MoctaHoBneHwe N'ybepHaTopa lNeHnHrpaacko obnactu ot 13.02.2018 N 4-nr (pea. ot 30.01.2023) "O6 yTBEpx)AeHUN VHCTPYKLMKN NO AENONPOM3BOACTBY B OpraHax UCMONHUTENBHOW BNacTn
TennHrpaackon obnactn”

NYBEPHATOP NIEHUHIPALICKOW OBNACTHU

NMOCTAHOBJIIEHUE
ot 13 cheBpansa 2018 r. N 4-nr

OB YTBEPXXAEHUUN MHCTPYKUWKX MO OENOMNPOU3BOACTBY B OPTAHAX
WCMNONHUTENBLHON BIACTU NNEHUHIPALOCKOWN OBJIACTHU

Cnncok N3MeHsIoLLMX JOKYMEHTOB
(8 pea. MoctaHoBneHun Ny6epHaTopa JleHnHrpagckon obnacTu
o1 17.04.2020 N 36-nr, ot 13.05.2020 N 42-nr, ot 25.08.2020 N 77-nr,
o1 30.10.2020 N 91-nr, ot 08.02.2021 N 10-nr, ot 25.06.2021 N 53-mr,
ot 30.08.2021 N 77-nr, ot 20.09.2022 N 76-nr, ot 30.01.2023 N 3-nr)

1. YTBepanTb 1 BBeCTM B fencteue ¢ 1 aHeaps 2018 roga npunaraemyto MHCTPyKUMIO NO 4enonpon3BOACTBY
B OpraHax McnosnHuTenbHon Briacth JlIeHnHrpagckon obnacTtu (ganee - IHCTpykums).

2. OTBETCTBEHHOCTb 3a cobntogeHne TpeboBaHUM VIHCTPYKUMM BO3MOXWUTb Ha PYKOBOAMTENEN OpraHoB
NCNONHUTENBLHOWM BnacTtu JleHnHrpaackon obnacru.

3. PykoBoguTensam OpraHoB UCMONHUTENBHON Bnactu JIeHMHrpagckon obractu 03HakoMuTb (Nog poCrnuch)
paboTHMKOB nNoapasgeneHni ¢ HCTpykumen.

4. YnpaeneHuto genamu lNpaButensctea JleHMHrpagckon obnactu M3rotoBuUTb Mo 3asiBkam AOMUHUCTpaLum
'y6epHaTopa u MpaBuTtenbcTBa JlIeHNHrpaackon obnacTn Heob6Xo0AMMOE KONMYECTBO SK3EMMNAPOB NHCTPYKUMK K

neyaTHO-6MaHOYHOM NPOoAYKUMW.
(8 pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 30.01.2023 N 3-nr)

5. MpusHaTb yTPaTUBLLUUMM CUIY:

nocrtaHoBneHne [ybepHaTopa JleHuHrpagckon obnactm ot 29 pekabps 2005 rogpa N 253-nr "O6
yTBEPXAEHUN VIHCTPYKLMM NO Aenonpons3BOACTBY B OpraHax UCMonHUTeNbHoM BnacTu JleHuHrpaackon obnactun”;

nocraHoBneHne yb6epHaTopa JleHuHrpaackon obnactu ot 7 aerycta 2012 roga N 87-nr "O BHeceHwun
n3MeHeHus B noctaHoBneHnve 'ybepHaTopa JleHuHrpagackon obnactu ot 29 gekabps 2005 roga N 253-nr "O6
yTBEpPXXAEHUN VIHCTPYKLUMM NO 4enNonNpoM3BOACTBY B OpraHax UCMOMHMTENBHOM BriacTu JIeHMHrpagckon obnactn';

nocraHoBneHne NybepHatopa JleHunHrpaackon obnactn ot 29 aerycta 2013 roga N 84-nr "O BHeceHwun
n3MeHeHuns B noctaHoBnexnve 'ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabps 2005 roga N 253-nr "O6
yTBEpPXXAEHUN VIHCTPYKLUMM NO 4enonpoM3BOACTBY B OpraHax UCMOMHMTENBHOM BriacTu JIeHMHrpagckom obnactn';

noctaHoBneHne 'ybepHatopa JleHnHrpagckon obnactu ot 25 ceHtabps 2013 roga N 90-nr "O BHeceHuu
n3MeHeHuns B noctaHoBnexnve 'ybepHaTopa JleHuHrpaackon obnactu ot 29 gekabps 2005 roga N 253-nr "O6
yTBEpPXAEHUN VIHCTPYKLUMM NO 4enNonpon3BOACTBY B OpraHax UCMOMNHMTENBHOM BriacTu JIeHMHrpagckon obnactu';

noctaHoBneHne 'ybepHatopa JlenHnHrpaackon obnactu ot 22 oktsiops 2013 roga N 100-nr "O BHeceHuu
n3MeHeHunst B noctaHoBnexnve 'ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabps 2005 roga N 253-nr "O6
yTBEpXXAEeHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMOMHMTENBHOM BriacTu JIeHMHrpagckon obnactn';

noctaHoBneHne [ybepHatopa JleHuHrpagckon obnactu ot 10 moHs 2014 roga N 40-nr "O BHeceHuu
n3MeHeHuns B noctaHoBnexnve 'ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabps 2005 roga N 253-nr "O6
yTBEpPXXAEHUN VIHCTPYKLUMM NO 4eNonNpon3BOACTBY B OpraHax UCMOMHMTENBHOM BriacTu JIeHMHrpagckom obnactu';

noctaHoBneHne [ybepHatopa JleHuHrpagckon obnactm ot 7 wmona 2014 roga N 51-nr "O BHeceHuu
n3MeHeHns1 B nocTtaHoBneHne [ybepHaTopa JleHuHrpagckonm obrnactu ot 29 pgekabps 2005 roga N 253-nr "O6
yTBEpXXAEeHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMOMHMTENBHOW BriacTu JIeHMHrpagckon obnactn';

noctaHoBneHne [ybepHaTtopa JleHunHrpagckon obnactm ot 1 ceHTabps 2014 roga N 65-nr "O BHeceHuu
n3MeHeHns1 B nocTtaHoBneHne [ybepHaTopa JleHuHrpagckon obrnactu ot 29 gekabps 2005 roga N 253-nr "O6
yTBEpPXXAEHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMOMHMTENBHOM BriacTu JIeHMHrpagckom obnactn';

noctaHoBneHne [ybepHaTtopa JlenHunHrpaackon obnactn ot 31 oktsopa 2014 roga N 84-nr "O BHeceHuu
n3MeHeHns1 B nocTtaHoBneHne [ybepHaTopa JleHuHrpagckon obrnactu ot 29 pgekabps 2005 roga N 253-nr "O6
yTBEpPXXAEHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMOMHMTENBHOM BriacTu JIeHMHrpagckom obnactn';
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noctaHoBneHne [ybepHaTtopa JleHnHrpagckon obnactu ot 24 despanga 2015 roga N 6-nr "O BHeceHuu
n3MeHeHust B noctaHoBnexnve 'ybepHaTopa JleHuHrpagckon obnactu ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXAEHUN VIHCTPYKLMM NO Aenonpon3BOACTBY B OpraHax UCMoNHUTeNb6HoM BnacTu JleHuHrpagckon obnactun”;

noctaHoBneHne [ybepHatopa JleHuHrpagckon obnactm ot 5 mapta 2015 roga N 10-nr "O BHeceHuu
n3MeHeHns1 B nocTtaHoBneHne [ybepHaTopa JleHuHrpagckon obrnactu ot 29 gekabps 2005 roga N 253-nr "O6
yTBEpPXXAEeHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMOMHMTENBHOM BriacTu JIeHMHrpagckom obnactn';

noctaHoBneHne [ybepHaTopa JleHuHrpagckon obnactu ot 18 mapta 2015 roga N 14-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHne [ybepHaTopa JleHuHrpagckon obrnactu ot 29 gekabps 2005 roga N 253-nr "O6
yTBEpPXAEeHUN VIHCTPYKLUMM NO 4enonpoM3BOACTBY B OpraHax UCMOMHMTENBHOM BriacTu JIeHMHrpagckon obnactn';

noctaHoBneHne [ybepHaTopa JleHuHrpagckon obnactu ot 25 mapta 2015 roga N 17-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHne [ybepHaTopa JleHuHrpagckonm obrnactu ot 29 gekabps 2005 roga N 253-nr "O6
yTBEpXAeHUN VIHCTPYKLUMM NO 4enonpon3BOACTBY B OpraHax UCMOMHMTENBHOM BracTu JIeHMHrpagckom obnactn';

NyHKT 2 noctaHoBrneHusa [ybepHatopa JleHuHrpagckon obnactu ot 31 mapta 2015 roga N 18-nr "O6
yTBepxxaeHun [lopsigka B3aMMOAEWNCTBMS OpraHOB  WCMONHUTENbHOM Bnactu  JleHuHrpagckon ob6bnactwy,
OOIMKHOCTHBIX 1L, JleHnHrpaackon obnactv npyu paccMoTpeHumn obpalleHuin rpaxgan”;

noctaHoBneHne [yb6epHatopa JleHuHrpagckon obnactm ot 3 umoHa 2015 roga N 33-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHne [ybepHaTopa JleHuHrpagckon obrnactu ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXXAEHMM VIHCTPYKLMM MO AEeNOonpon3BOACTBY B OpraHax UCMOSTHUTENbHOM BriacTh JIeHuHrpagckom obnactun®;

noctaHoBneHne [yb6epHaTtopa JleHuHrpagckon obnactm ot 8 umoHa 2015 roga N 35-nr "O BHeceHuu
N3MeHeHns1 B nocTtaHoBneHne [ybepHaTopa JleHuHrpagckon obrnactu ot 29 gekabps 2005 roga N 253-nr "O6
yTBEPXXAEHMM VIHCTPYKLMM MO AEeNOonpon3BOACTBY B OpraHax UCMOSTHUTENbHONM BriacTy JIeHuHrpagckom obnactun”.

6. KoHTponb 3a McnonHeHneM NnocTaHOBIIEHUS BO3NOXUTb Ha BuLUe-rybepHaTopa JleHnHrpaackon obnactu -
pykoBoauTenst AamuHmncTpaumm N'ybepHaTtopa m lNpaeutensctea JleHnHrpaackon obnacru.
(8 pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 30.01.2023 N 3-nr)

'yGepHaTop
JleHuHrpagckon obnactu
A.lpo3aeHko

YTBEP>XOEHA
nocrtaHoBneHvem ['ybepHaTopa
JleHuHrpagckon obnactu

o1 13.02.2018 N 4-nr
(npunoxeHue)

MHCTPYKUUA 5
Nno AENONPOMU3BOACTBY B OPTAHAX UCMONIHUTEJIbHOW BIIACTU
NEHWHIPALOCKOU OBIACTU

Cnncok N3MeHsoLLMX JOKYMEHTOB
(8 pea. MoctaHoBneHun MNy6epHaTopa JleHnHrpagckon obnacTu
o1 17.04.2020 N 36-nr, ot 13.05.2020 N 42-nir, ot 25.08.2020 N 77-1r,
o1 30.10.2020 N 91-nr, ot 08.02.2021 N 10-nr, ot 25.06.2021 N 53-rr,
ot 30.08.2021 N 77-nr, ot 20.09.2022 N 76-nr, ot 30.01.2023 N 3-nr)

Paspgen 1. O6wwiue nonoxeHust

1.1. Hactoswaa WHCTpyKuMs ycTaHaBnNMBaeT CUCTEMY [OOKYMEHTMPOBAHMS M opraHusauumn paboTbl C
OOKYMEHTaMn B OpraHax MCMOSHMTENbHOW Briactu JleHuHrpaackon obnactu (ganee Takke - AOAMWHUCTpauUs
JleHuHrpagckon obnacTtu), B TOM Yncne onpeaenser:

OCHOBHble MpaBuna noaroToBKW, OQOPMIIEHUS, MPOXOXKOEHUS W KOHTPONS WCMOMHEHUA B oOpraHax
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UCNONMHUTENbHOW BNacTy JleHnHrpaacko obnacTu Ccrye6HbIX JOKYMEHTOB M MPUNOXKEHHBLIX K HAM MaTepuanoB
HecekpeTHOro xapakTepa (aanee - IOKyMeHTbl, MaTepuarnsbi);

nopAAaoK pacCMOTpPEeHUA B OpraHax WCMNONHUTENBHON BRacTu ﬂeHI/IHFpaJJ,CKOVI obnactu 06paLLI,6Hl/II7I
rocyaapCTtBeHHbIX OpraHoB, OpraHoB MEeCTHOro camoynpaslieHUda U opransau,MPl, a TakKkKe [OOJDKHOCTHbIX NNl
COOTBETCTBYHOLLMX OpraHoB “ OpFaHM3aLI,Ml7I;

OCHOBHble MpaBuna noAroToBKW, OMOPMIEHNd, MNOPSOOK COrfacoBaHUA MPOEKTOB MPaBOBbLIX aKToB
lN'ybepHaTopa JleHnHrpagcko obnactu M MPOEKTOB MpaBOBbIX akToB [paBuTenscTBa JleHUHrpagckon obnactu
(manee - MpoeKkTbl MPaBOBbIX aKTOB), MPOEKTOB OOMACTHLIX 3aKOHOB M MPOEKTOB deaepanbHbIX 3aKOHOB,
NOANUCaHNs, perncTpauun u onyonmukoBaHMsS NMPUHATBIX OBOMNacTHbIX 3aKOHOB, NMPaBOBLIX akToB [ybGepHaTopa
JleHuHrpagckow obnactu n npaBoBbix akToB MNpaBuTenscTea JleHnHrpagckor obnacrtu.

1.2. NonoxeHusa HacTosen NHCTpyKLMM He pacnpoCTpaHATCA Ha NOPSAOK OGOPMIIEHUS], COrnacoBaHus
JOKYMEHTOB, CoAepXalLlMx CBeAeHWs, COCTaBSOLLNE rOCYJapCTBEHHYIO TalHy.

1.3. B uensix aBTomaTtusauum genonponssoacTtsa B AQMUHUCTpauun JleHMHrpaackom obnacty npumMeHsieTcst
cucTeMa 3neKTPOHHOIo AoKyMeHToobopoTa JleHnHrpaackon obnactu (ganee - C3[4 J10).

[okyMeHTOOO0OpPOT MeXay opraHaMu MUCNOMHUTENBHON BriacTu JIeHUHrpagckon obracTu ocyLecTBNsAeTCs B
anekTpoHHom Buae no CO[M NO. Nepegaya JOKYMEHTOB MO MHbIM KaHanam cBa3u u(unu) Ha bymaxxHoM HocuTene
He [JOMyckaeTcsl, 3a WCKIOYEeHWEM crny4vaeB, korga epepanbHbiMM MM 06GMacTHbIMKM - 3akOHaMKU  NnMBo
NPUHUMAEMbIMXU B COOTBETCTBMM C HUMW HOPMAaTMBHbLIMW MPaBOBbIMW aKTaMu, HacTosiwen WHCTpykuuen
yCTaHOBMEHO TpeboBaHNEe 0 HEOOXOAMMOCTM COCTaBNEHUS LOKYMEHTA UCKITIOYUTENBHO HA ByMaXKHOM HocuTene.

Mpu nepepaye 9NEKTPOHHbIX OOKYMEHTOB MEXAy OopraHaMy WCNONMHUTENbHOW Bnactu JleHuHrpaackowm
obrnactn [OOKyMEHTbl 3aBeEpSOTCS YCUITEHHOM KBanuUUMPOBAHHOW SMEKTPOHHOW nognuckbio (ganee - 3lM)
OOIMKHOCTHOrO Nuua - aBTopa [JOKYMeHTa. OJNIEKTPOHHAs KOMUSA [OKYMEeHTa MOXeT ObiTb 3aBepeHa Ol
JOIMKHOCTHOrO Nuua, 3apeructpuposasLuero gokymeHt B C3/ J10.

OTBETCTBEHHOCTL 3a HenpaBoOMepHOe noanncaHmne 3NeKTpoOHHOro OAOKyMeHTa Ol HeceT Bnageney, knwo4a
arl.

MonyyeHue no C3M NNO snekTpOHHOro AOKyMeHTa, noanucaHHoro 3l unu co3gaHHoro B BUAE 3NeKTPOHHOM
KONuUM [OOKYMEHTa, SIBNSETCA [OCTaTOYHbIM YCIOBMEM, MO3BOMSAIOWMM YCTaHOBUTbL aBTOPCTBO [AOKYMEHTa U
MPUHATb 3NEKTPOHHbIN AOKYMEHT K PACCMOTPEHUIO Y UCMOSNHEHUIO.

Bce pencteuda, npousBoaMMblE C OOKYMEHTOM (permcTpauus, BHeceHue pes3onoumi, nognucaHue
(BM3npoBaHue), MOCTaHOBKA M CHATME C KOHTPOMs, nepefada, O3HaKOMIIEHWe, CnucaHue [OKyMeHTa B Jeno,
nepegava B apxvB), B 00s3aTenbHOM nopsigke mkcupytoTest B permctpaumoHHon kaptodke CO NO. Mpu atom K
pervcTpaumnoHHOM KapToyke B 0653aTeNbHOM Nopsiake OOSMKEH ObiTb NMpUKpenneH ann anekTpoHHOro AOKYMeHTa
(Bnsa rpadudeckmx JOKyMeHTOB - popmata pdf unu tif; anga TekcToBbix AOKYMeEHTOB - doc, docx, xIs, xIsx).

1.4. TlpaBuna un nopsaok paboTbl C [OKYMEHTaMM M MaTepuarnamu, YCTAHOBIIEHHbIE HACTOSILLEN
UHcTpyKumen, obsisaTenbHbl A8 BCEX MNIL, 3aMeLLatoLLMX rocyAapCTBEHHbIE AOMMKHOCTY JIeHnHrpaackonm obnacTu,
OOIMKHOCTU TOCYOAapPCTBEHHOW rpaXkaaHCKow cnyobl JIeHUHrpagcko obractm M MHble JOMKHOCTU B OpraHax
NCNoNHUTENbHOM BnacTtu JleHnHrpaackon obnactu (ganee - paboTHUKN).

PaboTHMKM HecyT OTBETCTBEHHOCTb 3a BbIMONHEHME TpeboBaHWi HacTosiwen WMHCTpyKumMM, coxpaHHOCTb
HaxoOsLWNXCA Ha UCNONHEHNN UMW XPaHEHUM JOKYMEHTOB (MaTepuarnoB) U HepasrnalwleHme coaepXallumxcsl B HUX
cBeeHun (cnyxebHon nHdopmaumm).

1.5. OpraHusauus JOKYMeHTaUMOHHOro obecnevennst gesitensHocTn N'ybepHaTopa JleHnHrpagckon obnactu
n TlpaButenbctBa JleHuHrpagckon obnactn, OpraHn3aLMOHHO-METOOUYECKOE PYKOBOACTBO OpraHuMsauuen,
BEOEHMEM U1 CcoBeplUeHCcTBoBaHMeM paenonpoussoactea B COLO JIO Ha ocHoBe eauHOW MNOMAUTUKA B
ApoMuHucTpaummn JleHuMHrpagckon obnactu, a Takke KOHTponb 3a cobniogeHnem TpeOOoBaHWM HacTosLLen
VIHCTpYKUMM OCYLLECTBNAOTCA yNpaBneHnem aenonpoudsogctea AgMuHuctpauum N'ybepHatopa v NpaeutenscTea
JleHuHrpagckon obnactu (ganee - ynpasneHue genonpousBoacTea).
(B pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 30.01.2023 N 3-nr)

MHCTpyKTMBHbIE ~ MaTepuanbl  ynpaeBreHus  OenonpouM3BOACTBAa NO  BOMpOCaM  OpraHuMsauum U
COBEpPLUEHCTBOBaHMA paboTbl C [OKYMEHTaMM, YCTPaHEHUS! BbISBIEHHbIX HEAOCTATKOB W HapyLUEHUA B
AernonponsBoacTBe obsisaTernbHbl ANs UCMOMIHEHMS BO BCEX OpraHaxX MCNONMHWUTENbHOM Bnactu JIeHWHrpaacKom
obnactu.

Mo Bompocam opraHusauMn [OOKYMeHTaUMOHHOro obecrneyeHns ynpasrieHue  [AenonpousBoacTsa
B3aMMOAEWCTBYET C roCy4apCTBEHHbIMM OpraHamu, opraHamy MEeCTHOro CamMoynpaBlieHWsl, FOCyAapCTBEHHbIMM

[ara nevatu: 20.04.2023 Cuctema KoHcynbTtaHTMntoc: CaHkT-MeTepbypr u NleHnHrpagackas obnactb Tver 3
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opraHunsaunamMmn.

1.6. OTBETCTBEHHOCTb 3a OobecrneyeHne BHEOPEHMS W JKCMyaTauulo TEXHOMNOrMYECKon MHAPACTPYKTYpPHI,
MHGOPMaLMOHHOM 6e30MacHOCTU 3NEKTPOHHOTO AOKyMeHToobopoTa AgMuHucTpaumn JleHnHrpagckon obnactu
Bo3naraetca Ha KomuTeT uudpoBoro passutus JleHuHrpagckon obnactn. MHCTpykTuBHbIE MaTepuarnsbl KomuteTa
uncpoBoro pas3putusa  JleHMHrpagckon obnactm no  BOMPOCaM  COBEPLUEHCTBOBAHMSA  dKCMfyatauum u
NMHOPMaLMOHHOM ©e30NacHOCTM 3MEKTPOHHOIO AOKYMeHTOoob6opoTa obs3aTenbHbl Ans UCTMOSIHEHUS BO BCEX
opraHax MCnosIHUTENbHON BriacTu JleHMHrpagckon obnactu.

(8 pea. MocTtaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 25.08.2020 N 77-r)

1.7. CekpeTtapuatbl Buue-rybepHaTopoB JleHuHrpagcko obnactn, 3amectutenen [pepcepatens
MpaBuTtenbcTBa JleHWHrpaackon o6nacTu OCyLEeCTBASIOT YYeT, Peructpauuio, pPacCMOTPEHWME, KOHTPOnb 3a
CpOKaMuM pacCMOTPEHUs [OOKYMEHTOB, MOCTYMMBLUMX W3 YMpaBNeHUs [Oenonpou3BoAcTBa WM OpraHoB
NCMNonHMTENbHOW BniacTu JIeHNHrpaackon obnacTtu, a Takke Ux XpaHeHne 1 caady B rocy4apCTBEHHBIN apXuB.

1.8. OTBETCTBEHHOCTb 3a OpraHW3aLui U COCTOSIHME OEeNonpou3BoACTBa, COONOAEHME YCTAHOBIEHHbIX
HacTosilen VHCTpyKkumen npaesun v nopsigka padoTbl ¢ JOKYMEHTaMW BO3MaraeTcsi Ha pyKOBOAWUTENEN OpraHoB
NCNONHUTENBLHOW BnacTu JleHnHrpaackon obnacrtu.

OpFaHaMM MCNOMNHUTENBLHON BRacTn neHI/IHrpa,EI,CKOIZ obnactu npueMm, OTnpaBka, y4eT, perncrpauus,
paccMoTpeHne, KOHTPOJIb 3a CpPpOKaMh pacCMOTpPEeHUA OOKYMEHTOB, UX XpaHeHue U cOada B rocyﬂ,apCTBeHHbllz
adpXunB OCYLLECTBIAKTCA CaMOCTOATESNIbHO B COOTBETCTBUN C Tpe6OBaHI/|F|Ml/I HacTosLen |/|HCprKLI,I/II/I.

1.9. [JokyMeHTbI MOCTOSIHHOrO CpOKa XpaHeHWsi, BpeMeHHOro xpaHeHus (csbiwe 10 neT), co3gaHHble B C3[
JIO, npun nogrotoBke AN Nepefadn Ha XpaHeHWe B TOCYLAPCTBEHHbLIA apXMB MEPEHOCSTCA Ha OyMakHbIN
HocUTENb C rpadnyecknm OToBpakeHNEM CepTUEUKATOB SMEKTPOHHBLIX MOAMUCEN [OIMPKHOCTHBLIX WL,
NOANUCAaBLUMX LOKYMEHThI, U 3aBEPSIOTCS MeYaTblo opraHa UCMonHMTENbHOW BNacTu JleHnHrpagckon obnactu u
NNYHOW NOAMMCHI0 AOMKHOCTHOIO NnLa, OTBETCTBEHHOTO 3a A4EeNOonpon3BoACTBO.

1.10. BepgeHne paenonpous3BoAcTBa B OpraHax WCMOMHUTENbHOM Bnactu JleHnHrpaacko obnacTtu
OCYLLLECTBNHAETCH CTPYKTYPHbIMU NoApa3fenieHusaMu CoOOTBETCTBYIOLLMX OPraHoB, OCYLLIECTBASIOWUMU (OYHKLMK MO
obecneyeHnto Oenonpon3BoACcTBa, UM OTAENbHbIMM paboTHMKAMM, Ha KOTOPbIX AOMKHOCTHBIMU pernaMmeHTamm
BO3/0XeHbl 0083aHHOCTM OTBETCTBEHHbIX 3a [eronpou3BOACTBO B COOTBETCTBYHLIMX opraHax (ganee -
OTBETCTBEHHbIE 3a AENONPOM3BOACTBO).

MonoxeHnst 0 CTPYKTYPHbIX MoApasfeneHnsx opraHoB UCMONHUTENbHON Bractu JleHnHrpagckon obnacTu,
OCYLLECTBNAIOWMX (YHKUMM N0 obecrievyeHnio [Oenonpou3BOACTBA, a TakkKe [AOIMKHOCTHblE perfiameHThbl
OTBETCTBEHHbIX 3a [EMONPOM3BOACTBO pa3pabaTtbiBaloTCcst C y4eTOM HacToswel VIHCTpyKuMmM 1 yTBepKaarTes
PYKOBOAUTESNISIMU COOTBETCTBYHOLLIMX OPraHoB.

1.11. B NOMNoOXeHMAX O CTPYKTYPHbIX MOApPa3AesnieHnsiX OpraHoOB UCMOSTHUTENbHOM BriacTu JIeHMHrpaackom
obractu, OCyWecTBASIWMX QYHKUUMM No obecneyeHuto Oernonpou3BOACTBa, WM OOIMKHOCTHBIX perfiaMmeHTax
OTBETCTBEHHbIX 3a 4EONPON3BOACTBO AOIMKHBI COAepXKaTbCs crneayoLlime yHKUUN 1 OCHOBHbIE 06A3aHHOCTU:

BegeHne CO[] J1O opraHa ncnonHUTensHOM BNacTu;
nprveMm 1 y4eT (perncrpauust) BXOASLMX JOKYMEHTOB U MaTepuarnoB (KOPPeCnoHAEeHLMN);
yyeT (permctpaumnsi) AOKyMEHTOB BHYTPEHHENO AENONPOM3BOACTBA OpraHa UCNOSTHUTENBHON BRacTy;

npencTaBneHne BXOOALWMX [OOKYMEHTOB UM MaTepuanoB Ha pacCMOTpeHWe pykoBOAWUTEN opraHa
WCMONHUTENBHON BNacTu UMM MHOMY PaboTHUKY opraHa WCMONHUTENbHOW BNacTu (Oanee - YrorHOMOYEHHbIi
paboTHUK);

HarnpaBfieHne B COOTBETCTBUM C yKa3aHuUsMU (pe3ostounein) pykoBoaMTENs opraHa UCMOSTHUTENbHOW BNacTu
W PYKOBOAMTENS CTPYKTYPHOrO MOApasdeneHuss 3TOro opraHa [OKYMEHTOB W maTtepuanoB paboTHUKY,
Ha3Ha4YeHHOMY OTBETCTBEHHbIM 3a paboTy C HUMU (Oanee - UCMOoNHUTENb);

npuem OT UCMOSHUTENS AOKYMEHTOB Y MaTepuarnoB, B TOM YMCIie NPOEKTOB [OKYMEHTOB (PeLUeHuii) opraHa
UCMONMHUTENbHOW BracTM JleHWHrpagackon ob6nactu, Ans NpeacTaBreHuss UX Ha  [OoKnad, pacCMOoTpeHue
(noanucaHue) pykoBOAMTENIO 3TOrO OpraHa Ui YnomHOMOYEHHOMY paGOTHUKY;

y4eT (permcrpaums) Mcxogswmx OKYMEHTOB (peLleHuiA) opraHa UCNOSTHUTENBHOW BNacTu, obecneyeHne mx
OOCTaBKM UNW Nnepefaya Ans oTnpasBku agpecaTam;

BBOZ, B 3NIEKTPOHHYI0 6a3y AaHHbIX MHpOPMaLMKN O ABWKEHUN JOKYMEHTOB;

KOHTPOJIb 3a NpPOoXoXxaeHnem n cpokamMmm UCMNOJTIHEHNUA OOKYMEHTOB BHYTPU OpraHa WCMNONHUTENBLHON BacTn
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JleHnHrpaackon obnactu;

NoAroToBKa M CBOEBPEMEHHOE YTOYHEHWE (KOPPEKTUPOBKA) HOMEHKNATYpbl el opraHa WCMOMHUTENbHOW
BMacTu, COrfacoBaHWe HOMEHKNaTypbl [en C  YMNOSIHOMOYEHHbIM OPraHoOM  MCMOJSIHUTENbHOW  BNacTu
JleHnHrpaackon obnactu B obnacty apxmBHoro aena;

BefeHve, POpMUPOBaHNE U XpaHEeHWEe AeNn B COOTBETCTBUM C YTBEPKAEHHON HOMEHKNATYypOu;

obecreyeHne XxpaHeHusi, KOMMIEKTOBaHMS, y4eTa U UCMOSIb30BaHUS apXUBHbIX JOKYMEHTOB, COCTaBMeHue
CBOAHbIX FOAOBLIX pPasfenoB Onucel Aen MOCTOSHHOTO XpaHeHUsl (MO FIMYHOMY COCTaBy) Ha OCHOBAaHUK onuceit
Aen CTPYKTYPHbIX MOApasferneHuii opraHa WCMONMHUTENbHOW Briactu (CNycTs OBa rofa 3aBeplleHnst WX
[enonponssoacTBOM), MOArOTOBKA U MNepedada apXuBHbIX [efl B [OCY[dapCTBEHHbIA apXxuB, COCTaBleHue
OTGOPOYHBIX aKTOB Ha YHUUYTOXEHWUE [er, AJOKYMEHTOB C UCTEKLIMM CPOKOM XpaHEHUs! B YCTaHOBINEHHOM NOpsAKe;

eXxeMecsaYHas MpoBepKa HanMunsa 4OKYMEHTOB, e U u3fgaHun ¢ rpudom "[ns crnykebHoro nonb3oBaHnA";

obecrieyeHne XpaHeHWusi, y4yeTa U WCMoNb30BaHWs GnaHOYHOM NpoAyKuMM, neyaTer W LITamroB opraHa
NCMONTHUTENBHOW BMacTy;

npeacraeneHne B AamuHnctpaumio 'ybepHaTtopa u NpaButensctBa JleHMHrpagckon obnactn cBegeHun o
NPOXOXOEHUN N NCNONMHEHUU OKYMEHTOB, a Takke NnonyyeHne takoro poga nHdopmavmu,
(B pea. MocTtaHoBneHus MNy6epHaTopa JleHnHrpagckon obnactm ot 30.01.2023 N 3-nr)

KOHCYJ1bTUpOBaHMe pa6OTHI/IKOB opraHa NCMNONHNTENBHOW BNacTu no Bonpocam gerionpon3soacTBa.

1.12. Bce noaroToBreHHble B OpraHe WCMNOMHUTENbHOW Bnactu JleHnHrpagckon obnactm npoekThbl
OOKYMEHTOB (peLleHuin) OO ux NpuHATUA (MognucaHus) OTHOCATCA K MaTepuarnam, COopepXalium cryXebHyto
WHpopmaLmio.

1.13. Mepepaya noGbLIM TPeTbMM fNULEAM KOMWI [OKYMEHTOB W MaTepuaroB, 3aperMcTpupoBaHHbIX
CTPYKTYPHbIM MoApasferieHnemM opraHa WCronHuTenbHoi Bnactu JleHuHrpaacko obnactu, OcyLLecTBNSWUM
dyHKUMM No oBecneyeHnto Oenonpon3BOACTBa, AOMYCKAETCA TOMbKO MO yKasaHuio (paspeLleHuto) pykoBoaMTens
3TOro opraHa.

BsaumogeicTene ¢ npeactaBUTENsMUM CPEACTB MacCOBOM WHdOpMauMM, B TOM 4Yuche nepedada uUm
Kakoi-nmbo cnyxebHol MHGOPMaLUM, KOMWI OOKYMEHTOB MMM MaTepuarioB, OCYLLIECTBISETCA PYKOBOAUTENEM
opraHa WcnonHUTenbHOW BnacTh JleHuHrpadcko o6nacTv MNM YNorHOMOYEHHbIM PabOTHUMKOM B MNOpsake,
ycTaHoBneHHom y6epHaTopoM JleHUHrpaackon obnacTu.

1.14. B Cnyyae YyTpaTbl 3aperncTtpupoBaHHbIX B YyhpaslieHUWn aOenonpou3BoAcTBa  AOKYMEHTOB WU
MaTtepumanoBs pyKkoBOAUTENbL oOpraHa NCMONHNTENbHON BracTu ﬂeHI/IHFpaJJ,CKOVI obnactn o06s3aH NUCbMEHHO
rlpOI/IH(bOpMI/IpOBaTb 006 aTom ynpasrieHne genonpon3soctBa C ykazaHUeM NpPpUYnH yTpaThbl.

1.15. TpaBoBble akTbl OpPraHoOB WCMOJNIHUTENbHOW BracTu JleHuHrpagckon obnactm no Bonpocam
opraHusauum AenonpousBoacTBa B 3TUX opraHax He AOMKHbl NPOTUBOPEYUNUTb HacTosLwen VIHCTpyKUnn.

1.16. OnpepeneHnss TEPMWUHOB, MPUMEHSAEMbLIX B [OENOMNPOU3BOACTBE, COAEPXATCs B HaUMOHANbHOM
ctaHgapte Poccuiickon ®epepauun  "TOCT P. 7.0.8-2013. Cuctema cTaHgapToB no uHdopmaLmu,
6ubnuoTedyHOMy 1 nsgartenbckoMy geny. [1lenonpov3BoACTBO Y apXUBHOE Aerno. TepMuHbI U onpegenexHms”.

Paspgen 2. CocraB ynpaBneH4eCcKnX JOKYMEHTOB AAMUHUCTPaLn
INeHunHrpapckon obnactu

2.1. NeatenbHocTb AOMUHUCTPaumn JleHnHrpagckon obnactu obecnednBaeTcsl CUCTEMOW B3aUMOYBSA3aHHOM
ynpaBneH4yeckon AokymeHTauun. Ee cocTaB onpegensieTcs KOMMNeTeHuuenW OpraHoB WCMOMHUTESNbHOW BRacTu
JleHuHrpagckon obnactu, NOpsiAKOM pa3peLLeHns BOMPOCOB (€4MHOHAYanbHbIA UK KOnfernanbHbi), 00 beMOM U
XapaKTepom B3aMMOLENCTBMS MeXOy OpraHaMu WUCMONHUTENbHOM BriacTu JleHMHrpaackon obnactn u gpyrumu
rocyaapCTBEHHbIMU OpraHaMu, opraHamMmm MeCTHOro caMoynpaBrieHUs U opraHu3auusamu.

®yHKUMKM  ynpaBnieHnss B AgMuHUCTpauuu  JIeHWHrpagckon o6nacTu  peanusyloTcss € MOMOLLbIO
opraH13aLMoHHO-pacnopAaUTeNbHOM AOKYMEHTaUuM, KoTopas BKMoYaeT B cebs npaBoBble akTbl 'yGepHaTopa
JNleHuHrpaackoin o6nactu, MpaButenbcTea JleHuHrpaackoi o6nacTu, oTpacneBblX, TePPUTOPUAnbHbLIX U UHbIX
OpraHoB UCMONMHUTENbHOW BracTM JleHWMHrpaackon obnacTu, pacrnopsguTenbHble, OpraHU3auMOHHbIE U
MHPOPMaLIMOHHO-CMPaBOYHbIE AOKYMEHTHI.

2.2. PacnopsagutenbHble JOKYMEHTbI.

PacnopsanTenbHbI JOKYMEHT - BUA AOKYMEHTa, B KOTOPOM (QUMKCUPYIOTCS PeLLeHUss agMUHUCTPATUBHBIX U
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OpraHnsauMoHHbIX BOMPOCOB, BOMNPOCOB YynpaBlieHUA, B3aMMOOeNCTBUs, obecrneyeHnss u perynmpoBaHuna
neAaATenNbHOCTU A,D,MVIHI/ICTpaLI,I/IVI J'IeHlerpap,CKoM obnactu, He yTBEPXOEHHbIE NPaBOBbIMU aKTaMW.

K pacnopsanTenbHbIM JOKYMEHTaM OTHOCATCS:

pelleHnst coBeLlaTenbHbIX, KOHCYNbTaTUBHbIX U KOOPAMHALMOHHBIX OPraHoB;
Nopy4YeHNs AOMMKHOCTHbIX NUL, U Ap.

2.3. OpraHun3aLnoHHblEe JOKYMEHTbI.

OpFaHI/I3aLI,I/IOHHbIe OOKYMEHTbI - 3TO MHCTPYKTUBHbIE, METOONYECKNE, UHble OOKYMEHTbI, HE YTBEepPXOAEHHbIe
npaBoOBbIMU aKTaMW.

OpFaHI/I3aLI,I/IOHHbIe OOKYMEHTbI, KaK npaBuio, yTBepXAakTCA OOJDKHOCTHbIM JMUOM, B KOMMNETEeHUUIo
KOTOpOro wunM B KOMMNETEHUMIO BO3rnaBndaemMoro (I'Ipe,Cl,CTaBﬂFleMOFO) MM OpraHa BXOoOuT 00s13aHHOCTb
perynmpoBaHuna COOTBETCTBYHOLLEro Bonpoca.

K opraHnsaunoHHbIM JOKyMEHTaM OTHOCATCS:

MOroXeHne 0 CTPYKTYPHOM NoAapasgeneHmumn opraHa UCnonmHUTenbHon Bnactu JleHnHrpagckon obnacru;
npaBuna;

WHCTPYKLMA (MeToaMYeckne pekomeHaaumm);

pernameHT (B TOM Yncne JOMKHOCTHOW perfiamMeHT (4OMKHOCTHasA MHCTPYKUMS);

nnaH (JopoxHas kapTa).

2.3.1. lNMonoxeHne, npaBuna, MHCTPYKUMS (MeToaUYECKME pEKOMEHOALUNN), pErfiaMeHT.

MonoxeHne NPUHUMAETCS B TOM Criydae, eCrnivi B HEM YCTaHABIIMBAKOTCA CUCTEMHO CBA3aHHbIE MexXay COGOol
npaBwna, perynupyoLiye kakme-nmbo npaBooOTHOLLEHNS.

B npaBunax ycraHaBnmBatoTCcst HOpMbI M TpeboBaHus, 06s3aTeribHbie A1 BbINOMHEHNS.

B MHCTPYKUMN (MeTOD,VI‘-IeCKI/IX peKomer,au,Mﬂx) n3naraeTtcqa nopAanoK OCywecCTBIieHUA Kakomn-nnobo
AeATenbHOCTU NN NopAAOK NpUMeHEHNA NOSTIOXXEHUI 3aKOHOAATENbHbIX U UHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB.

B pernameHTe yctaHaBnmMBatTcs HOPMbl U TpeGoBaHusl, obsizaTenbHble Ans BbINONHEHUS), OQHOBPEMEHHO C
MOPSAKOM OCYLLECTBNEHUS KaKOW-NMOO OesTenbHOCTU UMW MOPSAKOM MPUMEHEHUS yKa3aHHbIX B HEM HOPM U
TpeboBaHuWIA.

2.3.2. NnaH (gopoxHas kapTa).

MnaH (QopoxHas kapTa) - 4OKYMEHT, yCTaHaBMMBAIOLLMIA NepeYyeHb HamMmeYaeMblX K BbIMONHEHWIO paboT unm
MepONPUATUIA, X NOCNeAoBaTeNbHOCTb, 06bEM, a Takke onpeaensAoLLMiA KOHKPETHbLIX UCMONHUTENEN.

2.4. NHdopmMaunOHHO-CNpaBOYHbIE JOKYMEHTHI.

NHopMaLMOHHO-CNIpaBOYHbIE JOKYMEHTbI - JOKYMEHTbI, COAepKaLlye CrpaBOYHY0 U UHYH HEOOXOAMMYIO
MHpopMaLMIo, SBNSIOWMECS OCHOBAHWEM ANS MPUHSATUS PELLEHWUIA U M34aHWsl pacnopsanTeNbHbIX JOKYMEHTOB.

K MHdopMaLMOHHO-CNpaBOYHbLIM OKYMEHTaM OTHOCATCS:

NPOTOKON;

cnyxebHoe NMcbMo;

aKT;

poknagHasi, o6bscHUTENbHasA unu cnyxebHas 3anucka;

CTeHorpamma;

OTYeT U Apyrue LOKYMeHTbl MH(POPMaLIMOHHO-CNPaBOYHOr0 Xapakrepa.
2.4 1. MpoTokon.

[MpoToKON - AOKYMEHT, KOHCTaTUPYIOLWMA onpegeneHHble akTbl, npegHasHayYeHHbIn ona ukcaumm xoga
pacCMOTPEHUS BOMPOCOB W MPUHATUS  pPeELeHWA Ha 3acedaHusx KomnnervanbHbIX, COBeljaTenbHbIX,
KOOPAMHALMOHHBIX, SKCNEePTHbIX U APYrnX OpraHoB.
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lMpoTokon cocTaBnsieTCA Ha OCHOBaHMM 3anvcen, NPOM3BEAEHHbIX BO BpPeMsi COBellaHus (3acegaHuvs),
pabounx noe3nok, oduuManbHbIX BU3UTOB, NPEACTABIEHHbLIX TE3WCOB [OKMNaAOB W BLICTYMNSIEHWI, CNPaBOK,
NPOEKTOB peLUEeHNA.

2.4.2. CnyxebHoe nncbmo.

CnyxebHoe nucbMo B AgMunHUCTpaumm JleHuHrpagckon obnactu nogrotaBnmBaeTcs Kak:

OTBET O BbIMONHEHMMN NopyyeHus N'ybepHaTopa JIeHuHrpagckon obnacTy;

ucnonHeHne nopy4venus NybepHatopa JleHnHrpagckorn obnactu B CBA3N ¢ obpalleHusiMn rpaxaan;

OTBEeT Ha OCbI/ILI,MaJ'IbeIIZ 3anpoc rocygapCTtBeHHOro opraHa, opraHa MeCTHOro camoynpaslieHnda Wunm
opraHunsaunu;

MHULMATUBHOE NMUCbMO.
2.4.3. AkT.

AKT - JOKYMEHT, COCTaBMsieMbIA HECKOMbKMMU NMLAMU U NOATBEPXKAAIOLLMIA YCTAHOBNEHHbIE MU (haKTbl UMK
coObITHA.

2.4.4. NoknagHas, o0bAcHUTENbHAsA UK crnyXebHasa 3anucka.

HoknagHasa 3anucka - OOKYMEHT, cofepxaLimm obcTosATENbHOE M3NOXEHMEe Kakoro-nnbo Bonpoca cC
BbIBOOaMM U nNpeanoXxXeHnaMmm coctaBuUTenNA.

OObsACHUTENBHAsA 3anncka - 4OKYMEHT, NOSICHAIOLMI Kakoe-nnbo aenctene, akT unm cobbiTre.
CnyxebHas 3anucka (pa3HOBUOHOCTb NMCbMa) - opMa BHYTPEHHEN NEPENUCKMU.
2.4.5. CteHorpamma.

CteHorpamma - OOCROBHas 3anucb JOKMNafAoB U apyrux BbICTyI'IﬂeHl/II7I Ha KOH(epeHUuaX, COBELLAHUSAX,
CO6paHVIF|X Unn 3acefaHusx KonnermanbHbIX OpraHoB, OCYLLECTBIEHHAs METOA0OM CTeHorpadum unm 3ByKosanmcu.

2.4.6. O1yer.

OTYeT - OOKYMEHT, coaepalluii cBefeHUs O MOArOTOBKEe, MPOBEAEHUWU W UTOrax BbIMOSIHEHUS MNAHOB,
3acefaHuin, KOMaHIMPOBOK U AAPYTMX MEPOMNPUATUIA.

Pasnen 3. NoaroroBka 1 ochopmrieHMe NPOeKTOB NPaBOBbLIX aKTOB
lNy6epHaTopa JleHnHrpapckon obnactu u lNMpaButenbcrBa
INeHuHrpapckon obnactu

3.1. MNpaBoBon akT ['ybepHaTopa JleHuHrpaackon obnactu, NpaButenbctBa JleHUHrpagckon obractu -
omumanbHbIA OOKYMEHT, yCTaHaBMMBAKOLWUA MPaBOBble HOPMbI (NpaBuna MOBEAEHWS) WM UHblE MpaBOBbIE
PELUEHNS, MPUHATbLIA COOTBETCTBYIOLUM [OSPKHOCTHBIM FMLOM WNU OpraHoM B npedenax WX KOMMeTeHUMM,
nmewun gopmy oduuManbHOr0 LOKYMEHTa C peKkBU3WTaMU MpaBOBOro akta (ykasaHuve ¢opmbl, cybbekTa
n3gaHusl, HaUMeHOBaHWs, 4aTtbl U HoOMepa).

MpaBoBble akTbl [ybepHaTopa JleHuHrpagckon obnactu, [MpaBuTtenbctBa JleHUHrpagckon obnacTtu
N3gatoTca B COOTBETCTBYHOLLEN hopme (MOCTAHOBIEHME, PACTOPSHKEHWE) U MO XapakTepy MoapasgensTcs Ha
HOPMaTUBHbIE M UMEIOLLNE HEHOPMATMBHbIN XapaKkTep NpPaBOBbIE aKTbI.

3.2. lMpoekTbl NpaBoBbix akToB ['yb6epHaTopa JleHnHrpaackon obnactm m lNMpaButenscTtBa JIeHUMHrpaacKkom
obractu (ganee Takke - MPaBOBOM akT, MPOEKT NPAaBOBOrO akTa) MPOXOAAT MOArOTOBKY M COrflacoBaHWe Ha
GyMaKHOM UMK 3NEKTPOHHOM HOCUTESE.

Ha GymaxHoM HocuTere NoasIeXXUT CornacoBaHmWio NMPOEKT NMPaBOBOro akTa:

cogepallero MHopmauuio orpaHMYeHHOro pacnpocTpaHennsa ¢ rpucom "Ansa cnyxebHoro nonb3oBaHus"
(nanee - rpud "OCM");

Nno KagpoBbIM BOMpocam, MpegyCcMaTpuBalLMM HasHavyeHue, ocBoboxaeHne, nepemMelleHne Ha
rocyaapCTBEHHbIE AOIMKHOCTU JleHMHrpagckon obractv, AOMMKHOCTU FOCY4apCTBEHHOW TpaXkOaHCKOM CryxObl
JleHuHrpagckon obnactm u OOMKHOCTU, He SIBMSIOLMECS LOOSMKHOCTSIMU FOCYAAPCTBEHHOW IPaXKgaHCKOM CIyXObl
JleHuHrpagckon obnactu, ¢ peructpauuen B C3[ J0;

Nno BOMpoOCaM HarpaxaeHua rocyaapCrtBeHHbIMU M BEOOMCTBEHHbIMU Harpagamun, noowpeHnda UeHHbIMU
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nogapkamu, [AEHEXHOro MOOLWPEHUS W MaTepuanbHOro  CTUMYNMPOBaHMS paboTHWKOB  AOMWHUCTpauun
JleHnHrpaackon obnactu, ¢ peructpauuven B Co[ NO;

no BOMpocam NPOBeAEeHUst CINYXEOHbIX U MHbIX NPOBEPOK B OTHOLUEHUW FOCYOAPCTBEHHBLIX TPaXK4aHCKMX
cnyxawux JleHuHrpagackon obnactu, NpUBNeYeHnst X K QUCLUUNIIMHAPHOM U UHOW YCTaHOBIEHHONM dhedeparnbHbIMU
3aKoHaMu OTBETCTBEHHOCTU, ¢ peructpaunen B C3 J10.

MHble NpoekTbl MpaBoOBbLIX akTOB NPOXOAAT COrfiacoBaHWe B 3NeKTpoOHHOM Buae nocpeactsom C3[ J10.

B oTgenbHbIX crydadax Mo NMCbMEHHOMY COrflacoBaHUIO HadvanbHWKa YnpasreHus Oenonpons3BoacTBa
BO3MOXHO corjfiacoBaHMe nNpoekTa npaBoBOro akta Ha 6yMa)KHOM Hocutene.

3.3. NogroToBKa NpoeKkTa NPaBOBOro akTa OCYLLECTBIISETCA HA OCHOBaHWWM OEUCTBYIOLWUX heaepanbHbIX n
00nacTHbIX 3aKOHOB W MPUHATBIX B COOTBETCTBMM C HMMM MOAO3AKOHHbLIX aKTOB, nopy4veHun [ybepHaTopa
JleHuHrpagckon obrnact nubo B WMHULMATMBHOM MOPSAKE OPraHOM WCMOSNTHUTENbHOW BRactu JleHWHrpagckom
obrnacTtu, OTBETCTBEHHbIM 32 pa3paboTKy NpPoekTa NPaBOBOro akTa (ganee - OTBETCTBEHHbIV OpraH).

3.4. Buag npaBOBOro akta onpefesnsieTcs OTBETCTBEHHLIM OpraHoM Mpu NMOATOTOBKE MPOEKTa U MOXET ObITb
N3MEHEH KOMUTETOM NpaBoBoro obecneyeHust JleHuHrpaackoi obrnacTv B Xofe CornacoBaHus MpoekTa.

3.5. Nopsgok BHeceHus1 Ha 3acefaHue NpaButenbcTBa JIeHMHrpagckon obnacTn NPOEKTOB NPaBOBbIX akTOB
MpaButenbctBa JleHUHrpagckon obnactm u UX nNpuHATMS onpegensetca PernameHtom [lpaButenbcTBa
JleHuHrpagckon obnactu.

3.6. OpraHusauuio cornacoBaHnsi NPOEKTa NPaBOBOIO akTa OCYLLECTBISeT OTBETCTBEHHbIN OpraH.

OTBETCTBEHHbI OpraH BnpaBe MPYHUMAaTb Ha PAcCMOTPEHME MPOEKTbl MPaBOBbLIX aKTOB, MPEASIoXEHHble
TeppuTOpUanbHbIMKU OpraHaMun deaeparnbHbiX OpraHOB WCMONHUTENbHOW BNact, APYrMMU rocydapCTBEHHbIMU
opraHamu, opraHaMu MecTHOro CamMOyMnpPaBfeHUs UMM UHBIMU 3aMHTEPECOBaHHbLIMM NULAMM.

3.7. Pa3paboTKy NpOeKTOB MpaBOBbIX aKTOB MO KaApOBbIM BOMpPOCAM, BOMPOCaM FPaXKgaHCKOW CRyxObl, a
Takke no dopmupoBaHuio [lepeyHs oOTAEenbHbIX AOIMKHOCTEN TOCYOApPCTBEHHOM rPaXKOAHCKOW  CIyXObl
JleHuHrpagckon obnactu B AMuHUCTpaumm JleHnHrpagckon obnactu, UCNOSIHEHWE AOSMKHOCTHBIX 06a3aHHOCTEN
MO KOTOPbIM CBA3aHO C UCMOMb30BaHWEM CBeOEHUIN, COCTaBMSIOLWNX rocygapCTBEHHYO TaHy, NPpY Ha3HaYeHUN Ha
KOTOpbI€ KOHKYPC MOXET He NPOBOAUTLCS, OCyLLEeCTBNsAeT Tonbko AgMmuHuctpauums N'ybepHaTopa v lNpaBuTensctea
JleHuHrpagckon obnactu (ynpaeneHue rocyaapCTBEHHON Criybbl 1 kagpoB).

(n. 3.7 B pea. MoctaHoBneHns N'ybepHaTopa JleHnHrpagckomn obnactu ot 25.06.2021 N 53-nir)

3.8. [lepcoHanbHylO OTBETCTBEHHOCTb 3a COOTBETCTBME COAEpXaHWA MpoeKkTa nNpaBoOBOro akta
JencteyloweMy  begepanbHOMy — 3akoHOAATeNbCTBY M ODMacTHOMY — 3akOHOAATEnbCTBY,  MpaBuiiam
IOPUAMKO-TEXHNYECKOIrO 0POPMIIEHNS JOKYMEHTOB, @ Takke 3a CBOEBPEMEHHOE COrfacoBaHme NpoeKkTa npaBoBoro
aKTa HeceT pyKoBOAUTENb OTBETCTBEHHOIO OpraHa.

3.9. Paspabotky, obecneuyeHue cornacoBaHus M [opaboTKy MNpoekTa MpPaBOBOrO akTa OCYLEeCTBNSAET
Ha3Ha4YeHHbI PYKOBOAMTENEM OTBETCTBEHHOrO OpraHa paboTHUK (Janee B HACTOsLLEM pa3dene - UCMONHUTENb).

3.10. lMpoekT npaBOBOro akta, 0POPMIIEHHbIN Ha ByMaXkHOM HOCUTENE U COCTOosILLMIA Bornee YeMm M3 OOHOro
nucTa, CLUMBAETCS U NOMUCTHO BU3MPYETCA UCMONHUTENEM U PYKOBOAMTENEM OTBETCTBEHHOMO OpraHa.

3.11. TpoeKT NpaBoOBOro akTa perncTpmpyeTcs OTBETCTBEHHbIM opraHoM B C3[ J10, ona yero cospaetca
perncTpaumoHHas KapTodka npoekta [okymeHTa (manee - PKIO). Mpu cosganum PKIMO npaBoBoro akta
NCNONTHUTENb 3anosiHAeT nHgopMaLumoHHble nonsa "Mcnonuutens”, "Conepxanune”, "CocTas".

