunuu nuua, yTBepAMBLUEro [AOKYMEHT, AaTtbl yTBepXaeHus. Ecnv OokymeHT yTBepxaaetcs
npaBoOBbIM aKkToOM, rpud yTBepxaeHus BknodaeT cnoso "YTBEPXIOEH" B cooTBeTcTBylOLleM pode W 4ucne,
HanMeHoBaHWe pacnopsanTenbHOro JOKyMeHTa, ero gaty u HoMep;

oTnpaBnaAeMomMy OOKYMEHTY npucBamBaeTCA peFI/ICTpaLI,VIOHHbIVI HOMeED, KOTOprVI COCTOUT U3 MHOEKCa opraHa
NCMNONHUTENbHON BNacTu neHI/IHFpaﬂ,CKOVI obnactn u nopAaaKoBOro HoMepa OOKyMeHTa opraHa NCMNONHUTENbHOWN
BnacTtun neHMHrpaﬂ,CKOIZ obnactu, npmu 3TOM nexogsawmm HOMEP MOXeT OblTb AOOMONMHEH MHOEKCOM Aena B
COOTBETCTBUN C HOMeHKJ'IaTypOIZ nen;

nuceMaMm M TenerpaMmam, noanucaHHbiM yGepHaTopom JleHWHrpagckoit obnactu, Bule-ryGepHaTopammu
JNleHuHrpaackoin obnacTtu, uneHamu [paBuTenbcTBa JleHMHrpaackoin o6nacTu, perncTpauuoHHble Homepa
npuceamBaloTCcs TONbKO B 0TAENe Mo paboTe co cny>eGHON KoppecrnoHaeHUEN;

nuceMam M Tenerpammam, MNOAMUCAHHbIM PYKOBOAUTENSIMM (3aMeCTUTENsIMM PYKOBOAWUTENEN) OpraHoB
NCNONMHUTENbLHONM BriacTh JlIeHMHrpaackon obnacTtu, permcTpaunoHHble HoMepa NpPUCBanBatOTCst OTBETCTBEHHbIMU
3a 4enonpon3BOACTBO, MOCIE Yero KOnust JOKYMEHTA C 3K3EMMIISIPOM PETMCTPALMOHHON KAapTOYKM NOMeLLaeTcs B
COOTBETCTBYIOLLEE [eflo COrMacHO HOMEHKNAType [Aen W XPaHUTCA B OpraHe WCMOSHUTENBHOW Bractu
JleHnHrpaackon obnactu.

11.2. Cnyxe6Hble nucbma 3apybexHbiM agpecataMm (B TOM 4YMcrie B MOCOMbCTBA W MpeAcTaBUTENbCTBA
MHOCTpPaHHbIX rocyapcTs) opopMnsioTcs Ha BraHkax.

Ha ©OnaHke B npaBoM BepxHeM yrny nNepBOro nucra nuMcbMa YykasblBaeTcs agpec 3apyOexHoro
KOppecnoHAEeHTa, HaneyaTaHHbIA NaTUHCKUM LLIPUATOM U BKMOYaoLWmnn dpamunuio (Mms u dpamunuio) agpecara,
HaumeHoBaHVe opraHusauun (PupMbl), JOMMKHOCTL afpecaTa, Ha3BaHue ropoga u CTpaHbl.

MpoekT nucbma 3apybexHomy appecaTy NoaSIEXWUT COrfacoBaHUIO C KOMUTETOM MO BHELIHUM CBSI3SIM
JleHnHrpaackorn obnacTu.

11.3. Tenerpammbl 3a NOANUCBLIO OOMKHOCTHBIX Ny, JleHnHrpaackor obnactu oopMnsaTCa creayowmnm
obpasom:

TEKCT Tererpammbl M3naraeTcsi KpaTko, nedyataeTcs 6Ge3 MChpaBrneHui, He AOSKeH MNpeBbiaTb OfHON
MaLLUMHOMWUCHOM CTpaHuLbl;
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noanuce B TenerpaMme OdoOpMIISieTCsl OTAENbHOM CTPOKOW; B MOAMWCK YKa3blBalOTCA HavMeHOBaHue
JOIMKHOCTU U chamunus nuua, nognucasLuero Tenerpammy (6e3 MHMLMANOB MMEHW U OTYECTBa);

AN OTNPaBKuU NepefalTCcsa TPU IK3eMNNspa TeKcTa TenerpaMmmbl.
OTnpaBKa AOKYMEHTOB

11.4. Vcxopsiwme OOKyMeHTbl 3a nognuckto NybepHatopa JleHuHrpagckon obnactv, Buue-rydbepHaTopoB
JleHnHrpagckon obnactn, uneHoB [paBuTenbcTBa JleHMHrpagckon obnacTu nepegarTcs Ans obpaboTku u
OTNpaBkM agpecatam B oTden no paboTe co cnyxebGHoW KoppecnoHAeHUuen. [OKyMEHTbI, NoanvMcaHHble
PYKOBOAWUTENSMU  OpPraHoB  WCMOSHUTENbHOW Bnactu JleHuHrpagckon obnactv, OTnpaBnsilTCcs  vepes
OTBETCTBEHHOrO 3a AeNonpon3BoACTRO.

Ha oTnpaBky nepegatoTcs NoaNIMHHUK OKYMEHTa U NOANUCaHHBIA UCMONHUTENEM yKa3aTenb paccbinku (npu
HanpaBneHnM OOKyMeHTa Gornee yeM 4yeTbipeM agpecartam). [Mpu 3TOM OTBETCTBEHHOMY 3a [Oeronpou3BOACTBO
OOMOSHMTENbHO nepefaeTcss HeobXoaMMoe KONMMYEeCcTBO OMOPMIIEHHbIX AN OTNpaBKM agpecaTam  KOmnwi
AOKYMEHTa B COOTBETCTBMM C yKasaTenem pacchiiku. [ns oTnpasBku TenerpaMmbl nepeaarTcsi 0hopMIIeHHbIN
NOASIMHHUK, ABE KOMWM 1 [Ba 3K3eMMIisipa ykasaTtens pacchlik1, NOANMCaHHbIE UCTONTHUTENEM.

Ok3eMnngap OOKyMeHTa (NucbMa, TenerpamMmmbl) C NPOCTaBMEHHbIM Ha HEM UCXOAALLMM HOMEPOM U OaTow
OTNpaBKM BO3BpaLLAETCA B COOTBETCTBYIOLLMIA OpraH UCMNONHUTENBHON BNacTu JIeHnHrpagckon obnacTu.

[oKyMeHTbl OTNpaBnalOTCA agpecatam B 3aBUCUMOCTM OT CTEMEHW CPOYHOCTU KX AocTaBku. CTeneHb
CPOYHOCTW LOCTaBKN LOKYMEHTA ONpeAenseTcs pyKoBOAUTENEM OpraHa UCMONHUTENbHONM BriacTu JIeHMHrpaackon
obnacTw.

[loKyMeHTbI, HanpaensiemMble No AoOMaLLHUM agpecaM, OTNPaBNSATCA Yepes NoYTOBOE OTAEerNeHe CBA3N.
HenpaBnnbHO odopMIeHHbIe AN OTNPaBKu AOKYMEHTbI BO3BPALLAKTCA UCTIONHUTENAM Ha AopaboTkKy.
[lokyMeHTbl HecnyeGHOro xapakTepa K oTrnpaBke He NMPUHUMAaKTCS.

CnyxebHble OOKYMEHTbl CTPYKTYPHbIX nogpasgeneHun AamuHuctpaumm 'ybepHatopa u [MpaBuTenbcrea
INenwnHrpagckon obnacTtu, HanpaBnsieMble NO BCEM Buaam CBA3W, OTNPaBNATCA TOMbKO Yepe3 otaen no paborte
co cnyxebHom KoppecnoHAeHUMen 3a HOMepaMu, MNPUCBOEHHLIMM MM OTZeroM no pabote co cnyxebHon
KoppecnoHAeHUnen.

(B peq. MoctaHoBneHnust NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nr)

Paspgen 12. PaccmotpeHune o6palueHuin ceHaTopoB Poccuickon
®epepauvm, penyratoB FocygapcrBeHHon [dymbl PepeparnbHOro
Cobpanus Poccuickon ®Pepepauuym n genytatoB 3akoHoAATeNLHOro
cobpanus JleHMHrpaackon obnacrtu
(B peq. MocTtaHoBnenusi N'ybepHaTopa JleHnHrpagckom obnactu
ot 08.06.2023 N 35-r)

12.1. B HacTosileM pasgene onpegerneHsl ocobeHHOCTU paboThl ¢ AenyTaTCKMMK 3anpocamMu CEeHaTopoB
Poccuiickon ®eaepaunn, genytatoB FocyaapcrteeHHon Jymbl ®enepansHoro CobpaHusa Poccunckon ®enepauum
n penytatoB 3akoHogaTenbHoro cobpaHus JleHuHrpagckon obnactm (ganee - obpalleHus JenyTaTtoB) K
'y6epHaTopy JleHunHrpagckon obnactu, [NpaButenbctBy JleHuMHrpagckonm o6ractv, PyKOBOAWUTENSIM OpraHoB
NCNOSNTHUTENBLHOM BnacTu JleHnHrpaackon obnacru.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckon obnactu ot 08.06.2023 N 35-r)

12.2. B kauecTBe genyTaTCcKOro 3anpoca paccMaTpuBaeTcsl MUCbMO, odhopMIieHHOe Ha GnaHke ceHaTopa
Poccuinckon ®egepaumu, genyrata, ppakummn, genyratckon rpynnel FocygapctBeHHON [lyMbl, ¢ COOTBETCTBYIOLLEN
noanuceto (noanucsamn).

(B pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 08.06.2023 N 35-r)

B kauecTBe o6palleHus aenyTtaTta 3akoHogaTensHoro cobpaHust NleHnHrpaackon obnactu paccmaTtpuBaeTcs
nucbmo Mpencenatens 3akoHodaTenbHOro cobpaHusa JleHMHrpaackon o6nactTn Unu ero 3aamecTUTenNs, K KOTOPoMy
npunaraeTcs NpaBoOBOW akT 3akoHoAaTenbHOro cobpaHusa JleHWHrpaacko obnactv u genyTtaTckoe obGpalleHue,
paccMOTpeHHOe Ha 3acefaHun 3akoHodaTernbHoro cobpaHus JleHuHrpaackon obnacTtu.

12.3. [denytaTtckne 3anpocbl U obpalieHunss genytatoB Ha wums [ybepHatopa JleHuHrpagckon obnactw,
BuLe-rybepHaTopoB JleHuHrpagckon obnactu, [paBuTensctBa JleHuHrpagckon obnactm (B TOoM  4yucne
agpecoBaHHble 4dneHam [lpaButensctBa JleHMHrpagcko obractu) perncTpupyloTca B otdene no paborte co
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cnyxebHon koppecnoHAeHUMen B ycTaHoBeHHOM nopsiake B C3[ J10.

12.4. nOCTyI'II/IBLLIl/Ie B ynpaBneHue pgernonpoun3soacrtea AenytaTtCckue 3anpocbl U 06paLLI,EHI/Iﬂ nenyrtartoB
HanpaBnAaAwTCA:

agpecoBaHHble [ybepHaTopy JleHumHrpagckon obnactv, [MpaButenbctBy JleHuHrpagckon ob6bnactm -
N'y6epHaTopy JleHnHrpagckon obnactu;

agpecoBaHHble Bule-rybepHaTopam JleHuHrpagcko obnactv - COOTBETCTBYOWEMY Buue-ryGepHaTopy
JleHuHrpagckon obnactu;

agpecoBaHHble 4YneHam [lpaBuTenbctBa JleHuHrpagckon obnactu - COOTBETCTBYIOLLEMY  UIEHY
MpaButenbcTBa JlIeHUMHrpaackon obnacTy;

agpecoBaHHble opraHam WCMonHUTEenbHOW Bnactu  JleHnHrpagckon obnactm - pyKOBOAWUTENSAM
COOTBETCTBYIOLLIMX OPraHoOB UCMONHUTENBHOW BNacTu JIeHnHrpagckon obnacTu.

12.5. OpraH wucnonHuTenbHo Bnactu JleHWHrpagckon obrnactu wnu JOMKHOCTHOE §WLO, KOTOPOMY
HenocpeACTBEHHO agpecoBaH AenyTaTCKMM 3anpoc unv obpalleHvne, JOPKEeH AaTb OTBET Ha HEro B MUCbMEHHOW
dopme He nosgHee 10 gHeNn co AHS NonyvyeHust oOpalleHnss Unu B MHOW YCTaHOBIEHHbIN B AenyTaTCKOM 3anpoce
unu obpalleHnm Cpok.

B cnyyae HeoOXo4MMOCTM NPOBEAEHUS B CBA3N C OOpalleHMeEM UK 3anpocoM AenyTarta gOMONHUTENbHON
MPOBEPKA WINX OOMONHUTENbHOMO M3yYeHUs Kakux-nnbo BONPOCOB crnedyeT coobwuTb o6 3ToM genyTaty B
10-OHEBHbIN CPOK CO AHA Mony4vyeHus obpalleHus.

12.6. OpraH wucnonHuTenebHoW Bnactu JleHnHrpagckon o6ractn, KOTOPOMY MOPYYEHO pPacCMOTPETb
obpalleHune genytara, agpecoBaHHoe ['ybepHaTopy JleHnHrpagckon obnactu unu MNpaeBuTtenbcTBy JIeHNHrpagckomn
obnactn, B 10-gHEBHbIA CPOK C MOMEHTa perncrpaumm AOKYMEHTa B OTAene no pabote co cnyxebOHoM
KoppecnoHaeHumen npeacrasnaet ['ydepHaTopy JleHnHrpaackon obnacty NpoekT oTeeTa.

12.7. HanpaBneHue WuCNONMHUTENAM MOPYYEHUIA, AaHHbIX MO obpalleHuMsaM [enyTaTtoB, W KOHTPOIb
NCMOMNHEHNSA 3TUX NOPYYEHUIN OCYLLECTBSAIOTCA B COOTBETCTBMM C HacToswen NHCTpyKkuunen.

12.8. OOpalleHuss u 3anpocbl AenyTaToB, agpecoBaHHblE HEMOCPEACTBEHHO B OpraHbl MCMONHUTENbLHON
Bnactu JleHuHrpagckon obnactv, AOKYMEHTbl MO MX PacCMOTPEHUIO, B TOM 4uCfe OTBEThbl, MCMOMHSTCA B
COOTBETCTBUMN C HacTodAwen VHCTpyKumen n bopMupyoTca B 3TUX OpraHax B fena corfacHo HoOMeHKnatype aen
COOTBETCTBYIOLLErO OpraHa.

Pazpen 13. UsrotoBneHue u ncnornb3oBaHWe G11IaHKOB AOKYMEHTOB,
nevyaTteu v LUTaMnoB

UsroToBneHue n ncnosnsb3oBaHne 611aHKOB AOKYMEHTOB

13.1. BnaHkn [OKYMEHTOB, MPUMEHSIEMble B OpraHax WMCMONTHUTENbHOM BnacTu JleHuHrpagckon obnacru,
OOMKHbI MCNOJB30BaTbCSl CTPOro No Ha3Ha4YeHUto M 6e3 COOTBETCTBYIOLLENO paspelleHnst He MOryT nepenaBaTbCs
OPYrMM OpraHm3aumsiM unu nuuam.

13.2. bnaHku N'y6epHaTopa JleHunHrpagckon obnactu, MpaeutenbcTBa JleHNHrpagckon obnactu siBNSATCA
GrnaHkaMu CTPOron OTYETHOCTM M noasnexar y4eTy B NPOTOKOSIbHOM OTAene u otaene no pabote co cnyxebHon
KoppecnoHaeHUnen.

13.3. bnaHkm TybepHaTopa JleHuHrpagckonm obnactu, [lpaButensctBa JleHuHrpagckon obnactu
NCMNOmMb3yloTCA NpU MOArOTOBKE MNPOEKTOB [OOKYMEHTOB B AgMuHucTpauuun [ybepHatopa u [MpaBuTtenbcrea
JleHnHrpaackon obnactu.

(B pea. MoctaHoBneHus N'ybepHaTopa JlenuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

13.4. bnaHkn N'ybepHaTopa JleHnHrpaackorn obnactM MoryT Bbl4aBaTbCsl OpraHam MCMOSNTHUTENbHOM BacTy
JleHuHrpagcko obnactm Ons  onepaTtvBHOM MOATOTOBKM MPOEKTOB [AOKYMEHTOB TOSbKO MO  yKasaHuto
(paspelueHuio) N'ybepHaTopa JleHnHrpagckon obnactu, pykoBoautens AQMUHUCTpaLUN.

(B peq. MocTtaHoBneHnusi N'ybepHaTopa JleHnHrpagckon odnactu ot 14.08.2023 N 61-nr)

B >xypHane y4deTa Bbigaum 6naHkoB ['ybepHaTopa JleHunHrpagckon obnactu, MNMpaesuTtenbcrea JleHMHrpagckon
obrnactu ykasblBalOTCA HOMep BbiAaHHOrO ©OnaHka, hamMunms [OSMKHOCTHOTO nvua, [ABLUEro paspelleHne Ha
Bblgadyy OnaHka, HavMeHOBaHWEe opraHa MWCMONHUTENbHOW BRactu JleHuHrpagckonm obnactu u  chamunus
nony4mBLLErO GraHK.
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OpraH wucnonHuTenbHOW Bnactu JleHWHrpagckon o6nacTu npeacTaBnseT oT4yeT 06 MCnosib3oBaHWU
nony4YeHHbIX Gr1aHKoB Mo YCTaHOBMNEHHOW ynpaBreHuem AenonponssoncTea gopme.

13.5. BBegeHue B obGpalleHne HOBbIX OnaHKOB O OpPraHoB WCMOMHUTENbHOW Bnactu JIeHUHrpaackom
obractu OoCyLWecTBMSETCS MO COrNacoBaHWIO C ynpaBfieHWEM Aenonpov3BOACTBA Ha OCHOBaHMM obpalleHus
opraHa WCNonHUTENbHOM Bnactu JleHuHrpagckon obnactm B agpec Ynpaenewusa pgenamu [lpaBuTenbcrea
JleHuHrpagckon 06ractu ¢ NpunoXeHHbIM 0bpasuom (MakeTomM) HOBOro GnaHka.

13.6. YnpaeneHue genamu lNpaButenbctBa JleHnHrpagckonm obnacTu:

nory4yaeT OT OpraHoB UCMONMHUTENbHOM BnacTh JIeHMHrpaackon obnactu 3asBky Ha M3roToBrieHne BrnaHkos,
a Takke obOpasubl (MakeTbl) 6r1aHKoB;

pasMeLllaeT 3aKasbl Ha M3rOTOBIEHME NeYaTHO-GnaHoYHONM NPoaYKLMMN.

13.7. YnpaeneHue genamu MpaButenscrea JleHMHrpaackon obnactn obecneynBaeT N3rotToBneHne 6naHkoB
1 Opyron neyaTHo-011aHOYHOM NPOoAYKLUMM NO 3aKa3zaM OpraHoOB MUCMOMHUTENBHOW BriacTu JIeHMHrpagckom obnacTu.

13.8. PykoBoguTenu opraHoB UCMOSNHUTENbHOW BriacTu JleHMHrpaackon obrnactn HecyT OTBETCTBEHHOCTb 3a
obecneveHne coxpaHHOCTN HEUCMOSb30BaHHbLIX OMaHKOB M NPaBUIBHOCTb X UCMONb30BaHUS.

U3sroTtoBneHue n ncrnosbL3oBaHME MevyaTen v LUTaMnoB

13.9. [Ins ygocTtoBepeHusi NOAMMHHOCTU AOKYMEHTOB UMM COOTBETCTBMS KOMUIA JOKYMEHTOB NOASIMHHUKAM B
opraHax MCronHMTenbHON BnacTv JleHnHrpadackoi o6nact UCnorb3yoTcs repboBbie U Apyrue neyaTtu, ecrim aTo
NpeayCMOTPEHO MOOXEeHUSIMU 06 opraHax UCNOMHUTENbHOW BriacTu JIeHMHrpaackon obnactu.

13.10. l'epboBkie nevatun ['ydbepHaTopa JleHnHrpagckon obnactu u NpaeutenscTBa JleHnHrpaackon obnactm
XpaHATCs y paboTHUKOB, NepeyeHb KOTOPbIX onpeaenseT pykoBogutens AQMUHUCTpaumn.
(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

13.11. Teyatn c wu3obpaxeHnem [ocymapctBeHHoro repba Poccunckon ®epepauun u(unm) repba
JleHunrpagckon obnactu (panee - repboBas nevatb) MOMYT WMMETb OpraHbl  UCMOSTHUTENBHOM BIACTU
NeHunHrpagckon obnactu, ecny 3To NPeAYCMOTPEHO MONIOXEHUSMU O HUX.

13.12. Fep60|3b|e nedvyaTu NpocTaBnAKTCA HA KOMaHAMPOBOYHbIX YOOCTOBEPEHUAX, NNAaTEXHbIX NMOPYyYEHUAX,
Opyrux (bl/IHaHCOBbIX OOKyMeHTax B YCTaHOBJ1€HHbIX 3aKOHOA4ATENIbCTBOM Clly4asdxX.

13.13. T'epboBLle NevaTn Ha YOOCTOBEPEHMAX PabOTHNKOB NPOCTaBMSOTCA YNpaBleHNeEM rocyaapCTBEHHON
cnyx6bl n kagpoB AgMuHucTpaummn N'ybepHatopa u MNpaBuTensctea JleHnHrpaackon obnacru.
(B peq. MoctaHoBneHnust NybepHaTopa JleHnHrpagckom obnactu ot 30.01.2023 N 3-nir)

13.14. Onsa npocCTaBfieHNA OTMETOK O NoNydYeHuu, permctpaunm, npoxoxgeHnn n NCnonHeHnmn OOKYMEHTOB,
OPYrMxX OTMETOK CNpaBO4YHOIo Xapakrtepa npuMeHATCA COOTBETCTBYHOLWLNE MAaCTUYHbIE (pe3I/IHOBbIe) wramnbl.

13.15. Ha konusax oOGnacTHbIX 3aKOHOB, NpaBoOBbiXx akToB [ybepHatopa JleHuMHrpagckon obnactm wm
MpaBuTenbcTBa JleHMHrpagcko oOnacTu, MNOArOTOBMEHHBIX K TUPaXUPOBaHWIKD, MNPOCTaBMSETCA Kpyrnas
(HerepboBas) nevaTb ynpaBreHnst 4ENONpPon3BoaCTBa.

13.16. Tleuatb ynpaBneHuss genamm [lpaBuTenbctBa JleHWHrpagckon o6nacTM npUMMeHseTcs npu
0OpMIIEHUM FAPAHTUMNHBIX NUCEM U (PUHAHCOBLIX JOKYMEHTOB.

13.17. OTTHCK NeyYaTn NPOCTaBNseTCs Ha AOKYMEHTax B CTPOro onpegeneHHoMm mecte. [Npy 3TOM OTTUCK
[OJDKEH 3axBaTblBaTb YaCTb HAMMEHOBaHWS AOSHKHOCTU UL, NOANUCaBLUErO [JOKYMEHT.

13.18. MN3roTtoBneHue repboBbIX 1 ApYrux nevarten, a Takke LWTaMMnoB 47151 OPraHOB UCMOSTHUTENBHON BNacTu
JleHuHrpagckon obnactv nNpou3BOAMTCS MO WX MUCbMEHHbIM 3asdBkam YnpasreHuem genamu [NpaBuTenbcrea
JleHuHrpagckon obnactu npy Hanvuum obpasua (Maketa) oTTUCKa neyaTtu UM wramna.

13.19. lTamnbl n ne4atn opraHoB UCMOJTHUTENBHOM BRacTh JIeHnHrpagckon obnacT OOMKHbI YYMTbIBATbCA
OTBETCTBEHHBbIMW 3a OEeNOonpou3BOACTBO B CreuvanbHOM JXypHane, BbldaBaTbCs paboTHMKam Mnog poCnuchb U
XPaHUTBLCA B MeTaninyeckux wkadgax nnu cemdax.

13.20. KoHTpomnb nNpaBUIIbHOCTM XpPaHEHUss U  WUCMOMb30BaHUS TMevaTel U LWTamnoB B OpraHax
NCMOMHUTENbBHOW BracTh JIeHMHrpaackon obrnacTy ocyLLeCTBsAeT yrnpaBneHne Oenonpon3BoACTEa.

13.21. Mpuwealume B HErooHOCTb WM aHHYNMPOBaHHbIE MeyaTW W LWTaMMbl HanpaBnsAlTCA B yrnpasneHue
[Aenonpou3BoACTBa U YHUUTOXAKTCS MO akTy. B )XypHanax ydeTa npoCTaBnsOTCA COOTBETCTBYIOLME OTMETKN.
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13.22. TopsiAoK XpaHEeHUs U WCMONb30BaHWUSI MevaTten M LITamMrnoB, OTBETCTBEHHOCTb 3a XpaHEHue wu
KOHTPOSb WCMOMb30BaHMSA MevYaTen M LITaMnoB B OpraHax WCMOMHUTENbHOW BriacTu JleHuHrpagckon obnactu
onpeaensieTcs CaMoOCTOATENbHO, MPUKA30M PYKOBOAMTENEN 3TUX OPraHoB.

Mpn cmeHe pykoBOOAUTENSA opraHa WCMNONHUTENbHOM BnacTu JleHuHrpagckon obnactyu nedatyv M WrTaMmmbl
nepegatTcs Mo akTy C OTMEeTKaMu B XypHanax yyeTa.

Pasgen 14. TexHu4yeckoe obecrneyveHre paboTbl C JOKYMEHTaMu
MeyvyaTaHne AOKYMEHTOB

14.1. TleyaTaHne [OKYMEHTOB B OpraHax WCMNOMHWUTENbHON Bnactu JleHunHrpagckon obnactm
OCYLLIECTBMNSIETCA C UCMNOSb30BaHWEM MPOrpaMMHO-TEXHUYECKUX CPeACTB M KOMMbIOTEPHOW TEXHUKU MpuU
cobntogeHnn TpeboBaHui HacTosawen MHCTpykumm n MNpaenn ogopMieHns JOKYMEHTOB, KOTOPbIE YTBEPXOAKTCA
pykoBoauTenem AgMuUHUCTpaLuu.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagcko obnactm ot 30.01.2023 N 3-nr)

14.2. B npoTOKONbHOM OTAENe nevaTtarTcs TONbKO crnyxebHble fOoKyMeHTbl ['ybepHaTopa JleHuHrpaackom
obnactn, [lpaButenbctBa JleHunHrpagckon obnactn, AgmuHuctpauum [ybepHatopa wu [lpaBuTenbcrBa
JleHuHrpagckon obnacTtu, a TaKkke NPOEKTbl NPaBOBbIX akTOB JIeHMHrpaackon obractu (3a UCKIHYEHMEM NPOEKTOB
NpaBOBbIX aKTOB OTpacCreBblX, TepPPUTOPUarnbHbIX U UHbLIX OPraHoOB MCMOSMHUTENbHOW Bnactu JleHuHrpagckon
obnactn).

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

B nepBoouepegHoOM nopsake nevatakTcsi NPOeKThbl NpaBoBbIX akToB 'yGepHaTopa JleHnHrpagckon obnactu
n [paButenbcTtBa JleHWHrpagckon o6nacTv, 3aKOHOMPOEKTLI, MPOEKTbl CAYXeOHbIX nmMcem K obpalieHuin
lN'y6epHaTopa JleHuHrpagckon obnactn, pgpyrme cnyxebHble [OOKyMeHTbl, CBf3aHHble C obecneyeHnem
aedarenbHocTu 'yGepHaTopa JleHuHrpagckon obnacTu.

CpO‘-IHbIe OOKYMEHTbI nevaTalrTcs B 04epeHOCTH, onpeaensaemMon HavyanbHMKOM NPOTOKOSIbHOMo oTAena no
cornacoBaHuio C UCNOJTHUTENAMN.

MepenaBaemMble NS NeYyaTaHWs PyKOMUCK, PaBHO Kak M BCTABKM, CHOCKW, NOMNPaBKX OOMKHbI GbITb HanucaHbl
pa3bopunBo, ¢ cobnogeHnem npasun opdgorpadun 1 NyHKTyauum, Ha OOHOW CTOPOHE JUCTa, C UCMOJIb30BaHEM
KOHTPacCTHbIX kpacuTenei. He npvHMmaloTcst Anst nevyaTtaHusi YePHOBMKM, HanncaHHble HEBPEXHO, Hepa3bopyneo,
C UCMOSb30BaHMEM APYIUX KpacuTenen, KpoMe ykadaHHbIX, W NpaBfeHHble kKapaHaalloMm.

Mpun nogroToBKe MaTepuanoe k neyaTtaHuio ocoGoe BHUMaHWe criegyeT obpallaTb Ha YeTkoe 1 pa3Gopumsoe
HanucaHue aMunii, cneumanbHblX TEPMUHOB, HAMMEHOBaHUI BEAOMCTB U OpraHu3aumii, MHOCTPaHHbLIX CMOB U
reorpacnyecknx HassaHUi, NPUMEHSTL TONMBKO OBLLENPUHSATLIE COKpaLLEHUs CIoB.

M3rotoBneHne npoekToB MpaBoBbix akToB [ybepHaTopa JleHuHrpaackon obnactu u [paButenscrea
INenwnHrpagckon obnactn Ha GnaHkax NPOM3BOAMTCH TONBKO B MPOTOKONbHOM OTAENe.

3aka3 Ha nevyataHue OOKYMEHTOB OQOpMNseTcs Ha GnaHke ycTaHoBreHHoW copMbl (NpunoxeHue 4 K
HacTosieln VIHCTpYKUMM) 1 NOATNMCHIBAETCS UCTIONHUTENEM.

14.3. N3roToBrneHne MpoOeKTOB LOKYMEHTOB MPOU3BOAUTCS Ha OnaHKax yCTaHOBMEHHOW (QOpMbl UMW Ha
Gymare cTaH4apTHLIX pa3MepoB.

KOppeKTOpCKMe pa6OTbI cneunanmctamu, ne4atalolwMMm JOKYMEHTbI, He NPON3BOAATCA.

Btopaa v nocnegywowme cTpaHuubl JOKYMEHTa AOMKHbl OblTb MpOHyMepoBaHbl. HoMep npocTtaBnsieTcs
nocepeguHe BEpPXHEro nons nucra apabekumu undgpamm 6e3 cnosa "cTpaHuua” unm cokpaileHnst "cTp." n 3HakoB
npenuHaHus.

damunua UcnonHUTEnNs U HoMep ero crnyxebHoro TeredoHa NPOCTaBMSATCA HA NULEBOA MM 06OPOTHOM
CTOPOHEe NocneaHero nMcTa AoKyMeHTa BHU3Y CrieBa.

14.4. Wcnonb3oBaHHble MPU W3rOTOBIIEHWM [OOKYMEHTOB OnaHKv, UMelolme HOMepa, Y4YuTbiBaloTcs B
crieuyanbHOM XypHare ¢ ykasaHnem HoMmepa GraHka, hamunum CNoNHUTENS, AaThbl nedYaTaHus.

14.5. B cnyyae HeobGXO0OQMMOCTU MevyaTaHWsi CPOYHOrO OOKYMEHTa BO BHepabouee BpeMsi UCMOSHUTENb
3abnaroBpemMeHHO (He MeHee YeM 3a [Ba Yaca 4O OKOH4YaHus pabo4vero gHs) gaeT NUCbMEHHYI0 3asBKY Ha MMs
HavanbHUKa ynpaBneHus 4enonpor3BoacTBa.
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KonupoBaHue (TUpa)kmpoBaHne) JOKYMEHTOB

14.6. KonnpoBarnbHO-MHOXUTENbHbIE paboTbl OCYLLECTBMSTCA B CEKTOPE KOMUPOBaSIbHO-MHOXUTENbHBLIX
paboT ynpaBneHust Oeronpoun3BOACTBA (f4anee - CeKTOp KOMMpOoBaribHO-MHOXWUTENbHbLIX paboT) M B opraHax
NCMONHMUTENBHON BriacTh JleHnHrpagckon obnactu, UMEeLMX MHOXUTENBHYIO TEXHUKY.

14.7. B cektop KONMPOBasrbHO-MHOXWUTENbHbLIX PaboT Ans KONUPOBaHMS COAIOTCS TONbKO CIyXebHble
OOKYMeHTbl. 3aka3 Ha BbIMONIHEHME  KOMUPOBAasrlbHO-MHOXWUTENbHLIX paboT odopmnseTcs Ha OnaHke
YCTaAHOBMEHHON QOpMbI (MpunoxeHue 5 k HacToswen NHCTpyKuMKn) 1 noanvMcbiBaeTcs pyKOBOAMTENEM OpraHa
ncnonHuTenbHoW BnacTu JleHnHrpagckon obnactn nMbo oTBETCTBEHHbIM 3a AEMNONPOM3BOACTBO B 3TOM OpraHe.

TupaxupoBaHue MaTepuanoB o6bemom cBbie 50 cTpaHuy, unu 20 3K3eMNNApoB, a TakKe U3roToBMeHne
LBETHbIX KON 1 BpoLUIOpOBaHWe MNPOV3BOAUTCA MO COMMAacoBaHWIO 3akasa C HavalbHUKOM  yrpaBrieHus
[1eronpon3BoACTBRaA.

K TUPaXnpoBaHMO HE MPUHUMAOTCA KHUTK, 6p0LLIIOpr, XypHanbl 1 T.M.

,D,OKyMeHTbI nepegarTcd Ha KonumpoBaHuMe B HeC6pOLLIIOpOBaHHOM Bnae, 4eTKo HanedyaTtaHHbIMU, Kak
npaBuno, nepsblie 3K3eMMndapbl (I'IOLI,J'IVIHHI/IKI/I). 3akasbl BbINOSHAKTCA B nopsaake o4epeaHoCTU X NoCTynrieHns.

B npvoputeTHOM nopsgke TUpaxupyloTcs maTtepuansl K 3acegaHusim [NpaButenbcTBa JleHWHrpagckon
o6nacti, paccbliiovHble 3K3EMMMSpbl 3aKOHOB, MPaBOBbLIX akToB, nopydyeHuit [ybGepHaTopa JleHuHrpagckom
obnacTu.

T|/|pa>|< M3roTOBMIEHHbLIX KOMWW [JOSKEH COOTBETCTBOBATb 3aka3y WM BblgaBaTbCA WUCMNOJIHUTENIO C
NOANMMHHUKOM OOKYyMEeHTa. O BbINOMAHEHNN pa6OTbI nenaeTtcd CooTBeTCTBYyHLaa 3arnncb Ha OnaHke 3akasa.

14.8. Y4yeT BbINOMHEHHbIX paboT B CEKTOpe KOMMPOBaSlbHO-MHOXUTENbHbLIX paboT BedeTcsl B KypHarax
yCTaHOBMNEHHOWM (hOPMbI HA OCHOBaHMW 3aKa30B.

14.9. MNopsgoK NCnonb3oBaHNst MHOXUTENBHON TEXHUKN B OpraHax UCMONHUTENbHON BnacTu JIeHWHrpaackom
obracTtu yctaHaBnNMBaeTCs MX pykoBoguTensiMm ¢ y4etoM TpeboBaHui HacToswen MHCTpykumn.

14.10. B cny4ae HeoOXoOMMOCTM KOMMPOBAHUSA [OOKYMEHTOB BO BHepaboyee BpeMsi MWCMOSNHUTENb
3abnaroBpemMeHHoO (He MeHee YeM 3a [ABa Yaca 40 OKOHYaHus paboyero AHs1) nogaeT NMUCbMEHHYHO 3asiBKY Ha MMsI
HavanbHUKa ynpaBneHus 4enonpor3BoacTBa.

CreHorpacpmpoBaHme

14.11. CteHorpadmyeckas 3annucb MeponpusTuii, NpoBoanmMeix B MpaButenbcTee JleHnHrpagckon obnacru,
OCYLLIECTBNSETCHA MO NUCbMEHHBIM 3asiBKaM PYyKOBOAWUTENEW OpraHoB WCMNOMHUTENbHOW Briactu JleHnHrpagckomn
obrnactu B ynpaBfeHUW OpraHn3auMoHHOM paboTbl AgmuHucTpaumm [ybepHatopa wu [lpaButenbcTBa
JleHuHrpagckon obnacru.

(B pea. MoctaHoBneHus N'ybepHaTopa JleHuHrpagckoi obnactm ot 30.01.2023 N 3-nr)

3ByKO3anucb Me ponpuUsiTum

14.12. 3Byko3anucb MeponpuaTui, npoBoauMbix B [MpaBuTtenbcTBe JleHuHrpagckon obnactu, yuyer,
TEXHUYECKY0 00paboTKy 1 xpaHeHue doHorpamm obecneumBaet KomuteT undgpoBoro passutus JIeHMHrpagckon
obrnactu. 3ByKO3anMCb OCYLLECTBNAETCA MO 3asfBKaM PYKOBOAWUTENEN OpraHoB WCMOMHWUTENbHOW BMAacTy
JleHnHrpaackon obnactu.

(B peq. MocTtaHoBneHusi NybepHaTopa JleHnHrpagckon obnactu ot 25.08.2020 N 77-nr)

Mpvem n onepaTuBHasA nepeaaya TEKCTOB CIyKeOHbIX JOKYMEHTOB
no ocmumanbHbM KaHanam hakCMMUITLHON CBA3U

14.13. ®dakcumunbHble annapatbl (Tenedakchbl), umerowne oduumansHele Homepa [lpaBuTenbCcTBa
JleHuHrpagckon obnacTtu, yctaHOBMEHbI B oTAeNe no paboTte co cnyxebHom KoppecnoHAeHUMEN.

[oKkyMeHT, NpUHATLIA N0 haKCUMUITbHOW CBS3U, HE NMEET IOPUANYECKON CUTbI.

14.14. MMpu nepegade M nNpuveme TEKCTOB CMYXeOHbIX LOKYMEHTOB MO KaHamnam (hakCUMUIIbHOW CBSA3M
HeoOX04MMO PyKOBOACTBOBATLCS CreayownuMmn TpeboBaHNSAMM:

nepenada OOKYMEHTa OCYLLECTBNSAETCA Ha OCHOBaHUM 3asiBKWM YCTaHOBIEHHOW (popMbl (NpuroxeHuve 6 K
HacTosweln VNHCTpyKUMK), NoannucaHHoh pykoBoanTeneM. 3asaBku XpaHAaTCA B TeYeHWe O4HOro roaa;
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ob6bemM nepegaBaemoro JoKymMeHTa (TEKCT, cXxema, rpadumyeckoe nsodpaxeHue), BbINMOMTHEHHOIO Ha NMUCYeENn
6ymare cpopmaTa A4 (210 x 297) YepHbIM LBETOM, HE LOIMKEH MPEBbILLATL NATU JINCTOB,;

OTBETCTBEHHOCTb 3a CofepaHue nepedaBaemMol MHOpMaLMM BO3fMaraeTcsl Ha  WUCMONHUTENS,
MOAroTOBMBLUErO AOKYMEHT K nepegade, U PYKOBOAMTENS COOTBETCTBYIOLLErO OpraHa WCMOMHUTENbHOW BRacTu
JleHuHrpagckon obnactu;

hakcorpaMmMbl Ha MHOCTPaHHBLIX $I3blkax OTMPABMSIOTCA MPW HanMuuyM MepeBoda, 3aBEPEeHHOro JNLIOM,
NoArOTOBMBLLMM (hakcorpammy;

3anpeLyaeTcs nepegaBaTth TEKCTbl JOKYMEHTOB ¢ rpudpom "ACI";

NPpUHATLIE K nepefadye MO KaHanam QakCUMUNBLHOW CBA3M  [JOKYMEHTbl YYUTbIBAOTCA B IXypHane
yCTaHOBMEHHOM hopMbl (NpunoxeHne 7 K Hactodawen WHCTpykumm) ©e3 MNpOoCTaBreHUs PerncTpauuoHHOro
wrtamna. ognuHHUKM OOKYMEHTOB MOCMe nepedady BO3BPALLATCH MCMOSMHUTENSM C yKa3aHMeM BpeMeHu
OTNpaBku;

NOCTYNMBLUME MO KaHanam (aKkCUMWIbHOW CBA3M OOKYMEHTbl YYMTbIBAOTCS B XXypHane yCTaHOBMEHHOW
dopmbl (NpunoxeHne 8 k HacTosiwen MHCTpykumn) 6e3 NpocTaBneHns perMcTpaLMoHHOro Wwramna u nepegarTcs
agpecartaM nog pacnucky B AeHb UX NpUeMa, CPOYHbIE - HEMEOJIEHHO;

dpakcorpaMmmMbl Ha MHOCTpaHHBIX A3blkax NepeaatoTca agpecaty 6e3 nepesoaa.

14.15. KoHTpornb 3a UCnonb3oBaHMEM (PaKCUMUINBHON TEXHUKU, YCTAHOBMEHHOW B OpraHax UCMOMHUTENbHOW
BnacTtu JleHnHrpagckon obnacTtu, OCyLLECTBIISETCS UX PYKOBOAUTENSAMM.

Pa3zpgen 15. CocraBneHne HOMeHKNaTypbl aen, chopmmupoBaHue aen,
nepeAaya ux B apXvB, UCMONb30BaHME apXUBHbIX OKYMEHTOB

nOpﬂAOK cocCTaBneHus n yTeBepxaeHus HOMeHKNnaTypbl gen

15.1. HomeHKnaTypa aen npeacraBndeT coboi CI/ICTeMaTVI3VIpOBaHHbII7I nepe4vyeHb 3arojioBKkOB Aernl,
3aBOAMMbIX B OpraHax NCMNOMHNTENBHON BNacTu ﬂeHMHFpaﬂ,CKOVI obnactu, ¢ YKa3aHnemM CpPOKOB XpaHEeHUA aernl,
Od)OpMJ'IeHHbIX B YCTaQHOBJIEHHOM MOPALKE.

HomeHknaTtypa gen npegHasHayeHa ans rpynnupoBKU UCMOMHEHHbLIX JOKYMEHTOB B Aena, cucteMaTtmsauum
W yyeTa fen, onpeaeneHust CPOKOB UX XPaHEHUs U IBNSIETCA OCHOBOW 115t COCTaBneHus onucen aen nocTosHHOro,
BpemeHHoro (cBbile 10 neT) XxpaHeHns 1 No NIMYHOMY COCTaBy.

B HomeHKknaTypy [en BKIOYalOTCS 3arofioBKU [erl, oTpaxalolme Bce AOKYMEeHTUpYeMble y4acTku paboTbl
opraHa MCMonH1TenbHoN BnacTu JleHnHrpaackon o6nacti, B TOM YMCHEe CNpaBOYHbIE U KOHTPOIbHbIE KapTOTEKM,
NWYHble Oena, XypHarnbl ydYeTa [OOKYMEHTOB, B TOM YMClle AOKYMEHTbl MOCTOSIHHbIX, BPEMEHHbIX paboumx
BEOMCTBEHHbIX W MEXBEOOMCTBEHHbIX Komuccuii. [lpy 3TOM [OOKYMEHTbI KOMUCCUIA BKIMOYalOTCA B
COOTBETCTBYWOLUUA pasgen HOMEHKNaTypbl e opraHa MCMoNHUTENbHOW BnacTu JleHuHrpadckoih o6rnactu,
OTBETCTBEHHOIO 38 OpPraHN3aLMOHHYI0 MOAroTOBKY MX MPOBEAEHUS.

B HomeHknaTypy Aen B ob6s3aTenbHOM MOPSIAKE BKIIOYAKOTCA 3aronoBKM Aerl, AOKYMEHTOB, KOTOpble
00pa3yloTcs B OpraHe WCMOMHUTENbHOW BnacTu JleHWHrpaackon obnacT B 3NEKTPOHHOM BuAe, a Takke
aBTOMaTU3npoBaHHble MHpopMaLMOHHbIe cucTeMbl (Aanee - AVC): 6a3bl, 6aHkM gaHHbIX (OTpacneBble, y4eTHbIe,
Tematmyeckne u T1.4.). B rpade HomeHknaTypbl aen "lpumedaHue" genaeTca OTMETKAa O MeCcTe XpaHeHusi
3MEKTPOHHbIX JOKYMEHTOB, 0 MecTe pasmelleHna ANC, 6a3 gaHHbix (N kabuHeTa n hamunms OTBETCTBEHHOIO 3a
BeAeHue).

OpraH wucnonHutenbHo Bnactn JleHWHrpagckon obnactu ob6s3aH  exXxerogHo npoBOAUTL — aHamnu3
3IEKTPOHHOIO OOKYMEHTOOO0pOTa M AOKYMEHTOOOOpOTa Ha OyMaHbIX HOCUTEnsiXx U obecneuvvMBaTb BHECEHME
N3MEHEHWUI B HOMEHKNATYpy AEN B YaCTU OTPaXKEHMUS B HEWN SNEKTPOHHbBIX JOKYMEHTOB.

15.2. Mpwn cocTaBneHUM HOMEHKNATypbl Aen cregyeT PYKOBOACTBOBATbCA MOMOXEHUAMU 06 opraHax
UCMONHUTENbHOW BrnacTu JIeHuHrpaacko obnactu, X WTaTHbIMU PacrnvMCaHUsIMU, MOMOXEHUSIMU O CTPYKTYPHbIX
noapasaeneHusx, nNnaHaMmm n oT4eTamu.

15.3. CBogHasi HOMeHKNaTypa Jen opraHa UCNOSHUTENbBHON BnacTu JleHuHrpagackon obnactu (NpunoxexHve
9 Kk WHcTpykummn) paspabatbiBaeTca CTPYKTYPHbIM MOApa3fdeneHneM opraHa WCMONHUTENbHOW BRacTw,
OCyLLEeCTBNAWMM  (PyHKUMM No  obecneyeHuto Oernonpov3BOACTBA WMNM  pabOTHWMKOM, OTBETCTBEHHbIM 3a
OenonponsBoAcTBO, Ha OCHOBE MpeasioKeHun (NPOeKTOB pasfdenoB HOMEHKNaTypbl Aen) CTPYKTYPHbIX
nogpasgenexHun. NpeanoxeHns (NPoekTbl pasfgerioB HOMEHKNAaTypbl Aen) CTPYKTYPHOro nogpasferneHns opraHa
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NCMONHNTENBLHON BRacT rOTOBUT OTBETCTBEHHbLIN paGOTHI/IK nogpasgeneHnda Ha OCHOBe FlpeﬂJ'IO)KEHI/IIZ
cneunanncrosB.

MeTO,D,W-IECKyI'O nomMmouwlb npn CcoCTaBneHnMn HOMEHKNaTypbl el opraHa WCMOMNHUTENbHOW BRNacTu
neHMHrpaﬂ,CKOIZ obnacTtu okasbiBaeT yI'IOJ'IHOMO‘-IeHHbII7I opraH NCMNONHNTENbHON BNacTu neHMHrpaﬂ,CKOIZ obnactn B
obnactu apxuBHOro aena v rocyp,apCTBeHanZ apxuB neHMHrpaﬂ,CKOIZ obnacTu.

CBogHasi HOMeHKNaTypa Aen opraHa MCNofHWUTENbHOW BnacTtu JleHMHrpagckon obnactu Ha crnegyowuin
KaneHOapHbI rof, paspabaTbiBaeTcs BHOBb UK MO pe3ynbTaTtam YTOYHEHUS AEACTBYIOLLEA HOMEHKNATYpb! Aen Ao
1 HOsIOps Tekywlero roda, YTBEpXAaeTcAa PYKOBOAMTENIEM OpraHa MWCMONHUTENbHON Bnactu JleHWHrpaackon
obrnactu u BBOOUTCSA B AencTBne C 1 sHBapsi HOBOMO [Oefonpom3BoAcTBeEHHOro roga. Komums ytBepxaoeHHON
HOMEHKNaTypbl [en HanpaBnseTca B yhnpaBreHue [enonpov3BoAcTBa W B YNOMHOMOYEHHbLIN  OpraH
NCNoNMHUTENBHOM BnacTu JleHnHrpagckon obnactu B obnactm apxmBHoro pgerna no 1 deBpanss HOBOMO
4enonpon3BoACcTBEHHOrO roaa.

Mocne yTBEpPXOEHWA CBOOHOW HOMEHKNATypbl Oen CTPYKTYpHble noapasfenieHnst nosyyarT BbINUCKK
COOTBETCTBYIOLLMX pa3aernos Ans UCMoNb3oBaHus B paboTe.

OpraH uvcnonHuTenbHon Bnactu JleHuHrpagckon obnactu B 06s3aTenbHOM MOpsOKe COrnacoBbiBaET
HOMEHKNaTypy Jen C LeHTpanbHOW 9KCNepTHO-NPOBEPOYHOM MeToaudeckon komuccuen (panee - LISMNMK)
YMONTHOMOYEHHOIO OpraHa MCMOSNHUTENbLHON BnacTu JleHuHrpagckon obnactn B obnactv apxvBHOro gena pas B
TpW roda, a Takke B Cryvyae U3MEHEHWUsI CTPYKTYpbl, LUTATHOTO pacnucaHusl, U3MeHeHUst pyHKUMIA - B TevyeHne
NepBoro roga AesiTenbHOCTY BHOBb 0OpPa3oBaHHOIO OpraHa UCMONMHUTENBHON BracTy.

15.4. HasBaHusiMu pasgenoB CBOAHOW HOMEHKMATypbl Oen ABMSATCA HaMeHOBaHUS noapasfenieHui
opraHa WCMOMHWUTENbHOM BracTu JIeHWHrpaacko o6nacT, KOTOpble 3amnofiHSATCS B COOTBETCTBUM C
YTBEPXKOEHHON CTPYKTYpOM M LUTaTHbIM pacnucaHuem. [ornyckaeTcss MO COrfacoBaHU C  YMOSHOMOYEHHbIM
OpraHoM WCNONHUTENbHOWM BracTh JIeHnHrpaackor obnacTtv B 06nacTy apXvMBHOIO [erna CTPYKTypy HOMEHKNaTypbl
AenaTtb Ha OCHOBE (PYHKLMOHANBHOIo NPUHLMMA, TO €CTb MO HanpaBneHUsaM OesiTENbHOCTU.

B yTBEpXKOEHHYIO HOMEHKNaTypy AeNn B TeYeHue rofa BHOCATCS M3MeHeHWsi (OOMOSIHEeHMsl) B cryyae
NOSIBIIEHMS1 HOBLIX Aer, A4S Yero UCMosb3yTCs pe3epBHbIe HoOMepa.

15.5. I'pacbbl HOMeHKNaTypbl Aen (CBOAHON HOMEHKNATYPbI AeM) 3arnoHATCA cregylowum o6pasom:

B rpade 1 "MHpekc gena" npoctaBndeTcs WMHOEKC Aena, COCTOoSWMKA M3 MHAEeKca nogpasgeneHus u
uncpoBoro 0603Ha4veHns gena no HoOMeHkKNaType.

B HOMEHKInaType aen pekoMeHayeTCA COXpPpaHATb OQUHaKOBble MHOEKChbl A1 OOHOPOOHbLIX Aen B npenenax
Pa3HbIX I'IO,D,pa3,D,eJ'IEHI/Il7I (omenoa mnnm CeKTOpOB), B TOM 4ucne ecnm HOMeHKnaTtypa Aen nogpasaerieHud
NOCTPOEHa Mo CTPYKTYPHOMY npuHUUNY.

B rpadpy 2 "3aronosok gena" BKNoYatoTCH 3arofoBky Aen (ToMoB, YacTen).

MopsiZoKk pacrnonoXeHWst 3arofioBKOB Aerl BHYTPWM pasgenoB M MnoapasferioB  HOMEHKNaTypbl  Aen
onpeaenseTca CTeneHbld BaXHOCTW [AOKYMEHTOB, COCTaBnsAlLWIMX Aena, U UX B3aMMOCBSA3bl. Mcnonbayetca
cneaytoLlas nocrneaoBaTenbHOCTb HAMMEHOBaHWUIA Oen:

opraHu3auMoHHo-pacnopsianTernbHas JOKYMEHTaLMS;

nnaHoBas JOKyMeHTauUus;

oTYeTHasi AOKyMeHTaLus;

[OOKYMEHTaLMs, OTHOCALLAsACS K BbINOSTHEHUIO BOMNPOCOB OCHOBHOW AEATENBHOCTY;

[OKYMEeHTaLMs, OTHOCALLAACS K NpoBepkam (PeBr3nsaM) OCYLLIECTBIIEHNS OCHOBHOW AeATEeNbHOCTH;
AOKYMEeHTaLMsl, OTHOCSILLAsiCS K y4eTHO-CMpaBOYHON paboTe ¢ JoKyMeHTamu;

HOMEHKaTypa Aern CTPYKTYpPHOro noapasaeneHus;

pe3epBHble HoMepa.

BHyTpM Kaxgoro BblAENEHHOIO KOMMIEKCA JOKYMEHTOB CnefyeT CUCTEMaTU3NPOBaTb HaUMEHOBaHUSA en no
CNefyLWNM YPOBHSAM: JOKYMEHTAUMUS BbILLECTOSALLMX OPraHoB; AOKYMEHTAUUSA OpraHoB UCMOSHUTENBHOW BracTu
JleHnHrpaackorn obnactu.

Tak, B HOMEHKNnaTtype Aesyl CHadana yKa3blBaldTCA Aefla, B KOTOPbIX CrpynnunpoBaHbl pacnopAaauTenbHbie
OOKYMEHTbI BbILLECTOALLUMX OpraHoB, 3aTeM fena C pacnopdaanTtesribHbIMU OOKYMEHTaMMN opraHa NCMNONHUTENbHOWN
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BnacTu JleHnHrpaackon obnacTu.

3aronoBoK Aena [o/MKeH B YeTkon M oboOeHHon ¢opme OTpaxaTb OCHOBHOE COAEpXaHWe W COCTaB
OOKYMEHTOB [ena, MCKNio4YaTb pasnuyHble TomnkoBaHusl. He ponyckaeTcsa ynoTpebneHue B 3aronoBke Aena
HEKOHKPETHbIX (POPMYNUPOBOK Tuna "Pa3sHble matepuansl”, "Obwan nepenucka" u T.M., a Takke BBOLHbIX CrOB,
CNOXHbIX CUHTAKCUYEeCKNx 06opoTOoB.

B HOMeHknaTypy Aen BKIYalTCcsa 3aronoBku Aen Ans rpynnmpoBkn AoKyMeHToB ¢ rpudom "OCI", xxypHansl
yyeTa JOKYMEHTOB 1 usgaHum ¢ rpuchom "OCMN".

3aronoBok gena  (POPMUpYeTCA Ha  OCHOBE  3fIEMEHTOB, pacriofiaraemblXx B CreaytoLlen
nocneaoBaTenbLHOCTH:

Ha3BaHWe OOKyMeHTa (npwvkasbl, NPOTOKOMbI U T.A.), HAUMEHOBaHWE poda 3aBOAUMOro Aena (nepenwvcka,
OOKYMEHTBI);

aBTOp AOKYMEHTa (HasBaHWe opraHa UCMOJSIHUTESIbHOWM BracTh JIeHUHrpaackon obracTu, rocygapCTBEHHOro
yupeXaeHusi, CTPYKTYPHOro noapasgeneHust);

KOPPECNOHAEHT (Ha3BaHWe opraHa MCMONHUTENbHOM Bnactu JleHuHrpagckon obnacTtu, rocygapCTBEHHOTO
yuYpexXaeHusi, KOTOPOMY afpPecyroT U OT KOTOPOro MOMyYaloT AOKYMEHT);

BOMPOC 1 KpaTKoe CofiepXaHue JOKYMEHTOB Aena;

Ha3BaHWe MeCTHOCTU (TEpPUTOPUM), C KOTOPOI CBA3aHO CoAepXaHWe OOKYMEHTOB Aena;

AaTbl (Neproa), K KOTOPbIM OTHOCATCA IOKYMEHTbI Aena;

yKasaHue Ha TO, YTO JAOKYMEHT NpeACTaBreH Konuen.

CocTaB aNeMeHTOB 3arofoBka onpeaenseTcs xapakTepom JOKYMEHTOB, MOMELLEHHbIX B Aere.

HasBaHve OokymeHTa B 3arofioBke Aena ykasblBaeTcs B €QWHCTBEHHOM WM MHOXECTBEHHOM uucne (npu
rPynnUpoBKe B ferie JOKYMEHTOB OAHOMO Ha3BaHWUs), HanpumMep:

"KypHan ydyeTta BbigauuM ypoctoBepeHui", "lpoTokonbl 3acegaHun [lpasutensctBa JleHUHrpagckom
obnactn".

Mpy Hanuuuu B [ene HEeCcKONbKUX KaTeropui [OOKYMEHTOB KaTeropuu nepedvncnsalTcs B 3arorioBke,
Hanpumep:

"TpoTokonbl 1 cTeHorpaMmbl 3acedaHuii MNpaeutenscTBa JleHnHrpaackon obnactu'.

Ecnn pokymeHTbl, uMeloWwMe pasHble Ha3BaHWUsi, OTHOCATCS K OOHOMY BOMPOCY W He CBSA3aHbl
nocnefoBaTenbHOCTLIO  AEeNonpou3BoAcTBa, Npu  OPMMPOBAHUM 3arofioBka [Aena  WCnonb3yeTcs TepMUH
"[oKyMeHTbI".

B aToM cnyyae B KOHUE 3aronoBka B Ckobkax MepeyvncrnsioTcsl Ha3BaHUs LOKYMEHTOB, U3 KOTOpbIX OyaeT
cchopmMMpoBaHO Aero, Hanpumep:

"[lokyMeHTbI, NPeAcTaBnsieMble B cyAebHble opraHbl U MUIULMIO MO YrOMOBHBIM W FpaXKaaHCKUM genam
(aKTbl, 4OKNaaHbIe 3anncKkn, cnpaeku 1 ap.)".

TepmuH "[JoKyMeHTbI" MOXET WCMONb30BaTbCA TaKKe B 3arofioBkax [Aesi, coAepXalmx MpUoXeHUs K
Kakomy-nnbo JOKYMEHTY.

TepmuH "lMepenucka" ncnonb3yeTcs B 3aronoBkax Aen, hopMUPYIOLLMX KOPPECNOHAEHLMIO, NMOCTYNatoLLYHO
OT OOHOrO MIIM HECKOSbKMX OpraHoB WCMONMHUTENbHOW BriacTu JleHuHrpagckon obnactv, rocygapCTBEHHOro
yupexgeHus, HanpmmMep:

"Mepenucka ¢ rpaxaaHamm o Bblaaye apXMBHbIX CpaBok".

[na BHYTPEHHUX [OOKYMEHTOB WCMONb3yeTCA KpaTKkoe HasBaHWe opraHa WCMNOSIHUTENbHON BnacTu
JleHuHrpaackoit obnacti, rocygapCTBEHHOIO Y4YpexaeHUs (CTPYKTYpHOro noapasfeneHuns) unu npueBoamTcs
oblLiee BUOOBOE Ha3BaHWe, Hanpumep:

"MNpoToKonbl 3acegaHuin Konnernn kommTeTa".