B none "®annsbl" npukpenngeTcs TEKCT NpOeKTa NpaBoBOro akta B popmate "doc" unu "docx", 3aBepeHHbIn
Ol pykoBogouTenst opraHa WCMNOMHUTENBHOW Bractu JleHuHrpagckon obnactv, MHULMMPOBABLUETO MOLTOTOBKY
npoekTa NpaBoBOro akta. ®ain c TEKCTOM NPOEKTa NPaBOBOro akTa AOMMKEH UMETb Ha3BaHWE C ykasaHWeM AaTbl
no coopme "00-00-0000_[NpoeKT nocTaHOBNEHUS (pacnopsikeHus)".

B none "CBaskn" ycTaHaBnuBalTCA CBA3KM C MOpyyeHWem (paspelleHuem), KpaTKoW WHgopmaumen K
MPOEKTy NPaBOBOro akTa.

B none "Apgpecatbl" McnonHWTenb ykasblBaeT agpecaToB, KOTOpbIM Heobxoaumo obecneyvnTb pacchbinky
npoekTa nNpPaBOBOrO akTta [Ans cornacoBaHus (BM3UPOBaHUS) W cocTaBnseT odepedHocTb ("mapLupyT")
cornacoBaHus. o Tuny o4epegHOCTM corfnacoBaHmMe MOXeET ObiTb MMbO nocrnegoBaTensHoe, NMbo napannensHoe
("BeepHoe cornacosaHue").

"BeepHoe cornacoeaHue" He NPUMEHSIeTCa NpU HanpasneHMn NpoeKTa NPaBoOBOro akTa Ha cornacoBaHue B
KOMWUTET NpaBoBoro obecneyeHuss JleHUHrpaacko obnacTu, pykoBoauTento AaMuHUCTpauun MyGepHaTopa U
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MpaBuTenbcTBa JleHUHrpagckon obnacTtu, HadanbHUKY ynpaereHusl genonpou3BoacTea. [locne 3aBeplueHUs
npowueaypbl "BeepHOro corrnacoBaHus" NPOEKT NPaBOBOrO0 akTa HanpasnseTcs nocrnefoBaTeribHO B KOMUTET
npaBoBoro obecneyeHusi, pykoBogutento AgmuHuctpauum [ybepHatopa u [MpaBuTtensctBa JIeHUHrpagckow
obracTtu n HavanbHKKY ynpaBneHns 0enonpon3soacTea.

(8 pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 30.01.2023 N 3-nr)

3.12. CornacoBaHHbIi NPOEKT MPaBOBOr0 akta C npurnaraeMbiMy K HEMY [AOKYMEHTaMu, NpocTaBneHHOn
BM30M ncnonHutens Hanpaendaetca no C3[ JIO B npoTokonbHbIM OTAEN ynpaBneHus 4enonpovM3BoacTBa (aanee -
NPOTOKOSbHLIA OTAEN).

HDOTOKOJ'IbeIVI OoTAEN NPOBEPAET:

Hanuyve npuriaraeMbiXx K MPOEKTY 3amMeYaHWi (3akrouveHuil), O KOTOpPbIX WMEeeTcs OTMeTka B JCTe
COrnacoBaHuns, UN KOTopble AOMKHbI NpUaraTbCs K NPOEKTY B COOTBETCTBUM C HacTosLLen NHCTpyKumei;

Hanuune B PKI1[ vHdopmaumm o HeobxogmmocTn odmumanbHOro onybnmkoBaHUSA NPUHATOrO MpPaBOBOro
akTa.

Mpw OTCYTCTBUM 3amMeYaHUI K NPOEKTY NPaBOBOro akTa HavarbHWK MPOTOKOMbHOMO OTAENa NPUHMMAET ero B
paborTy.

3.13. CornacoBaHue (BM3MpOBaHME) MNpPOEKTa MPaBOBOro akTa MpPOU3BOAUTCA B Lensx obecneyeHus
COOTBETCTBMS €ro codepxaHuss gencTeywowemy degepanbHOMy —3akoHogaTenbCTBy WM obnacTHoOMy
3aKoHoOaTenbCTBY, NpaBunam PUONKO-TEXHUYECKOTO O(OPMMEHUS OOKYMEHTOB, a TakkKe npefoTBpalleHus
BO3MOXHOCTU HaHeceHus yuiepba mHtepecam Poccuinickon Pepepauuu, JleHMHrpagckon obnactm U 3aKOHHBIM
WHTEepecam TpeTbuX nny,.

3.14. CornacoBaHue (BM3MpOBaHME) MpOEKTa MpaBOBOrO akTa [OMMKHOCTHbIM JnUoM  odopmMmnsaeTcs
cornacyoLlen BM3OW, KOTopasa BKITOYAET ero Nn4yHyto nognuch (Mnm 3l1), pacwmdpoBKy noanvcy (MHMUMansbl,
pamunus) n gaty. Npu HeobXxoAMMOCTHM yKa3biBaeTCs HAMMEHOBaHWE AOMKHOCTM COrfacyoLero nuua.

Cpok OelcTBus cornacylowein Bu3bl COCTaBMSET He Goree WecT MecsueB (Mpu CornacoBaHWM MPOEKTOB,
CBA3aHHbIX CO CTPOMTENbCTBOM, PEKOHCTPYKUMENR, pacluMpeHueM W  KanuTasibHbIM PEeMOHTOM OObLEKTOB
HeOBWKMMOCTW, NpPedoCTaBleHMEM OObEKTOB HEABWKMMOCTM Ha WHBECTULMOHHbLIX YCIOBUSIX, YCTaHOBKOW
NamsiTHUKOB, - He Gonee 12 mecsUeB) C AaTbl NPOCTaBMNEHWs COrMacytoLleil BU3bl 4O NPeAcTaBreHuss B KOMUTET
npaBoBoro obecneyeHus JleHuHrpagcko obnactu. Ecnu cpok OeWCTBUA BU3bl UCTEK, MPOEKT MNOoASEXUT
NOBTOPHOMY COTIacoBaHMUIO (BU3UPOBAHWMIO) COOTBETCTBYIOLLMM COrnacyoLwUM NIALOM.

3.15. CornacoBaHue (BU3NPOBaHME) MNPOEKTa MPaBOBOrO akTa MOXET OCYLUECTBASATbLCA CreaywmmMm
cornacylLwmMmm nuuamu:

AOIMKHOCTHBIMU Nnuamu JleHnHrpagckor obnactu (qanee - BHyTPEHHee cornacoBaHue);

OOIMKHOCTHBIMU fiMuamn cheaeparbHbIX OPraHoOB UCMONMHUTENBHOW BMACTM, UHbIX FOCYAapPCTBEHHbIX OPraHoB,
OpraHoB MECTHOIO CaMOoynpaBlieHNs M 3aMHTEPECOBaHHbIX OpraHu3aLuii (ganee - BHEeLHee CorflacoBaHue).

3.16. CornacoBaHue (BM3MpOBaHME) TMpPOEKTa MpPaBOBOr0 akta B o0b6sA3aTenbHOM nopsgke  AOMMKHO
OCYLLLeCTBMNATLCS CreayoLWMMU CornacyowuMm nuuamm:

1) B OTHOLLUEHUN BCEX NMPOEKTOB NPaBOBbLIX aKTOB:
pykoBoauTernieM OTBETCTBEHHOIO OpraHa,

Buue-rydepHaTopom JleHunHrpagckon obrnactu, uneHom [lpaButenbctBa JleHumHrpagckonm obnactw,
KYpUpYHOLLMM (BO3rNaBsAOLLMM) OTBETCTBEHHbIV OpraH;

Buue-rydepHaTopom JleHumHrpagckon obrnactu, uneHom [lpaButenbctBa JleHumHrpagckon ob6nactw,
PYKOBOOUTENEM OpraHa WCMONHUTENBHON BRacTu JleHWHrpagckon obnactu, ykasaHHbIMWM B NpoekTe, Nnbo B
KOMMETEHLMN KOTOPbIX HAXOASTCA BONPOCKI, perynmpyemMble COOTBETCTBYOLLUM MPOEKTOM;

npeacenartenem KomuteTa npaBoBoro obecrieveHust JleHWHrpagckoi obractu (MyTeM MpocTaBneHus B
MPOEeKTe cornacymoLlei Busbl M NPUIIOKEHUS] K NMPOEKTY MOAMUCAHHLIX UM 3aKMYeHUid O NpoBeAEeHNU NMPaBOBOM
(ropnanyeckoin) aKcnepTM3bl NPOEKTa N aHTUKOPPYMNLMOHHONM 3KCNepTM3bl NPOeKTa HOPMaTUBHOIO NPaBOBOro akTa);

nepebIM BULEe-rydepHaTopom JleHnHrpagckon obnactu - pykoBoautenem AgmuHuctpauum 'yGepHatopa u
MpaButenbcTBa JleHnHrpagckon obnactu (ganee - pykoBoautens AgMuHUcTpaumm) (B ero oTCyTCTBUE - NULIOM,
NCMOMHAOLWMM 0693aHHOCTM pyKoBOAUTENS AOMUHUCTPaLUNn);

(B peq. MocTaHoBneHnust N'ybepHaTopa JleHnHrpagckom odnactu ot 30.01.2023 N 3-nr)
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HayasibHVMKOM yNpaBneHusi 4ernonpor3BoOaCTBa;
2) B OTHOLLEHMW NPOEKTOB MPABOBLIX aKTOB, PErYNUPYIOLLUX OTAESIbHbIE BOMPOCHI:

npeacegartenem komuTeTa cneynanbHbix nporpamm JleHnHrpagckon obnactv B criyyae, ecrnv NpoekT CBA3aH
C 3alUMTON TrOCYyJapCTBEHHOW TaWHbl W(MNWM) COOEPXUT CBEOEHUS, OTHECEHHbIEe K roCydapCTBEHHOW TalHe B
cooTBeTCTBUN C [lepeyHeM cBedeHUN, OTHECEHHbIX K rOCyJapCTBEHHOW TauHe, YTBEPXOEHHbIM YKa3oM
MpesngeHta Poccuiickon Pepepaumm or 30 Hosbpsa 1995 roga N 1203 (nyTem npocTaBneHWs B MpPOEKTe
cornacytrowenn Bu3bl M MPUINOXKEHUA K MPOEKTY MOAMWCAHHOIO MM 3aKkMiOYeHWss O MpOBedEeHWM IKCMepTU3bl
cofepxawenca B npoekte uMHdopmaumm, npeaHa3HaYeHHON K OTKPbITOMY ONyGrIMKOBaHMWIO), a Takke MpPOEKTOB
NpaBoBbIX aKTOB JleHWHrpaackon obractu 06 yTBEepXOEHMM MONOXEHWMA 06 opraHax MCMOMHUTENbHOW BnacTu
JleHuHrpagckon obnactu, K NOMTHOMOYMAM U(MNK) PYHKLUMAM KOTOPbIX OTHECEHO OCYLLECTBIIEHME AEATENbHOCTU B
cepe 3aWUTbl FOCYOAPCTBEHHOW TalHbl U MOOWNM3ALMOHHOM NOATOTOBKW, MPOEKTOB MPaBOBbLIX aKTOB
JleHuHrpagcko obnactm o6 yTBEPXOEHWM BHYTPEHHEM CTPYKTYpbl M LUTATHOTO pacnMcaHusi OpraHoB
NCMNOMHUTENBbHOW BractTu JleHWHrpaackon o6ractu, B KOTOPbLIX NPedyCMOTPEHbI LWTaTHble MOOWNM3aUNOHHbIE
opraHbl  U(UnM) MOOMNM3ALMOHHbIE pPabOTHMKKM, MPOEKTOB TMPAaBOBLIX aKTOB MO KagpoBbiM  BOMPOCaM,
npegycMaTpuBaloLLMX Has3HavyeHWe Ha rocyAapCTBEHHble OOMMKHOCTM JleHnHrpagckon obnactu, [OIMKHOCTU
rocyapCTBEHHOW rpaXkgaHCKoM cnyxoObl JIeHnHrpagckon obnactn U OOSMKHOCTU, HE ABMSHOLMECS AOIMKHOCTAMMU
rocyapCTBEHHOW rpaXkgaHCcKom cnyxobl JleHnHrpaackon obnacrtu;
(8 pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactm ot 30.10.2020 N 91-r)

nepebiM 3amecTtutenem [pencepatenst [lNMpaButenbcrtBa JleHuHrpagckow obnactm - npepcenatenemM
koMuTeTa (OMHAHCOB (B €ro OTCYTCTBUE - NIMLIOM, UCTIONHSALWMM 06513aHHOCTUM NpeacedaTens kKomuteTa) B criyyae,
€CInN NPUHATUE MpoeKTa BrieyYeT pacxodoBaHWe cpefcTB obnactHoro GrogxeTta JleHWHrpagckon obnactu unm B
NpoekTe NpedycMaTpuBalOTCA AENCTBUSI MO PACMOPSIKEHUIO WU OTYYXKAEHWIO FOCYAAapPCTBEHHOIO WMMYyLLECTBA
JleHuHrpagckon obnactu nmbo npnobpeTeHunto umyLLecTea B cO6CTBEHHOCTL JIeHnHrpaackon obnacrtu;

3amectutenem [lpegcenatensa [lpaButenbcTBa JleHWHrpagckonm obrnactu - npeacepaTtenem Komuteta
3KOHOMMYECKOTO pPas3BUTUSE U MHBECTULMOHHOW OeaTenbHocTM (B €ero OTCYTCTBME - JMLIOM, MWCMOSMHSHOLUM
00s13aHHOCTU NpeacenaTens KOMUTETa) B Criyvae, ecnv NpoekT TpebyeT NnpoBefeHns B YCTAHOBIIEHHOM MOpSaKe
npoueaypbl OUEHKM pPerynupyloLllero Bo3gencTBusa (MyTeM MPOCTaBIIEHUS B MPOEKTE COrnacylowen Busbl U
NPUNOXEHNsT K MPOEKTY MOAMMCAHHOTO UM 3aK/IOYEHMS O MPOBEAEHMM OLEHKW PErynupyroLlero BO3L4ENCTBUS
npoekTa) WNU ecnu B TMpOeKkTe npeaycMaTtpuMBaloTCs AEWCTBUS MO PacChoOPSBKEHUIO UMW OTUHYXOEHUIo
rocygapCTBEHHOro MmyllectBa JleHuHrpagcko obnactm nubo npuobpeTeHuto MMyllectBa B COOCTBEHHOCTb
JleHnHrpaackon obnactu;

npencenateneM JleHMHrpagckoro o6nacTHOro KOMUTETa Mo YNpaBfeHWI0 rocy4apCTBEHHbIM MMYLLECTBOM B
cryyae, ecnv B NpoekTe npeaycmaTtpuBaloTcs AeNCTBUSI MO PacropsKEHUIO UNN OTYYXXAEHMIO FOCY4apCTBEHHOIO
nmywectea JleHuHrpagcko obnactv nmMbo npuobpeTeHnto MMyllecTBa B COGCTBEHHOCTb JlEHMHrpaackoi
obnactu;

ab3aL nckntoyeH. - NMoctaHoBneHne Ny6epHaTopa JleHnHrpaackon obnactm ot 17.04.2020 N 36-nr;

npeacepatenem KomuteTa undpoBoro passutus JleHMHrpagckon obnactu, ecrnv B MPOEKTe NPaBOBOro akTa
npegycMaTpuBaloTCsl  MEeponpusTUs MO MCMONb30BaHMO  MHPOPMALMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMNN,
co34aHuio, pasBuTUIO, MoZepHu3auuu, akcnnyaTauum WHOPMALMOHHBIX cuctem "
WH(POPMALIMOHHO-TENEKOMMYHUKALIMOHHON  MHAPACTPYKTYpPbl, OCYLLECTBMsSieMble OpraHamu UCMNOMHUTENbHON
BnacTu JleHnHrpaackomn obnactu;
(B peq. MoctaHoBneHus NybepHaTopa JleHnHrpaackon obnactu ot 25.08.2020 N 77-nr)

npeacegatenem Komurteta rocygapCTBEHHOIO SKOMOrMYEcKoro Hagsopa JleHuHrpagckon obnactu B criyyae,
€CNnY NPOEKT NPaBOBOrO akTa NpeaycMaTpuBaEeT Bblgadvy paspelleHnst Ha BbINofHeEHNe paboT No reonormyeckomy
N3y4deHUI0 Heap Ha 3eMndax necHoro ¢poHAa, a Takke npefocTaBneHWe B rpaHuuax 3emenb necHoro doHAa
NeCHbIX y4acTKoB B apeHnay 6e3 npoBeaeHns TOpros.
(ab3av BBegeH MoctaHoBneHnem N'ydepHaTopa JleHuHrpaackon obnactu ot 30.08.2021 N 77-nr)

3.17. PaccMoTpeHMe NpoekTa NpaBOBOro akTa OCYLUECTBMSIETCS npeacedaTerneM KoMUTeTa NpaBOBOro
obecneyeHns JleHMHrpagckon obnactu o ero cornacoBaHus pykoBOAMTenem AOMWHUCTPaUMM U HadanbHUKOM
yrnpaBsneHus OenonpounsBoACTBa NPU HanNU4MM Cornacylowmnx MOANUCEN MHbIX AOMKHOCTHbLIX NUL, YKa3aHHbIX B
nyHkTe 3.16 HacTosLen NHCTpyKuuu.

(B peq. MocTtaHoBneHnus N'ybepHaTopa JleHnHrpaackom odnactu ot 30.01.2023 N 3-nr)

3.18. DKcnepTur3a cogepKallencsi B NPOEKTe NpaBoOBOro akta nHdopmMaumm, npegHasHavyeHHON K OTKPbITOMY
ony6rMKOBaHMWIO, OCyLLECTBNSETCA npeacefaTeneM KOMuTeTa crneumanbHbiX nporpamm JleHuHrpagckon obnactu
[0 paccMOTpeHUs MpoekTa NpaBOBOro akTa npegcegareneM komuTeta npaBoBoro obecneveHus JleHUHrpaackow
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obnactu.
(B pea. MoctaHoBneHus NybepHaTopa JleHnHrpagckon odnactu ot 30.10.2020 N 91-nr)

3.19. Tlpoekt nocrtaHoBneHus [lpaBuTenbcTBa JleHWHrpagckon obnactn, He NPeayCMOTPEHHbIA K
paccMOTpeHUt0 Ha 3acedaHum [paButenbctBa JleHUHrpagcko obnactv, MNOANEXUT  COrfacoBaHUIO
(BU3MpOBaHUIO) HE MeHee 4YeM MOJSIOBMHOW YNIEHOB €ro CocTaBa, B TOM 4ucne obsisaTenbHOMY COrnacoBaHWUto
(Bu3npoBaHuto) nepBbiM  3amectuteneMm [pepcepatenss [NpaBuTensctBa JleHuHrpagckon obnactm -
npegcenaTtenemM kommteTa (pMHaHCOB.

B cnyyae ecnu npoekT npaBoBoro akta lNpaBuTensctea JleHnHrpagckon obnactn BHOCMTCS Ha 3acefaHue
MpasutenbcTtBa JleHnHrpaackon obnactn, B PKIMO genaetcsa 3anucb "BHocuTcs Ha 3acenaHue [NpaButenbcTBa
JleHnHrpaackon obnactun".

3.20. Heobxoammelin cocTaB cornacyroLwmx nuy, onpegensieMbiil B COOTBETCTBMU C TpeOOBaHMAMW MYHKTOB
3.16 n 3.19 Hacrtoswen WHcTpykumu, npu odopMIeHUM NPOEKTa MpPaBOBOrO akta Ha OymakHOM HocuTene
yKa3blBaeTCs Ha NMLUEBOW CTOPOHE MOCreAHero nucTa npoekTa, a Npy OTCyTCTBUM MecTa - Ha OOOPOTHON CTOPOHE
3Toro nucTa.

3.21. Jata nepegaymn npoekTa NpaBoOBOro akta Ha pacCMOTPeHue cornacyowemy nuuy npu oopMneHun
npoekta Ha GymaxHom HocuTene ykasbiBaetcs B PKIM v B MapwpyTHOM nucte (NpunoxeHue 1 K HacTosiewn
UHcTpyKumm).

3.22. PaccMoTpeHme npoekTa NpaBoBOro akta CornacyoLwmm nuuoM (Kpome paccMoTpeHus npeacenarenemM
KomuteTa npaBoBoro obecneveHusi JleHUHrpagcko obnactv, KomuTteta duHaHcoB JleHuHrpaackon obnactw,
KomuTeTa 3KOHOMWYECKOro pasBUTUSE U MHBECTULMOHHOW AesaTenbHocTM JleHuHrpaackon obnactu, KomuteTa
uncpoBoro passuTus JIEHMHrpagckon 06racTu) ocyLecTBAsSeTCa B Te4eHne Tpex paboumx AHEN co OHsS nepedaydn
NnpoeKkTa Ha corfacoBaHWe (BU3MPOBaHUE), €CNM WMHOW CPOK He YycTaHoBneH [ybepHaTopom JIeHUHrpagckow
obnactn, npu 3TOM [eHb MOCTYM/EHMs MpOeKTa MPaBOBOrO akTa Ha CorfacoBaHMe W [OeHb nepegayu
CornacoBaHHOro nNpoekTa NpPaBOBOro akTa He yYUTbIBAlOTCA B CPOK PACCMOTPEHUSA NMPaBOBOro akta CorfiacyroLwmm
nvuomMm.

(8 pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 25.08.2020 N 77-r)

3.23. PaccmoTpeHne npoekTta npaBoBoro akta B Komutete dwmHaHcoB JleHuHrpagckon obnactu, Komutete
9KOHOMMWYECKOrO PasBUTUS M MHBECTULUMOHHOW AesTenbHOCTW JleHuHrpaackow obnactu, KomuteTe umdposoro
pa3BuTus JleHWHrpagckon obnactu OCyLLECTBRSIETCA B TeyeHue NSt paboumx OHEN CO OHA ero nepegadym Ha
paccMOTpeHMe, eCrnm MHOW CPOK He ycTaHoBneH [ybepHaTtopom JleHuHrpagckon obGnactv, npu 3TOM [O€Hb
NOCTYNMEeHNsA NpoeKkTa NPaBOBOro akTa Ha corrnacoBaHve 1 eHb nepegaym CornacoBaHHOro NpoekTa npaBOBOro
aKTa He yduTblBalOTCA B CPOK pacCMOTPEHMs MPaBOBOro akTta cornacylowmm nuuom. PaccmoTtpeHne npoekTa
MpaBOBOrO akTa B KOMWUTETE NpaBoBOro obecneyeHus JleHMHrpagckon obnactu B Lensx NpoBeAeHWUs MpaBOBOW
(ropuanyeckon) U aHTUKOPPYNLUUOHHOW 3KCNEPTU3bl U cornacoBaHus (BU3NpOBaHUA) npeacefaTenemM ykasaHHOro
KOMUTETa OCYLLECTBMSETCH B TeyeHne ceMu paboumx AHen Co OHSA ero nepefadv Ha pacCcMOTpeHMe, ecriu MHOW
CpOK He ycTaHoBneH ['ybepHaTopoM JleHuHrpagckon obnacTtv, NpyM 3TOM AeHb MOCTYMMEHWUs NpoekTa NpaBoBOro
akTa Ha corfnacoBaHve W [eHb fnepefayn COrnacoBaHHOro MpoeKTa NPaBoOBOrO akTa He YYMTbIBAKOTCH B CPOK
paccMOTPEHUS NPABOBOro akTa CornacyLwum NMLOM.

(B pea. MoctaHoBneHus Ny6epHaTopa JleHnHrpagckon obnacTtu ot 25.08.2020 N 77-nr)

3aknioveHne koMuTeTa npaBoBoro obecrneveHus JleHWHrpagckon obnactn He TpebyeTca B crydae
NOMNOXUTENbLHOrO pesynbTaTa NPaBOBOW (IOPUANYECKON) 3KCNepTU3bl NMpoekTa MpaBoOBOro akta (Kpome npoekTa
obnacTHoOro 3akoHa), 3aKkpenneHHOro BU3OW Mpeacenatenst KoMuteTa NpaBoOBoOro obecneyeHuss JIeHMHrpaackom
obractu Ha NpoekTe NPaBOBOro akTa, No BOMPOCaM roCyLapPCTBEHHOW rpaXk4aHCKow cryxbbl, 0 pacxogoBaHWM
GrOMKETHLIX CPeACTB, HarpaXgeHuuM WM MPUCBOEHUM MOYETHOTO 3BaHWs, MO BOMPOCAM PacropsiKeHUs
KOHKPETHbIM OOBEKTOM rOoCydapCTBEHHOro mmyulectBa JleHuHrpagckonm obnactn, o6 oTmMeHe Wnu npusHaHuu
yTpaTMBLLUMM CUITy OENCTBYIOLWEro MpaBoOBOro akrta JleHuHrpagckom obnactn, O BHECEHMM W3MEHEHUN wu(unwu)
OOMOSHEHMI B ENCTBYIOLLMIA NPaBOBOM akT JIeHMHrpagckon obnacTu.

3.24. Cornacytollee nuLUo HeceT OTBETCTBEHHOCTb 3a HapyLUEeHME YCTaHOBMEHHbIX CPOKOB COrnacoBaHus
MpoeKTa NpaBoBOro akTa.

3.25. CornacoBaHue MpoekTa MNpaBoBOro akta O NpU3HaHUWM YTPaTUBLUMM CUNy AeiCTBYHOLEro NpaBoBOro
aKTa N1 0 BHECEHUWN U3MEHeHWIn B OeWCTBYIOLIMIA NPaBOBON akT B Criyyae, ecnv NpaBoBoW akT Gblfl OCMOPEeH B
CyQe Wy onpoTecToBaH MPOKYPOPOM, APYTMMU Haf30PHLIMM UM KOHTPONMPYHOLWMMK OopraHaMu nnbo npusHaH
CYyOOM HeAeWCTBYIOLMM MONHOCTBIO UMM B YacTu, AOJDKHO OblTb MOSHOCTBHIO 3aBEPLUEHO OO WCTEYEHWSI CPOKa,
YCTaHOBIIEHHOIO KOMUTETOM NMPaBOBOro obecnedeHnst JleHnHrpagckon obnacTtu.

3.26. lNpoekT MpaBOBOro akta He [OOfMKeH MPUHUMAaTLCS COrfacylowmM JfIMLUOM Ha pacCcMOTpeHue npu

[ara nevatu: 20.04.2023 Cuctema KoHcynbTtaHTMntoc: CaHkT-MeTepbypr u NleHnHrpagackas obnactb Tuer 11
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OTCYTCTBUN:

npu nepenade 4Yepe3 COI0 Ha oanekTpoHHoM HocuTene - Ol wucnonHutens, 3l pykoBoauTens
OTBETCTBEHHOrO opraHa u 3l Buue-rybepHaTtopa JleHunHrpaackon obnactm wnu uneHa [lpaBuTenbcTBa
JleHuHrpagckon obnacTtu, KypupyoLLero (Bo3rnasnsitoLLEro) OTBETCTBEHHbIN OpraH;

npu nepegade Ha GyMakHOM HOcuTeEmne - MOANUCK UCMOSTHUTENSI BHU3Y NMLEBON CTOPOHbI KaXKdoro nvcra
npoekTa, Noanuceil pykoBoOUTENS OTBETCTBEHHOIO opraHa, Bule-rybepHaTopa JleHuHrpagckol obnactu unum
uneHa MpaBuTenbcTBa JleHMHrpaackon obnacTu, KypupytoLLero (Bo3rnaBsIsioLLEro) OTBETCTBEHHbIN OpraH.

Ha cornmacoBaHve NpOEKT MPWHUMAETC C MPUIIOXKEHUMEM Ha 3MEeKTPOHHOM WU(Mnu) ByMakHOM HocuTerne
crneayowmx 4OKYMEHTOB:

1) NOACHUTENBHOM 3anMCKM C yKasaHMeM cTaTer (NMyHKTOB, YacTen, MOAMYHKTOB) doedeparnbHbIX M(nnn)
06nacTHbIX 3aKOHOB, MNpPeaoCcTaBnslOWNX CcybbekTy m3gaHus (B 3aBUCMMOCTM OT BuAa MNPaABOBOrO akTa -
N'y6epHaTopy JleHuHrpagckon obnactu unu MpaBuTtenscTBy JIeHNHrpaackon 06nacTu) NOTHOMOYUS PerynMpoBaThb
COOTBETCTBYIOLUME MPABOOTHOLUEHMS!, @ TaKKe KOHKPETHbIX LEener MpUHSTUSA MpaBOBOrO akta M CBELAEHUA O
Hanuuum B obnacTtHom GropxkeTte JleHuHrpaackor obnactu cpeacTB Ha UX OOCTMXKEHUE (€CMU NPUHSITUE NPOEKTa He
npegnonaraetT pacxogoBaHue cpefcTB obnacTHoro Owompketa JleHuHrpaackow obnactuv, ykasblBaeTcsi AaHHOe
06CTOATENBLCTBO).

B nosicHutenbHom 3anucke K NPOEKTYy HOPpMaTUBHOIO NpaBoOBOro akTta, B OTHOLWEHNN KOTOPOro He Tpe6yeTC$|
npoBOoAUTL Npouenypy OUueHKM perynmpyrouiero BO34ENCTBMS, YKa3blBaeTCA 006 OTCYyTCTBUU Takol HeobXoaUMOCTH;

2) TEeXHMKO-3KOHOMMYECKOro OOOCHOBaHUSA, a Ans MPOEKTOB MPAaBOBLIX aKTOB, MNpeaycMaTpuBatoLLnX
BbloeneHve OlmKeTHbIX CPeACTB, YMEHblLUeHMe [oXxonoB obnacTHoro OwmkeTta JleHuHrpagckon obnactw,
nepemelleHne OOOKETHbIX CPeacTB, BO3HMKHOBEHME, MPEKPALLEHME WITU M3MEHEHME [ONTOBbIX 006s13aTeNbCTB,
NnpefoCTaBrNeHNe roCcydapCTBEHHOrO uMyLlecTBa JleHUHrpagckon obractu mnv npuobpeTeHne MMyLlecTBa B
cobcTBeHHOCTL  JleHWHrpaackon obnactn, Takke 00A3aTenbHO MNPUOXKEHWE  CNeaylwmx [OOKYMEHTOB
(maTepwmanos):

CMeTbl PacXofoB,
npoekTa 4oroBopa (cornalleHus), 4EeACTBYHOLLEro 40roBopa (CornalleHns) MHBECTMLMOHHOIO NPOeKTa,
pacyeToB NOTPeOHOCTU BHOAKETHBIX aCCUrHOBAHUIM MO KAXXAOMY HanpaBIiEHUIO pacxodoB (C 06ocHoBaHMEM),

MaTepuanoB, cofdepXalmx cBeaeHuss o6 MWCTOYHMKax (PUHAHCOBOrO obecneyeHusi OONONHUTENbHbBIX
pacxodoB B TeKyllem (OMHAHCOBOM rO4y, B OYepedHOM (DMHAHCOBOM rOAy W MIaHOBOM Mepuofe, a Takke 3a
npegenaMmu niaHoOBOrO nepuoda, B Cryvae, ecnv CPOK peanusaumu pelueHuii, npepfiaraembiX K MPUHSATUIO
MPOEKTOM NMPaBOBOro akTa, BbIXOAWUT 3a NpeAesibl NNaHoBoro nepuoaa,

pacyeToB YBENMNYEHUS (YMEHbLUEHWS) MOCTYMSeHWA HanoroB, cHOpoB (MOWWH), MHbIX MMaTexen B
obnactHown BrogxeT JleHnHrpagckon obnacTwy,

pacyeToB W3MEHEHWI LEeNeBbiX MNoKasaTernen rocydapCTBEHHbIX nporpamm JleHuHrpagckon obnactu,
00YyCNMOBMNEHHbIX U3MEHEHUSIMU O0XOOO0B MNM pacxodoB obnacTtHoro Gwogxeta JleHunHrpagckonm obnactm (B Tom
yucne npu nepepacnpeneneHum pacxoaos),

(hMHaHCOBO-3KOHOMMYECKOTO  U(MNM) CTAaTUCTUYECKOTO aHanm3a TeKyllen cuTyauum Mo  peLlueHusM,
npeanaraemMbIM K NMPUHATUIO NMPOEKTOM NPaBOBOrO aKTa;

3) 3aknoyeHuss o6 oOueHKe perynupylolero Bo3dencTBua KomuTeTa SKOHOMUYECKOro pasBuTUS U”
WHBECTULUMOHHONM AesTeNbHOCTM JIeHMHrpaackon o6nacT B OTHOLLUEHUM MPOEeKTa HOPMATUBHOIO MPAaBOBOrO akKTa,
3aTparvBaloLLEero BONpOChl OCYLLECTBIEHUS] MPEANPUHMMATENBbCKOM U MHBECTULMOHHOWN AESTENbHOCTY;

4) DOKYMEHTOB WU(MMM) mMaTepuarnoB, KOTOpble AOIMKHblI ObiTb MPUMNOXEHbI K MPOEKTY NpaBOBOro akTa B
cooTBeTCTBUM ¢ TpeboBaHusMU dhefepanbHOro 3akoHodaTenbCcTBa UM 06acTHOro 3akoHoaaTenbCcTea, NGo npu
OTCYTCTBUM KOTOPbIX HEBO3MOXXHO YCTaHOBUTL NMPaBOMEPHOCTb NMPUHSATUSI COOTBETCTBYIOLLIETO NMPABOBOIO aKTa;

4.1) B OTHOLLEHMM MPOEKTA NPABOBOrO akTa, CBA3aHHOIO C NEPEBOAOM 3eMESb UM 3eMEeNbHbIX YH4AaCTKOB 13
OAHOW KaTeropum B OPYryl, a TakKe reoriorm4eckMMm M3yYeHUEM, UCMONb30BaHMEM W OXPaHOW Heap, - OBYX
00pa3suoB KapTorpaduyeckmx matepmnanos, ChOPMUPOBAHHbBIX C UCMOSTb30BaHNEM reOMHOPMaLMOHHOM CUCTEMBI
"®oHO NPOCTPaHCTBEHHbIX AaHHbIX JleHuHrpagckon obnactn" B mMacwTabHbix amanasoHax ot 1:75000 po
1:150000 m ot 1:10000 go 1:30000, koTOpbIE COAEPXKAT CBEAEHMUS O IPaHULAX 3eMeSTbHOro yyacTka, Gnmkaniimx
HaCEeNleHHbIX MNyHKTax, OObeKTax TPaHCMOPTHOW, WHXEHEPHOM WHMPACTPYKTYpbl U WHBIX reorpadouyeckmx
obbekTax;

(nn. 4.1 BBegeH lMNMoctaHoBneHnem N'ybepHatopa JleHmHrpaackon obnactm ot 13.05.2020 N 42-rr)

[ara nevatu: 20.04.2023 Cuctema KoHcynbTtaHTMntoc: CaHkT-MeTepbypr u NleHnHrpagackas obnactb Tver 12



MoctaHoBneHwe N'ybepHaTopa lNeHnHrpaacko obnactu ot 13.02.2018 N 4-nr (pea. ot 30.01.2023) "O6 yTBEpx)AeHUN VHCTPYKLMKN NO AENONPOM3BOACTBY B OpraHax UCMONHUTENBHOW BNacTn
TennHrpaackon obnactn”

5) konun nNpaBOBOro akTa, B KOTOPbIA BHOCATCA M3MEHeHus1 (B Crydae ecnv [aHHbI NpPaBOBOW aKT He
pasmelleH B UH(POPMaLIMOHHO-NPaBOBbIX CUCTEMAX);

6) 3amevyaHuii K MPOEKTy MPaBOBOrO0 akTa, O KOTOPbIX €CTb OTMETKM B JIMCTE COrfacoBaHus, a Takke
OTBETHbIE 3aKIOYEHUS Ha HUX OTBETCTBEHHOIO OpraHa;

7) MapLIpyTHOro nucTa (B criydae oopMIIEHMSI U COrNacoBaHUsi MpPoeKTa NPaBOBOro akta Ha BymaxHoM
HocuTene).

3.27. llepepada npoekTa MNpaBOBOr0 akTa Ha pacCMOTPEHWe cornacywlwemMy nuuy ocyllecTBnsieTcs
ncnonHutenem yepes C3[ J1O, a npu opopmneHnn Ha ByMmakHOM HocuTene - Yepes3 NPUEMHYH COrnacylLero
nuua nnbo Yepes KaHUENApUo BO3rMaBisieMOro UM opraHa UCNONTHUTENbHOW BNacTu JleHMHrpagckon obnactu. B
3TOM Crnyyae OTMETKa B MapLlupyTHOM fMCTe O BpeMeHU W JaTe npvema-nepedayn npoekta 3aBepseTcs
noanucamun nepegasLUero v NosyyYMBLLEro Nuua.

3.28. BHellHee cornacoBaHne B 3aBUCUMOCTU OT CoAep)KaHus NpoeKkTa NpaBoBOro akTa OCyLLeCcTBNAeTCS:

C dedepanbHbIMU OpraHamy UCMOMHUTENBHOW BriacTu, WX TeppuTopuarnbHbIMU OpraHamu, opraHammu
rocyaapCTBEHHOW BnacTu Apyrnx cybobektoB Poccuiickon degepaumm, MHbIMUA FOCYLapCTBEHHBIMU OpraHaMy B
cryyasx, Korga Takoe corflacoBaHwe npegyCcMOTpeHoO dedeparnbHbIMU 3aKOHaMU UM MHBIMKW dedeparnbHbIMU
HOPMaTUBHBLIMW akTamy, OBnacTHbIMWM 3aKOHaMW WU MHBIMW HOPMaTWMBHbIMK akTamu JleHnHrpagckon obnacTw,
AoroBopamm (cornaweHnsMu), B TOM Yucre cornawleHMsamMmm o nepegade nosIHOMOUNIA;

C opraHamMuM MeCTHOrO CaMOYMpaBfeHWsI UMM OpraHM3auusiMu B Criyvasix, KOrga Takoe cornacoBaHue
NpeaycMOTpeHo dheaeparnbHbIMU  3aKOHAMMW, WHbIMK  bedepanbHbiMU  HOPMATUBHLIMK - akTamu, 0GacTHbIMM
3aKOHaMM, MHbIMW HOPMAaTVBHbLIMU akTamu JleHUHrpagckon obnact nmbo goroBopamu (CornaleHusiMm) ¢ 3TUMK
opraHamy Unv opraHusaunsiMu;

C TOCYAApPCTBEHHbIMW  YHUTApHbIMKM  MPEANnPUATUAMW UM TOCYAAPCTBEHHBIMU  YYpPEXOEHUsMU
NeHuHrpagckoi obracTu, ecnv B NPOEKTe NPaBOBOrO aKkTa COAEPXKUTCS NMOpyYeHue B UX aapec;

C ApyrmMum nmuamum n opraHnsaunamm B criydae yka3aHua UxX B TEKCTE MPOEKTa NpaBoOBOro akTta.

3.29. MNpoeKkT NpaBOBOro akTa, NOArOTOBMEHHbLIA B COOTBETCTBUM C NopyyeHrem (pesontouneit) N'ybepHaTopa
JleHuHrpagckon obnactn, gomkeH mmetb Al unu BM3bl BCEX COUCMOSNTHUTENEW, YKa3aHHbIX B MOPYYEHMU
(pesontounn).

3.30. Onpe,u,enmb NONHOTY cornacoBaHUA NPOeKTa MNpaBOBOro akta M npu HeobxooMMocTn NPUHNMATb
pelweHne o JOoNOoNTHUTENbHOM CorflacoBaH BripaBe:

pykoBoauTens AOMUHUCTpaLINK;
(B peq. MocTtaHoBneHnust NybepHaTopa JleHnHrpaackom odnactu ot 30.01.2023 N 3-nr)

npencenaternb KOMUTETa NPaBoOBOro obecneyveHus JleHMHrpanckoi obnacTu;
HayanbHUWK yNpaBreHns OenonpousBoacTea.

3.31. CornacoBaHve (BU3NpOBaHWE) MpoekTa MpaBOBOro akra ocyulectensietca B COO 1O B PKIMA ¢
npumeHeHvem 1.

CornacoBaHue (BM3MpOBaHME) MpOEKTa MpaBOBOr0 akTa Ha OymaxHoOM HocuTene odopmnsercs
npocTaBneHMeM MoanucK CornacyoLlero nuua ¢ ykasaHuem gatbl nognucanus. MNMpy Hanuumm 3amedaHun n(unm)
npegnoXeHWn no NPOEeKTy MpPaBOBOro akra genawTcs OTMEeTKM "C 3aknyveHveMm" unu "C 3amMevaHusamun'”.
3amevaHnus npukpennsaoTes Kk PKIMO gokymeHTa 1 nognucbiBalOTCsl COrnacyowmm nnMuom ¢ npumeHeHnem 3. B
crnyyae Heob6xoaMMOCTU OPOPMITEHNST 3amMeYaHni Ha ByMaHOM HOcuTerne OHW U3naralTca Ha OTAENbHOM fncTe,
MOANUCLIBAIOTCH COMNacylolWmMM fMUOM, MpunaralwTcsa K OOKYMeHTy W nepepgatotca ucnonHuteno. Ortkas
cornacytoLlero nuua oT cornacoBaHus (BU3NpOBaHUS) He AOMyCKaeTCs.

3.32. B cny4yae ecnu oTpuuaTtenbHOe 3akm4eHWe K MPOEKTYy MpaBOBOro akTta OTO3BaHO, 3aMedaHus
yCTpaHeHbl NMOO CHATHI, AenaeTcss OTMEeTKa "3ak/ioveHMe OTO3BaHo", "3aMeuvaHust CHATbI" unuM "3amedaHus
yuTeHbl", KoTopasi 3aBepsieTcs Al 4OMKHOCTHOro nuua.

3.33. lNocne ycTpaHeHus 3aMeyYyaHuM U BHECEHUS M3MEHEHUN B NPOEKT MPaBOBOro akTta co3faeTcsl HoBas
BEPCMS NPOeKTa NpaBOBOro akTa, KOTOPYK UCMOMHUTENb HanpasnseT NOBTOPHO Ha CornacoBaHue (BM3MpOBaHME)
cornacytowiemy nvuy, BHecllemy 3amedaHus. [1oBTOpHOe pacCMOTpeHMe MpoekTa He AOMKHO MpeBbilaTb Tpex
paboynx gHen.

HoBas Bepcus npoekTa NpaBOBOroO akTa € YY4TEHHbIMU 3aMeyvaHusIMU, pasMellieHHas ucrnonHutenem B C3L
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J10, cornacosbiBaeTcs (BU3mpyeTcs):
pykoBOAUTENEM OTBETCTBEHHOrO OpraHa;
COrnacyrLum fMLoM, BHECLLMM 3aMevaHue;
WHbIMK COrfacyowmMMmn nuuamm B nopsagke "BeepHoro cornacosaHus”.

3.34. B cny4yae eclnn 3amMedYaHuAa OTBETCTBEHHbIM OpraHOM He MNMPUHUMAalOTCA, K MPOEKTY NpaBOBOIro akrta
npunaraeTca 3akivyeHne Ha nmerineca 3amev4aHmsd, 3aBepeHHoe arl pykoBoaAUTENA OTBETCTBEHHOIO OpraHa.

3.35. PykoBoantens AOMUHUCTPaLUN UNU HaYanbHUK yNpaBreHus OenonponsBOACTBa Brpase BO3BpPaTUTb
WCMONHWUTENO MPOEKT NPaBOBOro akTa, €Cnv MpOoeKT MOAroTOBMeH C HapylleHneM TpeboBaHuI HacTosLew
UHcTpyKumm.

(8 pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 30.01.2023 N 3-nr)

3.36. BHeceHne wu3MeHeHW HepedakUuMOHHOrOo XapakTepa B TEKCT MpOekTa NpaBOBOro akra mnocne
cornacoBaHusi (BU3MpPOBaHUS) MpoekTa npeacedatenieM komuTeTa MpaBoBoro obecneveHus JleHWMHrpaackon
obnacTtu He gonyckaeTcs.

3.37. lMpu Hanuuum BCex cornacyloLwmx BMU3 MNPOEKT MNpaBOBOro akrta, cornacosaHHeln B C3[ 0,
HanpaBnseTcs B NPOTOKOSbHbLIA OTAEN ONs MOArOTOBKM MPOEKTa K BbIMYCKY W MOcreayowero npeacraBneHns
N'y6epHaTopy JleHnHrpagckon obnactv aAnst nognMcaHus.

OpHoBpeMeHHO C Mepefaveit NpoekTa NPaBOBOro akTa B MPOTOKOMbHbLIA OTAEN WUCMOMHUTENb 3anonHaAeT
ykasaTesnb paccblfiku Nno dpopme, paspaboTaHHON NPOTOKOMbHBIM OTAENOM.

3.38. NpoekT NnpaBoBOro akTta npeacraBnsaeTcss Ha nognucb ['ybepHaTopy JleHuHrpagckon obnactu nocne
npoBeaeHUs NMUHIBUCTUYECKOWN IKCNEPTU3bl TEKCTA MPOEKTa U ero peJakTMpoBaHNs B NMPOTOKONLHOM OTAene.

3.39. TekcT npoekTa NMpPaBOBOro akTa MOCfe pedakTUpPOBaHMSA nevataeTcss Ha 6GnaHkax yCcTaHOBIEHHOM
opMmbI.

3.40. TekCT NpoekTa NpaBOBOro akTa, Hane4yaTaHHbIA Ha GrnaHke yCTaHOBMEHHOW hopMbl, C MpuaraeMbiMum
OOKYMeHTaMn NpeAcTaBnsaeTcs HadvanbHMKOM YMpaBneHus pgenonpoussBoactBa And poknaga [yBepHatopy
JleHuHrpagckon obnactu.

3.41. TlpoekT npaBOBOro akTa, OTKMOHEeHHbIn [ybepHaTopom JleHMHrpagckom obractv Wnn UMeKLnn
3ameyaHus 'ybepHaTtopa JleHnHrpaackor obnacTtu, Bo3BpalLaeTcsl IPOTOKOSbHBIM OTAENOM UCMOSHUTENHO.

3.42. TybepHatopom JleHuHrpagckonm obnactm MoOXeT OblTb M3MeHeHa npouenypa MOArOTOBKM,
cornacoBaHusi, OdQOPMIEHMs U BbiNyCcka MOAMMCHIBAEMOro MpaBOBOrO akra, O YeM pykoBoguTenem
AOMUHUCTpaLMKM JenaeTcs 3annckb Ha NpoekTe.

(8 pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 30.01.2023 N 3-nr)

3.43. MopnucaHHbI N'ybepHaTopoM JleHUHrpagcko obnacTtv NpaBOBOM akT BO3BpaLLAETCsl B yrnpaBrieHue
Oenonpon3BoACcTBa AN OKOHYaTeNbHOro 0opMIIEHMS, PaccChinkn, onumManbHOro onybnvMkoBaHns, a Takke Ans
nepefayn TeKCTa MPaBOBOro akTta C LUenbl pasMelleHns B MHOpMaLMOHHO-NpaBoBbIX cuctemax “lapant”,
"KoHcynbTaHT lNntoc”, "Kogekc" 1 nHbIX MHOOPMaLNOHHO-NPAaBOBbLIX CUCTEMAxX B COOTBETCTBMM C 3aKMOYEHHbLIMA
JoroBopamu (cornawleH1usMm).

3.44. MNognucaHHOMY NMPaBOBOMY aKTy NpucBamBaeTCs NOPSAKOBbIM HOMEP NO eOUHOW HyMepauuu, KoTopas
BEeLEeTCs C Hayana 1 0o KOHUa KaneHaapHoro roga pasgenbHo Ans Kaxgoro Bvaa npaBoBOro akra.

3.45. OnekTpoHHasi KOMUSl MPUHATOTO MPaBOBOrO akTa paccbilaeTcs ynpaBreHWeM [Oernonpou3BoAcTBa
agpecaTtaM B COOTBETCTBMM C yKa3aTerieM pacchifiku B 3MIEKTPOHHOM BuAe ¢ ucnonb3oBaHnem C3[ N10. B cniyyae
MOCTYMNSIEHNA MPOEKTa NMPaBOBOr0 akTa Ha OyMaXXHOM HOCWTENEe KOMvsli MPaBOBOTO akTa 3aBepsieTcs nevaTbio
ynpaBrieHusi AenonpoM3BOACTBA M HanpaBIsieTcs agpecataM COrflacHo yKkasaTesto pacChiiiku.

Konnn npuHATBIX MpaBOBbIX akTOB B 006s3aTenbHOM MOpPsiAKe HanpaensawTcs  BuUe-rybepHaTopam
JleHuHrpagckon obnactu u samectutenam lNpeacenatens MNMpasuTtenscTBa JlIeHMHrpaackon obnacTu.

Ecnn konua NnpaBoOBOro akrta HanpaseliA€TCA opraHu3auuun, He ﬂpeﬂyCMOTpeHHOVI B YyKa3atese paccCblJiku,
ncnonHuTenb OOonoJIHAEeT YyKasaTellb paccCblyikKn cBegeHunaAMn O HaumMeHoBaHun OaHHON opraHunsaumm un ee
no4yToBOM agpece.

3.46. Konusa npaBoBOro akta, OTMeHsiioLero (MpU3HaloLero yTpaTMBLLUUM CUIY) UKW U3MEHSIIOLWLEro paHee
NPUHATBIA NPaABOBOW aKT, HanpaBNsieTCs agpecatam, KOTOPbIM paHee paccblnianacb Konms HblHE OTMEHEHHOro
(MPY3HaAHHOrO YTpaTMBLLMM CUITY) UM U3MEHEHHOIO NPaBOBOMO akTa, Ui UX NPaBOMpPeeMHMKaMm.
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3.47. Paccbinka Konvy NpaBOBOro akta B3aMeH pasoCraHHOW MPOM3BOAUTCH MO YKasaHWo HavanbHUKa
yrnpasneHus AenonponsBoacTea.

3.48. lMoanucaHHbin ['ybepHaTopom JleHunHrpagckon obnactu MpaBOBOWM akT C MNpuUiaraemMbiMU K Hemy
OOKYMEHTaMM, KOMMMEKT KOTOpbIX cchopmMupoBancs Ha CTaguu cornacoBaHus (BUM3MpPOBaHMS) MPOEKTa, a Takke
yKasaTternem paccbIfiku XpaHUTCS B NPOTOKONbHOM OTAerNe A0 cAayun B YCTaHOBIIEHHOM MOpsiAKe B apXMB.

3.49. OcdbmumanbHoe onybrnmkoBaHMe npaBoBbIX akToB ['ybepHaTopa JleHnHrpaackon obnactu U NpaBoOBbIX
aktoB [lpaButenbcTtBa JleHUHrpagckon obnactn ocylecTBRAseTcd B Nopsiake, YCTaHOBIEHHOM HOPMAaTUBHbLIMU
npaBoBbIMK akTamu JIeHUHrpaackom obnacTu.

3.50. lNMonoxeHnss HacToswWero pasgesia NPUMEHSTCA Takke ANA cornacoBaHWs MPOEKTOB OOroBOPOB,
cornaiwleHunn, NMcemM M MHbIX JOKYMEHTOB, NoanucbiBaemblx ['ydbepHaTopom JleHuHrpagckom obnactu, ecnm mHoe
He yCTaHOBMEHO APYrMMW pasgenamu HacToswen MHCTPYKUUM MM MHbIMA HOPMaTMBHbLIMU NMPaBOBLIMW aKTamu.

Pasgen 4. MopgrotoBka u ochopmrieHne 3aKOHOMPOEKTOB
Ans BHeceHus 'ybepHaTopom JleHUHrpaackom obnacTm
B 3akoHogaTenbHoe cobpaHue JleHMHrpaackon obnactu. Pabora
C obrlacTHbIMM 3aKOHaMK1, HanpaBneHHbMKU N'y6epHaTopy
INeHuHrpapckoin obnacTy Ansa NoAnNMcaHuUA v onyorMKoBaHUA

4.1. MoparotoBka npoekta obnacTtHoro 3akoHa Ansi BHeceHus ['ybepHaTtopom JleHuHrpaackon obractu B
3akoHopaTenbHoe cobpaHue JleHuHrpagckon obnactu (ganee - 3aKOHOMPOEKT) OCYLLECTBNSAETCA Ha OCHOBaHMU
npaesoBoro akrta 'ybepHaTtopa JleHuHrpaackon obnactu, lNMpaBuTtenbctBa JleHMHrpagckon obrnactv, nopy4vyeHus
l'y6epHaTtopa JleHuHrpagckon obnactu, nraHa 3akOHOMPOEKTHOW [OeATENbHOCTM OTBETCTBEHHBIM OpPraHoM
NcnonHUTENbHOW BNacTu JIeHuHrpagckon obnactm nnMbo MHbIM OpraHoM UCMOMHUTENBHOW BNAcTu JIEHMHrpagckow
obractu B MHULMATUBHOM MOpsiOKe.

4.2. KoopguHaumsa paboTbl MO MNOArOTOBKE 3aKOHOMPOEKTOB U KOHTPOSib 3@ BLINOJIHEHWEM TMJTAHOB
3aKOHOMPOEKTHbIX paboT ocywecTensoTcs AgMuHUcTpauuven NybepHatopa u [NpaButensctBa JleHNHrpaackom
obnactu.

(B peq. MocTtaHoBneHnust NybepHaTopa JleHnHrpagckom odnactu ot 30.01.2023 N 3-nr)

4.3. Ina opraHusauumn pas3paboTku 3akOHOMPOEKTOB Mo peweHuto N'ybepHatopa JleHnHrpaackon obnactu
MOTyT CO34aBaTbCs MEXBEOOMCTBEHHbIE KOMUCCUM, B COCTaB KOTOPbIX BKIIOYAKOTCA PabOTHMKN COOTBETCTBYHOLLMX
OpraHoB MCMOMHUTENbLHON BRactu JleHuHrpagckon ob6ractu, a Takke M0 COrnacoBaHW MNpPeacTaBUTENK
TeppuTopmansHbIX OpraHoB heepanbHbIX OpraHOB UCMOMNHUTENBHON BNAcTW, APYrMX rocyaapCTBEHHbIX OpraHos,
OpraHoB MECTHOI0 CamoyrnpaBrieHUs U 3auHTEPECOBAHHLIX OpraHu3auuin, genytaTbl 3akoHogaTeNnbHOro cobpaHus
JleHuHrpagckon obnactu, genytatebl [ocygapcreeHHon Oymbl ®egepansHoro CobpaHusa Poccuiickon depepaumm
N HE3aBUCKMMbIE SKCMEPTHI.