I'IpM YKa3aHmm B 3arofioBke KoppecnoHaeHTa WCnorb3yeTCA KOHKpeTHOe HaMMeHOBaHue opraHa
NCMNONHNTENBLHON BracTu ﬂeHI/IHFpaLI,CKOVI obnacTtu, rocygapCTBeHHOro y4dpexaeHua unum 0606LLeHHOE BUOOBOE
Ha3BaHue 6e3 KOHKPETHOro nepe4vyncrneHna, HanpumMmep:
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"MNepenucka ¢ Pocapxusom o...";
"MNepenucka ¢ MexayHapoAHbIMM OpraHM3aumnamMm o Hay4yHOM coTpyaHuyecTse".

Ecnn OOKyMeHTbl OTHOCATCA K KOPPECMOHAEHLUMW, NocTynawlwen u3 OOHOro HaceneHHoro MyHKTa, B
3arosfioBke gena ykasblBaeTCcd ero HaspaHue, Hanpumep:

"MMepenncka ¢ opraHnsaumsmm JIeHMHrpagcko ob6racTu o BbINOSIHEHUM JOrOBOPOB".

Ecnu cogepxaHue gena KkacaeTcs HeCKONbKMUX OLHOPOOHbLIX KOPPECNOHOEHTOB, UX KOHKPETHbIE Ha3BaHUs B
3aronoske fefa He yKa3blBaloTCH, a AaeTcd obLee Ha3BaHue, Hanpumep:

"MMepenncka € WCNOMHUTENBHBIMKW OpraHamy rocyaapCTBeHHOW BnacTu JleHuHrpagckon obnactm o
npoBegeHnn COBELLIAHNA NO Bonpocam genonponsesoacraea”.

B 3aronoBke fena MOXeT yKka3blBaTbCsl BPEMEHHOW NEPUOA, K KOTOPOMY OTHOCUTCS COAepKaHne LOKYMEHTa,
Hanpuwvep:
"PacnopsixeHunsi 'ybepHaTtopa JleHuHrpagckon obnactm no BoOnMpocaM OCHOBHOW pgesTenbHoctun 3a 2015

rog".
B 3aronoBkax gern, cogepxawmx niaHoBYyl, OTYETHYI0 LOKYMEHTAUMIO, YKa3biBA€TCSl HE TONbKO FOA, HO U
MecsiL, KBapTar, Hanpumep:

"lopoBble nnaHbl pabdoTbl ynpaBnexHns";

"MecsiuyHble nNnaHbl paboTbl koMUTETaA";

"TpeanoxeHns koMUTETa B KaneHaapHbI nnaH paboTbl OpraHoOB MCMNOMHUTENBLHOM BNacTn Ha Mecsu”;
"lopoBon bmusHec-nNnaH paboTbl”;

"KBapTanbHbin 6anaHc 4OXOAOB M pacxodoB 3a BTopon keapTtan 2015 roga”.

Ecnn B gene rpynnupytoTcs ctatucTuyeckue OopMbl, 3amnofiHSeMble B OpraHe WCMOMHWUTENbHOW BracTy
NeHuHrpaackoi o6nactu, rocyaapCTBEHHOM YUpEeXaeHUW, B 3arofioBke ykasbiBaeTcst HoMep (hopMbl, Hanpumep:

"INuyHble kapTouku (popma T-2)".
B 3aronoekax gena npy HeobxoaMMOCTM yKasblBaeTCs, YTO AOKYMEHT NpeACcTaBrieH KONMeN, Hanpuvep:
"PacnopsixeHust 'ybepHaTopa JleHnHrpagckon obnactu. Konun",

Ecnv geno coctouT 13 HECKONbKMX TOMOB MIM YacTen, COCTaBnsieTcs oOLLMIA 3aronoBOK AeNna 1 B 3arofioBKu
TOMOB Nnpun HeobxooMMocTn MOryT BHOCUTbCA YTOYHEHUA.

He BkrtovatoTCa B HOMEHKNATypy Aen 3arofioBKy neyvaTHbIX N34aHun.
Npada 3 "KonuuecTtBo eamHUL, XpaHeHUs" 3anonNHAETCH B KOHLLe KaneH4apHoro roga.

B rpade 4 "Cpok xpaHeHuMs M HOMepa cTaTe’ Mo MepeyqH" ykasblBaeTCA CPOK XpaHeHus fena B
cooTBeTCTBMM C [lepeyHemM TUMOBbLIX YMNPaBEHYECKMX apXMBHbIX [OOKYMEHTOB, 0OpasymoLluMxcsi B npolecce
0edTenbHOCTU roCyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO CamoynpaBfeHuUst U OpraHu3auun, ¢ ykasaHuem
CPOKOB XpaHEHUs1, YTBEPXAEHHbIM npuka3oM MuHkynbTypbl Poccum ot 25 aerycta 2010 roga N 558,
OEeNCTBYIOLWUMM OTpacreBbiMU MNEPeYHsIMN, a TakKe HOMep CTaTbW COOTBETCTBYIOLLEro nepedHs, Hanpumep: "5
nert, ct. 235 1.n." unun "Moct. C71. 12 B.N.". [loNHOE HaMMeHoBaHME UCMorib3yemMoro(bix) nepeyvHsi(en) ykasbiBaeTcs
B NPEANCIOBUN K HOMEHKIaType Aern.

Ha genax BpeMeHHOro cpoka XpaHeHusi, B KOTOPbIX MOTYT HAaXOAUTbCS AOKYMEHTbI, UMetoLLMe NCTOPUYECKYHD
N MPaKTUYECKYd LEeHHOCTb, B COOTBETCTBUM C AEMCTBYIOLMMU MEPEeYHSIMU MPOCTaBMSAETCH CPOK XPaHEHWUs U
otmeTka QMK (aKkcnepTHO-NMpoBepoyHas Komuccus). [daHHas oTMeTka O3HayaeT, YTO [eno  MoanexuT
06s13aTeNbHOMY MONMCTHOMY MPOCMOTPY NPV NMPOBEAEHUN SKCNEPTU3bl LLEHHOCTY.

B cnyyae ecnu BkMOYeHHble B HOMEHKNATypy Aena AOKYMEHTbl OTCYTCTBYHOT B AEVCTBYHOLUMX NEPEYHSX,
CPOK XpaHeHUs1 yCTaHaBNMBaeTCA aKCnepTHon komuccuen (QK) opraHa McnonHUTENbHOW Briacty JIeHMHrpagckon
obractu no corfnacoBaHWo C YNOMHOMOYEHHbIM OpraHoM WCMOSNTHUTENbHOW BnacTu JleHuHrpagckon obnactu B
obnacTtn apxuHoro gena. B Takom crniyyae B rpade "Cpok xpaHeHus" ykasbiBaeTCs CPOK XpPaHEHWsl, KOTOpbIf
yCTaHaBnMBaeT 3KcnepTHad komuccusi, n otmeTtka IK, Hanpumep: "5 net, 3K". B gaHHOM cnyyae ccbifika Ha
nepeyeHb He aenaeTcs.
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padha 5 '"lMpumedvaHne" 3anonHAeTcs B TeYyeHMe Cpoka AencTBUA HoMeHknaTtypbl gen. B rpade
NpoCTaBnATCA OTMETKM O 3aBefdeHun fen, nepexoaswux aenax, OONonHWTernbHble CBeAeHWs O Aenax,
BKIMIOYEHHbIX B HOMEHKNaTypy Aen (Hanpumep, Ha3BaHUA OOKYMEHTOB, UCNOMb3yeMbIX Npu onpeaeneHumn CpokoB
XpaHeHus Jen), OTMEeTKM O BblAeNeHUun [en K YHUYTOXEHWo, nepefade gen B Opyroe CTPYKTypHoe
noapasaeneHve Ang NpoaorkeHUsi, MecTe XpaHeHus n ap.

B TeuyeHue roga B yTBEPXAEHHYO HOMEHKNATypy Aern BHOCATCH CBEAEHUSA O 3aBeAEeHUW Aerl, BKIOYEeHUM
HOBbIX Aen u T.n. o OKOHYaHuMM roga B HOMEHKNaTypy [Aen BHOCATCA WTOroBble CBeOEeHWs O KONMyecTBe
3aBefleHHbIX Aern. MIToroBas 3anucb O KaTeropusx U KonuyecTse Aen COCTaBrsSeTCs cornacHo npunoxexnuio 10 K
HacTosiwen MHCTpyKumu.

dopmmpoBaHue gen

15.6. 3akOH4YEHHbIE 4ENONPON3BOACTBOM AOKYMEHTLI B 15-AHEBHbIA CPOK AOMKHbI ObiITb 0OPMITIEHBI B €O
B COOTBETCTBUM C TpeOOBaHUAMMN HACTOALLEN VIHCTPYKUUN 1 YTBEPXKOEHHOW HOMEHKNATypon aen.

Homep pgena, B koTOopoe OydeT nNOAWWUT AOKYMEHT, OnpedensieT MCMOMHWTENb, COrfacoBaB HOMep C
paboTHMKOM COOTBETCTBYHOLLEN CryXbbl genonpousBoacTBa. Ha gokymeHTe npocTtaBnsetca oTmeTka "B geno
N...", paTa nepegaum JOKYMeEHTa B Aero, NoANUCb UCMOMHUTENS (C paclundgpoBKon daMmunmm u MHALMAanoB), npu
HeobX0AMMOCTU - OTMETKA O PeLLUEHNN BOMPOCa, N3MOXEHHOIO B JOKYMEHTE.

HewncnonHeHHble n(Mnu) HenpaBubHO 0POPMITIEHHbIE JOKYMEHTbI BO3BPALLAOTCH UCTOSNTHUTESIHO.
15.7. Mpu dbopmupoBaHuM Aen cobnoaaTcs creayoLme OCHOBHbIE NpaBuna:

1) DOKYMEHTbI NOCTOSIHHOIO M BPEMEHHOIO CpOoKa XpaHeHUs rpynnupyloTcs B OTAerNbHble Aena;
2) B Oeno BKMOYAeTCs OAUH 9K3EMMNIIAP KaXOoro AOKyMEHTa;

3) KaxObli OOKYMEHT, TMOMELUEHHbIN B fAeno, odopMmnaeTca B COOTBETCTBMM C  TpeboBaHWSMU
rocygapCTBEHHbIX CTaHAAPTOB M OPYTMX HOPMATUBHbBIX aKTOB;

4) B [Oena noMelLaloTCs [AOKYMEHTbl, MO BUOY, HaUMEHOBaHWIO U COOEPXaHWUI COOTBETCTBYHOLLME
3aronoBkaM Aen no HoMeHknaTtype Aern,

5) B geno rpynnupyroTcst AOKYMEHTbI OAHOrO KaneHZapHoro roda (MCKMYeHUe COCTaBMIsSOT nepexogsiime
aena, cyaebHble fena, NMU4Hble Aerna, KoTopble (OPMUPYIOTCS B TEYEHME BCero rnepvoda paboTbl KOHKPETHOMo
nvMua B opraHe MCMOSIHUTENbHON BrnacTu JlIeHMHrpadckon oGnacTu, rocygapCTBEHHOM YUYpEXOAEHUW, LOKYMEHTHI
BbIGOPHbLIX OPraHoB, UX MOCTOSIHHBIX KOMUCCUIA 1 4p.);

6) aoeno He JOMKHO npeBbiwaTtbh 250 nUCToB nNpu TonwuHe He Gonee 4 caHTumeTpoB. Ecnn obbem gena
NpPEeBbILLAET YCTAHOBIIEHHbIE HOPMbI, OTHOCSILLIMECH K Aeny AOKYMEHTbI (hOPMUPYHOTCSA B ABaA UITN HECKOSIbKO TOMOB
(vacTen), MHOEKC 1 3arofloBOK Aena NpoCTaBfslTCS Ha KaxAoM Tome ¢ gobaBneHnem obosHavyeHun "tom 1", "Tom
2"wnT.40.;

7) BHYTPW Aena AOKYMEHTbl pacrnonaralTcs Tak, YToObl MO CBOEMY COAEPaHWK OHM MocrefoBaTeslbHO
OocBellanu onpegeneHHble Bompockl. [pyM 3TOM [OKYMEHTbl pacrnoniaraloTCsl B XPOHOMOMMYECKOM MopsiaKe
(BxoOsiMe - No gatam MOCTYMNEHUs, UCXOAsWMe - No gaTtam OTNpaBfieHuss unu B andaBuMTHOM nopsake (no
aBTOpPaM U KOPPECTNOHAEHTaM);

8) NpuUnoXeHnst K AOKYMEeHTaM He3aBMCUMO OT AaTbl UX YTBEPXKAEHUS UMM COCTaBNEHUSA NPUCOEONHSIOTCS K
OOKYMEHTaM, K KOTOPbIM OHU OTHOcATCA. [punoxeHunsa obbemom 6onee 250 NMCTOB COCTaABNAT OTAENbHbLIN TOM,
0 4YeM B JOKYMEHTE AenaeTcs OTMETKa;

9) B Aena NomeLLarTCsl TOSbKO MCMOSHEHHbIE, NPaBUIIbHO OHOPMIIEHHbIE AOKYMEHTbI, TO €CTb JOKYMEHTbI C
HanuyMem HeobGXoAMMbIX MOANUCEN, 4aT U HOMEPOB, OTMETOK 00 MCMONHEeHWUW, NOAMNUCEN, 3aBepPSIOLLMX KON U
T.N,;

10) nepenucka rpynnupyeTcd, kak MpaBuio, 3a Mepuon KaneHgapHoro roga U CUCTEMaTU3MPYETCs B
XPOHOSOrMYECKOM MOCneaoBaTeNibHOCTU:  AOKYMEHT-OTBET MNOMeLlaeTcs 3a [OOKyMeHTOM-3anpocom. [lpwu
BO30OHOBIIEHUM MNEPENUCKM MO OnpenerieHHOMY BOMPOCY, HayaBLUENCs B MpegbligywemM rogy, LAOKYMEHTbI
BKMOYAlOTCA B [eno Tekylwlero roga C ykasaHuem uHAekca fena npedblgyuiero roga. He ponyckaetcs
hopmupoBaTh B OTAEMbHbIE Aena "BXOAsLyo" 1 "ncxoasiyo" nepenucky;

11) yTBEpXKAEHHbIE MNaHbl, OTYETHI, CMEThI U APYrMe AOKYMEHTbI IPYNnMpYTCs OTAENbHO OT UX MPOEKTOB;

12) npn HeobGXoAMMOCTM BKIOYEHMS B Aerno hakcorpaMMbl C Hee CHUMAaeTCsl KCepoKomnus, KoTopas
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noaLlinBaeTcd B Aesli0, Ha KCepoKonnm CtaBuTCcA OTMETKa 06 YHUYTOXEHUN d)aKcorpaMMbl;

13) He [0MnyCKaeTCA BHOCUTb B AOKYMEHTbI NOCTOAHHOIO CpOKa XpaHeHNUA N JOKYMEHTbI NO JINYHOMY COCTaBy
ncnpasneHnd, He 3aBepeHHble neYaTbio U NoANMNCbI AOJTMKHOCTHOIO nnua.

AkcnepTusa LIeHHOCTU [OKYMEHTOB

15.8. OKkcnepTn3a LEHHOCTU AOKYMEHTOB - U3yYeHNe OOKYMEHTOB HA OCHOBaHWMU KPUTEPUEB UX LLEHHOCTU B
Lensix onpeneneHns CPOKOB XpaHEeHUs LOKYMEHTOB M oTGopa ux Ans BKMoYeHust B coctaB ApxmBHoro doHaa
Poccuiickon depepaumn.

OkcnepTn3a LEHHOCTU JOKYMEHTOB B OpraHe UCMONTHUTENbLHONM BnacTu JIeHMHrpagckon obrnactun npoBoanTCS
Mpy COCTaBMEHNM HOMEHKNAaTypbl Aen, B npouecce GOpMUPOBaHWS Aen M MPOBEPKU MPaBUNBHOCTU OTHECEHUs
OOKYMEHTOB K Aenam npv NnoaroToBKe Aer K nepefaye Ha XpaHeHue B apxyB. OKCMepTn3a LLEHHOCTU OOKYMEHTOB
NPOBOAMTCS MOCTOSIHHO [OENCTBYIOLLEN 3KCnepTHOM komuccuen (OK) opraHa WCNOMHUTENbHOW BNacTu
JleHuHrpagckon obnacru.

OKcnepTuse LEHHOCTM MOAMexaT BCe [OKYMEHTbl, HE3aBMCMMO OT crocoba Mx cosfaHusl, B TOM Yuche
3NIEKTPOHHbIE JOKYMEHTbI U 3MeKTPOHHbIE KOMWUM [OKYMEHTOB, koTopble XpaHsTcs B CO[ J10. [o npoBeaeHus
9KCMEepPTU3bl LEHHOCTW B YCTAaHOBIIEHHOM MOPSIAKE YHUUTOXEHNE JOKYMEHTOB He JornyckaeTcs.

15.9. [lpu npoBegeHUM 3KCNEpPTMU3bl LIEHHOCTM [OKYMEHTOB OCYLLECTBRsieTcs OTOop [OOKYMEHTOB
NMOCTOSAHHOIO CpPOKa XpaHeHUs ANs nepefayn B apxvB; OTOOP AOKYMEHTOB C BPEMEHHBLIMU CPOKaMM XPaHEHUS U
"0 MMHOBaHWS HagoOHOCTM", nognexawux AarbHEenWeMy XpPaHEeHU0 B OpraHe WCMOINTHUTENbHOW BIACTy
JleHuHrpagckon obnacTtu; BblgeneHne K YHUUYTOXEHMIO LOKYMEHTOB, CPOKM XPaHEHMS KOTOPbIX UCTEKIN.

Mpy 3TOM OOHOBPEMEHHO YTOYHSIIOTCS KayecTBO M MOSIHOTA [AEWCTBYIOLEN HOMEHKnaTypbl pen,
MPaBUMbHOCTL OMPEAENieHNsT CPOKOB XpaHEHWs [erl, 3aBefdeHHbIX B COOTBETCTBUM C HOMEHKIATYpOW [ern;
npoBepsieTcs CObNogeHNe YCTaHOBIIEHHOO Nopsiaka ohopMIIEHNST LOKYMEHTOB 1 (pOPMUPOBaHUS aer.

15.10. OTGOp AOKYMEHTOB 4151 NOCTOSAHHOIO XpaHEeHUs1 NPOBOAUTCS NMyTeM MOJSIMCTHOrO NpocmoTpa gen. U3
4en MOCTOSIHHOTO CpoKa XpaHeHusi noanexar W3bsTUo OyOneTHble 9K3eMnnsipbl AOKYMEHTOB, YEpPHOBUKMU,
BapuaHTbl, HEOMOPMIIEHHbIE KOMWUWM [AOKYMEHTOB, (dakcorpammbl, LOKYMEHTbI, noAsfexailime BO3BpaTy, W
OOKYMEHTbI C BpEMEHHBIMU CPOKaMU XPaHEHUSI.

YepHOBUKM, KOMWUM, BapUaHTbl AOKYMEHTOB MOFYT BKIOYATbCsl B AENO TOMbKO B Crlydae OTCYTCTBMS
NOANIMHHUKA [AOKyMeHTa. OTO OTHOCUTCA Mpexae BCero K [OKYMEHTaM, MOAMUCaHHbIM WX MNpPaBRieHHbIM
'yGepHaTopom JleHnHrpagckon obnacTu.

Hena c otmeTkon "OMNK" Takke nogBepratoTCA NOIMCTHOMY NMPOCMOTPY C LIefbo OnpeaeneHns AOKYMEHTOB,
nognexawmx nocTosiHHOMYy XpaHeHuto. [ena ¢ otmeTtkon "OIK", copepxalwime OOKYMEHTblI MOCTOSIHHOIO Cpoka
XpaHeHus, nognexar nepedopmMmnpoBaHuto. BbigeneHHble M3 WX cocTaBa [AOKYMEHTbI MOCTOSIHHOIO CpoOKa
XpaHEHMS NPUCOEONHSIIOTCA K OOQHOPOAHBIM Aenam 1M oopmMIISITCA B CaMOCTOATENbHbIE Aena.

15.11. o pesynbTatam 3KCMEPTU3bl LIEHHOCTM [AOKYMEHTOB COCTaBMATCA ONWCU AeNT MOCTOSAHHOIO,
BpemMeHHoro (cBbiwe 10 neT) CpOKOB XpaHeHud, gen no NMYHOMY COCTaBy, a TakKe akT O BblgeNeHuu K
YHUYTOXEHNIO OOKYMEHTOB (Aen), He nognexawux xpaHeHuto (npunoxenve 11 k WHcTpykuun). MNpu aTtom B
HOMEHKNaType Aen HanpoTMB KaXOoro 3aronoBka gena B rpade "lMpumevaHue" genaetca COOTBETCTBYOLLAA
OTMeTKa, Hanpuvep:

"YHunuytoxeHo 02.04.2017" nnu "lNepenaHo Ha xpaHeHne B no onvcu 04.02.2017" n 1.n.

[ena BKMOYalOTCA B aKT O BbIAENEHWM K YHUYTOXEHUIO [OKYMEHTOB, He moafiexallyx XpaHeHUto, ecru
NpeayCMOTPEHHbIN AJ1si HUX CPOK XpaHeHWs UCTeK K 1 sHBapsi roda, B KOTOPOM COCTaBMEeH akKT.

YHUYTOXEHNE [OKYMEHTOB [0 YTBEPXAEHMs (CorniacoBaHUsi) OMMCEN Oen MOCTOSIHHOrO XPaHEeHUs, Mo
JINYHOMY COCTaBY YMOSIHOMOYEHHbIM OpPraHOM WCMONHWUTENbHOW BracTu JleHuHrpagckon obnactn B obnactu
apXMBHOIO Aerna He JonyckaeTcs.

15.12. B cnyyae oGHapyXeHus oTCyTCTBMSA AeS1 MOCTOSHHOIO XPaHEHUs], YUCTISILLMXCS B HOMEHKNaType Aen,
NPVMHUMAIOTCS Mepbl MO UX po3bicky. OBHapyXeHHble Aerna BKMYalTCa B ONUCb. Ecnv mpuHATbIe Mepbl no
pO3bICKy OeNn He danu pe3ynbTaToB, TO Ha HeoOHapyXeHHble Aderna COoCTaBnseTcs akT o6 yTpate OOKyMEHTOB
(npunoxexnne 12 k WIHCTpyKuMM), KOTOpbIA YTBEPXKOAETCA pyKoBoaMTenem nocre paccmoTtpennsa LISMNMK
YNOSITHOMOYEHHOrO OpraHa WCMoSNHUTENbHOM BnacTu JleHMHrpagckon obnactm B obnactn apxuBHoro gena. Ha
paccmoTtpeHme LJOINMMK npeacrtaBnsieTcss akt 006 yTpate OOKYMEHTOB C MHopMaumen (CnpaBKom) O MpUYMHaXx
yTpaTbl LOKYMEHTOB, a Takke Mepax, NPUHATLIX ANst X po3bicka.
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CuctemaTtusaumsi SOKYMEHTOB BHYTpM Aena

15.13. B xome npoBedeHWs 3KCMEpPTU3bl LIEHHOCTM OCYLLECTBMSIETCS MpOBepka MNpPaBUSIbHOCTU
dopmMupoBaHMs Oen U cucTeMaTu3aums [OKYMEHTOB B Jenax. B HeobxogumbIx criyyasix MpOBOAUTCS
nepecopMMpoBaHne 1 nepecucTeMaTmaauns JOKYMEHTOB BHYTpY Aena.

15.14. B pgeno noAlwmBalTca BCe AOKYMEHTbl MO KOHKPETHOMY BOMPOCY BMECTE C MPUMOXEHUAMM,
yKa3aHHbIMU B TeKCTe AOKyMeHTa. [pu OTCYTCTBMM MPUNOXEHUN, yKasaHHbIX B TEKCTE AOKYMEHTa, UCMONHUTENb
00653aH caenaTb 3anucb Ha JIOKYMEHTE 00 MX MECTOHAXOXOeHWM.

15.15. ,D,OKyMEHTbI BHYTpPU Aena OO0JMXHbI pacnofaratbCA B XPOHOJIOrM4eCkoM nopsAake.

HOpMaTI/IBHbIe N opraHunsaunmoHHO-pacnopAagnuTeribHble OOKYMEHTbI, NPUITOXEeHUA U NpuMedaHnAa K HUM
rpynnmpyroTCcAd B Aera no BugaM akTtoB U XPOHOJI0rnn.

MonoxeHus n MHCTPYKUUN, YyTBEPXOEHHbIE pacnopaanTesibHbIMU OKYMEHTaMU, ABNAKTCA NPUITOXEHNAMN K
HUM U TPYNMNUPYyrTCA BMECTE C YKa3daHHbIMU OOKYMEHTaMW. Ecnn nonoxeHusa un MHCTPYKUMN YTBEPXAEHbl KakK
CaMOCTOATENbHbIE AOKYMEHTbI, OHU ITPYNMNUPYTCA B CaMOCTOATE bHbIE ena.

Ecnu NPUNOXEeHNEM K OOKYMEHTY ABNAETCA yTBep>|<,u,aeMb||71 OOKYMEHT, B BEPXHEM NpPaBOM Yyriy NpunoxeHua
JOMmKHa ObITb npocTaB/ieHa OTMEeTKa O MNpUIoXeHun, Huxe rpvlcb yTBEPXOEHNA [LOOKYMEHTa. an 9TOM Ha
NPUIOXEeHNN OOJIKHbI ObITb NOANUCK COCTaBUTENS U pykoBoauTend nogpasaeneHua, noarotosMeLUEro OKYMEHT,
a TaKXe npocTtaBrieHa aara.

npOTOKOJ'IbI B Aene pacnonaraloTca B XPOHOJIOr'M4YeCKOM nopAgke rno HoMepam. ,D,OKyMeHTbI K MpOTOKOoam,
crpynnmnpoBaHHblie B OTAENbHbIE Aella, CACTEMAaTUINUPYHOTCA MO HOMepaM MNPOTOKOII0B.

15.16. Heob6xoanmo umeTh B BMay, 4TO B Aenax, Haxoadawmnxca B genonpon3soacTtee, JOKYMEHTbl TeKyLlero
roga pacnonaralotca B XPOHOMOrnM4eCKoOM rMnopAanke CHU3Y BBEPX NO Mepe MOCTynneHus. I'Ipvl noaroToBke
OOKYMEHTOB K caade B apxXuB fera C AOKYMEeHTaMu NoCTOAHHOIo N BpeMeHHOro CpokoB XpaHeHndA (CBbILIJe 10 ﬂeT)
nepecbopmmposusaromg B 06paTHOM nopdaake: OOKYMEHT, I'IOCTyI'II/IBLIJMVI B KaneHgapHoM roay nocrnegHum,
JOMMmKeH ObITb NocrnegHUM B aene, a I'IepBbIIZ OOKYMEHT KaneHaapHOoro roga - nepBbiM.

15.17. Ecnu B nepenuncke nnv B AOKYMEHTax, NOCMAYXMBLUMX OCHOBaHWEM K BbIMyCKy pelleHus N'ybepHaTopa
IleHnHrpagckon obnactu, lMpaBuTenbcTtBa JleHMHrpadckon o6nacTM, MMeeTCs CeKpeTHasi MHdopmauus, Bce
OOKYMEHTbI N0 AaHHOMY BOMPOCY NepefatoTcsi B 0COOYH0 YacTb.

OdopmneHue gen

15.18. B 3aBMCUMOCTM OT CPOKOB XpPaHEHUS MPOBOAUTCS MOSTHOE UM YacTMYHOEe 0OOpMITEHME Oer.

MonHomy odhopmneHunio Noanexar Aena nocTosIHHOMO Cpoka XpaHeHusl, BpeMeHHoro (cBbiwe 10 neT) cpoka
XpaHeHuUst 1 Aena no NMYHoMy cocTaBy. [MonHoe odopmneHne gena npegycmaTtpuBaeT NOALUMBKY UK Nepenner,
HymMepauuio NUCTOB, COCTaBrieHWe nucTa-3aBepuTens gena (npunoxernve 13 k WHCTpykumm), cocTaBneHue
BHYTPEHHEN ONncK JOKYMEHTOB Aena (npunoxeHune 14 k IHCTpykumn), odhopmIiEHNE PEKBUINTOB OBITOXKM.

[ena BpemeHHOro cpoka xpaHeHust (4o 10 neT) He NOALIMBAOTCH, OOKYMEHTbl B HUX XpaHATCS B
CKOpPOCLUMBATENISIX, BHYTPEHHSISt ONUCb HE COCTaBrsieTCs.

15.19. lpn odopmneHnn pagen 3anpewaeTcs MCMNoNb3oBaTb riOMacTep, CKOTY, CUNUKATHLIA Ken,
nogkrensaTb JOKYMEHTbI crieqyeT Tornbko krieem MNBA.

15.20. Obnoxka pgena odopMnsieTcss Mo ycTaHoBneHHow c¢opme (mpunoxeHue 15 k WHcTpykumm). Ha
0o6noxke gena noMeLllarTcs cnegyrolimMe pekBu3uTbl: HaMMEHOBAHWE opraHa WCMOSNTHUTENbHOW BNAacTu, UHAOEKC
Jena, 3arofioBOK, KparHWe AaTbl MOMELLEHHbIX B AeS0 JOKYMEHTOB, KONMYECTBO JIMCTOB B Aene, CPOK XpaHeHUs
OOKYMEHTOB.

Mo oKoH4YaHUWM roga B HaanMCU Ha OGNOXKax Aen MNOCTOSIHHOro CpOKa XpaHeHUA BHOCATCA YTOYHEHUA,
npoeepdaeTcd COOTBETCTBME 3arofioBKOB el Ha 0bnoxke cogepXXaHn noalnTbIX AOKYMEHTOB, B HeobxoaMMbIX
Clny4dadx B 3arosyioBoK geria BHOCATCA AONOJIHUTEeSIbHble CBEAEHUA.

Ha KOpeLlKe ena yKa3blBaloTCA MHOEKC Aera No HOMeHKnaTtype, rog U Cpok XpaHeHU4.

15.21. Mpw HanMcaHuK 3arofoBKa [ena 3a OCHOBY GepeTca hopMynMpoBKa, AaHHas B HOMEHKnaType e,
KOTOpas YyTOYHAETCS U KOHKpeTuaupyetcs (cm. pasgen "CoctaeneHue onvcu aen").
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15.22. [laTbl Ha ObGNOXKE OOJMKHbI COOTBETCTBOBATb roAy Hayana M OkoH4YaHus gena. KpamHumn pgatamm
Jena sBnsaTCA HavyanbHasa gaTta Aena (gata caMmoro paHHero oKyMeHTa B erne) U KoHeyHas gata (gata camoro
nosaHero AokymeHta B gerne). [py 3TOM yunThiBaOTCA AaTbl BXOOALUMX U UCXOAALLMX AOKYMEHTOB (B crnyvae ux
OTCYTCTBUS - AaTbl pErmcTpaLmmn JOKYMEHTOB), CPaBOK OpraHa MCNOSTHUTENBHON BriacTu JleHMHrpaackon obnactu.

Mpwu BbIBEAEHWM KpalHUX AT HE YYUTbIBAOTCA AaTa CnncaHus JOKYMEHTOB B [eno U AaTa cnucaHus aena B
apxvB, OaTbl pe3oniouunii, AaTbl OTMETOK WCMOMHWUTENS W AaTbl, NPOCTaBNeHHble AaTepoM (3a WUCKIoYeHnem
crny4yaes, Korga Ha [JoOKyMeHTax He MMeeTcsl ApYruxX AaT, KpoOMe NepeynceHHbIX).

Mpv HaNUcaHWKM KpaHWX AaT Ha OGNoXKaxX AeN NMOCTOSIHHOMO CPpoKa XpaHEHWUst YACHO U rof NPOCTaBnsoTCS
apabckumy umdbpamMu, HasBaHMe Mecsila nuLieTca nponucbio 6e3 cokpalleHus. Ha oGnoxkax gen BpeMeHHOro
CpOKa XpaHeHNs yKa3blBaeTCsA TONbKO rofl.

Ha obnoxkax gen, COCTOSALMX M3 HECKONbKMX TOMOB (4acTel), NPOCTaBNATCA KpariHue AaThbl KaXaoro Toma
(wactn).

15.23. Hagnuce Ha o6noxke gena nponsBoauTCs YEPHbIMU CBETOCTOMKUMUN YEPHUTAMN UIN TYLLIbIO.

15.24. JlucTbl B gene HyMepytTcs NPOCTbIM KapaH4aloM CBEPXY BHU3, Umdpbl NPOCTaBMASOTCS B NpaBoOM
BEpPXHEM yrny nucTta. Hymepauusi UBETHbIMY KapaHgallamMun 1 YepHUrnaMm He JOMnyckaeTcs.

JlvcTt Gonbluoro dopmara, NOALUTLIN 33 OAMH Kpal, HYMepPYeTCst Kak OOUH JNIUCT B NPaBOM BEPXHEM YIIY;
JINCT, CINOXEHHbIN U NOALWNTLIN 3a cepeauHy, HymepyeTcs Kak ABa nmcta. [JokyMeHTbl ¢ COOCTBEHHOW Hymepaunemn
NNCTOB, B TOM YMCIe NeYaTHble U3gaHus, HymepylTcs B 00LLeM Nopsake.

MoawunTble B AENO KOHBEPTHI C BIIOXKEHUSAMU HYMEPYIOTCA: CHayana KoHBepT, 3aTeM o4YepeHbiM HOMEPOM
Kaxkdoe BroXxeHve B KoHBepTe. PoTorpadmun v apyrve UnmocTpaTMBHble MaTepuanbl HYMepyTcs Ha 060pOTHOW
CTOPOHE B NIEBOM BEPXHEM YIIy.

npl/IJ'IO)KeHVIe K Aaeny, coctaBnsdwuiee OTAENbHbIN TOM, HymMepyeTCcd oTAe 1bHO.

15.25. K kaxgomy [eny CoCTaBnseTcs JIMCT-3aBepuTernb YCTaHOBEHHOM dopMbl (npunoxexHve 13 K
UHcTpyKumn).

B nucte-3aBepuTene gena NnoCTOAHHONO Cpoka XpaHeHust umdpamMum 1 Nponuchio ykasbliBaeTcs hakTnieckoe
KONMMYECTBO FMCTOB B [AaHHOM [erie, KONMUYEeCTBO JIMCTOB BHYTPEHHEW onucu u rpaduyeckne ocobeHHOCTH
OTAEenNbHbIX AOKYMEHTOB (4YepTexu, coTtorpadmn, puUCyHKU U T.MN.), CTaBUTCA [AaTta, OOMKHOCTb U MNoAnuUcCb
paboTHuka (c pacwucpoBkon), ccopmupoBaBllero geno. Ecnv konuyecTBO NUCTOB B [Jefle M3MeEHsieTcs,
3aBepuTenbHas Hagnncb COCTaBNAETCS BHOBb.

OcTtanbHble PEKBU3NTLI NMUCTa-3aBepuTena 3anoJIHAKTCA paGOTHI/IKaMI/I apxuBea.

B nucrax-saBeputensax aen BpeMeHHoro (cBbile 10 NeT) cpoka XpaHeHWs yKasbiBaloTCs KONMYECTBO JINCTOB
B Aerne, A0JHKHOCTb, haMmunnsa paboTHUKa, cdopMMpoBaBLLIEero Aeno, aara.

15.26. [Npun n3aMeHeHN HAMMEHOBaHUS opraHa UCMNONHUTENbHON BnacTu JleHMHrpagckom obnactu B nepuog,
obbeauHAWNA OOKYMEHTbl Jerna, wunu npu nepefade fgena B APYrod OpraH MWCMNOMHUTENbHOW BriacTy
JleHuHrpagcko obnactn Ha o6noXke yKasblBaeTCsl HOBOE HaMMEHOBAHWE opraHa WCMONTHUTENbHOW BMacTy
JleHuHrpagckon obnacTtu, a npexxHee HaMMeHOBaHWNE 3aKMYaeTcs B CKOOKM.

Moawmwmeka (nepenneT) gen NoCTOAHHOIO XpaHeHusi, Oen BpemeHHoro (cbiwe 10 neT) xpaHeHusd, gen no
NNYHOMY COCTaBYy MPOBOAMTCSA MOCMe YTBEpPXAEHUs (cornacoBaHusl) onucen Aen YNorHOMOYEHHbIM OpraHoM
NCnonHUTENbHOW BriacTu JleHnHrpagckon obnactv B o6nact apxMBHOIo fena u yTBEPXKAEHUSI UX PYKOBOAMTENEM
opraHa UcnosHUTeNbHOW BriacTu JIeHMHrpagckon obnacTu.

15.27. B Chny4ae BbldBIIEHUA owmnbok nocne nogwMBKL Oen U HeobxooMMocTn nepenoaLlmnBkM OOKYMEHTOB
M3 OO4HOro gena B Apyroe Ha obnoxke gena, u3 KOTOPOro OOKYMEeHT U3bIMaeTCA, yKa3blBaeTCd, B Kakoe nerlo
OOKYMEeHT nepenoaLunT.

MNMepepaya v BpeMeHHOE XpaHeHVe AOKYMEHTOB B apxvBe opraHa
MCrosIHUTeNLHON BrnacTu JleHMHrpaackon o6nactu Ao nepegaym
Ha XpaHeHue B rocyaapcTBeHHbM apxvB JleHMHrpaackon obnacTtu

15.28. [10OKyMEHTbI MOCTOSIHHOrO XpaHEHMWs, BPEMEHHOIO XxpaHeHusi (cBbiwe 10 neT) u No NMYHOMY COCTaByY B
TeyeHne 10 net Oo nepegayvn B rocyfapCTBEHHbIA apxuB JIEHMHrpagckon obnacTu XpaHAaTCs B apxXvMBE opraHa
NCNONTHUTENBLHOM BnacTu JIeHnHrpaackon obnacru.
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OpraH ncnonHutenesHon Bnactu JleHnHrpaackon obnactu ob6a3aH obecneunTb B yCTAaHOBIEHHOM MOPSIAKE B
COOTBETCTBMU C OENCTBYIOLLUM 3aKOHOL4ATENBCTBOM YCNOBMSA AN 06ecneyeHnsi COXpaHHOCTU JOKYMEHTOB.

15.29. PykoBoauTenb opraHa WCMNONHWUTENbHOW Briactu JleHumHrpagckon obnactu HeceT NepcoHasbHYH
OTBETCTBEHHOCTb 3a 0bGecneyeHre COXPaHHOCTU JOKYMEHTOB A0 Nepefayn Mx Ha NOCTOSHHOE (BEYHOE) XpaHeHue
B rOCyj@apCTBEHHbLIN apxuB JIeHnHrpagckon obnacTu.

15.30. [Jena nocTtosiHHOro u BpemeHHoro (cebiwe 10 neT) XpaHeHus nepefarTcs U3 CTPYKTYPHbIX
noapasaeneHnin B apxue opraHa UCMNONHUTENbHON BriacTu JIeHMHrpagckon obrnactn He paHee YeM vepes rog n He
nosgHee Yem yepes Tpu roga Nocne 3aBepLUEeHNst X 4enonpon3BoaCTBOM.

Iena BpemeHHOro xpaHeHuss (o 10 neT) nepegaye B apxuB oOpraHa WCMOSNTHUTENbHOW BNacTu
NeHunHrpagckon obnacTtu, kak NPaBumo, He nognexaT (XPaHATCS B CTPYKTYPHbIX NoApasfaeneHusix U no UCTEYEHNM
CPOKOB XpaHEHMUs1 NoanexaTt YHUHTOXEHMIO B YCTAHOBIIEHHOM MOPSAKeE).

15.31. Tlepepaya [OKYMEHTOB B apxvMB OpraHa WCMNOSHUTENbHOW Briactu JleHnHrpagckon obnactm
NPOM3BOAMTCS MO cOaTovHbIM onucsim gen. CaaToyHasi onuch COCTaBMSETCS OTBETCTBEHHbIM PabOTHWKOM
CTPYKTYPHOrO noapasgerieHunsi, nepefatollero fena, W MNOANUCHIBAETCS €ro PyKOBOAMTENEM (HayarbHUKOM
JenapTaMmeHTa, oTaena, cektopa).

Mpvem gen B apxuB Npon3BoanUTCS paboTHUKOM, OTBETCTBEHHbIM 32 apxvB UM paboTHMKOM apxuBa opraHa
NCMONHWUTENBHON Bnactu JleHuHrpaacko obracTy B NpUCYTCTBMU paboTHMKA CTPYKTYPHOro MoapasfeneHust ¢
NpoCTaBlIEHNEM B [ABYX SK3EMMIsipax Onucu Aefn OTMETOK O Hanuuum Kaxkaoro gena (B KOHUe Kaxgoro ak3emnnsipa
ONUCKU YKa3bIBAETCA KONMUYECTBO (hakTUYeCcKn MpPUHATBIX Aen, gaTa npuema-nepegadn en, a Takke noanvcu
OTBETCTBEHHOIO 3a apxvMB MUnM paboTHWKA apxuMBa OpraHa WCMOSIHUTENbHOW BracTu JIeHUHrpagckon obnactu u
nuua, nepeaasLuero gena).

B nogrotoBneHHOM K coade B apxvB Aefie NOCTOSIHHOrO CpoKa XpaHeHUs Ha nocnegHeM nucte BHYTPEHHEN
onucu genaetca Haanucb "B apxuB", kOTOpas 3aBepsieTCs MOAMUCLIO PYKOBOAUTENS opraHa WCMOSTHUTENbHOMN
BnacTu JleHuMHrpagckon obnactn. B genax BpPeMEHHOro Cpoka XpaHeHusl, Moanexailumx nepegade B apxuB,
Hagnuch "B apxuB" genaeTtcsa Ha nocrnegHemM NUCTe caaToOYHON ONUCK.

[ena, odopMneHHble C HapylleHMeM YCTaHOBNEHHbIX HacToswel VMHCTpyKuMel npaBun, Bo3BpallalTcs
AN nepeodopMeHus.

Mo ykasaHuio pykoBOAUTENS opraHa UCMNONHUTENbHON BNnacTu JIeHMHrpagckom obnacti kK c4aHHOMY B apXxvB
aeny MoryT ObiTb NPMOBLLEHbI AOMONHUTENbHBLIE JOKYMEHTbLI C COOTBETCTBYIOLLEN 3anNUCbO B NMCTe-3aBepuTene
aena.

15.32. W3bsTMe [OKYMEHTOB W3 f[ena OCYLECTBISIeTCA TONMbKO B Cryvyasix, NpeayCMOTPEHHbIX
3aKoHOAAaTeNbCTBOM, MO PEe30oLUMU PYKOBOAUTENSA OpraHa UCMonHUTeNbHON Bnactu JleHuHrpaackoi obnactu.
Mpy n3bATUN B Oeno B obA3aTenbHOM MOPSAKE BKMNadblBaeTCA 3aBepeHHas Konusl AokymeHTa. B geno doHaa
NOMELLLaeTCsa aKT U3bATUS JOKYMEHTA.

15.33. B cnyyae nuKBMZAuUUW CTPYKTYPHOrO MOAPa3feneHnuss opraHa WCMONMHUTENbHOW  BMacTy
JleHuHrpagckon obnactv  pykoBoguTenb CTPYKTYPHOro nogpasgeneHuss obsisaH opraHusoBaTtb nepegaqy
HeynopsAOYEHHbIX OOKYMEHTOB W3 CTPYKTYPHOrO MOJPa3feneHuss B apxvMB OpraHa WCMNOMHMTENbLHOW BRacTu
JleHnHrpaackon obnactu.

15.34. B cny4ae peopraHusauumn opraHa UCMOMHUTENbHOW BnacTu JleHMHrpagckon obnactu pykoBoguTenb
UNN NMUO, UCTONHAKLLee 0653aHHOCTN PYKOBOAUTENS OpraHa UCMOHUTENbHONM BnacTu JleHuHrpagckon obnactu,
06513aHO B TeYEHWE OOHOro Mecsia C MOMEHTa MPUHSITUSA Takoro peLleHust opraHM3oBaTbh (DOpPMUPOBaHME BCEX
UMEILLNXCS JOKYMEHTOB MOCTOSIHHOIO XpaHeHUsl, BpeMeHHoro (cabiwe 10 neT) xpaHeHus 1 no fIMYHOMY COCTaBy,
odhopMrieHne Aen u nepegady nx B opraH UCMNOJHUTENbLHON BriacTu JleHnHrpagckon obnactu, KOTopbii SsBNsieTcs
npaBonpeemMH1KOM.

15.35. MNpw nukBMAaLMKN opraHa UCMOSNTHUTENbHONM BNacTh JleHnHrpaackon obnactu pykosoguTens Unm nuuo,
ncnonHsiowee 0683aHHOCTU PYKOBOAUTENS OpraHa MCMNOSMHUTENbHON BriacTu JleHnHrpaackon obractu, ob6s3aHo
obecneunTb B yCTAHOBMNEHHOM Mopsigke nepegady OOKYMEHTOB MOCTOSIHHOTO XpaHEHMWs, BPEMEHHOIO XpPaHEHUs U
no JIMYHOMY COCTaBy B T[OCYyAapCTBEHHbI apxuB JleHuMHrpagckon obnactu. [lepegava [OOKYMEHTOB B
rocydapCTBEHHbI apxmB JleHUHrpagckom obnactu OcCyLecTBRseTCs OpraHoM WCMOSIHUTENBHOM BNacTu
JleHuHrpagckon obnactu 3a cyet cpenctB obractHoro GrogxkeTta JleHnHrpagckon obnactm B yCTaHOBIIEHHOM
nopsiake.

CocTaBneHue onuceu gen
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15.36. Ha 3aBepLUeHHble aena NOCTOSIHHOro, BpeMeHHoro (cBbile 10 neT) XpaHeHUs 1 No JIMYHOMY COCTaBy
€XerofHo cocTaBnsTcs onucn aen. Onuck Aen - apXuBHbIA CPaBOYHUK, COAEepPXallun CUCTEMATUINPOBAHHbIN
nepeyYeHb €AVHWL, XpaHeHuUst apxMBHOro doHZa opraHa WCMNONHUTENbHOW BnacTu JleHuHrpagckon obnacTw,
npegHasHadYeHHbIM AN MX ydeTa WM pacKpbiTUS COOEPXaHUS B apxXuBe OpraHa WCMOMHWTENbHOW BnacTtu, B
rocygapCcTBeHHOM apxuBe JleHnHrpagckon obnactu u B coctaBe ApxusHoro dooHaa Poccuiickon depepaumn.

OcHOBOM cOCTaBneHUst onucu Aen sBnseTcd HoMeHknatypa gen. MeTtogudeckyio NOMOLLb B MOArOTOBKE
Oonucer OKasblBaeT YMOSIHOMOYEHHLIN OpraH WCMNONHUTENbHOM BriactM JleHuHrpagckon obractm B obractu
apxXuBHOro gerna.

CBopHasi onucb Aern opraHa UCNosnHUTeNbHOM BnacTu JleHuHrpagckon obnactu coctaBnseTcs paboTHMKOM,
OTBETCTBEHHBIM 3a apxuB, WIM CTPYKTYPHbIM MnogpasgenieHveM, oTBevawlMM 3a paboTy apxmBa, Ha OCHOBE
COATOYHbIX OMUCEN CTPYKTYPHBIX MOAPa3aeneHnin opraHa MCNOMHUTENbHOW BriacTh JIeHuHrpagckon obnacTu.

15.37. B 3aBUCMMOCTM OT CpPOKOB XPaHEHWs OTAErNbHble OMUCU COCTaBMSATCSA Ha gena MNOCTOSIHHOro
XpaHeHus1, BpeMeHHoro (cBbiwe 10 NeT) XxpaHeHnsa 1 No JIMYHOMY COCTaBy.

Takke OTAENbHbIE OMUCU COCTABNATCA Ha pas3nunyHble BUObl OOKYMEHTauun NOCTOAHHOIO XpaHEeHUA:
ynpaelieH4eCKyo, Hay4YHO-TEXHUYECKYH, 3eMI1eyCTPOUTESIbHYI0, J1I€COYyCTPOUTESIbHYO, OOKYMEeHTauuio no
npmeatmnsaunn nmyiectea 1 NHYHO.

15.38. Onucb MOCTOSIHHOIO XpaHEeHWs COCTaBMSETCA eXEerogHO WM 3a HeCKonbko neT (3a ABa roga u
6onee). Onnck, cocTaBneHHas 3a rog, HOCUT Ha3BaHWe "rogoBoOV pasgen onucu'.

CBopaHas onvcb Aen opraHa UCMONHWUTENbHON BNacTu JleHnHrpaackom obnactu - aTo onuch 3a rof (ro4oBou
pasgern) WM onucb 3a HECKOMbKO NeT, COCTaBfeHHas Ha OCHOBE Onucen Aerl CTPYKTYPHbIX nogpasaeneHui
(coaTo4HbIX onucen).

15.39. [lena B CBOAHOW OMNMWCW [efl opraHa WCMONHUTENbHOW BRacTu JleHuHrpaackon obnactm
CUCTEMATU3UPYIOTCA HA OCHOBE XPOHOMOrMYECKN-CTPYKTYPHOMO NpuHUuna (no rogam, BHYTPU ro4oBbIX pa3fenos -
No  CTPYKTYpHbIM  nogpasgeneHusm).  [onyckaetca  Takke — opmmpoBaTb  OMMCb  Ha  OCHOBE
XPOHOMOrMYeCKN-HoOMUHarnbHOro (No rogam, BHYTPW FOAOBbIX pas3fenoB - MO 3HAYUMMOCTU [OKYMEHTOB) WU
XPOHOMOrMYecKn-PyHKLUNMOHANLHOro npuHumMna (no rogam, BHYTPU rofoBbiX pasfenoB - no yHKUMOHANbHbIM
HanpaeneHnsam geatensHoctn). [lpu  COCTaBNEHUM OMUCEN HAYYHO-TEXHUYECKOW, MWHOM  Ccneunuduyeckomn
OOKYMEHTaLUMmM cxeMa CUCTeMaTmn3aumm COrnacoBbLIBAETCSl C YNOMHOMOYEHHbIM OopraHoM JleHuHrpagckon obnactm
B obnacTtun apxmBHOro gena.

15.40. Onucb pena coCcTOMT U3  onucaTeslbHbIX CTaTel €eAVHUL, XPaHEeHUs,, WUTOroBOW  3anucwy,
NCTa-3aBepuTeNs 1 CNPaBoYHOro annapata K onucu (npunoxennst 17 - 19 k HcTpykumn).

OnucatenbHas cTaTbs ONUCK BKITHOYAET:

NopsiAKOBbLIA HOMEpP eAMHULLbI XPaHEHUS;

WHOEKC eOUHMLbI XpaHeHUs! (MO HOMeHKNaType Aen);

3arofioBOK eAUHNLIblI XpPaHEHUS;

KpalHue gaTbl eUMHULLI XPaHEHUS;

CPOK XpaHeHusi (anst onucen ger, JOKYMEHTOB BPEMEHHOMO XpaHeHUs1);

KONNYECTBO NIUCTOB B €AMNHULIE XPaHEHUS;

nprumMeyaHue.

15.41. Onuckb gen cocTtaBnseTcs B COOTBETCTBUM CO CrEAYIOLMMN OCHOBHLIMU TPEBOBaHUAMM:

Kaxgoe Oeno BHOCUTCA B OMMCb MOA CAMOCTOSTENbHLIM MOPSAKOBLIM HOMepoM. Ecnu geno coctout u3
HECKOSIbKMX TOMOB MMM YacTeil, TO KaObli TOM WM 4acTb TaKKe BHOCATCA B OMUCb MOL CaMOCTOSATESbHbIM
HOMEpPOM.

Mopsgok HymMepaumu Oen B OnNucK - BasnoBbii (TO €CTb MO MOPSiAKY) 3a BECb Nepuog COCTaBIIEHUS OMNUCHU.
Ecnn rogoson pasgen onucn N 1 gen nocTtosiHHOro xpaHeHust 3a 2015 rog 3akaHumBaetca genom N 230, T0
rogosor pasgen onvcn N 1 gen nocTtosiHHoro xpaHeHust 3a 2016 rog HaumHaetcst ¢ gena N 231. Onuck gen He
npogosmkaeTcs Npu AOCTMXeHUn Homepa aena 9999.

3arornoBok Aena B ONncb Bcerga BHOCUTCH MONMHOCTLI0. Mpy BHeCeHUM B onuck Noapsa Aen ¢ 0AUHaKOBbIMU
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3aronoskamu crnosa "TO xe" ONnA 3aMeHbl MOBTOPSIOLErocs 3arofioBka He WMCMonb3ytoTcs. 3arofioBok Aena He
pa3buBaeTcs (He MepeHocMTCA) C OAHOro fMcTa onucu Ha Apyron. He ponyckaeTcs Mcnonb3oBaHuWe B ONUCH
COKpalLeHMIn cnoB B 3aronoBke Aena. Hanpumep: "gor.", "6yx. 6anaHc" un T1.4. Ecnn B 3aronoBkax UCMonb3yloTcs
abbpesunaTtypbl, COKpaLLeHus, K Onncy B 0683aTenbHOM MOPSAKE COCTaBNSAETCS CNUCOK COKpaLLeHNI.

3aronoBokK B ONUCK AOMKEH COOTBETCTBOBATb 3aroJyioBKy Ha obnoxke gena.

3aronoBok fena B onvcu Bcerfga CocTaBnAeTCcd Ha OCHOBE 3arofiloBka Aena B HOMEHKnaType aern, HO nocrne
€ro yToO4HeHund, KOHKpeTusauunn.

Tak, Hanpymep, ecrnv B HOMEHKNAaTypy BKIIOYEH 3arofnoBoK "[(0g0oBOM OTYET MO OCHOBHOW AeATenbHOCTU",
nocrne yTovHeHust oH dhopMynupyeTcs cnegytowmmMm obpasom: "OTYeT MO OCHOBHOW OEATENbHOCTM KOMUTETA 3a
2015 roa". Ecnv B HOMEHKNATypy BKIMYEHO AENO0 C 0OLWMM 3aronoBkoM "(040BOM CTaTUCTUYECKUIA OTYET", TO MpK
BKIMIOYEHUN [aHHOro OoTyeTa B ONUCb criefyeT NPUBECTW Ha3BaHMEe CTaTUCTUYECKOro oTyeTa M ykasaHue (hopMbl
oTyeTa:

"Cratuctnmyeckun otdet "lMokasaTenn OCHOBHbIX HanpaBneHW U  pesynbTaToB  AesTeNbHOCTU
MyHULMNanbHbIX apxmBoB JleHnHrpaackon obnactun” (. N 1) 3a 2016 rog v JOKYMEHTbI K Hemy".

I'IpM 00600LEeHHOM YKa3aHun BnaoB CTaTUCTUHECKMX OTHETOB B 3arosyioBke nepe4vncnarTcda Homepa CbOpM, a
NnonHble HAMMEHOBaHNA OTYETOB PACKPbIBAOTCA B NpegnciioBnn K onncu, Hanpmmep:

"CraTtucrTnyeckne oT4eTbl KOMUTETA MO OCHOBHLIM Hanpaenenusm geatensHocth (. NN 1-1, 8, 9, 9-cp, 1-K)
3a 1999 rog".

Mpn HanuuMn B gerne HeCKONbKMX BUOOB OOKYMEHTOB MO OAHOMY BOMPOCY (HE MeHee Tpex), He CBA3aHHbIX
nocrefoBaTeNnibHOCTbIO AeNoNpoM3BOACTBA, MPU COCTABIIEHUM 3arofioBka yrnoTpednseTcs TEPMUH "AOKYMEHThI".
Mocne cnoea "goKyMeHTbI" B CKODKax yKka3blBalOTCSl Ha3BaHWsi OCHOBHbIX BUAOB AOKYMEHTOB, BKIMIOYEHHbIX B Aen0,
Hanpumep:

"[JokyMeHTbl (CnpaBku, Tabnuubl, rpacdukm u Op.) O NPOBEAEHWA MOHWUTOPUHIA WM3MEHEHUSI LEH Ha
CEeNbCKOXO3SMCTBEHHYHO NPOAYKLUUIO".

Ecnu peno BkmovaeT OCHOBHOW [OOKYMEHT (Hanpumep, MNpPOTOKON) BMecTe C AOMOSMHSOWMMK  €ero
OOKYMeHTaMu pas3Horo Bumaa (CnpaBku, OT4YeTbl, JOKNadbl U Op.), TO B 3arofoBKe yKasblBaeTCH BMO OCHOBHOMO
JOKyMeHTa, ero cogepaHue, aBTOpCTBO, a B KOHLe 3arofioBka ykasblBaeTCs "1 JOKYMEHTbI K HEMY" C pacKpblTUeM
B CkobKax cocTaBa npunaraembix JOKYMEHTOB, Hanpuvep:

"MpoToKon 3acefdaHWsi KOMWCCUM MO  TOBBLILEHUI KavyecTBa W OOCTYMHOCTW  NpedocTaBrieHust
roCy4apCTBEHHBIX M MyHULMNAnNbHbIX yenyr B JIeHUHrpaackon o6nactt U JOKYMEHTbI K HeMy";

"Mopy4yeHus [yGepHaTtopa JleHuHrpagckon ob6rnactM M AOKYMeHTbl (goknagpl, CrykebHble 3anucku,
000CHOBaHMS, Nepenncka) No Ux UCNOSTHEHUO".

Mpun cocTaBneHnmn 3arofIoBKOB K TakUM AOKYMEHTaM, KakK LUTAaTHOE pacnncaHmne, CMeTbl JOXO0A40B U pacXo4oB,
KOTOpble DOPMUPYOTCS B OOHO AEN0 CO BCEMU U3MEHEHUAMWU U OOMOSIHEHUAMM K HUM, YKa3blBaeTCsl Ha3BaHue
OCHOBHOMO [JOKYMEHTa B €AVMHCTBEHHOM 4MCfle WU B KOHLUE 3arofioBka OTMe4daeTcs "M U3MEHEHUS K Hemy",
Hanpumep:

"CmeTa OoXod0B 1 pacxodoB YnpaeneHunsa genamu lNpaeutensctea JleHMHrpagckon obnactm Ha 2017 rog n
N3MEHEHNS K Hen'".