4.4, TeKkcT 3akoHOMpoekTa paspabatbiBaeTca C y4eTtoM MeTogudeckux pekomengaumi Mo
IOPUONKO-TEXHUHECKOMY O(OPMIIEHMIO 3aKOHOMPOEKTOB, HarnpasneHHbIX NucbMoM Annaparta [ocyaapCTBeHHOW
Oymbl PepgepansHoro Cobpanust Poccuiickon ®epepaumm ot 18 Hosbps 2003 roga N BH2-18/490.

4.5. Bce 3akoHOMpPOEKTbl B 00sA3aTENbHOM MopsigKke NPOXoAsaT NPOUenypYy PerucTpauumu, cornacoBaHusl B
C3[ NO B cooTBeTcTBUM C TPeOOBaHMAMU pasgena 3 HacTosawen NHCTpyKLmu.

4.6. Ons poknaga [yGepHatopy JleHuHrpagckom obnactu nepes BHECEHMEM  3aKOHOMPOEKTa B
3akoHogaTenbHoe cobpaHue JleHuHrpaackor obnacTn ¢ TEKCTOM 3aKOHOMpOeKTa MpeAcTaBnsaloTCa cregylolime
OOKYMEHTbI:

1) obocHoBaHMe HEOOXOAMMOCTM MPUHATUA  OBNacTHOrO  3aKoHa, BKIOYaKLWEe  pasBEepHYTYHO
XapaKTEPUCTUKY 3aKOHOMPOEKTa, €ro Luerne’d WM OCHOBHbIX TMOMOXEHUA, MecTa B CUCTEME [EWCTBYHOLLEro
3aKoHOOATENbLCTBA, a TakkKe MPOrHO3 COLUManbHO-3KOHOMMYECKMX, COUMarbHbIX U MHbIX MOCHeACTBUA NMPUHATUS
AaHHOro o6nacTHOro 3akoHa;

2) crnpaBka O COCTOSIHMM 3aKOHOAATENbCTBA B JaHHOM cdepe NpaBoOBOro PerynmpoBaHust ¢ 06s3aTenbHbIM
yKasaHueM NyHKTOB, 4acTten, crtatern KoHctutyumm Poccunckon ®epepauun, denepanbHbIX KOHCTUTYLMOHHBLIX
3aKOHOB, (befeparbHbIX 3aKOHOB, YcTaBa JleHnHrpaackon obrnactu u AerCcTBYOLWMX 0ONacTHbIX 3aKOHOB, B LIENAX
peanv3auny 1 B COOTBETCTBUM C KOTOPbIMU OyAeT NpUHAT 06r1acTHOM 3aKOH;

3) nepeyeHb 00nacTHbIX 3aKOHOB W MHbIX LI,eI7ICTByI'0LLI,MX HOPMaTUMBHbLIX MPaBOBbIX akKTOB neHI/IHrpa,EI,CKOIZ
obnactn, oTMeHbI, USMEHEHNS U A0MONHEHUS KOTOpPbIX n0Tpe6yeT NPUHATUE OaHHOIo 3akKOHa;
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4) npeasioxeHns o paspaboTke HOPMaTMBHbLIX NMPABOBLIX aKTOB JIEHUHIpasckol 06racTu, NPUHSATAE KOTOPbIX
HeoGXoauMo ANs peanusauum AaHHOTO 3aKOHa;

5) dmHaHcoBO-akOHOMMYECKOe O0OOCHOBaHME MPUHSATUS OOMacTHOrO 3akoHa C MPOrHO30M  BENMYMHbI
pacxofoB obnacTtHoro OwmkeTa n(unm) MecTHbIX OHOAXKETOB, KOTOPbIE HEOOXOAMMbI ANSA €ro peanusauum, a Takke
BEMNNYMHbI JOXOAOB NMMOO BEMMYUHBI BbiNagaloLlmMX pacxodoB obnacTHoro GiogkeTa n(Mnm) MecTHbIX GHOIKETOB,
KOTOpble MOryT BO3HMKHYTL B pe3ynbTaTe ero peanusauumu;

6) 3akntoveHme 0O oOueHke perynupyrolero Bo3gencTBus KommteTa 3KOHOMWYECKOTO pPasBUTUS U
WHBECTULMOHHOW AesaTenbHocTu JleHnHrpagckon o6nactu B OTHOLIEHWM 3aKOHOMPOEKTOB, 3aTparvBaloLLmx
BOMPOCHI OCYLLECTBNEHUS NpeanpUHUMAaTENbCKON U MIHBECTULMOHHOM AeATENbHOCTY;

7) 3akn4veHMe KoMmuTeTa npaBoBOro obecnedeHusi JleHnHrpagckom obnactu o pesynbTatax NpaBoOBOM
(topnan4eckon) aKCnepTM3bl 3aKOHOMPOEKTA;

8) 3akntoueHne Komuteta umcpoBoro passutust JleHUMHrpagckon obnactu o nNpoBefeHUU B OTHOLUEHUM
3aKOHOMPOEKTa OUEHKN MO KpUTepusM, YTBEPXKOEHHbIM nocTaHoBreHnem [lpaButensctea JleHMHrpagckom
obnactm ot 30 pekabps 2014 rogpa N 641 "O «koopauHauunm MeEPOMPUATUA MO MCMOMb30BaHMUIO
WH(POPMALIMOHHO-KOMMYHUKALIMOHHBLIX ~ TEXHOMOrMM B OeATENbHOCTM  OpraHoB  UCMOMHUTENbHOW  BRacTu
JleHuHrpagckon obnactu" (B crnydyae ecnv B 3aKOHOMPOEKTe MpeaycMaTpuBaloTcs  Meponpusatus  no
NCNONb30BaHUIO UH(OPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, CO34aHuio, pasBUTUO, MOLEpPHU3auUuun,
akcnnyaTauunm MHAPOPMALMOHHBIX CUCTEM U UH(OPMALMOHHO-TENEKOMMYHUKALIMOHHON  UHPPaCTPYyKTyphl,
OCyLLEeCTBMsiIEMblE OpraHamMu UCMONHUTENBHOW BriacTu JIeHMHrpagckon obnacTu);

(B pea. MoctaHoBneHus NybepHaTopa JleHnHrpaackon obnactu ot 25.08.2020 N 77-nr)

9) 3aknyeHne rocygapCTBEHHOrO yypexaeHus "ocyaapCTBEHHbIA 3KCNEPTHbIN MHCTUTYT perMoHarbHOro
3aKkoHodaTenbCcTBa" (Oanee - 9KCMEPTHbIA WMHCTUTYT) O pesynbTaTtax npaBOBOWN (HOPUANYECKON) 3SKCnepTusbl
3aKOHOMPOEKTa;

10) npoekt nucbma [ybepHaTopa JleHuHrpagcko obnactm B agpec 3akoHoZAaTeNbHOro CcobpaHus
JleHnHrpaackon obnactu;

11) pacnopsbkeHune [NpaButenbctBa JleHuHrpagckon obnactm o6 ogobpeHun 3akoHOMpoeKkTa B crnydae
paccMoTpeHus 3akoHonpoekTa MpaBuTenbcTBOM JleHMHrpagckon obnacTu;

12) TEKCT 3aKoHa, KOTOPbIA OTMEHSETCS NMOO B KOTOPbLIA BHOCATCS U3MEHEHNS.

4.7. 3aKOHOMPOEKTbI, MMEKLWMe oTpuLaTenbHOEe 3aknioveHne Bule-rydepHaTopa JleHuHrpagckon obnacTu
unu 3amectutensa lNpegcepatens lNpaButensctBa JleHnHrpagckon obnactu, kommMteTa npaBoBoro obecnevyeHus
JleHuHrpagckon obnactu nu(nnm) aKCNepTHOro MHCTUTYTA, BO3BPALLLAOTCA OTBETCTBEHHOMY OpraHy Ansi 4opaboTku
nnbo NoAroToBKM OT3biBa Ha OTpULATENbHOE 3aKoYeHe.

3aKOHOMPOEeKTbI, MNOANexaline npoLedype OLEHKM PEerynupylowero BO3AENCTBUS U He UMetoLme
3akstoyeHnst o6 oueHke perynupytolero Bo3geictems Kommuteta SKOHOMUYECKOTO pasBUTUS M MHBECTULIMOHHOM
AesiTenbHOCTM JIeHMHrpaackoin obrnacTy, BO3BpaLlalnTCs OTBETCTBEHHOMY OpraHy Ansi 4opaboTKu.

4.8. Buue-rybepHatop JleHuHrpagckonm obnactm wnu 3amectutens [lpegcepatenss [lpaBuTtenbctea
JleHuHrpagckon obnactu, oTBevawwun 3a pas3paboTKy 3aKkoOHOMPOEKTa, BMNpaBe MNPUHATb pPeLleHne o
dhopmMmnpoBaHMK, NEPCOHaNbHOM COCTaBe U CpoKax paboTbl COrNacuTenbHON KOMUCCUN.

Ecnn B ycTaHOBneHHbI BULe-rydepHaTopom JleHuHrpagckon obnactn unm 3amectutenem lNpeacepatens
MpaButenbcTBa JIeHNMHrpaackon obnactn Cpok CornacuTeNnbHOM KOMUCCUEN 3aKOHOMPOEKT He AopaboTaH unm He
yCTpaHeHbl BCe 3amMeyvaHus nNo HeMy, pa3paboTumk 3akoHOMpoeKTa AoknagbiBaeT 06 UMELMXCs pasHornacusax
N'y6epHaTtopy JleHnHrpagckon obractu, KOTOpbIA NPUHUMAET PeLLEeHNE B OTHOLLEHUN 3aKOHOMPOEKTA.

4.9. 3aKOHOMNPOEKT N OOKYMEHTbI, yKa3daHHble B MyHKTe 4.6 HacToswen VMHCTpyKuun, NpeacTaBnsoTes ans
poknaga NybepHatopy JleHuHrpagckon obnactn yepes MPOTOKOSbHbI OTAEN MPU HanMuuMmM BCeX HEeOoOXOAMMBbIX
COrnacoBaHUM 1 NOMNOXUTENbHbLIX 3aKMIOYEeHNN.

4.10. lMocne nognucaHus nucbma [ybepHaTopa JleHunHrpagckon obractu B agpec 3akoHOoAaTenbHOro
cobpaHusa JleHuHrpagckon obnactu KONUWM 3aKOHOMPOEKTa U MPUITOXKEHHbIX K HEMY OOKYMEHTOB HanpaensoTcs
BuLe-rydepHaTopy JleHnHrpaackon obnacT no BHyTPEHHEN NOJIUTUKE.

4.11. TloctynmBwni oOT 3akoHopaTenbHOro cobpaHunsa JleHuHrpagckon obnactm wnm  cybbekToB
3aKoHOAATENbHON MHUUMATUBBLI MPOEKT 06M1acTHOroO 3akoHa, Ha KOTOPbIA B COOTBETCTBMM €O cTaTben 31 YcraBa
JleHuHrpagckon obnactu [omkHO ObiTb MonyveHo 3akntoveHue [ybGepHaTtopa JleHuHrpagckonm obnactuy,
HanpaBnseTcs ynpaBneHveM Oenonpou3BOACcTBa B AeHb peructpaumm 'ybepHatopy JleHuHrpagckon obnactw,
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KOMusi MpoekTa HanpaBnsieTcsl B KOMUTET MNpaBoBOro obecnedeHus JleHUHrpagckom obnactu anst noAroToBKM
npoekTa 3akntoveHust NybepHaTtopa JleHnHrpagckomn obnacru.

[ns NoaroToBKM Takoro 3aKM4YeHUs KOMUTET npaBoBOIro obecneyeHuns neHI/IHrpa,D,CKOIZ obnactu Brpase
3anpawmnBaTtb I/IH(bOpMaLIMlO OoT nobbIx opraHoB NCMONHUTENbHON BnacTu ﬂeHI/IHFpaJJ,CKOVI obnactm u
yCTaHaBnMBaTb CPOKU npeactaBlieHnA I/IHC*)OpMaLI,I/II/I.

MpoekT 3aknoyeHnst Ha NpPoekT obnacTHOro 3akoHa AOMKeH ObiTb NpeacTaBneH KOMUTETOM MNPaBOBOMO
obecneyeHus JleHnHrpaackon obnactn ans goknaga NyéepHartopy JleHnHrpaackon obnactn He nosgHee 4em 3a
TPWU OHS1 0O OKOHYaHWSI CPOKa, YCTAHOBIEHHOrO B NyHkTe 3 ctaTbn 31 YcTasa JleHnHrpaackon obnacrtu.

4.12. Mepbl no gopaboTke (BHECEHUIO M3MEHEHMI) NPoOeKkTa 0bMacTHOro 3akoHa, KOTOPbIA Yyke BHECEH B
3akoHopaTenbHoe cobpaHue JleHnHrpaackon o6racTu, U MPUIOXKEHHBIX K HEMY MaTepuarioB OCYLLECTBSKTCA
opraHamu MCNoJSIHUTENbHOW BnacTy JIeHNHrpagcko obrnactu TONbKO MO COrfMacoBaHMID C KOMUTETOM NPaBOBOroO
obecneyeHns JleHnHrpagckon obnactu u Buue-rydbepHaTtopom JIeHMHrpagckom o6racty No BHYTPEHHEN NOMUTUKE.

OpraHam ucnonHUTenbHOW BnacTu JleHuHrpaackoi o6nacTy sanpeluaeTcs No co6CTBEHHOM MHMUMATUBE
HanpaensaTb B 3akoHogaTenbHoe cobpaHue JleHuHrpaackoih obnacTu AOKYMEeHTbl M maTepuanbl K MpoekTam
06nacTHbIX 3aKOHOB, KOTOPbIE YXXe BHECEHbI B 3akoHogaTenbHoe cobpaHue JNleHnHrpaackon obnactu.

4.13. TMpuHaTtbin 3akoHoaaTenbHbIM cobpaHnem JleHuMHrpagckon obnactu obnacTHOM 3akoH MOoANEeXuT
pervctpaumm B oTaene cryxebHow KoppecnoHAeHUMM, NOCTPaHUYHOMY BU3MPOBAHUIO B HWDKHEN YacTu 06OpOTHOM
CTOPOHbl Ka)Ooro nucta npeacegaTeneM komuTeTa MpaBoBoro obecneveHusi JleHuHrpagckon obnactu,
BuLe-rybepHaTopom JleHnHrpaackon obnacti no BHYTPEHHEN MOMUTUKE M PYKOBOAUTENEM MPOMUIIbHOrO opraHa
NCNONHUTENBLHOW BnacTu JleHnHrpaackon obnacrtu.

3aBu3npoBaHHbIA 0ONacTHOM 3akoH npeacTaBnsieTca AgmuHucTpaumen ybepHaTopa u [NMpaButenbcTBa
JleHuHrpagckon obnactu Ha nognucaHue NyGepHaTopy JleHuMHrpagckon obnactu He no3aHee YeM 3a Tpu OHS OO
OKOHYaHMs CpoKa, yCTaHOBMNEHHOro B NyHKTe 1 cTtatbun 33 YcTaBa JleHuHrpagckon obnactu.
(8 pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 30.01.2023 N 3-nr)

4.14. Mo nopy4deHuto N'ybepHaTopa JleHUHrpagcko obnactu unmM Mo COOCTBEHHOW WHWLMATUBE KOMWUTET
npaBoBoro obecnevennsi JleHMHrpagckon obnacTu NPoOBOAMT MPaBOBYH (IOPUAMYECKYHD) 3KCMEPTU3Y MPUHATOrO
3akoHopaTenbHbIM cobpaHuem JleHuHrpagckon obnactu obnacTHoro 3akoHa 4o ero nognvcaHus NybepHaTtopom
JleHnHrpaackon obnacTu.

B cnydae oTpuuaTensHoro pesynbTata Takon 3KCNepTn3bl KOMUTET NPaBoOBOro obecneveHunst JleHNHrpaacKkom
obrnactu rotoBUT CcnyXebHyto 3annucky W nNpoekT nucbma [ybepHatopa JleHuHrpagckon obnactm B
3akoHogaTenbHoe cobpaHue JleHuHrpaackom obnactu o6 OTKNOHeHMM 06GMacTHOro 3akoHa M NpeacTaBnsieT Ux
lN'ybepHaTopy JleHuHrpagckon obnactn He Mo3gHee Yem 3a TpWU OHSA OO0 OKOHYaHWsi CpoKa, YCTAHOBIIEHHOTO B
nyHkte 1 ctatbm 33 YcTaa JleHnHrpagckon obnactu.

4.15. OdmuynansHoe onybnukoBaHue nognucaHHbix ybepHaTopom JleHuHrpagckon obnactv obnacTHbIX
3aKOHOB OCYLUECTBNSAETCA B MNOpsaKe, YCTaHOBMEHHOM HOPMaTUBHbIMK MPaBOBbIMWM akTaMu JleHWHrpagckou
obnactu.

4.16. Konun nognucaHHbix y6epHaTopom JleHuHrpagckon obnactv obnacTHbiX 3aKOHOB HamnpaensoTcs
ajpecaTam CornacHoO ykasaTerno pacCblku.

4.17. TlognnHHUKM nognucaHHbix 'ybepHaTopom JleHnHrpaackon obnactu 06nacTHbIX 3aKOHOB C ApYrUMu
OOKYMEHTaMM, CBA3aHHbIMU C PAaCCMOTPEHUEM U MPUHATMEM OBNACTHBIX 3aKOHOB, @ TAKXKe yKal3aTernu paccCbifiku
XPaHATCS B MPOTOKONBHOM OTAene A0 UX CAayn B apXvMB B YCTAHOBMEHHOM Mopsiake.

Pazpen 5. NogroroBka u ocphopmneHne NpoekToB cheaepanbHbIX
3aKOHOB Assi BHeceHust NyGepHaTopom JleHUMHrpaackon obnacTtu
B 3akoHoAaTenbHoe cobpaHue JleHMHrpaackon obnacTtu

5.1. lMNMoarotoBka npoekTa dedeparnbHOro 3akoHa (ganee - NPoekT deaepanbHOro 3akoHa) Ans BHECEHUS
l'ybepHatopom  JleHuHrpagcko obnactm B 3akoHogatenbHoe cobpanue  JleHuHrpagckow — obnactu
OCYLLECTBMSIETCA Ha OCHOBaHMM nopyyveHusi ybepHaTopa JleHuHrpagckon obnactn OTBETCTBEHHLIM OpPraHoMm
ncnonHUTENbHOW BNacTu JleHuHrpagckon obnactv nMbo MHbIM OpraHoM UCMOMHUTENBHOW BNAcTu JIEHMHrpagckow
obracTtu B MHMLMATUBHOM MNopsiaKe (aanee - pa3paboTymk npoekTa deaepanbHOro 3akoHa).

5.2. [na opraHuM3auumM pas3paboTkM MPOEKTOB dedepalbHbIX 3akoHOB Mo pelleHuto [yGepHaTopa
JleHuHrpaackoit obnactv MoryT cosgaBaTbCA paboume rpynnbl, B COCTaB KOTOPbIX BKOYAOTCA PabOTHMKM
COOTBETCTBYHLUUX OPraHoB WCMONMHUTENbHOW Bnactu JleHWHrpagckoi obnactv, paGoTHWMKM FOCYOapCTBEHHbIX
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yupexaeHun JleHnHrpaackon obnactu, a Takke Mo COrfacoBaHWIO NPEACTaBUTENW TeppUTOPUanbHbIX OpraHoB
denepanbHbIX OpraHOB MWCMOMHUTENbHOW BMacTW, APYrUX rocyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
CaMOynpaBIieHNst U 3aUHTEPECOBAaHHbIX OpraHusauun, genytaTel 3akoHogaTenbHOro cobpaHus JleHuHrpagckon
obnactn, genytatbl 'ocygapcteeHHon Qymbl depepanbHoro CobpaHusa Poccunckon degepaumm n He3aBUCHUMbIE
aKcnepThl.

5.3. TekcT npoekTa ceneparnbHOro 3akoHa paspabaTbiBaeTcs ¢ ydeToM MeToamMyeckmx pekomeHgauun no
IOPUAMKO-TEXHUYECKOMY OCOOPMITEHUIO 3aKOHOMPOEKTOB, HanpaBrieHHbIX NMMCbMOM AnnapaTta [ocyaapcTBEHHOW
Oymbl PepepansHoro Cobpanunsa Poccunckon ®epepaunn ot 18 Hosbpsa 2003 roga N BH2-18/490.

5.4. Bce npoekTbl pepepanbHbiX 3aKOHOB B 00si3aTenbHOM MOPsiAKe nognexar COrnacoBaHu C
3KCMEepPTHLIM UHCTUTYTOM U KOMUTETOM NMpaBoBoro obecneveHuns JleHUHrpagckon obnacTtu. MNMopsiaok cornacoBaHms
onpegenseTca B COOTBETCTBUM C TpeboBaHuaAMM pasgena 3 Hactoswen VHCTpykumm ¢ y4eToM OCOBEHHOCTEN,
npeaycMOTPEHHbIX pa3genom 5 HacToswen VHCTpykumn.

5.5. Ans noknana My6epHaTtopy JleHuHrpaackon obnacti nepes BHeCeHeM npoekTa geaeparnbsHOro 3akoHa
B 3akoHogartenbHoe cobpaHue JleHuHrpaackon obnacT € TEeKCTOM MpoeKkTa pefdepanbHoro  3akoHa
NPeAcTaBnaAlTCA Cneaylolme JOKYMeHTb! U MaTepuarsi:

1) nosicHMTenbHas 3anuncka K NPoekTy dpedepanbHOro 3akoHa, cogepXallas npeameT 3akoHoOaTernbHOro
PeryrnMpoBaHMs W UW3NOXeHWe KOoHUenuuu npeanaraeMoro npoekTa dedepanbHOro 3akoHa, a Takke
MOTUBMPOBAHHOE 060CHOBaHNe HeOGX0AMMOCTU NPUHATUS UM 0J0OpeHUs NpoekTa deaeparibHOro 3akoHa;

2) nepeveHb 3akoHOB Poccunckon depepaumm n 3akoHoB PCOCP, denepanbHbiX 3aKOHOB U MHbIX
HopMaTMBHbIX NpaBoBbiX akToB PCOCP n Poccuiickon ®enepaunm, noanexalimx npusHaHuUIo yTpaTuBLLMMN CUY,
NMPUOCTAHOBIIEHUIO, U3MEHEHNIO UIN MPUHATUIO B CBA3W C NPUHATUEM LaHHOro befepanbHOro 3akoHa;

3) uHaHCOBO-3KOHOMMYECKOoe OBOoCHOBaHMe (B Crydae BHECeHMsi MNpoekTa deaeparnbHOro 3akoHa,
peanusauua KoToporo noTpebyeT MatepuarnbsHbIX 3aTpaT);

4) 3aknoyeHne komuTeTa MNpaBoBoro obecrnieyeHnss o0 pesynbTaTax MpPaBoBOK (HOPUANYECKON) SKCNEpTU3bI
npoekTa heaepansHOro 3aKoHa;

5) aKcrnepTHOE 3aKmoUeHne 9KCNepTHOro MHCTUTYTa O peaynbTatax Hay4HO-NPaBOBOM 3KCMEPTM3bl NPOeKTa
(benepanbHOro 3akoHa;

6) npoekT conpoBoguTenbHOro nucbma N'ybepHatopa JleHuHrpagckon obnactn B agpec 3akoHogaTerbHOro
cobpaHus JleHnHrpaackon obnacTu.

5.6. lNpoekTbl (hepepanbHbIX 3aKOHOB, UMEIOLLME OTpuUaTeNnbHOE 3akSloYeHUe IKCMEPTHOro WMHCTUTYTA,
KomuTeTa npaBoBoro obecneyeHuns JleHnHrpagckon obnactu, BO3BpawalwTcs pas3paboTymMkam MNpPOEKTOB
dhenepanbHbIX 3aKOHOB AN AopaboTku NnMbo NoAroTOBKU OT3biBa Ha OTpULIATENBHOE 3aKIoYeHME.

5.7. PaspabotumMk npoekTa deaepanbHOro 3akoHa BrpaBe MPUHATL pelleHne o opMUpPOBaHNN
cornacutenbHON KOMUCCUN, ee NepcoHarnbHOM COCTaBe U cpokax ee paboThbl.

Ecnv B yCTaHOBMEHHbIN CPOK COrnacuTeNbHOM KOMUCCUM He yaanocb AopaboTaTb NPOeKT deaeparnbHoro
3aKOHa WM YCTpaHWTb 3ameyaHust Mo MpoekTy dedeparnbHOro 3akoHa, pa3paboTyvk npoekTa dedeparnbHOro
3aKkoHa [foknagbiBaeT 06 wumetowmxcs pasHornacusax [ybepHatopy JleHuHrpagckon obnactu gns npuHATUS
peLueHuns.

5.8. lNMpoekT thbeaepanbHOro 3akoHa, npunaraemble JOKYMEHTbl U MaTepuarnbl NpeAcTaBnsaoTca Ang goknaga
'yGepHaTopy JleHuHrpagckonm obrnactu 4depe3 MNPOTOKOMbHBIA OTAEN MNPU  Hanmnuum BCEX HEeobXOAMMbIX
COrnacoBaHUM 1 NOMNOXUTENbHbIX 3aKNMOYEHN MO0 OT3LIBOB HA OTpULATENbHbIE 3aKIHOYEHNS.

5.9. lMocne noanucaHust conpoBoAMTENbHOrO nucbMa [ybepHaTopa JleHuHrpagckon obnactm B agpec
3akoHopaTenbHOro cobpanus JleHmHrpagckon obnactu konum npoekTa degepanbHOro 3akoHa M NMPUMOXKEHHbIX K
HeMy OOKYMEHTOB, MaTepuarnoB HanpaensloTCs pa3paboTuuKy npoekTa dedepanbHOro 3akoHa, npegcepaTento
KoMuTETa NpaBoBoro obecneveHus JleHnHrpagckon obnacrtu.

5.10. Nopsiaok BHECEHUSA U PACCMOTPEHUSI MPOEKTOB doefeparbHbiX 3aKOHOB B 3akoHoaaTenbsHOM cobpaHmum
JleHuHrpagckon obnactu onpegensaetca PernameHToMm 3akoHogaTtenbHOro cobparust JleHnHrpagckom obnacTu.

Paspgen 6. Mopsipnok paboTbl ¢ cyaeOHLMM aKTaMK, aKTaMm
NPOKYPOPCKOro pearMpoBaHus, MHbMU oULMarnbHbIMU
o6palleHUSIMU KOHTPONbHO-HAA30PHbIX OPraHoB
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6.1. B HacToswem pasgene onpeneneHbl 0cobeHHOCTM paboTbl € cyaebHbIMM akTamu (onpegeneHus,
MOCTaHOBIEHWS, peLUeHWs, 3anpocbl, WCMNOMHUTENbHbIE FUCTbI), 3asBneHusiMM wunu xanobamnm B cyn,
npeacTaBneHnsMu M NpoTecTamu MpoKypopa, AOKYMEHTaMu MHbIX KOHTPONbHO-HAA30pHbIX OpraHoB, KOTOpble
HanpaBreHbl HenocpeacTBeHHO B agpec [ybepHatopa JleHuHrpagckon obnactu wunu  [NpaButenscTBa
JleHuHrpagckon obnactu.

MonoxeHns HacTOsILLEro pasfgena He pacnpoCTpaHAalTca Ha cyaebHble akTbl  (onpeaeneHus,
MOCTaHOBIEHUS], PELUEHUS], 3aMpPOChl, UCMOMHUTENBHbLIE NUCTLI), 3asBNEHUSA UNn xanobbl B cya, NpeacTaBneHns u
NpoTeCTbl NPOKypopa, AOKYMEHTbl UHbIX KOHTPONbHO-HAaA30PHbIX OpPraHoB, agpecoBaHHble KOHKPETHOMY OpraHy
NCNONTHUTENBHOM BriacTh JleHnHrpaackon obnacTtu, JOMMKHOCTHOMY nuuy JIeHnHrpaackon obnactu, pykoBoguTENo
rocygapCTBEHHOIO YHUTapHOro NpeanpusaTust v rocyaapCTBEHHOMO yupexaeHus JleHuHrpagckon obnactu.

6.2. JTtobor 13 ykasaHHbIX B NyHKTe 6.1 HacTosiwen VIHCTPYKUMM OOKYMEHTOB PErMCTPUPYETCH ynpaBrieHnemM
Oenonpon3BoAcTBa B AeHb MOCTYMNEHWss M He3ameanutenbHO HanpasnseTtcd [ybepHatopy JleHnHrpagckon
obnactu, a ero Konusi - B KOMMTET NPaBoOBOro obecneyeHnst JlieHMHrpaackon obnacTu.

Mpn otcytctBMM nopyyeHuns [ybepHatopa JleHunHrpagckor obnactm kKOMWUTET npaBoBOro obecneveHus
JleHuHrpagckon obrnactv B TeYeHWe Tpex AHEeW OOSDKEH OonpenenuTb OTBETCTBEHHbIM 3a WCMOSIHEHME OpraH
NCnonHuTenbHoM Bractu JleHuHrpagckon obnactu (ganee B HacTosILEM pasgene - UCMOSHAWMA opraH) m
HanpaBuTb nocpeacteom C3L JIO B ero agpec nNMCbMO C yKasaHMEM CPOKOB W MOpsiAka pearnpoBaHusi Ha
NMOCTYNUBLUUI JOKYMEHT, a TaKKe KON AOKYMEHTA.

6.3. VcnonHsowmn opraH B yCTaHOBMEHHbIE KOMUTETOM NPABOBOro obecneyeHnst JleHnHrpaackon obnactum
Ccpoku Hanpaendet nocpegcteom COI JIO B KoMuTET npaBoOBOro obecrnedeHust criy)kebHyto 3anucky u npu
HeobOXOAMMOCTU - COrfacoBaHHbIA B YCTAHOBMEHHOM MoOpsSAake (KpoMe COrnacoBaHus KomuTeTa MnpaBoOBOro
obecneyeHuns JleHuHrpagckom obnacTun) NpoekT AoKyMeHTa (OTBETa, JOroBOpa, NPaBOBOro akTa, OT3biBa U T.4.).

B cnyyae nonoxuTtensHoOro pesynbtata NpaBoBOM (HOpUANYECKOW) SKCMEPTM3bl NPOEKTa JOKYMEHTa KOMUTET
npaBoBoro obecnedeHus JleHnHrpaackon obnactu npeacraenset ero 'ybepHatopy JleHuHrpagckon obnactu ans
noanucaHus.

6.4. KomuteT npaBoBoro obecneveHus JleHUMHrpagckonm obnactu camoCTOATENbHO U B CPOYHOM MOpSaKe
NnoAaroTaBnMBaeT NPOEKT OTBETa Ha YyKadaHHble B MNyHkTe 6.1 HacToswen WHCTpyKuUMM OOKYMEHTbl M npwu
HeobOX0AMMOCTU NMPOEKThI MPaABOBbIX aKTOB B CreAyLMX Cryyasix:

MPONYyCK  WCMOMHSIIOWMM  OpraHOM CpPoOKa, YCTaHOBMEHHOro KOMWUTETOM npaBoBoro obecneveHus
JleHuHrpagckon obnactu;

npeacTaBfieHne MCMOSHSIOWMM OPraHOM HEeCOrfacOBaHHOMO WS He MOSHOCTbIO COrfTacOBaHHOMO MpoekTa
JOKyMeHTa (oTBeTa, 4OroBOpa, NPaBOBOro akTa, OT3biBa U T.4.);

oTpUuaTeNbHbLIN pe3ynbTaT NpaBoBOW (HOPUAMYECKON) SKCMEPTU3bl NpoekTa AOoKyMeHTa (oTBeTa, 40rosopa,
MpaBOBOro akTa, 0T3blBa U T.4.), KOTOPbIN BblfT NpeAcTaBneH NCNOMHSOWMM OpPraHoM.

MoAroToBMneEHHbI KOMUTETOM MNpaBoBoro obecrnedyeHns JleHUHrpaackol obnacTv NpPoekT NpaBoOBOro akTa
MOXeT ObITb NpeAcTaBneH Ha noanuck My6epHaTopy JleHnHrpaackoi obnacti 6e3 cornacoBaHus.

6.5. B cnyyae ecnu pykoBoauTeNb OpraHa UCMONHUTENbHOW BNacTh JIeHNMHrpaacko obnactu He cornaceH ¢
copepxaHvem cynebHoro akrta, 3asBneHuss unu xanobbl B cyd, NPeAcTaBfeHUs UMM MpoTecta MpoKypopa,
omLmanbHbIX JOKYMEHTOB HAA3UPatOLLMX UM KOHTPONMPYHOLLMX OPraHoB, OH 06513aH:

NMMCbMEHHO YyBEOOMUTb 06 aTOM KOMUTET npaBoBOro obecneyeHuns ﬂeHI/IHFpaJJ,CKOVI obnacty;

OpraHn3oBaTb Yy4acTMe MOAYMHEHHbIX €My paboTHMKOB B cyaebHoOM pasbupatenscTtBe U(MNnU) MHbIX
npoueccyanbHbIX 4ENCTBUSAX;

obecneuntb paboTHUKOB OpraHa MCMOMHUTENbHOW BNAcTu JOBEPEHHOCTSIMU, MaTepranaMmm n JOKyMEHTamu,
HeobxoaMMbIMU NS y4acTus B cyaeOHOM pa3dbupaTtenbcTBe U(Mnn) MHbIX NpoLeccyanbHbIX 4EACTBUSX.

6.6. PykoBoauTesnib MCMNOSHAKOLWEro opraHa, AONYyCTUBLUMIA NPOMYCK CpPOKa, YCTAHOBSIEHHOrO KOMUTETOM
npaesoBoro obecnevyeHus JleHunHrpagckon obnactu, nuMbo npeacTaBMBLUMIA KOMUTETY MpaBoOBOro obecneveHus
JleHuHrpagckon obnactM HecornacoBaHHbLIN WMAW HE MOJSIHOCTBIO COrNTAaCOBaHHbIA MPOEKT OOKyMeHTa (OTBeTa,
JoroBopa, NpaBoBOro akTa, 0T3blBa U T.A4.), HeCeT AUCLMNIIMHAPHYIO OTBETCTBEHHOCTb.

Pa3nen 7. NoarotoBka 1 corflacoBaHne NPOEKTOB NUCeM
n Tenerpamm Ny6epHaTopa JleHnHrpagckomn obnactu
u MpaButenbcTBa JleHMHrpaackon obnacru
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7.1. MpoekTbl NUcem n Tenerpamm N'ybepHaTopa JleHnHrpaackon obnactu u MpaeutenscTBa JleHMHrpaackon
obractu noaroTaBNMBaOTCA U BUM3UPYIOTCS WCMOMHUTENSIMU, MPOXOOAT npouenypy cornacosaHus B C3[ NO ¢
npumeHeHnem 3l pyKoBOOMTENSAMM COOTBETCTBYIOLMX OPraHoOB WCMOSHUTENbHON BRactu JIeHMHrpagckom
obnactn n Buue-rydbepHaTopammn JleHnHrpagckon obnactu, uneHamu lNMpaButenbcTtBa JleHMHrpagckon obnactu,
KYPVPYHOLLMMW COOTBETCTBYIOLLME OPraHbl.

damunusa ucnonHUTeENs U Homep ero cnyxebHoro TenedoHa pacnonaralTcs Ha OOOPOTHOM CTOpPOHE
nocrneaHero nucTa Kaxaoro ak3eMnnsipa AOKYMEHTa B FIEBOM HUKHEM YrIy.

7.2. Tlpoektbl nucem u Tenerpamm [ybepHatopa JleHuHrpagckon obnactu unu [lMpaBuTenbcTBa
JleHuHrpagckon obnactm B apgpec [pesngeHta Poccuiickon ®epepauunn, [MNpeacepatens [NpaButenscrBa
Poccwuiickon depepaummn, ero 3amectuTenen, pykoBogutenen deneparnbHbiX OPraHoB MCMOSIHUTENbHOW BracTu
nepegatTcss B MPOTOKOMbHBIN OTAEN ANd COOTBETCTBYIOLEN NOArOTOBKM, B TOM 4WChe pedakTUpOBaHUS U
odopmneHns Ha 6naHke ycTaHOBEHHON popmbl, k nognucaHuto N'ybepHaTtopom JleHUHrpagckom obnacTu.

7.3. Tlpoektbl nucem wu Tenerpamm [ybepHatopa JleHuHrpagckonm o6Gnactm wnu  [NpaBuTenbcTea
JleHuHrpagckon obnactm B doefeparnbHbie opraHbl FoCy4apCTBEHHOW BNacTu No 6opkeTHBIM BONpOcam MpPOXOoasiT
cornacoBaHue B KomuteTte dmHaHcoB JleHMHrpagckom obnactu, no Bonpocam ydactus B doefeparnbHbIX LeneBblX
nporpaMmax 1 BOMpOCaM HaroroobnoxeHnss - B KoMMTETE 3KOHOMWYECKOrO pPas3BUTUS W UHBECTULMOHHOW
aedarenbHocTu JleHnHrpaackonm obnacrtu.

7.4. PykoBoauTenb oOpraHa WCMNOMHUTENbHOM BRacTu JleHnHrpagckonm obractv, nogroTOBMBLLErO MPOEKT
nncema [ybGepHatopa JleHuHrpagckon obrnactu wnu [lNpaButenbcTtBa JleHUHrpagckon obrnactu, npencraBnser
nepevyeHb OOKYMEHTOB (KOmun), KoTopble crnegyeT HanpaeuTb B [lpeactaButensctBo [lpaBuTenbctBa
JleHuHrpagckon obnactu npu MNpaeuTtenbctBe Poccuiickon ®enepaumm ¢ Konven nucbMa, 1 nepegaeTt ux B oTaen
no pabote co cnyxebGHOW KOpPPEeCNOHOEHUMEN ynpaBreHus Oenonpov3BOACTBa (danee - otaen no pabote co
cnyxebOHoWM KoppeCcnoHAEHUMEN).

7.5. Tucbma, Tenerpammbl WUNM akCUMUITbHbIE COOOLLEHUS, a[peCcOBaHHble OOHOBPEMEHHO BCEM
PYKOBOOUTENSIM OpPraHoB MCMOMHWUTENbHOW Bnactu JleHuHrpagckon obnactm nmbo opraHoB MECTHOrO
caMoynpaBrieHns MyHULUMnanbHbIXx obpasoBaHuii JleHMHrpagckon obnactu (Kpome nognucaHHbix ybepHaTopom
JleHuHrpagcko obractu wnu pykoBogutenem ALMUWHUCTPALMM), PacChlaloTCsl TOMbKO MO COrflacoBaHUKD C
pykoBoauTenem AgMUHUCTpaLmK.

(B peq. MoctaHoBneHnust NybepHaTopa JleHnHrpagckom odnactu ot 30.01.2023 N 3-nr)

7.6. OdbopMneHune, permcTpaums U oTnpaBka CryxeOHbIX JOKYMEHTOB OCYLLECTBMAKTCH B COOTBETCTBUM C
pasgenom 11 HacTosdLen VHCTpyKUnn.

Paspgen 8. KoHTponb ncnonHeHnsi NpaBoOBLIX aKTOB, NOPY4eHUA
1 opymx aokymeHtoB 'ybepHaTopa JleHnHrpaackon obnactu
u MpaButenbcTBa JleHMHrpaackon obnacru

8.1. KoHnTponto nognexaTt Bce MOCTynuBlIME B AOMUHUCTpauuio JleHuHrpagckon obnactu OOKYMEHTHI,
TpebyoLme NCNoTHEHNS.

8.2. MpaBoBble akTbl N'ybepHaTopa JleHuHrpagckown obnactu u MpaBuTenscTBa JleHUHrpagckon obnactu,
nopy4veHusi 'ybepHaTtopa JleHuHrpagckon obnactu, nocTynueline B AgMuHuUcTpauumio JleHuHrpagckon obnactu
OOKYMEHTbI, UMetoLLMe 0Cco0Y 3HaUYMMOCTb, CTaBATCS Ha KOHTporb 'ybepHaTopa JleHnHrpagckon obnacTtu (ganee
- KOHTPOJbHbIE JOKYMEHTHI).

KoHTponbHble gokyMeHThl pernctpupytotca B COL IO cekTopoM KOHTPOISA UCMONTHEHNS pacnopsaanTenbHbIX
OOKYMEHTOB  yMpaBfeHus KkoopavHauum U onepaTMBHOro aHanusda AgmuHuctpaumm [ybepHatopa wu
MpaButenbcTBa JleHMHrpagckon obnactu. MNpu NocTaHOBKE LOKYMEHTA Ha KOHTPOSb B PEMMCTPALMOHHON KapToYke
OOKyMeHTa fernaeTtcs oTMeTka O koHTpone bykson "K" unu cnosom "KoHTponb" u nocne pervcrpaumm GOKYMEHT
Hanpaensetca no C3[ J10 Ha ncnonHeHne HasHavyeHHomy 'yb6epHaTopom JleHnHrpagckon o6rnacT UCNONMHUTENIO
n3 uncna Buue-rybepHaTopoB JleHuHrpagckon obnactu, uneHoB [paBuTtenbcrBa JleHUHrpagckon obnacTw,
pyKOBOOWTENEN OpraHoB WMCMNOMHUTENbHOW Bnactu JleHnHrpagckon obnactu (ganee B HacTosiem pasgene -
OTBETCTBEHHbIN UCNOMNHUTEND).

(B peq. MocTtaHoBneHnust NybepHaTopa JleHnHrpagckom odnactu ot 30.01.2023 N 3-nr)

Ecnn nopyyeHue NybepHaTopa [AHO HECKOIbKMM [OMKHOCTHLIM NULAM, OTBETCTBEHHbIM WCMOSIHATENEM
SIBNSETCSA OOSMKHOCTHOE NULO, YKa3aHHOEe B MOPYYEHUU NEPBbIM UNN NPOTMB daMuiMmM KOTOPOro CTOUT MoMeTKa
"O7B.", "CBOa", "CoO3bIB".
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8.3. KOHTpOmnb MCMOMHEHUS KOHTPOJSbHBIX OOKYMEHTOB OCYLLECTBRAT AaMuHucTpaums 'ybepHatopa u
MpaButenbcTtBa JleHuHrpagcko obnactv, a Takke oOTpacreBble, TEPPUTOPUArbHBIE W WHbIE  OpraHbl
NCNonHUTENbHOW BnacTu JlIeHnHrpaackom obnactn B COOTBETCTBUM C UX MOSTHOMOYUSMUA.

(B peq. MocTtaHoBneHnust N'ybepHaTopa JleHnHrpaackom odnactu ot 30.01.2023 N 3-nr)

8.4. Y4YeT n KOHTPOSib MO CPOKaM M CYLLECTBY WCMOSIHEHUS, aHanM3 n obobLieHne nocTynawwen Ha ums
'yGepHaTtopa JleHuHrpagckon ob6nactm wuHGopMauMM O Xoge W pesynbTaTax WCMOSTHEHUS KOHTPOJIbHbLIX
OOKYMEHTOB, NMOArOoTOBKY COOTBETCTBYHLUMX NpeanoxeHun ansa goknaga lNybepHatopy JleHuHrpagckon obnactum
ocyuwectensieT AomunHuctpaums N'ybepHaTopa u MNMpaBuTtenscTBa JleHUMHrpagckon obnacTu.

(B peq. MNMocTtaHoBneHnust N'ybepHaTopa JleHnHrpaackom odnactu ot 30.01.2023 N 3-nir)

8.5. KoHTponb WCNONMHEHWsT MOpyyYeHun BuLe-rydbepHaTopoB JleHMHrpagckon obrnactv, uYneHoB
MpaButenbcTBa JlIeHMHrpaackom obnacTn ocyLEeCcTBIAIOT UX cekpeTapuaTbl (MPUEMHbIE).

8.6. CpoK MCMONHEeHUs AOKYMEHTA yKa3blBaeTCA HENOCPEACTBEHHO B JOKYMEHTE MUIX B NMOPYYEHUM.
Mopy4eHus nognexart UCNOMHEHWUIO B CrieAyoLLINe CPOKU:

C KOHKPETHOW OaTON UCMOMHEHNSI - B YKa3aHHbIN CPOK;

umetone nomeTky "CpoyHo" - B 3-AHEBHbIV CPOK;

nmetome nomeTky "OnepaTnBHO" - B 10-AHEBHbIV CPOK;

ocTarnbHble - B CPOK He B6ornee 30 gHewn;

no nopydeHusam lMNpesungeHta Poccuiickon ®enepauum - B NOpsigke M CPOKKU, YCTAHOBIEHHbIEe ['yGepHaTopoM
JleHnHrpaackon obnactu;

no nopy4yeHusm MNMpasutensctea Poccunckon deaepaunm - B CPOK, Yka3aHHbIA B NOpyveHUu;

no obpaweHusam, noctynuBwum oT [peacepatens Coseta Pepepaumm PepepanscHoro CobpaHus
Poccuiickon ®enepaumum, - B ykazaHHbIA B 0OpaLLEHUN CPOK UMW, ECNU CPOK HEe yKa3saH, B cpok He 6onee 30 aHen;

no obpawenunam, noctynmBwum oT [peacepatena [ocypapctBeHHon [Oymbl PepepanbHoro Cobpanus
Poccuiickon ®enepaumum, - B ykazaHHbIA B 0OpaLLLeHUN CPOK UMW, ECNU CPOK HE yKasaH, B cpok He 6onee 30 aHen.

Ecnn nocnegHuin geHb cpoka WMCMOSHEHUsSI MOPYYEHUS MPUXOOUTCS Ha Hepabouuid OeHb, 3TO MOopy4veHue
NoaNIEXUT UCTIOSNTHEHNIO HE No3aHee bnwkanwero pabo4vero gHs, CrieayoLero 3a Hepabounm.
(n. 8.6 B pea. MNoctaHoBneHus NybepHaTopa JleHnHrpaackon obnactu ot 20.09.2022 N 76-nr)

8.7. Ecnu nHopmaums npefcrasneHa nosxe ykasaHHOro Cpoka UCMOMHEHNSA NOpyYeHusi, Takoe nopyvyeHve
cunTaeTCcs NPOCPOYEHHBIM, YTO SBMASETCA OCHOBaHUEM ANSA NPUMEHEHWUs K OTBETCTBEHHOMY WCMOSNTHUTEM Mep
ONCUMMIIMHAPHON OTBETCTBEHHOCTM.

8.8. VicnonHeHne no gOoKyMeHTaM, yka3aHHbIM B MyHKTe 6.1 HacTosiwen MHCTpyKuuKn, ocyliecTBnsieTcs B
CPOKM, YCTaHOBIEHHbIE B pa3gene 6 HacTosawen VHCTPYKUUKN, 1 B CPOKWU, YCTAHOBMEHHbIE KOMUTETOM NPaBOBOro
obecneyeHuns JleHuHrpagckon obnacTu.

8.9. B cnyyae ecnm B XO4e WCMONHEHWs MOPYYEHUs BO3HWKIIM OGCTOSATENbCTBA, MPENSTCTBYOLME
HagJsiexxalleMy UCMOSTHEHMIO MOPYYeHMsl B YCTaHOBMEHHbIN CPOK, OTBETCTBEHHbIV UCMOSTHUTESNb HE3aMeaIMTeNbHO
npeacTaenseT Ha uma N'ybepHatopa JleHunHrpaackon obnacTtv goknad o6 MCMOMHEeHWU MOPYYEHUs C yKasaHUeM
MPUYKH, TPENSATCTBYIOLMX CBOEBPEMEHHOMY WCMOSNHEHMIO TMOPYYEHUs, KOHKPETHbIX Mep, MPUHUMaeMbIX OJ1s
obecneyeHVst UICMOSTHEHUS MOPYYEHUS U NMPEANOXKEHUI O MPOANEHUN CPOKa UCMIONTHEHUSI MOPYYeHMS].

8.10. Mpu yxoge B oTNycK, yobITUN B KOMaHAUPOBKY, B Crlyvae NnepeMeLleHUst U YBONbHEHUSI C AOMKHOCTH,
a Takke, NPy HanM4yMn BO3MOXHOCTU, B criyvyae 6oniesHn pabGoTHMK, OTBETCTBEHHLIN 3a UCMOSIHEHME OOKYMeHTa
WM MopyyeHusi, 06si3aH yBEeOOMWTb CBOEro0 HEMOCPEACTBEHHOrO PYKOBOAWUTENS WM PYKOBOAWUTENS OpraHa
UCMONMHUTENbHOW BnactTu JleHnHrpaackor obnact o060 BCEX MMEILWMXCH Y HEro OOKYMEHTax M MOpyYeHusiX,
nepefatb WX OTBETCTBEHHOMY 3a [erionpou3BOACTBO MMM MO COMMacoBaHWI0O C  HEMOCPeACTBEHHbLIM
pyKoBoauTENeMm - Apyromy paboTHUKY.

8.11. OTBETCTBEHHbIN WCMNOSIHATENb HECeT OTBETCTBEHHOCTb 3a TOYHOE W cBoeBpeMeHHOe ucCnoJiHeHne
O0aHHOIo nopy4yeHund, opraHM3yet n KoopanHupyet paGOTy no ero UCNoJfiHeHu, a TakKkKe onpenendeTr nopAanok
noaArotoBKM M cornacoBaHUA MatepuarioB, npeancrabBidAeMbIX Fy6epHaTopy ﬂeHI/IHFpaJJ,CKOVI obrnactn B cCBA3N C
MCMNOJIHEHNEM 3TOro NOpy4eHUA.

8.12. CowvcnonHuTenb MOpyYeHus NpeacTaBnsieT OTBETCTBEHHOMY WCMOMHWUTEN WMHopMaumio o xoae
UCMONMHEHNA NMOPYYEHUs] B YacTu, ero Kacarwlleics, He nosaHee YeM 3a NATb AHel 00 AaTbl UCTeYeHus cpoka
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WCMNOMHEHNsT NOPYYEHUs, NpU Hanuumm nomeTtkn "CpoyHO" - He Mo3gHee YeM 3a oauH paboyunin AeHb OO0 AaTbl
nUcTeyeHns 3-OHEBHOrO CPoOKa WCMOSNIHEHMS NMMOO B WHOW CPOK, YCTAHOBIMEHHLI B 3anpoce OTBETCTBEHHOMO
WCMNOITHUTENS.

8.13. B uenax MCNOMHEHUS MOPYYEHWs] OTBETCTBEHHBLIA MWCMOMNHWTENL BrnpaBe cdopMupoBaTb pabouyto
rpynny u3 npeacraBuTeNnen COUCNONHUTENEN MOpyYeHUd, npeactaBuTenen Apyrux 3anHTepecoBaHHbIX OpraHoB
ncnonHUTEeNbHOW BnacTtu JleHnHrpaackon obnactn u opraHuaaumii (No cornacoBaHuio) N(unu) HasHaunTb paboyee
coBelllaH/e C yKasaHHbIMU NpeacTaBUTENSIMM.

I'Ipvl Hann4mm pasHornacwﬁ Mexay COUCnOoNTHUTENAMU Mo noBoAy WUCMNOJTHEHUA NOopy4YeHudA OTBETCTBEHHbIN
ncnonHuTenb B ob6s3aTenbHOM nopaake npoBoaAuT cornacuternibHoe coBelaHne C yyYactuem pyKOBOD,I/ITeJ'IeIZ
OopraHoBs WMCNONHUTENbLHOW BRacTu neHI/IHrpa,EI,CKOIZ obnacTtu - coucnonHuTenen nopy4YeHnsa nnm nx 3amMecTuTenen.

OpraHmsau,mo n nposeaeHne pa6oq|/|x I/I(I/IﬂVI) cornacuternbHbIX COBeLlaHuin obecneyvnBaloT paGOTHI/IKI/I,
OTBETCTBEHHbIE 3a UCNOJTHEHUE NMOPY4YEeHUA.

8.14. OTBETCTBEHHbLIN UCMONMHUTENb NPEeACTaBNsAeT Ha ums NybepHaTopa JleHuHrpagckon obnactu goknag
06 ncnonHeHun nopy4veHus, a Tarke Yyepes CI[ IO HanpaBnseT B agpec 3aMHTEPECOBaHHbIX MWL, KOMUI0 AoKnaga
N NPUMOXeEHHbIE K HEMY JOKYMEHTbI U MaTepuarnbl.

Ecnn uncnonHeHne nopy4YeHna 3aBepLunnocb u3gaHuUeM npaBOBOroO akTa, Fy6epHaTopy J'IeHlerpa,u,CKO|7|
obnactu HanpaBndaeTca KoOnnda npaBoBOro akra.

8.15. [loknagbl 06 MCMOMHEHUN NMOPYYEHUs, B TOM YMCIe codepallime xogaTancrea O NpoaSIEHNN CPOKOB
WCMOMHEHNSI MOPYYEHUS W(UNN) CHATUM TMOPYYEHUs C KOHTPONs, [0 WX npeacTaeneHunss [ybepHaTopy
JleHuHrpagcko obnactu aHanuaupytotcss u obobwatotcs B AgmuHuctpauunm NyGepHatopa u [NpaButensctea
JleHuHrpagcko o6ractu, KOTOpbIA BblpabaTbiBaeT COOTBETCTBYHOLIME pekoMeHpauun pans ['ybepHaTopa
JleHnHrpaackon obnacTu.

(B peq. MocTtaHoBneHnust NybepHaTopa JleHnHrpaackom odnactu ot 30.01.2023 N 3-nr)

AbB3ay yTpatun cuny. - NoctaHoBneHue N'ybepHaTtopa JleHuHrpagckonm obnactu ot 30.01.2023 N 3-nr.

Ecnm B poknage o6 MCMOMHEHUM MOPYyYEHUst HET [OCTaTOYHbIX OCHOBaHWMM ANl MPOANEHMS CPOKOB
UCMONHEHNSA NOPYYEHUS UM CHATUS MOPYYEHUA C KOHTPOSS, a Takke CBedeHMW O Haafexallem MCnosIHEHUU
nopyyeHusi, pykosogmntesi AOMUHMUCTPAUUKN Bnpase BEPHYTb Takon AOKYMEHT OTBETCTBEHHOMY WCMOMHUTESNIO Ha
[opaboTky.

(B peq. MocTtaHoBneHnust N'ybepHaTopa JleHnHrpaackom odnactu ot 30.01.2023 N 3-nr)

8.16. PeweHne o nNpoaneHUM cpoka WCMOMHEHWUs MOPYYEHWUS MMM O CHATMM MOPYYEHWUs C KOHTPOIS
npuHumaetca [ybepHatopom JleHuHrpagckon obnactu nmbo no nopyyenuto [ybGepHatopa JleHuHrpagckom
obnacTtu nepBbIM BuLe-rybepHaTopom JleHnHrpagckon obnactu - pykoBogutenem AgMmuHucTpauum N'ybepHaTopa u
MpaBuTenbcTBa JIeHMHrpagckon obnacTu.

MHdopMauma O CHSATMM TMOpPyYeHWst C  KOHTponst goBoautcss  AgmuHuctpauven [ybepHaTtopa w
MpaButenbcTBa JleHMHrpagckom obnactn o OTBETCTBEHHOIO UCMOMHUTENS.
(n. 8.16 B pea. NocTtaHoBneHus NydbepHaTopa JlennHrpagckon obnactu ot 30.01.2023 N 3-nr)

8.17. O6o6LeHHas nHpopMaumst 0 BbINOSIHEHMM MopyveHun gosoanTtcsa o 'ybepHatopa JleHuHrpaackom
obnacTtu pykoBoauTenem AOMUHUCTpaLun.
(8 pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 30.01.2023 N 3-nr)

Pazgen 9. MNMpuem, yyeT, peructpaums u pacnpegeneHuve
JOKYMEHTOB M MaTe puasioB, nocTynuBwmnx Ha umsa N'ybepHaTopa
INenuHrpapckon o6nactu u MNMpaButenbcrBa JleHMHrpaackon obnacTu

9.1. OcobeHHOCTU paboTbl C 3NEKTPOHHBIMU AOKYMEHTaMMW.

9.1.1. OneKkTpoHHbIE AOKYMEHTLI co3fatoTcd, obpabaTtbiBatoTca U xpaHatca B C3L J1O yyactHukamm C3[
J10.

[okymeHTo060pOT B AOMUHUCTPaUuKN JIeHMHrpaackon obnacTu OCYLECTBSETCS B 3NIEKTPOHHOM BMAe MO
C3 NO. MNepepava [OKYMEHTOB MO WMHBIM KaHanam CBS3W UM Ha OyMaKHOM HOCUTENe He JonyckaeTtcs, 3a
UCKMIOYeHVeM cryyaeB, Korga degeparnbHbiMU Unm obnacTHbIMKU 3aKoHaMu NiMbo NpMHUMaeMbiMM B COOTBETCTBUN
C HVMMM HOPMaTUBHbIMW MPaBOBbIMW akTamu, nMbo HacToswen WHCTpykumeln ycTaHOBNeHO TpeboBaHne o
HeOoOXO4MMOCTU COCTaBIEHNSI OKYMEHTA UCKIMIOYUTENBHO Ha ByMaXKHOM HocuTene.

O6wmeH ONEKTPOHHbIMU OOKYMEeHTaMK, oTnpaBndeMbiMn N NOCTyNnaroWmMMn no cucteme MexeegomMCcTBeHHOro
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3MIEKTPOHHOTO JOKYMEHTOO0OO0pOTa, OCYLLECTBNSAETCA B COOTBETCTBAM C HOPMATUBHbLIMK MPaBOBLIMU aKTaMM
MpaButenbctea Poccurickon degepaumm, a Takke MeToan4eCKMMKU pekoMmeHgaumamm MuHnctepctea undgpoBoro
pasBUTMS, CBA3M WM MacCOBbIX KOMMyHuKaumi Poccuiickon Pepepaumm n degepanbHoOM CnyxObl OXpaHbl
Poccuiickon depepaumn.

(8 pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 25.08.2020 N 77-r)

OOMEH 3neKTPOHHLIMU [JOKYMEHTaMW C OpraHu3auusmMu, He sBnsowuMuca ydactHukamu C3[O J1O, wu
rpaxgaHamu MOXET OCYLLECTBIATLCHA C MCNONb30BaHNEM 3MEKTPOHHOW NOYThI.

[okymeHTbI, MocTynatwLme OT rpaxgaH W opraHu3aumii B AgMuHUcTpauunio JleHnHrpagckon obnactu Ha
OyMaxHOM HOcuTene, perncTpupyroTcsl ynpasneHnem genonpoussogctea B COM JIO u nocne ckaHMpOBaHWUS U
CO30aHMA SMNeKTPOHHbIX 06pa3oB OOKyYMeHTOB HanpaBnsaiwTca no COIO JIO Ha paccmoTpeHve apgpecary.
BkntoyeHne anekTpoHHoro obpasa gokymeHta B CO[ JIO BO3MOXHO nocne ero Bepudukaumm (NoATBEPXKAEHUS
COOTBETCTBMS AMEKTPOHHOro obpasa JoKyMeHTa ero noAanvHHuKY). MNMoaTBepkaeHNe COOTBETCTBUS 3NEKTPOHHOIO
obpasa NOANIMHHMKY OOKYMEHTa OcCyllecTBNAeTcss paboTHMKOM C nomouibio 3 paboTHMKA, BbIMOSTHAOLLETO
AaHHyto npouenypy.

9.1.2. MopTBEpPXAEHNE COOTBETCTBUS pacriedaTaHHOW KOMWUW 3MEKTPOHHOrO OOKYMeHTa MoATBepXaaeTcs
LUTAaMMOM, KOTOPbIA COOEpPXUT cBedeHust o ceptudukate 3l, B ToM uucne Homep ceptudukarta, dammnmio
Bnagenbua O, cpok aencrens ceptudmkara, a Takke HassaHne C3[ J1O, koTopasi ABNsIETCSE MECTOM XpaHEeHUs
OOKyMeHTa.

9.1.3. CocTaBrneHne, opOpMIIEHNE U COrfacoBaHMe NPOEKTOB 3NEKTPOHHbIX JOKYMEHTOB OCYLLECTBMSITCS
no obwum npaeunam, yCTaHOBMEHHbIM B HacTosilen WHCTPyKUMM B OTHOLLUEHMU aHarornyHblX OOKYMEHTOB Ha
OymaXKHOM HocuTene.

9.1.4. [Ina noaTBepXAEeHUs MNOASNIMHHOCTU SMEKTPOHHbIX AOKYMEHTOB B AMUHUCTpauuu JleHUHrpaackom
obnactu ncnonbsyetcsa 3.

9.2. JoOKyMeHTbI (3MEeKTPOHHblE AOKYMEHTbI), NocTynueluMe Ha ums N'ybepHaTopa JleHnHrpaackon obnactu,
npuHMMatoTca B oTaen no paboTe co cnyxebHoW koppecrnoHAeHUMen, B TOM YuCne OT OPraHoB UCMOSHUTESNbHOW
BrnacTu JleHnHrpagckon obnactu, Npy HanuyMM cCornacyloLen NoANUCK KypupyoLwero Buue-rybepHatopa, yneHa
MpaButenbcTBa JleHMHrpaackom obnacTu.

9.3. [okyMeHTbl, aapecoBaHHble pPYKOBOOUTENSM OpPraHoB WCMONHUTENbHOW Bnactu JleHuHrpaackom
obrnactu, otgenom no pabote co cnyXebHOW KOPPECMOHAEHLMEN He PerncTpyupyroTcs 1 nepegarTcs Mo
HasHayeHno ansa ganbHenwen permctpaumm B C3 JIO B COOTBETCTBYIOLMX OpraHax UCMOJTHUTENbHOW BracTu
JleHuHrpagckon obnactu.

9.4. TenedoHorpammbl B agpec [ybepHatopa JleHuHrpagckon obnactu, Buue-rybepHaTopoB
JleHuHrpagckon obnactv, uneHoB [MpaButenbcTtBa JleHMHrpagckonm ob6ractv MpUMHUMAOTCSl paboTHUKaMKM UX
cekpeTapuaTtoB (MPUEMHbIX).

9.5. KoppecnoHaeHUMs Ha MHOCTpaHHBIX A3blkax Nocne pernctpauuv nepedaeTcs Ans nepesoaa B KOMUTET
Mo BHELHWUM cBsA3sAM JIeHUHrpagckol o6nacTi 1 ¢ TEKCTOM NepeBoa HanpaenseTcs agpecary.

9.6. He nognexat permctpaumm ctaTuctnyieckme COOPHUMKK, KHUTU, NEepUoguYeckne U3fgaHus, NpocnekTbl C
Hay4YHO-TEXHUYECKON MHOopMauuen, nos3gpaBuTeNbHble NMUCbMa W Tenerpammbl, OTKPbITKW, NpuUrnacutenbHble
6unetel M OpyrMe [OKYMEHTbl MO OMNPederneHnio HadarnbHuka ynpaeneHus penonpoussoacTtsa. [lepedeHb
HeperncTpmpyemMbix LOKYMEHTOB, MocTynawwmux B AgmuHucTpaumio JleHuHrpagckon obractu, npuBedeH B
NPUOXeHNN 2 K HacTosAwen MHCTpyKumn.

9.7. Tpun BCKPLITUN NOCTYMMBLUNX KOHBEPTOB C JOKYMEHTAMU Ha OyMakHbIX HOCUTENsIX paboOTHMKOM OTAena
crnyxebHoM KOppeCcnoHAEHLUMN MPOBEPSETCS MNPaBWUbHOCTb aApecoBaHUA M OOPMITEHNS), KOMMIIEKTHOCTb U
LEeNOCTHOCTb AOKYMEHTOB, MPUIOXEHUA K HUM, CBEPSAITCA HOMepa OOKYMEHTOB C HOMepamu, yKa3aHHbIMU Ha
KoHBepTax. B npaBom BepxHem yrny BXxogsWEro [OKYMEHTa MpPOCTaBNSAETCA PEerncTpaumoHHbIA  LWTamn
YCTaHOBMEHHOW (POpMbI.

HenpaBunbHo agpecoBaHHble M OGOPMIIEHHble, OWWBGOYHO BIIOXKEHHbIE B  KOHBEPT [OOKYMEHTb
nepecobInatTCsi MO Ha3HAYEHNIO UK BO3BPALLLAIOTCS OTNPaBUTENIO.

Mpn HegocTaye OOKYMEHTOB (OTAEMbHbIX UX JINCTOB) UMK NMPUINOXEHUIA K HUM COCTaBNAeTCs akT no dopme
COrMacHO NpUNoXeHuto 3 K HacTosiLen NHCTPYKLMK B TpeX aK3eMMIsipax, O4MH U3 KOTOPbIX OCTaeTcs B OTAese no
paboTe co cnyxeBHo KoppecnoHAeHUMeN, BTOPON NpunobLuaeTcs K MNOCTynMBLUEMY OOKYMEHTY M HanpasrsieTcs
agpecaty, TpeTuit HanpaeBnseTcs OTNpaBUTENIO.

Ha obopoTHoli cTOpoHe nocneaHero nucTa MoBPEeXOeHHOro AOKyMeHTa [enaeTcsl 3anucb Mnu cTaBUTCA
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wTamn "JoKyMeHT nony4eH B NoBpexaeHHoOM Buae".

KOHBeprI, B KOTOpblE ObINM BrOXEHbI LOOKYMEHTbI, HEe YHUYTOXAKTCA B TeX Cllydaax, Korga TOJIbKO Nno
KOHBEepTaM MOXHO YCTaHOBUTb agpecC OTrnpaBuUTend, aaty oTnpasieHna 1 noriyd4eHna JOKYMEHTOB.

Ha koHBepTax c nomeTtkon "JIM4yHO" npocTaBnseTca gaTta NOCTYNSIEHUS U YYETHbI HOMEpP, KOHBEPTHI
nepegatTcs agpecatam 6e3 BCKPbITUS M YYUTbIBAKOTCA B OObIYHOM MOPSAKE MO PEKBM3UTaM, yKasaHHbIM Ha
KOHBepTax.

9.8. B otgene no pabote co cnykebHom KoppecnoHAEeHUMEN OOKYMEHTbI (3NEKTPOHHbIE LOKYMEHTbI), KpOMe
CPOYHbIX, MocTynuBlwne Ao 15 YacoB, perucTpupyroTcs B AeHb MOCTYMneHus, noctynuelwne nocne 15 vacos,
PErMcTpUpyoTCst 4ATON CNEeAYOLEro OHS.

9.9. Otmen no pabore co cnykebHOW KOppecrnoHOAeHUMEN HanpaBnsieT MOCTYMMBLUME [OOKYMEHTbI
(3aneKTpOHHbIE OKYMEHTbI) agpecataM No HasHa4YeHuto.

[loKyMeHTbl  (9MEKTPOHHblE  OOKYMEHThl), agpecoBaHHble [ybepHaTopy JleHuHrpagckon obnactu,
MpaButenbcTBy JleHuHrpagckon obnactu, MNpuM HeobXxoouMOCTM NpenBapUTENbHOM MpopaboTKM, MNOATOTOBKM
nHdopMaUMM M MpeasiokKeHMn MOryT HampaBnAsaTbCsA MO MOPyYeHuto (yKasaHuio) HayanbHUKa yrnpaBrneHus
Oenonpon3BoacTBa Buue-rybepHaTtopam unu yneHam lMpasutensctea JleHMHrpaackon obnactu B COOTBETCTBUK C
pacnpegenexHmemM ob683aHHOCTEN UM B OpraHbl MCNOMNHUTENBHONM BriacTu JleHMHrpagckon obnactu.

[loKyMeHTbI (9MEKTPOHHbIE AOKYMEHThI), agpecoBaHHble BuLUe-rydbepHaTopam JleHuHrpagckon obnactm wm
yneHam lMNpaBuTenbcTBa JIeHMHrpagckon obnacTu, HaNPaBnsTCS B UX NMPUEMHbIE (CekpeTapuaTbl).

9.10. [JokymeHTbl (3NeKTpOHHbIE OOKYMEHTbI) MepedarTcsl agpecataM B AeHb MX perncrpaumm (ydeta), a
nmerowme nomeTkn "CpodHo" wnu "BpyunTb HemensnieHHo" (Janee - CpoudHble [OOKYMEHTbI), nepearoTcs
HeMeamneHHo.

ONeKTPOHHbIE AOKYMEHTbI, NMOATOTOBIIEHHbIE B OpraHe MCMONHMTENbHON BnacTu JIeHWHrpagckon obnactu u
UCMonb3yemMble BHYTPU €ro, OTHOCSATCS K KaTEropun BHYTPEHHUX OOKYMEHTOB M PErUCTPUPYIOTCS (YYUTbIBAKOTCS)
CTPYKTYPHbIM NMoapasgeneHnemM, OTBETCTBEHHbIM 3a 4eSIoNpon3BOACTBO B 3TOM opraHe, B C3/[ J10.

9.11. 3apernctpmpoBaHHble B oTAene no pabote co CcnyxebHOW KOPPEeCNOHOEHUMEN 3SNEKTPOHHbIE
OOKYMEHTbI NMepeaaroTCcsa U3 OAHOro opraHa WCMONHUTENbHON BriacTu JleHnHrpagckon obnactu B Apyron TOMbKO
yepes oTaen no pabote co cnyxebHoW koppecnoHaeHUuen ¢ nepeagpecauunen B C3[ J10.

Mepepgaya 3nMeKTPOHHbLIX LOKYMEHTOB BHYTPM OpraHa MCMONHUTENbHOW Briactu JleHuHrpagckon obnactu
OCYLLECTBMSIETCA Yepes CTPYKTypHOe nogpasfeneHne, OTBETCTBEHHOE 3a 4ENONPON3BOACTBO B 3TOM OpraHe.

9.12. MNpwn paboTe ¢ AOKYMEHTaMN (3NEKTPOHHBIMU LOKYMEHTAMM), MOCTYNUBLUMMMW B OPraH UCMOSTHUTENbHOM
BrnacTu JleHuHrpaackon obnact u 3aperncTpupoBaHHbLIMKN B YCTAHOBMEHHOM MOpsAKe, He paspellaeTcs BHOCUTb
B HUX Kakue-nnbo npaBku U MOMETKU, KPOME NPEeAYCMOTPEHHbIX HacTosLen NHCTpyKUMeN.

9.13. B uensix CBOeBPEMEHHOTO MCTONHEHMST 3MEeKTPOHHbIX AOKYMEHTOB NMPU OCBOGOXAEHUM paboTHMKA OT
AOJPKHOCTU, HAXOXOEHUM ero B OTMycKe, B TOM yncre y4ebHoM, a Takke B Criydyae ero BpeMeHHOro OTCYTCTBUSA MO
WHBIM YBaXKMTENbHbIM NMPUYMHAM BCE HAXOASILMECs Y HEro Ha UCMOSTHEHUN Cry)XeOHble JOKYMEHTbI MO yKasaHuio
COOTBETCTBYHOLLENO PYKOBOAUTENS NepedaloTcs Apyromy paboTHUKY.

9.14. MocCTynuBLUNE [OKYMEHTbI (3NEKTPOHHbIE AOKYMEHTbI) NMPEeACcTaBsalOTCS B YCTAHOBIEHHOM nopske
PYKOBOAUTESO OpraHa WCMOMHUTENbHOM BracTu JleHWHrpagcko o6ractu M CorfiacHO €ero  pesorniiouusim
nepenarTcs Ha UcnosiHeHue. Pesontoumns BkiovaeT aMuminio UCNONHUTENs (MCMOMNHUTENEN), TEKCT NopyYeHus,
CPOK MCMonHeHusi, noanuce, A pykoBoauTens v Aarty.

9.15. CocTosiHne paboThbl C AOKYMEHTaMU (3MEKTPOHHLIMW AOKYMEHTaMMN) B OpraHe UCMOSTHUTENbHOW BracTh
NeHunHrpagckon obnactu (Ha NOAroTOBKE, HA OOKNajde, Ha KOHTPOSe, UCMOMIHEHO, AOMOXEHO, CNUCAHO B AEro)
pukeupyeTcs paboTHMKOM CTPYKTYPHOrO NoApasfeneHunsi, OTBETCTBEHHOMO 3a AeNonpoM3BOACTBO B 3TOM OpraHe.

CTpyKkTypHOE nmoppasferieHvne, OTBETCTBEHHOE 3a AEeNOnpou3BOACTBO B OpraHax WCMOMHUTENbHOW BNacTu
NeHunHrpaackoi o6racT, eXXeMecsiyHO CBepsieT HanMune OKYMEHTOB, HaXOAALWMXCS Ha UCMONHEHUN, C AaHHbIMMU,
3aHeceHHbIMM B C3O[] J10, npefcTaBnsieT pykOBOAMTENO 3TOTO OpraHa CrpaBKy O MPOXOXOEHUM W WUCTIONTHEHWM
[OKYMEHTOB.

Pasgen 10. Mopspok pa6ortbl ¢ heaepanbHbMY NPaBOBLIMU aKTaMuy

10.1. Konuu cpepmepanbHbix 3akoHoB, YkasoB [lpeangeHta Poccuiickon ®depepaumm u  pacnopsikeHuin
MpesnaeHTa Poccunckon ®enepauuun, noctaHosneHun Npasutensctea Poccunckon ®efepauumn n pacnopskeHun
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MpaeutenbcTtBa Poccuiickon Pepepaumm, npaBoBbix aktoB PenepansHoro CobpaHus Poccuiickon ®epepaunmn
(manee - denepanbHble NpaBoBLle akTbl) NocTynalT B [MpaBnTenbCTBO JIeHNHrpagckon obnactn Ha GymMakHbIX
HoCUTENSAX MO paccbiike. TekcTbl dedepanbHbIX MNPaBOBLIX akToB oOTOMpatTcs Ha "OdwmumanbHoM
WHTEPHET-NopTane npaBoBon nHdopmaumm" (Www.pravo.gov.ru).

10.2. Tpvem, peructpaumio U XpaHeHue Konuii dedepanbHbiX MPaBOBbIX aKToOB, a Takke oTbop,
perncTpaumio n XpaHeHue TeKCTOB dhefeparibHbiX MNPaBOBbIX aKTOB OCYLLEeCTBRsSieT KOMUTET MNpaBOBOro
obecneyeHus JleHnHrpaackon obnactu.

10.3. Nocne ocyuwecteneHusa pernctpauum B C3M JIO konuu, TekcTa defeparnbHOro npaBoBoOro akta (a B
cnydvae, npegycMmoTpeHHoM nyHKToM 10.4 HacToswen WMHCTpyKuuu, - OO OCYLLEeCTBMEHUs Takon perucrpaumm)
KOMUTET npaBoBoro obecneyeHus JleHUHrpagckoh obnactm noAroTaBnMBaeT pPe3oniounio  npepcepaTens
KomuTeTa npaBoBoro obecnedeHus JleHMHrpaackon obnactu No BONpocy opraHusauun paboTsl ¢ pegepansHbIMy
npaBoBbIMW akTamy B AgMuHUCTpauuun JleHuHrpaackon obnactu. Ecnn pesontoums agpecoBaHa HECKOSbKAM
OOMKHOCTHBIM NMLaM, OTBETCTBEHHBIM MCMOSHUTENEM SBMSETCH AOMKHOCTHOE MU0, yKasaHHOe MnepBbiM, MIu
NpOTMB hamMunMmn KOTOporo ctout nomeTtka "OTB.".

10.4. B cnyyae ecnu B dhegepanbHOM MPaBOBOM aKTe COAepKaTcs MopyyYeHus (ykasaHusi, peKomeHgauun)
opraHam mMcnonHuTenbHon Bractn cybbekToB Poccuiickon Pepepauun, konusi, TEKCT dpegepanbHOro npaBoBOro
aKTa CcyMTalTCs MMEeKLMMU 0cobyrto 3HA4YMMOCTb M B COOTBETCTBMM C pe3orouven npegcegartens KommuteTa
npaBoBoro obecneyeHus JIeHUMHrpagckon o6racTu MO yKasaHWK0 HadvanbHMKa YMNpaBrieHus Oeronpou3BOACTBa
CTaBSATCHA Ha KOHTPOMb CornacHo pasgeny 8 Hactosdwen VHCTpykumn.

B Lenax nocTaHoBKM OOKYMEHTa Ha KOHTPOSlb KOMUTET MpaBoBoro obecneyeHus JleHuHrpaackon obnactu
nepedaeT KONuIo, TEKCT dpedeparnbHOro NpaBoBOro akTta C pesonounen npedcenaTtens KomuTeTa B ynpaeneHue
[AenonpousBoAcTBa. YNpasneHne Oenonpou3BOACTBa OCYLLECTBNAET B YCTAHOBMEHHOM MOPSIAKE PerucTpauuio
KOMUW, TEKCTa doeaepanbHOro NpaBoBOro akTa, NOCTaHOBKY Ha KOHTPOMb TeKCTa dpedeparnbHOro NpaBoBOro akTa ¢
pesontouuner npegcenaTens KOMUTeTa NpaBoBoro obecneyeHns JleHUHrpaackon obnacTu.

10.5. B cooTBeTCTBUM C pe3ofounen npeacenatensd KOMuteTa npaBoBOro obecnedeHusi JIeHMHrpaackom
obrnactu TekcTbl M konuu denepanbHbiX NPaBOBbIX aKTOB HanpaBnslTcsa Buue-rydepHaTtopam JleHMHrpaackom
obnactn, 4dneHam [lpaBuTenbcTBa JleHMHrpagckon ob6nacTm B COOTBETCTBMM C WX KOMMETEHUMWERn, Wunu
PYKOBOAUTESSIM OPraHoOB UCTOMNHUTENBHOW BriacTu JIeHUHrpagckom obnactu ansa opraHm3aumm paboTbl ¢ HUMK.

Pazgen 11. MopgrotoBka u ochopmneHne AOKYMEHTOB B OpraHax
MCMONTHUTENbHOM BriacTu JleHMHrpaackom obnacru.
OTnpaBKa AOKYMEHTOB

OcHoBHbE TpeGOBaHVIﬂ K noaAroTtoBke un O(*)OpM.ﬂeHVIIO AOKYyMeHTOB

11.1. Ipn NOAroToBKE N OPOPMIIEHNN LOKYMEHTOB PabOTHWMKM OOSMKHbI PYKOBOACTBOBATLCA CrEeAyHLMMMN
OCHOBHbIMW TpeOOBaHUSIMM:

OOKYMEHTbI MevaTtarTca Ha 6naHkax yCcTaHOBMNEHHOW (POopMbl, €Crnv MHOEe He YCTAHOBSIEHO HACTOSILLEWN
WHcTpykumen. [Npu NoarotoBKe OOKYMEHTOB HeobxoouMMoO pPyKOBOACTBOBaTbCA HaumoHamnbHbIM CTaHOapTOM
Poccuiickon ®epepauumn TOCT P 7.09.97-2016 "Cuctema crtaHgaptoB Mo WHdopmaumm, G1MbnmMoTedHoMy w
nsgartenbckomy geny. OpraHnsauuoHHo-pacnopsiguTensHas LOOKymeHTauus. TpeboBaHust k odhopMreHuto
OOKymMeHTOB" ¢ faToun BBeaeHus B Aencteue ¢ 1 nonga 2018 roaa;

nucbma, agpecoaHHble [pe3naeHTy Poccuiickon ®Pepepaumu, MNpencepatento MNpasutensctBa Poccuiickon
depepaumun, pykoBoautensam peaepanbHbIX OpraHoB rocyapCTBEHHOW BRacTu Mo BONpocam, BXOASLUM B
komneteHumto [ybepHaTopa JleHuHrpagckon obrnactu  wnu  [lMpaButensbctBa JleHuHrpagckon obnacTw,
0hOpMIISITCA COOTBETCTBEHHO Ha OnaHkax [ybepHaTtopa JleHuHrpagckon ob6nactu wnu [NMpaButenbcTBa
JleHuHrpagckon obnactu 3a nognucbto N'ybepHatopa JleHuHrpagckon obnactu nubo nuua, UCMOSHSIIOWEro ero
0b6s13aHHOCTU;

niuceMa 3a  nognucblo  Buue-rybepHatopoB  JleHuHrpagckon obnactu, uneHoB [paBuTensctBa
JleHuHrpagckon obnactv no BOMpocaM, BXOOALWMM B MX KOMMETEHUMIO, HanpaBnseMble B OpraHbl
rocygapCTBEeHHON BNacTu, opraHbl MECTHOIO CaMoyrnpaBreHus, rpaxaaHamM 1 opraHM3aumsiM, He NOAKMYEHHbIM K
C3O NO, odopmnstoTca Ha OGnaHkax COOTBETCTBEHHO Buue-rybepHaTopoB JleHuHrpagckon obnactu, 4neHa
MpaButenbcTBa JleHUMHrpaackom obnactu;

nMcbma pyKOBOﬂI/ITeJ'IeIZ OpraHoBs NCMNONHNTENBHON BNacTun neHI/IHrpa,EI,CKOIZ obnactu n ux samectuTenen no
BonpocamMm, BxogdwmMmMm B KOMMNeTeHuuro opraHoB NCMONHNTENBHON  BRacTu neHI/IHrpa,EI,CKOIZ obnacTty,
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HanpaensieMble B OpraHbl rOCYy4apCTBEHHOW BMacTW, OpraHbl MECTHOro CaMOynpaBrieHus, rpaxgaHam wu
opraHu3aumsiM, He nogkntoydeHHbIM k C3[ 11O, ocdopmnstoTcst Ha 6naHkax aTUX OpPraHoB;

nepenncka Mexay opraHamu WCMNOMHUTENbHON BnacTtu JleHUHrpagckoh obnactyu ocyllecTBhsieTcs B
anekTpoHHOM Buae nocpeactesom C3[ J10;

B Cnyyae Harnpaenenuss B agpec [ybepHatopa JleHuHrpagckon obnactm cnyxebHon uHdopmaumm 3a
MOANUCBLIO PYKOBOAUTENS OpraHa WUCMONTHUTENbHOW BracTu JIeHUHrpagckon obnactu Hanpasnsiemas criyxebHas
nHdopmaums B obsa3aTenbHOM Mnopsgke [AOMkHa ObiTb cornacoBaHa C  Kypupylowum Buue-rybepHaTopoM
JleHnHrpaackon obnactu unu 3amectutenem MNpencenartens MNpaBuTenbcTBa JIeHMHrpaackon obnacTu;

(ab3ay BBegeH MoctaHoBneHnem N'ydepHaTopa JleHuHrpaackon obnactu ot 08.02.2021 N 10-nr)

B Cryyae OOHOBPEMEHHOIO HanpaBneHuMs B afdpec Bule-rydbepHaTopoB JleHuHrpagckonm obnactuy,
3amecTtutenen lNpencenartens NpaButenscTBa JIeHUMHrpagcko obnactn u(unm) BCeEX PYKOBOOUTENEN OpraHoB
ncnonHuTEeNbHOW BnacTu JleHnHrpagckonm obnactu cnyxebHon nHopMauumn 3a NOANUCHI0 PYKOBOAUTENS OpraHa
ncnonHUTENbHOW Brnactu JleHnHrpagckon obnactm Hanpaensiemas cryxebHass MHgopmauuss B 0bs3aTerbHOM
nopsigke pomkHa OblTb cornacoBaHa C  Kypupylwwmm  Buue-rybepHaTopoM JleHuHrpagcko obrnactun wnu
3amectutenem lMpeacenatens MNpaButenbcTBa JleHNHrpaackor obnacTu;

(ab3au BBeaeH MocTtaHoBneHvem N'ybepHaTopa JleHnHrpagckorn obnactu ot 08.02.2021 N 10-nr)

KOMaHOMpOBKa PYyKOBOAWUTENS OpraHa WUCMONHUTENbHOM Briactu JleHnHrpagckon obnactu B 0b6s3aTenbHOM
nopsigke pomkHa OblTb cornmacoBaHa C  Kypupylwwmm  Buue-rybepHaTtopoM JleHuHrpagcko obrnactun wnu
3amectutenem lMpeacenatens MNpaButenbcTBa JleHNHrpaackor obnacTu;

(ab3av BBegeH MoctaHoBneHnem N'ydepHaTopa JleHuHrpaackon obnactm ot 08.02.2021 N 10-nr)

B Clyyae ecnv 3a noAaroToBKy mMmMcbMa 3a noanuvcbio N'ybepHaTopa JleHnHrpagckon obnactu onpeaeneHsi
HECKOINbKO COMCMONHUTENEN, OTBETCTBEHHbIA MCMNOMHUTENb obecnevmMBaeT corfacoBaHWe MNpoekTa MMcbMa co
BCEMUW COMCMONHUTENSAMM J0 ero nognucanusa N'ybepHaTtopom JleHnHrpagckon obnactu;

(ab3av BBeaeH MoctaHoBneHnnem N'ybepHaTopa JleHmHrpaackon obnactm ot 30.01.2023 N 3-nr)

cogepXaHne [OOKYMeHTa [OIDKHO ObiTb KpaTKuM, apryMeHTUMpOBaHHbIM, obecneymBaTtb TOYHOE U
OHO3Ha4YHOE BOCNPUATUE coaepKaLlencsa B HeM UHdopMaLnu;

damMmnmst UCNOMHUTENS U HOMEpP ero cny>xebHoro TenedoHa NPOCTaBMNAITCA Ha NMLEBOWN UM 0BOPOTHOM
CTOPOHE NOCMNeAHEero N1cTa B NIeBOM HWXHEM YIIy AOKYMEHTa;

ncxopsiimMe nucbMa OTMPAaBMsATCS C MOANMUCHI0 AOMKHOCTHOrO NuLa, KOMWS UCXOOSLLEero AOKYMeHTa,
3aBM3NPOBAHHas McrosniHuTeneMm (npu HeobXOAMMOCTM C yKkasaTesieM pacchiiku), MomMellaeTcs B [eno B
COOTBETCTBUW C HOMEHKMATYpoW fer;

B NMCbMax-oTBeTax yKasblBalOTCS HOMEp W daTta AOKYMEHTa, Ha KOTOpbIM AaeTcs OTBeT; AaTta WU Homep
NMMcbMa BbIHOCATCA B 3aroyioBOK NepBoro Jyincta,

[OKYMEHTbI MOANUCLIBAOTCA OOMMKHOCTHBIMU NULAMM NUYHOW noanuckio unu 3N B COOTBETCTBUU C KX
MOJSIHOMOYMSIMM, MPU STOM YKa3bIBAETCA OOMMKHOCTE (MOSIHOe HaMMEHOBaHWE, eCrni AOKYMEHT OpopMIieH He Ha
GnaHke, M COKpalleHHOoe, ecrnu AOKYMEHT odgopmrieH Ha 6raHke) M npuMBOAWUTCH paclundpoBKka MOANUCU C
yKasaHueM VHULMANoB U haMuiMm nivua, NoANNCbIBAOLLENO AOKYMEHT;

nognucaHne JOKyMeHTa, Ha KOTOPOM yka3aHa hamMunms 0gHOro JOJMPKHOCTHOMO Nnua, APYrMM OOIDKHOCTHBIM
nmuom (C npegnorom "s3a" unu Kocow 4epTon nepen HauMeHOBAHMEM [AOSMKHOCTU MOAMMCHIBAOLLEro) He
JonyckaeTtcs;

NPOEeKTbl [JOKYMEHTOB [OOSMKHbI OblTb 3aBU3MPOBaHbl UCMONMHUTENAMU U APYIMMU OO/MKHOCTHBIMU NMLaMW,
OTBETCTBEHHbIMM 3@ €ro MOArOTOBKY, BM3a MPOCTaBMSIETCS Ha NULIEBOWA CTOPOHE MOCIieAHero nmMcta npoekTta
[OKYMEHTa Ha ero HbKHeM rore: Ha NepBoM ak3emnnisipe (MoaSIMHHUKE) PacnopsANTESbHbIX U APYrMX BHYTPEHHMX
[OKYMEHTOB, NMPUITIOXKEHUS K JOKYMEHTY, Ha KOMUM OTNPaBseMoro 4OKyMeHTa (Kpome TenerpaMmmbl);

0aTo [JOKYMeHTa SBNsieTCs fata ero noAnucaHusl, YTBEPXAEHWS WM COCTaBfEHWs, MpocTaBnsiemMas
CNOBECHO-UNMpOoBbLIM criocobom (Hanpumep: "12 mast 2017 roga") nmbo uMdpoBbiIM cNocobom, TO eCTb Tpems
napamu apabckux uudp, pasgeneHHbIMU Todkamu, B MOCIeAoBaTENbHOCTU: YMUCMO, MeCsl, rog (Hanpumep:
"15.04.17"). CnoBecHo-UNpOBON CNocob NpUMEHAETCS B TEKCTax OOKYMEHTOB, Mpu LaTUPOBaHMM MPaBOBbIX
aKTOB, (PMHAHCOBbLIX W APYruMX Cry>xebHbIX [OKYyMEHTOB, LMEPOBOK Cnocob AaTMpoBaHMs WUCMOSb3yeTcs npu
HanncaHuyW pe3onioumi, CornacoBaHMn (BU3MPOBaHUK), NPOCTABNEHNM OTMETOK 06 MCMOMHEHUN OOKYMEHTOB U B
WHBIX Criy4asix;

Mpu HanpaeBreHWn OOKYMeHTa PYyKOBOAWUTEMD OpraHvM3auuM ee HavMeHOBaHWe (B poAMTENbHOM nagexe)
BKIOYAETCS B COCTaB HaMMEHOBaHWUS JOMKHOCTM aapecaTa (B AaTenbHOM Nagexe); npy HanpaBneHun 4OKyMeHTa
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B OpraHusauumio ee HauMMeHOBaHWe YyKa3blBaeTCsd B WMEHUTENbHOM Majexe, a [OOMKHOCTb U damunus
pykoBOoAMUTENst - B [JaTenbHOM Majexe; npu HanpaeneHuu AOOKYMeHTa B ajpeC HeCKOMbKUX OOHOPOAHBLIX
opraHuM3aumii  UX  HaMMeHOBaHWSA  ykasbiBaloTcsa  0000WeHHO, Hanpumep: "PykoBogutensm  OpraHoB
NCNoNHUTENBLHOM BnacTtu JleHnHrpaackon obnactn”, "Mmaeam MyHMUmMnanbHbIX 06pas3oBaHnin;

aZipecart yka3blBaeTCsi B MpaBOM BEPXHEM MOfe AOKYMEHTa;
MONHbIV NOYTOBLIN aApec ykasblBaeTCH B Clydae HanpaBreHuUs JOKYMEHTa pa3oBOMY KOPPECNOHOEHTY;
NoYTOBbIM agpec pacnonaraeTcs nocrne gammnum agpecara;

B OTBETax Ha NUCbMa rpaxdaH CHayana ykasblBaeTCs MOYTOBbIA adpec, 3aTeM MHUUManbl UMeHU, 0T4ecTBa
n hamunua agpecarTa;

B afpecHol YacTu mucbma, Tenerpammbl MOXeT ObiTb ykasaHo He Gonee yeTbipex agpecaTtoB, Mpu 3TOM
KaXablA 9K3eMnnsp OOKyMeHTa [oShkeH ObiTb OgopMIIeH M mognmucaH, a agpecaT, KOTOPOMY HarnpaBrsieTcs
KOHKPETHbIN 3K3eMnnsp, nogdepkuBaeTcs. [Mpy HanpaBneHun JokymeHTa 6Gonee 4yem B 4eTblpe agpeca
COCTaBIsieTCs ykasaTerb pacChifikv, KOTOPbIA NOAMUCHLIBAETCS UCMOSTHUTENEM; Ha KaXKAOM 3K3eMMiisipe AOKyMeHTa
yKa3blBaeTCs TONbKO OAWH agpecar;

€Cnv JOKYMEHT UMEeT MNPWIOXEHUs, yKasdaHHble B TEKCTe, OTMeTKa O HUX AenaeTcs nocrne TekcTa Ao
nognucy no copme: "lMpunoxeHne: No TekCcTy Ha _ n. B ___ 9k3.". NpunoxeHns, He ykasaHHble B TEKCTe,
NepevncnsioTCa C yKasaHWEM HavMEHOBaHWS, KOnM4yecTBa IMCTOB WM 3k3emnnspoB. Ecnu npunoxeHus
cOpoLUOpOBaHbI, KONMYECTBO NIMCTOB B HUX MOXHO HE yKa3biBaTb;

Ha OOKyMeHTax, Noanexawmx yTBepXKaeHuto, rpnd yTBEPXKOEHUS MPOCTaBnseTCs B NPaBOM BEPXHEM YTy
nepBOro nNucTa JokymeHTa. Ecnn goKymeHT yTBepKaaeTcst AOMKHOCTHBIM NMLOM, TpUd YTBEPXKAEHUS COCTOUT U3
cnegyrowmnx anemeHToB: croea "YTBEPXKOAKD", HanmeHOBaHUS AOIMKHOCTWU, MOAMUCK, WHULMAMNOB WMEHM,
oTyecTBa, hamunuuM nuua, yTBepAMBLUEro AOKYMEHT, AaTbl yTBepxaeHud. Ecnv gokymeHT yTBepaaeTcs
NnpaBoOBbIM aKTOM, rpud yTBepxaeHus BknovaeT crnoso "YTBEPXIOEH" B cooTBeTcTByHOLWEM poae U 4uchne,
HanMeHoBaHWe pacnopsanTenbHOro JOKyMeHTa, ero Aaty u HoMep;

oTnpaBndAeMomMy OOKYMEHTY npucBamBaeTCAd perI/ICTpaLI,I/IOHHbIVI HOMED, KOTOprIZ COCTOUT U3 NHAOEKCa opraHa
NCMONHNTENBHON BNacTun ﬂeHI/IHFpaLI,CKOVI obnactn un nopAaaKoBOro HoOMepa AOOKyMeHTa opraHa NCMONHNTENBHOWN
BnacTtun ﬂeHI/IHFpaJJ,CKOVI obnacTty, npn 3TOM nexogsawmm HOMEP MOXeT OblTb [OMOMHEeH WHOEeKCOM aena B
COOTBETCTBUN C HOMeHKJ'IaTypOIZ aen;

nuceMam U TenerpaMmam, noanucaHHbiM y6epHaTopom JleHuHrpagckoit obnactu, Buue-rybepHaTopamu
JNleHuHrpaackoit obnacTtu, uneHamu [paBuTenbcTBa JleHUHrpaackoit o6nacTv, perMcTpauMoHHble Homepa
npuceamBatoTCcs TONbKO B 0TAENe Mo paboTe co cry»KeGHOM KoppecrnoHaeHUEN;

nuceMaMm W Tenerpammam, MOAMUCAHHLIM PYKOBOAUTENAMU (3aMECTUTENSMU PYKOBOAWUTENEN) OpraHoB
NCNONHUTENBLHONM BnacTtu JlIeHUMHrpaackom obnacTtu, permcTpaunoHHble HoMepa NpUcBanBalOTCsl OTBETCTBEHHbLIMU
3a 4enonpov3BOACTBO, NMOCIE YEro KONust JOKYMEHTa C 9K3EMMISIPOM PEMMCTPaLMOHHON KapTOYKM MOMeELLaeTcs B
COOTBETCTBYIOLLEE [efo COrfMacHo HOMEHKNAType Aen WM XPaHUTCA B OpraHe WCMNOMHUTENbHOW BriacTu
JleHnHrpaackon obnacTu.

11.2. Cnyxe6Hble nucbma 3apyGexHblM agpecaTam (B TOM 4ucrie B MOCONbCTBA U NpeacTaBUTENbCTBA
MHOCTpPaHHbIX rocyapcTB) opopMnsioTca Ha braHkax.

Ha ©OnaHke B npaBoM BepxXHEM yrny nNepBOro nucra nuMcbMa YykasblBaeTcs agpec 3apyOexHoro
KOppecnoHAeHTa, HaneyaTaHHbIM NaTUHCKUM LLUPUEGTOM U BKMOYaoWmin hammnuio (Mmsa n damunuio) agpecaTa,
HaumeHoBaHVe opraHmaauun (PupMbl), JOMKHOCTL ajpecara, Ha3BaHue ropoaa u CTpaHsbl.

MpoekT nucbma 3apybexHoMy agpecaTy MNOANEXUT COrnacoBaHMK C KOMWUTETOM MO BHELUHUM CBA3AM
JleHnHrpaackon obnacTu.

11.3. Tenerpammbl 3a NOANUCBHIO OOMKHOCTHLIX KL, JleHnHrpagckorn obnactu oopMnsIOTCS CreayoLwmMm
obpasom:

TEKCT Tererpammbl M3naraeTcsi Kpatko, nevataetcs Ge3 WChpaBneHuin, He AOSkeH NpeBbllaTb OAHOM
MaLLMHOMWUCHOM CTpaHuLbl;

noaonuce B Tenerpamme OdOpMIISieTCsl OTAENbHOM CTPOKOMW; B MOAMWCM YKa3biBAlOTCA HaMMeHoBaHue
AOIPKHOCTU 1 chbamunus nuua, nognucasLllero TenerpaMmmy (6e3 MHMUManoB UMeHV U O0TYeCTBa);

AN OTNpaBKU NepefatTcs TpU IK3eMMIIspa TeKcTa TenerpaMmbl.
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OTnpaBka AOKYMEHTOB

11.4. Vcxopswme OOKyMeHThl 3a nopnuceto N'ybepHatopa JleHuHrpagckon obnactu, Buue-rybepHaTopoB
JleHuHrpagckon obnactu, uneHoB [MpaButenbcTtBa JleHuHrpagckon obnactu nepegaroTca ansa obpaboTku u
OTnpaBKkM agpecataMm B OTAen no paboTe co cnyxebHown koppecnoHaeHumen. [JOKyMeHTbl, noanMcaHHble
PYKOBOAMTENSIMA  OPraHOB  WCMONHWUTENbHOM Bnactu  JleHuHrpagckon obGnacTtn, OThpaBnsalTCca  4epes
OTBETCTBEHHOTO 3a AeNonpon3BoACTBO.

Ha oTnpaBky nepenatotcs NOASIMHHUK AOKYMEHTa U NOANUCaHHBIA UCMOMHUTENEM yKa3aTelb Pacchbiiiku (npw
HanpaefieHnM OOKyMeHTa Goree yem 4yeTbipem agpecaTtam). [Mpy 3TOM OTBETCTBEHHOMY 3a AeSonpou3BOACTBO
JOMONHUTENbHO NepedaeTcsi HeobxoauMoe KONMMYEeCTBO O(OPMIIEHHbIX Ans OTNpaBKkM agpecatam  Komui
JOKYMeHTa B COOTBETCTBMM C yKasaTenem pacchiiku. [ns oTnpaBku TenerpaMmbl nepeaarnTcsi 0thopMIIeHHbIN
NOAJIMHHUK, [BE KOMWU 1 [Ba 3K3eMMisipa ykasaTtens pacchlik1, NOANMCaHHbIE UCTONTHUTENEM.

Ok3emMnnap JoKymeHTa (MMcbMa, TenerpaMmbl) C MPOCTABMEHHBIM HAa HEM MCXOASLMM HOMEPOM W OaTon
OTNpaBKX BO3BpaLLLAETCA B COOTBETCTBYIOLLMIA OpraH NUCMNONHUTENbHON BNacTu JIeHnHrpagckon obnactu.

[okyMeHTbl OTNPaBRAlTCA agpecaTtam B 3aBUCUMOCTM OT CTEMEHW CPOYHOCTU UX fdocTaBku. CTeneHb
CPOYHOCTW JOCTaBKU JOKYMEHTA ONpeaensieTcs pykoBoAUTENeM opraHa UCMONHUTENbHOW BnacTu JleHnHrpaackon
obnactu.

,D,OKyMeHTbI, HanpasndemMblie No gOMallHUM agpecaMm, OTrnpaBdalTCA Yepe3 NoOYTOBOE OoTAeNIeHNe CBA3N.
Hel'lpaBI/IJ'IbHO O(bOpMJ'IeHHbIe ana oTnpaBky OOKYMEHTbl BO3BpaLlakoTCA UCMOJTHUTENAM Ha p,opa60T|<y.
,D,OKyMeHTbI Hecnyx(eGHoro Xapakrtepa K oTrnpaBke He NPUHNMatoTCA.

CnyxebHble JOKYMEHTbl CTPYKTYPHbIX noapasgeneHumn AgmuHuctpaumm ['ybepHatopa m [lNMpaButenbcrBa
JleHuHrpagckon obnacTtu, HanpaensemMble MO BCEM BuOam CBsi3W, OTNPaBASATCA TONMbLKO Yepes oTaen no paborte
co cnyxebHOM KoppecrnoHAeHUMel 3a Homepamu, MPUCBOEHHbBIMM MM OTAenom no paboTe co cnyxebHown
KoppecrnoHaeHuUnen.

(B peq. MoctaHoBneHnust N'ybepHaTopa JleHnHrpagckom odnactu ot 30.01.2023 N 3-nr)

Paspgen 12. PaccmotpeHue obpalueHmin uneHoB CoBeta Peaepauumn,
AenytatoB NocypapcrBeHHOM Oymbl PeaepansHoro CobpaHus
Poccuiickon ®Pepepauum n genyratoB 3aKkoHoAaTeNLHOro cobpaHus
INeHunHrpapckon obnactm

12.1. B HacTosilem pasgene onpegeneHbl 0cobeHHOCTM paboTbl C AenyTaTCKMMKM 3anpocamun YIieHOB
CoseTta dPepepaumm, genytatoB [ocypgapctBeHHon Oymbl PepepanbHoro Cobpanua Poccuiickon depepaumm u
aenyTtatoB 3akoHogaTenbHoro cobpanunsa JleHuHrpagckon obnactn (ganee - oOpalleHuss genytatoB) K
l'ybepHaTopy JleHuHrpagckon obnactu, [MpaBuTenbcTBy JleHWMHrpagckon o6racTn, PyKOBOAMTENSIM OpPraHoB
ncnonH1TEeNbHOW BnacTu JleHnHrpagckom obnacTu.

12.2. B kavecTtBe genytaTtckoro 3anpoca paccMaTpuBaeTcss NUCbMO, 0OpMIIeHHOe Ha OraHke 4neHa
Coseta ®epepauun, genyTtaTa, pakumu, genytaTckon rpynnbl [ocygapctBeHHoOM [dymbl, ¢ COOTBETCTBYOLLEN
noanuceio (Noanucamm).

B kauecTtBe obpalyeHus genytata 3akoHogaTenbHOro cobpanust JleHMHrpagckom obnactu paccmaTpmBaeTcs
nucbMo MNpepcenatens 3akoHodaTensHOro cobpanus JIeHnHrpaackor obnactTu unu ero 3aMecTuTensi, K KOTOPoMy
npunaraeTca NpaBoBOM akT 3akoHodaTenbHoro cobpaHus JleHuHrpagckon obnactu u genytatckoe obpalleHue,
paccMOTpeHHoe Ha 3acefaHun 3akoHoaaTtenbHoro cobpaHus JleHMHrpagckon obnactu.

12.3. [denytatckMe 3anpocbl U obpaweHusa genytatoB Ha wmmsa ['ybepHaTtopa JleHumHrpagckon obnactw,
BuLe-rybepHaTopoB JleHuHrpagckon obnactu, [paBuTensctBa JleHuHrpagckon obnactm (B TOM  4ucne
agpecoBaHHble uneHam [paButenbctBa JleHWMHrpagckon obnacTu) permcTpupylotcs B oTAdene no paboTe co
cnyxebHon koppecnoHAeHUMen B ycTaHoBeHHOM nopsiake B C3[ J10.

12.4. nOCTyFII/IBLIJl/Ie B ynpaBlieHne aenonpoun3soacrtea AenytaTtCkue 3anpocbl U o6pau.|,eH|/|ﬂ aenyrtartos
HanpaBnAlTCA:

agpecoBaHHble [ybepHaTopy JleHumHrpagckon obnactv, [MpaButenbctBy JleHuHrpagckon obnactu -
N'yGepHaTtopy JleHnHrpagckon obnactu;

agpecoBaHHble BuLUe-rybepHaTopam JleHUHrpagckoh obnactu - COOTBETCTBYHOLIEMY BULe-ryGepHaTopy
JleHuHrpagckon obnactu;
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agpecoBaHHble 4neHam [lpaButenbctBa JleHuHrpagcko obnactu -  COOTBETCTBYIOLLEMY  UNEHY
MpaBuTenbcTBa JIeHMHrpagckon obnacTy;

agpecoBaHHble OpraHam WCMONHUTENbHOM BnactM JleHnHrpagckom obnactm -  pyKOBOAUTENSAM
COOTBETCTBYIOLLIMX OPraHOB UCMOSTHUTENBHON BNacTu JIeHnHrpagckon obnacTu.

12.5. OpraH wucnonHuTenbHoOM Bnactu JleHuHrpagckonm obracTv WM OOIMKHOCTHOE §MLO, KOTOPOMY
HenocpeACcTBEHHO agpecoBaH AenyTaTCKMi 3anpoc unv obpalleHve, JoOmKeH AaTb OTBET Ha Hero B MUCbMEHHOW
dopme He nosgHee 10 aHel co AHs nonydeHus obpalleHns UM B MHOWM YCTaHOBIIEHHbIA B AenyTaTCKOM 3anpoce
unu obpalleHnm CpoKk.

B cnyyae HeoGxo4MMOCTU NPOBEAEHUS B CBA3WN C OOpalleHMeM WM 3anpocoM aenytaTta AOMNONHUTENbHOM
NMPOBEPKN MMM OOMONHUTENbHOMO M3ydeHUs Kakux-nnbo BOMNPOCOB credyeT coobwmTb 06 3ToM genyTaty B
10-QHEBHbIN CPOK CO OHSA NOMy4YeHns obpaLleHus.

12.6. OpraH wucnonHuTenbHOM Bnactu JleHuHrpagckon o6racTtv, KOTOPOMY MOPYYEHO pPaCCMOTPETb
obpalleHne genytarta, agpecoBaHHoe 'ybepHaTopy JleHuHrpagckon obnactu unu MNpaesuTtenscTBy JIeHNHrpagckon
obnactn, B 10-gHEBHbIM CPOK C MOMEHTa perncrpaumm OOKyMeHTa B oThene no paboTe co cnyxebHon
KoppecnoHaeHumen npegcraenseT N'ybepHaTopy JleHnHrpaackon obnactv NpoekT oTeeTa.

12.7. HanpaBneHue wuCnonHUTENsM MnopyyYeHuid, OaHHbIX Nno obpalieHusam [enytatoB, W KOHTPOSb
WCMOMNHEHNSA 3TUX NOPYYEHUIN OCYLLECTBASOTCA B COOTBETCTBMM C HacTosawen NHCTpyKuunen.

12.8. Ob6palleHusa n 3anpocbl AenytaTtoB, agpecoBaHHble HEMOCPEeACTBEHHO B OpraHbl MCMONTHUTENbHON
Bnactn JleHuHrpagckon obnactv, OOKYMEHTbl MO MX PAacCMOTPEHUIO, B TOM 4MCMe OTBETbl, UCMOMHSIOTCA B
COOTBETCTBUM C HacTodwwen VHCTpyKumen n bopMUpyoTCa B 3TUX OpraHax B Aena CorflacHoO HoMeHKnaTtype gen
COOTBETCTBYIOLLErO OpraHa.

Pasgen 13. U3roToBneHue n ncnosnb3oBaHne 6r1aHKOB JOKYMEHTOB,
nevyaTtem v LUTaMNoB

M3roTorneHue n ncnonb3oBaHne 6naHKoOB AOKYyMeHTOB

13.1. bnaHkM OOKYMEHTOB, NMPUMEHSIEMble B OpraHax WCMOJNTHUTENbHOW Bnactu JleHnHrpagckonm obnactw,
OOMKHbI MCNOMBb30BaTbCS CTPOro NO Ha3Ha4YeHUo 1 6e3 COOTBETCTBYIOLLErO paspeLLeHnst He MOryT nepegaBaTbCs
OPYrMM OpraHv3aumsiM unu nuuam.

13.2. bnaHkn lNyb6epHaTopa JleHnHrpaackon obnactu, lNMpaButenbcTBa JleHnHrpagckon obnactu siBRsOTCA
GraHkamMu CTPOron OTYETHOCTM M noanexar y4yeTy B NPOTOKOMbHOM OTAene u otaene no pabote co cnyxebHon
KoppecrnoHaeHunen.