B 3aronoBkax gen C  pacnopsauTenbHbIMW - LOKYMEHTaMu  (MOCTaHOBMEHUSMW,  MpUKa3amMu,
pacrnopskeHusMn), MpoTOKoNaMu Mocre HauMeHOBaHWs BuAa [AOKYMEHTa YKasblBalTCA WX  KpavHue
(perncTpaumoHHbIe) HoMepa, Ha3BaHMe opraHudauun-goHgoobpasoBaTens (aBTopa) ykasbiBaeTcsi B 0606LLEHHON
dopme, Hanpumep:

"Mpukasbl NN 1-100 npencepatens KOMUTETa N0 OCHOBHOW AeATENbHOCTN";
"MpoTokonsl NN 1-10 3acegaHun LUSTNMK ynpasneHnst n JOKYMeHTbI (QoKnaabl, CBeAeHWs, OTYEThbl) K HAM".

Ona pen, cogepxawux nepenuncky, [aTon Havana gena siBnsieTca gata NoCTynneHna nepeoro Bxogdilero
mnn pata nepBoro ucxogdulero AOOKymMmeHTa, a 0aToN OKOH4YaHWA - gata camoro fno3gHero BXOASLWEro unm
ncxogdulero JOKymMmeHTa.

B saronoekax [nen, coaepxawux Mepenucky, MNoMuMo o6LLero HavMeHOBaHUS Buaa [OOKYMEHTOB
"nepenucka" TpebyeTcs ykasbiBaTb HaMMEHOBaHWe KoppecrnoHaeHTa (Ha3BaHue yupexxaeHUsi, JOMMKHOCTb U(unu)
damMnmsa M MHUUManbl nvua, oT KOTOPOro MorfyyeHbl OOKYMEHTbI UMM KOMY OHM aJpecoBaHbl), a Takke Temy
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nepenucku, Hanpumep:

"MMepenucka ynpaeneHnsa ¢ PocapxvMeBom no Bonpocam hopMMpoBaHUs NnepeyHen rocyaapCTBEHHbIX YCIyT U
dyHKLMI B 06riacTu apxmeHoro gena".

Ecnn nepenvcka Benacb C OAHOPOAHLIMU KOPPECMNOHAEeHTaMu1, B 3arorioBke ykasbiBaeTcsl obliee BUaoBoe
Ha3BaH1e KOPPECMNOHAEHTOB, Hanpuvep:

"MNepenuncka ynpaBneH1s ¢ opraHaMmy nNpokypaTtypbl JIeHMHrpaackon obracty Nno Bonpocam OCyLLEeCTBIIEHUS
KOHTpons 3a cobnogeHunem Ha TeppuTtopumn JleHnHrpagckon obnacty 3akoHogatenbcTBa 06 apxvBHOM Jene B
Poccuiickon depepaummn”.

B 3aronoBkax [gen, cofepXaliuMx Mepenncky C pasHOpPOAHbIMW KOPPECMnOoHAeHTaMMu, MocrieHne He
yKasblBaloTCs, Hanpumep:

"lMepenncka ynpaBneHus ¢ opraHamm MeCTHOrO CaMOYMNpaBIieHWst MO BOMPOCaM OpraHu3auvn 1 pasBUTUS
apXMBHOTO Aena B MyHUUMnarnbHbix obpa3oBaHusax JleHnHrpaackom obnactm”;

"lMepenncka ynpaBneHUss C oOpraHaMmuM MeCTHOIO camoynpasfnieHMss 00 OcCylwecTBNeHMn OTAeNbHbIX
rocyaapCTBEHHbIX MOSIHOMOYMI B 06nacTn apxuBHoro gena".

He ponyckaetca ynoTpeGneHne B 3arofioBKe HEKOHKPETHbIX (POPMYMMPOBOK, HE pacKpblBaloLLMX
n n

cogepxxaHne OOKYMEHTOB, TakKnX, HanpumMep, Kak "pa3Haﬂ nepenncka-, obuwas nepenMCKa".

He ponyckaeTtca ynotpebneHne cdopmynmpoBKkn "Mcxodsiwas nepenucka”, "Bxodsiliasi nepenucka”, Tak kak
BbleneHHas K NOCTOSHHOMY XpaHEeHUIo Nepenncka no ogHoOMy BOMPOCY rpynnupyeTcs B Aene B XPOHONOrmyeckomn
nocrnefoBaTenbHOCTU 3a OOWH KaneHaapHbIN rof, JOKYMEHT-OTBET NOMeLLaeTcs 3a JOKYMEHTOM-3arnpocoM.

15.42. KpanHasa paTa (4icno, Mecsu, rog), Kak npasuno, ykasblBaeTcs Npy onvcaHumn pacnopsagnTeribHOM
OOKYMeHTauuu, NpOoTOKOSOB 3acefaHui, TBOPYECKOW AOKYMEHTauuu, en no ogHOMYy BOMNPOCYy, Mepenucku, a
Takke JOKYMEHTOB, AN KOTOPbLIX 3TO UMEET BaXHOe 3HayeHune (Aoknaabl, IMCTOBKW, CTEHOrpamMmmbl U T.4.).

HaTbl pacnopsianTenbHbIX AOKYMEHTOB (MOCTAHOBEHUN, PachopsKEeHWA, MPUKa3oB U Ap.), NONOXEHUN,
WHCTPYKUWIA, NpaBur, perfnamMeHTOB YKasblBAlOTCA MO BPEMEHW UX YTBEPXKOAEHUS, a €Cnn [OKYMEHTbl He
OaTVpOBaHbIl, TO MO BpEMEHN ONyONMKOBaHMSA U BBEAEHNS B AENCTBUE.

[aTamu npoTOKOMNOB ABMATCA AaThbl NPOBEAEHUS 3acedaHuni.
[aTbl akTOB yka3bIBalOTCA MO AaTe UX COCTaBEHUs (MoanvcaHus).

KpanHnmun gatamu xxypHana (KHUrm) permctpauumn SBnawTca aaTthl NEPBOV U NOCNEQHEN 3anncen B XypHane
(kHure).

15.43. OdhopmrieHne nepexoasimnx gen B ONUCKU: Nepexoasiliee Aeno Nnepebii pa3 BHOCUTCA B OMUCH MO
nate 3aBefeHus. B nocrnepyowmx rogoBbiX pasgenax OnuMcKM 3arofioBOK Aena MoBTOpsAeTcs, HO yxe 06es
NMPUCBOEHMSA HOMepa Mo onucu (NocrnefaHui pas BHOCUTCS B FOAOBOW pas3gen no garte nocrnefHero AOKYMeHTa).
KonnyecTBo NUCTOB M KpanHUe OaTbl NEPEXOAsiero gerna ykasblBalTcsl B ONUCU TOMbKO NMPU NEPBOM BHECEHUU
Jena B OMnCb.

15.44. Tpacda onucu "lpumeyaHne" wucnonb3yeTcss OfI9 OTMETOK O npuemMe pAen, OCOBEHHOCTSIX KX
hm3nM4eckoro CoCTosdHMS, O nepefadve Aen OPYrMM OpraHvM3aumsiM, YHUHTOXEHMU CO CCbISIKOW Ha HeobxoanMmbin
aKT, O HanmMYMM KOMUM U T.N.

15.45. B cocTtaB cnpaBOYHOro annapata K OMMCU BXOOAT: TUTYIbHbIA JIMCT, MNPEeaucrioBue, Crmncok
COKpaLleHWI; uctopmyeckas crnpaska, Mpy Heo6XxoaUMOCTH OrfaBrneHne 1 ykasartenu.

Ha TuTynbHOM nncTe onucK yKasblBalOTCA: NocnedHee MOSIHOE HauMeHOBaHWe opraHa WCMONHUTENbHON
BnacTtu JleHuHrpagckon obnacTtu, ocTaBnsieTcs oTMeTKa O Homepe hoHOa, HOMEpP M Ha3BaHME OMUCK, KpanHue
OaTbl BHECEHHbIX B ONUCb €AuHUL, XpaHeHus (mpunoxeHue 20 kK WHcTpykuum). Mo cormacoBaHui ¢
YMOSTHOMOYEHHBIM OpraHOM WCMOSNHUTENbHOW Bnactu JleHuHrpagckon obnactu B obnactn apxvMBHOro Jdena,
rocygapCTBeHHbIM apX1MBoM JleHMHrpagckon obnacTt B opraHe UCMONHUTENbHONM BriacTu JleHnHrpagackon obnactm
Ha 06noXKax Aena MoXeT NPOCTaBNATLCA HOMEP Aena Mo onuMcK, HOMep onucK 1 hoHAaa.

Ecnv HanmeHoOBaHWe opraHa UCMNONHUTENbHOW BNacTu JIeHHrpaackom obnactun M3MeHSoCh, Ha TUTYITbHOM
nucte (B cnyvae HeobOXoOUMOCTM Ha LOMNOMHMTENBHOM JIUCTE) YKasblBAOTCA BCe MNEPEMMEHOBaHUS B
XPOHOMOrMyeckon nocrneaoBaTenbHOCTM 3a nepuos, COOTBETCTBYHOLUMA KpamHUM JaTaM efuHUL, XpaHeHWus,
BKIMOYEHHbIX B OMUCh.

15.46. B npegucnoBumn K ONMcK KpaTko M3rnaralTcs cBeAeHust 0 PyHKLMSAX OpraHa MCMOSTHUTENbHOW BNacTu
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JleHuHrpaackoin obnactv, nNepevMeHOBaHWs opraHa WCMoNHWUTenNbHOM BnacTu JleHWHrpagckon o6bnactu B
XPOHOIOrMYecKon MocrnenoBaTenbHOCTU 3a Mepuod, COOTBETCTBYIOLWIMIA KpalHUM OaTaM eOuHWUL XpaHeHus,
BKIMIOYEHHbIX B OMUCb, @ TaKkKe YKasblBalOTCA OCODEHHOCTM COCTaBMEHUA ONUCK (Hanuuue nepexodslumx aen,
OTpakeHWe MOfHOTLI COCTaBa [JOKYMEHTOB MOCTOSIHHOTO XpPaHEHWs1 B OMWUCU, 0COBEHHOCTU (hOPMUPOBaHUS Aen U
cxema cuctemaTusauum gen B onucu).

15.47. Onucu (rogosble pasgenbl onucen) Aen NOCTOSHHOrO XpaHEeHWs COCTaBNsOTCA HEe MeHee 4eM B
YyeTblpex aK3emnnsapax: TpM Ha OyMakHOM HocuTene M oavH B SMNEKTPOHHOM Buae (B kavecTBe pabodyero
aK3emnnspa).

Onucn (rogoBble pasgernsl onucen) aen BpemeHHoro (cebiwe 10 neT) XxpaHeHWs COCTaBNsATCA HE MeHee
YyeM B [BYX 3K3eMMnsipax.

Onucun (FOLI,OBbIe pasgenbl OFII/ICSIZ) nen no JindHOMy COCTaBy COCTaBIIAKOTCA HE MeHee 4YeM B 4YeTblpex
K3eMnndpax: Tpu Ha 6yMa)KHOM HocuTene n O guH B 3NeEKTPOHHOM Buae (B Ka4vyecTtBe pa6oqero aksemnnﬂpa).

Onucn (rogoBble pasfgenbl Onucen) CTPYKTYPHbIX MoApasfeneHui opraHa WCMNOMHUTENbHOW BRacTu
COCTaBMAITCA B OBYX 3K3eMmnnsipax, OAWH M3 KOTOPbIX MepefaeTcsl B apXuB, OPYroln OCTaeTcsl B CTPYKTYPHOM
noapasgenexHum.

15.48. Ha paccmotpeHue LISTNMK ynonHOMOYEHHOro opraHa WCMosiHUTeNbHOM BnacTtu JleHUHrpaackowm
obrnactu B obnactv apxvMBHOIrO fena NpeAcTaBnsalTCA He MeHee Yem 4vepe3 Tpu roga nocne 3aBepLueHus
0enonponsBoACTBOM Aen:

onucy (roaoBble pasaenb! onuncei) Aen NOCTOSHHOTO XpaHeHus - ANs YTBePXOeHUs!;
onucy (rofoBble pasaernb! onucei) Aen no MMYHOMY COCTaBy - AFs COTfIacoBaHUs.

Mocne ytBepxaeHus (cornacoBanusi) onucen LLOIMNMMK ynoriHOMOYEHHOro opraHa MCMNOMHUTENbHOW BNacTu
NennHrpagckon obnactm B o06nacTu  apxvMBHOrO fJdena ONWCKM  YTBEPXKOAKTCA pykoBoguTernem opraHa
NCNOSNTHUTENBLHOM BnacTu JIeHnHrpaackon obnacru.

15.49. BHeceHne n3MeHeHun B onucb (ro4OBOW pasfdent onvcu) Aen, AOKYMEHTOB MOCNe MX YTBEpPXOeHus
(cornacoBaHusi) gonyckaeTcs TONbKO Ha OCHOBaHMM cooTBeTcTBylowero pewenuna LISMNMK ynonHomodeHHOro
OopraHa UCnosnIHUTENbHOW BNacTu JleHnHrpagckonm obnacty B o6riactv apxvMBHOro gena.

15.50. B rocynapCTBEHHbIN apxXuB nepenarnTca TpU 3K3emnnisdpa OnucK Aen MOCTOSHHOrO XpaHeHus, Tpu
3K3eMnaspa onuMcu Aen no JIMYHOMY COCTaBy, YTBEPXAEHHbIX (cornmacoBaHHbix) LISMNMK, a Ttakke no ogHomy
3K3EMMMISAPY KaXKAO0M ONUCK B 3NEKTPOHHOM dhopme (B KavecTBe paboyero aksemnnspa).

15.51. BmecTe € onncbl MOCTOSIHHOTO XpaHeHus Ha yTteepxaeHue LIQMMK ynonHomoveHHOro opraHa
ncnonHuTenbHOW BriacTu JleHuHrpagckon obnactu B 06nacTu apxXMBHOTO Aena NpeAacTtaBnaeTcs uctopuyeckas
cnpaBka (OOMOSIHEHME K UCTOpPMYECKOWM crpaBke). VicTtopuuyeckas cnpaBka K OOHZY COCTOMT M3 Tpex pasfernos:
ncropus oHgoobpasoBaTens, oTpaxarowas NCTOPUIO opraHa UCMOSNTHUTENbHOM BnacTu JleHnHrpagckon obnactu
CO CCblJIKaMM Ha COOTBETCTBYIOLLME HOPMATMBHbIE aKTbl (4aTbl 0Opa3oBaHNs, NEPENMEHOBAHMS, peopraHusaumu,
NUKBMAALMKM, BEOOMCTBEHHYI MPUHAOMNEXHOCTb, CTPYKTYPY W (YHKUMKW, WX U3MEHEeHus, HasBaHue
opraHu3aunm-npeLlecTBeHHUKa), uctopusa doHga (oobem, kpaiHue faTbl JOKYMEHTOB, CTENEHb UX COXPaHHOCTMH,
JaTbl nepefayn OJOKYMEHTOB Ha NMOCTOSIHHOE XpaHEHME) U XapakTepucTuka OOKYMEHTOB (hoHaa (pa3HOBUOHOCTM
OOKYMEHTOB, OCODOEHHOCTM (DOPMUPOBAHUSA €OMHUL, XPaHEHUSI U KX cucTemaTM3auun, Hanmyine [OKYMEHTOB,
BbIXOOSLLMX 32 XPOHONOMMYECKNe rpaHnLbl AeaTensHocTn hoHaoobpasoBaTens, cocTaB CNpaBOYHOro annapaTta K
oHYy, MeCTO XpaHeHWa [OKYMEHTOB MO fuMYHOMYy cocTaBy). WcTtopuyeckas cnpaBka noanucbiBaeTcs
PYKOBOAMTENEM OpraHa UCMoSTHUTENbHOM BnacTu JIeHnHrpaackom obnactu.

MNcTopuyeckas cnpaBka kK qoOHAY COCTaBNSETCA B ABYX 9K3EeMMNNApax, oOuH 3K3eMMMsp XpaHuTca B Aene
doHaa, BTOpoI - NepeaeTcs B rocyapCTBeHHbIN apxuB JleHnHrpaackon obnactu.

Ucnonb3oBaHue AOKYMEHTOB apxuBa

15.52. [lokymMeHTbl U Jena, HaxogslMecs Ha XpaHeHWM B apXuBe OpraHa WCMOSTHUTENbHOW BNacTu
INennHrpagckon obractu, NpegocTaBnslnTcA Ans paboTbl B MOMELEHMU COOTBETCTBYIOLLEro apxvBa Wnv BO
BpemMeHHoe (He bonee Hegenu) NONb30BaHME BHE TaKOro NMOMELLEHUS Mof POCNUCh B KapTe-3amectuTene gena
(npunoxeHnue 21 kK IHCTpyKLUN).

B apxuBe BegeTcs KHUra Bblgavm gen Bo BpeMeHHOEe Nofb30BaHue.

15.53. K kaxgomy geny, KOTOpoe XPaHWUTCA B apxXMBe opraHa WCMOSIHUTENbHOM BracTu JIeHUHrpaackom
obracTtu, B Criyyae ecrnv OHO Bbi4aeTcs ONS MCMONb30BaHUA, opopMnseTcsa NMCT MCMOMb30BaHWUsS OOKYMEHTOB
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(npunoxeHne 16 k WHCTpyKUMK), KOTOpbIA 3anorfiHaeTcsa npu Kaxaon Bbigave dena Ans O3HaKoOMMeHUs
nons3oBartento. B nucte mcnonb3oBaHMs Npu 3TOM AenaeTcd COOTBETCTBYIOLLAs OTMeTKa C yKa3aHWeMm aaTthl,
OOIMKHOCTM U pamMunmMM O3HaKOMMBLLIEFOCS, @ TakkKe MnepeyeHb HOMEPOB [OKYMEHTOB [ena, C KOTOPbIMW OH
O3HAKOMITEH.

15.54. N3baTue OOKYMEHTOB U3 apXuBHbIX Oen 1 nepefada nx nobbIm TPeTbMM NnUaM He O0NyCKaeTCAd, 3a
NCKINK4YeHneM yCTaHOBI1€HHbIX 3aKoHOOaTeNIbCTBOM.

15.55. an pa60Te C apXMBHbIMW OOKYMEHTaMn He paspellaeTCA BHOCUTb B HUX NPaBKU, AefaTb NOMETKH,
M3biMaTb U 3aMEeHATb OTAEJIbHbI€ JNTUCTHI.

15.56. O3HakoMreHue ¢ NOAMNMHHNKaMK 0bNacTHbLIX 3aKOHOB, MPaBOBbLIX akToB 'ybepHaTopa JleHnHrpaackon
obrnactu 1 npaBoBbiX akToB [NpaButensctBa JleHUHrpagckon obnacTu OCyLWeCTBNSAETCA TONbKO B MOMELLEHUM
apxuBa.

15.57. [JOKyMEHTbI U3 apXMBOB OpPraHOB WCMOMHUTENbHOMW Bractu JleHWHrpagckon obnactu
NpeaocTaBnsalnTCs AN 03HAKOMMNEHNST N KOMUPOBAHUS OpraHu3aunsam U rpakgaHam no Ux NUCbMEeHHbIM 3anpocam
B YCT@HOBMNEHHOM MOpsaKe, O YeM JenaeTcs 3anncb B y4eTHbIX AOKYMEHTax apxuBa (kapTe-3amecTtuTene gena,
NUCTe WUCMNONb30BaHUSA OOKYMEHTOB, KHUre Bbldayu Aen BO BPEMEHHOe MNoNb3oBaHue) U oopMnseTcs akT o
BblJaye Aen Bo BpeMeHHoe nofnb3oBaHue (npunoxexue 22 Kk UHCTpyKLmm).

MpunoxeHue 1

K IHCTpyKLMKN NO 4enonpon3BoacTBy
B OpraHax MUCMofHUTEeNbHOM BracTu
JleHnHrpagckon obnactum

(Popma)
MAPIPYTHHM JIMCT
(moslHOe HaMMEeHOBAaHME IPpOoeKTa IOOKYyMeHTa)
KonmmuecTBO JIMCTORB , B TOM UMCJIE NPUJIaTaEeMBIXx MaTepuaJioB
[ogroToBMII
(HaMMeHOBaHMe opraHa MCHOJIHMTEJIbHOM BJIACTM JIEHMHIPaIOCkKoM objacTH,
OOJDKHOCTL, GaMuiusa, MHMLUMAJE M HOMep TejedoHa MCIIOJIHUTEJIS)
N Datan Komy nepegaH MNoanucu Datan MNoanucu ncnonHutens
n/n Bpema NPOEKT Ha ncnonHuTena mn Bpemsa N OTBETCTBEHHOrIO 3a
nepenayn BM3npoBaHune OTBETCTBEHHOro 3a BO3BpaTa nenonpon3BoacTeo
npoekTta (pamunus, [enonponsBoicTBo npoekTta

UHUUMansl)
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OTMeTKU B MapupyTHOM JimcTe O rnepenade IIpoeKTa Ha COoIJlaCOBaHME U
BO3BpaTe IIpoeKTa 3aBepAanTCA IByMA IIOAINMCAMMN : OTBETCTBEHHOI'O 3a
OeJIOINIPOM3BOOCTBO M MCIIOJIHUTEJIA .

[IpoekT IepellaH B NPOTOKOJbHEM oTnmes " " 20 roma B Jac. MVH .

Coaxn [MpuHan
(mommnmce) (mopnmce)

MpunoxeHwne 2

K MIHCTpyKUMM No 0enonpon3BoaCcTBY
B OpraHax MCrMoSTHUTENbHOW BacTu
JleHuHrpagckon obnactu

NEPEYEHDb
HEPETMCTPUPYEMbIX IOKYMEHTOB, MOCTYMNAKOLLIMX
B NMPABUTENIbCTBO NNIEHWHIPALOCKOWU OBJIACTU

. Konun HopmaTnBHbIX AOKYyMEHTOB 3akoHoaaTernbHoro cobpanust JleHnHrpagckon obnacru.
. Konun HopmMaTMBHbIX akTOB MyHULMNanbHbIX obpa3oBaHuii JleHnHrpaackomn obnacru.

. Konun pokymeHTOB opraHnsaumi u yupexxaeHun.

. BegpoMcTBEHHbIE CTAaTMCTMYECKME OTYEThI, OlonneTeHn, COOPHMKN 1 0630pbI.

. anIFJ'IaCVITeJ'IbeIe ouneTol, nosgpasuTesibHble NUCbMa, TernierpamMmmbl U OTKPbITKNA.

oD 00 A WN =

. DanmxecT npecchbl (MHPOPMaLMOHHBIN 3Kcnpecc-0tonneTeHb), 0630pbl NeYaTu, KHAMM, ras3eTbl, XKypHarbl U
Apyrve nepuoguyeckne u3gaHvs, MNPenckypaHTbl M KaTanorn, BedOMCTBEHHasi TexHuyeckass nutepartypa,
NPoOCreKTbl C Hay4YHO-TEXHUMYECKOW MWHGOpMaunen, pekrnamHble maTepuanbl, WH(OPMaLMOHHbIE CBOAKM,
TemaTnyeckve u cneumanbHble COOPHUKM, NMPOrHO3bl NOroApl 1 T.M.

7. N3BeweHns O npoBedeHUn KOHhepeHUMn, cOoBellaHun U 3acefaHuii, nporpamMmbl MX MpoOBeAeHUa n
MaTepuanbl K HUM.

8. AHanuTtnyeckne 0630pr opraHoBs MCNONHUTENBbHON BRNacTu ﬂeHI/IHFpaﬂ,CKOVI obnacTtu, uHble mMaTtepuarnnsbl,
npencraBndaemMblie Ana cBegeHu4.

9. MnaHbl OCHOBHLIX MepPONPUATUIA, NPOBOANUMbIX 3akoHodaTenbHbIM cobpaHuem JleHnHrpaackon obnactu,
MyHULMNanbHbLIMU 06pa3oBaHNsIMK, OpraHammn UCMOSTHUTENbLHONM BNacTu JleHnHrpaackon obnacru.

10. lNpoekTbl nNpaBoBLIX akToB ['ybepHaTopa JleHnHrpagckon obnactu, lMpaButenbcTBa JleHWHrpaackon
obnactu.

11. JokymeHTbl 6€3 noanucu.
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TennHrpaackon obnactn”

" " 20  roma

Mer1, HIVIXEIoanmMcaBsmumeCca
YHOpaBJIEHMA OeJIONIPOM3BOOCTBA

pPaboTHUKMK

oTmetia

MpunoxeHue 3

K IHCTpyKLMKM NO Aenonpon3BoacTBy
B OpraHax MCMonHUTENbHON BRactu
JleHnHrpagckon obnactum

CaukT-IleTepbypr

CIyXeOHOM KOPPECIOHIOEeHLUUN

14

COCTaBWJIM HACTOAWMM aKT O TOM,

IIaxkeTa

Toma INpX BCKPBITUM

B HeM He 0Kas3aJiIoOChb

HacTosmmyi akT COCTAaBJIEH B TpeX HDK3eMIIgpax.

lNoonucu

Cnncok N3meHsLWnx OOKYyMEeHTOB

MpunoxeHwne 4

K MIHCTpyKUMKM No 0enonpon3BoaCcTBY
B OpraHax MCroSTHUTENbHOW BacTu
JleHnHrpagckon obnactum

(B pea. MocTtaHoBnenusi NybepHaTopa JleHnHrpagckom obnactu

(Popma)

ot 30.01.2023 N 3-rr)

AnvmHucTpauusa I'ybepHaTopa M IlpaBuTesbCcTBa JIEHMHTPAICKOM OOJIacTyU

Ha BEBIIIOJIHEHME MallMHOIIVMCHEIX pa60T

l[logpasneneHue

damMmIima

TenedoHn

HamMeHOBaHMe MaTepmasa

Bun 6GJsaHka

IaTa, BpeMd cmauy MaTepuasa
PYyKOBOOUTEJIL [ONpPA3IeJIeHUS

[ata nevatu: 29.02.2024 Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb Jlnct 48



MoctaHoBneHwe N'ybepHaTopa lNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 11.12.2023) "O6 yTBEp)AEHUM VHCTPYKLMKN NO AEMNONPOM3BOACTBY B OpraHax UCMOSNHUTENBbHOW BNactn

TennHrpaackon obnactn”

(bammnus,
KommuecTBO JIMCTOB

MHVUMAarJkel,

MOIINCE )

IaTa, BpeMd UCIIOJHEHMSI 3akasa

VICTIOJIHUTEJIb 3akaza

(bamMmmnvs, WHMLIVAJE,

MOIINCE)

MpunoxeHne 5

K MIHCTpyKUMKM No 0enonpon3BoaCcTBY
B OpraHax MCrMoSIHUTENbHOW BacTu
JleHnHrpagckon obnactum

Cnncok N3MeHsIIoLLMX JOKYMEHTOB
(B pen. MoctaHoBnexus MNy6epHaTopa JleHMHrpagckon obnactu

(Popma)

ot 30.01.2023 N 3-nir)

AnvmHucTpauusa I'ybepHaTopa M IlpaBuTeslbCcTBa JIEHMHTPAICKOM OOJIacTyU

3AKA3 N
Ha BEHIIOJIHEHME KONMPOBAJbHO-MHOXUTEJIEHEX pPadoT

[logpasneneHue
daMmImsa TenedoH
HamMveHOBaHMe MaTepmalsa
KomnuecTBO JIMCTOB
dopmart

(A3, A4, AD)
Tupax
PyxopomouTesip HDompasmesieHus

(baMmnvisa, MHMUMAJE, I[IOONMUCE)

IlaTa, BpeMs MCIIOJIHEHMA 3akasza
VcrioJlHUTEJIb 3akasa

(bamMmmnvs, WHMLIMAJE, TOLIUCH)

MpunoxeHne 6

K MIHCTpyKLMKM MO Aenonpon3BoacTey
B OpraHax MCMonHUTENbHON BNactu
JleHnHrpagckon obnactu

Cnncok U3MeHSIIOLLMX JOKYMEHTOB
(B pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckow obnactu

(Popma)

ot 30.01.2023 N 3-rr)

[ata neyatn: 29.02.2024

Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb

Tucr 49



MoctaHoBneHwe N'ybepHaTopa lNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 11.12.2023) "O6 yTBEp)AEHUM VHCTPYKLMKN NO AEMNONPOM3BOACTBY B OpraHax UCMOSNHUTENBbHOW BNactn
TennHrpaackon obnactn”

AnvmHucTpaumusa I'ybepHaTopa M I[lpaBuTesbCcTBa JIEHMHTPAICKOM OOJIacTyU

3AABKA N
Ha [epenaudy cJjyxebHOM MHOOpMALMM 10 kaHallaM (QaKCUMMMIIBHOM CBS3U

l[ToopasneneHue

dammnms TenedoHn

HaszpaHue nepenaBaeMoM MHPoOpMaLMM (IIOJHOCTHIO)

[lpowy nepenmaTh CJIYyXeOHYyn MHOOPpMAaLMIO

CrpaHa, KOO CTPAaHH
T'opon, xom rToponma

TenedoH

Komy

ObpeM HnepemaBaeMoOI'O COOOWEeHUS JIMCTOB
(HaMMeHOBAHME OOJIKHOCTU (mommmce) (baMmnvsa, MHMLIMAJILL)

PYKOBOOUTENS NOOpasmeseHNs)

" " 20 roma

MpunoxeHne 7

K MIHCTpyKUMKM No 0enonpon3BoaCcTBY
B OpraHax MCrMoJSTHUTENbHOW BiacTu
JleHnHrpagckon obnactum

(Popma)
YKYPHAI
yyeTa JOKYMEHTOB, OTNpaBnseMbix N0 kaHanam akCUMubHOM CBA3U

N HanmeHoBaHune Anpec Konnuyecteo | Jata nBpemsa | Otnpasun | OTMeTKa o
n/n | nogpasgeneHus, | nonydarens, nucTtoB noctynneHus, | (damunusg, | BosBpaTe

damunus, Koa, TenedoH, xapakTtep WHUUManbl, | matepuana

WUHULUMan.I, CTpaHa, ropoj MaTepuana hara,

Tenegox Bpemsl)

NCNONHUTENS

[ata nevatu: 29.02.2024 Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb Jluet 50



MoctaHoBneHwe N'ybepHaTopa lNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 11.12.2023) "O6 yTBEp)AEHUM VHCTPYKLMKN NO AEMNONPOM3BOACTBY B OpraHax UCMOSNHUTENBbHOW BNactn

TennHrpaackon obnactn”

MpunoxeHue 8
K IHCTpyKLMKM NO 4enonpon3BoacTBy

B OpraHax MUCMofHUTENbHOM BracTu
JleHnHrpagckon obnactum

(Popma)
KYPHAN
yyeTa NpPUHATBIX JOKYMEHTOB MO KaHanam hakCuMunbHON cBa3n
N Anpec MpuHaTo HanpasneHo
n/n| KOpPEecnoHOEeHTa,
damunus, TenegoH | Aata u | KonMyecTso | hamunug, HauMeHoBaHue patau
Bpems nncToB WHUUMansl | noppasgeneHus, BpeMs
thamunus, OTMpaBku
UHUUMansl
nonyyarens

(Popma)

HamvenoBaHme opraHa
VCIIOJIHUTEJIbHOM BJIaCTU

JIeHVHTPaICKOoM 0BJacTu

HOMEHKJIATYPA JEJI

N

(MecTo cocTaBJIeHUSA)

MpunoxeHue 9
K VIHCTpyKLMKM MO Aenonpon3BoacTey

B OpraHax MCMonHUTeNbHON BRactu
JleHnHrpagckon obnactum

T'pnud yTBEepXISHUS

Ha
NHpekc 3aronoBok gena KonuuectBo egmHuy, | Cpok xpaHenunsa n N MpumeyaHue
nena XpaHeHus cTaTten no NepeyHto
1 3 4 5

HasBaHue pasgena

HavMveHOBaHMEe OOJDKHOCTU

PYKOBOOUTEJS CJTYXOE

OeJIOIIPOM3BOOCTBA

Illopnmce

PacumppoBKa MNOONMUCHU

[ata neyatn: 29.02.2024

Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb
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MoctaHoBneHwe N'ybepHaTopa lNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 11.12.2023) "O6 yTBEp)AEHUM VHCTPYKLMKN NO AEMNONPOM3BOACTBY B OpraHax UCMOSNHUTENBbHOW BNactn

TennHrpaackon obnactn”

IlaTa

Busza PyKOBOOUTEJIA apXMBa
i Jiviiia, OTBETCTBEHHOI'O
3a XpaHeHMEe apXMBHEIX IOTOKYMEHTOB

COTJIACOBAHO COT'JIACOBAHO
[lpoToxkos 3K [lpoTtoxkos LO3IIMK
opraHa MCIOJHUTEJIbLHOM BJaCTU YIIOJIHOMOYEHHOT'O opTraHa
JleHMHTpaIcKoM obJjacTu VCIIOJIHUTEJIbLHOM BJIACTU
oT N JleHMHTpanckoy objacTu
B OOJIaCTM apxXMBHOTO »Oejia
oT N

Mpunoxexue 10

K IHCTpyKLMKM NO 4enonpon3BoacTBy
B OpraHax MUCMoJIHUTENbHON Bractu
JleHnHrpagckon obnactum

(Popma)

MTorosasi 3anncb O Kateropnax n KonuyecTse Aen, 3aBefeHHbIX B rogy B opraHe UCMOMNHUTESTbHON

BnacTu JleHnHrpagckomn obnactu

Mo cpokam xpaHeHus Bcero B Tom vncne
nepexoasaLumx C OTMETKOMN
Il3|_|KII
1 2 3 4

lMocTosiHHOrO

BpemeHHoro (cBbiwwe 10 ner)

BpemeHHoro (4o 10 neT BKMOYUTENLHO)

UTtoro

HamMeHOBaHMe OOJIXKHOCTU Jiiia,

OTBETCTBEHHOI'O 3a HAOeJIOIIPOM3BOLCTBO

B OpTraHe MCIIOJIHUTEJILHOM BJIACTHU
JleHMHTpanckoy obJjacTu [lonnuchb PacumppoBKa MNOONMUCHU

ITaTa

VTOoTroOBEIE CBEeIEeHUSA IIepeaHel B

(HaMMeHOBaHME CTPYKTYPHOTO MNOIpasIesieHUs,
OTBEUYANIETO Ba XPAaHEHMEe apPXMBHBIX INOKYMEHTOB)

HavmMeHOBaHMEe OOJIXHOCTM JIMLE,
InepenaBuero CBeOeHMA JInuHasa nonmnmchb PaCLLH/I@pOBKa IIoOrnmcm

IlaTa

[ata nevatu: 29.02.2024 Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb
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MoctaHoBneHwe N'ybepHaTopa lNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 11.12.2023) "O6 yTBEp)AEHUM VHCTPYKLMKN NO AEMNONPOM3BOACTBY B OpraHax UCMOSNHUTENBbHOW BNactn

TennHrpaackon obnactn”

(Popma)

HamvenoBaHme opraHa
VCIIOJIHUTEJIbHOM BJIaCTU
JIeHMHT'pangckoM objacTu

AKT N

(MecTO cocTaBJIeHUSA)
O BHIOEJIEHUM K YHUUTOXEHUIO

OOKYMEHTOB,

Ha ocHopaHum

He lHonjiexaumrMx XPaHEeHMIO

Mpunoxexne 11
K MIHCTpyKLMKM MO Aenonpon3BoacTey

B OpraHax MCMonHUTENbHON Bnactu
JleHnHrpagckon obnactu

T'pud yTBEepXIEHUS

OTOOpPaHEl K

YHUYTOXEHMIO

Kak

CPOKOB WMX XpaHeHMS)

He mMerue

YyTpaTUBIME MNPAaKTUUYECKOEe SBHaUueHMEe IOOKYMeHTH donHma N

HayHHO—MCTOqueCKOﬁI

(Ha3BaHME ¥ BHIXOIHBIE IJAHHLIE IIepedYHd OOKYMEHTOB C YKa3aHUEM

LeHHOCTHN "

(HazBaHue ¢oHOa)

N | 3aronoeok | KpawHue | Homepa | WHpekc gena | KonmyecTtBo Cpoku MpumeyaHne
n/m| pAgenawnm narbl onucew no eamHuL XpaHeHus
rpynnoBon HOMEHKNaType | XpaHeHus | 1 Homepa
3aronoBoOK wnu N gena no crateun no
OOKYMEHTOB onucu nepeyHio
1 2 3 4 5 6 7 8
MToro en. Xp. 3a I"OObL

(umdpaMyt ¥ MOPONKUCHI)

Onmcy »mejyi NOCTOSHHOTO XpaHeHrd 3a

cocTaBy
JIeHMHT'pancKou

).

COTJIaCOBAHEL
objacTu

C
B

HamveHnoBaHMe OOJIXKHOCTM JIMLla,
IIPOBOOMBIIETO JSKCIIEPTU3Y LEHHOCTU

JOKYMEHTOB

IaTa

COTJIACOBAHO

[Iporokos 9K opraHa MCHIOJHUTEJBLHOM BJIACTM JIEHMHTPaACKOM OOJIaCTM OT

N

JOKYMEHTEl B KOJIMUECTBE

CHOaHEI B

objacTu

APXMBHOI'O IeJjia

TONEl YTBEPXIEHH,
[ISIIMK yIIOJIHOMOYEHHOT'O OpTaHa MCIIOJIHUTEJIbHOM BJIACTU

INomomnmce

(mpoTokos N

a I10 JIMYHOMY

oT

PacumdpoBKa NOONIUCU

en. xp., BecoMm KT
(umbpaMy M MNPONMCHIO)
(HaMMeHOBaHMEe OopIaHM3aLuUM)
Ha nepepaboTKy IO NPMEMO-CIATOUHOM HaKJIaOHOW OT N

[ata neyatn: 29.02.2024
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MoctaHoBneHwe N'ybepHaTopa lNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 11.12.2023) "O6 yTBEp)AEHUM VHCTPYKLMKN NO AEMNONPOM3BOACTBY B OpraHax UCMOSNHUTENBbHOW BNactn

TennHrpaackon obnactn”

HammMeHOBaHME IOOJDKHOCTM JIMLE,
CIOaBUIEeTO OOKYMEHTH Illopnmce PacumppoBKa MNOONMUCHU

ITaTa
VI3MeHEeHMS B YyUYEeTHHE IJOKYMEHTH BHECEHH.

HamveHnoBaHmMe OOJDKHOCTM JIMLla,
BHeCleI'O M3MEHEeHUMA B YydYeTHble IJOKYMEHTEL [Mognuce PaCLLU/IQ)pOBKa ImIoOrnmcm

IaTa

Mpunoxexue 12

K IHCTpyKLMKM MO Aenonpon3BoacTBy
B OpraHax MCMonHUTENbHON BRactu
JleHnHrpagckon obnactum

(Popma)
HammvmenoBaHme opraHa T'pud yTBEepPXISHUS
VICIIOJIHMTEJIBHOM BJIACTU

JleHMHTpanckoy obJjacTu

AKT N ®oHno N

(HazBaHme o¢oHIma)

(MecTO COCTaBJIEHUS)
O HeOOHaAPYyXeHUM NOKYMEHTOB,
IyTK PO3BICKA KOTOPEIX MCUepIlaHbL

B pesynbTare YCTaHOBJIEHO OTCYTCTBUE
B GoHIE IEepPEeuUMCIJIEHHHX HMXe neJsi. [IpUMHATEIE OPI'aHOM MCIIOJIHMTEJILHOM BJIACTU
JIeHMHT'panCckoy o0JylacTM BCEBO3MOXHEE MEpPHl I[I0 POBBICKY HOEeJI  I[IOJIOXMUTEJIbHEIX
pPes3ysbTaToOB He OmajiM, B CBSA3M C UeM CUMTaeM BOBMOXHEIM CHSATHL C ydeTa.

Onuncb N | Ea. xp. N | 3aronoBok eq. KonnyectBo nucrtos KpaiHue Mpegnonaraemble
Xp. (Bpems 3ByqaHus, naTbl NPUYNHBI
MeTpax) OTCYTCTBUS
1 2 3 4 5 6
NToro en. xp.

(umbpaMy M MNPONMCHIO)

ComepxaHue YTPAUEHHEIX MATEPMaJIOB MOXET OBITh UACTUUHO BOCIIOJIHEHO CJIeOYIMMMA
em. xp.

(HOMepa enm. Xp. M MX TPYIIOBHE 3aT'OJIOBKU)

HamMeHOBaHMEe OOJIXHOCTM JIMLE,
OTBETCTBEHHOI'O 3a XpaHeHUue

APXVBHEIX OOKYMEHTOB Iloomnmce PacumppoBka NOONMUCHU
HaTa
COTIJIACOBAHO COTJIACOBAHO

[IpoToxos LO3IIMK [lpoToxkos 3K

[ata nevatu: 29.02.2024 Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb
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MoctaHoBneHwe N'ybepHaTopa lNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 11.12.2023) "O6 yTBEp)AEHUM VHCTPYKLMKN NO AEMNONPOM3BOACTBY B OpraHax UCMOSNHUTENBbHOW BNactn

TennHrpaackon obnactn”

YIIOJIHOMOYEHHOT'O OpraHa OopraHa MCIIOJIHUTENIbHOM BJACTHU
VCIIOJIHUTEJIbHOM BJIACTU JIEHMHI'PAaIOCKOM JleHMHTpanckoy objacTu
obyacTu B 0OJIaCTM APXMBHOTO IeJia oT N

oT N

VI3MeHeHra B YyUeTHHE IOOKYMEHTHE BHECEHEH.

JIniio, OTBETCTBEHHOE 3a ydeT
" XPaHeHVEe apXVMBHBIX IOKYMEHTOB [Mognuce

IlaTa

(Popma)

JIMCT-3ABEPUTEJIE JIEJIA N

B meJsie nmomumTo U IIPOHYMEPOBAHO

PacumdpoBKa MOONIUCU

Mpunoxexue 13

K MIHCTpyKLMKM MO Aenonpon3BoacTey
B OpraHax MCMonHUTENbHON BRactu
JleHnHrpagckon obnactu

JIICTOB

(umbppaMm M OPONMUCHIO)

B TOM UMCJIE: JIMTEPHEIE HOMEepa JIMCTOB

IIPOIIYyIIEeHHEIE HOMEepa JIMCTOB

+ JIMCTOB BHyTpeHHeﬁ Onmcum

OcobeHHOCTM hM3N4ECKOro COCTOSIHUA 1 POPMUPOBaHUA aena

Homepa nnctos

1

2

HavMvMeHOBaHMe OOJIXKHOCTM JIMLE,
COCTaBMBUIET'O 3aBEpPUTEJIbHYIO HaOllMCb [Mognuce

IlaTa

(Popma)

PacumdpoBKa MOONUCU

MpunoxeHue 14

K MIHCTpyKUMM No 0enonpon3BoaCcTBY
B OpraHax MCrMoJSTHUTENbHOW BracTu
JleHnHrpagckon obnactu

[ata nevatu: 29.02.2024 Cucrema KoHcynbTaHTntoc: CankT-MeTepbypr v IleHnHrpaackas obnactb Iluer 55



MoctaHoBneHwe N'ybepHaTopa lNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 11.12.2023) "O6 yTBEp)AEHUM VHCTPYKLMKN NO AEMNONPOM3BOACTBY B OpraHax UCMOSNHUTENBbHOW BNactn
TennHrpaackon obnactn”

BHYTPEHHAA ONUCH

nokymeHToB ea. xp. N

N n/n MHpexkc [ata nokymeHTta 3aronoBok Homepa nuctos MpumevaHue
[OKyMeHTa [OKyMeHTa en. xp.
1 2 3 4 5 6
MToro IOKYMEHTOB

(umdpaMyt ¥ HPONUCHI)

KonmmuyecTBO JIMCTOB BHYTPEHHEM ONUCU

(umbpaMy M MNPONMUCKIO)

HavMvMeHOBaHMEe OOJIXHOCTM JIMLE,
COCTaBMBUIET'O BHYTPEHHKOK OIIMCH
JOKYMEHTOB IeJla

IlaTa

(Popma)

HaMMeHOBaHMeapXMBa

®OHO N

Ilomomnmce

ONMMCb N
JENO N

HaMMeHOBaHMeapXMBa

HanmeHoBaHWe opraHa UCNosTHUTENBHOM BRacTu

PacumdpoBKa MOONUCU

JleHnHrpagckon obnactum

MpunoxeHue 15
K IHCTpyKLMKM NO 4enonpon3BoacTBy

B OpraHax MCMonHUTENbHON BRactu
JleHnHrpagckon obnactum

(HaMMeHOBaHMe CTPYKTYPHOro nogpasneneHus)

JENON

TOMN

(3aronoBok gena no HOMeHknaType gen)

Hauato

roga

OKOHYeHOo
Ha

XpaHuTb

roga
nmcrax

[ata neyatn: 29.02.2024
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MoctaHoBneHwe N'ybepHaTopa lNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 11.12.2023) "O6 yTBEp)AEHUM VHCTPYKLMKN NO AEMNONPOM3BOACTBY B OpraHax UCMOSNHUTENBbHOW BNactn

TennHrpaackon obnactn”

®OHO N

ONMMCb N

OENO N

(Popma 0b6noxKM gena NoCTOsTHHOIO 1 BpeMeHHOro (cBbie 10 feT) cpoka XxpaHeHus, Aena no IMYHoOMy COCTaBy)

(Popma)

HanmeHoBaHue opraHa

NCNOJTHUTENBLHOM BnacTu JIeHnHrpaackom obnactum

NNCT NCNOJIb3OBAHNA JOKYMEHTOB

MpunoxeHue 16
K IHCTpyKLMKN NO 4enonpon3BoacTBy

B OpraHax MCrofHUTENbHOM BracTu
JleHnHrpagckon obnactum

®opmart A4 (210 x 297 mm)

Mpunoxexune 17

JleHnHrpagckon obnactum

doHa N Onuncb N Oeno N
3aronoBok gena
[ata Komy BblgaHo: XapakTtep N MNognuck nuua,
NCrnonb30oBaHus damunus, MCcnonb3oBaHus NCMNOMb30BaHHbIX | UCMONb30BaBLLENO
MHUUMansI (konupoBaHue, nncToB aeno
(pa3bopunBo) BbINMUCKKN, MPOCMOTP
nap.)
1 2 3 4 5
K MIHCTpyKUMM No 0enonpon3BoaCcTBY
B OpraHax MCrMoSTHUTENbHOW BiacTu
(Popma)

HamvmenoBaHme opraHa

VICTIOJIHUTEJILHOM BJIACTH
JleHMHTPaICKoM 0BJacTy

T'pud yTBEepXISHUS

[ata neyatn: 29.02.2024
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MoctaHoBneHwe N'ybepHaTopa lNeHnHrpaackor obnactu ot 13.02.2018 N 4-nr (pea. ot 11.12.2023) "O6 yTBEp)AEHUM VHCTPYKLMKN NO AEMNONPOM3BOACTBY B OpraHax UCMOSNHUTENBbHOW BNactn

TennHrpaackon obnactn”

®OHI N

OIMCh N
neJl IIOCTOAHHOIT'O XpaHeHuA
3a Ion
HasBaHwue pasgena (CTpYKTYpHOro nogpasaeneHus)
N n/n | MHpekc pena | 3aronoBok gena | KpaiHue gatbl KonunyecTtBo nucrtoB MpumeyaHve
1 2 3 4 5 6
B DaHHEM pas3nejl ONMCKM BHECEHO en. Xp.,

(umbpaMy M MNPONMCHIO)

c N no N , B TOM UMCJIE:

JIMTEPHBIE HOMEpPpa

[IPOIIylEHHEIE HOMEPa

HamMeHOBaHMe OOJIXHOCTU

coCcTaBuUTENIg OINUCKU Ilommnmce
IHaTa

HammeHOBaHME OOJIXHOCTM JMIA,

OTBETCTBEHHOI'O 3a XpaHeHue

APXVBHEIX OOKYMEHTOB Ilomomnmce
HaTa

YTBEPXIOIEHO

[MpoToxkoa [3IIMK
YIIOJIHOMOUEHHOT'O OpI'aHa
VICIIOJIHMTEJIBHOM BJIACTU
JleHMHTpanckoy obJjacTu

B 0OJIaCTM apxXMBHOT'O Hejia
oT N

(Popma)

HamMeHOBaHMe opraHa
VCIIOJIHUTEJIbHOM BJIaCTU
JleHMHTpanckoy obJjacTu

PacumdpoBKa DOONUCU

PacumdpoBKa NOONIUCU

COTJIACOBAHO

[lpoToxkos 3K

opraHa MCIOJIHUTEJIbHOM BJIaCTU
JleHMHTpanckoy objacTu

oT N

MpunoxeHue 18

K IHCTpyKLMKN NO 4enonpon3BoacTBy
B OpraHax MUCMoJIHUTENbHON Bractu
JleHnHrpagckon obnactum

Tpud yTBEepXOEeHUS
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®OHII N
OINCh N
Ooeqn BpeMeHHOTO (cBeiule 10 JIeT) XpaHeHMud
3a Ion
HasBaHwne pasgena (CTpyKTYypHOro noapasaeneHuns)
Nn/n| WHaekc 3aronoBok KpawnHne Cpok Konunyectso MpumeyaHne
aena aena narbl XpaHeHwus NNCTOB
1 2 3 4 5 6 7
B DaHHEM pas3rejl ONMCKM BHECEHO en. Xp.,

c N no N ,

JIMTEPHBIE HOMEpPpa

(umMbppaMm M OPONMUCHIO)

B TOM 4YMCIIE:

IIPOIIYyLULIeHHEIE HOMEpa

HamMeHOBaHMe OOJIXHOCTU

COCTaBUTENA ONIUCU [Mognuce PacumppoBKa MNOONUCHU
IaTa

HamMeHOBaHMe HOOJIKHOCTHU JMLa,

OTBETCTBEHHOT'O 3a XpPaHeHMe

APXUBHEIX IOKYMEHTOB [opnucse Pacumdpporka NOONMUCH
TaTa

COTJIACOBAHO

[IpoToxon 3K

opraHa MCIIOJIHUTEJILHOM BJIACTHU
JleHMHTpaICcKoOM obJjacTu

oT N

(Popma)

HamvenoBaHme opraHa
VICIIOJIHMTEJIBHOM BJIACTU
JIeHMHT'pangckoM obnacTu

Mpunoxexne 19

K MIHCTpyKLMKM MO Aenonpon3BoacTey
B OpraHax MCMonHUTENbHON BRactu
JleHnHrpagckon obnactum

T'pnud yTBEepXIeHUS
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®OHII N
OINCHL N
oeJl IO JIMYHOMY COCTaBy
3a Ion
HasaHue pasgena
N n/n | UHpekc gena 3aronoBok gena KpanHue gatbl KonunyectBo MNpumeyaHve
n1UcToB
1 2 3 4 5 6
B DaHHEM pas3rejl ONMCKM BHECEHO en. Xp.,
(umdpaMyt ¥ HOPONUCHIO)
c N no N , B TOM UMCJIE:

JIMTEPHBIE HOMEpPpa
IIPOIIYyLULIeHHEIE HOMEpa

HammveHOBaHMe IOOJDKHOCTU
COCTaBUTENA ONIUCU [Mognuce PacumppoBKa MNOONUCHU

IaTa

HamMeHOBaHMe OOJIXHOCTU

paboTHMKA CJyXOB KaOpOB [Homnmce PacumppoBKa MNOONMUCHU
IaTa
COTJIACOBAHO COTJIACOBAHO
[IpoToxkon 3K [Iporoxkon L3IIMK
OopraHa MCIOJHUTENBbHOM BJACTU YIIOJIHOMOYEHHOTO OpTraHa
JleHMHTpaICcKoOM obJjacTu VCIIOJIHUTEJIbLHOM BJIACTU
oT N JIeHMHI'pangckoy objacTu
B OOJIaCTM apxXMBHOTO »Oejia
oT N

Mpunoxexue 20

K VIHCTpyKLMKM MO Aenonpon3BoacTey
B OpraHax MCMonHUTeNbHON BRactu
JleHnHrpagckon obnactu

(Popma)

(HaumeHoBaHWe apxuBa JleHUHrpagckon obnactu)

(HaMmeHoBaHVe opraHa UCMONTHUTENbHOW BNacTu
JleHnHrpagckon obnactm)

®OHAO N
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OMMCb N

(Ha3BaHwue onucn)

(Popma)
HamMeHOBaHMe opraHa
VICIIOJIHMTEJILHOM BJIACTU

JleHMHTpanckoy obJjacTu

KAPTA-3AMECTUTEJIL IEJIA

KpanHue gaTbl

MpunoxeHne 21

K IHCTpyKLMKM NO 4enonpon3BoacTBy
B OpraHax MCMofHUTENbHOM BracTu
JleHnHrpagckon obnactu

Ilesio

(N 1 HaszBaHUe)
Onmchb

(N 1 HazBaHUe)
QoHLO

(N m HaszBaHUe)

BEIIAHO BO BPEMEHHOE IIOJIb30BaHMe (UMTAJIbHEI 3ajl) :

®opmart A4 (210 x 297 mm)

Mpunoxexune 22

JleHnHrpagckon obnactum

N n/n damunma, nHmymnansl nofb3oBaTenst [aTa Bblgaun [aTa BosBpaTta
1 2 3 4
K MIHCTpyKUMM No 0enonpon3BoaCcTBY
B OpraHax MCrMoSIHUTENbHOW BracTu
(Popma)

HammMeHOBaHMEe oOpTraHa MCIOJHUTEJIbLHON
BJIaCcTU JIeHMHTpPAaOCkKoOM obyacTu

T'pud yTBEepXISHUS
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AKT N

(MecTO cocTaBJIeHUSA)
O BHIAUEe IeJl BO BPEMEeHHOe II0JIb30BaHue

(HaMMeHOBaHME OpTaHM3auuM, ampec,
IIOUTOBREIM MHIEKC)

OcHOBaHUe

Iia KakoM LeJiM BHIOAKTCS IeJja
BeimaloTCcsa cienyouue en. xp. u3 douma N

(HazBaHue QoHzIa)

N n/n |Onuce N | Ea. xp. N | 3aronosok KpanHne KonuyecTtBo nucTtos MpumeyaHue
en. xp. natbl (Bpems 3By4aHus,
MeTpax)
1 2 3 4 5 6 7
Bcero BrmaeTcsa en. xp.

(umdpaMyt ¥ HPONUCHI)
Cpok BO3BpalleHNHA

Hena BEIOAHE B YIIOPSAOOYEHHOM COoCTOSHUN, 10 O T B oBJyioXKax, C
NIPOHYMEPOBAHHEIMM JIMCTAMM M 3aBEPUTEJIBHBEIMM HAINMUCSIMA .

[TonyyaTens obga3yeTCcss He MNPenoCTaBJiIaTh [eJjla, I[IOJIydeHHBIE BO BPEMEHHOe
IoJIb30BaHMe, IIOCTOPOHHMM JIMIlaM, He BHIABAThL KOMNWMM, BHIMCOK M CIPaBOkK, HE

nyBJIMKOBATE INOKYMEHTH 0es3 paspeleHus opraHM3alluy, BHIABIIEN Ieja.

onyuyaTejyib 00sa3yeTCs BEepHYTH Hejla B apXMB B yKa3aHHEM B aKTe CpPOK.
[MonmyyaTens NOpenynpexmeH o0 OTBETCTBEHHOCTM IO 3aKOHY B CJydae yTpPaTh WU
MMOBPEXIEHNMS IIOJIyUEeHHEIX BO BPEMEHHOE II0JIb30BaHME MeJl.

HamMeHOBaHME HOOJDKHOCTU HamMeHOBaHME OOJIXHOCTU
PYKOBOOMTEJIA OpIraHM3aluy, PYKOBOOUTEJ I

BHIDAKWETO Heja OpTraHM3auumnM-IojydaTessa

[Tognuce PacumbppoBKka MNOONUCK [Nognmce PacumppoBKa MNOONMUCHU
Hara Hara

T'epboBas neuaThs OpraHM3aALUMU T'epboBas neuvaTb OpraHM3aALUN

Beimasm mesia MO MNOPYYEHMI PYKOBOICTBA

(HauMeHOBaHMEe oOpT'aHM3alUM)

PYKOBOOMTEJIE apxXMBa OPTaHM3aLUU
(MO, OTBETCTBEHHOE 3a apXUB) ognuche PacumppoBKa MNOONMUCHU

IaTa

[IpuHAJ @mejia MO MNOPYYEeHMIO PYyKOBOACTBA

(HaMMeHOBaHME OpTaHM3aLUN)

PyKOBOOUTEJE apXMBa OPTaHM3aLUU
(U110, OTBETCTBEHHOE 3a apxXMUB) Monnmceb PacumdpoBKa DOONIUCU

IlaTa
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Iesyla BOBBpPAUIEHEl B IIOJIHOM OOBEME M COXPAHHOCTM.
CmaJjl no HOPYyYEeHMI PYKOBOACTBA OPIaHM3aAUUM-IIONyYaTeJsd.

PYKOBOOMTEJIE apxXMBa OPTaHM3aLUU
(1MLO, OTBETCTBEHHOE 3a apPXUB) Nognuche PacumppoBKa MNOONMUCHU

IaTa

[IPVHAJ [0 MOPYYEHMI PYKOBOICTBA OPIaHM3aLMM,
BHIIABIIEV OeJia.

PyKOBOOUTEJIE apXMBa OPITaHM3aLUn
(JIM1IO, OTBETCTBEHHOE 3a apxXMUB) lMonnmceb PacumdpoBKa NOONIUCU

IlaTa

MpunoxeHue 23

K MIHCTpyKLMKM MO Aenonpon3BoacTey
B OpraHax MCMonHUTeNbHON Bnactu
JleHuHrpagckon obnactu

ONPEOENEHUA TEPMUHOB, MPUMEHAEMbBIX B AENOMNMPOU3BOACTBE

HauunoHanbHbi ctangapT PO TOCT P 7.0.8-2013 "CUBAL.
[enonpon3BoacTeo 1 apxmBHoe Aeno. TepMuHbl 1 onpeaeneHns”
(MpuHaT 1 BBeAeH B genctaue ¢ 1 mapta 2014 roga npukasom
PoccrangapTa ot 17 okt6ps 2013 roga N 1185-cT)

TepmuHbI M onpepeneHus
YcTaHOBMEHHbIe B CTaHOapTe TEPMUHbI PacrofioXkeHbl B CUCTEMATU3MPOBAHHOM MOPSIAKE, OTpakatoLiem
TEPMUHOIOTMYECKYO CUCTEMY MOHATMI B 061aCTV AENONPOM3BOACTBA M apXUBHOTO Aena.
[nsa kaxgoro NOHSATUSI YCTaHOBMEH OAMH CTaHAAPTU3NPOBAHHBIA TEPMUH.

CTtaHgapTManpoBaHHble TePMUHbI HabpaHbl MONYXUPHBLIM LWPUATOM, MX KpaTkMe (PopMbl NpeacTaBreHbl
ab6peBraTypom, @ CUHOHUMBI - KYPCUBOM.

TEepMUHbI-CUHOHVMMBI, HE pPEKOMEHAYEMble K MNPUMEHEHWIO, NpUBEAEHbI B KPYrnbix Cckobkax mnocrne
CTaHOapPTU3NPOBaAHHOIO TepMMHA U 0603Ha4YeHbl nomeTkorn "Hpk".