13.3. bnaHkn [ybepHaTtopa JleHuHrpagckon obnactu, [lpaButenbctBa JleHuHrpagckon obnacTtu
NCMNOMb3ylOTCA MNpY MOArOTOBKE MNPOEKTOB AOKYMEHTOB B AgmunHuctpauum [ybepHatopa u [lpaBuTenbctsa
JleHuHrpagckon obnactu.

(8 pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 30.01.2023 N 3-nr)

13.4. bnaHkn N'y6epHaTopa JleHnHrpaackon obnactM MoryT BbiAaBaTbCs OpraHaMm MCMONTHUTENbHON BNAacTu
JleHuHrpagcko obnactm Onsi onepaTtMBHOW MOLTOTOBKM MPOEKTOB [OOKYMEHTOB TONbKO MO  yKa3aHuio
(paspeweHno) [ybepHaTopa JleHuHrpagckon obnactu, pykoBoauTenst AAMWHUCTpAUMM WM HadanbHMKa
yrnpaBrneHus 4enonpov3BOACTBa.

(B pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactm ot 30.01.2023 N 3-nr)

B >xypHane y4yeTa Bbiaa4ymn 6naHkos N'ybepHaTopa JleHuHrpagckon obnactu, MNpaesutensctea JlIeHNHrpaackom
obrnactu ykasblBalOTCS HOMep BblAaHHOrO OrnaHka, )ammnmsa [OSMKHOCTHOrO fvua, OaBLIero paspelleHne Ha
Bblgayy OnaHka, HaMMeHOBaHME opraHa WCMONHUTENbHOM Bnactu JleHnHrpagckon obnactm u  amunus
nony4meLlero GnaHxk.

OpraH wucnonHUTenbHOW BnactTu JleHWHrpaackon o6nacTu npeacTaBnseT oT4eT 06 UCMonb3oBaHUU
MoJSyYeHHbIX Gr1aHKOB MO YCTaHOBMEHHON yrnpaBrieHneM AeronponseoacTea opme.

13.5. BBepgeHne B obOpalleHne HOBbIX OnaHKOB OJ19 OpraHoB MCMOMHUTENbHOW Bnactu JleHnHrpaackom
obnactn ocyLlecCTBRsSieTCA MO COrnacoBaHWO C ynpaBfneHWeM Aenonpou3BoACTBa Ha OCHOBaHWM 0bOpalleHus
opraHa WucnonHuTensHoW Bnactu JleHnHrpagcko obnactm B agpec YnpaeneHuss genamu [MpaButenbcrBa
JleHuHrpagckon obnactu ¢ NpUNoXeHHbIM 06pasLIOoM (MakeToM) HOBOro GriaHka.

13.6. YnpaBneHve genamu NMpaBuTtensctea JleHNHrpagckon obnacTum:
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nony4yaeT OT OpraHoB UCMOMHUTENbHOW Bnactu JleHnHrpaackon obnacTtu 3asiBkvM Ha U3rotoerneHne 6rnaHkos,
a Takke obpasubl (MakeTbl) 6raHKoB;

pasMellaeT 3aKasbl Ha M3roTOBIEHME NeYaTHO-GNnaHoYHOM NPoayKLMHN.

13.7. YnpaeneHune genamu lNpaButenscrea JleHMHrpagckon obnactn obecneymBaeT U3rotoBreHne 6rnaHkoB
N Opyron ne4yaTtHo-01aHOYHOM NPOAYKLUMM NO 3aKkazaM OpraHoB UCMOSNHUTENbHOW BrnacTy JIeHuHrpagckon obnacru.

13.8. PykoBoguTenu opraHoB UCMOSTHUTENBLHOW BnacTu JIeHMHrpagckon obnactn HeCyT OTBETCTBEHHOCTL 3a
obecneyeHne CoOXpaHHOCTN HEUCMNONb30BaHHbLIX OM1aHKOB M NPaBUIIBHOCTb X UCMONb30BaHUS.

UsrotoBneHne 1 ncnonb3oBaHue nevyaTen U LWITaMNoB

13.9. ina yoocToBepeHns NoASIMHHOCTM [IOKYMEHTOB UM COOTBETCTBUSA KOMUIA IOKYMEHTOB NOANMHHUKAM B
opraHax MCMonHUTenbHoN BnacTu JleHUHrpaackon o6nacT Ucnonb3yrTca repGoBble U Apyrve neyaTu, ecnn aTo
NpeayCcMOTPEHO MNOMOXeHNSMU 06 opraHax UCNONHUTENbHOW BriacTh JIeHMHrpaackon obnacTu.

13.10. l'epboBbie nevaTtn 'ydbepHaTopa JleHnHrpagckon obnactu u NpaeutenscTBa JleHnHrpaackon obnacTtu
XpaHATCs y pabOTHUKOB, NepeYeHb KOTOPbIX ONpeaensieT pykoBoautens AQMUHUCTpaLUN.
(B peq. MocTtaHoBneHnus NybepHaTopa JleHnHrpaackom odnactu ot 30.01.2023 N 3-nr)

13.11. Teyatn c wun3o06paxeHnem [ocymapcTBeHHoro repba Poccunckon ®epepauum wn(unum) repba
JleHuHrpagckon obnactu (ganee - repboBas nedaTb) MOMYT WMETb OpraHbl  WCMOSIHUTENBHOM BRacTu
NeHunHrpagckon obnactu, ecnm 3To NPEAYCMOTPEHO MOSNOXEHUSMU O HUX.

13.12. NepGoBbIe NeYaTn NPOCTABNSIOTCH HA KOMAHAMPOBOYHbLIX YAOCTOBEPEHMSIX, NNATEXHbIX NMOPYYEHUNX,
APYrMX (PUHAHCOBbIX JOKYMEHTaX B YCTaHOBMEHHbIX 3aKOHOAATENIbCTBOM CIly4asix.

13.13. 'epboBble NevaTn Ha yOOCTOBEPEHUAX PabOTHMKOB MPOCTABMAKTCSA YNpaBrieHneM rocyaapCTBEHHOM
cnyx6bl n kagpoB AgMunHucTpaumm 'ydepHaTopa u MNpaeutenscTBa JleHnHrpaackon obnacru.
(B pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 30.01.2023 N 3-nr)

13.14. Onsa npocTaBlieHNA OTMETOK O MOJly4YeHUU, permcTtpaunmn, npoxoxgeHnm n NcnoriHeHMn OOKYMEHTOB,
OPYrnx OTMETOK CNpaBO4YHOIo Xapakrepa npumMmeHaATCA COOTBETCTBYHOLWNE MACTUYHbIE (pe3VIHOBbIe) wramnbl.

13.15. Ha «konusx obGnacTHbIX 3aKOHOB, MpaBOBbix akToB [ybGepHaTopa JleHuHrpagcko obnactu u
MpaBuTenbcTBa JleHUHrpagckon oOnacTu, MNOArOTOBMEHHBIX K TUPaXWpPOBaHMIO, MNPOCTaBMsieTCA Kpyrnas
(HerepboBas) nevaTb ynpaBreHnsi 4ENONPON3BOACTBA.

13.16. TevaTb ynpaBnenuss penamu [paBuTenbcTBa JleHUHrpagcko o06nacTu NpPUMEHSAETCS  Mpu
0hopMMeHNM rapaHTUAHbIX NUCEM U PUHAHCOBBLIX JOKYMEHTOB.

13.17. OTTUCK NeyaTn NPOCTaBNSAETCA Ha JOKYMeHTax B CTpOro onpeaeneHHoMm mecte. [pu 3ToM OTTUCK
JOIMKeH 3axBaTblBaTh YaCTb HAMMEHOBAHUS OOMKHOCTU NuLa, NOANUCaBLUEro A0KYMEHT.

13.18. MN3roTtoBneHune repboBbIX 1 APYrux nevarten, a Takke LWTAMMOB 4151 OPraHOB UCMOSIHUTENbHOW BNacTu
JleHuHrpagcko obractu NpousBoguTCHA MO UX MUCbMEHHbLIM 3asiBkam YnpaBneHuem genamu [NpaButenbcTBa
JleHuHrpagckow obnactu npu Hanvymm obpasua (Maketa) oTTUCKa nevyaTy Unum Wwramna.

13.19. lTamnbl 1 ne4aT opraHoB UCMOSTHUTENBHOW BRacTy JIeHMHrpaackon obnacTn OOMKHbI YYMTbIBATbCA
OTBETCTBEHHbIMM 3a OEeNOonpou3BOACTBO B CreuManbHOM >XypHane, BbldaBaTbCs paboTHMKam Mo pocnunchb U
XPaHUTbCS B MeTannnyeckmx Lwkadax unm cendax.

13.20. KoHTponb npaBWiIbHOCTU XPaHEHWsT W UCMONb30BaHWA nMevaTterd U LWTaMnoB B oOpraHax
ncnonHuTenbHoOW BracTu JlIeHnHrpagckon obnactu ocywecTenseT ynpasneHme enonpon3BoicTaa.

13.21. Mpuweawne B HEroAHOCTb M aHHYIIMPOBaHHbIE MeYaTu W LITaMMbl HamnpaeMsOTCS B ynpaBrieHue
[AEernonpon3BoACTBa U YHUUTOXAKTCS MO akTy. B XXypHanax ydeTa npoCcTaBnstOTCS COOTBETCTBYIOLLME OTMETKN.

13.22. TopsiAoK XpaHEeHUs M WCMONb30BaHWsSI MevaTer U LWTaMroB, OTBETCTBEHHOCTb 3a XpaHEeHue wu
KOHTPOSib MCMONb30BaHNS Nevater U LWTaMMnoB B OpraHax MCMONHUTENbHOW Briactu JleHuHrpagckon obnactu
onpeaensieTca CaMOCTOATENbHO, NPUKA30M pPyKOBOAUTENEN 3TUX OPraHoB.

Mpn cmeHe pykoBOAWUTENS OpraHa MCMNOSHUTENbHOW BNacTu JleHuHrpagckon obnactu nevatyu v LWTamnbl
nepegatTcs Mo akTy C OTMETKaMu B XypHanax yyeTa.

Pazgen 14. TexHnyeckoe obecrneyeHne paboTbl C JOKyMEHTaMU
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MeyaTaHue AOKYMEHTOB

14.1. TlevyaTaHMe [OKYMEHTOB B OpraHax WCMONMHUTENbHOW BRactu JleHuHrpagckon obnactu
OCYLLECTBMNSAETCA C WUCMOSib30BaHWEM MPOrpaMMHO-TEXHUYECKUX CPEeACTB M KOMMbIOTEPHOW TEXHUKU Mpu
cobntogeHnn TpeboBaHui HacToawen MHcTpykumm u MNMpaenn 0opMieHns OKYMEHTOB, KOTOPbIE YTBEPXKOAKTCS
pykoBoauTenem AgMuUHUCTpaLmm.

(B pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactm ot 30.01.2023 N 3-nr)

14.2. B NpoTOKONbHOM OTAENe neyatakTcs TONbKo crykebHble AokyMeHTbl 'ybepHaTopa JleHnHrpaackom
obnactu, [paButenbctBa JleHuHrpagckonm ob6nactn, AgmuHuctpaumm [ybepHatopa u [MpaButenbcrBa
JleHuHrpagckon obnacTtu, a Takke NPOEKTbl NPaBOBbIX akTOB JIeHMHrpaackon obnactu (3a UCKNYEHMEM NPOEKTOB
NpaBoOBbIX aKTOB OTpacneBblX, TePPUTOPUAarnbHbIX U UHbIX OPraHoB WCMNOSMHUTENbLHOW BnacTu JleHuHrpagckon
obnactn).

(8 pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 30.01.2023 N 3-nr)

B nepBooyepenHoM nopsiake nevaTaloTcs NPOeKkTbl NpaBoBbIX akToB N'ybepHaTopa JleHnHrpagckon obnactu
n [paButenbctBa JleHWHrpagckon o6racTv, 3aKOHOMPOEKTbI, MPOEKTbl CHY)XeOHbIX MnMcem un obpalieHuin
lN'y6epHaTopa JleHuHrpagckon obnactn, Apyrme cnyxebHble [OOKyMeHTbl, CBsidaHHble C obecneyeHnem
aearenbHocTu 'y6epHaTopa JleHuHrpagckon obnacTu.

CpO‘-IHbIe LOOKYMEHTbI neYyaTaloTCcd B 04epeaHOCT!, orlpe/:l,enﬂemoﬁ Ha4allbHMKOM NPOTOKOJIbHOIro otaernia no
cornacoBaHuio C UCNOJTHUTENAMN.

MepenaBaemMble ONs nevyaTaHUs PyKOMUCK, PaBHO Kak M BCTaBKW, CHOCKW, NOMNpaBKX A0MKHbI GbiTb HanMcaHsbl
pa3bopunBo, ¢ cobnoaeHneM npasun opdorpadum 1 NyHKTyaUuu, Ha OfHOW CTOPOHE NUCTa, C UCMONb30BaHUEM
KOHTPacTHbIX kpacuTenei. He npuHMmaloTcs Ansi nevyaTtaHusl YepHOBMKM, HanMcaHHble HebpexHo, Hepa3bopurBo,
C UCMONb30BaHNEM APYTUX KpacuTenen, KpoMe ykadaHHbIX, W NpaBreHHble kKapaHaalloMm.

Mpu NoAroToBKE MaTepuasos k neyaTaHuio ocoboe BHMMaHue criegyeT obpalyaTb Ha YeTkoe 1 pa3bopumBoe
HanucaHue paMuni, cneumanbHbIX TEPMUHOB, HaMMEHOBaHUIA BEAOMCTB U OpraHv3auui, MHOCTPaHHbLIX CroB U
reorpadnyecknx HassaHui, NPUMEHSTL TONMbKO OBLLENPUHSATLIE COKpaLLLEHWs CIIoB.

M3rotoBnexHune NPOEKTOB [MMpPaBOBbIX aKTOB Fy6epHaTopa ﬂeHI/IHFpaJJ,CKOVI obnactm wu npaBMTeﬂbCTBa
neHI/IHrpa,EI,CKOIZ obnacTtu Ha bnaHkax npon3BoanTCA TOJIbKO B NPOTOKOJIbHOM OTAENe.

3aka3 Ha nevyataHue LOOKYMEHTOB O(OPMISETCA Ha OnaHKe YCTaHOBMEHHOW OpMbl (NpuUroxeHue 4 K
HacTosLen HCTpyKUUn) 1 NoaNUCLIBAETCS UCMOSTHUTENEM.

14.3. N3roToBneHne MPOEKTOB [OKYMEHTOB MPOM3BOAUTCA Ha OrnaHkax yCTaHOBREeHHOW OopMbl UM Ha
Gymare cTaHOapTHLIX pa3MepoB.

KoppeKTopCKme paGOTbI cneunanmcrtamMmu, nevyatarownMm JOKYMEHTbI, HEe NPON3BOAATCA.

Btopas u nocnegywowue cTpaHuubl JOKYMEHTa AOIMKHbI ObiTb MpOHymMepoBaHbl. Homep npocTaenseTcs
nocepeanHe BEpxXHEro nons nucra apabckumm undpamm 6e3 crioa "cTpaHuua" unm cokpaiweHus "cTp." 1 3HakoB
npenuHaHus.

damunua UCnonHUTENs U HOMEpP ero crnykebHoro TenedoHa NPOCTaBMsATCS Ha NULEBOW UM 060pOTHO
CTOPOHE MOCreaHero nucTa AoKyMeHTa BHU3Y CrieBa.

14.4. Wcnonb3oBaHHble TMpPU WM3rOTOBIIEHWM [OOKYMEHTOB OnaHKM, MMetoluMe HOMepa, YYWTbiBaloTCs B
crieumanbHOM XKypHare ¢ ykasaHnem Homepa 6raHka, hamunum UCMONHUTENS, AaTbl NeYaTaHus.

14.5. B cnyyae HeobGXxoOAMMOCTU nevyaTaHWsi CPOYHOrO OOKYMEHTa BO BHepabouee BpeMsi UCMOSHUTENb
3abnaroBpeMeHHO (He MeHee YeM 3a [Ba 4aca [0 OKOH4YaHus paboyero gHs) gaeT NMUCbMEHHYIO 3asiBKY Ha UMS
HavanbHUKa ynpaBreHus 4enonpor3BoaCcTBa.

KonupoBaHue (TupaxuvpoBaHue) AOKYMEHTOB

14.6. KOHMpOBaﬂbHO-MHO)KMTerIbeIe pa60TbI OCYLUECTBINAKTCA B CEKTOpe KonmpoBalibHO-MHOXUTEIIbHbIX
p360T ynpasrieHna aenonpon3soncrtea (p,anee - CEeKTOop KonmpoBalibHO-MHOXUTEJbHbIX pa60T) n B oOpraHax
NCMNONHNTENBbHON BNacTn neHI/IHrpa,EI,CKOIZ obnacTu, nMeLLnx MHOXUTEJTbHYI0 TEXHUKY.

14.7. B CEKTOp KonupoBalribHO-MHOXUTEIbHbIX paGOT ana KonupoBaHUA COakoTCA TOJIbKO Cﬂy)Ke6HbIe
OOKYMEHTbI. 3aka3 Ha BbINOSIHEHME KOnnpoBalibHO-MHOXUTENbHbIX pa60T Od')OpMJ'IFleTCﬂ Ha OnaHke
yCTaHOBJ'IeHHOIZ (bOprI (npmnomeHme 5 k HacTosLwen |/|HCprKLI,I/II/I) M noanncbiBaeTCA pykoBoauUTEsNeM opraHa
NCMNONHNTENBbHON BNacTn neHI/IHrpa,EI,CKOIZ obnactn nnbo oTBETCTBEHHLIM 3a 0enonpon3BoacTBO B 3TOM opraHe.
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TupaxupoBaHue matepuanoB o6bemoM cBbiwe 50 cTpaHuy unu 20 3K3eMnnsapoB, a Takke U3roTOBNEHNE
LUBETHbIX KOMWMIA U OpolltopoBaHME MNPOM3BOAMTCSH MO COMMlACOBaHWIO 3aka3a C HayallbHUKOM YMpaBreHus
AenonpounssoacTaa.

K TMpakmpoBaHWiO He MPUHMMAIOTCSA KHUMM, BPOLLIOPLI, XKypHasbl U T.M.

[lokymMeHTbl nepefalTcs Ha KOMMPOBaHWE B HeCOPOLUIOPOBAHHOM BUAE, YETKO HarnevaTaHHbIMM, Kak
npaBumio, NepBble 3Kk3eMMApbl (MOANMHHUKK). 3aKka3bl BbINOSHAOTCS B NMOPSAKE 04epeaHOCTM UX MOCTYNMEHUS.

B npuoputeTHOM nopsgke TUPaXupyrloTcs Matepuanbl K 3acegaHusam [pasutensctsa JleHMHrpaackon
obnacTtn, paccbllovHble 3K3eMMnsApbl 3aKOHOB, MPaBOBbIX akToB, nopyyeHun [ybepHaTtopa JleHuHrpagckon
obnactu.

Tupax W3roTOBMAEHHbIX KOMUMA [OOSMKEeH COOTBETCTBOBaTb 3aka3dy M BblAaBaTbCA MWCMOSHUTEMD C
NOANTMHHNUKOM OOKyMeHTa. O BbINOMHEHWMN paGOTbI penaetcd CooTBeTCTBYyHOLaaA 3annucb Ha OnaHke 3akasa.

14.8. Y4eT BbINOMHEHHbLIX PaboT B CEKTOpPE KOMMPOBarbHO-MHOXUTESNbHbLIX paboT BedeTcsl B XXypHanax
YyCTaHOBMEHHOW (hOpMbl HA OCHOBaHMN 3aKa30B.

14.9. MNopsgok Mcnonb3oBaHUSA MHOXUTENBHOW TEXHWUKM B OpraHax MCNOSTHUTENbHOM BNnacTu JlIeHMHrpaackom
obrnacTtu yctaHaBnNMBaeTCsa MX pyKoBOOUTENSIMU C y4eToM TpeboBaHMi HacTosLen MHCcTpykumm.

14.10. B cnyyae HeoGXoOMMOCTM KOMUPOBaHWA [OOKYMEHTOB BO BHepaboyee BpeMs MWCMOSHUTENb
3abnaroBpeMeHHO (He MeHee YeM 3a [1Ba Yaca [0 OKOH4YaHWust paboyero AHSA) nogaeT NUCbMEHHYIO 3a8BKY Ha UMS
HayarnbHWKa ynpaBneH1s Oenonpov3BoAcTBa.

CreHorpacumpoBaHue

14.11. CteHorpacmyeckasa 3anncb MeponpusaTuii, NpoBoaMMbix B MNpaButensctee JleHMHrpagckon obnacru,
OCYLLECTBMASIETCA NO MWCbMEHHbIM 3asiBKaM PYKOBOAMTENEW OpraHoB MCMONHUTENbHOM BriacTu JleHnHrpagckom
obnactTm B ynpaBneHMM OpraHM3auuoHHoW paboTbl AamuHucTpaumm [ybepHaTopa U  [lpaButenbcrBa
JleHnHrpaackon obnacTu.

(B peq. MocTtaHoBneHnus NybepHaTopa JleHnHrpaackom odnactu ot 30.01.2023 N 3-nr)

3ByKO3an1cb MeponpusaTUi

14.12. 3Byko3anucb MeponpusTUiA, npoBoaumMbix B [lpaButenbcTBe JleHUHrpagckon obnactu, ydyerT,
TeXHU4Yeckyto obpaboTky U xpaHeHue doHorpamm obecrnevmBaeT KomuTeT umMdpoBoro passuTust JIeHMHrpaackom
obnactu. 3ByKO3anuCb OCYLLECTBNSETCA MO 3asBKaM PYKOBOAWUTENEN OpraHoB WCMNOMHUTENBHOW BMacTu
JleHuHrpagckon obnactu.

(8 pea. MoctaHoBneHus N'ybepHaTtopa JleHuHrpagckon obnactu ot 25.08.2020 N 77-r)

Mprem 1 onepaTMBHas Nepefava TEKCTOB CyXeOHbIX JOKYMEHTOB
no ochmumanbHbIM KaHanam hbakCuMUILHON CBA3N

14.13. ®dakcumunbHble annapatbl (Tenedakcbl), umerwme oduuuanbHele Homepa [lpaBuTenbcTBa
JleHuHrpagckon obnacTtu, yctaHOBIEHBI B oTAENE No paboTte co cnyxebHoM KoppecrnoHAeHUMEN.
[OKYMEHT, NPUHATBLIN NO (PaKCUMUNBHOW CBA3WN, HE UMEET IPNONYECKON CUNbI.

14.14. Mpu nepegaye u MNpuMeMe TEKCTOB CIYyXeOHbIX OOKYMEHTOB MO KaHamnam (akCUMMUITbHOW CBSA3N
HeobXx04MMO PyKOBOACTBOBATLCH CreayoWwumMmn TpeboBaHUSMK:

nepegavya OOKYMEHTa OCYLLECTBISIETCS Ha OCHOBAHUM 3asiBKM YCTaHOBNEHHOW chopMbl (MpurnoxeHue 6 K
HacTosien VNHCTpyKuMm), NOANUCaHHOW pyKoBoAMTENEM. 3asBKM XpPaHSTCsl B TeYEeHUE OOHOTO roaa;

0ob6beM nepefaBaemMoro fOKyMeHTa (TEKCT, cxema, rpadmyeckoe n3odpaxkeHue), BbIMOSIHEHHOTO Ha NUCYen
6ymare cpopmaTa A4 (210 x 297) YepHbIM LBETOM, HE LOIDKEH MPEBbILLATL NSATU JIMCTOB;

OTBETCTBEHHOCTb 3a COAepXaHue nepedaBaeMon WHGopMauun Bo3faraeTcs Ha  WUCMNONHUTENS,
NMOAroTOBUBLUErO AOKYMEHT K nepegade, U PykoBOOMTENsSI COOTBETCTBYIOLLEIO OpraHa WCMONHUTENbHOW BNactu
JleHnHrpaackon obnactu;

(baKCOFpaMMbI Ha WHOCTPaHHbIX A3blKaX OTNpPaBnATCA NpU HallM4nn nepeBoga, 3aBepPEeHHOro JnLom,
noaroToBuUBLLUNM d)aKcorpammy;
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3anpeLlaeTcs nepegaBaTtb TEKCTbl JOKYMEHTOB ¢ rpudcpom "ACIM";

NpuHATbIE K Mepedadye Mo KaHanam (PakCUMWIIbHOW CBS3W OOKYMEHTbl YYMTbIBAOTCSA B >KypHane
yCTaHOBMEHHON opMbl (Npunoxenne 7 Kk HacTtosawen WMHCTpykumm) 6e3 npocTaBneHus perncTpaumoHHOro
wrtamna. ognvHHUKM OOKYMEHTOB MOCne nepefady BO3BPALLAOTCH MWCMOSMHUTENSM C YyKa3aHMeM BpemMeHu
OTNpaBKu;

NOCTYNMBLUME MO KaHanam (aKCUMWIbHOW CBSA3M OOKYMEHTbl YYMTbIBAKOTCA B XypHane yCTaHOBMEHHOW
dopmbl (NpunoxeHne 8 k HacTosLen MHCTpykuun) 6e3 NpocTaBneHnss permcTpaumMoHHOro Wwramna 1 nepegarTcs
agpecartaM nog pacnucky B AeHb UX NpUeMa, CPOYHbIE - HEMEATIEHHO;

¢hakcorpammMbl Ha MHOCTPaHHLIX A3blkax nepeadatoTcs agpecaty 6e3 nepesoaa.

14.15. KoHTporb 3a MCcnonb3oBaHMEM (PAKCUMUITBHOM TEXHUKM, YCTAHOBMEHHOW B OpraHax UCMOSTHUTENbHOWN
BnacTtu JleHnHrpagckon obnacTtu, OCyLLECTBISAETCS UX PYyKOBOAUTENSAMM.

Paspgen 15. CocraBneHue HOMeHKNaTypbl gen, hopMupoBaHue gen,
nepegaya vx B apxvB, UCTNOSNL30BaHUE apXUBHbLIX JOKYMEHTOB

MopsAaok cocTaBneHusl U yTBepKaAeHUs1 HOMEHKNaTypbl gen

15.1. HomeHKnaTypa aen npeacraesndeT coboi CI/ICTeMaTM3I/IpOBaHHbIl7I nepeyvyeHb 3arosioBKOB [Aerl,
3aBOANMbIX B OpraHax NCMNONHNTENBHON BNacTun ﬂeHI/IHFpaJJ,CKOVI obnactn, ¢ YKa3aHnemM CpPOKOB XpaHeHUA aern,
O(bOpMJ'IeHHbIX B YCTAHOBJTIEHHOM MNMOPALKE.

HomeHknaTypa oen npefHasHayeHa Ang rpynnupoBKY UCMOMHEHHbIX JOKYMEHTOB B Aena, cuctemaTtusauum
W ydyeTa gen, onpeaeneHus CPOKOB UX XPaHEHUs U BNSETCS OCHOBOW AN1s1 COCTaBNeHUs onucen aen NoCTOsiHHOro,
BpemeHHoro (cebilwe 10 neT) XxpaHeHns 1 No NIMYHOMY COCTaBy.

B HomeHknaTypy gen BKMYalTCs 3arofioBKM Aer, oTpaXatlwue BCe OOKYMEHTUPYEMbIE y4acTku paboThl
opraHa UcnonHuTenbHoW BnacTu JleHnHrpagckor obnactu, B TOM YMCNE CNPaBOYHbIE U KOHTPOJTbHbLIE KAPTOTEKM,
NNYHblE Aena, XypHanbl y4yeTa LOKYMEHTOB, B TOM YMCNE [OOKYMEHTbl MOCTOSIHHbIX, BPEMEHHBLIX pabo4mx
BEAOMCTBEHHbLIX W MEXBEOOMCTBEHHbIX KOMUCCUW. [lpu 3TOM [OOKYMEHTbl KOMWUCCUW BKMNIOYAKOTCH B
COOTBETCTBYIOLLUMIA pa3fgen HOMEHKaTypbl OeNl opraHa WCNofHUTENbHOW Bnactu JleHuHrpagckon ob6bnactu,
OTBETCTBEHHOIO 3a OpraHM3aunoHHY0 NMOArOTOBKY MX MPOBEAEHMUS.

B HomeHknatypy gen B o0s3aTenbHOM MOpsSiAKE BKIKYAKTCA 3arofioBKM Aerl, OOKYMEHTOB, KOTOpble
obpasyloTcss B OpraHe MWCNOMHWUTENbHOW Bnactu JleHuHrpaackon obractu B 3MEeKTPOHHOM BMAe, a Takke
aBTOMAaTU3MpPOBaHHbIE MHpOpPMaLMOHHbIE cnucTembl (ganee - AUC): 6a3sbl, 6aHKM JaHHbIX (OTpacreBble, yYeTHbIe,
Tematmyeckne u T1.4.). B rpacde HomeHknaTypbl gen "lpumedaHve" penaetcsas OTMETKA O MeECTe XpaHeHWs
3MNEKTPOHHbIX JOKYMEHTOB, 0 MecTe pasmelleHnsa AVC, 6a3 gaHHbix (N kabvHeTa 1 pamunus OTBETCTBEHHOIO 3a
BeAeHue).

OpraH ucnonHutenbHol Bnactu JleHWHrpagckon obnactu o06s3aH  eXerogHo MnpoBOAWUTbL — aHanms
3MNEKTPOHHOIO0 AOKYMEHTOOOOpOTa M AOKYMEHTOOOOpOTa Ha OyMaXkHbIX HOcUTensax u obecneymBaTb BHECEHME
N3MEHEHWUI B HOMEHKNATYPY AeN B YaCTU OTPaXKEHUS! B HEWN 3NIEKTPOHHbBIX JOKYMEHTOB.

15.2. Mpwn cocTaBneHnM HOMEHKNATypbl [Aern CcregyeT PYyKOBOACTBOBATbCS MOSIOXKEHUSIMU 0O opraHax
NCMOMHUTENbHOW BnacTu JIeHUHrpaackoi obrnactu, Ux WTaTHLIMU PacnvMcaHUsIMU, NMOMOXEHUSIMU O CTPYKTYPHbIX
noApasaeneHusix, NiaHaMmmn n oT4yeTamu.

15.3. CBogHasa HoOMeHkKnaTypa Aen opraHa UCMNOSHUTENbHOW BriacTu JleHnHrpagckon obnactu (npunoxexHune
9 «k WHcTpykumn) paspabatbiBaeTcs CTPYKTYPHbIM MoApasfefieHneM opraHa  UCMONMHWUTENbHOM  BRacTw,
OCYLLEeCTBNAIOWMUM (PyHKUMM Mo obecneyeHnto Aenonpov3BoacTBa Wnv  paboTHMKOM, OTBETCTBEHHBLIM 3a
OENonpou3BOACTBO, HA OCHOBE MNpensiokeHn (MpPOeKTOB pa3denoB  HOMEHKNaTypbl Aen) CTPYKTYPHbIX
nogpasgeneHun. MNpeanoxeHus (NPoekTbl pasfgernioB HOMEHKNAaTypbl Aen) CTPYKTYPHOro noApasferieHnst opraHa
WCMNOMHUTENBHOW BnacTM TFOTOBUT OTBETCTBEHHLIN paboTHWMK MoAapasgeneHnMs Ha OCHOBE MNPEeLnOXeHUin
cneumnanncToB.

MeTO,D,VI‘-IeCKyPO nomMmoulb npn cocCTaBrieHMn HOMEHKNaTypbl Oesql opraHa WCMONHUTESNbHON BnacTu
J'IeHlerpap,CKoM obnacTtu okasbiBaeT yrIOJ'IHOMO‘-IeHHbII7| opraH WCNONHUTENbHON BRacTu J'IeHlerpap,CKoM obnactn B
obnactu adPXMBHOIO Aena un Focyﬂ,apCTBeHHbIVI apxuB ﬂeHI/IHFpaJJ,CKOVI obnactu.

CBoaHas HOMeHKnaTtypa [[en opraHa WCMOSNIHUTENbHOM BRacTu JleHUHrpagckon obractv Ha crnepylowmn
KaneHgapHbI rof paspabaTtbiBaeTcs BHOBb WM MO pe3ynbTaTam YTOYHEHUS AEWCTBYIOLLEN HOMEHKNATypbl Aen
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0o 1 Hosbps Tekywero roga, YTBEPXKOAETCS PYKOBOOMTENEM OpraHa MCMOSNHUTENbHOW BNactu JIeHNHrpaackom
obrnactu u BBOOUTCA B AencTBMe C 1 AHBaps HOBOro OeNonpou3BoACTBEHHOro roga. Konuvs ytBepxaeHHOM
HOMEHKNaTypbl [en HanpaBnsetcda B YyhnpaBfeHue [enonpou3BoAcCTBA U B YNONHOMOYEHHbLIA  OpraH
NCNonHUTENbHOM Bnactu JleHunHrpagckon obractu B obnactu apxuBHoro pgerna no 1 dheBpans HOBOMoO
Oenonpon3BoaCcTBEHHOrO roga.

Mocne yTBEPXOEeHUA CBOAHON HOMEHKNAaTypbl e CTPYKTYpHble noapasferieHna nonyvyarT BbINMUCKA
COOTBETCTBYHOLLMX pa3aenos Anlda Ncnonb3oBaHNA B paGOTe.

OpraH uvcnonHUTenbHOM Bractu JleHWHrpagckon obrnactu B 00si3aTeNbHOM MOpsSiAKE COrnacoBbiBaeT
HOMEHKNaTypy Aen C LeHTpanbHOW 3KCNepTHO-NpOBEpOYHOM MeToaudeckon komwuccuen (nanee - LIMNMK)
YMONTHOMOYEHHOIO OpraHa MCNOSIHUTENbLHOM BnacTu JleHuHrpagckon obnactn B obnactv apxvBHOro gena pas B
TPU roga, a Takke B Clyvae U3MEHEHWUs! CTPYKTYpbl, LUTATHOrO pacnuncaHusl, U3MeHeHns OYHKUMA - B TeyeHue
nepBoro roga AesTenbHOCTM BHOBb 06pa3oBaHHOro opraHa MCMONTHUTENbHOW BNacTy.

15.4. HasBaHusiMu pasgenoB CBOAHOW HOMEHKMATypbl Aen SABMNSATCA HaMMEeHOBaHWs nodpasaeneHui
opraHa WCMOMHWTENbHOW BriacTu JIeHUHrpaackon o6nacTu, KOTOpble 3amnonHslTCA B COOTBETCTBUM C
YTBEPKOEHHON CTPYKTYpOW M LWITaTHbIM pacnucaHvem. [onyckaeTcss MO COrfacoBaHUK C  YMOHOMOYEHHbIM
OpraHoMm WUCNoNHUTENbHOW BracTh JleHnHrpagckol obnacTtv B 06nacT apxXMBHOIO Aerna CTPYKTYpY HOMEHKNaTypbl
AenaTtb Ha OCHOBE (PYHKLMOHANBHOIO NPUHLMMA, TO €CTb MO HarnpaBleHNaM AesTENbHOCTU.

B yTBEpXKOEHHYIO HOMEHKNATypy Oen B TeYeHue rofa BHOCATCS M3MEHEHWs (JOMOSIHEeHMs) B cryvae
NOSIBIIeHMs1 HOBLIX Aen, A4S Yero UCMoSb3YHTCsS pe3epBHbIe HoMepa.

15.5. I'padhbbl HOMeHKNATYpbI Aen (CBOAHOM HOMEHKNATYPb! AeM) 3arnonHATCA creaylowmum obpasom:

B rpade 1 "MHgoekc gena" npoctaBnsieTca WHOEKC Aena, COCToSAWMW M3 MHAOEKCa noapasgeneHust u
uncpoBoro o603Ha4veHns gena no HoOMeHknaType.

B HOMEHKInaType aen pekoMeHayeTCA COXpPaHATb O4MHAaKOBble MHOEKChI 414 OOHOPOAHbIX AeNl B npenenax
pPa3HbIX nop,pasp,eneHMﬁ (omenos mnnn CeKTOpOB), B TOM 4ucne ecnm HOMEHKnartypa pgen noapasaeneHnd
NOCTPOEHa Mo CTPYKTYPHOMY npuHLUNY.

B rpadby 2 "3aronosok gena" BKNOYaOTCH 3arorioBky Aen (ToMoB, YacTen).

MopsidoK pacnonoXeHWsi 3arofioBKOB Aen BHYTPWM pasdernoB U MoApasferioB  HOMEHKnaTtypbl  Aen
onpedensieTcsi CTerneHbld BaXXHOCTW OOKYMEHTOB, COCTaBMSIOWMX Aena, M UX B3aMMOCBs3bio. Mcnonb3ayeTtcs
creaytoLlas nocnegoBaTernibHOCTb HaMMeHOBaHWUIA Oen:

opraHu3auMoHHo-pacnopsignTenbHas JOKYMEHTaLMS;

nnaHoBas AOKyMeHTaUus;

oTYyeTHasi AOKyMeHTaLus;

[OOKYMEHTaLMS, OTHOCALLAsACS K BbIMOJTHEHUIO BOMPOCOB OCHOBHOW AEATENbHOCTY;

[OKYMEHTaLMs, OTHOCALLAsACS K NpoBepKam (peBu3nsiM) OCYLLIECTBINEHNS OCHOBHOW eATeNIbHOCTH,
AOKYMEeHTaLMsi, OTHOCSLLAsiCS K y4eTHO-CNPaBOYHON paboTe ¢ JOKyMeHTamu;

HOMeHKMaTypa Aen CTPYKTYpPHOro noapasaeneHuns;

pe3epBHble HoMepa.

BHyTpM Kaxgoro BblAENEHHOTO KOMMIEKCa JOKYMEHTOB CreayeT CUCTEMaTU3NPOBaTb HAUMEHOBaHWSA Aen No
CNefyLWNM YPOBHSAM: JOKYMEHTAUMS BbILLECTOSALLMX OPraHoB; OOKYMEHTAUUS OpraHoB UCMOMHUTENBHOW BriacTu
JleHnHrpaackon obnacTu.

Tak, B HOMeHKnaType Oen cHayana ykasblBaloTCs [ena, B KOTOpbIX CrpynnupoBaHbl pacnopsanTernbHble
JOKYMEHTbI BbILLECTOSALIMX OpraHoB, 3aTeM Jena C pacrnopsauTtenbHbIMU AOKYMEHTaMyn opraHa MUCMOMHUTENbHOM
BnacTu JleHnHrpaackon obnacTu.

3aronoBoK Aena [oSKeH B YeTkon M oboOlieHHon ¢opme oTpaxaTb OCHOBHOE COAEpXaHue WU COoCTaB
OOKYMEHTOB [ena, MCKNoYaTb pasnuyHble TornkoBaHusi. He ponyckaeTcss ynoTpebneHue B 3arofioBke Aena
HEKOHKPETHbIX (POPMYNMPOBOK Tuna "PasHble matepuansl”, "Obwasn nepenncka” u T.M., a Takke BBOOHbLIX CIIOB,
CNOXHbIX CUHTaKCU4YeCcknx o6opoToB.

B HOMeHknaTypy Aen BKYanTca 3arofoBku Aen Ans rpynnmpoBkn A0KYMeHTOB ¢ rpudom "ACIT", )xypHansl
yyeTa JOKYMEHTOB 1 u3gaHum ¢ rpuchom "OCIM".
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3aronoBok gena  (POpPMUpYyeTCA Ha  OCHOBE  SfIEMEHTOB, pacrofiaraemMbix B CrieaytoLen
nocneaoBaTenbHOCTH:

Ha3BaHWe OOKyMeHTa (npwvkasbl, NMPOTOKOMbI U T.4.), HAMMEHOBaHME poda 3aBOAMMOro Aena (nepenucka,
OOKYMEHTBI);

aBTOp AOKYMEHTa (HasBaHWe opraHa UCMONHUTENbHOW BriacTh JleHuHrpaackoi obnactu, rocyaapCTBEHHOro
yUYpEeXOeHUs, CTPYKTYPHOro noapasneneHust);

KOPPEeCnoHAEHT (Ha3BaHWe opraHa MCMOSHMTENbHON Bnactu JleHuHrpaackoi obnactv, rocynapCTBEHHOMO
yUYpEXOeHUs, KOTOPOMY afpPECYHOT U OT KOTOPOro MOMyYaloT AOKYMEHT);

BOMPOC U KpaTKoe cofiepxaHue OOKYMEHTOB Aena;

Ha3BaHWe MEeCTHOCTU (TEPPUTOPUM), C KOTOPOIA CBA3AHO CoalepXaHe OOKYMEHTOB Aena;

AaTbl (Neproa), K KOTOPbIM OTHOCATCA AOKYMEHTbI Aena;

yKasaHue Ha TO, YTO JOKYMEHT NpeacTaBrieH Konuei.

CocTaB 3reMeHTOB 3arofioBKa OrnpeaensieTcs XxapakTepom 4OKYMEHTOB, MOMELLEHHbIX B Aere.

HassaHue LOOKYMEeHTa B 3arofioBke pgena ykasblBaeTcdA B €4UHCTBEHHOM WUITM MHOXECTBEHHOM 4uUcCre (Flpl/l
rpynnmpoBke B Aele JOKYMEeHTOB O4HOro Ha3BaHI/IF|), HanpumMmep:

"KypHan yueTa BblgaumM ypoctoBepeHuin", "lpoTokonbl 3acefjaHun [lpaBuTenbctBa JleHUHrpaackom
obnactn".

Mpy HanMuuu B [ene HEecKONbKUX KaTeropuii [JOKYMEHTOB KaTeropuv nepeqncnsaioTcs B 3arorioBke,
Hanpumvep:

"MpoTokonbl U cTeHorpammbl 3acefanuii NpaeutenscTea JleHuHrpaackon obnactun”.

Ecnn pokymeHTbl, uMelolmMe pasHble Ha3BaHWs, OTHOCATCA K OZHOMY BOMPOCY W He CBSI3aHbl
nocneaoBaTenbHOCTLI  AeNonpov3BoAcTBa, Npu  OPMMPOBAHWM  3arofioBka Aena MWCronb3yeTcss TepMUH
"[oKyMeHTbI".

B aTOM cryyae B KOHLE 3arorfioBka B Ckobkax MepeyvncrsioTcs Ha3BaHWA OOKYMEHTOB, M3 KOTOPbIX OyaeT
cchopmMMpOBaHO Aerno, Hanpumep:

"[lokyMeHTbI, NPeAcTaBnsieMble B cyAebHble opraHbl U MUIULMIO MO YrOMOBHbIM W FPaXgaHCKUM Aenam
(akTbl, JOKNagHbIe 3annckn, cnpaeku 1 ap.)".

TepMmuH "[JOKyMeHTbI" MOXET WCMNONb30BaTbCs TaKkKe B 3arofioBkax Aes, codepXawumx MpUNoXeHus K
Kakomy-nmbo OOKYMEHTY.

TepmuH "MMepenucka" ucnonb3yeTcs B 3aronioBkax Aen, opMUPYIOLLNX KOPPECNOHAEHLMIO, MOCTYNAOLLYO
OT OOHOrO WIN HECKOSbKMX OpraHoB WCMOMHUTENbHOW Bnactu JleHuHrpagckon obnactu, rocygapCTBEHHOro
yupexgeHusl, Hanpumep:

"Mepenucka ¢ rpaxkaaHamm o Bblaaye apXUBHBLIX CPaBokK".

Ona BHYTPEHHUX [OOKYMEHTOB WCMOMb3yeTCA KpaTKkoe HasBaHWe opraHa WCMONHUTENIbHOM BhacTy
JleHuHrpaackoit obnacti, rocygapCTBEHHOTO Y4YpexaeHus (CTPYKTYpHOro nodpasgernieHnsl) Wnu npueBoauTcs
oblLLiee BUOOBOE Ha3BaHWe, Hanpumep:

"MNpoToKonbl 3acegaHnin Konnernn kommTeTa".

Mpy yKasaHUM B 3arofioBKE KOPPECTOHAEHTAa WCMOSb3yeTcs KOHKPETHOe HavMeHOBaHue opraHa
UCMONMHUTENBHOW BracTy JleHWHrpagacko obnacTu, rocy4apCTBEHHOro ydpexaeHus unu oboblieHHoe BuaoBoe
Ha3BaHWe 6e3 KOHKPETHOrO NepeyncrieHnsl, Hanpumep:

"MNepenucka ¢ Pocapxusom o...";
"MNepenucka ¢ MexgyHapoaHbIMM OpraHM3aumamMm 0 Hay4yHOM coTpyaHuyecTee".

Ecnn JoOKyMeHTbl OTHOCATCA K KOPPECMOHAEHLUMW, NOocTynawwen Wu3 OOHOro HaceneHHOro MyHKTa, B
3arosioBke gena ykasblBaeTCd ero Ha3saHue, Hanpumep:

"Mepenucka ¢ opraHnsaumaMm JleHMHrpaackon o6nacTy o BbINOSIHEHUN OrOBOPOB".
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Ecnun cogepxaHue gena kacaeTcsl HECKOSbKMX OAHOPOOHbIX KOPPECNOHAEHTOB, X KOHKPETHbLIE Ha3BaHUA B
3arosioBke fena He yKa3blBaloTCH, a AaeTcd o6Lee Ha3BaHue, Hanpumep:

"Mepenncka C WCMNOMHUTENbHBIMW OpraHamMu rOCy4apCTBEHHOW Bnactu JleHuHrpagckon obnactm o
npoBegeHnn CoBELLLaHNA MO BOnpocam Aenonponssogcraea”.

B 3aronoBke gena MoxeT yKka3biBaTbCs BPEMEHHON Nepuos, K KOTOPOMY OTHOCUTCH codepKaHne JOKyMEHTa,
Hanpuwmep:

"PacnopsixeHnss 'ybepHaTopa JleHuHrpagckon obnactm no BOMpocamM OCHOBHOM AesTenbHoctu 3a 2015
rog".

B saronoBkax gen, cogepxallimx nnaHoBY, OTYETHYH AOKYMEHTALMIO, YKa3blBA€TCA HE TOMbKO rof, HO U
Mecsil, KBapTan, Hanpumep:

"lopgoBble NnaHbl paboThbl ynpaBneHns";

"MecsiyHble nNnaHbl paboTbl koMUTETaA";

"TpeanoxeHnsa kOMUTETa B KaneHOapHbIV MnaH paboTbl OPraHoB MCMOMHUTENBLHOW BNacTn Ha Mecau”;
"lopoBor busHec-nNnaH paboTsl”;

"KBapTanbHbin 6anaHc 4OXOA0B M pacxodoB 3a BTopon kBapTan 2015 ropa”.

Ecnn B pene rpynnmpyroTca ctaTtuctnyeckmne (bOprI, 3anosiHdemMmble B oOpraHe NCMONHUTENbHON BNacTu
J'IeHlerpa,u,CKoM obnactu, rocygapCrtBeHHOM y4pexaeHuun, B 3aroyioBke ykasbiBaeTCA HOMeEp (bOprI, HanpuMep:

"INuyHble kapTodku (popma T-2)".
B 3aronoekax gena npu Heob6xoAMMOCTM yKkasblBAE€TCS, YTO AOKYMEHT NpeAcTaBrieH Konven, Hanpuvep:
"PacnopsixeHus 'ybepHaTopa JleHnHrpagckon obnactu. Konun",

Ecnv geno coctouT n3 HECKONbKMUX TOMOB MITM YacTen, COCTaBMNseTcs 0bLMA 3aronoBOK AeNna 1 B 3arofioBKu
TOMOB Nnpu HeobxooMMocCTn MOryT BHOCUTbCA YTOYHEHUA.

He Bknio4aloTcst B HOMEHKNATypy Aer 3arofoBKU NeYvyaTHbIX U3AaHUN.
Npadpa 3 "KonnuyecTtBo eanHUL, XpaHEHNSA" 3anonNHAETCS B KOHLE KaneHaapHoro roga.

B rpade 4 "Cpok xpaHeHuss M HOMepa cTaTe’ Mo MepeyqHK" yKasbiBaeTCs CPOK XpaHeHus gena B
cooTBeTCTBMM C [lepeyHeM TUMOBbLIX YMNpPaBMEHYECKMX apXMBHbIX AOKYMEHTOB, 00pasylolmxcs B npolecce
OEeATENbHOCTN rOCYAapCTBEHHLIX OPraHoB, OPraHoB MECTHOro camoyrpaBfieHMs U opraHusauun, C ykasaHuem
CPOKOB XpaHeHUusi, yTBePXAeHHbIM npuka3oM MuHkyneTypbl Poccum oT 25 asrycta 2010 rogpa N 558,
OEVCTBYIOLLMMU OTpacrneBbIMU NEPEeYHAIMU, a Takke HOMEpP CTaTbW COOTBETCTBYIOLLEro MepevHs, Hanpumep: "5
ner, c1. 235 1.0." unun "Mocrt. Ct. 12 B.N.". lNONHoe HanMeHoBaHWe MCcnonb3yemMoro(bix) NepeyHsi(en) ykasbiBaeTcs
B NPEANCNOBUN K HOMEHKNaType Aern.

Ha genax BpeMeHHOro cpoka XpaHeHusi, B KOTOPbIX MOTYT HaXOAMTbCS JOKYMEHTbI, UMeloLLue UCTOPUYECKYID
N NPaKTUYECKYl0 LIEHHOCTb, B COOTBETCTBUM C [AEWCTBYIOLIMMU NEepeyvyHs MU MNPOCTaBMAETCA CPOK XpaHeHus U
oTmeTka QMK (aKkcrnepTHO-MpoBepoYHasi Kkomuccusl). [daHHas oTMeTka oO3HayaeT, uYTO [Jero  MoAnexuT
06513aTeNbHOMY MONIMCTHOMY MPOCMOTPY NPV NMPOBEAEHUN SKCNEPTU3bI LLEHHOCTMU.

B cnyyae ecnu BKMOYEHHble B HOMEHKNATYpy Aena OOKYMEHTbl OTCYTCTBYIOT B OENUCTBYHOLUUX NEPEYHSIX,
CPOK XpaHeHus1 ycTaHaBnuBaeTCca aKcnepTHon komuccuen (OK) opraHa ucnonHUTenbHOW BRacty JIeHUHrpaackon
obractu nNo cornacoBaHWIO C YMNOMHOMOYEHHbIM OpraHOM WCMOSTHUTENbHOM BnacTu JleHuHrpagckon obnactu B
obnactn apxuBHoro gena. B takom crniyyae B rpade "Cpok xpaHeHus" ykasbiBaeTCA CPOK XPaHEHWs, KOTOPbIN
yCTaHaBnMBaeT 3KcrnepTHasa komucensi, n otmeTka 3JK, Hanpumep: "5 net, OK". B gaHHOM cnydae ccbinka Ha
nepeveHb He genaeTcs.

paha 5 '"lMpumedvaHne" 3anonHAeTCAa B TeYeHue cpoka AencTBua HomeHknaTtypbl gen. B rpadge
MPOCTaBMSAIOTCA OTMETKM O 3aBedeHun [en, nepexojswmx denax, AOMNOMHWTENbHble CBedeHus O Jenax,
BKITHOYEHHbIX B HOMEHKNaTypy Aden (Hanpumep, Ha3BaHWUs OOKYMEHTOB, UCMOMb3yeMbIX MPU onpegeneHnn CpoKoB
XpaHeHus gern), OTMETKM O BblgeNeHuM Jden K YHUYTOXEHW, nepegade fen B Apyroe CTPYKTypHoOe
noapasgeneHve Ang NpoaorKeHUs, MecTe XpaHeHus n ap.

B TeuyeHne roga B yTBEPXOAEHHYIO HOMEHKNAaTypy Aesl BHOCATCA CcBedeHUA O 3aBedeHun nen, BKI4YeHUU
HoBbIX gen u T.n. o OKOHYaHuUW roga B HOMEHKINaTypy [Aen BHOCATCA WUTOroBble CBedeHUA O Konn4yectee
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3aBefleHHbIX Aern. MIToroBas 3anucb O KaTeropusx U KonuMyecTse Aen COCTaBnseTcs cornacHo npunoxexuio 10 k
HacTtosilen MHeTpykumm.

dopmumpoBaHue pen

15.6. 3akOH4YEHHbIE 4ENONPON3BOACTBOM AOKYMEHTLI B 15-0HEBHbIA CPOK OOIMKHbI ObITb 0hOPMITIEHDbI B AEM0
B COOTBETCTBUM C TpebOBaHMAMM HACTOSLLEN NHCTPYKLUUN 1 yTBEPXXAEHHOW HOMEHKNATypon aern.

Homep pgena, B koTOopoe OyaeT MNOAWWT OOKYMEHT, OMNpedensieT MCMoMHWTENb, COrnacoBaB HoMep C
paboTHMKOM COOTBETCTBYHOLLEN CryXbbl genonpomnsBoacTBa. Ha gokymeHTe npocTtaBnsietca otmeTtka "B geno
N...", paTa nepegadvm JOKYMeHTa B AenOo, Noanucb MCMONHUTENS (C paclundpoBKOn hamMuiMm U MHULMAnNoRB), npu
HeobX0AMMOCTU - OTMETKA O PELLUEHUN BOMPOCa, N3MOXEHHOIO B JOKYMEHTE.

HewncnonHeHHble U(Mnun) HenpaBunbHO 0POPMIIEHHbIE JOKYMEHTbI BO3BPALLAOTCSH UCMONHUTESIO.
15.7. Mpu dbopmupoBaHum Aen cobnoaaloTcs creayolme OCHOBHbIE NpaBuna:

1) DOKYMEHTbI MOCTOSIHHOIO M BPEMEHHOIO CpoKa XpaHeHUs rpynnupytoTcs B OTAerNbHbIe Aena;
2) B 00 BKMH0YaeTCs OAUH 9K3EMMNAP KaXOoro A0KyMeHTa;

3) KaxObli [OOKYMEHT, MOMELLEHHbIN B fAeno, odopMiseTcss B COOTBETCTBMM C TpeboBaHUsIMU
rocygapCTBeHHbIX CTaHAAPTOB M OPYTMX HOPMATUBHbBIX aKTOB;

4) B [pena noMeLLlaloTCs [OKYMEHTbl, MO BWAy, HaUMEHOBAHWMIO U COOEPXAHUI0 COOTBETCTBYHOLLUE
3aronoBkaM Aen no HoMeHknaTtype Aern,

5) B geno rpynnupyroTcst AOKYMEHTbI OOHOTO KaneHgapHoro roga (MCKMYeHUe COCTaBISOT nepexoasiume
faena, cynebHble fena, NMU4Hble gena, KoTopble (POPMUPYIOTCS B TeYeHUe Bcero nepvofa paboTbl KOHKPETHOro
nvMua B opraHe MCMOSIHUTENbHON BracTu JleHWHrpagckoi obnactu, rocygapCTBEHHOM yYpeXxaeHWUn, AOKYMEHThI
BbIGOPHbLIX OPraHoB, UX MOCTOSIHHBIX KOMUCCUIA 1 4p.);

6) aeno He JOMKHO npeBbiwaTtbh 250 nuctoB npu TonwuHe He Gonee 4 caHTumeTpoB. Ecnv obbem gena
NPEBbILLIAET YCTAHOBIIEHHbIE HOPMbI, OTHOCSILLIMECSA K Aeny AOKYMEHTbI (hOPMUPYIOTCA B ABA UMM HECKONIbKO TOMOB
(4acTen), MHOEKC 1 3arofioBOK Aena NpocTaBslTCs Ha KaxaoMm Tome ¢ gobaBneHnem ob6o3HavyeHun "tom 1", "Tom
2"wT.40.;

7) BHYTPW Oena AOKYMEHTbl pacrnornaralTcsl Tak, YTobbl MO CBOEMY COAEPXXaHW OHW MocreaoBaTeslbHO
ocBellanu onpegeneHHble Bonpockl. [lpyM 3TOM [OKYMEHTbl pacrnonaraloTCsl B XPOHOMOMMYECKOM Mopsake
(BxoasimMe - No gatam MOCTYMMEHUs, UCXoasilmue - Mo gatam OTnpaBfieHns unu B andaBuTHOM nopsiake (Mo
aBTOpPaM 1 KOPPECTNOHAEHTaM);

8) NpuUnoXeHnst K JOKYMEHTaM He3aBMCUMO OT AaTbl UX YTBEPXKAEHUS UNN COCTaBNEHUS NMPUCOEOUHSIIOTCS K
OOKYMEHTaM, K KOTOPbIM OHN OTHocATCA. [NpunoxeHns obbemom 6onee 250 NMCTOB COCTaBNAT OTAENbHbIN TOM,
0 4YeM B JOKYMeHTe JenaeTcs OTMeTKa;

9) B Aena nomeLLarTcsl TONbKO MCMONHEHHbIE, NPaBUIIbHO 0OPMIIEHHbIE AOKYMEHTbI, TO €CTb AOKYMEHTbI C
Hanuynem HeobGXO4MMbIX MOANUCEN, A4aT U HOMEPOB, OTMETOK 00 MCMONHEeHWW, NOATNMCEN, 3aBEePSIOLLUX KoMK U
T.M,;

10) nepenucka rpynnuMpyeTcd, kak MpaBuio, 3a Nepuon KarneHdapHoro roga M cucteMaTusupyeTcs B
XPOHOSOrMYECKON MOCreaoBaTeNbHOCTU:  OOKYMEHT-OTBET MNOMeLllaeTcd 3a [OoKyMeHToM-3anpocom. [lpwu
BO30OHOBIIEHUN MEPENUCKM MO ONpenerieHHOMY BOMPOCY, HayaBlIeNcs B npegbliaylwemM rogy, LOKYMEHTbI
BKMOYAKOTCA B [0 TeKylWero roga C ykasaHMem WHOeKca pfena npegbigywero roga. He ponyckaertcs
¢opmMurpoBaTh B OTAENbHbIE Aena "BXoAdLlyo" 1 "ncxoasiyo" nepenucky;

11) yTBEpXXAEHHbIE NSaHbl, 0TYETbI, CMETbl U APYrMe OOKYMEHTbI IPYNNMPYOTCS OTAENbHO OT UX NMPOEKTOB;

12) npy HeobXoQMMOCTM BKIOYEHUS B Oeno hakcorpaMmbl C Hee CHMMaeTCs Kcepokonusl, KoTopas
noALWMBaeTCs B AeNlo, Ha KCepPOKOMUI CTaBUTCS OTMETKa 06 YHUYTOXEHUW haKCorpaMMbi;

13) He gonyckaeTcs BHOCUTb B JOKYMEHTbI MOCTOSIHHOMO CPOKa XpaHeHWs1 M JOKYMEHTbI MO IMYHOMY COCTaBy
NCNpaBneHusi, He 3aBepeHHble NeYaTbio U NOANUCHIO AOMKHOCTHOIO Nuua.

KcnepTnsa LIeHHOCTH AOKyMeHTOB

15.8. OKcnepTusa LeHHOCTU JOKYMEHTOB - U3yYeHME JOKYMEHTOB Ha OCHOBaHWM KPUTEPUEB MX LIEHHOCTW B
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Lensix onpefeneHnss CPoKOB XpPaHEHUS LOKYMEHTOB M oTOopa ux Ans BKMYeHus B cocTaB ApxmBHOro doHaa
Poccuiickon ®enepaumm.

OkcnepTr3a LEHHOCTU JOKYMEHTOB B OpraHe UCMONTHUTENbHONM BnacTu JIeHnHrpagckon o6rnactu npoBO4AMTCA
npu cocTaBfneHuM HOMEHKNaTypbl Aen, B npouecce popMmnpoBaHua Aen U NpPoBEpPKU MPaBUNBHOCTU OTHECEeHUs
JOKYMEHTOB K [ienam npu NoAroToBKe Aern K nepefaye Ha XpaHeHue B apxXuB. JKCnepTu3a LeHHOCTU JOKYMEHTOB
NPOBOAMTCS MOCTOSIHHO [OEeWCTBYOLEN aKcnepTHoM komuccuen (OK) opraHa WCNONHUTENbHOW BRAcTu
JleHnHrpaackon obnacTu.

SKcnemese LEeHHOCTN noanexart BCe OOKYMEHTbl, He3aBUCMMO OT cnocoba Mx co3gaHusi, B TOM 4ucre
ONEKTPOHHbIE OOKYMEHTbl U 3JIEKTPOHHbIE KOMUU OOKYMEHTOB, KOTOPbIE XPaHATCA B ca Nno. do nposeaeHnA
9KCNepTun3bl LEHHOCTUN B YCTAaHOBJIEHHOM NnopdaKke YHUYTOXEeHUEe JOKYMEHTOB HE OMNYyCKaeTCA.

15.9. Tlpu npoBegeHWM IKCMEPTU3bl LIEHHOCTM [JOKYMEHTOB OCYLLECTBMAsieTcA OTOOp [OOKYMEHTOB
MOCTOSIHHOIO CPOKa XPaHeHWs ONis nepefady B apxXuB; OTOOP OOKYMEHTOB C BPEMEHHBLIMU CPOKaMW XPaHEHUS U
"lo0 MMHOBaHUS HagoOOHOCTM", MopnexaliMx AanbHENEMY XpaHEeHWK B OpraHe WCMOSHUTENBHOW BriacTu
JleHuHrpagckon obnacTtu; BolAeneHne K YHUUYTOXEHMIO LOKYMEHTOB, CPOKM XPaHEHMS KOTOPbIX UCTEKIN.

MpyM 3TOM OOHOBPEMEHHO YTOYHSAIOTCA KayecTBO M MONHoTa [OeWCTBYKOLWLEN HOMeHKNaTypbl [nen,
NpaBWUMbHOCTb OMpederieHNsl CPOKOB XpaHeHWA [erl, 3aBedeHHbIX B COOTBETCTBUM C HOMEHKMATypon ner;
npoBepsieTca cobnioaeHNe YCTaHOBMNEHHOro Nopsaka opopMIIEHNS IOKYMEHTOB 1 (hOpMUPOBaHWs aen.

15.10. OTGOp AOKYMEHTOB AN NOCTOSIHHOTO XpaHeHUs NPoBOAMTCA NMyTeM MONMCTHOro NpocmoTpa aen. M3
[en TMOCTOSIHHOTO CPoOKa XpaHeHus noanexaT W3bATMI0O OyOneTHble 9K3eMMnsApbl AOKYMEHTOB, YEpPHOBMKM,
BapuaHTbl, HeodOPMIEeHHblE KOMWM [OOKYMEHTOB, ddakcorpammbl, [OOKYMEHTbl, Moanexalive Bo3BpaTy, U
AOKYMEHTbI C BPEMEHHBIMY CPOKaMM XPaHEHWS.

YepHOBUKK, KOMUKU, BapuaHTbl JOKYMEHTOB MOIYT BKM4YATbCA B LENO TOMbKO B Crlyvyae OTCYTCTBMS
NOAMNMHHUKA [OKYMEeHTa. OTO OTHOCUTCA MNpEXOe BCEro K AOKYMeHTaM, MoAMNWCaHHbIM WU MpaBreHHbIM
'y6epHaTopom JleHnHrpagckon obnacTu.

Oena c otmeTkon "OMNK" Takke nogBepraTcs NOIMCTHOMY NPOCMOTPY C Lenblo onpeaeneHns JOKYMEHTOB,
nognexawmx noctosasHHoMy xpaHeHuto. Jena ¢ otmetkon "OMNK", copepxalime OOKYMEHTbl NMOCTOSAHHOIMO Cpoka
XpaHeHus, noanexart nepedopmnpoBaHutlo. BbiaeneHHble M3 WX cocTaBa [OOKYMEHTbl MOCTOSIHHOrO Cpoka
XpaHEHUS NPUCOEONHAOTCA K OOHOPOAHBIM Aenam UM oopMIISIOTCA B CaMOCTOATENbHbIE Aena.

15.11. Mo pesynbTaTtam 3KCMEPTU3bl LEHHOCTU [AOKYMEHTOB COCTaBMSAKTCA ONUCKU [eN MOCTOSIHHOrO,
BpeMeHHoro (cBbiwe 10 neT) CPOKOB XpaHeHUs, Aen Mo JNIMYHOMY COCTaBy, a TakkKe akT O BblOeNleHuMn K
YHUUYTOXEHNIO OOKYMEHTOB (4en), He noanexawmx xpaHeHuto (npunoxeHve 11 k WHcTpykuun). MNpu aTom B
HOMeHKNaType Oen HanpoTMB KaXKOoro 3aronioBka gena B rpade "lMpumedanHune” genaetca CoOoOTBETCTBYHOLLAs
OTMETKa, Hanpuvep:

"YHunutoxeHo 02.04.2017" nnu "lMNepenaHo Ha xpaHeHne B no onvcu 04.02.2017" n 1.n.

[ena BkN4alTCs B akT O BblaeneHun K YHUHYTOXEHUK OOKYMEeHTOB, He noAdneXawunx XpaHeHWUk, ecrin
ﬂpeﬂyCMOTpeHHbIVl Ana HAX CPOK XpaHeHnA NCTEK K 1 AHBApPA roga, B KOTOPOM COCTaBJIEH aKT.

YHU4YTOXEHNE OOKYMEHTOB OO0 YyTBepXaeHusa (COFJ'IaCOBaHVIﬂ) onucen aen noCTOAHHOro XpaHeHuda, no
JIMYHOMY COCTaBy YNOJIHOMOYE€HHbIM OpraHom MCMNONHUTENbLHOW BMacTn ﬂeHI/IHFpaJJ,CKOVI obnactn B obnactu
dPXMBHOIoO era He OonyckaeTcA.

15.12. B cnyyae ob6Hapy>xeHus OTCYTCTBMSA Aen NOCTOSAHHOIO XpaHeHUs!, YACASLLMXCA B HOMeHKnaType aen,
NPUHMMAIOTCA Mepbl MO KX po3bicky. OBOHapyxeHHble Aena BKM4YalTCcs B onucb. Ecnv npuHATbIE Mepbl no
pO3biCKy Aen He fanv pes3ynbTaToB, TO Ha HeobOHapyxeHHble Aena cocTaBnsgeTca akT o6 yTpaTte OOKYMEHTOB
(npunoxeHne 12 kK WHCTPyKUUKM), KOTOPLIA YyTBEpXOaeTca pykosoauternem nocrie paccMmoTpeHnsa LISTMMK
YNOSITHOMOYEHHOIO OpraHa WCMoNHUTENbHOM BnacTu JleHuHrpagckon obnactm B obractv apxuBHoro gena. Ha
paccmoTtpeHne LIOIMNMMK npeacraBnsieTcss akT 06 yTpate OOKYMEHTOB C WMHGpopMaumen (CnpaBKOM) O MpuumMHax
yTpaTbl JOKYMEHTOB, a Takke Mepax, NPUHATLIX AMs UX PO3bIiCKa.

Cucrematnsaums AOKYMEeHTOB BHYTpU Aena

15.13. B xoge npoeefeHnA 3KCnepTuadbl LEHHOCTU OCYyLeCTBNAeTCA npoBepka npaBUIIbHOCTU
d)OpMVIpOBaHMﬂ oen un cucrematms3aumna OOKYMEHTOB B [enax. B Heobxoanmbix cnydyadax npoBogunTCA
nepecbopMMpOBaHme n nepecncremMmatmsauna JOKYMEHTOB BHYTPU Aena.

15.14. B peno noawwuBakTca Bce OOKYMEHTbl MO KOHKPETHOMY BOMNpPOCY BMeCTe C MNPUIOXKEHUAMMU,
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YKa3aHHbIMU B TEKCTE OOKYyMEHTa. I'Ipvl OTCYTCTBUA ﬂpVIJ'IO)KGHMVI, YKa3aHHbIX B TEKCTE€ OOKYMeHTa, UCNOJTHUTEIb
06s3aH cgenaTb 3anucb Ha LOOKYMEHTE 00 X MECTOHaXOXOeHUM.

15.15. [JokyMeHTbI BHYTPM Aena AOMKHbl pacrornaraTtbCsl B XpOHOMNONMYeckom NopsiakKe.

HopmaTuBHblE M OpraHM3aLMOHHO-PaCNoOpPSANTESIbHbIE OOKYMEHTbI, MPUIIOKEHUS M MPUMEYaHUs K HUM
rPynnUpyroTCS B AieNna No Buaam akToB U XPOHOOMMMN.

MonoXeHWs1 U MHCTPYKLWK, YTBEPXKAEHHbIE PACNOPSANTENIbHBIMY JOKYMEHTaMU, SBMSIOTCS NPUIOXKEHUSIMU K
HMM W TPYNNMPYIOTCA BMECTE C YKasaHHbIMW JOKyMeHTamMu. Ecrnv monoxeHust U MHCTPYKUMU YTBEPXKAEHbI Kak
camocCTosiITeSIbHbIE [JOKYMEHTbI, OHU IPYNMNMPYIOTCS B CAMOCTOSITENbHbIE Aena.

Ecnun npunoxeHvem K LOKYMEHTY ABMSETCH YyTBEPXKAAEMbIV JOKYMEHT, B BEPXHEM MPABOM YrIy NMPUIIOKEHUS
JoIkHa OblTb MpOCTaBlieHa OTMETKA O TMPUIIOXKEHWM, HWXe Tpud yTBEpXKAEeHWs OokymeHTa. lpu aToM Ha
MPUNOXEHUN LOIHKHbI ObiTb MOANUCK COCTaBUTENS U PYKOBOAMTENS noapasfaerieHnsi, NoAroTOBUBLUETO JOKYMEHT,
a Takke NpocTaerneHa gara.

MpoToKonbl B Aene pacnoraralTcs B XPOHONIOTMYECKOM Mopsidke Nno Homepam. [OoKyMeHTbl K MpOTOKoNnaMm,
CTPYNMNMPOBaHHbIE B OTAESNbHbIE Aerna, CUCTEMATU3NPYOTCS MO HOMepaM MPOTOKOSOB.

15.16. Heo6xogumo umeTb B BUAY, YTO B AeNiaxX, HAXoOsLWMXCS B AENONPOM3BOACTBE, AOKYMEHTbI TEKYLLEro
roga pacrosfiaraloTcsl B XPOHOMOrMYEeCKOM MOopsidke CHU3Y BBEpX Mo Mepe nocTynneHus. [pu noarotoBke
JOKYMEHTOB K CAaye B apXuB ferna ¢ AOKYMeHTaMu NMoCTOSIHHOIO M BPEMEHHOIO CPOKOB XpaHeHus (cebiwe 10 neT)
nepecopMMPOBLIBAIOTCA B 0OpaTHOM rMopsigke: AOKYMEHT, MOCTYNUBLUMA B KarneHZapHOM rofy MOCegHuM,
[0IKeH BbITb NocneaHUM B Aerne, a NepBblii JOKYMEHT KaneHaapHoro roga - nepsbiM.

15.17. Ecnu B nepenucke unm B AOKYMEHTaXx, NOCMAY>XUBLUMX OCHOBaHMEM K BbINyCKy pelueHus 'ybepHaTopa
JleHuHrpagckon obnactu, lNpaButenbcTBa JleHWHrpagckon obnacTn, umeeTcs cekpeTHasa uHdopmMauusi, Bce
OOKYMEHTbI MO AaHHOMY BOMPOCY NepefatTcsi B 0COOYH YacTb.

Odhopmnenue pen

15.18. B 3aBucmmocTtun ot CPOKOB XpaHeHuA npoBognUTcda noJiHoe nnn 4yactn4Hoe OCbOpMJ'IeHVIe aen.

MonHomy odopmMneHuto noanexaTt Aena NocTOAHHOINo Cpoka XpaHeHus, BpeMeHHoro (cBbiwe 10 neT) cpoka
XpaHeHus 1 gena no nuyHomy cocrtasy. [onHoe odopmreHne aena npegycMaTpuBaeT NOALLMBKY UMW Nepenner,
HyMepaLuio NUCTOB, COCTaBfieHWe nucTa-zaBeputens gena (npunoxeHue 13 k WHCTpykuumum), cocTaBneHue
BHYTPeHHen onncy oKyMeHToB Aena (npunoxexue 14 k MHCTpykunn), odopMmneHne pekBu3nToB 0BMOXKN.

Oena BPEMEHHOIo CpoOKa XpaHeHUuA (LI,O 10 J'IeT) He noAlnBaKTCA, OOKYMEHTbl B HUX XPaHATCA B
ckopocLwmnBaTenax, BHyTpPEHHAA ONMUCb HE COCTaBIIAETCA.

15.19. Tpn odopmneHnn paen 3anpellaeTcss MCNonb3oBaTb rioMacTep, CKOTY, CUMNUKATHLIA KMewn,
noaknenBaTb AOKYMEHTbI crieayeT Tonbko kneem MNBA.

15.20. Obnoxka agena odopmMnsieTca no ycTraHoBneHHon copme (mpunoxernve 15 k UHcTpykumm). Ha
0o6noxke Agena noMeLLarTcs crneaylolime peKkBU3UTbl: HavMeHOBaHWe opraHa WCMOMHUTENbHOW BNacTu, MHAOEKC
Aena, 3arofioBoK, KpanHWe AaTbl MOMELLEHHbIX B AeN0 JOKYMEHTOB, KOMMYECTBO NINCTOB B Aene, CPOK XpaHeHus
OOKYMEHTOB.

Mo okoH4YaHUKM roga B HagnMcU Ha OGMOXKax Aern NMOCTOSIHHOro CpoOKa XpaHeHuA BHOCATCA YTOYHEHUA,
npoesepsAeTcd COOTBETCTBME 3arofiOBKOB AeJ1 Ha 00noXxke cofepXaHUK nNoALWnTbIX OOKYMEHTOB, B HeobxoanUMbIX
Cchny4vadx B 3aroyioBoK Aeria BHOCATCA AOMNOJIHUTESIbHbIE CBEAEHUA.

Ha KOpeLllke Aena yKa3blBaldoTCA MHOEKC Aefla No HOMeHKnNaTtype, rog n Cpok XpaHeHU4.

15.21. MNMpwn HanucaHumn 3aronoBka gena 3a ocHOBY GepeTcsa hopMynMpoBKa, JaHHAsA B HOMEHKNaType aen,
KOTOpas yTOYHAETCA U KOHKpeTusmpyeTces (cMm. pasgen "CocraeneHune onucu gen").

15.22. [laTbl Ha OGNOXKEe OOJMKHbI COOTBETCTBOBATb rOA4Y Hayana u OkoH4YaHus gena. KpanHumn gatamm
Jena siBNsATCA HavanbHasa gaTta gena (garta camoro paHHero OKyMeHTa B Aere) U KoOHeYyHas gata (gata camoro
no3gHero AokymeHTta B gerne). [Npu 3TOM yunThiBaOTCA AaThl BXOOALWMX U UCXOASLWMNX AOKYMEHTOB (B Cryvae Mx
OTCYTCTBWS - AaTbl pErMCcTpaLMmn JOKYMEHTOB), CPaABOK OpraHa UCNOSHUTENbHOW BracTu JleHMHrpagckon obnactu.

Mpwv BbIBEAEHWUM KpaiHUX OaT HEe YYUTbIBAOTCA AaTa CnucaHus JOKYMEHTOB B AeNo U AaTa cnucaHus gena B
apxvB, AaTbl Pe30rniouuii, gaTbl OTMETOK WCMOMHUTENs W OaTtbl, NPOCTaBMeHHble OaTepoM (3a WUCKIHYEHMEM
cryyaeB, Korga Ha IoOKyMeHTax He MMeeTcsl ApYrux OaT, KpOMe NepedncrieHHbIX).
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Mpv HanucaHWKM KpaHWX AaT Ha OGNoXKaxX AeN NMOCTOSHHOTO CPOKa XPaHEHWUst YMCIO U rof NPOCTaBMsoTCS
apabckumy umdbpamMu, HasBaHMe Mecsla NULLETCA Nponucbio 6e3 cokpalleHus. Ha oBnoxkax gen BpeMeHHOro
CpOKa XpaHeHUs! yKa3blBaeTCs TONbKO ro.

Ha obnoxkax Aen, CoOCTOALLMX U3 HECKOSIbKMX TOMOB (Y4acTel), NPOCTaBMSATCS KpaHue AaTbl Kaxaoro Toma
(vactn).

15.23. Hagnuce Ha o6nioxke gerna nponsBoauTCs YEPHLIMUM CBETOCTONKUMW YEPHUITAMMW UMK TYLLBIO.

15.24. JlucTbl B gene HyMepytTcsa NPOCTbIM KapaHOalwoM CBepxy BHU3, LUpbl NPOCTABNATCA B NPaBOM
BEpPXHEM yrny nucta. Hymepauusi LBETHbIMY KapaHgallamMu 1 YepHUramMm He JonyckaeTcs.

Jlvct Gonblioro dopmara, NOALNTLIN 3a OAMH Kpal, HYMepyeTCst Kak OOUH FINCT B NPaBOM BEPXHEM YIIy;
JINCT, CMOXEHHbIN U NOAWNTLIN 3a cepeauHy, HyMepyeTcs Kak fABa nmcTta. [JokyMeHTbl ¢ COOCTBEHHOM HyMepauunen
NNCTOB, B TOM YuUCIE NeYaTHble U3gaHus, HyMepyloTcs B 00LLeM Nopsaake.

MoawunTble B OENO KOHBEPTHI C BIIOXEHUSIMU HYMEpPYIOTCSA: CHayana KOHBepT, 3aTeM o4YepefHbiM HOMepOoM
Kakgoe BriokeHvie B koHBepTe. PoTorpachmu 1 gpyrve UnmocTpaTuBHble MaTepuarnsl HYMepyTCs Ha 060POTHON
CTOPOHE B JIEBOM BEPXHEM YIIy.

an/IﬂO)KeHVIe K aeny, coctaensawouliee OTAENbHbIN TOM, HymMepyeTCcda oTAEe 1bHO.

15.25. K kaxgomy [Aeny COCTaBnseTcs IUCT-3aBepuTenb YCTaHOBIIEHHOM dopMbl (npunoxexHue 13 K
UHcTpyKumm).

B nucre-3aBepuTene gena NOCTOAHHONO Cpoka XpaHeHus LmdpamMu 1 Nponuckio ykasbiBaeTcs hakTnyeckoe
KONMMYeCcTBO NMCTOB B [aHHOM [erie, KONMYEeCTBO JIMCTOB BHYTPEHHEM onucu u rpadmyeckne ocobeHHOCTU
OTAEnNbHbIX AOKYMEHTOB (4YepTexu, coTorpadpmm, puUCyHKU U T.M.), CTaBUTCA AaTta, OOMMKHOCTb M MNOAMUCH
paboTHuka (c pacwmncposkon), ccopmupoBaBllero Aeno. Ecnu konuyectBO NUCTOB B Aene U3MEHSETCH,
3aBepuTenbHasl HaanNMCcb COCTaBNAETCA BHOBb.

OcTtanbHble PEKBU3NUTLI NTUCTa-3aBepuUTesNna 3anoJIHAKTCA paGOTHI/IKaMI/I apxuBea.

B nucrax-saBeputensax gen BpeMeHHoro (cebile 10 NeT) cpoka XpaHeHWs yKasbiBaloTCa KONMYEeCTBO NIMCTOB
B Aene, AOMKHOCTb, dhamunusa paboTHUKa, cchopMUpoBaBLLIEro aerno, AaTa.

15.26. [Npun n3aMeHeHN HAMMEHOBaHUS opraHa UCMONHUTENbHON BNnacTu JleHnHrpaackon obnactu B nepuog,
obbeavHAWMIN  OOKYMEHTbl dena, wunu npv nepegjade pdena B APYron opraH WCMOMHUTENbHOW BMacTu
JleHuHrpagcko obnactn Ha obnoxke ykasblBaeTCsl HOBOE HauMEHOBaHWE opraHa WCMOSNTHUTENbHOW BMAacTu
JleHnHrpaackon obnacTtu, a npexxHee HaMMeHOBaHME 3aKN4YaeTCsl B CKOOKN.

Moawwmeka (nepenneT) gen NoCTOAHHOIO XpaHeHusl, Oen BpemeHHoro (cBbiwe 10 neT) xpaHeHusd, gen no
NNYHOMY COCTaBYy MPOBOAMTCSA MOCfe YTBEepXAEeHMs (corrmacoBaHusl) onucen Aen YNONTHOMOYEHHLIM OpraHoM
NCNonHUTENBbHOW BriacTu JleHMHrpagckon obnactv B o6nacTn apxvMBHOIo ena u yTBepXKOeH s ux pykoBoguTenem
opraHa UcnosHuTeNbHOW BnacTu JIeHnHrpagckon obnacTu.

15.27. B Clny4ae BbldABIIEHUA ownboK nocre NOALWUBKX Aen U HeoOBXOAMMOCTH nepenoaLwmnMBkmn JOKYMEHTOB
M3 OOHOro gena B Apyroe Ha obnoxke gena, u3 KOTOPOro OOKYMEHT U3bIMaeTCA, yKa3blBaeTCAd, B Kakoe nero
OOKYMEHT nepenoaLunT.

Mepepaya v BpeMeHHOEe XpaHeHue AOKYMEHTOB B apxuBe opraHa
ucnonHuTenbHoM BrnacTu JIeHMHrpaackon obracTu Ao nepegayv
Ha XpaHeHue B rocyaapcTBeHHbM apxuB JleHMHrpaackon obnactu

15.28. [1OKyMEHTbI MOCTOSIHHOIO XpaHeHMWs1, BPEMEHHOIro xpaHeHus (cebiwe 10 neT) u No IMYHOMY COCTaBy B
TeyeHne 10 net Oo nepegadn B rocygapCTBEHHBbIN apxuB JIEHUMHrpaackom obnacTu XpaHSTCs B apxXvMBe opraHa
NCNONHUTENBLHOM BnacTtu JleHnHrpazackon obnacru.

OpraH ncnonHutensHon Brnacth JleHnHrpaackon obnactu o6sa3aH obecneynTb B yCTAaHOBEHHOM MOPSiAKE B
COOTBETCTBUW C AENCTBYIOLLUM 3aKOHOAATENbCTBOM YCIOBUS Ansi obecneyeHnsi COXpaHHOCTU AOKYMEHTOB.

15.29. PykoBoauTenb opraHa WCMNONHUTENbHOW Bnactu JleHumHrpagckon obnactu HeceT nepcoHarnbHYyHo
OTBETCTBEHHOCTb 3a 0b6ecneyeHne COXpaHHOCTM JOKYMEHTOB A0 Nepefayun nx Ha NOCTOsIHHOE (BEeYHOE) XpaHeHue
B rOCyapCTBEHHbIN apxuB JIeHnHrpagckon obnacTu.

15.30. [Jena nocTtosiHHOro u BpemeHHoro (cebiwe 10 neT) XpaHeHWs nepefarTcs U3 CTPYKTYPHbIX
noapasfaeneHnii B apxue opraHa MCMNONTHUTENbHON BriacTu JIeHMHrpagckon obnactn He paHee YeM 4Yepes rod u He
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nosgHee 4em 4epeas Tpu roga nocrie 3aseplieHna nx nenonpon3soacTtesom.

Oena BpemeHHoro xpaHeHus (0o 10 neT) nepefjaye B apxvB oOpraHa WCMNONHUTENBLHOW BMAacTu
JleHuHrpagckon obnacTtu, kak NpaBuIio, He noanexaT (XpaHATCHA B CTPYKTYPHbIX NOAPa3aeneHusax u no NCTeYeHum
CPOKOB XpaHeHUs noasniexaT YHUUTOXEHUIO B YCTaHOBNEHHOM MOpPsiAKe).

15.31. Tllepepaya [OKYMEHTOB B apxXxvMB OpraHa MWCMOMHUTENbHOW Briactu JleHuHrpagckon obnacTtu
npou3BoguTCA MO cOaTtoyHbiM onucam gen. CpoaToyHasi ONUCb COCTaBMSIETCS OTBETCTBEHHbIM PaBOTHUKOM
CTPYKTYPHOrO noApasfernennsi, nepefawlero gena, M MNOANMUCLIBAETCS €ro PyKoBOAUTENEM (HavarbHUKOM
AenapTameHTa, oTaena, cekrtopa).

Mpuem gen B apxmB Npon3BoanUTCS paboTHMKOM, OTBETCTBEHHbLIM 3a apXMB UM PabOTHMKOM apxmBa opraHa
ncnonHUTeNbHOW BNactu JleHnHrpagckon obnactv B MpUCYTCTBUM paboTHMKA CTPYKTYPHOrO noApasgeneHvs C
NPOCTaBMNEHNEM B [BYX 3K3EMMIIsipax ONvucK AerT OTMETOK O Hanu4mMmn Kaxxgoro Aena (B KOHLE Kaaoro ak3emnnspa
ONUCKU YKa3bIBAETCA KONMUYECTBO (haKTUYECKM MPUHATLIX Aen, gaTa npuema-nepegadv gen, a Takke noanucu
OTBETCTBEHHOIO 3a apxvB UM paboTHWKA apxuMBa OpraHa WCMONMHUTENbHOW BnacTu JleHMHrpaackon obnactu u
nuua, nepeaasLlero gena).

B noarotoBneHHOM K coade B apxvB Aefne NOCTOSIHHOrO cpoka XpaHeHUs Ha nocnegHeM Nucte BHYTPEHHEN
onucu genaetca Hagnucb "B apxuB", KOTopasd 3aBepsieTcs MOANUCLI0 PYKOBOAUTENS opraHa WUCMNONHUTENbHOM
Bnactn JleHuHrpagckom obnactu. B genax BpeMeEHHOro cpoka XpaHeHusi, MoArnexaiwiuMx nepegavye B apxuB,
Hagnuch "B apxus" genaeTtca Ha nocrnegHeM nucte caaToYHON ONUCK.

[Hena, odopMneHHble C HapylleHNMeM YCTaHOBMEHHbIX HacTosAwen VHCTpyKuMen npasun, Bo3BpallaloTcs
Ans nepeodopMIIeHus.

Mo YKa3aHUo pyKoBOOUTENA OpraHa NCMNONHUTENbHON BNacTu ﬂeHI/IHFpaJJ,CKOVI obnactu K COaHHOMY B apXuB
neny moryt ObITb ﬂpVI06LL|,eHbI OOnoNTHUTEeNbHblE OOKYMEHTbI C COOTBeTCTByI'OLLI,eI7| 3arnncbio B NINCTe-3aBeputerne
nena.

15.32. WU3batue OOKYMEHTOB M3 [ella OCyLeCTBNAeTCA TOJIbKO B CliydadaX, npeayCcMOTpPEeHHbIX
3akoHO4aTesNbCTBOM, NO Pe30syiinunn pyKoBOOAUTENA oOpraHa NCMONHNTENBbHON BRacTu neHI/IHrpa,EI,CKOIZ obnacTu.
I'Ipw M3bATUM B Aeno B obs3aTeribHOM nopsaake BKNaablBaeTCA 3aBepeHHasd Konnda OOKyMeEeHTa. B geno d)OH,D,a
nomMeLwlaeTca akT U3bATUA JOKYMEHTA.

15.33. B cnyyae nuKBMOAUUW CTPYKTYPHOTO MOOPA3AENeHUss opraHa WCMONHUTENbHOW  BMacTu
JleHuHrpagcko obnactu pykoBoauTenb CTPYKTYPHOrO noppasgeneHuss obsisaH opraHu3oBaTtb nepegaqy
HeynopsiAOYEHHbIX OOKYMEHTOB W3 CTPYKTYPHOrO MOOPA3fAEneHnss B apxvMB OpraHa WCMOMHUTENbHOW Bnactu
JleHuHrpagckon obnactu.

15.34. B cny4ae peopraHusaLumn opraHa UCMNOMHUTENbHOW BnacTu JIeHMHrpagckon obnactu pykoBoouTenb
WM NLO, UCNonHsALee 06593aHHOCTN PYKOBOAUTENS OpraHa UCNOHUTENBHOWM BnacTu JleHuHrpagckon obnactu,
0053aHO B TeYeHne OJHOro Mecsia C MOMEHTa MPUHSTUS Takoro peLleHus opraHu3oBaTb (POPMMPOBAHUE BCEX
NMEILLNXCA AOKYMEHTOB NMOCTOSHHOIO XpaHeHusl, BpeMeHHoro (cBbiwe 10 neTt) xpaHeHus 1 No NMYHOMY COCTaBy,
odopmrieHre gen u nepegady ux B opraH UCMNOSHUTENbHOWM BriacTh JIeHMHrpaackon obnactu, KOTOpbi SBMASIETCS
npaBonNpPeEeMHNKOM.

15.35. MNpw nukBmgaLmm opraHa UCNONHUTENbHON BNacTu JleHnHrpagckon obnact pykoBoguTenb Uinn nuuo,
ncnonustouiee 0693aHHOCTM PYKOBOAMTENS OpraHa MCMNOSHUTENbHOW BnacTtu JleHuHrpagckon obnactu, ob6a3aHo
obecneunTb B YCTAHOBMIEHHOM Mopsiake nepefady OOKYMEHTOB MOCTOSIHHOIO XpaHEHUs, BPEMEHHOIO XpPaHEHUs U
no JIMYHOMY COCTaBy B TrOCYyAapCTBEHHbI apxumB JleHuWHrpagckon obnactu. [llepegadya  [OOKYMEHTOB B
rocydapCTBEHHbI apxmB JleHUHrpagckonm obnactu OCyLecTBISeTCS OpraHoOM WUCMOSHUTENbHOW  BracTu
JleHuHrpagcko obractu 3a cyeT cpefnctB obnactHoro Grogketa JleHMHrpagckon obnactm B yCTAHOBIIEHHOM
nopsiake.

CocraBneHue onucew gen

15.36. Ha 3aBepLueHHbIe gena NoCTOSHHOro, BpeMeHHOro (cBbiwe 10 neT) XpaHeHust 1 No JIMYHOMY COCTaBy
eXerogHo coctaBngaTca onvcy gen. Onvcb gen - apxvBHbBIN CNPaBOYHUK, COAEPXKaLLMA CUCTEMaTU3NPOBAHHbIN
nepeyYeHb eAVHWL XPaHEHWUs apXMBHOIO (oHAA opraHa WCNOMHUTENbHOW BnacTu JleHnHrpagckon obnactw,
npegHasHadYeHHbIM AN MX ydeTa WM pacKpbiTUS COOEPXaHWs B apxXuBe OpraHa WCMOMHWUTENbHOW BnacTu, B
rocygapCcTBeHHOM apxuBe JleHuHrpagckon obnacti u B coctaBe ApxmBHoro dpoHaa Poccurickon ®epepauun.

OcCHOBOW COCTaBneHust oNMcK Jden sIBNAeTcs HomeHknatypa den. MeTtogmyeckyto MOMOLLb B MOArOTOBKE
Onucer OKasbiBaeT YMOSIHOMOYEHHbIA OpraH WCMNOMHUTENbHOW Briactu JleHunHrpagckon obnactm B obnactu
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APXMBHOIo aena.

CBogHas onucb aen opraHa WCNONHUTENbHON BNacTun J'IeHlerpa,D,CKon obnactn cocTtaBnsieTcs pa6OTHI/IKOM,
OTBETCTBEHHbIM 3a apxuB, UM CTPYKTYPHbIM nogpasaerneHmem, oTBevarlunm 3a pa60Ty apxumBa, Ha OCHOBe
COaTOuHbIX onucen CTPYKTYPHbIX no,u,pas,u,eneHMﬁ opraHa NCMNONHNTENbHON BNacTn ﬂeHI/IHFpaJJ,CKOVI obnactu.

15.37. B 3aBMCMMOCTM OT CPOKOB XpaHEHUS1 OTAENbHble OMUCKM COCTaBMSKTCA Ha Aena MOCTOSIHHOrO
XpaHeHus1, BpeMeHHoro (cBbiwe 10 neT) XxpaHeHUst 1 No NIMYHOMY COCTaBy.

Takke OTAerbHble OMUCKU COCTaBISIOTCS Ha pasfnnyHble BuObl AOKYMEHTauuM MOCTOSIHHOMO XpaHEHWs:
YNPaBrEHYECKYl0, HAy4YHO-TEXHWYECKYI0, 3EMIIeyCTPOUTENbHY0, NeCOYCTPOUTESIbHY0,  AOKYMEHTauul Mo
npuBaTU3aLMN UMYLLECTBA U UHYIO.

15.38. Onucb NOCTOSIHHOrO XpaHEeHUs COCTaBMSIETCH €XeroAHO WM 3a HEeCKONbKo feT (3a ABa roda u
6onee). Onncek, cocTaBneHHas 3a rod, HOCUT Ha3BaHue "rogoBov pasgen onucu'.

CeopgHas onucb gen opraHa UCNOSIHUTENbHOW BnacTu JIeHMHrpagckom obnactu - 370 onuck 3a rog (rogoBon
pasgen) wiM Onucb 3a HECKOSbKO JeT, COCTaBfIEHHasi Ha OCHOBE OMUCEN Oenl CTPYKTYPHbIX nogpasfeneHuni
(coaTouHbIX onucen).

15.39. [lena B CBOAHOW OMMCWU [eNfl OpraHa WCMONMHUTENbHOW Bnactn JleHunHrpagckon obnacTtu
CUCTEMATU3NPYIOTCA HA OCHOBE XPOHOMOIMYECKN-CTPYKTYPHOIO NpuHUMNa (Mo rogam, BHyTPU roqoBbIX pa3nerios -
no CTPYKTYPHbIM nogpasgenenunsam). [onyckaeTtcs Takke dopmumpoBaTtb  OMUCb Ha OCHOBe
XPOHOMOrMYECKN-HOMMHAIbHOrO (N0 rodam, BHYTPWU TFOAOBbIX Pa3gerioB - MO 3HAYMMOCTU JOKYMEHTOB) WUIK
XPOHOMOrMyeckn-PyHKLUNMOHaNLHOro npuHumMna (no rogam, BHYTPWU rofoOBbiX pasfenoB - Mo OYHKUMOHAMNbHbLIM
HanpaBneHusm fgedtenbHocTn). [lpu cocTaBneHUM Onucer HayyHO-TEXHUYECKOW, WHOW cneundguyeckon
OOKYMEHTaUMM CxeMa cuctemaTtmaaunm CornacoBbIBAaeTCs C YNOSIHOMOYEHHbIM OpraHoM JleHnHrpaackon obnactu
B obnacTtu apxuBHoro gena.

15.40. Onmncb pena COCTOMT M3  oOnUcaTeslbHbIX CTaTtel eguHUL  XpaHeHWs, WTOroBOW  3anucu,
nucTa-3aBepuTens 1 CNpaBoYHOro annapaTa kK onucu (Npunoxerus 17 - 19 k UHcTpykumn).

OnucatenbHas cTaTbsl OMUCK BKIOYaET:

MOpPSAKOBbLIA HOMEP eANHULIbI XPaHEHUS;

WHOEKC eAUHULBI XpaHeHus (Mo HoMeHknaType aen);

3arofioBoK eAMHULbl XpaHeHs;

KpaliHue aaTbl eQUHULIbI XpaHEHUS;

CPOK XpaHeHus (gns onucen Aern, 4AOKYMEHTOB BPEMEHHOTO XpaHeHust);

KONMYECTBO JIMCTOB B €AMHNLIE XPAHEHUS;

npuMevaHme.

15.41. Onuck Oen cocTaBnseTcs B COOTBETCTBMM CO CNEeAYHLUMM OCHOBHbLIMU TpeGoBaHUAMU:

Kaxxgoe Oeno BHOCWTCS B ONUCb MOA CAMOCTOATENbHbIM MOPSAKOBbIM HOoMepoM. Ecnv geno coctout us
HEeCKONbKMX TOMOB WM 4YacTel, TO KaxOblii TOM WIN 4YacTb TaKKe BHOCATCHA B OMNUCb MO CaMOCTOSTENbHbIM
HOMEPOM.

Mopsagok Hymepaumu Aaen B onNucu - BanoBbIN (TO eCTb MO MOPSAKY) 3a BECb NEPUOS COCTaBIIEHUSA OMNuUcHU.
Ecnn roposon pasgen onucu N 1 gen noctosiHHOro xpaHeHusi 3a 2015 rog 3akaHuyuBaetcs genom N 230, T0
rogoson pasgen onvcn N 1 gen noctosHHoOro xpaHenust 3a 2016 rog HaymHaetca ¢ gena N 231. Onucb gen He
npojomKaeTcs Npu 4OCTUXeHUM HoMepa Aena 9999.

3aronoBok gena B ONUCb Bcerga BHOCUTCA MOSTHOCTLIO. Mpn BHECEHUN B ONUCL Noapsa Aen ¢ OQUHAKOBLIMU
3aronoskamu crnosa "TO xe" ANnA 3aMeHbl NOBTOPSIOLLErocs 3arofioBka He UCMOoNb3yTces. 3arofioBoK Aena He
pa3buBaeTcsa (He MepeHoCcUTCA) C OOHOro fucTa onucu Ha Apyron. He pgonyckaetcs ucnonb3oBaHWe B ONUCK
COKpalLeHWIn cnoB B 3aronoBke Aena. Hanpumep: "gor.", "6yx. 6anaHc" u 1.4. Ecnu B 3aronoBkax MCMonb3ykoTcs
abbpesmnaTtypbl, COKpaLLeHus, K On1cy B 06A3aTenbLHOM MOPSAKE COCTaBMNSETCS CNUCOK COKpaLLeHNI.

3aronoBoK B ONNCK AOMKEH COOTBETCTBOBATL 3arosioBKy Ha obnoxke gena.

3aronoBok fiena B onvcu Bcerga CocTaBnsAeTCsd Ha OCHOBE 3arofioBka Aena B HOMeHKNnaTtype gen, Ho nocne
€ro yTo4HeHund, KOHKpeTunsauun.
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Tak, Hanpumep, ecrnn B HOMEHKNAaTypy BKIIOYEH 3arofloBoK "[040BOM OTYET MO OCHOBHOW AeATenbHOCTU",
nocrne yTovHeHust oH opMynupyeTca cnegyowmmMm obpasom: "OT4YeT MO OCHOBHOW AEATENbHOCTM KOMUTETa 3a
2015 roa". Ecnv B HOMEHKNaTYpy BKIHYEHO AEN0 ¢ 00LWMM 3aronoBkom "0A0BOM CTaTUCTUYECKUIA OTYET", TO NpK
BKMIOYEHUN JaHHOro OoTyeTa B ONUCb criedyeT NPUBECTU HasBaHWEe CTaTMCTMYECKOro oTyeTa U ykasaHue opMmbl
oTyeTa:

"Cratuctnyeckun otyet "lMokasaTenn OCHOBHbIX HanpaBneHWd U pe3ynbTaToB  AeATeNbHOCTU
MyHULMNanbHbIX apxmBoB JleHnHrpaackon obnactn” (d. N 1) 3a 2016 roa v JOKYMEHTbI K Hemy".

Mpn 0606LLEHHOM YKa3aHUM BULOB CTATUCTUYECKMX OTYETOB B 3arofioBKe NEpPeYncrisitoTcs Homepa hopMm, a
nosiHble HauMeHOBaHMSA OTYETOB PACKPbLIBAOTCA B MPEAUCIIOBMN K OMNUCK, HAanpumep:

"CraTtucrTnyeckne oT4eTbl KOMUTETA MO OCHOBHLIM HanpaeneHusim geatensHoctn (. NN 1-1, 8, 9, 9-cp, 1K)
3a 1999 ron".

Mpn HanuuMm B gene HecKONbKUX BUOOB AOKYMEHTOB MO OAHOMY BOMPOCY (HE MeHee Tpex), He CBSA3aHHbIX
nocrnenoBaTeflbHOCTbIO AEeNoNpoM3BOACTBa, MPUM COCTABIIEHUM 3arofioBka ynoTpebnseTca TEPMUH "OOKYMEHTbI".
Mocne cnoea "goKyMeHTbI" B CKOOKax yka3blBalOTCsl Ha3BaHWUSI OCHOBHbIX BUAOB AOKYMEHTOB, BKIHOYEHHbLIX B A€ENO,
Hanpumep:

"[JokyMeHTbl (crnpaBku, Tabnuubl, rpacdvkm u gp.) O NPOBEAEHWUM MOHUTOPUHra M3MEHEHMSI LEH Ha
CENbCKOXO3SMCTBEHHYIO NPOAYKLUNIO".

Ecnu peno BknovaeT OCHOBHOW [JOOKYMEHT (Hanpumep, MpPOTOKOS) BMecTe C AOMOSHSAWMMK  ero
OOKYMeHTamMu pasHoro Buaa (cnpaBku, OTYeThbl, JOKMNadbl U Ap.), TO B 3arofioBKe yKa3blBaeTCH BUO OCHOBHOIO
JOKYMeHTa, ero cogepxaHue, aBTOpCTBO, a B KOHLe 3arosfioBka ykasblBaeTcs "1 OKYMEHTbI K HeMy" C packpbiTuem
B ckobkax cocTaBa npunaraemblx JOKYMEHTOB, Hanpuvep:

"MpoToKon 3acedaHWsi KOMUCCUM MO  TOBBILEHWIO KayecTBa W OOCTYMHOCTM  MpedocTaBneHust
roCy4apCTBEHHBIX M MyHULMMNAnNbHbIX ycryr B JIeHUHrpaackon o6nact U JOKYMEHTbI K HeMy";

"Mopy4yeHusn [ybepHaTopa JleHuMHrpagckon obrnactv M AOKYMEHTbl (Ooknagbl, CNyXeOHble 3anncky,
000CHOBaHUS, nepenncka) No nx UCMNOJTHEHNO".

Mpun cocTaBneHnmn 3arofloBKOB K TakUM AOKYMEHTaM, Kak LUTAaTHOEe pacnncaHne, CMeTbl JOXOL4OB U pacxOdoB,
KoTopble OOPMUPYHOTCS B OOQHO AEN0 CO BCEMU U3MEHEHUSMU U OOMOSMHEHUSMU K HUM, YKa3blBaeTCsl Ha3BaHWe
OCHOBHOIO [JOKYMEHTa B €OMHCTBEHHOM 4YMCrie WU B KOHLE 3arofioBka oTMe4yaeTcd "M U3MEHEeHUs K Hemy",
Hanpumep:

"CmeTa OoxodoB v pacxodoB YnpaeneHuss genamu MNpasutensctea JleHMHrpagckon obnactm Ha 2017 rog u
N3MEHEHNS K Hen".

B 3aronoBkax pgen Cc  pacnopsiguTeNnbHbIMW - JOKYMEHTamMu  (MOCTaHOBMEHUSAMW,  MNpuKasaMmMu,
pacnopshkeHusmMn), MpoTOKoNamMyM Mocre HauMeHOBaHWs Buga [OOKYMEHTa YKasblBalOTCA WX  KpanHue
(pervcTpaumoHHbIe) HoMepa, Ha3BaHue opraHudauun-goHgoobpasoBaTens (aBTopa) ykasbiBaeTcs B 0606LLEHHON
copme, Hanpumep:

"Mpukasbl NN 1-100 npeacepatens KOMUTETaA MO OCHOBHOW AEATENTbHOCTU";
"MpoTokonbl NN 1-10 3aceganun LISTNMK ynpasneHnst n JOKYMeHTbI (QoKnaabl, CBeAeHNs!, OTYEThI) K HAM".

Ona pen, cogepxawunx nepenuncky, [aTon Hadana gena siBnsieTcs gata nocTynneHna nepeoro Bxogdliero
nnn pata nepBoro mcxogdwero AOOKyMmeHTa, a [aToOM OKOHYaHWA - gaTa camoro no3gHero BXOAALWEro unm
ncxogdulero JOKymeHTa.

B saronoekax [gen, coaepxalux Mepenucky, MNoMuMo obLllero HavMeHOBaHus Buaa [OOKYMEHTOB
"nepenucka" TpebyeTcsa ykasbiBaTb HaMMeHOBaHWe KOppecrnoHaeHTa (Ha3BaHWe yupeXXaeHUsl, JOIHKHOCTb U(Mnn)
damMunnsa M uHMUManbl nuua, oT KOTOPOro MosyyeHbl OOKYMEHTbl UM KOMY OHM aJpecoBaHbl), a Takke Temy
nepenucku, Hanpumep:

"Mepenucka ynpaeneHuss ¢ PocapxmeomM no Bonpocam hopMUpOBaHUSA NepevHen rocygapCTBEHHbIX YCyr U
dbyHKLMI B 06nacTn apxmeHoro gena".

Ecnu nepenvcka Benacb ¢ 0QHOPOAHbLIMI KOpPPECrnoHAeHTaMu1, B 3arorioBke ykasbiBaeTcs obliee BUaoBoe
Ha3BaHWe KoppPeCnoHOEHTOB, HanpuMep:

"MMepenuncka ynpaBreH1s ¢ opraHamu npokypatypbl JleHnHrpagckon obrnacty no Bonpocam OCyLLECTBIEHNUS
KOHTpons 3a cobnogeHnem Ha TeppuTtopumn JleHnHrpagckon obnacty 3akoHogaTenbctBa o6 apxvBHOM derne B
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Poccuiickon denepaummn”.

B 3aronoBskax pfen, cogepxawmnx nepennucky C pas3HOpPOAHbIMM KOppecnoHAeHTaMu, nocrnegHune He
YKa3bIlBakOTCA, Hanpmnmep:

"Mepenncka ynpaBneHUs ¢ opraHamm MECTHOrO CamMOyMnpaBfieHWs MO BOMPOCaM OpraHu3auun U pasButus
apXMBHOIO Aena B MyHUUMNarnbHbIX obpa3oBaHusax JleHnHrpaackom obnactn';

"lMepenncka ynpaBneHnss C oOpraHamuM MeCTHOTO camoynpaBneHuss 00 OCyLecTBNeHUn OTAENbHbIX
rocyaapCTBEHHbIX NMOSIHOMOYMI B 0bnactu apxuBHoro gena".

He ponyckaetcsa ynoTpeGrieHne B 3arofioBKe HEKOHKPETHbIX (POPMYNUMPOBOK, HE pacKpbIBaOLLMX

coAepkaHue OOKYMEHTOB, TakMX, Hanpumep, Kak "pasHas nepenuvcka", "obwas nepenmvcka".

He ponyckaeTtcsa ynoTpebnenne opmynmpoBkM "Mcxogsilasl nepenucka”, "Bxoasilias nepenucka”, Tak Kak
BblgeNieHHas K MOCTOAHHOMY XpaHeHWIo nepenucka no O4HOMY BOMPOCY FPYNNUpPYyeTecst B Aere B XPOHOMOrm4eckom
nocrneaoBaTenbHOCTM 3a OAMH KaneH4apHbI rod, JOKYMEHT-0TBET NoMeLlaeTcs 3a AOKYMEHTOM-3arnpocoMm.

15.42. KpanHss pgata (4Mcno, mecsd, rog), kak npaBumio, ykasbiBaeTCcs Mpu OnMcaHuu pacrnopsianTenbHON
OOKYMeHTauMu1, NpOTOKOMOB 3acefaHuid, TBOPYECKOW AOKYyMEeHTauuu, Aen no O4HOMY BOMPOCY, Mepenucku, a
TakkKe OOKYMEHTOB, Arsi KOTOPbIX 3TO MMEET BaXHOe 3HadeHue (4oKnaabl, IMCTOBKW, CTEHOrpamMmmbl 1 T.4.).

HaTbl pacnopsianTenbHbIX AOKYMEHTOB (MOCTAHOBMEHUN, PaCMOPSPKEHWA, NPUKa3oB U Ap.), MOMOXEHUN,
WHCTPYKUUIA, NpaBuil, PErnamMeHTOB YKa3blBAOTCS MO BPEMEHN WX YTBEPXKAEHWS, @ €CNU [OKYMEHTbl He
OaTNpOBaHbIl, TO NO BPEMEHU ONyONMKOBaHWS UM BBEAEHWSI B ENCTBUE.

Datamn NMPOTOKOJ10B ABNAKTCA AaTbl NpoBeaeHUA 3acenaHun.
[aTbl akToB YKa3bIBakOTCA No Aate nx coctaBlieHnA (FIOﬂ,FII/ICﬂHI/IFl).

KpanHnmun gatamum xxypHana (KHUrm) permctpauumn SBnaTca Aathl NEpBOV N NocneaHen 3anucen B XypHane
(kHUre).