TepMUHbI-CMHOHMMbI 6e3 nomeTbl "Hpk" npuBedeHbl B KayecTBe CMPaBOYHbIX AaHHbIX U He SBNSATCH
CTaHOapTU30BaHHbLIMU.

3akntoyeHHasa B Kpyrrble CKODKM 4acTb TEPMUHA MOXET ObITb onyuweHa npu mncnonb3oBaHUnM TepmMnHa B
OOKyMeHTax no CtaHaapTusaunn.

TepMuHBbI, B onpeaeneHnn KoTopbiX paspaboTynku He NPULLNK K eQUHOMY MHEHUIO, COAepKaT ABa BapuaHTa
onpeaeneHnii, ykasaHHbIX No4 O4HUM HOMEPOM.

MNMomeTa, ykasbiBawowas Ha 06nacTb NPYUMEHEeHNsSI MHOTO3Ha4YHOroO TEPMUHA, NMPUBEAEHa B KPYrTibiX CKOGKax
CBEeT/bIM LWPUGTOM nocre TepMuHa. lMomMeTa He SABNsSeTCs YacTblo TEpMUHA.

MpviBeaeHHbIe onpeneneHns MOXHO NMpU HEOOXOAUMOCTU U3MEHSTb, BBOAS B HMX MPOM3BOAHLIE MPU3HAKY,
pacKpbiBaloLe 3HaYeHUs WCMOMb3yeMbIX B HUX TEPMMHOB, YKasbiBasi OOBLEKTbl, BXoAswme B 0ObEM
onpeaensemMoro NoHATUS. MIsMeHeHust He OOmkHbl HapywaTb 06beM M coaepXaHue MOHSTUI, onpeaeneHHbIX B
AaHHOM cTaHaapTe.

CTaHOapTM30oBaHHbIe TePMUHbI HabpaHbl MOMYXUPHBIM LWPUTOM, UX KpaTkue opMbl, NpencTaBrieHHbIe
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ab6peBnaTypon, - CBETIbIM, CUHOHUMbI - KYPCUBOM.
1. O6nactb NnpUMeHeHus

Hactoswmin ctaHgapT ycTaHaBnvBaeT TEPMUHbI M OMpedeneHusi OCHOBHbLIX MOHATWIA, UCMoNb3yemble B
obnacTu oenonpon3BoACTBa U apXMBHOIO Aerna.

TepMuHbI, YCTAHOBMEHHbIE HACTOSILMM CTaHOApPTOM, PEKOMEHAYHTCA AN MPUMEHEHMSI BO BCEX BuMOax
OOKYMEHTaLMN 1 nuTepaTypbl NO AEMNONPOU3BOACTBY U apXMBHOMY Aeny, BXOAAWMX B cdepy AencTaus paboT no
cTaHgapTu3auumn n(unm) NCNonb3yLMX pesynbTaTbl 3TUX padoT.

2. TepMuHbI 1 onpegeneHus
2.1. O6wme NoHATHA
nenonpomsBoacTBo:  [ledATenbHOCTb, obecneunBatoLlas  OOKYMEHTUMPOBAHWE,  AOKYMEHTOOOOPOT,

onepatnBHoOe XpaHeHne U ncnosibaosaHne JOKYMEHTOB;

[OKyMeHTaLnoHHoe obecneyeHune (ynpaBneHus), Ooy: JdeaTensHocCTb, LerneHanpasneHHo
obecneumnBatoLas pyHKLMM yNpaBrieHs AoKyMeHTaMu;

ynpasneHue aokymeHTamu: JesaTensHocTb, obecnevnBsaioLlas peannsauuio eauHoi NonuTUKA U CTaHaapToB
MO OTHOLLEHWIO K AOKYMEHTanbHOMY hoHOy OpraHv3auuu;

apxuBHoe pgeno: [eAaTenbHOCTb, obecneunBatowasn opraHun3auunro XpaHeHudA, KoOMMNNeKToBaHuA, yyeta U
MCNoJ1ib30BaHNA apXMBHbIX JOKYMEHTOB;

cnyx6a genonpoussoactea: CTpyKTypHoe nodpasaerneHne, Ha KoTopoe BO3NOXeHbl (DYHKUUN MO BeAEeHUIo
[Oenonpou3BOACTBa, a Takke Nnvua, OTBETCTBEHHbLIE 3a BedeHue OeNnonpou3BoACcTBa B APYrUX noapasgeneHusix
opraHusauuu;

apxuB (HpK apxuBoxpaHunuvwie): OpraHusaumss wWnvM  CTPYKTYpHOE noapasfesieHne  opraHusaumu,
OCYLLECTBIIAOLLEE KOMMNIIEKTOBAHUE, YYET, XPaHEHWE W NCNONb30BaHNE apXUBHbIX [OKYMEHTOB;

OOKYMeHT: 3adMKcnpoBaHHas Ha HocuTene WHgopMaumss € pekBU3MTaMu, MNO3BOMSALWUMU  ee
noeHTudmumnpoBaTsb;

ohuumnanbHbI AOKYMEHT: [1OKYyMEHT, CO3[4aHHbIA opraHu3auven, JOMKHOCTHbIM NULOM UMK rpaxaaHnHOM,
0POPMIIEHHbIN B YCTAHOBSIEHHOM NOPSAKE;

apXI/IBHbIIZ OOKYMEHT: ,D,OKYMSHT, COXpaHHEMbIVI Unu nognexawiun COXpPaHEeHnto B CUIy ero 3Ha4mMmocCTn ansa
rpaxnaH, obulecTBa, rocyaapcrea,

3NEKTPOHHbIN AOKYMEHT: [JOKYMEHT, MHOpMaLMsa KOTOPOro NpeacTaBneHa B 3NeKTPOHHON dhopme;
[OKYMEHTUpoBaHHasa Hgopmauus: CTpyKTypupoBaHHas nHopMaumsl, 3adoMKCMpoBaHHas Ha HocUTene;

HocuTenb  (QOKYMEHTMPOBAHHOM) uMHGopMauun: MaTtepuanbHbii  00bEKT, npeaHasHayYeHHbld  Ansi
3aKpenseHnsi, XxpaHeHns (1 BOCNpon3BeaeHUs1) pey4eBon, 3BYKOBOW U n306pasnTenibHOM MHGopMaLmm;

aBTop AokyMeHTa: OpraHmaauus, 4OMMKHOCTHOE NULO UMW FpaXaaHuH, Co3daBLuMe JOKYMEHT;

lopuanyeckass 3HauyMMOCTb OoKymeHTa: CBOMCTBO [OOKYMEHTa BbICTYNaTb B KayecTBe MOATBEpPXKAeHUS
[enoBoi AeATeNnbLHOCTM NGO CoBLITUI NMNYHOTO XapakTepa;

ropngnyeckasa cuna gokyMeHTa: Csomncteo ocbwu,waanoro OOKYMEHTa Bbl3blBaTb NMNpaBOBbI€ NOCNeaCTBUA;

AdYTEHTUYHOCTb (SﬂeKTpOHHOFO ﬂ,OKyMeHTa)Z CsowcTtBo QNIEKTPOHHOIro OOKYMEeHTa, rapaHTtupyrLwee, 4T1o
SﬂeKTpOHHbIVI OOKYMEHT MAEHTUYEH 3adaBlIEHHOMY;

AOOCTOBEPHOCTb (GJ'IeKTpOHHOFO ﬂ,OKyMEHTa)Z CBonctBo ANEeKTPOHHOIo AOKyMeHTa, Npn KOTOPOM coepXaHne
ONEeKTPOHHOIro AOOKyMeHTa 4ABNAeTCA nMNoJfiHbIM W  TOYHbIM MNpeacTtaBreHnemM noareepXxXgaeMbix onepau,M|7|,
neAaATenNbHOCTU Unn d)aKTOB N KOTOPOMY MOXHO [OBepATb B nocneayrwmx onepaunax mnm B ﬂOCJ'Ieﬂ,YPOLLI,eIZ
0eATeNbHOCTU;

LL€JNTOCTHOCTb (SﬂeKTpOHHOFO ﬂ,OKyMeHTa)Z CocrosiHne ONMIEKTPOHHOIo AOKyMeEHTa, B KOTOprVI nocne ero
COo34aaHnNA He BHOCUITUCb HUKaKne M3MEeHEeHUA,

MPUroAHOCTb ANt WUCMOMb30BaHUA  (3MIEKTPOHHOTO  JoKyMeHTa): CBOWCTBO SMNEKTPOHHOTO [OKYMEHTa,
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nos3sondrLiee ero nokann3osaTb 1 BOCNpon3BeCTn B nobon MOMeHT BpeMeHN;

NOAMMNHHbIN OOKYMEHT! ,D,OKyMeHT, cBedeHust 0O aBTope, BpeMeHn n Mecte Cco3aaHnd KOTOpOoro,
cogepxawmnecda B CaMOM [OOKYMEHTE WINn BbidBNEHHbIe WHbIM NyTeM, nNoATBepXAakT OOCTOBEPHOCTb €ro
NPONCXOXOAEHUA,

NOANMHHUK AOKYMeHTa: MNepBbiit UMY eAMHCTBEHHbIN 9K3eMNNAp AOKYMEHTa;
aybnukat gokymeHTa: MNoBTOPHbIN 3K3eMMNSAP NOANMHHUKA OOKYMEHTA;

KONuUa [OKyMeHTa: JK3eMnnap [AOKYMeHTa, MONHOCTbI BOCMPOM3BOOSAWMIA UHGOPMALMIO MNOANMHHMKA
[OKYMEHTAa;

ANEKTPOHHAaA Konna OOKyMeHTa: Konus OOKYMeHTa, co3aHHaA B SJ'IeKTDOHHOIZ cbopme;

3aBepeHHada Konna AOKyMeHTa: Konus OOKYMEeHTa, Ha KOTOpOVI B COOTBETCTBMA C YCTAHOBJ1IEHHbLIM NOPAOKOM
npocTaBlieHbl PEKBU3UTHI, obecneunBatoLne ee ropnan4eckyro 3Ha4MMmocCTb,

BbINUcka u3 gokymeHTa: Konvs yactn JOKyMeHTa, 3aBepeHHasi B YCTaHOBNEHHOM MOpsiaKe;
NMUCbMEHHbIN AOKYMEHT: [JOKYMEHT, MHpopMaLMsa KOTOPOro 3acpmkcnpoBaHa 3Hakamu NUCbMEHHOCTH;

TEKCTOBOW AOKYMEHT: [JOKyMEHT, cogepalimin peyeByo MHAopMaunio, 3addUKCUPOBaHHYO JNHOOLIM TUMOM
nncbMa unm niobon cUcTeMOoN 3ByKO3arnmcu;

n300pasnTenbHbI JOKYMEHT: [1OKYMEHT, BOCNPOU3BOASLLUNIA BHELWHWUIA BUA W/MNU BHYTPEHHIO CTPYKTYpY
Kakoro-nnbo obbekTa;

OTOAOKYMEHT:  M300pasnTenbHbI  JOKYMEHT, CO3A4aHHbIi  PoTOrpacdu4eckUM UM 3NEKTPOHHBLIM
(undppoBbim) cnocobom, pUKCUpyoLWLMIA MHOPMALVIO B BUAE OTAENbHBIX N300paXXeHuI - CTaTUYHbIX 06pa3oB.;

ayanoBusyarbHbI JOKYMeHT: [IoKyMeHT, cogepallmii U3o6pasnuTenbHyo U(1Mnn) 3ByKOBYHO MHADOPMALIMIO;

BMOEOOOKYMEHT: AyauoBu3yarnbHbIi [OKYMEHT, CO3[aHHbI CcrnocoGoM Buaeosanucu, UKCUPYHOLWUM
MHdOpMaLMIO B BUAE NOCNeaoBaTenbHO PacnonoXeHHbIX U306paXeHuii - AMHaMUYHbIX 06pa3oB;

KMHOOOKYMEHT: M306pasnTenbHbll Unu ayanoBu3yanbHblii JOKYMEHT, CO3[aHHbIN dpoTorpadmyeckum unm
3NEKTPOHHbIM (LMpPOBLIM) cnocobom, UKCUpyoWwnin HopMaLuio B Bae NocriefoBaTerlbHO PacrnoNoXeHHbIX
n306paxeHuii - AMHaMUYHbIX 06pas3oB.;

OHOAOKYMEHT: AyanoBu3yanbHbI AOKYMEHT, coAepKaliui 3BYKOBYH MHGOPMaUuio, 3admKCUPOBaHHYIO
nobor cucTemown 3ByKO3anmcu;

rpacpmyecknin  JOKyMeHT: WM306pasuTenbHbii OOKYMEHT, B KOTOPOM Wu3ob0paxeHne obbekTa nosyyeHo
NOCpPeaCTBOM MMHUIA, LUTPUXOB, CBETOTEHM, TOYEK, LBETA;

PEeKBU3UT JOKYMEHTa: DreMeHT 0DOpPMIIEHNSI AOKYMEHTa;

dopmynap gokymeHTa: COBOKYMHOCTb PEKBM3WTOB [OKYMEHTa, PAacroOfOXKeHHbIX B YCTAHOBIEHHOA
nocregoBaTeribHOCTH;

XpaHeHne [OOKYMEHTOB: OpraHmzau,Mﬂ paunoHanbHOro pasmelleHna wu obecneyeHne COXPaHHOCTH
OOKYMEHTOB;

3KCcnepTtmn3a UEeHHOCTU OOKYMEHTOB: I/Isyqume OOKYMEHTOB Ha OCHOBaHUWU KpuTepueB UX LEeHHOCTU O5d
onpeneneHna CpokoB XpaHeHUA JOKYMEHTOB,

CPOK XpaHEeHUA OOKYMEeHTOB: |-|epI/IOﬂ| BpeMeHN, B Te4eHne KOTOpPOoro AOJIKHO obecneunBaTbcs XpaHeHune
OOKYyMeHTa B COCTaBe JOKYMEHTallbHOro Ui apxmBHOro d)OH,D,a;

NOCTOAHHOE XpaHeHNe OOKYMEHTOB: BeuyHoe XpaHeHne JOKYMEHTOB oe3 npaBa X YHUHTOXEHUA;

BPEMEHHOE XpaHeHWe [OKYMEHTOB: XpaHeHUe [OKYMEHTOB [0 WX YHUYTOXEHWS B TEYEHUE CPOKOB,
YCTAHOBIEHHbIX HOPMATUBHBLIMM MPABOBLIMU aKTaMU;

[OCTYN K JOKYMEHTY: BO3MOXHOCTb 1 yCNOBUSi NOMYyYEHNS U UCMONb30BaHNS JOKYMEHTa.
2.2. [lenonpou3BoACTBO

2.2.1. [JokymeHTUpOBaHue
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LOOKYyMEeHTUpoBaHue: 3anucb MHd)OpMaLI,I/II/I Ha HOCUTENEe NO YCTaHOBIIEHHbIM NMpaBuaMm;

cpenctea OOKYMEHTUPOBAHNUA: Cpeﬂ,CTBa OpraHM3aLI,VIOHHOI7I n KOMHbIOTepHOVI TEeXHUKKN, UCnoribdyemble ansa
3anmcu MHd)OpMaLI,I/II/I Ha HOCUTerne;

cuctema gokymeHTauum: COBOKYMHOCTb JOKYMEHTOB, B3aMOCBS3aHHbIX MO Npu3HakaM HasHaveHusi, cepbl
AesiTENbHOCTM U eaNHbIX TPeGOBaHWI K X 0POPMITEHUIO;

BMO [AOokymeHTa: KnaccudukauuoHHoe MoHsATME, o6o3Havalolee MNpPUMHAOSIEXXHOCTb [OOKYMeHTa K
onpeaesieHHoN rpynne AOKYMEHTOB MO NPU3HaKy OGLLUHOCTY (hYHKLMOHANBHOIO Ha3Ha4YeHus;

GnaHk AokymeHTa: Jluct Gymarn unm SnekTpoHHBbI WabroH ¢ pekBu3MTamMmn, MAeHTUMOULMPYIOLWMMK aBTopa
obuUmManbHOro JOKYMEHTa;

yHudmumpoBaHHasi oopMa gokymeHTa; YOI dopmynsap OOKyMeHTa OnpenerieHHOro Buaa, CoaepKallum
MOCTOSIHHYIO YacCTb TEKCTa;

Tabenb  yHUPUUMPOBaAHHbIX  (POpM  OOKYMEHTOB: [lepeyeHb  YCTAHOBIEHHBLIX K  MPUMEHEHMUIO
YHUDULMPOBAHHLIX (POPM LOKYMEHTOB;

anLbom yHM(bI/ILI,VIpOBaHHbIX d)OpM OOKYMEHTOB! C60pHI/IK YCTaHOBJ1€HHbIX K NPUMEHEHUIO
yHM(bI/ILI,VIpOBaHHbIX (bOpM OOKYMEHTOB C YKa3aHNAMU NO UX 3anOJIHEHWUIO;

Od)OpM.FIeHVIe LOOKyMeHTa: npOCTaBﬂeHI/Ie Ha OOKYyMEeHTe HeobXxoaMMbIX PEKBU3NTOB,;

corracoBaHve AOKYMEHTa; BuanpoBaHue: OueHka npoekTa ouumnanbHOro JoKyMeHTa 3auHTepecoBaHHbIMU
opraH13auusMu, OOMPKHOCTHBIMU UL AMU, crielUanMcTamu;

NINCT cornacoBaHus (BU3MPOBaHUS) JOKYMeHTa: YacTb oduumanbHOro 4OKyMeHTa ¢ OTMeTkamu (BM3amm) o
cornacoBaHuu;

Bu3a: PekBnauT, prKCUpYHOLLIMIA cornacue unm Hecornacue AoMKHOCTHOO NiLA C coaep)KaHneM AOKYMEHTa;

rpud cornacoBaHus: PeKBU3WT, BblpaXalowmin corfacue opraHusaumm, He 4BRSOWENCS aBTOPOM
OOKYMEHTa, C ero cogepxaHuew;

noanucaHve (JokymMeHTa): 3aBepeHue [OKyMeHTa COOCTBEHHOPYYHOW MOAMUCHI OOMKHOCTHOIO WUNn
bmsnyeckoro nuua no ycrtaHoBrieHHon oopme;

noanuck: PekBumauT, co,u,ep>|<au.|,vn7| COGCTBeHHOpy‘-IHyIO pocnncb OOJMKHOCTHOIO Unn d)M3M‘-IeCKOFO nmua;

3NeKTpoHHasa nognuck: MHdopmaums B anekTpoHHON hopMe, NpUcoeamHeHHas K 9NEKTPOHHOMY JOKYMEHTY
UNU MHLIM 0BpPa3oM CBA3aHHaaA C HUM U No3BonsAlLWas UAeHTUPUUMPOBaTL NULO, NOANUCABLLEE 3MNEKTPOHHbI
[OKYMEHT;

yTBEepXOaeHne JOKyMeHTa: Cnocob npnaaHna OOKyMeHTY NpaBOBOro crtaTtyca,

rpud yTtBepxaeHus: PekBnsnt oduumansHOro [OKYMeHTa, CBMAETENbCTBYIOWMA O MpaBOBOM cTaTyce
OOKYMEHTa;

rpudd orpaHuMyeHus JocTyna K [OKYMeHTy: PekBu3WT, cBuAeTenbCTBylOWMUA 06 ocobom xapakTepe
MHOPMaLMKN LOKYMEHTA U OrPaHUYMBAIOLLMIA JOCTYN K HEMY;

Jata [pokymeHta: PekBu3nT, obo3Havalowmii Bpems noanucaHusi (yTBepXKAEHUS) [OKYMEHTa Wiu
3aMKCPOBAHHOTO B HEM COBbLITHS;

MeCTO COCTaBJ1IE€HUA (VI3,EI,aHI/IF|) OOKYyMeHTa: PekBun3auT, o603HaYaloLLnn HanMeHoBaHWe HaceneHHoro NyHKTa,
ABnAKoLleroca MeCctoHaxoxaeHmem opraHmsaunm - aBTopa OOKYMEHTa;

pesoniouuns: PekBusnT, cogepxallni ykazaHusa JOMKHOCTHOMO nNuua no UCNOMHEHUIO OKYMEHTa;
TekcT fokyMeHTa: OCHOBHasa cofepaTenbHas 4acTb JOKYMEHTa;
agpecart: PekBu3uT, cogepxawimm nHpopmaumio o nosiyyatene JOKYMEHTa;

OTMETKa O HanuuMum NPUMOXeHUsi: PekBU3UT, COAepXaliMih CBeAeHUs O OOMOSIHUTENbHO NpuraraemMmom
OOKYMeHTe (OOKyMeHTax);

OTMEeTKa O TMOCTynfeHMn [okKyMeHTa: PekBuaut, noatBepxpawowmn ¢akT MonyvyeHus [OOKyMeHTa
opraHunsauuen;

OTMETKa O 3aBepeHun Konnu: PekBnanT, I/ICﬂOﬂb3y8MbIVI ana npugaHna Konmm npaBoBOro Ctatyca,
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neyatb: YCTPOWCTBO, WCNOMb3yemoe ANs 3aBepeHus MOANIMHHOCTM  MNOoAMUCKU  OOFMKHOCTHOrO  nuua
nocpencTtBoOM HaHeCeHUA ero OTTUCKa Ha AOKYMEHT;

odmumansHoe onybnvkoBaHne gokyMeHTa: [epBasi nyGrmkaums nomHOro TekcTa 3akoHoA4aTeNnbHOro U NHOTo
HOPMaTUBHOIO MPaBOBOrO akTta B oduumManbHOM M3OaHWM WKW ero nepBoe pasMelleHve Ha oduumanbHOM
WHTepHeT-nopTane.

2.2.2. OpraHusaums paboTbl C JOKyMeHTaMun

,D,OKyMeHTOO60p0TZ [BwmxeHne OOKYMEHTOB B OpraHusaumm € MOMeHTa UX CO3gaHuA UInmM nonydveHua Oo
3aBepLueHnAa NCNonMHeHna nnn oTnpaBKy;

9MNEKTPOHHbIN  AOKYyMeHTOoGopoT:  [JOokyMeHTOOOOpOT C  UCMOMb3oBaHWEM  aBTOMAaTM3WPOBaHHOW
NHMOPMALMOHHOW CUCTEMBI (CUCTEMbI ANEKTPOHHOIO AOKYMeHToob0opoTa);

06beM OokymeHTooGopoTa: KonnyecTBo AOKYMEHTOB, MOCTYMUMBLLMX B OpraHv3aUuio U Co3faHHbIX et 3a
onpeneneHHsbIt Nepuog;

LOOKYMEHTOMNOTOK: COBOKyFIHOCTb OOKYMEHTOB OHOro Bnga uninn HasHa4eHua, MMeolmnx €AWNHbIN MapLUpyT,

NNOTHOCTb AOKyMeHTOMoToKa: KonmMyecTBO [OKYMEHTOB, MPOXOASALWMX Yepe3 onpeaeneHHbIA MyHKT
00paboTkn 3a eanH1LY BpEMEHU;

BKMoyeHne gokymeHta B CO[l: OcywecTBneHne OenCTBUN, obecrnedmBarolnx pasMeLleHne CBeAEeHUN O
OOKYMEHTE N(KIn) OKyMEeHTa B CUCTEME 3NEKTPOHHOIO LOKYMEHTO060poTa;

MeTafaHHble: [JaHHble, ONMUCbIBalOLWME KOHTEKCT, codepaHue, CTPYKTypy AOKYMEHTOB, obecneumBatolime
ynpasreHne JOKyMeHTaMy B MUHGOPMAaLNOHHOW CUCTEME;

KOHBEPTMPOBaHME (3MEKTPOHHbLIX [OKYMEHTOB), KOHBepTauusa (3MNeKTPOHHbIX [OOoKymeHToB): [pouecc
nepemeLLeHNs 3NeKTPOHHbIX JOKYMEHTOB C OHOIO HOCUTENS Ha ApYrov Uiy n3 ogHoro hopmata B ApYroi;

Murpauma (SﬂeKTDOHHbIX D,OKyMeHTOB)Z I'Iepemeu.l,eHMe ONEKTPOHHbIX  OOKYMEHTOB M3  oaHOM
MH(bOpMaLLMOHHOVI CuctemMbl B Opyryro ¢ coxpaHeHnem ayTeHTU4YHOCTU, LLEeNNOCTHOCTU, JOCTOBEPHOCTU OOKYMEHTOB
N X NPUrogHoCTN Ansa UCnoJjib3oBaHUA,

nepeBuyHasi obpaboTka AOKYMEHTOB; 3KcneauumMoHHast obpaboTka AokymeHToB: OOpaboTka OOKYMEHTOB
(npoBepka LeNoCTHOCTU, KOMMIIEKTHOCTW, COPTUPOBKA U Ap.) NPU NOCTYMIEHUN B OPraHn3auuio;

npeaBapuTenibHoe pacCcMOoTpeHne OOKYMEHTOB! I/I3yqu|Ae LOOKYyMeHTa, NnoctynmeLllero B opraHnsauunio, and
onpepeneHnda AomMKHOCTHOro nnua, B KOMNEeTeHUNo KOTOPOro BXoAUT €ro pacCMoTpeHne,

perncTtpauma OOKyMeHTa: anCBoeHMe OOKYMEeHTY pernctpauymMoHHOro HomMepa wu BHeCeHMe AaHHbIX O
OOKyMeHTe B perncTtpayMOHHO-YHYEeTHYIO d)opmy;

PEerucTpauuoHHbIN - HOMEpP  OOKYMEHTa; pernctpaumoHHbii  MHOEKC OOKyMeHTa: LudpoBoe wunn
6ykBeHHO-UMppoBoe 0603HaYeHNe, NPUCBaNBaeMoe AOKYMEHTY MpU ero perucrpauum;

perncTpaumoHHo-y4yeTHas copma: [JokymMeHT (kapToudka, XXypHan), B TOM 4uCrie B SMEKTPOHHOM BwWAe,
UCnonb3yemblii 4SS 3anvMcu CBEAEHUI 0 JOKYMEHTE B LiensX y4YeTa, noucka u KOHTpons;

rocygapCTBEHHbIA PErmcTpaumoHHbIi HOMEpP AOKyMeHTa: Homep, npucBamBaembll OOKYMEHTY npu ero
BKITHOYEHUN B COOTBETCTBYHOLLWIA FOCYAapPCTBEHHbBIN PeecTp;

KOHTPOSb  UCMOJSIHEHUST  AOKyMeHTOoB: COBOKYMHOCTb AeicTBuMiA, obecrneumBalolMx CBOEBPEMEHHOE
NCMOSTHEHNE JOKYMEHTOB;

TUNOBOW CPOK MCNOJIHEHUA OOKYMEHTa: CpOK MCNOJTHEHNA [OOKYMEHTa, yCTaHOBJ'IeHHbIIZ HOPpMaTUBHbLIM
NpaBOBbIM aKTOM;

I/IHﬂ,I/IBVIﬂ,yaJ'IbeIﬁ CPOK UCNONMHEeHUA OOKyMeHTa: CpOK UCMNOJIHEeHNA OOKYMEHTa, yCTaHOBJ'IEHHbIIZ
OopraHunsauMoHHO-pacnopAagnTeribHbiIM JOKYMEHTOM OpraHu3aumm nnu pesomou,weﬁ;

OoTMeTKa 00 MCMonHeHun OOKYMEeHTa W HanpaBleHnn ero B Aeno: Peksnan, onpep,enmou.mlh MeCTO
XpaHeHna OOKyMeHTa noce 3aBepLlueHnd pa60TbI C HUM;

onepatmBHoe XpaHeHWe [OOKYMEHTOB: XpaHeHMe OOKYMEHTOB B CTPYKTYpHOM noapasgeneHnn o ux
nepenayun B apxme opraHn3aunmn Unm yHUYTOXEHUA;
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AOKyMeHTarnbHbI hoHa: COBOKYMHOCTb AOKYMEHTOB, 06pa3yowmnxcs B AesTeNIbHOCTY OpraHn3aLum;

HoMmeHknaTypa gen: CucteMaTusMpoBaHHbIN NepeyeHb 3arofloBKOB [erl, CO34aBaeMblXx B OpraHu3auum, ¢
yKasaHMeM CPOKOB UX XPaHEHWS;

geno: [OKyMEHT WM COBOKYMHOCTb [JOKYMEHTOB, OTHOCSILUMXCS K OZHOMY BOMPOCY WKW  y4acTKy
AesiTENbHOCTM, NOMELLEHHBIX B OTAENbHYIO OBMOXKKY;

3NeKTPoHHOEe Aeno: ONeKTPOHHbIN JOKYMEHT UM COBOKYMHOCTb 3NEKTPOHHbIX OKYMEHTOB M MeTafaHHbIX K
HWUM, CPOPMMPOBaHHbIE B COOTBETCTBUM C HOMEHKIATYpOI Aen;

npusHaku 3aBefeHnsa fgena: OcHoBaHWs, B COOTBETCTBUMU C KOTOPbIMU hOPMYNMPYeTCHa 3arofoBoK Aena u
hopmupyeTcsa oeno;

(bOpMMpOBaHI/Ie aena: prnnMpOBKa MCNOJTHEHHbIX OOKYMEHTOB B AEJ10 B COOTBETCTBUAU C HOMeHKﬂaTypOVI
nen n nx cucrtematmsaumna BHyTpu aena;

ocbopmneHune aena: MoarotoBka Aena K nepegaye Ha apXMBHOE XpaHeHue;
3aronoBok aena: Kpatkoe o603HavYeHne cBeeHNn 0 COCTaBe M CoAepPXKaHUM OOKYMEHTOB Aena;

BHYTPEHHSISA ONncb: [JOKyMEHT, BKMOYaeMblil B AeNno Ans yyeTa JOKYMEHTOB Aera, PackpbiTUsl X cocTaBa U
cofepKaHus;

nucT-3aBepuTenb Aena: [OKyMEHT, cofepalluuMil CBedEeHUs O KONMYEecTBe IUCTOB Aena, (puanyeckom
COCTOSIHUM JOKYMEHTOB 1 0COBEHHOCTAX (DOPMMPOBAHUS Oena;

nHaekc aena: Ludposoe mnu BykBeHHO-LMDPOBOe 0603HaYeHVe dena B COOTBETCTBUM C HOMEHKNaTypoi
[en opraHvsauuu;

onnucb Oen CTPYKTYpHOro nogpasaeneHus: YyeTHbIn LOOKYMEHT, BKMNIOYAOLWNN CBeAeHMs O genax,
C(bOpMMpOBaHHbIX B noapasaeneHnn n nognexawmx nepegadvye Ha apxmBHoe XpaHeHUe,

YHUYTOXEHNEe [OOKYMEHTOB!: WcknioueHune OOKYMEHTOB U3 [OOKYMEHTallbHOro unn apxmBHOro (bOHﬂ,a no
NCTe4YeHUn CpoKa NX XpaHeHnd ¢ nocrnenyrowmmMm yHUHTOXEHNEM (yTI/IJ']I/I3aLI,I/IeI7I) B YCTa@HOBJIEHHOM NMOPALKeE.