15.43. OdhopmrieHne nepexoasiux gen B Onucu: nepexoasiliee Aeno nepebii pa3 BHOCUTCA B OMUChb MO
harte 3aBefeHus. B nocnegyowmx rodoBbIX pasfenax Onucu 3arofioBOK fAeria MNoBTopsieTcsl, HO yxe 6e3
NPUCBOEHMS HOMepa Mo onucu (nocrneHun pas BHOCUTCSA B rOAOBOW pasfen no gate nocnegHero AOKYMeHTa).
KonuyecTtBo NUCTOB 1 KpanHWe AaTbl Nepexoasilero gena ykasblBalTCs B ONUCKU TOMbKO NPU NEPBOM BHECEHWUU
Jena B OnunCb.

15.44. Tpada onucu "lMpumedaHue" wucnonb3yetcsa AN OTMETOK O Mpueme feNl, OCODEHHOCTAX WX
m3nM4eckoro cocTosiHMs, O nepefade Aen OPYTUM OpraHvM3aumsiM, YHUHTOXEHMU CO CChINIKOW Ha HeOOXOAMMBIN
aKT, O Hann4MmM KON n T.n.

15.45. B cocTtaB crnpaBo4yHOro annapata K ONMUCU BXOOAT: TMTyanbIVI nncT, npegucnoBue, CNNUCoK
COKan.leHMVI; NncTopu4yeckasa crnpaska, npu HeobxoaMMOCTHK OrnaBrneHne un yKazaTenu.

Ha TuTynbHOM nMCTEe ONMCKU YKa3bIBAKTCS: MOCNeaHee MoSIHOE HauMEHOBaHWME OpraHa WCMOSHUTENbHOWN
BnacTtu JleHuHrpaackon obnacTtu, ocTaBnsieTcss oTMeTka 0 Homepe oHAa, HOMep U Ha3BaHWE OMNUCK, KparHue
JaTbl BHECEHHbIX B ONUCb eauHUL, XxpaHeHus (npunoxeHue 20 k WHcTpykuumm). [lo cornacoBaHuioo C
YMONTHOMOYEHHbLIM OpPraHOM WCMONHUTENbHOW BRacTu JleHuHrpagckon obrnactu B obnact apxuBHOro Aena,
rocygapCTBeHHbIM apXMBOM JleHMHrpagckon obnactv B opraHe UCMONHUTENbHOW BnacTu JleHMHrpagckon obnactu
Ha obnoxkax gena MoOXeT NPOCTaBNSATLCA HOMep Aena rno onMcu, HoMep onucK u oHaa.

Ecnun HameHoBaHue opraHa WCNONHUTENbHON BRacTu neHI/IHrpa,EI,CKOIZ 0obnacTn N3MeHsINocb, Ha TUTYJITbHOM
nuncre (B cny4ae HeobXxoAMMOCTU Ha [OOMNONHUTENIbHOM J'II/ICTe) YKa3blBalOTCA BCe nNepenMmeHoBaHUA B
XpOHOJ'IOFI/I‘-IeCKOVI nocneagoBsaTtesibHOCTU 3a nepuoa, COOTBGTCTBleLLI,MVI KpaﬁHMM JatamMm eauvHul, XpaHeHus,
BKITHOYEHHbIX B ONMUCb.

15.46. B npegucnoBumn K onmcu KpaTko uM3nararTcs cBeeHUs 0 YHKLMSAX OpraHa UCMOTHUTENbHOW BNacTu
JleHnHrpagckon obGnactu, nepeMMeHOBaHWUs oOpraHa WCMNONHUTENbHOW Bnactu JleHuHrpagckon obnactn B
XPOHOMOrMyeckon nocrneaoBaTeNnbHOCTU 3a Nepuos, COOTBETCTBYHOLUMM KpanHWUM JaTaM efuHUL, XpaHeHWs,
BKITIOYEHHBIX B OMWUCb, a Takke yKasblBalOTCA OCOOEHHOCTM COCTaBMEHUS OMUCK (Hannyne nepexogsawmx aen,
OTpa)keHUe MOSIHOTbl COCTaBa JOKYMEHTOB MOCTOSIHHOrO XpaHEHUs1 B ONMUCKM, OCODEHHOCTM hOPMUPOBAHMSA LN U
cxXema cuctemMartmsauumn gen B onmcu).

15.47. Onuncu (rogoBble pa3genbl onucen) Aen NOCTOSHHOrO XpaHeHWUs COCTaBNATCA HEe MeHee 4eM B
yeTblpex 3K3emnnsipax: Tpu Ha OyMaXHOM HOCUTENne U OOUH B SNEKTPOHHOM Buae (B kadectBe pabodero
aK3emnnspa).
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Onucn (ropoBble pasgernbl onucen) gen BpemeHHoro (cebiwe 10 neT) XpaHeHUss COCTaBMAKTCA HE MeHee
YeM B [iBYyX 3K3eMMnsipax.

Onucun (rogoBble pasgenbl onucen) gen no fIMYHOMY COCTaBy COCTaBMAOTCS HE MEHee YeM B YeTbIpex
3K3eMnnsipax: Tpu Ha 6yMakHOM HOCUTENE N OOMH B SNIEKTPOHHOM BMAE (B kadecTBe paboyero aksemnnsapa).

Onvcu (rogoBble pasgenbl onucei) CTPYKTYPHbIX MoApasgerieHnin opraHa WCMONMHUTENbHOW BRacTu
COCTaBISAOTCA B ABYX 3K3eMMispax, OOMH M3 KOTOPbIX NepefaeTcs B apxvB, APYrol OCTaeTcsi B CTPYKTYPHOM
noapasgeneHuu.

15.48. Ha paccmotpenue LISMNMK ynonHOMOYEHHOro opraHa WCMOSTHUTENbHOW BnacTu JIeHUHrpagckomn
obrnactu B obnactv apxvBHOro gena nNpeAacTaBnAlTCA HE MeHee Yem 4vepe3 Tpu roga nocrne 3aBepLueHus
4enonpon3BoacTBOM Aert:

onucy (roaoBble pasgernbl onuncei) Aern NOCTOSHHOTO XpaHeHWs! - Ans YyTBePXKOEHUS;
onucy (roaoBble pasaenbl onucei) Aen no NMYHOMY COCTaBy - AN COrNacoBaHUs.

Mocne ytBepxaeHusa (cornacosaHusi) onucen LOIMMK ynonHoMo4YeHHOro opraHa MCMOMHUTENbHOW BNacTu
JleHuHrpagcko obnactm B 00nacTM  apxMBHOrO [gena Onucu  yTBEPXKAAKTCA PYKOBOAMTENEM oOpraHa
ncnonHUTEeNbHOW BnacTu JleHnHrpagckonm obnacTu.

15.49. BHeceHne nM3mMeHeHUn B onucb (rodoBOW pasgen onvcu) Aern, AOKYMEHTOB nocrie UX YyTBEPXKOeHUS
(cornacoBaHus) fonyckaeTcs TOMbKO Ha OCHOBaHMM cooTBeTcTBylowWwero peweHus LOIMMK ynonHomoveHHoro
opraHa McnornHuTeneHon BnacTtu JleHmHrpagckon obnacTtv B 06nactu apxmBHoro gena.

15.50. B rocyaapCTBEHHbIN apxuB nepefarnTcs TpU dK3eMnnsdpa onucu Aen MOCTOSIHHOTO XpaHeHus, Tpu
aK3eMmnnsipa onucu Aen no fIMYHOMY COCTaBy, YTBepXAeHHbIX (cornacoBaHHbix) LISMMK, a Ttakke no ogHomy
3K3eMNNsApy Kaxaon onucK B 3NeKTPOHHON hopMe (B kadecTBe paboyero aksemnnsipa).

15.51. BmecTe C onuCblo MOCTOSIHHOTO XpaHeHusa Ha yTeepxaeHwe LSIMNMK ynonHomouveHHoro opraHa
NCNOMHUTENBbHOW BriacTu JIeHUHrpagcko obnactu B 00nacTu apxvMBHOMO Aerna NpefctaBnseTcs Mctopuyeckast
crpaBka (OononHeHue K UcTopuyeckon cnpaske). VicTopuyeckas cnpaska K d)OHOY COCTOMT U3 Tpex pas3fenos:
nctopus oHgoobpasoBaTens, oTpaxatoLlasi UICTOpUI0 opraHa UCMONTHUTENbLHOW BrnacTu JleHnHrpagckon obnactu
CO CCblfIKaMu Ha COOTBETCTBYIOLLME HOPMATMBHbIE akTbl (4aTbl 0Opa3oBaHWs, NepenMeHoOBaHUs, peopraHnsaumum,
NVKBMAAUMKW, BEOOMCTBEHHYHO MPUHAONEXHOCTb, CTPYKTYpPY W YHKUMM, UX U3MEHEHUS, HasBaHue
opraHv3sauuu-npeglecTBeHHuKa), uctopus doHga (obvem, kpariHue gatbl AOKYMEHTOB, CTEMEHb UX COXPaHHOCTM,
AaTtbl nepegavm AOKYMEHTOB Ha MOCTOSHHOE XpaHeHWe) U XxapaKTepucTuka OOKYMEHTOB ¢hoHaa (pa3HOBMOHOCTM
OOKYMEHTOB, OCODEHHOCTM (POPMUPOBAHMS €OMHUL, XPaHEeHUs M KX cucTemaTMsauun, Hanmyine LOKYMEHTOB,
BbIXOOSALLMX 38 XPOHONOMMYECKne rpaHnubl gesTenbHocT poHgoobpasoBaTens, coOCTaB CNPaBOYHOro annaparta K
oHYy, MeCTO XpaHeHWs [OOKYMEHTOB MO fuMYHoMYy cocTaBy). WcTopuyeckasa cnpaBka nognucbiBaeTcs
pyKOBOAUTENEM OpraHa UCMNoNHUTENbLHOM BNacTu JleHnHrpaackon obnacrtu.

WNcTopuyeckasi cnipaBka kK hOHAY COCTaBMSETCA B OBYX 3K3EMMNIsipax, OOMH 3K3eMMMsip XpaHuTcs B gere
doHaa, BTOpOIt - NepefaeTcs B rocyapCTBeHHbIN apxuB JleHnHrpaackon obnactu.

Ucnonb3oBaHMe AOKYMEHTOB apxvBa

15.52. [JoKymMeHTbl W [fena, HaxoAsimMecss Ha XpaHeHWM B apxvMBe oOpraHa WCMNOMHUTENbHOW BMACTU
JleHuHrpagcko obnactv, npefoctaBnsawTca Ans paboTbl B MOMELLEHMUM COOTBETCTBYIOLLErO apxvBa WM BO
BpeMeHHoe (He Gornee Hefenu) nNorb3oBaHWE BHE TAKOrO MOMELLEHUS MO POCMUCH B KapTe-3amecTuTene gena
(npunoxeHune 21 k HCTpyKLmm).

B apxunBe BeaeTcA KHuUra Bblaavyn aen Bo BpeMeHHoe noJjib3oBaHue.

15.53. K kaxgomy feny, KOToOpoe XpaHWTCA B apxvBe opraHa WCNOMHUTENbHOM BnacTu JleHuUHrpaackowm
obracTtu, B criyyae ecrnv OHO BblAaeTcs AN MCNofb30BaHUsl, ohopMseTcsl IMCT UCMONb30BaHUS OOKYMEHTOB
(npunoxeHue 16 k WHCTpyKuMM), KOTOPBLIN 3anofiHAEeTCA MNpyU KaxaoWw Bbldaye Jena Ans O3HaKoMIleHus
nonb3oBartento. B nucte mcnonb3oBaHMsS Npu 3TOM AenaeTcsa COOTBETCTBYHLAA OTMETKa C yKa3aHueM f[aTbl,
OOJDKHOCTM M paMunMM O3HAKOMMBLLENOCS, a Takke MnepedeHb HOMEpPOB [AOKYMEHTOB Aena, C KOTOpPbIMU OH
O3HaKOMIEH.

15.54. N3baTtue OOKYMEHTOB U3 apXuBHbIX Oen 1 nepegada nx noodbIM TPETbUM NLaM He O0NYyCKaeTCA, 3a
NCKIN4YeHneM yCTaHOBJ1€HHbIX 3aKoOHOAATEIbCTBOM.

15.55. I'Ipvl pa60Te C apXMBHbIMN OOKYMEHTaMn He pa3pellaeTCA BHOCUTb B HUX NpaBKU, AenaTb NOMETKN,
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M3biMaTb UM 3aMeHATb OTAEJIbHbI€ JNTUCTHI.

15.56. O3HakoMneHue ¢ NOANMHHUKaMN 0bnacTHLIX 3aKOHOB, NPaBOBbLIX akToB 'yGepHaTopa JleHnHrpaackom
obrnactu n npaBoBbiX akToB [NpaButensctBa JIeHUMHrpagckon obnacTtM OCYLIECTBNSAETCA TONbKO B MOMELLEHUM
apxmBa.

15.57. [oKyMeHTbl M3 apxXuMBOB OPraHOB WCMONIHUTENbHOM BRactu JleHuMHrpagckon obnacTtu
npenocTaBnATCS AN 0O3HAKOMIIEHMS N KOMMPOBAHUA OpraHn3aumsim 1 rpaxgaHam no ux NMCbMeEHHbIM 3anpocam
B YCT@HOBNEHHOM MNopsaKe, O YeM JenaeTcs 3anucb B YYETHbIX JOKYMEHTax apxuBa (kapTe-3amectuTene Jgena,
NUCTe MUCNONb3OBaHWS OOKYMEHTOB, KHUre BblAayn Aen BO BPEMEHHOE MNoNb30oBaHWe) u odopMnsaeTca akT o
Bblaye fen Bo BpeMeHHoe nornb3oBaHue (npunoxerue 22 kK HCTpyKLmm).

MpunoxeHune 1

K VIHCTpYKLMM No 4enonpousBoacTsy
B OpraHax MCMonHUTENbHOM BracTu
JleHnHrpagckon obnactu

(Popma)
MAPIPYTHHM JIMCT
(moJIHOe HaMMEeHOBAaHUE IpoeKTa HOKYMEeHTa)
KonmmuecTBO JIMCTORB , B TOM UMCJIE NPUJIaTaeMbIXx MaTepuajioB
[ogroToBMII
(HaMMeHOBaHMe opraHa MCHOJIHMTEJIbHOM BJIACTM JIEHMHTPpaIOCckoM objacTH,
OOJIXKHOCTL, GaMuiusa, MHMLUMAJE M HOMep TejedoHa MCIIOJIHUTEJIS)
N Datan Komy nepegaH MNognucu Datan MNognucu ncnonHutens
n/n BpemA NPOEKT Ha necnonHuTena n BpemA N OTBETCTBEHHOIo 3a
nepenayu BM3npoBsaHune OTBETCTBEHHOIo 3a BO3BpaTa genonpon3BoacTeo
npoekTta (hamunus, [enonponsBoAcTBO npoekTta

UHUUManbl)
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OTMEeTKM B MAapWpPyTHOM JMKCTe O Iepemadye IIPOEKTa Ha COIJIaCOBAaHME U
BO3BpaTe npoexkTa 3aBepANTCS OByMs IONIIMC MM OTBETCTBEHHOTO 3a
IEeJIONPOMU3BONCTBO M MCIIOJIHUTEJIS .

[IpoekT IepellaH B NPOTOKOJbHEM oTnmes " " 20 roma B _ dYac. MVH .

Cnoan MpuHAn
(mommnmce) (momnmce)

MpunoxeHune 2

K IHCTpyKLMK MO [enonpon3BoacTBy
B OpraHax UCMOMHUTENbHOW BracTu
JleHuHrpagckon obnactu

NEPEYEHDb
HEPETMCTPUPYEMbIX IOKYMEHTOB, MOCTYNAKOLLUX
B NPABUTENIbCTBO NEHUHIPALOCKOU OBNACTU

. Konuun HopmaTmBHbIX AOKYMEHTOB 3akoHoaaTenbHoro cobpaHus JleHnHrpagckorn obnacru.
. Konun HopmaTurBHbBIX akTOB MyHMLMNanbHbIX 00pasoBaHuii JleHMHrpagckom obnacTu.
. Konun gokyMeHTOB opraHMsaumin n yupexageHun.

1

2

3

4. BegoMCTBEHHbIE CTAaTUCTUYECKME OTYETLI, BHONNeTeHN, COOPHUKM 1 0630pbI.

5. MpurnacutensHele GuNeTbl, NO3apaBUTENbHBLIE MMCbMA, TENErpaMmmMbl U OTKPLITKN.
6

. HaimxecT npecchbl (MHOPMaLMOHHbIN 3KCNpecc-6lonneTeHb), 0630pbl NeYaTi, KHUM, raseTbl, XXypHarbl U
Apyrve nepuoguyeckne W3daHus, NperckypaHTbl M KaTanoru, BeAOMCTBEHHasi TexHuWYeckas nuTepatypa,
MPOCNeKTbl C Hay4YHO-TEXHUYECKOW WHopMaUMel, peknamHble maTtepuanbl, WH(OPMAaLMOHHbIE CBOAKM,
TemMaTuU4eckme 1 crneumanbHble COOPHUKK, MPOrHO3bl Noroabl U T.M.

7. N3BeweHns O npoBedeHUn KOHEpPEeHLMI, COBELLAHUN M 3acefaHui, NporpamMmbl MX MPOBeAEHUs Wn
Marepuansl K HUM.

8. AHanutnyeckne 0630pr opraHoB NCMONHNTENbHON BRNacTu neHI/IHrpa,EI,CKOIZ obnactu, nHble mMaTtepuanbl,
npencraBndaemMblie and CBeOeHUA.

9. MnaHbl OCHOBHbLIX MEPONPUATUA, NPOBOANMbIX 3akoHogaTeNbHbIM cobpaHnem JleHnHrpagckon obnacrtu,
MyHULMNanbHbLIMU 0Opa3oBaHNsIMU, OpraHammn UCMONTHUTENbHONM BNacTu JleHnHrpaackon obnacrtu.

10. lMpoekTbl NpaBoBbix akToB [ybepHaTopa JleHuHrpagckon obnactu, lpaButenscTBa JleHMHrpagckomn
obnactu.

11. [lokymeHTbl 6€3 noanmcu.

Mpunoxexue 3

K IHCTpyKLMK MO JEenonpon3BoacTBy
B OpraHax UCMOMHUTENbHOW BNacTu
JleHuHrpagckon obnactu

(Popma)
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AKT

" " 20  roma

Mer, HIMXeronnrcapumec4d pa@O‘I‘HI/[KM

YHOpaBJIEHMA OeJIONIPOM3BOOCTBA

oTnHmetia

CaukT-IleTepOypr

CHIyXeBOHOM KOPPEeCNOHIEeHLUN

14

"w "w

COCTAaBWJIM HACTOAIMM aKT O TOM, 4YTO

20 roma mpu BCKPHTUM

IIakeTa

B HeEM He 0Kas3aJiIoChb

HacTosmmyi akT COCTAaBJIEH B TpeX HDK3eMIIgpax.

MpunoxeHwne 4

K VIHCTpYKLMM No AenonponsBoacTay
B OpraHax MCMonHUTENbHOM BracTu
JleHnHrpagckon obnactu

[Momnmcm
CrMCOK N3MEHSIOLLMX [OKYMEHTOB
(8 pen. MoctaHoBneHus NybepHaTopa JleHuHrpaackon obnactu
ot 30.01.2023 N 3-r)
(Popma)

AnMmmHMCTpaumusa I'ybepHaTopa U IlpaBuUTesbCTBa JIeHMHTpPaACKkOM objlacTu

3AKA3 N

Ha BHIIOJIHEHME MAallIMHOIIMCHEIX pa60T

llogpasneseHue

damMmiima

HamMeHOBaHMe MaTepMasa

TenedoH

Bun ©OijaHka

JIlaTa, BpeMda cmnadum MaTepuasa

PykoromouTesib InompasnejyieHnsd

(bamMuymsa, MHUIIMAJIE,

KommuecTBO JIMCTOB

MOANNChH )

JIlaTa, BpeMda MCIOJIHEHMA 3aKasa

VICTIOJIHUTEJIb 3akaza

(bammnmsa,

VMHMLIVAaJIBL,

MMOOINNCE )
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MpunoxeHne 5

K MIHCTpyKLMM NO 4enonponsBoacTBy
B OpraHax UCMOMHUTENbHOW BracTu
JleHuHrpagckon obnactu

CnMCOK N3MEHSIIOLLMX OKYMEHTOB
(B pea. MocTtaHoBneHusi N'ybepHaTopa JleHnHrpaackom obnactu
ot 30.01.2023 N 3-r)

(Popma)
AnvuHucTpauusa I'ybepHaTopa M I[lpaBuTeslbCcTBa JIEHMHTPAICKOM OOJIacTyU

3AKA3 N
Ha BEHIIOJIHEHME KONMPOBAJbHO-MHOXUTEJIEHEX pPadoT

[logpasneneHue

dammnms TenedoHn

HamvenoBaHme MaTepuasa

KommuecTBO JIMCTOB
dopmart

(A3, A4, AD)
Tupax
PykopomuTesib nonpaslesieHNsA

(baMmyvsa, wMHMUMAJE, I[IOONMUCE)
IlaTa, BpeMs MCIIOJIHEHMA 3akasza
VIcriosIHUTEeJIb 3akasza

(bamMmmnvss, WHMLIMAJE, IIOIIUCH)

MpunoxeHue 6

K IHCTpyKLMK MO JEeNnonpon3BoacTBy
B OpraHax UCMofIHUTENbHON BNacTu
JleHuHrpagckon obnactu

CrMCOK N3MEHSAOLLMX OKYMEHTOB
(B pea. MocTtaHoBneHusi N'ybepHaTopa JleHnHrpagckom obnactu
ot 30.01.2023 N 3-r)

(Popma)
AnvuHucTpauusa I'ybepHaTopa M I[lpaBuTeslbCcTBa JIEHMHTPAICKOM OOJIacTy

3ASABKA N
Ha Iepemauy CJyXebHOoV MHboOpMaLuMM IO KaHaJlaM GaKCUMMIILHOM CBA3U

[logpasneneHue
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daMmImsa TenedoH

HaszpaHue nepenaBaeMoM MHPOpMaLMM (IIOJHOCTHIO)

[lpowy nepenmaTh CJHYyXeOHYyn MHOOPpMAaLMIO

CrpaHa, KOO CTPAaHH

T'opon, xom ropona

TenedoH

Komy

ObbeM HepemaBaeMOI'0 COOOWEeHUI JIMCTOB
(HaMMeHOBAaHMeEe IOJIXKHOCTU (mommnmce) (baMmnusa, WHMULMAJIEL)

PYKOBOAUTENS NOOpasmeseHNs)

" " 20 Tona

MpunoxeHne 7

K MIHCTpYKUUM No AenonponssoacTey
B OpraHax UCMonHUTENbLHON BNacTu
JleHnHrpagckon obnactu

(Popma)
YKYPHATN
yyeTa JOKYMEHTOB, OTNpaBnseMbiX MO KaHanam akCMMuIbHON CBA3N
N HanmeHoBaHue Anpec Konnuyecteo | Jata nepema | Otnpasun | OTMeTKa o
n/n | nogpasgeneHus, | nonydartens, nicToBs noctynneHus, | (amunug, | BosBpaTe
damunus, Koa, TenedoH, Xxapakrep WHUUManel, | MaTepuana
MHULUManbl, cTpaHa, ropog MaTepuana aara,
TenedoH Bpems)
ncnonHuTens
MpunoxeHue 8
K HCTpyKLMM NO AenonponsBoacTBy
B OpraHax UCMoNHUTENbHOW BNacTu
JleHnHrpagckon obnactu
(Popma)
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MpunoxeHne 9

JleHnHrpagckon obnactu

YKYPHAIN
yyeTa NpUHATLIX JOKYMEHTOB MO KaHanam )akCUMUnbLHON CBA3N
N Anpec MpuHAaTo HanpasneHo
n/n | KoppecnoHaeHTa,
damunus, TenedoH | Aata u | KonMyecTso | hamunug, HanmeHoBaHue hatau
Bpemsi nicTos WHUUMane! | noapasaeneHus, Bpems
thamunus, oTnpaBku
MHUUManbl
nony4yarensi
K MIHCTpyKLMM NO 4enonponsBoacTBy
B OpraHax UCMNOMHUTENbHOW BracTu
(Popma)

HamMmeHoOBaHMe opraHa
VICIIOJIHMTEJIBHOM BJIACTU
JleHMHTpanckoy obJjacTu

HOMEHKJIATYPA IEJI

N

(MecTO cocTaBJIeHUSA)

Tpud yTBepXOeHUS

Ha Ion
WHpekc 3aronoBok aena KonuuectBo eauHuy, | Cpok xpaHeHua n N MpumeyaHue
aena XpaHeHus cTarten no nepeyHto
1 2 3 4 5

HasBaHwve pasgena

HamMeHOBaHMe OOJIXHOCTU
PYKOBOOMTEJS CJIyXOH
OeJIONpOoU3BOOCTBa

IlaTa

Brsa pykoBomOmuTeld apxmba

i Jivia,

OTBETCTBEHHOI'O

Iloomnmce

3a XpaHeHMVe apXMBHEX ITOKYMEHTOB

PacumdpoBKa NOONIUCU

[ata neyatu: 20.04.2023
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COTJIACOBAHO COTJIACOBAHO
[IpoToxon 3K [Iporoxkomn L3IIMK
opraHa MCIIOJIHUTEJILHOM BJIACTHU YIIOJIHOMOYEHHOT'O opTraHa
JleHMHTpaICcKoM obJjacTu VCIIOJIHUTEJIbLHOY BJIACTU
oT N JleHMHTpanckoy objacTu
B OOJIaCTM apxXMBHOTO »Hejia
oT N

Mpunoxexue 10

K IHCTpyKL MK MO Jenonpon3BoacTey
B OpraHax MCMonHUTENbHON BNacTu
JleHuHrpagckon obnactu

(Popma)

MToroBasi 3anncb O KaTeropmsax 1 KonmyecTse gen, 3aBefeHHbIX B rogy B opraHe MCMOMHUTENbHON

BnacTu JleHnHrpaackon obnactu

Mo cpokam xpaHeHus Bcero B Tom uucne
nepexoasaLumx C OTMETKOMN
IISI_IKII
1 2 3 4
MocTosiHHOrO
BpemeHHoro (cBbliwe 10 neT)
BpemeHHoro (0o 10 neT BKMOYUTENBHO)
UTtoro
HammMeHOBaHMEe IOOJIXKHOCTU Juia,
OTBETCTBEHHOI'O 3a H»OeJIOIIPOM3BOLCTBO
B OpTraHe MCIIOJIHUTEJILHOM BJIACTHU
JleHMHTpanckoy obJjacTu [lonnuchb PacumppoBKa MNOONMUCHU

IlaTa

VToTroBEIE CBEeIEeHUSA IIepeaHel B

(HavMeHOBaHME CTPYKTYPHOIT'O IoOpa3neJieHNnd,
OTBEeUaKEeTro 3a XPaHeHMrEe apXMBHEIX HOKyMeHTOB)

HavMeHOBaHMe OOJIXHOCTM JIMLa,
rnepengaBuero CBeOeHMA JInuHasa nonmnmchb PaCLLU/I@pOBKa InoOrnmcm

IlaTa

MpunoxeHune 11
K MIHCTpYyKLUUM No aenonpous3soacTsy
B OpraHax MCMonMHUTENbHOM BracTu
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JleHnHrpagckon obnactu
(Popma)
HamMmeHoOBaHMe opraHa

VICIIOJIHUTEJIbHOM BJIACTU
JleHMHTpanckoy obJjacTu

Tpud yTBepXOeHUS

AKT N

(MecTO CcOCTaBJIEHUS)
O BHIOEJIEHUM K YHUUTOXEHUIO
OOKYMEHTORB, HE MOIJIeXallMX XPaHeHU

Ha ocHoBaHum

(HazBaHMEe U BEIXOIHBEIE IAaHHEE [I€PEeYHs IOKYMEHTOB C yKaszaHMEM
CPOKOB MX XpPaHeHMS)
OoTOOPAaHE K YHMYUTOXEHMIO KakK He UuMellMe HayYHO-MCTOPUYUECKOM
yTpaTuUBILMe IpakTUUeCkoe 3HaueHUe IOKyMeHTH QoxHma N

LLEHHOCTN U

(HazBaHue ¢oHmOa)

N 3aronosok | KpanHue | Homepa | WHpekc pena | Konuuyectso Cpoku MpumeyaHue
n/n| genawuvnu natbl onucen no eanHuL XpaHeHus
rpynmnoBowu HOMeEHKNaType | XpaHeHus | 1 Homepa
3aronoBokK unu N gena no crarten no
JOKYMEHTOB onucu nepeyHto
1 2 3 4 5 6 7 8
NToro ern. xXp. 3a T'OIEL

(umbpaMy M MNPONMCHIO)

Onmcy mejl NOCTOAHHOTO XpaHeHMSa 3a Tombl YTBEPXIEHBE, a I[I0 JIMUHOMY
cocTaBy coIJlacoBaHH C U3IMK ynoJIHOMOUEHHOI'O OpI'aHa MCIIOJIHUTEJILHOM BJIACTHU
JleHuHTpanckoyu objacTty B 0OJacTM apXMBHOT'O neja (nNpoTokosi N oT

) .

HavMeHOBaHMEe OOJIXKHOCTM JIMLE,
IIPOBOOMBIIETO BSKCIIEPTU3Y LEHHOCTU
IOJOKYMEHTOB

[Tognuce PacumppoBKa MNOONMUCHU

IlaTa

COTJIACOBAHO
[IpoTokosl 3K opraHa MCHOJHUTEJIEHOM BJIACTU JIEHMHTPAICKOM OOJlacTU OT
Ni

JOKYMEHTEl B KOJIMYUECTBE

en. xp., BecoMm KT
(umdppaMmy ¥ MNPONMCEHIO)
CIaHH B
(HaMMeHOBaHME OopITaHM3aLuUM)
Ha nepepaboTKy IO NPMEMO-CHAaTOYHOM HAKJIAOHOM OT N

HavMeHOBaHMEe OOJIXHOCTM JIMLE,

cIOaBllero0 OOKYMEHTH Iloomnmce PacumppoBka NOONMUCHU
HaTa

VI3MeHeHra B YyUeTHHE IOOKYMEHTHE BHECEHEH.
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HamveHnoBaHMe OOJIKHOCTM JIMlla,
BHeCWEeIroO M3MEHEHMA B YUEeTHBEE IOKYMEHTEL [Tognuce PaCIlH/I(l)pOBKa nmogrnmncm

IaTa

Mpunoxexue 12

K MIHCTpYKUUM No AenonponsBoacTsy
B OpraHax MCMonHUTENbHOM BracTu
JleHnHrpagckon obnactu

(Popma)

HaumMmeHOBaHME opraHa T'pud yTBEepXIEeHUS
VICIIOJIHUTEJIbHOM BJIACTU
JleHMHTpanckoy obJjacTu

AKT N ®oHno N
(HazBaHue ¢oHmOa)

(MecTO CcOCTaBJIEHUS)
O HeOOHaAPyXeHUM NOKYMEHTOB,
IyTV POBBICKA KOTOPHIX MCUepPIlaHb

B pesyinbTare YCTAHOBJIEHO OTCYTCTBUE
B GboHIE IEepEeuMCIJIeHHHX HWXe neji. [IpUMHATEIE OPI'aHOM MCIIOJIHMTEJILHOM BJIACTU
JIeHMHI'panCckoy o0JjiacTM BCEBO3MOXHEE MEpPHl I[I0 POBBICKY HOEeJI  I[IOJIOXMUTEJIbHEIX
pPes3ysbTaToOB He najM, B CBA3M C YeM CUMTaeM BOBMOXHBIM CHATH C ydeTa.

Onucb N | Ea. xp. N | 3aronoBok eq. KonnyectBo nucrtos KpaiiHue Mpeononaraemole
Xp. (Bpemsi 3ByqaHus, aarbl NPUYMHBI
MeTpax) OTCYTCTBUSI
1 2 3 4 5 6
NToro en. xp.

(umbpaMy M MNPONMCHIO)

ComepxaHue YTPAUEHHEIX MAaTEpPMaJIOB MOXET OBITh UACTUUHO BOCIIOJIHEHO CJIeOYIMMMA
em. xp.

(HOMepa enm. Xp. M MUX TPYIHNIOBHE 3aTOJIOBKM)

HamveHnoBaHmMe OOJIXKHOCTM JIMlla,
OTBETCTBEHHOI'O 3a XpaHeHUue

APXUBHEIX IOOKYMEHTOB Ilomnuce PacumdpoBKa IOIOIMUCU
IlaTa

COTJIACOBAHO COTJIACOBAHO

[IpoToxos LO3IIMK [lpoToxkos 3K

YIIOJIHOMOYEHHOT'O oOpraHa opraHa MCIOJIHUTEJIbHOM BJIaCTU
VICIIOJIHUTEJIbHOM BJIACTU JIEHMHI'PaIOCKOM JleHMHTpanckoy objacTu
obJjlacTt B OOJIACTM apXMBHOTO »Oeja oT N

oT N

VI3MeHeHUS B yUeTHHE IOKYMEHTH BHECEHEHL.
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JInuo, OTBETCTBEHHOE 3a yuerT

" XPaHeHVe apXVMBHBEIX IOKYMEHTOB

IlaTa

(Popma)

Iloomnmce

PacumdpoBKa NOONIUCU

Mpunoxexue 13

K MIHCTpyKLMK NO AenonponssoacTey
B OpraHax MCMofIHUTENbHON BNacTu
JleHnHrpagckon obnactu

JIMCT-3ABEPUTEJIE JIEJIA N

B meJsie nogumTo U IIPOHYMEPOBAHO JIMCTOB
(umdpaMy ¥ MOPONUCHIO)
B TOM UMCJIE: JIMTEPHEIE HOMEepa JIMCTOB
IIPOIIYIEHHEIE HOMEepa JIMCTOB
+ JIMCTOB BHy‘I‘peHHeIZ OIlnCum
OcobeHHoCcTH d)VI3I/I‘-IeCKOFO COCTOAHUA U d)OpMVIpOBaHVIﬂ aena Homepa JNINCTOB
1 2
HamMeHOBaHMe OOJIXKHOCTU Jiiia,
COCTaBMBUIET'O 3aBEPUTEJIbHYIO HaOllMCb Iloomnmce PaCLLH/I@)pOBKa IIoOrnnmcum
IlaTa
Mpunoxexue 14
K MHCprKLI,VIVI no aenonpon3BoacTtBy
B OpraHax WCMOJTHUTENBHON BNacTh
JleHuHrpagckon obnactu
(Popma)
BHYTPEHHAA OMNUCb
nokymeHToB efl. xp. N
N n/n MHpoeke [aTta nokymeHTa 3aronoBok Homepa nucrtos MpumeyaHue
LOOKYMEHTa LOOKYMEHTa en. xp.
1 2 3 4 5 6
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NToro IOKYMEHTOB
(umbpaMy M MNPONMCHIO)

KonmmuecTBO JIMCTOB BHy‘I‘peHHeﬁ OInImMcCum

(umdpaMy ¥ OPONMUCHIO)

HammeHOBaHME OOJIXHOCTM JMIA,
COCTaBMBIIETIO BHYTPEHHKK OIMCH
OOKYMEHTOB I[ejia Iloomnmce PacumppoBka NOONMUCHU

IlaTa

Mpunoxexue 15

K MIHCTpyKLMK NO AenonponssoacTey
B OpraHax UCMonHUTENbHON BNacTu
JleHuHrpagckon obnactu

(Popma)

HavnmeHoBaHue apxusa
®OHO N
ONMMCb N
OENO N

HanmeHoBaHue opraHa MCnonHUTENBLHOM BNacTu
JleHuHrpagckon obnactu

(HaMMeHoBaHVe CTPYKTYPHOrO noapassaeneHust)
OENO N

TOMN

(3aronoBoK gena no HoMeHknaType gen)

HauaTto roga

OKOH4YeHo roga

Ha nmctax
XpaHuTb

HanmeHoBaHue apxusa
®OHO N
ONMUCb N
OENO N

(Popma 06noxKM Aena NOCTOAHHOIO 1 BpeMeHHoro (cBbiwwe 10 neT) cpoka XxpaHeHus, ena no nM4HoMy COCTaBy)
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(Popma)

HanmeHoBaHue opraHa

NCNONTHUTENBHOM BnacTu JleHnHrpaackom obnactm

MpunoxeHue 16

K IHCTpyKLMK MO [enonpon3BoacTBy
B OpraHax UCMonHUTENbHON BNacTu
JleHuHrpagckon obnactu

JIMCT NCNOJTIb3OBAHNA JOKYMEHTOB

doHa N Onuncb N Oeno N
3aronoBok gena
[ata Komy BblgaHo: XapakTtep N MNMognuck nuua,
Mcrnonb3oBaHus dhamunus, ncnonb3oBaHus MCMNONb30BaHHbIX | UCMONb30BaBLLErO
WMHULUManbI (konupoBaHue, nncToB neno
(pa3bopumnBo) BbINMUCKKN, MPOCMOTP
nap.)
1 2 3 4 5
®opmat A4 (210 x 297 mm)
Mpunoxexune 17
K MIHCTpyKLMM NO 4enonponsBoacTBy
B OpraHax UCMOMHUTENbHOW BracTu
JleHnHrpagckon obnactu
(Popma)

HamvenoBaHme opraHa
VICIIOJIHMTEJIBHOM BJIACTU
JleHMHTpanckoy obJjacTu

®OHI N

OINCh N

neJl IIOCTOAHHOIT'O XpaHeHMA

3a

ron

I'pud yTBEepPXISHUSA

HasBaHue pasgena (CTpyKTypHOro nogpasaeneHus)

N n/n | NHpekc gena

Baronosok aena | KpanHue gatbl

KonnyectBo nucrtoB MNpumeyaHne

1 2

3

4

5

6
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B nmaHHE pasz3nejl ONMCK BHECEHO

en. xp.,

(umbpaMy M MNPONMCHIO)

c N no N , B TOM UMCJIe:

JIMTEpPHBEIE HOMepa

[IPOIIyIIEHHEIE HOMEPa

HammMeHOBaHMe OOJIKHOCTU
cocTaBuUTENIad OINUCHU Iloomnmce
HaTa

HamMeHOBaHMe IOOJIXHOCTM JiMLa,
OTBETCTBEHHOI'O 3a XpaHeHue
APXVBHEIX OOKYMEHTOB Nognmce
IlaTa

YTBEPXIEHO

[Iporoxkomn I3IIMK
YIIOJIHOMOYEHHOT'O oOpTraHa
MCIIOJIHUTEJILHOM BJIACTU
JleHMHTpaICcKoM obJjacTu

B OOJIaCTM apxXMBHOIT'O Heja
oT N

(Popma)

HamvenoBaHme opraHa
VICIIOJIHMTEJIBHOM BJIACTU
JleHMHTpanckoy obJjacTu

®OHI N
OINCH N
neJl BPEMEHHOTI'O

(cBeme 10 JjieT) xXpaHeHUS

PacumdpoBKka NOONIUCU

PacumppoBKa MNOONMUCHU

COTJIACOBAHO

[IpoTokon 3K

OopraHa MCIOJHUTEJNbHOM BJIACTHU
JleHMHTpanckoy obJjacTu

oT N

Mpunoxexne 18

K MIHCTpyKLMK NO Aenonpon3soacTey
B OpraHax UCMonHUTENbHON BNacTu
JleHnHrpagckon obnactu

I'pud yTBEepXISHUSA

3a

rong

HasBaHwue pa3gena (CTpyKTypHOro noapasgeneHus)

N n/n

NHpekec
nena

Konn4yectBo
nnucToB

3aronoBok
gena

KpainHue
Aarhbl

Cpok
XpaHeHwUs

MpumeyaHue

3 4 5 6

B DmaHHBEM pasnesl ONMCKM BHECEHO

en. xp.

(umbpaMy M MNPONMCHIO)

14
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c N no N , B TOM UMCJIE:

JIMTEPHBIE HOMEpPpa

IIPOIIYyLIEeHHEIE HOMEepa

HamvMeHOBaHMe OOJIXHOCTU
COCTaBUTENA ONUCU

IaTa

HamveHnoBaHmMe OOJDKHOCTM JIMlla,
OTBETCTBEHHOI'O 3a XpPaHeHUue
APXVMBHEIX IOOKYMEHTOB

IaTa

COTJIACOBAHO

[lpoToxos 3K

opraHa MCIOJHUTEJIbHOM BJaCTU
JIeHMHI'pangckoM objsacTu

oT N

(Popma)

HamvenoBaHme opraHa
VICIIOJIHMTEJIBHOM BJIACTU
JIeHMHT'pangckoM obnacTu

Illopnmce

Iloomnmce

PacumppoBKa MNOONMUCHU

PacumdpoBKka NOONIUCU

Mpunoxexue 19

K MIHCTpyKLMK NO Aenonpons3soacTey
B OpraHax UCMofIHUTENbHON BNacTu
JleHuHrpagckon obnactum

I'pud yTBEepPXISHUS

®OHIT N
OINCh N
neJjl o JIMYHOMY COCTaBy
3a Ion
HasaHue pasgena
N n/n | WHaoekc gena 3aronoBok aena KpainHne pathbl KonuyecTtBo MpumeyaHue
nncToB
1 2 3 4 5 6
B nmaHHBIM pasnej ONMUCK BHECEHO en. xXp.,

(umbpaMy M MNPONMCHIO)

c N no N , B TOM UMCJIe:

JINTEpPHBEIE HOMepa

[IPOIIylEHHEIE HOMEPa

HavMmMeHOBaHMEe OOJDKHOCTU
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cocTaBUTEJIS OIMUCU Momnuce
IaTa

HammveHnoBaHMe OOJDKHOCTU
paboTHMKA CIyXOB KaOpOB [Homnmce

IaTa

COTJIACOBAHO

[IpoToxkon 3K

OopraHa MCIOJHUTENBbHOM BJACTU
JIeHMHI'pangckoM obysacTu

PacumppoBKa MNOONMUCHU

PacumppoBKa MNOONMUCHU

COT'JIACOBAHO

[Iporoxkon L3IIMK
YIIOJIHOMOUYEHHOT'O OpIraHa
MCIIOJIHUTEJILHOM BJIACTU

Mpunoxexne 20

K MIHCTpyKLMK NO AenonponssoacTey
B OpraHax UCMonHUTENbHON BNacTu
JleHuHrpagckon obnactu

MpunoxeHune 21

K VIHCTpYKLMM No 4enonpousBoacTsy
B OpraHax MCMonHUTENbLHON BNacTu
JleHnHrpagckon obnactu

oT N JleHMHTpaICcKOM obJjacTu
B obJjacTtu APXMBHOI'O IHeJjia
oT N
(Popma)
(HaumeHoBaHWe apxvBa JleHMHrpagckon obnacTtu)
(HaumeHoBaHWe opraHa UCMONTHUTENbHOW BNacTy
JleHuHrpagckon obnactu)
SOHO N
OMNnUCb N
(HasBaHue onucwm)
KpaiiHue gatbl
(Popma)

HamMmeHoOBaHMe opraHa
VICIIOJIHMTEJIBHOM BJIACTU
JleHMHTpanckoy obJjacTu
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KAPTA-3AMECTUTEJIL IEJIA

Iesio

(N m HaszBaHUEe)
Oonmchb

(N 1 HaszBaHUe)
QoHLO

(N m HaszBaHUEe)

BeimaHO BO BPpeMeHHOE IIOJIE30OBaHMe

(UMTaJNbHEIM 3ajl) :

®opmat A4 (210 x 297 mm)

Mpunoxexune 22

JleHuHrpagckon obnactum

N n/n damunna, nHnymnansl nonb3oBaTens [aTa Bblgaun [aTa BosBpaTa
1 2 3 4
K MIHCTpyKLMM NO 4enonponsBoacTBy
B OpraHax UCMOMHUTENbHOW BracTu
(Popma)

HammMeHOBaHMEe OpTraHa MCIOJHUTEJIbLHON
BJIaCcTM JIEHMHTPAaICKOM objacTu

AKT N

(MecTO COCTaBJIEHUS)
O BHODAUE IOE&JI BO BPEMEHHOE II0JIb30BaHME

(HaI/[MeHOBaHI/Ie opraHMnzanuuny,
IOYTOBBIV MHIEKC)

ampec,

OcHOBaHMeE

I'pud yTBEepPXISHUS

IJyIs KakoM LeJiM BHIOAITCI Oeja

BoimaoTcsa crenywouye en. xp. u3 boHma N
(HazBaHMe QoHIA)
N n/n |Onuce N | Eg. xp. N | 3aronosok KpanHne KonunyecTtBo nucToB MpumeyaHune
en. xp. narbl (Bpems 3By4aHus,
MeTpax)
1 2 3 4 5 6 7
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Bcero BrImaeTcsa en. xp.
(umbpaMy M MNPONMCHIO)

Cpok BO3BpalleHNHA

Iena BEIOAHE B YIOPSAOOYEHHOM cCoCTOSHUM, 10 O T B oBJyioXKax, C
IPOHYMEPOBAHHEIMU JIMCTAMM M BaBEPUTEJILHBEIMM HAIIUCSIMU .

[onyyaTens obg3yeTCcsa He MNPenoCcTaBJiaTh [eJjla, I[IOJIydeHHEEe BO BPEMEHHOe
IoJIb30BaHMe, IOCTOPOHHMM JIMIlaM, He BHIABAThL KOMNWMM, BHIMCOK M CIPaBOK, HE

nyBJIMKOBATE IOKYMEHTH 0es3 paspeleHus opraHM3alluy, BHIABIIEN »neja.

MonyuaTejyib 00sa3yeTCcs BEepHYTH Hejla B apXMB B yKa3aHHEM B aKTe CpPOK.
MNonyuaTejyib nOpenynpexieH o6 OTBETCTBEHHOCTM IO 3aKOHY B Cllydyae yTPaTH WU
MIOBPEXIEHNMS IIOJIyUEeHHEIX BO BPEMEHHOE II0JIb30BaHME OeJl.

HammveHOBaHMe IOOJDKHOCTU HammveHOBaHMe OOJDKHOCTU
PYKOBOIMTEJA OpPTaHM3alumn, PYKOBOOUTEIA

BHIDAIWETO IOeja OpraHM3aluM-IIOJIydaTera

[Tognmce PacumbppoBKka MNOONUCK [Tognmce PacumppoBKa MNOONMUCHU
Hara IaTa

T'epboBas neuaThs OpraHM3aALUMU T'epboBas neuvaTb OpTraHM3aALUN

Beimas mejia MO MNOPYYEeHMIO PYyKOBOACTBA

(HauMeHOBaHMEe OpTaHM3aluM)

PyKOBOIOMTEJIL apxMBa OpTraHM3aluUn
(IMLO, OTBETCTBEHHOE 3a aApPXUB) [Nognuche PacumppoBKa MNOONMUCHU

IaTa

HpMH,CIJ'I nejia IO IIOPYHUEHMI PYKOBOICTBA

(HaMMeHOBaHMEe OopTaHM3aLUM)

PyKOBOOUTEJL apXMBa OPITaHM3aLUn
(U110, OTBETCTBEHHOE 3a apxXmuB) lMonnmceb PacumdpoBKka NOONIUCU

HaTa
Iesla BO3BpPAUIEHE B IIOJIHOM OOBEME M COXPAHHOCTU.
CnaJsl mo HNOPYyYEeHMI0 PYKOBOINCTBa OPraHM3aLMM-IIONydaTelid.

PYKOBOOMTEJIE apxXMBa OPTaHM3aLUU
(MO, OTBETCTBEHHOE 3a aApPXUB) [Nognuche PacumppoBKa MNOONMUCHU

IaTa

[IPVHAJI O MOPYYEHMI PYKOBOICTBA OPIaHM3aLMM,
BEIDABIIEM IeJjia.

PyKOBOOUTEJE apXMBa OPITaHM3aLUn
(U110, OTBETCTBEHHOE 3a apxXmuB) lMonnmceb PacumdpoBKka NOONIUCU

IlaTa

Mpunoxexue 23
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K VIHCTpYKLMM No 4enonpousBoacTsy
B OpraHax UCMomnHUTENbLHON BNacTu
JleHnHrpagckon obnactu

ONMPEAENEHNA TEPMUHOB, NPUMEHAEMbBIX B OENONMPOU3BOACTBE

HaumoHanbHbI cTaHgapt PO TOCT P 7.0.8-2013 "CUBNL.
[enonponsBoacTBo 1 apxmBHoe Aeno. TepMunHbel n onpegeneHns”
(MpuHAT n BBeAeH B gencteme ¢ 1 mapta 2014 roga nprkasom
PocctangapTta ot 17 oktsi6ps 2013 roga N 1185-cT)

TepMUHbI U onpeaeneHus
YCTaHOBMNEeHHble B CTaHOapTe TEePMUHbI PacrorioXeHbl B CUCTEMATU3NMPOBAHHOM MOpsiAKe, oTpaatollem
TEPMUHONMOMMYECKYI0 CUCTEMY MOHATMI B 06nacTn Aenonpon3BoACTBa M apXMBHOIO dena.
[nsa kaxgoro NOHATUS YCTAHOBMEH OAMH CTaHAAPTU3NPOBAHHbLIV TEPMUH.

CTtaHgapTManpoBaHHble TepMUHbI HabpaHbl MONYXMPHLIM LWPUATOM, MX KpaTkMe (opMbl NpeacTaBneHbl
ab6peBnaTypom, @ CUHOHUMbI - KYPCUBOM.

TepMVHbI-CUHOHMMBI, HE peKkOMeHAyeMble K TMPUMMEHEHWIO, MNpuBedeHbl B Kpyrmbix ckobkax nocne
CTaHOapTU3NPOBaHHOIO TepMmMHa U 0603Ha4veHsl nomeTkomn "Hpk".

TepMUHbI-CMHOHMMBI 6e3 nomeTbl "Hpk" npuvBefeHbl B KayecTBe CMNPaBOYHbIX AAHHBIX U HE SBMSAOTCA
CTaH4apTU30BaHHbLIMU.

3aknoyYeHHasi B Kpyrmnble CkoBOKM 4acTb TepMUHA MOXET OblTb OMyLleHa Npu UCMONb30BaHUM TEpMKHA B
AOKYMEeHTax no cTaHZapTu3aumu.

TepMuHbI, B onpedeneHnn KOTopbiX paspaboTynKu He NPULLNK K eQUHOMY MHEHUIO, COAEepKaT [Ba BapuaHTa
onpeaesnieHvi, ykasaHHbIX Mo O4HUM HOMEPOM.

MomeTa, ykasbiBalollass Ha 06nacTb NPYMEHeHUsI MHOTO3Ha4YHOro TepMUHa, NpuBeaeHa B KpYriblX CKOGKax
CBEeT/bIM LWPNGTOM Nocre TepMuHa. [NomeTa He SABNSeTcs YacTblo TEPMUHA.

MprBeOeHHbIe onpeaeneHns MOXHO NpU HEOBXOAUMOCTU U3MEHSATb, BBOAS B HUX MPOU3BOAHLIE NPU3HAKK,
packpbiBalolle 3HaYeHUss WUCMONb3yeMblX B HUX TEPMUHOB, YKasbiBasd oOObLEKTbl, BXodsline B 06beM
onpeaesnsieMoro MoHATUS. VISMeHeHUst He OOmKHbI HapylwaTb 06beM M coaepXaHue MOHSATUI, onpedeneHHbIX B
AaHHOM cTaHaapTe.

CTtaHOapTM30BaHHbIE TEPMUHbLI HabpaHbl MOMNYXUPHLIM LIPUATOM, UX KpaTkMe (opMbl, NPeAcTaBleHHble
abbpeBmnaTypom, - CBETIIbIM, CAHOHUMbI - KyPCUBOM.

1. O6nacTb NpMMeHeHus

Hactosiwmin ctaHgapT ycTaHaBnuBaeT TEPMUHbI U OMpedeneHusi OCHOBHBLIX MOHATWIA, MCMOSb3yemble B
obnacTv oenonpon3BOACTBaA U apXMBHOTO Jerna.

TepMUHbI, YCTAHOBIEHHbIE HACTOSALMM CTaHOapTOM, PEKOMEHOYHTCS ANsl NMPUMEHEHWs BO BCeX Buaax
OOKYMEHTaUMN U nuTepaTypbl MO AeNONPOU3BOACTBY M apXMBHOMY Aeny, BXOASAWMX B cdepy AenCTBUS paboT no
cTaHgapTu3auumn nu(Mnm) NCnonb3yLNX pesynbTaTbl 3TUX paboT.

2. TepMUHbI U onpeaeneHus
2.1. O6bwme NoHATUA

nenonpoussoactso:  [eATenbHocTb,  obecneuuBaiollas  OOKYMEHTUPOBaHWE,  OOKYMEHTOO060opoT,
ornepaTMBHOE XpaHeHue 1 UCTIoNb30BaHNe JOKYMEHTOB;

[OKyMeHTaunoHHoe obecrneveHue (ynpaBneHus), aoy: JdeaTtensHocTb, LerieHanpasneHHo
obecneynBatoLas PyHKLNUM yNpaBrneHns AoKyMeHTaMu;

ynpasneHne JOKyMeHTaMu: [eaTenbHOCTb, obecneunBatoLlas peanun3auuto €ANHON NONUTUKK N CTaHOapToB
MO OTHOLLUEHWKO K JOKYMEeHTallbHOMY d)OH,EI,y opraHusauunu;
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apxmBHoe aeno: [eaTenbHOCTb, obecneunBatoas opraHunsauunro XpaHeHuda, KOMMNNeKToBaHuA, yyeta U
MCNnoN1b30BaHNA apXmBHbIX OOKYMEHTOB;

cnyx6a genonpoussoactea: CTpyKTypHOe nogpasgerieHne, Ha KoTopoe BO3MNOXEeHbl (DYHKLUMU MO BeOeHUIo
[Oenonpoun3BOACTBa, a Takke Nnvua, OTBETCTBEHHbIE 33 BedeHWe Oernonpou3BoACTBa B APYrMX noapasgeneHusx
opraHusauuu;

apxvmB (HpK apxvBoxpaHunuwe): OpraHusaumss wnvM  CTPYKTYpHOe noapasfesieHne  opraHusaumu,
OCYLLECTBIAOLLEE KOMMIIEKTOBAHUE, YYET, XPaHEHWE U UCTIONb30BaHNe apXMBHbIX JOKYMEHTOB;

OOKYMEHT: 3admkcupoBaHHas Ha HocuTene WHdopmaumss € pekBM3MTamMu, MNO3BONSKLWUMU  ee
noeHTMmumnpoBaThb;

odomumanbHbIn JOKYMEHT: [JJOKYMEHT, CO34aHHbIA opraHu3aumen, JOMKHOCTHLIM JIMLOM UKW rpaXgaHUHOM,
OOpPMIIEHHbIN B YCTAHOBIIEHHOM MOPSAKE;

apXUBHbLIA OOKYMEHT: [JOKYMEHT, COXpaHAEeMblii UMW NOAMexKalluii COXPaHEHWUI0 B CUMY €ro 3Ha4MMOCTU Ans
rpaxnaH, obLLecTBa, rocyAapcTaa;

3NEKTPOHHbIN OKYMEHT: [JOKyMEHT, MHGOPMaLMa KOTOPOro NpeAcTaBneHa B 3NeKTPOHHON dhopme;
[OKYMeHTUpoBaHHasa Hgopmauus: CTpyKTypuMpoBaHHas HpopMaumsl, 3adoMKCMpoBaHHas Ha HocuUTene;

HocuTenb  (QOKYMEHTMPOBAHHOM) MHGopmauun: MartepuanbHbli  0OBLEKT, npedHa3HayYeHHbIn  Ons
3aKpensieHnsi, XxpaHeHus (M BOCNpon3BeaeHUs1) pe4eBon, 3ByKOBOW U n3obpasnTtenbHom nHdopmMaLmm;

aBTop AokyMeHTa: OpraHusaums, 4OMMKHOCTHOE NULO UMK TpaXKaaHUH, Co3[aBLUne JOKYMEHT;

lopyuandeckasl 3HauYMMOCTb AokymeHTa: CBOWCTBO [OKYMEHTa BbICTyMaTb B KayecTBe TMOATBEpXOeHUs
[enoBoW AeATeNbHOCTM NGB0 COBLITUI NUYHOTO XapakTepa;

ropungnyeckasa cuna okyMeHTa: CsoiictBo OCbI/ILI,MaJ'IbHOI'O OOKYMEHTa Bbl3blBaTb NpaBOBbl€ NOCIeACTBUA,

adYTEHTUYHOCTb (3]'IeKTp0HHOrO ,D,OKyMeHTa)Z CeowcTtBO QNIEeKTPOHHOIo AOOKyMEeHTa, rapaHtupyrouiee, 4To
SﬂeKTpOHHbIVI OOKYMEHT MOAEHTUYEH 3adaBlIEHHOMY;

JOCTOBEPHOCTb (SﬂeKTpOHHOFO ,D,OKyMeHTa)Z CeowcTtBO QNIEKTPOHHOIo AOKyMeHTa, Npn KOTOPOM coaepXaHune
ONEKTPOHHOIo AOOKyMeHTa 4ABNAeTCA nNOoJIHbIM W  TOYHbIM nNpeactaBfieHneM noareepXXaaeMblX onepau,MVl,
neAaATenbHOCTU Unun d)aKTOB M KOTOPOMY MOXHO O0BeEPATb B Nnocrefywuwmx onepaunax unm B nocnep,yrou.l,eﬁ
0eATEeNbHOCTU;

LIEJNTOCTHOCTb (SﬂeKTpOHHOFO LI,OKyMeHTa)Z CoctosiHne ONMEKTPOHHOIo OOKyMeEHTa, B KOTOprIZ nocrne ero
CO34aaHnA He BHOCUITUCb HNKaKne N3MEeHEeHUA,;

npuUrogHoCTb Anda WUCnosib3oBaHUA (SﬂeKTpOHHOFO ,D,OKyMeHTa)Z CsoictBo QNMeKTPOHHOIo AOOKYMEHTa,
no3BondLee ero nokann3oBsaTb 1 BOCNpon3BeCTn B nobon MOMeHT BpeMEHMN;

MOOJSIMHHBLIA OOKYMeHT: [lOoKyMeHT, cBefeHusi 006 aBTope, BpeMEeHW M MeCTe CO3[aHus KOTOpOro,
cofepxallMecss B CaMOM [OOKYMEHTE WNWN BbISIBNIEHHbIE WHbIM MNyTeM, MNOATBEepXAalT AOCTOBEPHOCTb €ero
MPOVCXOXAEHUS;

NOANUHHUK AOKYMeHTa: MNepBbiit NN eAVHCTBEHHbIN 9K3eMMNNApP A0KYMEHTA;
aybnukat gokymeHTa: MNoBTOPHBIN 3K3eMMNSAP NOANUHHUKA JOKYMEHTA;

KOnnAa OOKyMeHTa: 3K3eMﬂﬂﬂp OOKYMeHTa, MOJIHOCTbH BOCI'IpOI/I3B0,D,ﬂLLI,l/II7I I/IH(bOpMaLIMlO noAJNMMHHUKA
OOKYMEHTa;

QNEeKTPOHHadA Konna AOKyMeHTa: Konus OOKYyMeHTa, co3jaHHaA B 3ﬂeKTp0HHOI7I cbopme;

3aBepeHHadaA Konna OOKyMeHTa: Konus OOKYyMeHTa, Ha KOTOpOIZ B COOTBETCTBMU C YCTAHOBJ1I€HHbLIM NMOPAAKOM
npocTaBlieHbl PEKBU3UTHI, obecneunBatone ee ropngn4eckyro 3Ha4MMmocCTb;,

BbINucka n3 gokymeHTa: Konms yacTn JOKyMeHTa, 3aBepeHHasi B yCTaHOBNEHHOM NOpsiaKe;
NMUCbMEHHbIV AOKYMEHT: [JOKyMEHT, MHpopMaLmMsa KOTOPOro 3acmkcnpoBaHa 3HakamMmu NUCbMEHHOCTH;

TEKCTOBOW AOKYMEHT: [JOKyMEHT, coaepXallnin pedeByo MHopMauunio, 3adMKCUPOBaHHYO JHOOLIM TUMOM
nMcbma nnm niobowm cUcCTeMon 3ByKO3anucm;

I/I306pa3VITeﬂbeIIZ OOKYMEHT: ,D,OKyMEHT, BOCI'IpOIA3B0,D,F|LL|,I/Iﬁ BHELUHUA BUA W/vnn BHYTPEHHIOO CTPYKTYpy
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Kakoro-nmbo obbekTa;

POTOAOKYMEHT:  M300pasnTenbHbIi  JOKYMEHT, CO3[AaHHbli  oTOorpadduyeckum  WUnn  3NEKTPOHHBIM
(umdbpoBbIM) cnocobom, UKCUPYHOLLNIA MHOPMaLMIO B BUAE OTAENbHbIX N300paXKeHU - cTaTUYHbIX 06pasoB.;

ayanoBM3yarnbHbI JOKYMEHT: [JOKyMEHT, cogepXallmii u3obpasnTenbHyo n(unm) 3ByKoByr MHpopMaumio;

BUOEOOOKYMEHT: AyanoBM3yarnbHbI  OOKYMEHT, CO3[aHHbIi CrMocoOOM Buaeo3anucu, OUKCUPYHOLLIM
MHpopmaumio B BUAE nocrnenoBaTesibHO pacnosioKeHHbIX N300paXXeHUn - AMHAMUYHbIX 06pa3oB.;

KMHOAOKYMEHT: 3006pasntenbHbIn unu ayamoBu3yarbHbIA OOKYMEHT, CO34aHHbIA oTorpadomyecknm unm
3NEKTPOHHbIM (LMPOBLIM) CMOCOOOM, PUKCUPYIOLWMA MHPbOPMaLMIO B BUAE MOCHEeLOBaTENbHO PaCMNONOXKEHHbIX
n3obpaxkeHni - QUHAMUYHbIX 0OPa30B;

OHOAOKYMEHT: AyamoBu3yanbHbli OOKYMEHT, cOAepKalimii 3BYKOBYH WHdOpMaLnio, 3aUKCUpPOBaHHYHO
nobon cucTeMon 3ByKo3anucu;

rpadonyecknii  AOKYMeHT: WM306pasuTenbHblii [JOKYMEHT, B KOTOPOM W300paxkeHne obObekTa MnonyyYeHo
MOCPeACTBOM JIMHWI, LUTPUXOB, CBETOTEHM, TOYEK, LIBETA;

PEKBU3UT OOKYMEHTA: OnemeHT O(bOpMJ'IeHI/IFl LOOKYMEHTa;

(bOpMyJ'Iﬂp OOKyMeHTa: COBOKyI'IHOCTb PEeKBU3INTOB [OOKYMEeHTa, pPachnoJyioXKeHHbIX B yCTaHOBJ'IeHHOIZ
nocrnenoBaTesibHOCTU;

XpaHeHue [okymeHToB: OpraHusaumsi pauuoHanbHOro pasMelleHuss u  obecrieyeHne COXPaHHOCTU
[IOKYMEHTOB;

3KCMepTu3a LEHHOCTU [OKYMEHTOB: V3yyeHue [OKYMEHTOB Ha OCHOBaHUWU KPUTEPUEB WX LEHHOCTW Ans
onpeaesnieHnst CPOKOB XpaHeHWs JOKYMEHTOB;

CPOK XpaHeHus JOKyMeHTOB: [epuog BpeMeHW, B TeYeHMe KOTOPOro AOSMKHO obecrieumBaTbCsi XpaHeHue
[OKYMEeHTa B COCTaBe [OKYMEHTarlbHOro Ui apXMBHOro hoHaa;

MOCTOSIHHOE XpaHeHMe JOKYMEHTOB: BeuyHoe xpaHeHve JoKyMeHTOB 6e3 npaBa UX YHUUTOXEHUS;

BpeMeHHOEe XpaHeHune [OOKYMEHTOB: XpaHeHme OOKYMEHTOB [0 WUX YHUYTOXEeHUA B Te4yeHune CpPOKOB,
YCTaHOBJ1EHHbLIX HOPMaTUBHbIMU NPaBOBbLIMU aKTaMu,

[OCTYN K JOKYMEHTY: BO3MOXHOCTb 1 yCNOBUS NOMy4YeHUS U UCNONb30BaHNSA AOKYMEHTA.
2.2. lenonpoun3BoAcTBO
2.2.1. [JokymeHTUpOBaHue

OOKYMEHTUpOoBaHue: 3anncb MHopMaLuy Ha HocuTere No YCTaHOBIEHHLIM NMpaBunam;

CpeAcTBa AOKYMEHTMPOBaHWs: CpeacTBa OpraHM3auMoHHON Y KOMMbIOTEPHOW TEXHWKM, UCMOSb3yeMble Arist
3anncy MHpoOpPMaLMM Ha HOCUTENE;

cuctema fokymeHTauum: COBOKYMHOCTb AOKYMEHTOB, B3aMOCBS3aHHbIX MO NpU3Hakam HasHayeHusi, cepbl
AesiTENbHOCTU U eAMHBIX TPEGOBaHUI K X OCPOPMITEHUIO;

B4 OOKyMeHTa: KﬂaCCI/I(bI/IKaLIMOHHOG noHsite, obo3Havatollee NPUHaONEeXHOCTb [OOKyMeHTa K
onpe/:l,eneHHoﬁ rpynne gOKyMeHTOB MO NpU3Haky obLHoCTH q)yHKLI,VIOHaﬂbHOFO Ha3Ha4YeHuA,

6naHk gokymeHTa: JlucT Gymarn Unm anekTpoHHbIN WabroH ¢ pekBusMTamu, MaeHTUUUMPYIOLWMMU aBTopa
obuumManbHOro JOKYMEHTa;

yHUduLmpoBaHHas dopma AokymeHTa; YO[I: dopmynap OOKyMeHTa onpedeneHHoro Buaa, coaepxaluui
NMOCTOSHHYIO YaCTb TEKCTa,;

Tabenb  YHUUUMPOBAHHbIX (POPM  OOKYMEHTOB: [lepeyeHb  YCTAHOBMEHHLIX K  MPUMEHEHWIO
YHUULUMPOBAHHBLIX (DOPM [OKYMEHTOB;

anbboM  YHUPUMUMPOBAHHLIX  (POPM  AOKYMeHTOB: COOpHMK  YCTAHOBMEHHbIX K  MPUMEHEHWIo
YHUULUMPOBAHHBIX (DOPM JOKYMEHTOB C YKasaHUAMM MO UX 3anofTHEHNIO;

ocbopmneHne aokymeHTa: MNpocTaBreHne Ha JoKyMeHTe HEOOXOAMMBIX PEKBU3UTOB;

cornacoBaHve AOKYMeHTa; Bu3npoBaHue: OueHka npoekTa omumanbHOro JoKyMeHTa 3anHTepecoBaHHbIMU
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opraHunsaunamMum, AormKHOCTHbIMU NTMLaMu, cneunanmncrtamMmu;

JINCT cornacoBaHNA (BI/I3I/IpOBaHI/IF|) OOKyMeHTa: Yactb O(bI/ILI,I/IaJ'IbHOFO OOKYMeHTa C OTMeTKaMu (BI/I3aMM) o
cornacoBaHuu;

Bu3a: PekBnauT, hMKCUpYIOLLIMIA cornacue unm Hecornacue AoMKHOCTHOIO NiLa C coaepKaHneM AOKYMEHTa;

rpudg cornacoBaHus: PekBU3WT, BblpaXKalowMii corfiacne opraHusauum, He sBASOLEeNcs aBTOPOM
OOKYMEHTa, C ero cogepxaHuem;

nognucanne (OokymeHTa): 3aBepeHue [OOKYMEHTa COOCTBEHHOPYYHOW MNOAMUCHI0 AOSMKHOCTHOrO UIn
bmsnyeckoro nuua no ycrtaHosneHHon opme;

noanuck: PekBmaurT, cop,epx(au.l,mﬁ CO6CTBGHHOpyHHy&O pocnncb OOJMKHOCTHOIO Unn d)I/I3W-IeCKOFO nmua;

3NeKTpoHHasa nodnuck: MHopMaums B aNeKTPOHHON dhopMe, NpUcoearHeHHast K 9NEKTPOHHOMY AOKYMEHTY
UNM MHLIM 0BpPa3oM CBA3aHHaaA C HUM W No3BonsAlLWas UaeHTUdUUMPoBaTh NULO, NOANUCABLUEE 3MNEKTPOHHbI
[OKYMEHT;

yTBepXaeHne aokymeHTta: Cnocob npvaaHns JOKYMEHTY NpaBoBOro craTyca;

rpudd yTBepxkaeHus: PekBusuT oduumanbHOro AOKYMeHTa, CBUAETENbCTBYWLWWUA O MpaBoBOM cTaTyce
[OKYMEHTa;

rpudd orpaHuyeHuss JocTyna K [AOKYMeHTy: PekBu3WT, cBuaeTenbCTBylOWMiA 06 0cobGom xapaktepe
MHpoOPMaLIMN LOKYMEHTA U OrpaHNYMBAIOLLMIA JOCTYN K HEMY;

JaTa [pokymeHTa: PekBuanT, o6Go3HavaloWwmMii Bpems noanucaHusi (yTBEpXKOeHWsl) [OOKyMeHTa Wuiu
3aIMKCUPOBAHHOIO B HEM COGbLITHS;

MECTO COCTaBIeHUs1 (M34aHus) AoKyMeHTa: PekBu3nT, 0603HavaoLWwmii HAMMEHOBaHNe HacerneHHOro MyHKTa,
ABMSAOLLEroCs MECTOHAXOXAEHVEM OpraHM3aLum - aBTopa [OKYMEHTa;

pesonouus: PekBuanT, cogepxaliuii ykasaHusl OMKHOCTHOIO Nvua Mo UCMOMHEHWIO AOKYMEHTa;
TekcT gokymeHTa: OcHOBHas codepaTernbHasa YacTb JOKYMEHTa;
apgpecart: PekBu3nT, coaepxallnii MHgopMaLuio O nonyyarterie JOKYMeHTa;

OTMETKa O HanuuMu MNpUNOXeHUs: PekBM3UT, copepXalliuii cBefeHMsl O OOMOSIHMTENbHO MnpunaraemMom
OOKyMeHTe (OOoKyMeHTax);

OTMETKa O TMOCTYyMfeHMn [OoKyMeHTa: PekBuaut, noateepxgawowmm ¢akT MonyvYeHus OOKYMeHTa
opraHusauuen;

OTMeTKa O 3aBepeHun Konun: PekBn3nT, ncnonb3yembin A8 NpugaHusa Konum npaBoBOro craTyca;

ne4vyartb: yCTp0I7ICTBO, ncnonb3dyemoe AOnd 3aBepeHuna noasIMHHOCTM noAannucn  AOJIKHOCTHOINoO  nuua
nocpencTtBoM HaHeCeHUA ero OTTUCKa Ha OOKYMEHT;,

odhmumansHoe onybnnkoBaHue AokyMeHTa: lNepBas nyGnmkaumsa NonHOro TekcTa 3akoHo4aTeNbHOro U MHOTO
HOpPMaTMBHOIO MPaBOBOr0 akta B OdUUMANbLHOM M34aHUMM WNKU ero nepBoe pasMelleHve Ha oduunanbHOM
WHTepHeT-nopTane.

2.2.2. OpraHmsauus paboTbl C AOKYMEHTaMK1
[OKyMeHToobopoT: [BMxeHne OOKYMEHTOB B OpraHmsauMm C MOMEHTa WX CO3OaHus WM MoryyYeHust OO

3aBepLlieHna NCNOoJNMTHEHNA UM OTNPaBKK,

3MNEKTPOHHbIA  AOKYMEHTOOOOPOT:  [OKYMEHTOO60poT C  MCMOMb30BaHMEM  aBTOMAaTU3UPOBaHHOM
NMHOPMALIMOHHONM CUCTEMBI (CUCTEMbI SNIEKTPOHHOIO AOKYMEHTOODO0pOTA);

obbem gokymeHToobopoTa: KonmyecTtBO AOKYMEHTOB, MOCTYMUBLLMX B OpPraHM3aumio M CO34aHHbIX €t 3a
onpeaeneHHbIn nepuoa;

OOKYMEHTONOTOK: COBOKyI'IHOCTb OOKYMEeHTOB O4HOro Bnga umnn HasHa4veHusa, nMmeromnx €ANHbIN MapLpyT,

MAOTHOCTb JOKyMeHTonoToka: KonmuyecTBO [OKYMEHTOB, MPOXOAALMX Yepe3 OonpedeneHHbId  MyHKT
06paboTkn 32 eaUHNLY BPEMEHM;

BkntoyeHne aokymeHta B C3[: OcywlecTtBneHve aenctsui, obecneunBalolnx pasmelleHne cBedeHun o
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JOKYMEHTe U(Unu) JOKYMEHTA B CUCTEME 3MEKTPOHHOIO AOKYMEHTO060pOoTa;

MeTagaHHble: [JaHHble, OnucbiBalOWLME KOHTEKCT, cogepxaHue, CTPYKTypy OOKYMEHTOB, obecneuunBatowme
ynpaslieHne JOKyMeHTaMun B MHC*)OpMaLlMOHHOVI cucrteme;

KOHBEPTUPOBAHUE (3NEKTPOHHBLIX [AOKYMEHTOB), KOHBepTauusi (3NMeKTPOHHbIX OOKymeHToB): [lpouecc
nepeMeLLEHNs SNTEKTPOHHBLIX OKYMEHTOB C OAHOIO HOCUTENS Ha APYroi Unu 13 ogHoro hopmara B Apyrow;

MUrpaumust  (3MEKTPOHHbIX  AOKYMeHTOB): [lepemelleHne  3MeKTPOHHbIX  JOKYMEHTOB M3  OAHOIA
MH(POPMALIMOHHON CUCTEMBI B APYTYI0 C COXPaHEHNEM ayTeHTUYHOCTM, LENTOCTHOCTU, JOCTOBEPHOCTU [JOKYMEHTOB
N UX NPUrO4HOCTU AN UCMOSIb30BaHUS;

nepeBuyHas obpaboTka OOKYMEHTOB; 3KCreguuMoHHas obpaboTka gokymeHToB: O6paboTka AOKYMEHTOB
(NpoBepka LEenoCTHOCTM, KOMMIEKTHOCTU, COPTUPOBKA U AP.) NPY NOCTYNIIEHUN B OpPraHn3aumio;

npeaBapuTeNibHOE PacCMOTPEHUE OOKYMEHTOB: M3yyeHue OOKyMeHTa, MOCTYNUBLLErO B OpraHusaumio, Ans
onpeaesnieHns JOSMKHOCTHOIO NnLa, B KOMMNETEHLMIO KOTOPOrO BXOAWT €70 PacCMOTPEHWE;

pervctpaums gokymeHTa: [MpucBoeHME AOKYMEHTY PErMCTPaLMOHHOIO HOMEpa W BHECEHME AaHHbIX O
[OKYMEHTE B PErMCTPALMOHHO-YYETHYHO hOpMY;

PerncTpaumMoHHbIA  HOMep [OKYMEHTa; PerncTpauuoHHbIi  MHOeKC AokymeHTa: Lludposoe unu
GyKBEeHHO-LMdpoBoe 06o3HauYeHne, NpMcBanBaemoe JOKYMEHTY Mpu ero permcTpaumu;

perncTpaumoHHO-y4YeTHan cbopma: ,D,OKyMeHT (KapTqua, )KypHaJ'I), B TOM 4ucne B J3JIEKTPOHHOM BUae,
I/ICI'IOJ'lb3yeMbII7I Onsi 3anMcun ceBedeHnin o OOKYMEHTE B Lendx ydyeTa, NoOUCKa U KOHTPOIA;

Focyﬂ,apCTBeHHbIVI perI/ICTpaLI,I/IOHHbIIZ HOMep [OOKyMeHTa: Homep, ﬂpVICBaI/IBaeMbIIZ OOKYMEHTY npu ero
BKIMHO4YEeHUN B COOTBeTCTByI'OLLI,I/IIZ rocyﬂ,apCTBeHHbllz peecTp,

KOHTPOJIb  UCNOJTHEHUA  OOKYMEHTOB! COBOKyI'IHOCTb aencTeun, obecneyvmBaroLLmnx cBOeBpeMeHHoe
ncnosiHeHne JOKYMEHTOB,;

TUMOBOW CPOK WCMOSHEHUs OOKyMeHTa: CpoK MCMONHEHUS [OKYMEHTa, YCTaHOBJIEHHbI HOPMAaTUBHbLIM
NpaBoOBbLIM aKTOM;

WHOMBMOYANbHBLIA  CPOK  MCMONMHEHMsT AokymeHTa: CpoK MCMOSIHEHUSI [OKYMEHTa, YCTaHOBIEHHbIi
OpraH13auUMoHHO-pacnopAAUTENbHBIM JOKYMEHTOM OpraHu3aummn Unu pesontoumeit;

oTMeTKa 00 WCMOMHEeHWU [OOKyMeHTa W HanpaBrneHuu ero B Aeno: PekBusuT, onpenensiowuini MecTto
XpaHeHNs OKyMeHTa rocre 3aBeplleHnst paboTbl C HUM;

onepaTMBHOE XpaHeHUe [OOKYMEHTOB: XpaHeHue [OKYMEHTOB B CTPYKTYPHOM noApasfesieHnM Ao WX
nepenayv B apxmB OpraHn3aLnm UM YHUYTOXEHUS;

,D,OKyMeHTaﬂbeIVI d)OH,D,Z COBOKyﬂHOCTb LOOKYMEHTOB, o6pa3y+ou.w|xc;| B 0EeATENNbHOCTUN opraHn3auunu,

HOMEHKInaTypa aen: CI/ICTeMaTI/I3VIDOBaHHbIl71 nepeyvyeHb 3arosyioBKOB Aersl, co3gaBaeMbIX B OopraHu3auum, C
YKa3aHnemM CpPpOKOB NUX XPaHEHUA;

aeno: ,D,OKyMeHT nnn COBOKYMHOCTb [OOKYMEHTOB, OTHOCALUMXCA K OAHOMY BOMNpPOCYy WK Yy4dacTKy
0EeATENIbHOCTU, NOMEeLUEeHHbIX B OTAEJ1IbHYIO 06J'IO)KKy;

ONIEKTPOHHOE aeno: aﬂeKTpOHHbIVI OOKYMEHT UM COBOKYMNMHOCTb 3JIEKTPOHHbIX AOKYMEHTOB U MeTadaHHbIX K
HUM, C(bOpMMpOBaHHbIe B COOTBETCTBUU C HOMeHKJ'IaTypOIZ aen;

npusHakn 3aBegeHus gena: OCHOBaHWs, B COOTBETCTBMM C KOTOPbIMWU (pOpMynMpyeTcs 3aronoBOK Aena u
cdopmupyeTcsa geno;

dopmmpoBaHve dena: [pynnMpoBka MCMOSTHEHHLIX JOKYMEHTOB B AEN0 B COOTBETCTBUM C HOMEHKIaTypoi
Aen 1 Ux cuctemaTtusaumst BHyTpu gena;

ocbopmneHune aena: MoaroToBka Aena kK nepeaaye Ha apXMBHOE XpaHEHUE;
3aronoBok aena: Kpatkoe o6o3HayeHVe CBeleHWi 0 COCTaBe W COAepPXKaHUN OKYMEHTOB Aena;

BHYTPEHHSASA onuck: [JokyMeHT, BKMoYaeMblid B eN1o Ans yYeTa JOKYMEHTOB [ena, packpbiTUs UX cocTasa U
cofepXaHus;

JNINCT-3aBepuTenb aena: ,D,OKyMeHT, COLI,Gp)KﬁLLI,MVI cBeeHnA O Kornun4yectBe JIMCTOB Aena, d)I/I3W-IeCKOM
COCTOAHNN OOKYMEHTOB U 0COBEHHOCTSX (bOpMI/IpOBaHI/Iﬂ aena,
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nHgekc gena: LindpoBoe unu OykBeHHO-LMGppoBOe 0603Ha4YeHNe gena B COOTBETCTBUM C HOMEHKITATypon
Jen opraHusauumu;

OoNnUCb [en CTPYKTYPHOro noapasgeneHns: Y4YeTHbI [OKYMEHT, BKMOYaloWWUiA cBedeHWs o genax,
chopMUpOBaHHLIX B NogpasaeneHnun 1 noanexalumx rnepegade Ha apxmBHOE XpaHeHUe;

YHUYTOXEHNE AOKYMEHTOB: WCKniouYeHne OOKYMEHTOB W3 [OOKYMEHTanbHOro MM apxXMBHOTO (YOHAa Mo
NCTEYEHUM CPOKa UX XPaHEHWS C NOCMEAYIOLWMM YHUMTOXEHEM (YTUNU3aumein) B yCTAHOBIIEHHOM MOPSiAKe.

2.3. ApxuBHoe gerno
2.3.1. XpaHeHue 1 y4yeT apXMBHbIX JOKYMEHTOB

rocygapcTBeHHblt  apxvB: ®degepanbHoe rocydapCTBEHHOE ydpexaeHue, cosgasaemoe Poccuickon
depepaumeint, unu rocyaapcTBeHHoe yupexaeHune cybbekta Poccuiickon ®epepauun, cozgaBaemoe CyObeKTom
Poccuinckon ®egepaunn, KOTOpble OCYLIECTBNSAT KOMMIEKTOBaAHWE, Y4YeT, XpaHeHWe W UCNoNnb3oBaHue
OOKymeHToB ApxmBHoro poHaa Poccunckon ®enepaunm, a Takke Opyrux apXmBHbIX JOKYMEHTOB;

MYyHULMNanbHbIM apxmnB: CTPYKTYpHOE noapa3feneHve opraHa MecTHOro caMmoyrnpaBfeHns MyHuULMNansHOro
paioHa, ropoAcKoro OKpyra Wnm MyHUUUNanoHoe yudpexaeHue, co3fjaBaemMoe MyHUUUnanbHbIM panoHoM,
FOPOACKUM OKPYrOM M OCYLLECTBASIOWEE XpaHeHuWe, KOMMMEKTOBaHWe, Y4YeT W WCMONb30BaHMe OOKYMEHTOB
ApxusHoro gpoHaa Poccuiickon ®epepauuu, a Takke ApYrnx apXuMBHbIX AOKYMEHTOB;

ﬂpOd)I/IJ'Ib apxuBa: YCTaHOBMNEHHbLIN AN dpXunBa COCTaB AOKYMEHTOB, noasnexawmnx XxpaHeHuo;

apxuBHbIA oHA: COBOKYMHOCTb apXMBHbLIX JOKYMEHTOB, MCTOPUYECKM U(MIN) FTIOFMYECKN CBSI3aHHbIX MeEXay
coboit;

ApxuBHbin poHg Poccunckon Pepepaummn: McTopuyeckn CroOXMBLUAACA M NOCTOSAHHO MNOMOJSTHSEMas
COBOKYMHOCTb apXMBHbIX JOKYMEHTOB, OTpaXalolmx MaTepuarnbHyl0 U OYXOBHYH XM3Hb OOLLecTBa, MMEKLLINX
NUCTopUYECKoe, HayyHoe, couunanbHOe, 3KOHOMUYECKoe, MOMUTUYECKOE W KyNbTypHOE 3HayeHue, noanexalimx
NOCTOSHHOMY XPaHEHMUIO;

00beaVHEHHbIN apxuBHbIA poHa (Hpk rpynnoBov apxuBHbIA (QOHA, KOMMMEKCHLIN apXMBHLIN OOHA):
ApXxuBHbIN (POHA, CHOPMUPOBAHHLIV U3 OOKYMEHTOB ABYX (hoHaoobpasoBaTenen unu dornee, MMEKOLWMX MeXOyY
cobon ncropudeckue u(nnm) normdeckme oOycrnoBreHHble CBA3N;

apXUBHbIA YOHA, JIMHHOTO MPOUCXOXKAEHUS: APXMBHBINA (POHA, COCTOSILLMIA N3 JOKYMEHTOB, 0Opa3oBaBLUMXCS
B NpoLEecce XNU3HN U AeATENbHOCTU OM3MYECKOro nnua, CeEMbU, poaa;

apXuBHaA Konnekuua: COBOKyI'IHOCTb LOOKYMEHTOB, 00beauHEHHbIX Mo O4HOMY UM HECKOJIbKM obwum ans
HNX CYLLHOCTHbIM NMpuU3HaKawm;

dhoHavpoBaHue [OKYMEHTOB: OnpegeneHue NpUHaANEXHOCTU [OKYMEHTOB KOHKPETHOMY
doHao0GpasoBaTento U XPOHONMOrMYECKUX rPaHuL, apXnBHOro doHAa;

doHgoobpaszoBatens: HOpuguyeckoe unm usmMyeckoe Inuuo, B Npouecce AesTenbHOCTU KOTOPOro
obpasyeTcsi AOKYMEHTanbHbIA OOHA;

obecrieyeHne COXPaHHOCTM [OKYMEHTOB: Komniekc MeponpusiTuii no  CO34aHul M cobniogeHuio
HOPMaTMBHbIX YCITOBUI, PEXXMMOB M HaZnexallen opraHu3aummn XpaHeH sl apXMBHbIX JOKYMEHTOB;

obecrneyeHne U3NKO-XMMUYECKOW COXPaHHOCTU AOKYMEHTOB: PaspaboTka, cosgaHue U npakTuyeckoe
NMPUMEHeHNEe Hay4YHO-TEXHUYECKMX CPEACTB U METOAOB XPaHEHWsl, pecTaBpauuu, KOHcepBauuu, GUOXMMMYeckomn
3aLWWThl U BOCTIPOU3BEAEHNS apXMBHbIX [JOKYMEHTOB;

apxmBoxpaHunuuwie (Hpk apxm): CneumanbHo o0OpydoBaHHOE MOMELLEHWE [ONs1 XPaHEHWUS] apXWMBHbIX
OOKYMEHTOB;

peXnumMm XpaHeHUa apXuMBHbIX OOKYMEHTOB! COBOKyI'IHOCTb NPOTUBONMOXAPHbIX WU OXpPaHHbIX Mep,
TeMnepaTtypHO-BNAaXXHOCTHbIX, CaHUTapHO-TMrneHn4eCcKnx n CBETOBbIX ycnosmﬁ, co3gaBaeMblX B
apxXuBoxpaHunuax ana obecneyeHns COXPaHHOCTN OOKYMEHTOB, U KOHTPOJIb 3a UX BbIMNOJTHEHUEM;

pecTtaBpaund apXmMBHOrNro AOKyMeEHTa: BoccTtaHoBneHue nepBoHa4aribHbIX Unn Onn3KkMx K nepBoHa4valibHbIM
CBOWCTB W1 BHELLHMX NPU3HAKOB apXMBHOIo OKYMEHTa, noaBsepriierocd nospexXgeHn i paspyLueHnio;

KOHCepBauuAa apxXxmMBHONo AOOKyMeEHTa: Cuctema MepoanﬂTMVl no npeaoxpaHeHuo OOKyMeHTa OoT
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paspyLuatoLLero BO3AeiCTBISA BHELLHEN Cpeapbl;

CTapeHne OOKyMeHTa: N3meHeHune nepBoHa4arbHbIX (bI/I3MKO-XI/IMI/I‘-IeCKI/IX CBOWCTB OOKyMeHTa noa
BO34ENCTBMEM BHELLHUX U BHYTPEHHUX (baKTODOB;

CTpaxoBasi KOmnusi apXMBHOTO AokymeHTa: Konus 0co60 LEHHOIo WM YHWUKAnbHOrO apXUBHOTO [OKYMEHTa,
M3rOTOBJIEHHAs B LIENAX COXPaHEHUsI codepiKalleicsl B HeM MHopMaumMKn Ha criyyai yTpaTbl UM NMOBPEeXaeHUs
NOANMHHMKA;

CTpaxoBoy hoHAO apXMBHbIX [AOKYMEHTOB: COBOKYMHOCTb CTPAxOBbIX KOMWIM OCOGO LIEHHBIX M YHUKAIbHbIX
APXMBHBIX JOKYMEHTOB;

doHA nomnb3oBaHus (apxvBa): COBOKYMHOCTb KOMWI apXMBHbIX AOKYMEHTOB, NpedHas3Ha4YeHHbIX st
NoJSIb30BaHWsl BMECTO NOASIMHHUKOB C LieSbio NpedoTBpaLLeHUst UX N3HOCA;

[enosnTapHoe XpaHeHue OoKyMeHToB ApxuBHoro ¢gpoHaa Poccuiickon depepaumm: XpaHeHne LOKYMEHTOB
ApxusHoro dpoHaa Poccuiickon ®enepauumn rocygapCTBEHHbIMM OpraHaMm U opraHmM3aumsiMm B TEYEHUE CPOKOB U
Ha yCroBMSX, ONpPederieHHbIX COOTBETCTBYIOLMMM AOroBOpaMU MeXZy HUMMU M crneumnanbHO YNONHOMOYEHHbBIM
MpaButenbcTBoM Poccuiickon ®epepauumn pegepanbHbiM OpraHoM UCMONMHUTENBHON BNAacTy;

ydyeT apXMBHbIX OOKYMEHTOB: OnpeqeneHme KoJindyeCctBa N COCTaBa apXMBHbIX OOKYMEHTOB B eduMHULUaX
ydyeTta U OoTpaXeHue 3TOro KomnmyectBa M CoCTaBa B YYETHbIX OOKYMEHTax ONid KOHTPONA 3a UX Hann4dumem u
COCTOAHUNEM;

LeHTpann3oBaHHbIA roCyapCTBEHHbLIN y4eT [oKyMeHToB ApxmBHoro c¢oHga Poccwuiickon depepaumu:
Cuctema yyeta agokymeHTOB ApxuBHOro conHga Poccuiickon Pepepauumn Ha ypoBHe cybbekta Poccunckon
depepaumun n rocygapctea B LIENIOM, OCHOBaHHasi Ha COCPeAoTOYEeHUN B OpraHax ynpaBreHus apXxvMBHbIM OENOM
CBeEeHMIN O KONNYeCTBe, COCTaBE apXUBHbIX (DOHAOB U KONMYECTBE €AMHUL, XPaHEHWS;

eanHnua y4dyeta apXmBHbIX OOKYMEHTOB: EovHnua n3MepeHuna konun4yectesa [AJOKYMEHTOB B apxuBe Onda
OTpaXeHua 3Toro KornnmyecTtBa B Y4ETHbIX OOKYMEHTaX U apXUBHbIX CripaBOYHUKaAX;

equHMLUa XpaHeHUs apXUBHbIX JOKYMEHTOB: Y4yeTHas U KnaccudukauuMoHHas eaunHuua, npeacTtaBnswoLas
coboii duandeckn 060COOMNEHHbIN [OOKYMEHT WIM COBOKYMHOCTb [OKYMEHTOB, MMelolasi camMoCTosiTeNnbHoe
3HaYeHwue;

yYyeTHble [OKyMeHTbl (apxuBa): Komnnekc [OKYMEHTOB YCTaHOBIIEHHOW pOpMbl,  (PUKCUMPYIOLLMX
nocTynneHue, BblObITUE, KONMYECTBO, COCTaB N COCTOSIHME apXMBHbIX AOKYMEHTOB B €QUHMLAX yYeTa;

CNUCOK (DOHAOB: YUYETHbIN OOKYMEHT, coaepXallimii nepedeHb ouLManbHbIX HAaMMEHOBAHUIA XpaHALLNXCS B
apxuBe, a Takke BblObIBLUMX apXMBHbLIX (OOHAOB B MOPsiAKEe BO3pacTaHWsl NMPUCBOEHHbIX UM HOMEPOB;

nucT coHaa: YYeTHbI JOKYMEHT, coaepXalluMi B pamMkax apxXuBHOro ¢oHaa CBefeHUs O KOnuMyecTBe u
cocTaBe onucen aen, JOKYMEHTOB U UX HyMepauuK, KONM4YeCcTBe N COCTaBe apXMBHbIX JOKYMEHTOB, COCTOSHUM NX
OonucaHusl, AMHAMUKE W3MEHEHWA MO KaXOOW Oonucu pJden, OOKYMEHTOB W apxvMBHOMY OHAOY B LIENOM,
(OUKCUPYIOLLMIA N3SMEHEHUS B HA3BaHUN apXMBHOIro ooHAQ;

apxuBHbIA WKngp: OBo3Ha4YeHne, HAHOCUMOE Ha €LVHULY XPaHEHUSI apXMBHbIX JOKYMEHTOB B LENsSX ee
noeHTnrKkauMm n yyeta, COCTOsILLIEE W3 COKPaLLEHHOro HasBaHus apxmBa (odumumanbHon abbpeBmatypbl),
HOMepa apxuBHOro oHaa, HoMepa onuvcu Aen, AOKYMEHTOB, HOMepa eAMHWLbl XpaHeHWsl, HoMepa eAUHMULbI
yyeTa;

npoBepKka HanMuMsl U COCTOSIHUS apXMBHbIX AOKYMEHTOB: YCTaHOBIIEHME COOTBETCTBUS (haKTUYecKoro
HanuyMs KONM4YecTBa eauHUL, XpaHEeHUs 3anucsM B YYETHbIX JOKYMEHTaX apxvBa, a TakkKe BbIsIBIIEHNE apXUBHbIX
[OKYMEHTOB, TpebyIoLLMX KOHCepBaLun, pecTaBpauun, Ae3nHgekuum;

Tonorpaduyecknin ykasaTenb: JJOKyMEHT, coaepXalluii CBeAeHUS O TOYHOM MECTOHaXOXAEHUU apXUBHbIX
(hOHZOB B apXMBOXpaHUULLE.

2.3.2. KomnnekroBaHue apxuBa

KOMMekToBaHme apxuBa: Cuctematudeckoe MOMOfHEHWE apxvMBa [OKYMEHTamu B COOTBETCTBUWM C €ro
npodunem;

KPUTEPUMN 3KCMEPTU3bl LEHHOCTM [OKYMEHTOB: pu3Haku, onpepensiowpe 3Ha4YMMOCTb MPOVCXOXOEHWS,
cofepkaHusl U BHELLHMX 0COGEHHOCTeN JOKYMEHTOB;

WCTOYHVMK KOMMeKToBaHus (apxuea): OpraHusaums unv rpakgaHuH, Yol JOKYMEHTbI MOCTYNarT Ui MoryT
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NOCTYNUTb Ha XpaHEHNe B apXuB;

Bbl60p0‘-IHbII7I npmnemMm [OOKYMEHTOB: an/IeM Ha NOCTOAHHOE XpaHeHue OTAellbHbIX BMOAOB [OOKYMEHTOB
OpFaHI/I3aLI,Ml7I nMnn Bcex UeHHbIX JOKYMEHTOB pdaa OpFaHI/I3aLI,Ml7I M3 Yncrna ogHOPOOHbIX;

nepeyeHb [OOKYMEHTOB CO CpoOKamu XpaHeHusi: CucTemMaTUsMpOBaHHbLIA CMMCOK BUOOB W KaTeropui
[OKYMEHTOB C YKa3aHMEeM CPOKOB UX XpaHEHUS;

OOKYMEHT BPEMEHHOIO Cpoka XpaHeHus: [JokyMeHT OrpaHW4YeHHOro Cpoka XpaHeHUs!, MO UCTEYEHUN KOTOPOro
OH MOANEXUT YHUUTOXKEHMUIO;

OOKYMEHT MOCTOSIHHOTO CpOKa XpaHeHusi: [JOKyMeHT, KOTOPOMY B COOTBETCTBUM C HOPMAaTUBHbLIMM
MpaBOBbIMW aKTaMW YCTAHOBIIEHO BEYHOE XPaHEHUE;

DOoKymMeHT ApxuBHoro coHga Poccuickon ®depepaumn: ApXUBHBIM LOKYMEHT, MPOLUEALUNA SKCNepTusy
LEHHOCTUN JOKYMEHTOB, NMOCTaBMNEHHbIA Ha rOCYAapCTBEHHbIV YYeT 1 Noanexalynii NOCTOSTHHOMY XPaHEHWIO;

0Cc0060 LeHHbIV JOKYMeHT: [JokymeHT ApxuHoro cdoHaa Poccuiickon ®egepaumm, MMEOLWNA HENPEXOASILLYIO
KyNbTYPHO-UCTOPMYECKYIO U HAYYHYIO LlEHHOCTb, OCODYI0 BaXXHOCTb AN obLiecTBa 1 rocygapcrea, U B OTHOLLEHWUN
KOTOPOro YCTaHOBIIEH OCOOLIN PEXUM ydeTa, XPaHEHWUS U UCMONb30BaHWS;

YHUKanbHbIN JOKYMEHT: Ocob0o LieHHBIN JOKYMEHT, He MMetoLWwnii cebe NogobHbIX NO COAEpXKALLENCA B HEM
WHopmaLnn U/vnn ero BHELLUHUM NPU3HaKaM, HEeBOCMONHUMBIA NpU yTpaTe C TOYKM 3PEeHUs ero 3HavyeHus u/mnu
aBTOrpadnyHOCTY;

yrnopsiiodeHne apXxMBHbIX AOKYMEHTOB: Komnnekc paboT no hopMMPOBaHWMIO apXMBHbLIX OOKYMEHTOB B
eVHULbl XpaHeHus (gena), UX ONUCaHWID U OOPMIEHUIO B COOTBETCTBUM C MpaBuniamu, YCTaHOBMEHHbIMU
crneumanbHO  ynosiHomoveHHbIM  [paButenbctBom  Poccuiickon  ®Pepepaumm  degepanbHbiM - OpraHoM
NCNOMHUTENBHOW BRacTu;

BblAeNneHne OOKYMEHTOB K YHUYTOXEHUI: BoisiBneHue B npouecce 3KCnepTu3bl Haqu0|7| n FIpaKTVI‘-IeCKOI7I
LEeHHOCTN OOKYMEHTOB C UCTEKLLMMUN CPOKaAMUN XPaHEHUA U OT60p nxX ana YHUYTOXEeHUA.

2.3.3. UndopmaumoHHasn neaTenbHOCTb apxvBa

MHOPMaLUMOHHaa [fOesTenbHOCTb apxuBa: Co3daHve apxMBHbIX CMPaBOYHMKOB W OpraHusaumst
NCMOMb30BaHUS aPXUBHBIX JOKYMEHTOB;

MCMOSb30BaHNE apXMBHbIX AOKYMEHTOB: [puMeHeHne MHopMauMn apXMBHbIX JOKYMEHTOB B KYJbTYPHbIX,
Hay4HbIX, NOSIMTUYECKNX, SKOHOMUYECKUX LieNsX 1 Ans ob6ecnevyeHus: 3aKoOHHbIX Npae Y UHTEPECOB rpaXxaaH;

Monb30BaHWe apXMBHbIMKM AOkyMeHTaMu: O3HaKOMIIEHWE C apXMBHbIMU OOKYMEHTaMu MOCPEACTBOM WX
MPOYTEHUS, MPOCMOTPA UM NMPOCHTYLUMBAHWS;

opraHusauusi Mofib30BaHWsl apXMBHbIMKM  AOKYMeHTaMu: [lesiTenbHOCTb apXMBHBIX YYPEXOAEHWA Mo
NPefoCTaBNEHNI0 TOCYAApPCTBEHHBIM  OpraHam, oOpraHamMm MeCTHOrO CaMOYMPAaBIEHUs, OPUANYECKUM  WUIK
hU3NYECKMM NMLLAM apXMBHBIX JOKYMEHTOB AMsl X MPOYTEHUS, MPOCMOTPA UK NPOCHYLIMBaHWS;

nonb3oBaTerb apXMBHbIMW AOKYMEHTaMu: [oCyaapCTBEHHEIN OpraH, opraH MecTHOro caMoynpaBrieHns Moo
topuamyeckoe unu uUsnyeckoe NnLo, obpaLLaloLmMecs Ha 3aKOHHbIX OCHOBAaHWAX K apXMBHbIM JOKYMEHTaMm OJis
MOJSIyYEHUs1 1 UCMOSIb30BaHMS HeobXxoaMMOoit HopMaLny;

Brnageney apXuBHbIX OOKYMEHTOB: Focyp,apCTBeHanZ opraH, opraH MeCTHOro camoynpaslieHUA nnéo
ropungmnyeckoe mUnu CbVI3VI‘-IeCK06 nnuo, ocyulectendrowime BrnageHne n nonb3oBaHUEe apXUBHbIMUA OOKYMEHTaAMU U
peanusyowme nosIHOMoO4YnA No pacnopsaxXeHuo MM B npegenax, yCtaHOBJ1IEHHbIX 3aKOHOM Ui AOroBOPOM;

CcOoBCTBEHHUK apXMBHbIX JOKYMEHTOB: [ocygapcTBo, MyHMUMNansHoe o6pa3oBaHue Nubo topuanyeckoe munu
hrsnyeckoe nuLo, B NOSTHOM 06beMe peanusyloLuve npasa BrageHusl, Nofib30BaHUS, PacNopPsKEHUS apXUBHBIMU
AOKYMeHTaMu;

orpaHuyYeHne [JocTyrna K apXMBHbIM [OKyMeHTaMm: BpemeHHble WM UWHble YCMOoBMS, WCKIoYalolime
cBobodHOE MNOrb30BaHWE apXMBHbIMM [OKYMEHTaMuM B COOTBETCTBMM C 3aKoHOOATeNbCTBOM WMM MO Bore
doHaoobpasoBaTens, COGCTBEHHUKA, BriagenbLa JOKYMEHTOB;

ny6nw|<au,v|ﬂ APXUBHbIX OOKYMEHTOB: MogroToBka AdPXMBHbIX OOKYMEHTOB K U3O4aHUKO N OCYyLLeCTBIIEHNE UX
n3aaHnAa B COOTBETCTBUK C O6LLI,eﬂpVIH$ITbIMI/I Hay4YHbIMU NpuHUMNAMnN 1 HOpMaMu;

LOOKyMeHTallbHaA BbICTaBKa: 3KCHOHMDOBaHMe dPXUBHbIX OOKYMEHTOB WK UX KONU B cneuunanbHOM,
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l'IpMCFIOCO6J'IeHHOM And 3Toro noMeLweHnn nnn Ha MHTepHeT-caIZTe;

onnucaHne apxXmBHbIX OOKYMEHTOB: CprKTprpOBaHHoe N3noXxeHne cBedeHUMn O cocTaBe u cogepxXxaHum
OOKYMEHTOB B apXUBHbIX ClMpaBOYHUKAX;

onucaTternbHasi CcTaTbs apXUBHOTO cripaBoyHMka: COBOKYNMHOCTb CBefeHuin 06 obObekte onucaHus
(mokyMeHTe, ero 4yactv, eauHuLEe XpaHEeHWs, Tpynne eauHWL, XpaHeHusl, apXMBHOM (QOHAE, Tpynne apXMBHbIX
(hOHI0B) B apXMBHOM CMpaBOYHMKE;

Hay4yHO-CMpPaBOYHbIA annapaT apxuBa, ChNpaBOYHO-NMOUCKOBLIE cpeacTBa apxuea; HCA apxuBa:
COBOKYMHOCTb OMMCaHUN apXMBHbIX JOKYMEHTOB;

cucTemMa Hay4yHO-CMpPaBOYHOIO annapata K [JdOKyMeHTam apxvBa: Komnnekc B3avMOCBSI3aHHbIX U
B3aMMOZOMOJTHAEMbIX, CO34aHHbIX HAa €AMHON Hay4YHO-METOAMNYECKO OCHOBE apXMBHbIX CMIPABOYHMKOB O COCTaBe
N coepXXaHun OKYMEHTOB apxvBa;

apXUBHbI CNPaBOYHUK: CI'IpaBO'-IHVIK O COoCTaBe, coaepXXaHNn N MECTOHAXOXAEHNUN apXUBHbIX JOKYMEHTOB;

onucb aen, pokymeHtoB: CnpaBOYHbIA M YYETHbIN OOKYMEHT, coAepXalluMi CUCTeMaTU3NPOBAHHbIV
nepevyeHb eavHUL, XpaHeHus (eguHWl y4veTa) apxmBHOro poHaa, npedHa3HayYeHHbI AN pacKpbITUS KX
cofepXaHus 1 yyeTa;

apXxvBHbIN NyTeBoauTenb: CNpaBoYHMK, coaepXKallmii cUCTeMaTM3NPOBaHHbIe CBeAeHNa 0 hoHaax apxusa
(apxvBOB) ¥ NpegHa3HaYeHHbIN A1 03HAKOMITEHUSI C UX COCTABOM W COAEpPKaHUEM;

apxuBHbIA kaTanor: CnpaBoYHUK, B KOTOPOM CBEAEHWNS O COAEPXaHUU apXMBHbLIX (DOHA0B, eANHUL, XpaHEHUS
(eanHuny, yyeTta), apxvMBHbIX AOKYMEHTOB (MMM MX YacTen) pacrorioXeHbl B COOTBETCTBUMU C BblOpaHHOM CXxemomn
Knaccudukauuu;

apXVIBHbII;I yKa3aTesb: CﬂpaBOLIHI/IK, cop,epx(au.l,mﬂ CVICTeMaTI/I3I/IDOBaHHbIIZ nepeveHb HanMeHoBaHWI
npegMeTHbIX NOHATUNA, yNOMUHaeMbIX B apXMBHbIX OOKYMEHTaX, C yKadaHnemM nx apxmBHbIX LLIVI(prB;

0630p apxvBHoro doHaa: CnpaBoYHUK, cofepXalluii CUCTEMaTU3MPOBaHHble CBedeHUs O cocTaBe U
cofepXaHUn apXMBHbIX [OKYMEHTOB OAHOTO apxvMBHOro doHaa, AOMONHEHHble WX WCTOYHMKOBEOQYECKUM
aHanm3omM;

TeMaTUYECKNIA 0630p APXUBHbIX OOKYMEHTOB: CﬂpaBOLIHI/IK, co,u,epx(au.l,mﬂ cucreMmaTtn3npoBaHHble cBeaeHUA
O COCTaBe, coaepKaHMM U NOUCKOBbLIX AaHHbIX KOMMIIEKCOB apXUBHbIX OOKYMEHTOB OOHOIo UM rpynnbl apXmBHbIX
d)OH,D,OB no onpep,eneHHoﬁ Teme, JonoJsfiHeHHble NX NCTOYHNUKOBEOYECKM aHaliM30M;

uctopuyeckas crnpaeBka K apxusHoMmy coHay: [OKyMeHT, codepXalluuMii CBedeHuss Mo  UCTopun
doHOoobpasoBaTensa M apxvMBHOrO (POHAA, KpaTKyld XapaKTEPUCTMKY cocTaBa WM coaepKaHus AOKYMEHTOB
apXMBHOro ooHAa U Hay4YHO-CMPABOYHOro annaparta K Hemy;

Katanorn3auna apxXmBHbIX JOKYMEHTOB!: MogroToBKa, cocTaBrieHne n BegeHue APXUBHbIX KaTaJ10ros,;

apxvBHas cripaBka: [1OKYMEHT, COCTaBMEHHbIi Ha OnaHke apxuBa, WMEKLWWA HPUONYECKY cuiy u
cofepxalluii JOKYMEHTHYH MHopMaUMio O NpeaMeTe 3anpoca, C ykasaHuem apXMBHbIX LUIMGPOB U HOMepOoB
NUCTOB eAVHUL, XPaHEeHUs TEX apXMBHbIX JOKYMEHTOB, HA OCHOBaHWUM KOTOPbIX OH COCTABIIEH;

apxvBHasa konusi: [JOCNOBHO BOCNpoOM3BOASLash TEKCT UM U306pakeHMe apXMBHOMO OOKYMEHTa KOMusl C
yKasaHMeM apXuBHOTO LUMGPa U HOMEPOB JIUCTOB eAMHULLbI XPaHEHUS!, 3aBEPEHHAs B YCTAHOBIEHHOM MOPSIAKE;

apxvBHas Bbinucka: [JOKYMEHT, COCTaBMeHHbln Ha GraHke apxuBa, OOCMOBHO BOCMPOM3BOAALLMIA YacTb
TEKCTa apXMBHOIO AOKYMEHTA, OTHOCSLLYIOCA K OnpeaerieHHbIM (hakTy, coObITUIO, LY, C YKasaHUEM apXMBHOTO
LUngpa 1 HOMEPOB NMCTOB eANHULbI XPaHEHWSI.
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