2.3. ApxuBHoe gerno
2.3.1. XpaHeHue 1 y4yeT apXMBHbIX JOKYMEHTOB

rocyaapCcTBeHHbI  apxuB: ®degepanbHoe rocyaapCTBEHHOE YyypexaeHue, co3gaBaemoe Poccuiickon
depepaumen, unu rocygapcTBeHHoe y4ypexzaeHue cybbekta Poccunckon denepaumm, co3gaBaemoe CybbekTom
Poccuiickonn ®epepaunn, KOTOpble OCYLLECTBNAOT KOMMIIEKTOBAHUE, Y4YeT, XpaHEHWEe W MCMoNb3oBaHue
OokymeHToB ApxmBHoro poHaa Poccunckon ®efepauun, a Takke Opyrux apxXmBHbIX JOKYMEHTOB;

MyHULMNanbHbIA apxmB: CTPYKTYpHOE NoapasfesnieHme opraHa MeCTHOro camoynpaBfieHUst MyHULMNAnbHOTO
pavioHa, FOPOACKOrO OKpyra WM MyHUUMNAnbHOE YYpeXaeHue, co3gaBaeMoe MyHMUUNanbHbIM - panioHOM,
rOPOACKUM OKPYrOM M OCYLLECTBSILWEE XpaHEHWe, KOMMSIEKTOBaHWE, Y4Y4eT W WUCMNONb30BaHWE [OOKYMEHTOB
ApxusHoro coHaa Poccuiickon ®efepaumm, a Takke ApYrnx apXuBHbIX AOKYMEHTOB;

npodub apxvBa: YCTaHOBIEHHBIN AN apXMBa COCTaB AOKYMEHTOB, NOAJIEXKALLMX XPaHEHWIO;

apxuBHbIA poHA: COBOKYNMHOCTb apXMBHbLIX JOKYMEHTOB, UCTOPUYECKN U(UNN) NOFUYECKM CBSI3AHHBIX MEXOY
coboit;

ApxuBHbin  cboHp Poccuiickon ®depepaumn: VICTOpUYECKM CIOXUBLUASCA M MOCTOSIHHO MOMOJIHSemas
COBOKYMHOCTb apXMBHbIX AOKYMEHTOB, OTpaxalLlMx MaTepuarnbHyl0 U OYXOBHYH XW3Hb OOLecTBa, MMELNX
ncTopmyeckoe, HayyHoe, couuanbHOe, 3KOHOMWYECKOE, MOMUTMYECKOE W KyNbTypHOE 3HayeHue, noanexalumx
NMOCTOSIHHOMY XPaHEHMIO;

00beauHeHHbIn apxuBHbin oHA (Hpk rpynnoBon apxvBHbI DOHZ, KOMIIEKCHbIN apXMBHbIA QOHA):
ApXUBHBIN POHA, CHOPMUPOBAHHBIN U3 AOKYMEHTOB ABYX hoHAoobpasoBaTenen unu donee, UMEKOLNX MEXOY
cobon ncrtopuyeckne n(unu) nornyeckne obycrioBrneHHbIe CBA3N;

apXMBHbIA OOH, NIMYHOTO MPOUCXOXOEHUSA: APXMBHbBIA OOHL, COCTOSILLMIA M3 OOKYMEHTOB, 06pa3oBaBLUMXCA
B NPOLIECCE XM3HWN U OeATENbHOCTM (PU3M4ECKOro N1ua, CemMbM, poaa;

apxXmuBHaa Konnekuma: COBOKyI'IHOCTb OOKYMEHTOB, 006beaNHEHHbIX MO OHOMY UITN HECKOJTIbKUM obwmm gns
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HNX CYLLHOCTHbIM Npun3HaKkawm;

doHanpoBaHue [OKYMEHTOB: OnpegeneHue NnpUHaanexHocTu [IOKYMEHTOB KOHKPETHOMY
doHaooGpasoBaTento U XPOHOOrMYECKUX IPaHUL, apXUBHOTO doHAA;

doHgoobpaszoBatens: HOpugnuyeckoe unm  usmMdeckoe nuuo, B npouecce AesTenbHOCTU KOTOPOro
obpasyeTcs AOKYMeHTanbHbIA OHA;

obecrieyeHne COXPaHHOCTM [OKYMEHTOB: Kommnriekc MeponpusitTuii Mo co3gaHuio 1 cobnogeHuto
HOPMaTMBHbIX YCIIOBUM, PEXXMMOB M Haanexallen opraHu3aumum XpaHeH st apXMBHbIX JOKYMEHTOB;

obecrneyeHne UINKO-XMMUYECKOW COXPaHHOCTU [OKYMEHTOB: PaspaboTka, cosfaHue W npakTudeckoe
NMPUMEHeHNEe Hay4YHO-TEXHUYECKMX CPEACTB U METOAOB XPaHEeHWs, pecTaBpauuu, KOHcepBaumu, GUOXMMUYECKoi
3aWMThl U BOCTIPOU3BEAEHMS apXMBHbIX [JOKYMEHTOB;

apxmBoxpaHunuue (Hpk apxu): CneumanbHo o060pydoBaHHOE MOMELLEHNE [N XPaHEHUs apXUBHbIX
OOKYMEHTOB;

PEXVM XpaHEHUs apXMBHbIX [OOKYMEeHTOB: COBOKYMHOCTb MPOTMBOMOXKAaPHBLIX W  OXPaHHbIX Mep,
TEMNEPATYPHO-BMAXHOCTHBIX,  CAaHUTAPHO-TUIMEHUYECKMX W CBETOBbIX  YCIOBUI,  CO34aBaeMblX B
apXx1MBOXpaHunuLLax s 06ecrneyYyeHnss COXpaHHOCTU JOKYMEHTOB, Y KOHTPOSb 3@ UX BbINOSTHEHUEM;

pecTaBpauusl apXMBHOMo JOKyMeHTa: BoccTaHoBneHue nepBoHavarnbHbIX MM GNnsKkMX K nepBoHavarnbHbIM
CBOWCTB M BHELUHMX NMPU3HAKOB apXMBHOIO AOKYMEHTa, MOABEPILUErocs MOBPEXAEHWIO U PaspyLUEHUIO;

KOHCepBaLMs apxMBHOrO [okyMeHTa: CucTema MeponpuaTAA MO MPedoXpaHeHuo [JOoKyMeHTa oT
paspyLuatoLLero Bo3AeiCTBUA BHELLHEN Cpeapl;

CTapeHne [OOKyMeHTa: M3meHeHne nepBoHa4arnbHbIX (bM3I/IKO-XI/IMI/I‘-IeCKI/IX CBOWCTB OOKYMeHTa nog
BO34ENCTBMEM BHELLHUX U BHYTPEHHUX (baKTOpOB;

CTpaxoBad Konuna apxXmMBHOINo OOKYMEHTa: Konns ocobo LeHHoro mnm YHUKalnbHOro apxmBHOro AOKyMEHTa,
M3roToBJ1IEHHAA B LENAX COXpaHeHUA co,qepmameﬂcn B HEM MH(bOpMaLI,I/II/I Ha cnyqaﬁ yTpaTbl U noBpexaeHns
NOANMNHHUKA,

CTanOBOIZ (bOHﬂ, APXNUBHbIX OOKYMEHTOB!: COBOKyﬂHOCTb CTpaxoBbIX Konuin 0cobO0 LIEHHBIX U YHUKalbHbIX
APXUBHbIX OOKYMEHTOB,;

doHa nonb3oBaHua (apxvBa): COBOKYMHOCTb KOMWIA apXWMBHbIX [AOKYMEHTOB, NpeaHa3Ha4YeHHbIX Ans
Nosib30BaHWs BMECTO NOANIMHHUKOB C LieNbio NpedoTBpaLLeHnst X U3HOCa;

[eno3nTapHoe XpaHeHne OOoKyMeHTOoB ApxMBHOro ¢gpoHaa Poccuiickon depepaumm: XpaHeHue OOKYMEHTOB
ApxusHoro oHaa Poccuiickon Pepepaumm rocygapCTBEHHbIMM OpraHamMm U opraHM3aumsiMi B TEYEHME CPOKOB U
Ha YCnoBusiX, onpeaeneHHbIX COOTBETCTBYIOLMMU JOrOBOpPaMU MeXOy HUMU U cneumansHO YNONHOMOYEHHbIM
MpaButenbctBoM Poccuiickon ®enepauuun peaepanbHbIM OpraHoM UCNONHUTENBHON BNAcTy;

ydyeT apXMBHbIX OOKYMEHTOB!: Onpe,qeneHme KoJim4yecTtBa U COCTaBa apXMBHbIX OOKYMEHTOB B eguHULIAX
ydyeTa n OoTpaxXeHue 3TOro KornmyectBa U COCTaBa B YYE€THbIX OOKYMEHTax OJid KOHTPOJIA 3a UX Hann4nem u
COCTOAHUNEM;

LeHTpanu3oBaHHbIA TrOCYyAapCTBEHHbLIN y4eT [OKyMeHTOB ApxuBHOro c¢oHga Poccuickon depepauumu:
Cuctema yyeta pgokymeHToB ApxumBHOro doHaa Poccuiickon depepaumm Ha ypoBHe cybbekta Poccuiickon
depnepaumm u rocygapctsa B LIeNOM, OCHOBaHHas Ha COCPeOTOMEHUN B OpraHax ynpasreHuUs apXuUBHbIM AernoMm
CBEEHMI O KONNYECTBE, COCTABE apXUBHbIX (DOHAO0B U KONMYECTBE €AMHULL XPaHEHNS;

eanHnua y4vyeTta apXmBHbIX OOKYMEHTOB!: EavHnua n3mMepeHna konun4yectesa AOOKYMEHTOB B apxuBe AOnd
OTpaXeHUA 3TOro Korim4ecTtBa B YHYETHbIX OOKYMEHTaxX U apXuUBHbIX CrpaBOYHUKaX;

eQuHMLa XpaHeHUsl apXMBHbIX OOKYMEHTOB: YuyeTHas U KnaccudukauuoHHas eguHuua, npeacTaBnsollas
coboli duandeckn 060COBNEHHbIN [OOKYMEHT WM COBOKYMHOCTb [OKYMEHTOB, WMelllasl camocTosATernbHoe
3HaYeHue;

yYeTHble [OKyMeHTbl (apxuBa): Komnnekc [OKYMEHTOB YCTaHOBIIEHHOW OpPMbl,  (PUKCUPYIOLLMX
NoCTynneHune, BbibbITME, KONMYECTBO, COCTaB N COCTOSHME apXMBHbIX AOKYMEHTOB B €QUHMLAX y4YeTa;

CNNCOK (POHOO0B: YYETHbIN JOKYMEHT, coaepXallmin nepeyeHb omumnanbHbIX HAMMEHOBaHUIA XPaHSALLMXCS B
apxuBe, a TaKkke BblObIBLUMX apXMBHbIX (POHOOB B NOPsiAKE BO3pACTaHMsA NMPUCBOEHHbIX UM HOMEPOB;

nucT poHaa: YYeTHbI OOKYMEHT, codepXalwui B paMKax apxMBHOro dpoHOa CBeAeHMs O KOnun4yecTBe Wt
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cocTaBe onucen gen, OOKYMEHTOB U nX Hymepauumn, Konmdecrtee U coCtaBe apXmMBHbIX OJOKYMEHTOB, COCTOAHUN UX
onucaHusi, OMHaMUKe W3MEHEHMA MO Kaxdon onucu aen, OOKYMEHTOB U apXUBHOMY d)OH,EI,y B LUeJioM,
d)I/IKCI/IpyIOLLI,I/IIZ N3MEHEeHNA B Ha3BaHN apXUBHOIo (bOHLI,a;

apxmBHbI Wndgp: ObBo3HaYeHne, HaHOCMMOE Ha eUHULY XPaHeHWsI apXMBHbIX JOKYMEHTOB B LEMNsAX ee
naeHTUUKaUMM U yyeTa, COCTOsILlee U3 COKpalleHHOro HasBaHus apxuea (oduumansHoit abbpeBuaTtypsbi),
HOMepa apXMBHOrO (POHAA, HOMepa OnucK Jerl, OOKYMEHTOB, HOMepa eAVHWLbl XpaHeHUsl, HoMepa eauHULbI
yyeTa;

npoBepKka HamnMuMs M COCTOSHUA apXWBHbIX AOKYMEHTOB: YCTaHOBIIEHME COOTBETCTBUS (paKTUYEeCcKoro
HanMuMsa KonuyecTsa eauHUL, XpaHeHUs 3anMcsaM B YYETHbIX JOKYMEHTaX apXvBa, a Takke BbiSIBNIEHNe apXUBHbIX
[I0KYMEHTOB, TpebyIoLLIMX KOHCepBaLun, pecTaBpauunn, Ae3nHdekuum;

Tonorpacbmqecmﬁ YKasaTerlb: ﬂOKyMeHT, cop,ep>|<au.|,|/||7| cBeleHnA O TOYHOM MECTOHaxoXaAeHUN apXMBHbIX
(bOH,D,OB B apXnBOXpaHUuie.

2.3.2. KomnnekroBaHue apxmBa

KOMMrekToBaHve apxuBa: Cucrematudeckoe MOMOfIHEHWE apxvMBa [OKYMEHTaMu B COOTBETCTBUM C €ro
npodunem;

KpUTEpPUM 3KCMEepPTU3bl LEHHOCTM OOKYMeHTOB: [pu3Haku, onpedensiowmne 3Ha4MMOCTb MPOUCXOXKAEHWS,
cofepkaHusl U BHELLHWX 0COBEHHOCTEN JOKYMEHTOB;

WCTOYHMK KOMMMeKToBaHusA (apxuea): OpraHusaumsa Unv rpaxkaaHuH, Ybi OOKYMEHTbI MOCTynarT unmM moryTt
MOCTYMUTbL Ha XpaHeHVe B apXuB;

Bbl60p0‘-IHbII7I npnemMm OOKYMEHTOB: anIeM Ha NOCTOAHHOE XpaHeHWe OTAellbHbIX BMAOOB OOKYMEHTOB
OpFaHI/I3aLI,Ml7I Mnn BCex UeHHbIX JOKYMEHTOB pAaa opraHmsau,Vlﬁ M3 Yncrna ogHOpPOOHbIX;

nepedyeHb OOKYMEHTOB CO CpPOKaMWU XpaHEeHUsA: CI/ICTeMaTVI3I/IpOBaHHbIl7I CNMCOK BMOOB U KaTeFOpI/IIZ
OOKYMEHTOB C yKa3aHMeM CPOKOB NUX XPaHEHUA;

LOOKYMEHT BpeMEeHHOIo Cpoka XpaHeHusA: ,D,OKyMeHT OrpaHN4eHHOro cpoka xpaHeHus, Nno NCTe4eHnn KoToporo
OH NOANEXNUT YHUYTOXEHUIO;

OOKYMEHT MOCTOSIHHOTO Cpoka XpaHeHusi: [JOKyMeHT, KOTOpPOMY B COOTBETCTBUM C HOPMaTUBHbLIMM
NpaBoBbIMM aKTaMW YCTaHOBIIEHO BeYHOE XpaHEeHWE;

DOKyMeHT ApxuBHOro coHga Poccunckon ®epepauun: ApXUBHBIA LOKYMEHT, MPOLUEALUMIA SKCMEPTU3y
LEHHOCTWN AOKYMEHTOB, MOCTaBMNEHHbIV HA FOCYAapPCTBEHHbIA YYeT U NoAnexallni NOCTOSSHHOMY XPaHEHMIO;

0Cc000 LieHHbIN foKyMeHT: [lokymeHT ApxuBHoro ooHaa Poccuickon ®egepaunm, MMELNA HEMPEXOASLLYHO
KyJIbTYPHO-MCTOPUYECKYIO U HAYYHYH LIEHHOCTL, 0COOYI0 BaXXHOCTb AN1s 06LecTBa U rocygapcTtea, U B OTHOLLEHUN
KOTOPOro yCTaHOBIEH 0COBbLIN PEXNM y4eTa, XpaHEHUS N NCMOSNb30BaHNS;

YHUKanbHbIA AOKYMEHT: Ocob0 LIEHHbIN JOKYMEHT, He uMerowmin cebe nogobHbIX MO coaepKallencs B HEM
WMHopMaLMn U/ ero BHELLHUM NPU3HAKaM, HEBOCMOSTHUMbIA MPU yTpaTe C TOYKM 3PEHUSA €ro 3HadeHus u/unm
aBTOrpadnUyHOCTH;

ynopsigoyeHne apxvBHbIX OOKymeHTOB: Komnnekc paboT no hopMMpOBaHMIO apXMBHbIX OOKYMEHTOB B
eOUHVLbl XpaHeHus (gerna), MX OMUCaHWUI M OPOPMIEHUD B COOTBETCTBMM C MpaBuiiamMu, YCTaHOBIIEHHbLIMU
creumanbHO  ynoriHomouveHHbiM  [MpaButenbctBom  Poccuiickon  ®Pepepaummn  degepanbHbiM - OpraHoMm
NCMNOMHUTENBbHOW BNacTu;

BblAeNeHNe [OKYMEHTOB K YHUUTOXEHUIO: BbisiBeHMe B MpoLecce 3KCnepTu3bl HayYyHOM M MpakTU4ecKoi
LIEHHOCTM JOKYMEHTOB C MCTEKLUMMU CPOKaMM XpaHeHusi 1 0TOOP MX AN YHUUTOXEHWS.

2.3.3. UHdbopmaumoHHasa feAaTenbHOCTbL apXxvBa

I/IHCbOpMaLI,I/IOHHaH neAaATenbHOCTb  apXuBa: CospaHue adPXMBHbLIX CMpaBOYHUKOB U  OpraHn3auunAa
MCMNoJ1b30BaHUA apXMBHbIX OOKYMEHTOB;

ncnonb3oBaHMe apXmMBHbIX OOKYMEHTOB!: I'IpmmeHeHvle MHd)OpMaLLMM AdPXUBHbIX OOKYMEHTOB B KYJbTYPHbIX,
Hay4HbIX, NONIMTUHECKUX, SKOHOMUYECKUX Lendax n and obecneyeHns 3aKOHHbIX npaB N NHTEPECOB rpaxaaH,

nonb3oBaHMe apXmBHbIMW OOKYMEHTaAMMWU: OsHakomneHue ¢ apXMBHbIMN OOKYMEHTaMu nocpencrtBomM KX
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NpoOYTEHUA, NPOCMOTPa NN NPoCNyLLINBaHUA;

opraHn3auma nonb3oBaHNA apXMBHbIMKU  OOKYMEHTaMWU! [eaTenbHOCTb aAPXUBHbIX yqpe>|<,u,eH|/||7| no
npenocrtaBrieHnio  rocyaapCTtBeHHbIM  OpraHam, oOpraHamMm MeCTHOro camoynpasiieHnd, Hpunanvyeckmm nnm
d)l/l3l/|‘-IeCKMM muaM apXmBHbIX JOKYMEHTOB AJ1A4 UX MPOYTEeHUA, NPOCMOTpPa Ui NpocCiyLmnBaHNA;

nonb3oBaTerb apXMBHBIMU AOKYMEHTaMu: [ocyaapCTBEHHbIN OpraH, opraH MeCTHOro caMoyrpaBrieHns bo
lopuanyeckoe unu uandeckoe NnLo, obpallaloLlMecs Ha 3aKOHHbLIX OCHOBAHUAX K apXWBHbIM AOKYMeHTaM Ans
NoNy4YeHns 1 UCMornb3oBaHMs HeobxoanMo MHdopMaLnK;

BrageneL apxvMBHbIX AOKYMEHTOB: [OCYAapCTBEHHbI oOpraH, OpraH MEeCTHOro caMoynpaereHust Mo
lopuanyeckoe UnuM guranyeckoe nnLo, OCyLLEeCTBNSOWME BNadeHne U Nofb3oBaHNe apXMBHBIMU AOKYMEHTaMU U
peanuayloLLiMe NofHOMOYKS MO PacMopsHKEHUIO UMY B Npeaenax, yCTaHOBMEHHbIX 3aKOHOM UM [OrOBOPOM;

CcOBCTBEHHUK apXMBHbIX JOKYMEHTOB: [ocyaapcTBo, MyHUUMNanbHoe obpa3oBaHue nubo opugnyeckoe Unm
dmanyeckoe N1UO, B NofHOM o6bEME peanuaytolive npasa BraaeHus, Nofb3oBaHUs, PAacnopPSHKEHUS apXMBHbIMU
JIOKyMeHTaMu;

orpaHunyeHune poctyna K apxmBHbIM OOKYMEHTaM: BpeMeHHbIe Unn wuHble YycrnoBud, WCKNYawLwme
cBobogHOE Monb3oBaHWe APXUBHbIMMX OOKyMEeHTaMM B COOTBETCTBUM C 3aKoHOOaTesNlbCTBOM WIM MO BOIe
(bOH,D,OO6pa3OBaTeﬂF|, cobCcTBEHHMKA, BnagenbLa OOKYMEHTOB;

ny6nw<au.vm apPXMUBHbIX OOKYMEHTOB: MogroToBka APXMUBHbIX OOKYMEHTOB K U3OaHU0 N ocyllecTBlieHne ux
n3gaHunAa B COOTBETCTBUU C O6|J.l,eI'IpVIHFITbIMVI Hay4HbIMU NpUHUMNaMnN 1 HOpMaMu;

OOKyMeHTalbHaA BbICTaBKa: 3KCI'IOHVIpOBaHVIe APXMBHbIX OOKYMEHTOB WK UX Konun B chneunanbHOM,
I'IpVICI'IOCO6J'IeHHOM ana 3Toro noMeLeHnn nnn Ha VIHTepHeT-CaVITe;

onucaHne apxvBHbIX AOKYMEHTOB: CTPYKTYpMPOBaHHOE MW3NOXEHWe CBEOEHUA O COCTaBe W coaepkaHuu
[OKYMEHTOB B apXVBHbIX CMPABOYHMKAX;

onucaTternbHasi CcTaTbs apPXMBHOTO crnpaBoyHMKa: COBOKYMHOCTb CBedeHuit 06 oObekTe onucaHus
(OoKkyMeHTe, ero 4vactv, eauHWLEe XPaHEeHWs, Tpynne eauHWUL, XpaHeHWsl, apXMBHOM (OOHAE, FPynrne apXuBHbIX
(hbOHAOB) B apXMBHOM CMPaBOYHMKE;

Hay4yHO-CMpPaBOYHbIA annapaT apxuBa, ChNpaBOYHO-MOUCKOBLIE cpeactBa apxumeBa; HCA apxwuBa:
COBOKYMHOCTb OMMCaHUN apXMBHbIX JOKYMEHTOB;

cucTemMa HayyHO-CMpaBOYHOrO annapaTa K [JoKyMeHTam apxuBa: Komnnekc B3avMOCBSA3aHHbIX WU
B3aMMOZOMNOIHAEMbIX, CO3aHHbIX Ha eanHON Hay4YHO-MEeTOAMYECKON OCHOBE apXMBHBLIX CMPaBOYHMKOB O COCTaBe
N coaepXXaHnn JOKYMEHTOB apx1Ba;

apXI/IBHbIIZ CcnpaBOYHUK: CﬂpaBO‘-IHI/IK O COoCTaBe, coaepXXaHn 1 MECTOHaXOXAOEHNUN apXUBHbIX JOKYMEHTOB;

onnucb Aen, AOOKYMEHTOB!: CﬂpaBO‘-IHbIVI 7 y‘-IeTHbII7I OOKYMEHT, COﬂ,Gp)KﬁLLI,MVI CVICTEMaTI/I3VIpOBaHHbIIZ
nepeyvyeHb eauHUL, XpaHeHuA (eﬂ,l/IHI/ILI, yqua) apXnBHOIo d)OH,EI,a, ﬂpe,ElHa3Ha‘~IeHHbIﬁ Ona  packpbitna umx
cogepxaHunda un ydeta,

apXI/IBHbIIZ nyTeBoAUTENb: CrlpaBO‘-IHMK, cop,epmau.l,wlh cucreMaTn3npoBaHHble cBegeHusa o (*)OHJJ,aX apxumea
(apXI/IBOB) n npep,HaaHaquHbuZ Ana O3HaKoOMJTEHUA C UX COCTaBOM U coAepPXXaHNEM;

apxuBHbI kaTanor: CnpaBOYHMK, B KOTOPOM CBEAEHUS O COAEPKaHUM apXUBHbIX (DOHA0B, €OUHWL, XpaHEHMWS
(eovHuL y4yeTa), apXMBHBLIX OOKYMEHTOB (MMM MX YacTeln) pacrofioXeHbl B COOTBETCTBUM C BbiOpPaHHOM CXeMoW
Knaccudoukauuu;

apxvBHbIA yKasaTenb: CnpaBOYHUK, codepXaliMi CUCTEMATU3NPOBAHHbLIA MNepeyvYeHb HaMMEHOBaHWUMN
npeamMeTHbIX MOHATUA, YNIOMUHAEMbIX B apXMBHbIX JOKYMEHTaX, C yKazaHueM UX apXMBHbIX LUNGPOB;

0630p apxuBHOro oHga: CrnpaBoOYHMK, COAepXaluii CUCTEMaTU3UPOBaHHbIE CBEAEHUst O cocTaBe W
coepkaHUn apxvBHbIX [OOKYMEHTOB OAHOM0 apxvMBHOrO poHAa, [HAOMOSIHEHHbIE WX WCTOYHWKOBEAYECKUM
aHanu3somM;

TemMaTnyeckmin 0630p apXMBHbIX AOKYMEHTOB: CrpaBOYHUK, COOEpXKaLLMA CMCTEMATU3MPOBaHHbIE CBEAEHNS
0 cocTaBe, CofepXKaHUM U NMOUCKOBbLIX AaHHbIX KOMMIIEKCOB apXUBHBLIX JOKYMEHTOB OQHOTO UK rpynibl apXUBHbIX
doHO0B NO onpeaeneHHon Teme, A0MNOMHEHHbIE X UCTOYHMKOBEAYECKM aHanM3oM,;

nuctopuyeckas cripaBka K apxuBHoMmy doHay: [OKyMEHT, coAepXaliuii CBeAeHUs no  WUCTopun
doHhooGpasoBaTenss U apxuBHOro poHAa, KPaTKYH XapakTepuCTUKy COCTaBa M COAEepXKaHWs [OKYMEHTOB
apXMBHOIo hOHAA M Hay4YHO-CMPABOYHOIO annaparta K Hemy;
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KaTanorn3auna apxXmBHbIX JOKYMEHTOB: lMogroToBKa, cCOCTaBreHne n BegeHue APXMBHbIX KaTasrioros;

apxuBHas crpaBka: [OKYMEHT, COCTaBfEHHbIi Ha OnaHke apxuBa, UMEKLWA HOPUONYECKY Ccuny W
codepXxaluii JOKYMEHTHYHO MHopMaumMio 0 npeaMeTe 3anpoca, C yKasaHWem apXuBHbIX LUMGPOB Y HOMEpOoB
JINCTOB €MHWL, XPaHEHUs TEX apXMBHbIX [JOKYMEHTOB, HA OCHOBaHWWN KOTOPbIX OH COCTAaBIIEH;

apxmBHasa konusi: [JOCNOBHO BOCMPOM3BOASLUAS TEKCT WU U300paxkeHUe apXMBHOMO [OKYMEHTa KOMUs C
yKasaHMeM apXMBHOTO LUMGPa U HOMEPOB JIUCTOB eAMHULLbI XPaHEHUS!, 3aBEPEHHAs B YCTAHOBIEHHOM MOPSIAKE;

apxuBHas Bbinucka: [JOKYMEHT, COCTaBneHHbll Ha GraHke apxuBa, AOCIOBHO BOCTPOM3BOASLLMIA 4acTb
TEKCTa apXMBHOTO JOKYMEHTA, OTHOCSLLYIOCA K OnpeaenieHHbIM hakTy, COBbITUIO, NULY, C YKa3aHWEM apXMBHOIO
LIMgpa 1 HOMEPOB JIMCTOB eAMHNLbI XPaHEHWSI.
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